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COMPENSATION OF FOURTH-CLASS POSTMASTERS. 
The compensation of fourth-class postmasters is fix ed on the following basis: 

(See Section 413, page 180 of Postal Laws and Regulations of 1893.) 
lst. - Total amount of box rents collected. 
2nd. - Commissions on postage stamps canceled upon matter actuaily mailed at 

their offices (including the stamps on stamped envelopes, newspaper wrappers 
and postal cards, but not including special-delivery sta111ps,) on postage-due 
stamps canceled on insufficiently paid matter, and on amounts received for sale 
of waste paper, dead newspapers, printed matter and twine, and on amounts col­
lected on 2nd class matter from publishers and newsagents, at the following rates: 

(Do not include at11ounts collected on 2nd class 111atter in your daily record 
of sta111ps canceled. The total of such collections should be charged in the 
quarterly Postal Account in Art. 2, and also reported in Art. 12.) 

On the first$ 50.00 or less per quarter, 100 p ercentum. 
On the next 100.00 or less per quarter, 60 " 
On the next 200.00 or less per quarter, SO " 
On all the balance, - - - - - - - 40 " 

The amount of compensation is limited to $250.00 per quarter. 

ILLUSTQATION. 

POST M AST E R W ILL USF. 

T HIS COLUMN O~LY. 

By amount dne postmasttr, being corrections of former accounts 
as per Au di tor's card <lated ________________________________________________ '. _______ __________ l 90 

----- : __ __ ----- -----------'-"--
By amount of compensation computed as follows: 

$ 307 10 Stamps canceled --------------------------- _______ _ ___ _ 
Second-class postage collected __________ ?_ ~~-

- 40 
Waste paper, etc., sold ______________ =-= 

Total _______________________ _ ___ }~-~- -~-Q 

Commissions allowed on the above total are~ 

100 per cent of ____________________________ J ___ ~-----~2·Q2 _____ equals.f!5o 00 1 (First $50 or less . ) -------------- ____ _ 

60 per cent oL _________________________ J __ $ _100.QO ___ equals. _______ §_Q __ og\ 
1 (N ext $100 or less. ) 

50 per cent of___ ________________________ J $ _ 165.~Q __ equals. -------~~ !-~_? ! 
1 (Next S~OO or less. ) 

40 per cent oL __________________________ { ___ 
1
!i

1
_
0
;;.-,-;:-$3so:i--- equals. ------------- ____ _ 

Box rents co 11 e cte d___________________________________________________________________ 32 7 0 

Total compensation (Limited to $250 per quarter) _____________________ ___ __[__~ _ --~- 5 2 5 

I 
Fiscal Year Ends June 30. 

SPECIAL NOTICE . 

. The special attention of post~asters _is directed to the Official Instructions 
s1&"ned by Hon. _Perry S. He?-th, Fzrst Asszsta_nt Postmaster-General, printed on the 
third page of t~1s book rela~1ve t•) postmarkmg and backstamping letters, also in 
ordermg supplies. Every lme of 1t should be carefully read, as a stri ct compli­
ance with all its provisions is imperatively demanded. 

Jtif"Post111asters should carefulJy exa111ine stated account on fourth page, 
fro111 which they will be guided in keeping Quarterly Sta111p Account 
in this book, also read carefully General Instructions fro111 the Audi­
tor for the P. 0. Depart111ent on page t. 
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Paget 
General Instructions from Auditor for the P. 0. Department. 

l. .QENDEIUNG ACCOUNTS. Every postmaster must render a postal account promptly at the end of 
each quarter, and forward it Ly ordina1-y mail to the 

Auditor for the Postoffice Department, Washington, D. C. 
Use No. 3-G envelope, marking thereon, "Quarterly Postal Account." Order these envelopes on requ1s1-

tion blank No. 3282 from the Third Assistant Postmaster General, Stamp Division. If no stamps have been 
sold or canceled, forward an account properly filled out and signed, with the words, "No Business" written 
across its face. This applies particularly to summer and winter resort offices, wbich are cl •sl'd during part of 
the year. FILL IN ALL THE HEADINGS OF THE ACCOUNT, ENTER 'l'HE VARIOUS ITEMS IN 
THE POST.MASTERS' COLUMN, AND SIGN THE ACCOUNT AT THE BOTTOJ\1 OF PAGE 3. If 
the postmaster is necessarily absent or ill, the account may be signed at the bottom of page 3 thus, 

·-----------·- _______ p, M., 

per ________________________________________________________________________________ Ass t. P. l\I. 

2. CHA_NGE OF POSTMASTE.QS. The new postmaster can not take possession of the office prior to 
the date of h 1~ commission. The retiring postmaster must render an account to and including the day on which 
he turns the office over to his successor. The new postmaster must render an account from the next <lay after 
taking possession of the office to the end of the quarkr. The retiring postmaster must deposit all fonds due 
the United States--never transfer any postal funds to the new postmaster. He should also deliver stamps, 
etc., on hand to his successor; take duplicate receipts and send the "original" to the Auditor with his final ac­
count. 

3. DECEASED POSTMASTE.QS. When a postmaster dies, the sureties should take charge of the of­
fice and designate some suitable person to act as postmaster until a regular postmaster is appointed. Also im­
mediately notify the Fourth Assistant Postmaster General, giving the date of death. The sureties and acting 
postmaster will then be furnished with proper blanks, which must be promptly executed and returned to the 
Department. Separate accounts must be rendered; the first in the name of the deceased postmaster to and in­
cluding the date of death; the other from the next day to the end of the quarter, or until a duly qualified sue 
cessor takes charge of the office. Each of the accounts must be signed at the bottom of page 3 thus, 

------------------------------------------· ____________ Acting P. M. 

For surities of _______________________________ _ 

4. QUA.QTE.QS. The several quarters are as follows: 
First Quarter from January 1st to March 31st, both dates inclusive. 
Second Quarter from April 1st to June 30th, both dates inclusive. 
Third Quarter from July lst to September 30th, both dates inclusive. 
Fourth Quarter form October 1st to December 31st, both dates inclusive. 

________ Deceasea ? . i+/;.. 

5. USE INK. Prepare accounts and sign them in ink. Do not make entries in the "Column for Auditor." 
6. DAMAGED STAMPS. Damaged stamps, stamp envelopes and postal cards returned for credit 

must be sent to the Third Assistant Postmaster General, Redemption Division. NEVER FORWARD THEM 
WITH YOUR POSTAL ACCOUNT TO THE AUDITOR. 

7. CANCELLATIONS. ON THE TRANSCRIPT ENTER THE FACE VALUE OF ALL 
STAMPS CANCELED EACH DAY (special delivery stamps excepted.) MAKE PLAIN FIGURES AND 
BE SURE EACH COLUMN IS CORRECTLY ADDED. NEVER INCLUDE "SALES," "COLLEC­
TIONS OF SECOND-CLASS POSTAGE" OR "SPECIAL DELIVERY S'l'AMPS" IN THIS TRANS­
CRIPT. 

8. VOUCHE.QS. Properly receipted vouchers for special delivery articles delivered, and for all author­
ized expenditures must accompany the postal account. (Special delivery vouchers should be on form No. 3954; 
clerk hire vouchers on form No. 1526-A; vouchers for exchange paid on drafts for remitting M. 0. funds on 
form 6241. 

9. DEPOSITS. Immediately after the close of each quarter deposit all postal funds due the United· 
States without waiting for a notice from the AuJitor. Forward the money to your designated depository ac­
companied by a letter of transmittal on form No. 3044. NEVER SEND MONEY TO THE AUDITOR, IF 
THIS RfilE IS DISREGARDED, NO CLAIM FOR LOSS WILL BE CONSIDERED BY THE DE­
PART~1EN T. 

10. SUPPLIES. Order supplies of blanks from the First Assistant Postmaster General, Supply DiYis­
ion. Order official and registered envelopes from the Third Assistant Postmaster General, Stamp Division. 



Page 2 
Instructions for Preparing the Quarterly Postal Account. 

DEBIT SIDE. 

The special attention of Postmasters is directed to the following instructions, and a strict' compliance with 
the same will be required: 

ARTICLE A.-Enter the exact face value of all postage stamps, postage-due stamps, special-delivery stamps 
and postal cards, and the value, at t!ze price cliarged by tlze Government, of all stamped envelopes and newspaper 
wrappers on hand at the close of the preceding quarter. 

Where a change of postmasters occurs, the value of stamps, postal cards, envelopes, etc., received from the 
outgoing postmaster should be entered in this Article. 

ARTICLE B.-Enter the exact face value of all postage stamps, postage-due stamps, special-delivery stamps 
and postal cards, and the value, at t!ze price charged by tlze Government, of all stamped envelopes, and newspaper 
wrappers received from the Department during the quarter. Then add together Articles "A" and "B," plac­
ing their sum directly underneath the line opposite the words "Total to be accountoo for." 

ARTICLE C.-Enter the exact face value of all postage stamps, postage-due stamps, special-delivery stamps 
and postal cards, and the value, at t!ze price cltarged by tlze Government, of all stamped envelopes and newspaper 
wrappers that remained on hand at the close of business on the last day of the quarter for which this account 
is rendered, and deduct this amount from the "Total to be accounted for." 

ARTICLE D.- Deduct authorized credits for damaged stamps returned to the Department and authorized 
credits for stamps affixed to matter sent to the dead letter office. The remainder will be the amount of stamps 
sold. 

Note:-Credits for damaged stamps returned to the Department should be claimed in the postal account 
for the quarter in which the credit notice issued by the Third Assistant Postmaster General is dated. 

ARTICLE 1.- Enter the total amount of postage stamped paper sold during the quarter as ascertained by 
following the above instructions. 

ARTICLE 2.-Enter amount of postage collected on second-class matter mailed by publishers and news 
agents. 

ARTICLE 3.-Enter the amount received for waste paper, twine, etc., sold during the quarter. 
ARTICLE 4.-Entcr the amount of box rents collected during the quarter. Postmasters are prohibited 

from collecting or receiving the rent of boxes for more than one quarter in advance. 
ARTICLE 5.- Enter all drafts for collection received during the quarter, also enter amount of such drafts on 

hand uncollected at close of last quarter. 
ARTICLE 6.- Enter a11 transfers from Money-Order to Postal Account. See Section 1396, Postal Laws and 

Regulations, 1893. 
ARTICLE 7.-When the Auditor's correction of a prior quarter's account shows a balance due the United 

States, enter this balance in column for postmaster in Article 7; but if the correction shows a balance due the 
postmaster, it should be taken up as a credit in Article 11. 

CQEDIT SIDE. 

ARTICLE 12.-Compute and enter the commissions on the aggregate amount of canceled stamps shown by 
the transcript, the amount collected on 2nd-class matter and the amount received from sale of waste paper, &c., 
at the rates provided by law and as set forth on the inside cover of this book. Credit should also be taken 
under this article for the whole amount of box rents charged under Article 4. See Section 445, Postal Laws 
and Regulations, Edition of 1893. 

Postmasters at offices of the fourth class are reminded that their compensation consists mainly of com­
missions on the caucellatiou, not on the sales of stamps, etc., and that consequently, in order to make honest 
returns of business to the Auditor, every such postmaster should keep-upon the blank Transcript which 
forms part of his account-a daily account of the stamps canceled upon matter actually mailed from his office. 

In no ca-.e should the sales of stamps, stamped envelopes, etc., be taken as a basis for computing the com­
missions of postmasters at fourth-class offices. 

ARTICLE 13.-Take credit for R cents for every special-delivery letter or parcel delivered, for which receipts 
are sent as vouchers. Use blank Form 3954, See Instruction thereon. 

ARTICLE 14.-Enter the number of ship and steamboat letters received and paid for during the quarter, 
taking credit for the amount paid. 

ARTICLE 15.-Enter amount paid for clerk hire under allowances made by the Department. Take receipts 
on Form 1526-A. No credit can be given for clerk hire unless authorized by the Department. 

ARTICLE 16.-Enter amount paid for stationery, ink, exchange on drafts or other miscellaneous items for 
Money Order services authorized by the First Assistant Postmaster General (Superintendent of Money Order 
Service.) On the face of the vouchers, quote your authority for the expenditure; give date, division and ini­
tials. No credit can be given for such expenditures unless they were duly authorized by the Department. 

ARTICLE 17.-Enter amount paid for repairs to mail bags. See Section 448, Postal Laws and Regulations, 
Ed~tion of 1893. 

ARTICLE 18.-Enter amount paid to Railway Post Office Clerks and amount paid for incidental expenses for 
Railway Mail Service when previously authorized by the Second Assistant Postmaster General. 

ARTICLE 19.-Enter amount transferred from Postal to Money-Order Account. Transfers should only be 
made when actually necessary. Credit must be claimed only for transfers made and dated in the quarter for 
which the account is rendered. See Sections 1395 and 1396, Postal Laws and Regulations, Edition of 1893. 

ARTICLE 20.-Enter amount of drafts returned to the department during the quarter that have not been 
collected. 

ARTICLE 21.-Enter amount of drafts on hand at the end of the quarter that have not been collected. 
ARTICLE 22.-Enter amount paid late postmaster, (no payment can be made unless first authorized by the 

Auditor.) 
ARTICLE 23.-Enter amount deposited to close account for the quarter. No balance must appear as due on 

the account, as the postmaster is required to deposit all postal funds in his bands at the end of each quarter. 
The amount entered as the total of the debits must be exactly the same as the total of the credits. 
l16rThe Quarterly Postal Account so entered on this book must be a true DUPLICATE of the Original 

Quarterly Postal Account sent to the Auditor for the Post Office Department, and thus satisfy the require­
ments of Section 199 of the Postal Laws and Regulations that a duplicate be retained. 

l!trnrterly 
Stam Artonnt 



Poge 3. 
Official Instructions in Relation to Ordering Supplies, and Postmarking and Backstamping. 

~ead Carefully the followinll: Sections frottt U.S. Postal Ouide of January, t 900 

Office of First Assistant Postmaster General, Washington, JJ. C.. May rst, It)OO. 

Proper Form Must be Used in Ordering Blanks. 
SEC. 117. Postmasters will take notice that in sending orders to the Department for blanks, the proper requisition forms (Card 

No. 1567) must be used; otherwise their orders are liable to be lost or overlooked. Nothing must be ordered on these forms but the 
blanks enumerated therein. If in doubt as to the proper number of a blank, address a communication to the l<'irst Assistant Post­
master General, Division of Post Office Supplies, sending a sample of the form wanted. 

If no requisition forms are 011 hand, application should be made without delay to the Division of Post Office Supplies for a 
number thereof. 

\Vhen Postmasters ignore the instructions of the Department in these respects, failure to receive the necessary supplies is due 
to their own neglect. · . 

Blanks to be Supplied Once a Year to Fourth-Class Postmasters. 
SEC. 118. Whenever it becomes necessary for fourth-class postmasters to order blanks of any nature from the Division of Po,t 

Office Supplies, such postmaster will take an inventory of all blanks in use at his office and order a sufficient supply of each form 
to last for one year, and mark his requisition as follows: "Estimate for one year," using Card No. 1567 for that purpose. 

. If a postmaster orders 011 any Department requisition blank any article not enumerated thereon, no attention will be given to 
his request. 

(This notice does not apply to money-order blanks, requisition for which should be addressed "First Assistant Postmaster 
General, Money-Order System.''} 

Instructions in Qelation to Postmarking and Backstamping. 
SEC. 122. Legible postmarking of mail matter is of the greatest importance to the public as evidence before the courts, in busi­

ness transactions conducted through the mails, and in fixing the responsibility when mail matter has been improperly handled by 
postmasters and other postal employes. The frequency of complaints in regard to def~ctive postmarking makes it necessary for the 
Department to adopt severe measures to remedy the trouble. Illegible postmarking is generally due either to carelessness in the 
method of handling the stamp, failure to keep the stamp clean, improper adjustment of type in stamp, improper condition of inking­
pa<l, or failure to place letters on rubber pad or some elastic surface when postmarking them. Much of the postmarking, espec­
ially that at the smaller offices, is a reflection upon the postal service. The Department considers failure of duty in this respect a 
serious matter, which must be remedied at once. 

Attention is called to Sections 422, 473, 474, 475 and 509, Postal Laws and Regulations, 1893. 

Postmarking Stamps. 
SEC. 123. Th~ impression of every official s~amp should be perfect;_so made that each letter ~nd figure or the stamp may be distinct. To effect this the stam~ must 

be kept clean, which may be done by brush mg 1t with a stiff brush, slightly wetted and dipped 111 powdered Potash or Soda. Alcohol, Ether, or Coal (kerosene) 011 may 
alRO \Jc used for this purpose. The type after use must be cleaned before being replaced in the box. 

Rubber, brass and other postmarking or receiving stamps, not furnished by this Department, are positively prohibited, and wherever in use 111ust be discontinued 
at once. 

Adjustment of Type in Postmarking Stamp. 
SEC. 1i4, Postmasters frequently complain to this office that the type furnished is not the proper length for their stamps. This is often due to the fact that the 

stamp has been heated, and the lead tilling in the mortise of the stamp has been melted, making it deeper or of an irregular depth. r.rhe trouble, however, can be easily 
overcome by proper adjustment. 

\Vhen dates are changed in postmarking stamps, tighten set screw lightly, then place stamp face down on an even surface, loosen set screw, and lightly knock upon 
handle of stamp until face of all type 1'ecomes adjusted to the lettering of stamp; then tighten set screw gradually. 

A clear and clean impre.-;sion of 1:x>stmarking or receiving stamp cannot be n1ade unle"'s the face o( the type in the stamp is exactly even with the lettering- on the 
face of the stamp. \Vhere the mortise is too deep the difficulty can be O\Tercome by adjustment, but where the mortise is too shallow, making one or more of the type ap­
pear to be too long, the stamp should be sent to this office, Division of Post Office Supplie.~, for repairs, with a statement of the defect. Postmasters should be cardul, 
however, to~~ that the derect is in the stamp, for in many cases where complaints of this character have been made it has been found that one or more lead type ha\~ 
been used in stamps for which steel type are intended, the latter being- shorter. All steel type furnished third and fourth class offic~s should be exactly the same Ienutb 
and wherever from the impression of the stamp they appear to be of different lengths, that effect is probably cau-.ed by the irregular depth of the mortise of the !"tamp. 

\Vheu new stamps are furnished, postmasters should retain the old ones and keep them in such condition as to be ready for use in case of accident or in1mergency. 
Pzy..;tmasters should not order new stamps, unle!->s the rim or the lettering on the face of stamps become damaged. \Vhen handles or set-screws are broken, threads 

worn, etc .• the stamps must be sent to this office for repairs. \Vhen type becomes unfit for U"il~ th\!y will be replaced, either i.ingly or in sets by this Department at the 
request of po.-;tmaster:-;. \\ ... hen ordering new ty1le, P<)."ittnasters will state whether lead or steel type are required. 

Hereafternoorder for a new stamp will be honored unless accompanied by an impression of the stamp in use and a statement giving satisfactory reason why a new 
stamp ohould be furnished. 

In ordering postmarking stampsor other supplies, give the name of the office, County and State in full. also the gross receipts for the last preceding q.uarter1 and the 
compen:;ation of the postmaster for the preceding year. To prevent delays address First Assistant. Po..,tmaster General, Division of Post Office Supplies, ano. use the 
proper blank. 

How to Use Postmarking Stamp. 
SEC. 125.-JV/un postmarking, place letter on n1.bber pad, blotting paper pad, or some elastic surface. A gooct impression cannot be obtained when letters are postmarked 

upon an unelastic surface, and the stamp and type soon become battered, worn, and unfit for use. r.rhe stamp should be held firmly in the hand and struck upon the 
letter with a light, sharp blow, care being taken not to let the stamp fall upon the impression made at another post office, or upon any portion of the address. 

Impression of Postmarking Stamp Must be Kept. 
Si;c. H6.-The figures or the stamp must be carefully adjusted at the beginning of each day; and then a clear impression must be made in a book specially kept for 

the purpose, so as to afford evidence of the daily discharge of this important duty. Such a book is provided for first, second and third-class offices, offices of the fourth· 
cla~s must supply this record book for themselves; but they are authorized to use blank facing- slips furnished by the Department to make records for that purpose. 

It the stamp is fitted with letters and figures indicating the hour at which any letter arriv-e . .;, or i..., dispatc:1ed. earl! must be taken to chang~ them punctually at 
the appointed periods. If this duty be neglected the postmaster is liable to be charged with a d~lay which, in fact, has not occurred at his office. An imµression mullt 
be made in the book provided of every change made throughout the day, and each impression should be taken immediately after chancre is made, either in the date or boor. 
Thb b.XJk or record must be kept two years after the last impression of the stamp is made in it, after which period it may be disposed of as waste paper. 

Canceling Ink and Ink Pads. 
S~c. 12'J.-:-The ink/tt:ni'shed to postmasters by tlds Department must he used witll tlu reg11.latio11. postmarking and receiving stamps. Tht use of otlur ink for this pu1· 

pose ts 1>os1t1w!y prolubtled. 
Before using ink see that pad is free from dust and dirt and that no ink is caked or hardened on the surface of the pad. Every letter and figure of the postmark 

should not only be clear and distinct but the postmark should be clean, and so made as not to smear or deface the envelope with ink. This can only be accomplhihecl by 
kreping the stamp and pad in perfect condition. 

CHANGES OF TEi.\IPERATURE FREQUENTLY CAUSE THE INK TO FOR:II A HARD SURFACE ON THE INKING PAD, WHICH GU)!S 
THE i::iTAMP. WTIEN THIS OCCURS, A FEW DROPS OF OIL, BEN'ZINE, COAL OIL. ETHB;R, OR ALCOHOL IS RUBBED IN WITH A CLOTH 
WILL SOFT8N THE FELT, AFTER WHICH A SMALL QUANTITY OF INK M.\ Y Im APPLIED. 

In:< should be applied to the pad at the close of business hours so that it will become well ab,orbcd br the felt before morning use. If ink and pad do not work well 
afterobservinJ.?' previous instructions, and stamp becomes choked with ink or felt from the pad, place a thin piece of cloth (muslin preferred), over the pad, after it is 
inked. A fresh piece of cloth can be used as often as required. 

".,.hen the composition forming the base of the inking pad becomes hard and brittle and loses its elacticity or the felt is worn down to the composition base, the pad 
is useless ~incl a new one should be obtained. 

Should the canceling ink furnished become thick, thin it out with coal oil or benzine. Put pads when not in use in the box made for them, where dust and dirt can­
not g-... ·t on same; pads when not in use should be laid face down; wash off surface of pads at least once a month witb benzine, or coal oil, using ju~t enough of either of 
these liquids to clean the surface of pads without saturating the felt; apply with cloth or ~tiff bru-;h; if the felt on pad becomes so hard and gummed with ink that it 
cannot Ue readily cleaned with these liquids, prepare a strong solution of concentrated lye in a plate and place pad, felt side down, in same, using just enouirh of the 
solut'o;1 toco,·er the felt without reaching the com position base of the pad. Allow the felt to soak an hour or more in this solution, then wash in water until all the ink 
is removed from same, then dry it thoroughly, care being taken not to expose the pad to a tempE"rature sufficiently great to melt the comp<>sition base. After cleaning 
and drying the pad, apply some coal oil on the felt to neutralize the solution. Do not use more 111k than i.<> neus.<>ary to make a legible post mark; tlu ink will not work well 
wlzm more of 1~ is jut oil tlie pad tlzall tliefelt of tlie pad wilt absorb. When fresh ink i' applied, it Hhould be well rubbed in with a cloth, and ii any of the ink bas not been 
taken up by the felt, it should be thoroughly scraped off before using- the pad. Ob.,.erve instructions on label of can; always keep can:; well corked, and shake before us­
ing contentti. \Vhen new pads are rec.eived, singe the surface of the felt over a light blaze before inking-. This will remove the long fibre which often clogs the stamp. 

General Instructions. 
SEC. llS.-This Department is determined to secure a radical reform in the method of poi;tmarking, and po...r..;t office inspectors will be required to give special atten· 

tion to the matter when they visit post offices, and to report fully any failure of duty on the part or postmaster~ in this respect. All postmasters will be expected to get 
their postmarking outfits in perfect order at once, and if for any reason they are unable to get perfect impressions of their stamps, after observing the foregoing instruc· 
tions, they should communicate with this office (the Division of Post Office Supplies), furnishing impressions of their stamps with a specific statement of their difficulties 
in the matter. 

Postmasters are reque.,.ted to secure from the patrons of their ~veral offices en,Telopes showing" ill~ible or unsatisfactory postmarking" or backstamping, and forward 
the same to this office, ·Division of Post Office Supplies), with a statement showing the name or the office where the unsatisfactory postmarking or backstamping was 
done, and the name or the writer, if possible. 

Broken Scales to be Qeturned to Depart1ttent. 
132. Postmasters are requested to forward by ordinary mail to the First Assistant Postmaster-General, Division of Post Office Supplies, all broken scales in their 

possession, or any scales which are no longer in use. 
Postal Account Books. 

133. The attention of postmasters is called to the fact that the postal account books furnished them contain sufficient space to keep the record' of their offices for a 
period of three years. 

Newly appointed postmasters are not required to begin new account books if the old ones are but partly used; they should continue to use the old books until filled. 

Requisitions should not be made f;~:::;s until the~.ac~ ~j ~ • FIRST ASSISTANT POSTMASTER GENERAL. 



Instructions to Postmasters as to the Manner of Keeping 
the Accounts in this book. 

INVENTORY OF PROPERTY. 

Pnge 4 

lst.-The record of Government property must be entered under proper headings as shown in the "In­
\'entory," and if any article is returned to the department make corresponding entry in the proper quarter as 
shown in the blank. (See Section 192- P. L. and Regulations of 1893.) 

DEBIT SIDE OF STAMP ACCOUNT. 

2d.-Enter all Stamps, Postal Cards, etc., upon the stamp account as soon as received. Be careful to fill 
the columns (as shown in copy of stated account.) First, the date of stamps, etc., are received; Second, the 
number of registen:d package in which they are received. (This entry of registered package is not designed 
to supercede the regular entry in registered book of registered matter recei\·ed, furnished for this purpose, 
out is an additional entry;) Third, the number of invoice which you will observe on the corner of the receipt 
you sign and return to the Department; Fourth, the number of stamps, cards, etc., you do receive. This 
account being only a stamp account, debit and credit, you must not place any item upon it other than that which 
pertains to the stamp account. 

3rd.-Where a change of Postmaster occurs, the incoming Postmaster must enter the elate, and number, 
and value of all stamps, card, etc., received from the out-going Postmaskr, in the same manner he would, if he 
received them from the Department. (See "Illustration" on page 5.) 

CREDIT SIDE OF STAMP ACCOUNT. 

At the close of the quarter, carefully count each denomination of all kincl8 of stamps, cards, etc., on hand, 
and enter the number and exact face value of same, as shown in stated account 5th page of this book. 
Stamped Envelopes, Newspaper Wrappers, and Circulars, must all be entered according to size and the value, 
at lite price cliargcd by tlte (diz 1ernmc11t, placed in columns dollars and cents; and after taking credit for such 
stamps, cards, etc., on hand at the close of the quarter, and damaged stamps and stamped envelopes returned 
to the Department, and also the amount of postage stamps, stamped envelopes, postal cards, etc., etc., sold dur­
ing the quarter; if the account is correct, the debit and credit sides will be the same. (See "Illustration" on 
page 5.) 

CANCELLATION AND SALE OF STAMPS. 

Postmasters must keep an accurate account daily of all sales of stamps, cards, etc., and also of cancella­
tions of same daily, 011 mattcractually mailed at tltcir o_!fircs; and enter at close of business the aggregate amounts 
in their respedi,·e columns upon the daily Transcript. Sale<; of .'·>perial Deliz•CJy ,<.,'tamps must be entered 
under stamps sold, but they must not be entered a~ stamps canceled; no commission is allowed upon the cancel­
lation of special delivery stamps. A false entry and return made by postmasters is punishable by fine and im­
prisonment. (See Section 211, Postal Laws and Regulations of 1893.) 

SPECIAL DELIVERY BUSINESS. 

Special delivery business must be entered in this book at close of quarter. It is an exact copy of the report 
vou make to the Department on the Postal Account. Also keep daily record of special delivery business 
i·eceived, forwarded and delivered as shown in blank, and at close of each month carry out totals in their respec­
tive columns. The number delivered and forwarded to addressee should agree with the number received and 
recorded. 

BOX ACCOUNT. 

Enter narues of all box-renters in alphabetical order in compliance with Section 448, Postal Laws and Regu­
lations of 1893, and Section 570 &c., U.S. Postal Guide of January, 1900, posting book of payments each day and 
the amount paid, from the stubs furnished by the Department. Box rents must be collected in advance, and 
accounted for in the quarter for which they are collected. The summary of Box Rents must be made up from 
the Box Account and carried to Postal Account. 

UNMAILABLE LETTERS. 

Enter all unmailable letters on the unmailable list in this book. Read carefully special instructions on first 
leaf of Unmailable Letters. 

UNCLAIMED LETTERS. 

Postmasters must enter at the end of each month all unclaimed matter upon this register, and make 
return to Dead Letter Office. If there be no unclaimed matter on hand, fill up the blank with day and date 
and write under "Addressee" No Unclaimed Matter on Hand. Do not fail to do thi at the end of each month. 
Read carefully Special Instructions on first leaf of Unclaimed Letter list . 

.u6rPromptly deposit the balance due the United States without waiting for a notice from the 
Auditor. 

Immediately after the close of each quarter prepare and forward your Quarterly Postal Ac­
ccout to the Auditor for the Post Office Department, Washington, D. C., without waiting for instruc­
tions from him. 

lll:irStudy and follow the instructions on pages 1, 2, 3 and 4. 

l!uarterly 
Stam .\nonut 



Page 5 

Dr. 
Date 

Received. 

____ r\P.:':}_1 ~o, __ _ 
" 
" 
" 
" 
" 
" 
" 
" 

16 

" 

19 
--------------
20 

" 
" 
" 
" 
" 
" 
25 

No.of 
Re!?. Pkg. 

10600 

" 
" 
" 
" 
" 
" 
" 
" 

6300 

" 

(>0000 

50801> 

" 
70900 

" 
" 
" 
" 

72300 

No.of 
Invoice. 

610 

" 
" 
" 
" 
" 
" 
" 
" 

750 

" 

9()() 

1100 

" 
600 

" 
" 
" 

soo 

No.of 
Stamps Rec. STAMPS, CARDS, ENVELOPES, ETc., ON HAND AND REC'D. 

Stamps, Cards. Envelope~. etc, on hand at close last quar. 

2000 1 Cent Ordinary Stamps received this quarter, 
4000 2 

3000 3 
500 
300 

I 
100 I 
100 

300 

2s __ I 

30 
150 

4 

s 
6 

8 

10 

15 

1 

2 

" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " ,, 

" " " " " 
" " " " " " 
" " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " '· " " " 
" " " " " " 
" " " " " " 
" Postag-C'-due Stamps 1·ecci\·ecl t.his quarter, 

" " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" SpLcial-Deli very St.amps received th is quarter, 

I 

:: l:· 
20 00 
go oo 
90 00 
20 00 

15 00 
18 00 

8 00 
10 00 

3 75 

3 

2 

'-----

30 

00 

20 
2.50 

10 

1 Cent Post.al Cards. rccei\•cd this quarter, ___________ ___________ ...... 2 

:: No'.' S'~amped"Rnvel~pcs r~~'d t·;1i~--~-~~-;:··· f 1~ 

00 

5ll 

00 
68 

so 
500 

500 

100 

500 
500 

.500 

2 

2 

2 

..J. 

1 

1 

2 

" 
'· 
" 
" 
" 

" 
" 
" 
" 
" 

2 

7 
2 

2 

" " " 
" " " 

Circulars., " 
N ewspap 'r Wrappers " 

" " 
" " 
" " 
" " 

2 Spe'lRequest Rnn~lopesrec'd this qr. 

s 
s 

10 

---------------------------------------------------------------------------------------- ---------------------~ ---------- -----

Grand Total, $ 571 

50 
so 
78 

05 
7.1'l'"'Postmasters must not add anything to this account except stamps, stamped envelopes and postal cards and stamped wrap­

pers and circulars. Transfers to the Money-Order Account or from the Money-Order to the Postal Account and payments of cycry 
kincl authorized must only appca1· 11pon the Quarterly Postal Account--three pages forward. 

;r •" Read carefully General Instructions on page 1. 



jp· 
y 

THE STAMP ACCOUNT. 
WIS CO )l"SIN, 

----------------------------WOODLAWN, State of 
APRI1:i _ _JST! ______________________ l 90 ____ Q _____ and ending --- ----- ------ !_~N-~ ___ 301:!1• -------- 190 ° Cr. 

This is a stated 
Stamp Account 
tor your guidance. 

Date returned 

to Department. 

Juue ', 
,, 

10 

STA!\1PS, CARDS, ETC., ON HAND. 

By 1700 

1500 
1 Cent Ordinary Stamps on hand at close of this quarter, __ --------------------

" 2 " " " " " " " " " " 
" 1500 3 " " " " " " " " " " 
" 100 4 " " " --------------------------" " " " " " " ·-----------·--
" 100 s " " " " " " " " " " 
'' __________ !Q.9-______ 6 " " " " " " " " " " 
" 20 8 " " " " " " " " " " 
" 30 10 " " " " " " " " " " 
" 10 15 " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " ,, " " 
" " " " " " " " " " " 
" " " " " " " '' " " 
" 10 1 ---------------------- " Postage-due Stamps on hand at close of this quarter,---------------------

" 30 2 " " " " " " " " " " 

Dollars. Cents. 

17 - oo 
30 00 

45 
4 

5 

6 

1 

3 

1 

00 

00 

00 

00 

hO 
00 

50 

10 

60 

" " 
:_··::::::_·_-_-_·:_·_-_--:_·_-_-[-- -------------" " " " " " " " " 

" " " " " " " " " " " 
" " " " " " " " " " " ----------------------- 1----------

" " " " " " " " ,, " " 
" 
" 
" 15 10 

" 75 1 
----------··-----

" 100 2 
,, 100 2 

'' _________ l~Q _______ 2 

" 
" 
" 
" 

100 

100 

2 

2 

1 

1 

" " " " " " " " " " 
" " " " " " " " " " 
" Special-Delivery Stamps OD hand at close of this quarter, 

" Postal Cards " " " " " " " 

" Postal Cards " " " " " " " 
" No. _____ ~ ______ Stamped Envelopes on band at close of this quarter, 

"" 2 " " "" "" "" " 

" " " " " " " " " " " 
" " " " " " " " " " " ,, " ________ 3 _______ Newspaper Wrappers OD hand at close this quarter, 

" " 2 Circulars " " " " " " 

-----------------· ·----- ·--... -------------------------------------------------·-- ---------------------------------., 

1 

2 

2 

2 

1 

1 

50 

75 

00 

12 
14 

10 

10 

-~----------- --- ---------

Total on hand to be carried to next quarter and "Article C" of Postal Account,$ 

By Damaged Stamps returned to Department, S---- 2.00 __________ _ 

" " Envelopes " " " $ __________ ~:-~~----------------
Total to be carried to "Article D" of Postal Account, $ 

By Stamps, etc., sold during the quarter, ____________________________________________ _ 

Grand Total, $ 

124 

6 

440 

571 

51 

24 
30 

05 

16rlf the account is correct the total of the debit and credit sides of Grand Total will be the same. 



INVENTOl{Y- Fourth Class Office . 

.:> · R E CORD OF PROPERTY belonging to e United States, on hand in the Post Office at 

_ _,_-"-__ o~""-····----~- (:!=, County of... ...... __ -· ..... LA.7-----···-···----·····-··-···, State of 

-------:----····-····-lJfl:-_-1..,U, ________ {i_q_::f. ___ a.-_d!?._---z._~ .. C:!.....c..~.~-- ... l--=·····• 190 I , and also received, and 

returned to the Post Office Department during the fiscal year ending June 30, 190 
----

1st Quarter 2nd Quarter 3rd Quarter 4th Quarter 
ON HAND, 

REMARKS 190 

ARTICLES. O• -----------------------
'2 CONDITION. 

190 3 
.. 
-~ 
~ 

O~C:~.~i~~ ~~1fsJ:,ec~rd 1--- ---------········-···-····· ·-·-······--··--·--····-·-· ·---------· 
P ostal Guides,------···-------··-- .. ---·········-···-·- ····-------

P ostal Laws and &;: I ~--i ZJ;--;;li;("l!------· 
L etter Scales, / _ . ----· - 0 J - -- -· .d--- -~ l'/_ 
__ j ~-1 .• ········--- I J-a__(r: __ ;0-_____________ ------ .{" ~- --···-·· 

P ostmarking Stamps ... } __ _ 

R eceiving Stamps, --- -/--·-· 

R ating Stamps, -··--·------------· 

Ink, 'b_ ~--~-: __ 
P ad.'!,. ---· _) . --·- ---

Desk, 

T ables, 

Cases, -

Safes, 

- I 

-------------1 

(I --.c--···-·a·-~----· ----------------------- ----
r r._0:: _____ (,C __ -------------- ---------

·-· ........ /.1. .......... . 

_ _____ __J_l _________ _ 

_________ tL _______ _ 

190 190 190 Total on Hand 

---- at end of 
"". 'd "'. 'd 'd • -g 'd • ., .... ., .... ., .... ., .... 
e fr " c "' " c"' e fr Fiscal Year. .. '-" ~ 

'"" > 
BA -~ BA -~ BA -~ BA 
Pl£ "0 ~3 "0 

~ ~ .... ~ ~ ~ .... 

. ------- ----------- ---------- ---------- ---------- ----------- -----------------------

·-- -·- 1 ····-·-··' ----------· ·---------·-·-·····----··········· 

J: _ f_: .. -:-1== :-====:= 
R ecord Books, ·-------------1--- ·-·--------------------------- ---------------------------- ---------------------

---------------------------

" " 
" " 
" " 
" 
" " .:.::::_-__ ~ ~----_-_-_-_-_-_-_-_,-~~~~~~~=~~~~=~~~~== 

RECEIVED this .day of 190 ..... 

from _______________________________________________________________________________________________________ Jate P . M., the following named articles, in the Post Office 

at---------------------------------------------··-··--·----------------------- , County of ·······-·······--······--·-··-·-·······-······--·-·-·······--.State of ____________________________________________ _ 

belonging to the United States, viz:·----------····-················-··························-·············-····---------·--····--------··--··--···-·············-·····-················-····--······-

--··········--P ostal Guides,------------······-·-·--·- ···-· ···----------Tables,------------------------·········-·····-- Other Property,---···-·-·····-······-­

" -----Books of Postal Laws and Regulations, - -------Cases----------·-·······-···-···-·····--··---··············-----------------····-···----···························--·····-·· 

--·----·· -· .L etter Scales,------···-·······--····-···········-····· ----····---Safes -·········---------------····--·· 

-------P ostmarking Stamps,-------···········--··· ----------Record Books,---···-··-----····················-··-····-·-····-----------·····-···-· 

-------R eceiving Stamps, ----··--··-···-··········-··-·-·······--············-Mail Keys, Nos.---·-···-····-·····-·········-··-·-···------··---·······----

- ---R atingStamps,------------····-·--···-··-·······-····-·-·-····-··-········--- '' " 
-------I nk ----------- " " ·---- --------------------------------------·---

-----P ads, -----·--------------------·--·····-············-···-·····-·················· '' " 
-----·---Desks ----------·············-·----····· " " '' -·-······--···--------------------------------····················-····-----·- Pos !master. 

When a change of P. M. occurs the new P. M. must fill in the above receipt with the date, name of late P. 
M., Office, County and State, and number of articles received from his predecessor, gi,1ing at the same time a 
duplicate of this receipt. The number of each article should be writte.n in full. 

l!uarterly 
Ntam .\t~onnt 



INVENTORY-Fourth Class Office. 

1st Quarter 2nd Quarter 3rd Quarter 4th Quarter 
ON HAND. 

REMARKS 190 190 190 ...... 190 ..... Total on Hand 

ARTICLES. OR --------------------- at end of 
'd • 'd • 'd • 'd • 'd ., ... al ., ... 'd ., ... 'd ., ... 

CONDITION. ~ ""' c"' " E fr " rn Fiscal Year. "" 
.. 

""' 
.. .. 

190 -~ BA -~ BO -~ BA -~ BA 
"0 PJ3 "0 "0 

~ ~ ... ~ ~ ~ ... ~ ~ ... 
Official Acct. and Record 

Book, form 155872, --···-··- - ------·········· ....... m-·-·······-···- ------ ------- ·------ ---------- ------------ ----------- ----------- ---------
Postal Guides,···················- ·········-------- ···------

Postal Laws and Reg'ns, --·········---······-···- _____ _ 
' Letter Scales, .................... _1 _______ ····-····-·-········- -------···-··· ..•....... 

Postmarking Stamps---······­

Receiving Stamps, ... -········· 

! 

Rating Stamps, .................... ··················-············ 

Ink, .. 

Pads, -

Desk, ---····-······························ 

Tables, -································ 

Cases, 

Safes, 

------···- ··-··----···-·· -

Record Books, ..................... i ······················-······-- -------------- --- ··········· 

Mail Key No . ......................... ····-····--·····-····· ·····-·--············· 

" 
" 

················--------

,. _______________________ ---------------------- ---------- ·---------· ----------- -------~- ----------- ----------- ----------- ----------- ---------- ·------------------------

" " 

" " 

RECEIVED this ........... ____________ ....... . ...... day oL .. 190 

from .................. - ...................................................................... __ ......... late P. M., the following named articles, in the Post Office 

at .. ·-·········································································· ,County of ............ -----------------·-··········-State of .................... ···············---

belonging to the United States, viz : ......................................... ---···············--·····················································································-··-·-

-··············--Postal Guides, ---·········--------------······· Tables, ---·······-···--Other Property,---··············---

-··········· .... Books of Postal Laws and Regulations, .................... Cases---·····················································-························································----

-·-···········--Letter Scales,---·····----------·-···-······-Safes---------------- -------·-·····-

··-···········--Postmarking Stamps,---··--····----····--······-······-Record Books,---······--···········-··········--·························-···························-·-

-············---Receiving Stamps, -·-·······------------····---Mail Keys, Nos .. -----------------···--··-···---···-·-····-········-

---------Rating Stamps, ............................................................... '' 

---------Ink---······------------------ " " 
--·········--Pads, -··········-······························································ '' ----········-···-···-···-······························-·-··-···-··-·-. " " 
-··-·········---Desks --------- ------- " '' --------------------------------------------------------------------- _ ----- Pos !master. " 

When a change of P. M. occurs the new P. M. must fill in the above receipt with the date, name of late P. 
M., Office, County and State, and number of articles received from bis predecessor, giving at the same time a 
duplicate of this receipt. The number of each article should be written in full. 



INVENTORY- Fourth Class Office. 

~ RECO~D OF ~~OPERTY belong.JJg""io the United States, on hand in the Po:t Office at 

~ /} d ~-~JdL-L--< -[?-······ , County of~ ...... ······---·--········-·······-··- -- . , State of 

-----~~----{:_ __ _, ________________________________________ "!:. ___ '!_., _________ ~- --~-----/ ___ d _________ Cl_ __________________ , 190 , and also received, and 

retur ned t o the Post Office Department duringlhe fiscal year ending June 30, 190 

ON HAND. 
1st Quarter 2nd Quarter 3rd Quarter 4th Quarter 

AR TICL ES. 

Official Acct. and H.ecord I 
Book, form 1558.)6,. -

P ostal Guides,--------------------
1 P ostal L aws and Reg'ns, • 

L etter Scales, ·-- ----------------

P ostmarking Stamps --- -­

Receiv ing Stamps,-----------­

R ating Stamps,. -----------------

I nk, --­

Pads, .. --

Desk, ------·----------------------- __ _ 

REMARKS 190, --

OR 

CONDITION. 
190 

190 190 

'd 'd - 'd "+' 

" " 0. " > 1-Q) > 
'il EA -~ 
" "0 
~ ~+' ~ 

. ___________ 1 ___________ 1---------

190 Total on Hand 

------ at end of 
'd - 'd 'd • 
<1)+' Q)+' 
c 0. " Ego Fiscal Year. 1-Q) > 
EA -~ EA 
"0 "0 
~+' ~ ~+' 

~::::,s' -~ -_ __-_-_-_-_---_- ___ ::::::::::::::::::::::::::::· :::::::::::==::::::::::: _-.-::::::__ __ __ -_-_-.-.:-.-.! .. ::::::::. 

Safes, . -------------------------- .1 
I 

Record Books, -- -- --------------; 

Ma il Key No.------------------------

" 
" 
" ----------------------- --------------------------------· ·------------------------. 

" " -- __ :::::_----~ _-_-_-_-_-_-_-_-_-_+::::::::=::::=:::== 

RECEIVED this ____ ---------------------------------------------------- __ ..... day of ___________ ---------· ..... --------------------- ..... 190 ___ _ 

from .. _______________________________________________________________________________________________________ .late P. M., the following named articles, in the Post Office 

at --------------- ---- ----------------------------------------------------------- ,County of ____________________________________________________________ State of _________________________________________________ _ 

b elonging tJ the United States, viz=--------------------------------------------------------------------------------------------------------------------------------------------------------------------

----------------P ostal Guides,-----------------------------------------------------------Tables, --------------------------------------------------------Other Property,-----------------------

---------------Books of Postal Laws and Regulations, --------------Cases----------------------------------------------------------------------------------------------------------------------------

.. -- -L etter Scales, -------------------------------------------- ----------------Safes---------------------------------------------------------------------------------

--------Postmarking Stamps,-------------------------- ------------Record Books,----------------------------------------------------------------------------------------------------------

--;·----------Receiving Stamps, ---------------------------------------------------------Mail Keys, Nos. ·-------------------------------------------------------------------------------------

-----------R ating Stamps,--------------------------------------------------------------- '' " 
-----------I nk----------------------------

-------------Pads, " " ------i;------------------------~-----------;-------------------------------

---------.. Desks " '' ·------------------------------------------------------------------------------ Postmaster. 

When a 1hangc of P . M. occurs the new P. M. must fill in the above receipt with the date, name of late P. 
M., Office, County and State, and number of articles receive<l from his predecessor, giving at the same time a 
dupl~cate of this receipt. The number of each article should l>c written in full. 

lluarterly 
Stam AfMnnt 



STAMP 
aL ______________ _ 

Dr. In account with the P. 0. Department for the Quarter beginning 
Date 

Rece!ved. 
No. of 

Reg. Pkg. STAMPS, CARDS, ENVELOPES, ETC., ON HAND AND REC'D. 
No.of No.of 

Invoice. Stamps Rec. 

ri Stamps, Cards, Envelopes, etc, on hand at close lastquar. 
1:: _______ z_3_ __ fi. _____ f)_ ________ .. .J..=f!J?.. .... _L_Cent Ordinary Stamps received this quarter, 

------ .....•... .lJ. •.•.•.......... /.L ..... _'2._Q __ <}__Q___ __z___ " " " " " " 
I 2 ()0 iL- " " " " " " _, , ____ J_J ________ ______ !_~-------- ---------'-------- --------·-""--------- --J.---

" " " " " " 
" " " " " " 
" " " " " " --------·--------------------· ------------·-··· ····--------- -----------
" " " " " " 
" " " " " " ------------- -------------------- ---------------· ·-------------------

" " " " " " --------- -------------------· ---------------- ·-------------- -----
" " " -------!------------------- ·---------------- -------------------· " " " 
" " " " " " ------------- ---------------------· ---------------- -------------------

" " " " " " ----------- ·--------------···· ----·----------· -----------------

" " " " " 
" " " " " " -----------··--------------------- ·---------------- -------------------

" " " " " " 
" " " " " " 
" " " " " " 
" Postage-due Stamps received this q uartcr, 

" " " " " " " 
" " " " " " " 
" " " " " " " ----------· -·--------- --------- ---------------· -------------------

" " " " '~ " " 
" " " " " " " 
" " " " " " .. 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 

fL ______________ JJ..._..:-· ;.-----1: - ' ····::;~::::: .::·3.iJ..::-_::· :J// '' Special-Delivery Stamps received this quarter, 
,,. . ------.. ------- -- -- ·-- - --- -----··--------- ------------------- .......... Cent Postal Cards received this quarter, _____________________ _ 

" " " " " " _____ _/_~:::~ff~~ ::=K:::: :::::::::::::::::::· ::::::::::~ " No.l.~.-~Stamped Envelopes rec'd this quar. 

" " " " " " " 
" " " " " " " 
" '' ___________ Ci re u la rs, " " " 
" " _________ Newspap'r Wrappers " " " 
" " ______ ... Spe'lRequestEnvelopesrec'd this qr. 

----------· --······--·-- --- - ---------------------------------
·--------------------------------------------------------------------------------------------------------------------------

------- ---------------···· -------------------------------·------------------------------------------------

·------------------------------·-----------,.---------------------------------------· 

--------------------------------------------------------------------------------------------------------------------

----------- -------------------

---------·-···------·--·-·· ------- ------------I ---------- - --------------------------------------------------------------------------------------------

Dollars. Cents. 

__ / __ -~-TI 
_________ 6-_oo 

__ /L_Q ___ QJ 
__________ R 

_________ , 

·-------- _ _Ir?, 

________ _i_ll_ 

~Postmasters must not add anything to this account except stamps, stamped envelopes and postal cards and stamped wrap· 
pers and circula::s. Transfers to the Money-Order Account or from the Money-Order to the Postal Account and payments of every 
kind authorized must only appear upon the Quarterly Postal Account- three pages forward. 

J..B""Read carefully General Instructions on p~e 1. 



· c /~= ~ _ ___ ____ 
1

state oL ___ p_ (D . 

(J~\ -L.3±.._ _ 190 / ______ and ending~#-.2.a.k ___ J9Qf°_-= __ =~Cr. 
~ STAMPS, CARDS, ETC., ON HAND. Dollars . Cent,. 

By J __ J__{ 1 Cent Ordinary Stamps on hand at close of this quarter, _ ----------------- ------- _J __ ;?.,.JQ 

Head Carefully 

the Instructions 

on l he 4th page or 

thi~ hook, and ex­

amine stated ac-

count on 5th page 

!or your guidance. 

Date relu rned 

to Department. 

:: 3 11--0 ~ "" "" :: :: :: :: :: :: :: :: ~---------------_-_-_-_-_-_-_-_-_-_-_-_-_-_-_-_-_-_-_[::::::::~:: ----~: 
" ---------Y--1-- 4 " " " " " " " " " " ---------------------------- ______ 3 __ (_ __ fl 
" - ------ - --- s " 
" 
" 
" 

6 

8 

10 
,, ____________ ___________ 1s 

" 
" 
" 
" 
" 

" 
" 
" 
" 
" 
" 
" 
" 
" 

" " " " 
" " " " 
" " " " 
" " " " 
" " " " 
" " " " 
" " " " 
" " " " 
" " " " 
" " " '· 

" " " " " 
" " " " " 
" " " " " 
" " " " " 
" " " " " 
" " " " " 
" " " " " 
" " " " " 
" " " " " 
" " '~ " " 

'' ---- -----------------· 1 " I>ostage-duc St.amps on hand at close of this quarter, _____________________ _ 

" 2 " " " " " " " " " " 
" " " " " " -------!----------------- -----------" " " " " 

" '' " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " 

,, 
" " 

" " " " " " " " " " 
" " " " " 

" )_ 10 

1 

" " " " " " 
" Special-Delivery Stamps on hand al close of thi s quarte r, ·1 _Z_Q 

---------------!----------------- &C ' ' ___ {;___ () __ " Postal Cards " " " " " " " 
" Postal Cards " " " " " " " 
" No. ________ Stamped Envelopes on hand at dose of this quarter:- -_-_-_-::::::2 · l__Z_ " 2 

" _j __ L_________ 2 

" 2 " " " " " " " " " " " 
" 2 " " " " " " " " " " " 
" 2 " " " " " " " " " " " 
" 1 

1 

,, 
" .N ewspaper \Vrappers on hand at close thi s <1uar1.l'r, 

" " " Circulars " " " " " " 

--- . 
Total on hand to be carried to n ext quarter and "Article C" of Postal A ccount,$ ] 

By Damaged Stamps returned to Department, $ __ -------------------------

" " Envelopes " " " $ .. 

Total to be carriecl to "Article D" of Postal Account, $ 

' By Stamps, etc., sold during the quarter, ________________________________________ _ 

Gra11d Total, 

~If the acceunt is correct the total of th e debit and credit sides of Grand Total will be the same. 

llnartHly 
Stam .\rMnnt 



..) 

Daily Record of Cancellations and Sal~ __ pf,,/ostagr ,?tamps,~amped Envelopes, 
Postal Cards, etc., during the Quarter endi~fo l !}_tZ ________ _190/ 
=- _ ~ecia~elivery Stamps must_ ~ot be inclu~ed in C~tatio~s, l~ut should he included in S~lcs. 

1\Iont.h. 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

CANCELLATIONS. 

Not Ittcludittg Special Delivery Stamps. 
I 

/JrnxTH :ltciXTH -

Uu~.1/J-Pdaft. 
O.~o I _ ff 1•>0 

11 If $_ 'f !? ·$ --

/ Et 
7£f r1 
~3 
.. k. 
.7 

I / i__ __ 

~; 
'7' b . 
f ! 
fz,.j 

11.J _______ J d 9 ,.. t' 
61 
6£ 

~--t--1 
_L __ -

'f 7 
JI 
gJ 
.JI..? 

2 
I 

___ ft 
J 2-

·----~ J 

-~] 
f / 

-----~ 

-- -----~ f. 'f 
J+.3 I 

8J-
I /1 7 ----~-~~~~---~~~~--~~ 

! lo I 
iit j1J 
.. -

? _t.j, '. . .. j,J.. ·-- -·------------------ -·------

31 1---.11-~s--· ___ t? 
Total, .. _/ 1-. _ ..I ,_ 0 '7-'?'j __ __J__ _JJ 0. 

Total amount of Stamps, etc., canceled during quarter 

Total amount of Stamps, etc., sold during the quarter 

1. Enter the total value of each day's cancellations. 

J>ay of 

Month. 

1 

2 

3 

4 

5 

(i 

7 

H 

<J 

JO 

11 

12 

13 

H 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 
,.., ~ 
-:> 

26 

27 

28 

29 

30 

31 

SALES. 

Ittcludittg Special Delivery Stamps. 

fWXJfI. / ~ONTH MON'.l'H- /,. 

···--~' [A_/,,IJLiW 4}-l. Vt. 
190 19'1 190 

$ 

J 0. {J 

Ir 

c ~ $ 

I 'I; I _b 
0~ 

-<6U 
q~ 

I Cl 
y-1 

~\ ~Q_I= 
$ j _b_ ___ CZ_J _________ _ 

$ ' ' _}_ ---

2. Make distinct figures, and to guard against errors made in copying, CAREFULLY ADD EACH 
COLUMN after the figures have been transferred from this record book to the transcript on page 4 of the 
Quarterly Postal Account. 

3. If the cancellations on any dates are unusually large, or if the total cancellations for the quarter equal 
or exce('d the amount of Stamps, etc., sold during the quarter, brietly state the reasons therefor in the space 
provided on pag-c 1 of the Quarterly Postal Account you transmit to the Auditor for the P. 0. Department. 

· Faisc entry and return by postmasters is punishable by fine and imprisonment See Section 211, 
Postal Laws and Regulations of 1893. 

I 



SPECIAL-DELIVERY STAMP ACCOUNT . . 
Special-delivery Stamps mllst be charged in the regular stamp account, as other 

stamps and must also be entered under stamps sold, and also in this special account. 
No. or Stamps. Dollars. Cents. 

Amount of Special-Delivery Stamps on hand, close of last quarter, ... --------------·····-'-·-········· 

Amount received from the departm ent during this quarter,.. . ......... d O' ........ 3.. .. ~--~--

~::::; ~::::,~~:!~:~:·~~.::::: ::: :::::go:h::,:u::::::~~:~:·:~:~~~=_:::= • _t+~=i II 
STATEMENT OF SPECIAL-DELIVERY BUSINESS. 

1. Number of articles of mailable matter arriving from other offices for special-delivery,. 

2. Number of articles of mailable matter deposited in posto:ffice for local spc~ial-dclivery, ______ -..:·:...o··=···:::··:::···=··· 

Total number of articles for special-deli very,.:;..-....::...--=:::...=~··::=-··=···=···=···:;.:;···:::··:::···;;;;---~--

3. Number of articles actually delivered, or delivery attempted, on which fees were 

paid, and for which credit is claimed in this account under Art. No. 13, 

4. Number disposed of on which no fees were paid or credit claimed in this account -

Total, 

.atirTo obtain credit for special-delivery fees, postmasters must forward to the Auditor with their 
Quarterly Postal Account vouchers on Form 3954, signed by the persons to whom the articles were 
delivered. 

DAILY RECORD OF SPECIAL-DELIVERY BUSINESS. 

DAY OF MONTH. : 1 2 3 4 5 6 7 8 9 10 11 12 · 13 14 15 16 ' 17 18 19 20 21 22 23 24 25 26 27 28 29 ::lo 31 Total. 

Month of ······-----··-·· I 
----·I ::·_------\-: ___ ---:·:-_-_ :·_-_ _-: _:· _ _-___ ::_ 1 __ J _:· R_l'.::d.'.':~~-~~?:C~_:~~ ..... ..... .. .. . ..... ___ ..•.. -····· ............................... ----- ··- ____ _ 

Delivered, - I 
Re-!.~~:~:~~:~~~:~~;:::::: :·::. -~::. ·_·_::· _·:::: ::::: ::::: .. ::: ·_:::: .:·_·_· __ ·_·_·_-_-_ ::·:· ·::·· ::·.-:. ::::. ::::: 1 ... 

I 

Month of----····--···-

~.".::.<!.'.':~~-~~'.:~~! ............•••. ---- -----· --- ..•... ··-··· ...................... -·-· ... . ... . - . ----· ---------
D~-~!.4~~-~-------: ________ -----· ·----- ·--- ---· ·----- -···-· ....... ------ ____ .,..__ ----- ------ -----· ----- -----· ------ ----- ·----- ---- ----- ·----- --- ----- -----

__ II _________ . _I ___ ___ _ 

-----------·--1··--··-----1---------
_ _:_::·--=···=· ·=··=··=-·=···=-~·-=···:;,c· "'-'-'!.:.::· ·=···:+c··=··~-- '""···=···:;.;.;··:.:..:··.:.+· ·=···=-·;..-'-+-"""'""i"c..::;··:::···:;;.;··=··=c·· ·=··=···f'"'·=···:+·=···""··;.:o··=···c.;o··=···=;· =··-=-·-:-.:.··=--'+· ·...=..,.--..;:.·=··-""'· =·--=--·"'"'·-=··.:.;.· =;c=-"'·=··::c·· .:..:.···=··:!.:;··=··- ·--- -···- ••••• --
Re-for'd to addressee 

Month of ................ . 

Rec:'~_aE_'!.~~E~~.'!! ..... ···--· --·· ...... ·-··· .......... ······ ..... ·-··· ······ -···· ···- ................. ------ ...... - ..... ..... ..... ..... ·-
Delivered, -

Re-~E'.;~;--~~~~;~ ---_-_-_ ::::: ::::-.-::::· --_-.-:_ .. :·_-_-_ --_-_:: ::::: ·::::.- .~::: :::::: .-.-:::. ·:::.- _-_-_-_-_ ::::: .:::: .::::: ·::::· ::::.· ::::: ::::: ::: .. ...... : ::: __ [_] .. ::· " 
1!6rFill in the month and record under days for each letter received, delivered, etc., placing in columns un­

der date figures, 1, 2. etc., to show number received, delivered, etc. The number delivered and re-forwarded 
to addressee should agree with number received and recorded. 

_______________ 190 

I certify on my official oath as postmaster, that the preceding quarterly stamp account exhibits truly and 
faithfully all stamps, stamped envelopes, newspaper wrappers, and all other denominations of stamps received 
from the P. 0. Department or its legal agents, or former postmaster in turning over his accounts to me as his 
successor, during the quarter named, and also exhibits truly every denomination of stamps, stamped envelopes; 
etc., on hand at the close of said quarter; and I further certify on my official oath as aforesaid that the above 
account of special-delivery stamps is true and correct, and that the daily record of special-delivery business is 
true as therein stated. 

··---········-············----------------
Postmaster. 



Dr. 

A. 

land 2. QUARTERLY POSTAL ACCOUNT 
--j-/ 

.-..__~ __ Postmaster a~~"---~'-"-'-'~&""''4t::_: __ County of 

Service of the ost Office Department, from 
IPOSTMASTERS MUST FILL IN ALL THE ABOVE HEADINGS •• 

Postmasters will use 
this column only. 

Column for 
Auditor. 

Amount of postage stamps, postage-due stamps, special-delivery stamps, stamped L h O 3 -- ----- ---··1··----- --- . 
envelopes, new!>paper wrappers, and postal cards on hand at close of last quarter _______ 7 ____ _ ______________ _ 

B. Amount of postage stam!Js, postage-due st-imps, special-delivery stamps, stamped I 
;;,:•~o~;;ewo::t: ::::P::.:::::al oaroo '"''"' from tho Doputm'"t I-= ; .~. ; I: .... 

1

_1 ___ 1 ____ -__ = ----
C. Deduct amount of postage stamps, postag-c-due stamps, special-delivery stamps, 

stamped envelopes, newspaper wrappers, and postal cards now on hand as shown 
by actual count 

\ / . ~ (, 

i- _ -1-- -=--= ..... ---- - ·-1-=-==-
D. Deduct credit authorized----------------------------------190 ..... for damaged stamps and I I 

stamped envelopes, etc., returned to Department - 1---"---'- -·- ·-- -----=- ·= ·= 
To amount of postage stamps, postage-due stamps, special-delivery stamps, stamped 

envelopes, newspaper wrappers, and postal cards sold durir.g the quarter __ _ ____ .. ______________ ----· _ . ~-- -~ ·----- !!. .. 
1. 

2. To amount of postage collected on second-class matter, mailed by publishers and 
news agents 

3. To amount received for waste paper, dead newspapers, printed matter, twine, etc., 
sold during the quarter -

4. 

5. 

6. 

'1. 

Call boxes rented for full quarter 

NUMBER OF RATE 11 

BOXES RENTED PER QUARTER DOLLARS " C'r:i. .J 
5 

--------- ------------ ---------------- --

I·~ 1,, 

"' ------··--------------- -------·--- ~ 

Call bvxes rented for part quarter 

Lock boxes rented for full quarter 
,E 

·------·-·---------------rs 
1"' - I" 

~:::;,:::::;,t~;;;~;;::"~~~~~~~t~::;·:i:~;· =~- J ........ :~ .. L 
]~ f Amount of d <aft• on hand at ffid of l ~ I 

i~I To! Draft ~:s.~-~::.~~:~: .. ::::~~-~-~~::. P.-M., :. :: I Ente~totaioi I ----- ---·· ----
~] O' drafts int.:olumn for 
~ u -~ postmaster. ::g 
ril ~:5 Draft on -------------- ---------------------L. P. M., S.-- - - -- · -100 J 

1

::: 

f~ ~ f Transfer from Money-Order account as follows: l 
~ ~.~ 

;~ !l To Date,------------------------------------$------------- 100 -
§ ".5 Enter tot a I of 
Lo e"d l -- J transfers in column 
~ ,,~ Date, .. --------------------------- $ -- 100 for postmaster. 
~~~ --

Lock boxes rented for part quarter -------------------

To amount due U. S. being corrections of former acc0t111ts as per A:.idit0r's state-

----m-ent ~~ted ___ qf1-'------~ 7 ~-----------------~~~-:.----------~---···-----~------------~---------~--~- I 

-=--'-- jj 71_-_ - LiJ~ 
~===I .. J----1 ~_LJ--------IJY1-~l1.l~-I Total 

BOX RENTS. 

A postmaster has no right to assign any person a box free of rent. 
He must not rent a box for a longer period than three months. 
All box rents must be paid in advance and accounted for in the quarter for which 

they are collected. 
If a change occurs during the quarter, each postmaster must report and account for 

the Box Rents he collects. 
The retiring postmaster must deposit all postal funds due the United States--never 

transfer any such money to new postmaster. 

.. . ' 



l'H·CLA.SS OFFICE.-(Forttt No. 1558.) I Iii'"' Sign at Bottom of this Pagr.) 

State oL ______ _ -~--.. ...in account with the United States for the 
. ,vi 
I- :_du:_ ___ ::_ __ _ 190./. ... , both dates inclusive. Cr. 

M U ST F ILL IN A LL T H E ABO VE HEADINGS . ) 

l. By amount due postma11ter, being corrections of former accounts as 

st atement dated -- . ---·---- -- -- --------- ---------------------------

Postmaster will m;e 
per Auditor's 11 this column only. 

---------190----· - ----- --- ..... -· 

12. By amount of compensation computed as follows: 

Stamds canceled, 

'.!nd-class post age collected, 

Waste paper, etc., sold, -

T otal, 

$ ................... _ ...... . 

Commissions allowed on the above total are: 

100 per cent. of j $J-:4. __ .----·---------·------·-- ... equals I (First $50 or less.) 

60 " " " { $.~--t%.Zt:$foo-orless.T __ equals 

50 " " { $ ______ (Next$200 or-iess.J ·-·equals 

40 " " " { $ _________ (.Aii·;;v:.;;:$j!;O:y--······ equals 

Box r ents collected, 

$ L{!. "'"'-d 

. -#:- .l..d::_ 

---------------·------------

Total compensation to be carried in column for Postmaster (Limited to $250 per quarter) 

13. By amount of fees on _____________________ special-deli very letters and parcels delivered at 
(Number.) 

eight cents for every delivery, as per receipts herewith (use form 3954.) 

14. By___________ __ship and steamboat letters paid for this quarter, as per receipts 
(Number.} 

herewith, at two cents each, 

15. By amount paid clerks in Post Office, as per receipts herewith (use form 1526, A .) 

16. By amount paid for stationery and miscellaneous items for Money-Order service. 

t 7. By amount paid for repairs to mail bags, as per receipts herewith, 

18. By amount paid Railway Post Office clerks, 

19. By transfer to Money-Order Account as follows: 

-ii .; Da te---····-·-·····-····---·-··--·-·--·····-·-·-··-$·-····-··---···--··---···· 100 ja --
c Ol " --------····----------$.---··············-··-·-·- 100 

'' ----,------------------·-··-··--------.$·------------------100 

'' --------------·-··-------··-·····---$-----·-·--··-----··-··· 100 

" --··--··-·---··-····------·$.·-······-·-·------·-··-··· 100 

'' --------------------------------------------------$--------------------100 

" ------··-·---···--····----·-······-$.---····-·-··-·-·-·--·-·-- 100 

Enter total amount o[ tram.;fcrs for the j 
quarter in column for postmaster. 

20. By amount of drafts returned to Department uncollected, 

21. By amount of drafts on hand at end of quarter, uncollected, 

22. By amount paid late postmaster. (No payment can be made to ouc goin · <ll"·tmn.s­
ter unless first authorized by the AudT.tor.) 

23. By deposit at..tth:.~,A..h..-~-------f, ~------to bala.~;;~ d:i,; account, 

-···· ~r "-+ I .. <:J 

:::_·_-~ zTj 

Column for 
Auditor. 

-----------------·--···-·-------··--······-····-·--·····---·------· 
TOTAL, 1-=1~ ·:·- =- _-::: ~1:==~-

I , -----'"'--Lt::/£ _____ ~ -----~------:------------····-----------Postmaster of ..... ~2-:· W ~_r,. ___ ~ _ _f. ___________ . ___ 'Y__L__ ' 7-=------ ·-) r .. 

d0--~--that the accounts which I have rendered to the Post Office Department for the quarter ending--- -· ·- ... -·-···-----·······-··-

_.,{.tfi;f::..Jd -~ .190 .. /., exhibit truly and faithfully the entire receipts of my Post Office which haYe been collected thereat, 
and the entire sum which c~ld haYe been by due diligence, collected thereat, during the period above stated, and that the credits 
claimed in the said accounts are just and true, as I verily believe; and, furthermore, that during the said period I have not know­
ingly delivered, or permitted to be delivered, to any person any mail matter on "·hich the postage had not been paid at the time of 
such delivery, by affixing and canceling postage-due stamps, in accordance with section 26, Act of March 3, 1879. And, further­
more, that the amount of postage stamps, stamped envelopes, letter-sheet envelopes and postal cards, canceled as postage on matter 
actually mailed during the quarter, and of postage-due stamps canceled in payment of undercharged and unpaid postages upon 
matter delivered during the quarter upon which commission is claimed, is truly and accurately stated in the transcript accom­
panying thi;, account; and, furthermore, that the amount of cancellations cla imcd by me on this postal accout and transcript accom­
panying it does not include any cancellations of .Special-Delivery Stamps. Furthermore, that the delivery of special-deliver) matter 
as above stated is accurate, and that the receipts submitted are genuine receipts, 11igned by the parties to whom the matter was 

delivered. ~=:::} ~ ·--···--------------------1d;-~--~ , ____ ............. Postmaster. 

SWORN to and subscrib;£d bef re the undersigned, a-~'J!4 ~Jt/l!::f~or the~----of 
~:!::::!:::.~ -~~-----4£ L ~this-----· """' ~-------day of~ A. D. 19oL. 

/ I". / 

y\ ~ {} u-v.z-- ~ ~ 
I 



,. 

STAMP 

__ Postmaster at 
Dr. In account with the P. 0. Department for the Quarter beginning 

No. of 
Reg. Pkg. 

bd.- 'Q -~------// ______ ____ __ :y __ 7_ 
... -------------~-------------- -------- __ , ___ ----

No. of No. of 
Invoice. Stamps Rec. 

K_ J __ ~ _$._~-~-
,, z --

----- --- I 

_, 

STAMPS, CARDS, ENVELOPES, ETc., ON HAND AND REC'D. Dollars. Cents. 

Stamps, Cards , Envelopes, etc, on hand at close lastquar. 

Cent Ordinary Stamps recdved this quarter, 

" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " 
" " " " " '· 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 

11----

" Postage-due Stamps received this quarter, 

" " " " " " 
" " " " " ,, 

" 
" " " " " " " 
" " " " " " " ,, 

" " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " - " " 
" " " " " " " 
'' .• ,, '' t1-t,(....'~ '' ,-------------

" Special-Delivery Stamps Peceived this quarter, 
Cent Postal Cards received this quarter, ____________________ _ 

" '' " " " " 
" No. 

--------------------· I 
Stamped Envelopes rec'd this quar. 

" " " " " " 
,, 

'· " " " " " " 
" " Circulars, " " " 

" " Newspap'r \.Vrappers " " " 

" " Spe 'lReq uestEnvelopes rec'd this qr. 

-------·---·--------------------------------------, -----------· 

Grand Total, s ~(p er~ t 
~Postmasters must not add anything to this account except stamps, stamped cm·elope;; and postal cards a-,,

1 
,, 

pers and circulars. Transfers tu the Money-Order Account or from the Money-Order to the Postal Account and payinen . 
kind authorized must only appear upon the Quarterly Postal Account- three pag-es forward. 

~Read carefully General Instructions on page 1. 

'.l­

ry 



• 

ACCOUNT. -)--

( y1efz. .. ~~L/£'- ... ······· .............. - State oL...... .;_/ _0 __ ~ 
f __ r:!:C._L ___ '!:__._ _____________ l 90f _____ and ending __ _ ___ • __ l_ _____ µ_L~-~--------------------· 190 ____ ~ Cr. , 

Read Carefully 

the Instructions 

on the 4th page of 

this book, and ex­

amine stated ac­

count on 5th page 

for your guidance. 

Date returned 

to Department. 

STAMPS, CARDS, ETC., ON HAND. II Dollars. I Cents. 

~: ll If ~ c~.•t O<d'.~"'Y Sta,':'P' ~~ h~~d ~~ cl~.'e :'. t~i' qua~°'·-- -·-~:: L 1 ~ 't 
" f> L/- 1;; " " " " " " " " " " ________________ __ J I .3 f; 
" 
" 

4 

5 

,, ---------------------- 6 

" 
" 

8 

10 
'' _______________________ 15 

" 
" 
" 
" 
" 

" 
" 
" 
" 
" 
" 
" 
" 
" 
" 
" 

" " " 
" " " 
" " " 
" " " 
" " " 
" " " 
" " " 
" " " 
" " " 
" " " 
" " " 

" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " '' " " 
" " " " " " 
" " " " " " 
" " " " " " .. " " '' " " 

" 1- " Postage-due Stamps on hand at close of this quarter,. ____________________ _ 

" 2 " " " " " " " " " " 
" " " " " " " " " " " --------------------!·---------------- --------

" " " " " " " " '' " " 
I 

" " " " " " " " " " " ----------------------'--------------------------

" " " " " " " " " " " 
" " " " " " " " " " " 

" " " " " " " " " " 
" Special-Delivery Stamps on hand at close of this quarter, 

" Postal Cards " " " " " " " ----------------1-----------------

" " " ,, " " " " Postal Cards 
" No. _________________ Stamped Envelopes on hand at dose of this q~~~~~1~:-- _ -~~~~~--]~ 2:.::"f 

" 2 " " " " " " " " " " " 
'' --------------------- 2 " " " " " " " " " " " 
" 2 " " " " " " " " " " " 
" 1 

1 

,, " _________________ Newspaper Wrappers on hand at close this quarter, 

" " " ___ Circulars " " " " " " 

Total on hand to be carried to n ext quarter and "Article C" of Postal Account, $ 

By Damaged Stamps returned to Department, $ 

" " Envelopes " " " $ _______________________ _ 

Total to be carrie<l to ' 'Article D" of Postal Account, -· 
By Stamps, etc., sold during 1.he quarter, ______ _ 

Grand Total, 

~If the account is correct the total of the de hit and credit sides of Grand Total will be the same. 



• 

• •Daily Record of Cancellations. and Sales EVrPostage Stamps, Stamped Envelopes, 
Postal Cards, etc., during the Quarter ending __ ~~---------------------190) 

.ti@'"'Special-Delivery Stamps must not be included in Cancellations, but should be included in Sales. 

CANCELLATIONS. 

Day of 

Month. 

1 $ v 
2 ______________ J 1 ~ 
3 

4 -----~ 4-' 
5 ~--- --
6 . 

7 

8 

9 

10 

11 

12 

13 . 

14 

15 

16 

17 

______ l( '5 

------------- - /I 
11 

I 
,..... 

. ~ ~ .. 

-~ 
~~ 

190 

J_ 5 $ 

j ?:: ____ . 

- --- ··------------ -----------·--------------------· 
_ 1~ __ ____ _____________ I ~ _________________ l _~ 

19_____ ------------------ A-.t. -----------------#f 
20 . -6 Lt 

• 
l 'lO 

Total amount of Stamps, etc., sold during the quarter 

1. Enter the total value of each day's cancellations. 

6 

7 
I 8 . 
I 

11 

12 

13 

1+ 

15 

16 

20 

28 

29 

30 

SALES. 

·- I IS_ _ ____ Q_ 

~ s ~ ---------------------JL~ 
lf _J ----- -- - . ----· . J ·----------------------

/ J -~-- - I _ ?___ -- --------- -~-~-
- ~-J I -- ---------___ !::~--
- L'.1 I I Vt/ -------------- -S!__~_ 

-- ------------ 4j_ 1 I ---------l- _J_J 
/8 ------------~-~ 

g _ _{___ 

------ - - --------- J __ ~_ 
-------- ----------· ~- ~~ 

~-
1.l-' 

: il 

.-
$ 

$ 

2. Make distinct figures, and to guard against errors made in copying, CAREFULLY ADD EACH 
COLUMN after the figures have been transferred from this record book to the transcript on page 4 of the 
Quarterly Postal Account. 

3. If the cancellations on any dates are unusually large, or if the total cancellations for the quarter equal 
or exceed the amount of Stamps, etc., sold during the quarter, briefly state the reasons therefor in the space 
provided on page 1 of the Quarterly Postal Account you transmit to the Auditor for the P. 0. Department. 
~ F'aise entry and return by postmasters is punishable by fine and imprisonment. See Section 211, 

Postal Laws and Regulations of 1893. 



" 
;, 

SPECIAL-DELIVERY STAMP ACCOUNT. • 

• • Special-delivery Stamps must be charged in the regular stamp account, as other 
stamps and must also be entered under stamps sold, and also in this special account. 

No. of Stamps. Dollars. Cents. 

Amount of Special-Delivery Stamps on hand, close of last quarter, ___ _ _ , __________ ;l_ ____ fl: c;; 

--~--
Amount received from the department during this quarter,--------~~--

. F---------------= 
Amount of Special-Delivery Stamps sold during this quarter,_________________________________________________ .. ______________________ _________ _ 

Total amount__ __ 

Leaving Special-Delivery Stamps on hand close of this quarter, ·-- -----------------------------12---- )( ___ 1\----2-
STATEMENT OF SPECIAL-DELIVERY BUSINESS. 

1. Number of articles of mailable matter arriving from other offices for special-delivery,_ 

2. Number of articles of mailable matter deposited in postoffice for local special-delivery, _________ __ __ _________ _ 

Total number of articles for special-cleli\•cry,-"--'---"--=---"-'--=·--=--=---=---=---=--=---;;;:;---=--=----

3. Number of articles actually delivered, or delivery attempted, on which fees were 

paid, and for which credit is claimed in this account under Art. No. 13, 

4. Number disposed of on which no fees were paid or credit claimed in this account -

Total, 

To obtaitt credit for special-delivery fees, postmasters must forward to the Auditor with their 
Quarterly P'?stal Account vouchers on Form 3954, signed by the persons to whottt the articles were 
delivered. 

DAILY RECORD OF SPECIAL· DELIVERY BUSINESS. 

;;~,~;~;;~, , ~ 3 ~ ~ : ~ ~ ~ ~ ~ 12 13 i I_4 ·r I" ,, 19 ~w," 22 ~ _,. "- ,. ,, "'!" ,. 31 T~· 

Dcli~e~l. _____ :_______ ______ _____ _ _____________________________ ::::: .:::_ ::::: __ -_-__ -_:_-_-__ !--- :-·-:-: _,-----1 _-___ :-__ -__ -_ -~---_• -1- --- 1_-_:_-_ I-_-_-_:_ ·:::_ -== 
Re-for'd to_'.':~-~-~~ __________ -----· ·---· ----- ·----· ----- ----- _______ . ____ __ _ ____ --------

~~~~~ ::_=- :~ = = :: :: .:::: == :: :: : =1

1 

____ . _ -·~- ~~•- _1
1 

______ : __ 11 _ _ !- _ 11 = J: _____ 11 ~L_ 
----- -- ----- ---------------- -- -- ----·---- -- - ---- ---- ----- ______________ I I _____ ! _____________ __ [ __ _ 

::.~ha~~--R-~~-~;~: _____ _ ___________________________________ I __ _____ ____ _ __ I __ _ _______ _I____ _ _____ _____ ___ _ ______________ ·----- ____________________________ _ 

:·:.~;;_~ : : --- : :: ~L :: .• -.-- L : : I= ·::::· : :::_-_· ] : ---·· _::_ ----- -- ~L :-_._ : ~:= 
16r'Fill in the month and record under days for each letter received, delivered, etc., placing in columns un­

der date figures, 1, 2. etc., to show number received, delivered, etc. The number delivered and re-forwarded 
to addressee should agree with number received and recorded. 

I certify on my official oath as postmaster, that preceding quarterly stamp account exhibits truly and 
faithfully all stamps, stamped envelopes, newspaper wrappers, and all other denominations of stamps received 
from the P.O. Department or its legal.agents, or former postmaster in turning over his accounts to me as his 
successor, during the quarter named, and also exhibits truly every denomination of stamps, stamped envelopes, 
etc., on hand at the close of said quarter; and I further certify on my official oath as aforesaid that the above 
account of special-delivery stamps is true and correct, and that the daily record of special-delivery business is 
true as therein stated. 

----~~~-~mmm••• -

• ' Postmaster. 



I .ti""See General Instruetions on Pages 1 and 2.1 QUARTERLY POSTAL ACCOUNT 

M7 J_J(1 \ Ll;~l~__..._~....;_/ ___ Postmaster aL ( ~ £_1z_f_~~(!__ _______ County of 

Service of the Post Office Department, from 
I POSTMASTERS MUST Fll,,l,, IN AJ,,J,, THE ABOVE HEADINGS. ~ 

Dr. 

A. Amount of postage stamps, postage-due stamps, special-delivery stamps, stamped 
envelopes, new&paper wrappers, and postal cards on hand at close of last quarter 

B. Amount of postage stamT)S, postage-due sh.mps, special-delivery stamps, stamped 
envelopes, newspaper ;7-rappers, and po,,.al cards received from the Department 
this quarter 

Total to be accounted for 

C. Deduct amount of postage stamps, postage-due stamps, special-delivery stamps, 
stamped envelopes, newspaper wrappers, and postal cards now on hand as shown 
by actual count 

D. Deduct credit authorized---------------------------------------------190-----for damaged stamps and 
stamped envelopes, etc., returned to Department 

1. To amount of postage stamps, postage-due stamps, special-de! i very stamps, stamped 
envelopes, newspaper wrappers, and postal cards sold durir.g the quarter 

2. To amount of postage collected on second-<;lass matter, mailed by publishers and 
news agents 

3. To amount r eceived for waste paper, dead newspa.pers, printed matter, twine, etc., 
sold during the quarter -

NUMBER OF RATE I 1-
BOXES RENTED PER QUARTER DOLLARS CTS. 

Call boxes rented for full quarter ---·----- ----------------- ------------------ ---

Call bo?'es rented for part quarter 

Postmasters will use 
this column only . 

,§ 
2 
.;;j 
'<c: 

ri 
-------------------!-----------· :::-----~::::::::--:-_ -_:·_-_--_-_-_::-,11 

Lock boxes rented for full quarter 

Lock boxes r entetl for part quarter 

4. 

-0 

Lock drawers rented for full quarter -------------------------- ---------------------,----------1~ 

Lockdrawersrentedforpartquarter . ------------------------- --------------------------- --------------------- ····- ___ I~ 

- l
1

i ~:o ... _ f Amount of drafts on hand at end of l w 

~ ~~-100 i 
i~ ~ To l Draft ~:s-~--~:~-~-~:~: __ ~_:::~-~-~~::. P. -M., :. 100 J Ente~ total of- ~ 
M'O er drafts in column for +.J ~£.~ __ postmaster. :g 
r:l ~5 Draft on------------------------------ ---- .L. P. M., $. ------· 100 < 

To whole amount of box rents collectea (see instructions below) 

6. 

6. 

~'g:;, { Transfer from Money-Order account as follows: ) 
~ ~-~ 

b~ 5 To Date,-----------------------------.$------------------100 -
§ '".9 l Enter total of 
.. S-o __ transfers in column 
$ "'$ Date, ·---------·--------------------· $ - --------------- 100 J for postmaster . ., .. ., 
~~" 

7. To amount due U. S. being corrections of former accounts as per ,\ •1ditor' s state-

ment dated ________________________ _ 

----------- ----

BOX RENTS. 

A postmaster has no right to assign any person a box free of rent. 
He must not rent a box for a longer period than three months. 

Column for 
Auditor. 

-- --1~~-----
__ ,_-== 

All box rents must be paid in advance and accounted for in the quarter for which 
they are collected. 

If a change occurs during the quarter, each postmaster must report and account fGr 
the Box Rents he collects. 

The retiring postmaster must deposit all postal funds due the United States--never 
transfer any such money to new postmaster. 

' 



FOURTH-CLASS OFFICE.-(For111 No. 1558.) j liirSign at Bott-Om of this Pagl'. j 

State of __________ j__/l_ __ {!)-r--__ _in account with the United States for the f_t__t:~f( 

-··-··~······· 
/ 

to ____________________________________________________________ _ 190 __________ , both dates inclusive. 
(POSTMASTERS MUST FILL IN ALL THE ABOVE HEADINGS. ) 

Pm;tmaster will use 
1. By amount due postmaster, being corrections of former accounts as per Auditor's : this column only. 

statement dated---------------- --------- ----------------------------------------190---- ---- ----- ·- --- . ·--

Stamds canceled, 

'.lnd-class postage collected, 

Waste paper, etc., sold, -

Total, 

Co=issions allowed on the above total are: 

100 per cent of I $ _____ :_: ___ ) __ ~-~--'.:"Y_equals · 1 (First $50 or less.) 

60 " " " { $ ______ ('N;;,c·.:·s1ocforiessT ____ eq_uals 

SO '' '' { $ ______ (Next-$2o(ior-iess-.Y-----equals 

40 " { $ _________ (.ifoo;er$350:y·------ equals 

Box rents collected, 

Total compensation to be carried in column for Postmaster (Limited to $250 per quarter) 

13. By amount of fees on___ --------·-------------special-delivery letters and parcels delivered at 
'Number.) 

eight cents for every delivery, as per receipts herewith (use form 3954.) 

14. BY---------· ----··-----------ship and steamboat letters paid for this quarter, as per receipts 
(Number.J 

herewith, at two cents each, 

15. By amount paid clerks in Post Office, as per receipts herewith (use form 1526, A.) 

16. By amount paid for stationery and miscellaneous items for Money-Order service, 

17. By amount paid for repairs to mail bags, as per receipts herewith, 

18. By amount paid Railway Post Office clerks, 

19. By transfer to Money-Order Account as follows: 

i ~ D::e----·-------------~~==~~----~---·-·-·-·····:-_-_-_-_-~----------~------~=---:: 
" --------------------------------.$------------------100 . 

" 
" ----------------------------------$.--------------------------· 100 

----------------$-------------· 100 Entl!r total a~ount of transfers for the j quarter 1n column for postmaster. 

: : ~======::=::::=::::::::::::::::::::::::~-==-~--------~------------ :: 
20. By amount of drafts returned to Department uncollected, 

21. By amount of drafts on hand at end of quarter, uncollected, 

22. By amount paid late postmaster. (No payment can be made to out goin~ .x,~tmas-

ter unless fi~8\. \thoriz~ by the Attditor.) - - -

23. By deposit at----~----~---.8 ~~--to balai:>(:t; d1i-; account, 

3 6 " 

\'. 

LI 

-ll 

Column for 
Auditor. 

Cr. 

----------------------------=~-------------~-------~-----------------~----~~--~---~~-~----------------==--~~~~~--- --------------------1____ ----- ----· -- ,-----

~d!i::::a:ic: __ :_ p,,,m,,tec of---~~~----- :__=~ 
d t the accounts which I have rendered to the Post Office Dep;irtmcnt f<'r the quarter ending~--- _31:_ ____ _ 
--- ------ 190./., exhibit truly and faithfully the entire receipts of mv Po><t OtfLce which have been collected thereat, 
and the entire sum which c6uld have been by due diligence, collected thereat, duri1ig the period abo\'e stated, and that the credits 
claimed in the said accounts are just and true, as I verily believe; and, furthermore, that during the said period I have not know­
ingly delivered, or permitted to be delivered, to any person any mail matter on which the postage had not been paid at the time of 
such delivery, by affixing and canceling postage-due stamps, in accordance with section 26, Act of March 3, 1879. And, further­
more, that the amount of postage stamps, stamped envelopes, letter--.heet e1welupcs and posta cards, canceled as postage on matter 
actually mailed during the quarter, and of po;;tage-due stamps canceled in payment of undercharged and unpaid postages upon 
matter delivered during the quarter upon which commission is claimed, is truly and accurately stated in the transcript accom­
panying this account; and, furthermore, that the amount of cancellations cla imcd by me on this postal accout and transcript acc<rn­
panying it does not include any cancellations of .Sj>t?cial-Delivery Stamps. l•'urthermore, that the delivery of special-delivery matter 
as above stated is accurate, and that the receipts submitted are genuine receipts, signed by the parties to whom the matter was 

delivered. J Po.st;;,sters l lit-~ A ~ ,___-r:;;? _A} - ~ 

l s.,.a ••. f -= th•"::.:::--~:~~~~'·:;_ 
--~~=~~d .. b•::• ----~·· dayp;j-~' ~ 

tRi.A~ /!! 

• 



STAMP 

Dr. 
.(.,.,£. _ _..::::.. _ ___L_~r---""-,_..,,L.-""----'~~=----------- ------------------------·Postmaster at ____________________ _ 

In account with the P. 0. Department for the Quarter beginning 
Date 

Rece:•:ed. 
No.of 

Reg-. Pkg. 
No. of No. of 

Invoice. Stamps Rec. STAMPS, CARDS, EXVELOPES, ETc., ON IIAXD AXD REC'D. 

Stamps, Cards, Envelopes, etc, on hand at close last quar. 

---------------------- --------------------- ----------------· _l.,f_}_ __ ~--- __ _2::-cent Ordinary Stamps received this quarter, 
----------- ---------------------· --·------···. _____ d__?/'__Q _____ .f___ " " " " " " 
------------------ ------------------- ----------------- ___ /_ (!__()___ ·-~ " " " " " " 

" " " " " " 
--------------------- ----- -------------- ----------------· ------------------- " " " " " " 
----------- ·-------------------- ---------- ---- ------------------- " " " " " " 

" --------------- --------- --------- ----------------- -------------------- " " .. " " 
-------------- -------·-------- " " " " " " --------- ---------------- " " " " " " 

" " " " " " 
------------- ---------- ---------.. -------------- ------------------- " " ,, 

" " " 
" " " cc " " 
" " " " " cc 

" " " " " " 
" ---------------- ---------------------- ----------------- ------------------- " " " " " 
" " " " " " 
" " " " " " 
" Postage-due Stamps received this quarter, 

" " " " " " " 
" " " " " " " 
" " " " cc ,, 
" " " " 

,, 
" " 

" " " " " " 
" " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " .. " 
" " " " " " " 
" s!~ccial-Deli very Stamps rccein~d th is <1 ua1·tcr, 

( Cent Postal Cards received this quarter, ___ __ 

" " " " " " 
" No.~.J.'°l?Stamped Envelopes rec'd this quar. 

" " " " " ·----------------------··----·. --·--·- --------- ---· " " 
" " " " " " " 
" " _.Circulars, " " " 

" " Newspap'r Wrappers " ·· " 

" " Spe'IRequestEnvclopcsrec'd this qr. 

--------------------------------------------
------ -- ---------------------------------------------------------

-------------------------· --------------.. -- -- -
---------------------------·---------------------------· 

- ·-------------------------------------------------------- -

----- -------- - -- ------------ ----- ··----------- .•. ------- --- ·-- --

--- ------------------------·--·-- ------------ ----------------------------------

Dollars. Cents. 

11-

- --- _g__l}_ __ 

~~~~-~~~~--~-~--~~-~~~~-~-~-~--~---~~~~------------~------~~---~~~--~~-~---=-~-~---~-_-::_·_~-------=----~-----~---·: ______ -_-1 -· 

Grand Total, $ r1'P ~ i J 
.~Postmaste,·s must not add anything to this account except stamps, stamped envelopes antl po~tal cards and stamped wrap­

pers and circula::'s. Transfers to the Money-Order Account or from the Money-Order 1.o the Postal Account and payments of cyery 
kind authorized must only appear upon the Quarterly Postal Account- three pages forward. 

} i Read carefully General Instructions on page 1. 



r. ... ·~········ ........ _ _ _ ___ ·- ~~te ;f;? - J:?az~ .. ~ .. . 
___ _'l_ __ ___ .=:: _______________ l 90__2::and ending ______ ffi__ ______________________ d_/ __________ 190 ___ ~ Cr. 

------
~I STAMPS, CARDS, ETC., ON HAND. __J Dolla rs . Cents . 

Read Carefully I 
the Instructions 

on the ~th page of 

this book, and ex­

amine stated ac-

count on 5th page 

for your guidance. 

Date return e d 

to Department. 

~:J~-'(f.nt O•d:~ary Sta,~ps ~~ h~~d ~~ cl~'se :'. '?.;s qua'.~'·:._L~~~~-1 = =1- ]_j 
" 
" 
" 

3 

4 

s 
,, ---------------------- 6 

" 
" 

8 

10 
'' ______________________ 15 

" 
" 
" 
" 
" 

" 
" 
" 
" 
" 
" 
" 
" 
" 
" 
" 
" 

" " " 
" " " 
" " " 
" " " 
" " " 
" " " 
" " " 
" " " 
" " " 
" " " 
" " " 
" " " 

" " " " " " 
" " " " " " 

----------i~------------ ----------------
·------------------------- -i- -------

" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " ___ L __ a ______________ _ 

" " " " " " 
" " " " " " 
" " " " " " 
" " " ,, " " 
" " " " " " 
'· " " '' " " 

'' ----------------------· 1 " Postage-due Stamps on hand at close of this quarter, _____________________ _ 

" 2 " " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " " " " ,, --:-~1-------~-~-

,, ___ $ _ _L/ ______ l 

" Special-Delivery Stamps on hand at close of this quarter, -----~----------i ~~---~----------~~----~ ]i_~~ 
" P ostal Cards " " " " " " " ______________ __J __________ J __ _ J_

0
_ 

" Postal ~a ·ds " " " " " " '.' ----------------J---------f--_ / ___ _ 
" No. tL -');·Stamped Envelopes on hand at close of this quarter, ---------------- ---------

" " " " " " " " " " " ------- ---·---

2 " 
" -----1--~-2-::: 2 

2 " 
'' --- ---------·---- 2 

" 
" 
" 

2 

1 

1 

" 
" ,, 

" 

" " " " " " " " " " 
" " " " " " " " " " 
" _________________ Newspaper Wrappers on hand at close this quarter, 

" Circulars " " " " " " 

Total on hand to be carried to n ext quarter and "Article C" of Postal Account, $ 

I _____ -~-----~. 

1----------------· 

By Damaged Stamps r eturned to Department, ___ ------------------------

" " Envelopes " " " $ . 

Total to be carriec1 to "Article D" of Postal Account, 

By Stamps, etc., sold during the quarter, ________ --------------------------------

Grand Total, 

• . ~I 

$ f _1, --0· --9 gi 
$ rh~ i ,-9.L I 

.Gerif the account is correct the total of th e <le bit and credit sides of Grand Total will be the same. f 



Daily Record of. Cancellations and ~ales/Jj_........~s}aj~tanzys,~nvelopes, 
Postal Cards, etc., dunng the Quarter endmg .. _///_~ / C?L ______ _l 90 r 

~Special-Delivery Stamps must not be included in Cancellations, but should be included in Sales. 

1 

2 

3 

4 

5 

Jj-6 
····-----·····---- o)---lj- .. - .. 

-··-·--· - ···-·-·----~__!__ ... 
.3 l, 

11)() 11)() 

I I b __ $. ___ _,___ ______ ti:_f 

(f 
I JI __ -­

Ll __ Q __ ---

-- ----- {E 

'J d 

j 30 

---·-···-- - _'l-_0 
7 ---- -- -- -- I a 'l I 

:'),-0 

6 iff_ r; 8 
14 J 1 

____________ ·-·· • L/- 7 
J ~ u( 8 

.. - . 9 ... ·::·:·::::-·---_ Lt ti -
10 ________________ J/.3 / lt.___ I ? 

J;' 7 I i g _______________ J,b 11 

12 .. - I lb I 
13 _____________________ J I __ · 1 C/_lf 1-------------------- LI f 
14 ___________ IP/ r /_ __ __ b lf 

,f' f{'f> 71 15 

16 3 {) 
17 

~ z · ----------- -- If,~ ----- ---------
rn____ ______ _________ & 2.. . _ J I J- 0 
19 

21 

22 

23 

Lf 
1- 3 
90 
4- 7 

11-7 
rr-;:z i 
r'i 
ll-S 
ld 

Total amount of Stamps, etc., canceled during quarter 

Total amount of Stamps, etc., old during the quarter 

Day of 

Month . . 

1 j-

2 

3 

4 

s 

7 

s I 
9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 I 

24 

25 

26 

27 

28 

29 

30 

31 

- . \ __ . 

--- u1 
j'V 

i 7-
~j 

1------ -----------· 
J~ .. _________ _) 
IJ I 

SALES. 

190 190 
-----

$ I L» 
1-' 

I --·---·······--------· d~~--
-- ·-· -----+--11-

0 !; 

I 

···-·-------1--~-­
--- ---~-

_____ _/ ~--
7¥' 

. ' 
I 

/j II 

1. Enter the total value of each day's cancellations. 
2. Make distinct figures, and to guard against errors made in copying, CAREFULLY ADD EACH 

COLUMN after the figures have been transferred from this record book to the transcript on page 4 of the 
Ouarterly Postal Account. 
~ 3. If the cancellations on any dates are unusually large, or if the total cancellations for the quarter equal 
or exceed the amount of Stamps, etc., sold during the quarter, briefly state the reasons therefor in the space 
provided on page 1 of the Quarterly Postal Account you transmit to the Auditor for the P. 0. Department. 

False entrv and return by postmasters is punishable by fine and imprisonment. See Section 211, 
Postal Laws and Regulations of 1893. 



I 

• 

SPECIAL-DELIVERY STAMP ACCOUNT. 

Special-delivery Stamps must be charged in the regular stamp account, as other 
stamps and must also be entered under stamps sold, and also in this special account. 

No. of Stamps. Dollars. Cents. 

Amount of Special-Delivery Stamps on hand, close of last quarter, ____ _ 

Amount received from the departm ent during this quarter, ____ ________ _ 

STATEMENT OF SPECIAL-DELIVERY BUSINESS. 

1. Number of articles of mailable matter arriving from other offices for special-delivery, ............... ______________________ _ 

2. Number of articles of mailable matter deposited in postoffice for local s pecial-d elivery,, ___ -"-'. ·=··=--=--:c.::-=·-=··-=--·=-~=---=----· 

Total number of articles for special-deliver y ,, __ __;_;·::..:.···""'··=···=···=···=··=···=··-=-·-=··=---=----· 

3. Number of articles actually delivered, or delivery attempted, on which fees were 

paid, and for which credit is claimed in this account under Art. No. 13, 

4. Number disposed of on which no fees were paid or credit claimed in this account -

Total, 

AEiY"To obtain credit for special-delivery fees, postmasters must forward to the Auditor with their 
Quarterly Postal Account vouchers on Form 3954, signed by the persons to whom the articles were 
delivered. 

DAILY RECORD OF SPECIAL-DELIVERY BUSINESS. 

~~~~'~ 2. , : • •• , .-~ ': _,_ ;.l0!11l2 _~_114_ 151 161 1711' 1_19120 1 21 , 22 -.~~: c % 27 w 1 '' ' " ~.-~,-~-

f ~~~~,-~------~-~_11 .::: __ 11:·_-_-_: ~=~ ::_ = = = == = : : =:- -- -[ -I -~~-...,.....-'-.,--~ 11--··_·_ I~_~:: .. _=-" ____ .~. -,--=·-· ~=:==1== __ ---'-.!:::.=;.!._c.:.:.=c=~;==;;.o.::.:.:.;-~~==;=~-'-i---"-;-o-=:-;:==i=~-7-- .~'-i=~::.:..:.;=:~~-. -=.:1::-:.:.:.·--·· ----·---J __ _J ______ _ 

RR:~_nfi·o:r::~~t'.•!>:R_:~:-~~:-c_d·_~_:r·_~_:_:_~."-~~d_~_:_· ,. - -~~-~- ·:~~~~- '1 ~_--_--_--_-__ . ,1 _:_:_: __ :_. __ ·:_:_:_:_· __ :_:_:_:_: ___ ·_:_:_:_:_ ·::~~~ ----~~- ::::: .::::. ~~~--~ .. : :: ·----~: ~~::: -~~:- · -~:~: :::::: --·-· -~------· :.-~:: · ---- ··--· ----- ---··.--. -_ -_.:_:_:_ :_:_._--_~_-_ ·_-_-__ -_:_:_ji ____ ·-_--_-_-------~-~-~--. 
' ~'-~ ·----· ------ ----- ...... ··--·· ..... ·---·· ----- --··- ·--·-· ··--· ---·· -----· ..... ~--· ..... 1~~---'--=·.:·=· :=~:'-'.!:.-=-~--'-· ====== = 

116rFill in the m onth and 1 ecord under days for each letter received, delivered, etc., placing in columns un­
der <late figures, 1, 2. et ::., to show number received, delivered, etc. The number delivered and re-forwarded 
to addressee should agree with number received and recorded. · 

I certify on my official oath as postmas ter, that the preceding quarterly stamp account exhibits truly and 
faithfully all stamps, stamped envelopes, newspaper wrappers, and all other denominations of stamps received 
from the P. 0. Department or its legal agents, or fo rmer postmas ter in turning over his accounts to me as his 
successor, during the quarter named, and also exhib1•s truly every der:omination of stamps, stamped envelopes, 
etc., on hand at the close of said quarter; and I further certify on my official oath as aforesaid that the above 
account of special-delivery stamps is true and correct, and that the daily record of special-delivery business is 
true as therein stated. .r--

~ 
Postmaster. 



IPOSTMASTERS MUST FILL IN ALL THE ABOVE HEADINGS., 

-- -=-~=--=-============• 
Postmasters will use 

this column only. 
Column for 

Auditor. 
A. Amount of postage stamps, postage-due stamps, special-delivery stamps, stamped 

envelopes, newo.paper wrappers, and postal cards on hand at close of last quarter 

B. Amount of postage stam!JS, postage-due shmps, special-delivery stamps, stamped 
envelopes, newspaper .--rappers, and po,,,al cards received from the Department 
this quarter 

~· ~ )6 -I ::r-~~.----
Y 71 ... 1, _ _ 

-=h _J) ~ -7 ... 1- _ ==~== Total to be accounted for 

C. Deduct amount of postage stamps, postage-due stamps, special-delivery stamps, 
stamped envelopes, newspaper wrappen, and postal cards now on hand as shown 
by actual count L-1~ ~ 0 1~ ___ =;--·-· 

I p 1/- ····· I-·········· D. Deduct credit authorized---··················---·······---·······---·190 ..... for damaged stamps and 
stamped envelopes, etc., returned to Department I I -----·--·-· 

---,--- ---~==-== 
1. To amount of postage stamps, postage-due stamps, special-delivery stamps, stamped 

envelopes, newspaper wrappers, and postal cards sold durir.g the quarter 

2. To amount of postage collected on second-class matter, mailed by publishers and 
news agents 

3. To amount received for waste paper, dead newspa.pers, printed matter, twine, etc., 
sold during the quarter - - [ 

4. 

5. 

NUMRER OF RATE I -
BOXES RENTED PER QUARTER DOLL.\.RS 

Call boxes rented for full quarter ------------ -······------------ ----------- ... 

Call b , xc.-; rented for part quarter 

Lock boxe:; rented for full qu~rter 

j 
2 

" .... 
,-j 

··········· .... - -1! 
I~ 

Lock boxc-:; re·:~<!cl for part ct uarter ·········----------1----

Lock drawers rcntctlforfull quarter 

Lock drawers rcntct1 for partq uarter ····::::::::::~:::::::::::: ........................... ::::::::~~::·_·:_·_·::::! ::: . 
To whole amount of box rents collectea (see instructions below) 

,,, 
.; 
,.; 

~· - ..< 

>,'d , l 8 c;·.. J Amount of drafts on hand at end of ~ n ~ l l.ast quarter, uncollected - $.---lciO ~ 
&°.!:t To - - ~ 
· r! ~ Draft on ...................................... L. P. M., $------ 100 J Enter total of 1~ 
~~ O' drafts iucolumn for .9-J = ;;;~ __ postmaster. ·~ r.:i .,.., Draft on ...... -······-···-··· .............. L. P. M., $. .............. 100 '< 

6. ;.g :l To Date,---------------------···········--·.$.--------------------100 -

-- ___ .. ______ -·-----------------------·-----·------· 

~'g ~ I Transfer from Money-Order account as follows: l s ~.! 

§ ".!: l Enter total of 
s... E-:;:s __ J transfers in column I ~ ~~ Date,---········--------···--------·-····· - $ - ............ 100 for postmaster. 
h I!/.:= 

7. To amount due U. S. being corrections of former n ee< unts as per A ·:ditor's state- I 
ment dated.................. ....... . 190 - - - - / I 

====-=-~-- -~=~--======--~= =_:=:=:==~~=:~t/-=-f 0111¢r·1- ~;-;;l-:1 
i3C>X RENTS. 

A postmaster has no rigl 1~ _o assign any person a box free of rent. 
He must not rent a box for a longer period than three months. 
All box rents must be paid in advance and accounted for in the quarter for which 

they are collected. 

If a change occurs during the quarter, each postmaster must report and acc;ount fer 
the Box Rents he collects. 

The retiring postmaster must deposit all postal funds due the United States--riever 
transfer any such money to new postmaster. 



I ~See Genrral lnstruetions onl'ages land 2.1 QUARTERLY PO~AL ACCOUNT 

M _ '9--<->..L.._ ___ Postmaster a~--10----··-County of 

Dr. Service of the Post Office Department, from 
I POSTMASTERS MUST FILL IN ALL TlfE ABOVE lfE:ADINCS •. 

----
Postmasters will usE 

this column only. 
Column for 

Auditor. 
A. Amount of postage stamps, postage-due stamps, special-delivery stampi;, stamped 

envelopes, newspaper wrappers, and postal cards on hand at close of last quarter 

B. Amount of postage stam!>s, postage-due shmps, special-delivery stamps, stamped 
envelopes, newspaper ···rappers, and po,,cal cards received from the Department 
this quarter 

~-;~J:: :~~~:~ 
'--'-~Ei ~'1 ~i-_ ==-~~ =._~: .. Total to be accounted for 

C. D<'duct amount of postage stamps, postage-due stamps, special-delivery stamps, 
stamped envelopes, newspaper wrappen, and postal cards now on hand as shown 
by actual count I ct o 1 

~ -fp- 1.:n =--. ___ .::...:.:,,...::.;.· 

I p" 01/_tl__ - I ---- .... 
D. Deduct credit authorized---------------------------------------------190-----for damaged stamps and / 

stamped envelopes, etc., returned to Department - ---,---___ ,--= ___ -_- 0.:.:....----- ___ -- ______ ------· -_·-----. _·_-_-_·_ To amount of postage stamps, postage-due stamps, special-delivery stamps, stamped 
envelopes, newspaper wrappers, and postal cards sold durir.g the quarter 

1. 

2. To amount of postage collected on second-class matter, mailed by publishers and 
news agents 

3. To amount received for waste paper, dead newspa.pers, printed matter, twine, etc., 
sold during the quarter -

4. 

5. 

6. 

7. 

NUM:RER OF RATE I -
BOXES RENTED PER QUARTER DOLL.\.RS 

Call boxes rent-ed for full quarter 
·------·----------------~------·---- --· 

Call b ,;;:e . .; rented for part qu;trtcr 

Lock boxes rented for full qu1rter 

L ock boxc'> rc·:~~c.l for part G. uarter ·----------------1----

To whole amount of box rents collectea (see instructions below) 

~ 

CT!;. E 
-:: 

0 

- .... ,,, 
~'.',;' f Amount of drafts on hand at end of l -~ u ~ l last quarter, uncollected - l------ToO $ 
&~t To - - Jt 
· !': ~ Draft on------------------------··----------L. P. M., $ 1oO J Enter total or ~ 
~:g ~ drafts iut olumn tori,:: 
d ~·~ __ postmaste1. 1-<i "1 ":;:; Draft on ---- -------.,·----· --·------------L. P. M., $.--- -------- ----- - 100 :'.': 

~~ ~ I Transfer from Money-Order account as follows: l 
~ ~.! 

;~ !l To Date, ---------------------------------.$.---------------------100 
§ ".5 l Enter total of 

~ ~ N Date, ·-·-·------------------------------- - $ .. ------·----· loO J tr;:,~s~t~.:'~~rmD 
~Cl~ 

To amount due U. S. being corrections of former ttCC( unts as per A •:di tor's state-
ment dated ____________________ _ 190 

.aox RENTS. 

A postmaster has no rig! 1~ _o assign any person a box free of rent. 
He must not rent a box for a longer period than three months. 
All box rents must be paid in advance and accounted for in the quarter for which 

they are collected. 

If a change occurs during the quarter, each postmaster must report and acc;ount fGr 
the Box Rents he collects. 

The retiring postmaster must deposit all postal funds due the United States--n:ever 
transfer any such money to new postmaster. 



FOUQTH-CLASS OFFICE.-(Form No. 1558.) I ~Sign at Bottom of this Paitl'. j 

State of .. 2J (?__ . ~ccount with the United States for the 
__ ......... .,{.. to ~--~'. ______ 3_/ _____ ... 190.2:both dates inclusive. Cr. 

POSTMASTERS MUST FILL IN ALL THE ABOVE HEADINGS.) 

======'-------===~'-------- --==========o============== 
Postmaster will usel Column for 

11. By amount due postmaster, being corrections of former accounts as per Auditor's 

statement dated·--·----------- --------------190 .... 
12. By amount of compensation computed as follows: 

Stamds canceled, 

2nd-class postage collected, 

Waste paper, etc., sold, -

Total, 

$ j.l.__7_ -~--~ 

Commissions allowed on the above total are: 

100 per cent of I$ ... ·-- -.t--/:'J.~ ~--·-····---equals 
· ( (First $50 or !es;;.) 

60 '' { $ ______ l!'<e'X"t-$1oo·.;i-"iess.T ____ equals 

SO " " { $ ...... (K"ex"t·~-c;;·iessT-·--equals 

40 " " " { S ......... (.A.il.over$3so:r··--··-equals 

Box rents collected, 

$ ...... 4JJl ~ 

Total compensation to be carried in column for Postrnaste; (Limited to $250 per quarter) 

13. By amount of fees on .. _ __ _ ___ special-delivery letters and parcels delivered at 
,~ umber. ) 

eight cents for every delivery, as per receipts herewith (use form 3t,54.) 

14. BY-·--·------·-------·--- ship and steamboat letters paid for this quarter, as per receipts 
~ Number. ' 

herewith, at two cents each, 

15. By amount paid clerks in Post Office, as per receipts herewith (use form 1526, A.) 

16. By amount paid for stationery and miscellaneous items for Money-Order service, 

17, By amount paid for repairs to mail bags, as per receipts herewith, 

18. By amount paid Railway Post Office clerks, 

19. By transfer to Money-Order Account as follows: 

~i D~~e-·----------·---·-·----·--------·····-~~-=-~-=~-~~--~-~~~-~-~ :: 
e.~ 

~:'3 -------$-------------- ioo 
§.5 
~ -:5 ' ' $---------------------· 100 ~·; 
g~ " ---------$.---------------------- 100 

~ ~ ,, ----------------------------------------$-------------- 100 

Enter total amount of transfers for the r 
quarter in column for postmaster. 

~-g 
~ .; " ---------$.-- -------·------ ·-· ------ 100 J 
20. By amount of drafts ret-.lrned to Department uncollected, 

21. By amount of drafts on hand at end of quarter, uncollected, 

ter unless fi uthorized by the -"f{dito~.) - - -
22. By amount paid$a e postmaster. (No payment can be made to out-going postmas-

23. By deposit at-- -- ~"t)aVc-'\ J~.to balance this account, 

-~hb col um~. only. __ --_-_-___ A ___ t-.1--d~it __ ~--r~·----

.1 

----· _________ j 

... 1 ...... ------

----------------~~~:~:------------------------------·-------·----------·---·-·-- 0--· ·---- ----- = ==--

dco=-=~=~_=, ==_:= __ = __ =::=l~F~=:_"'_=t~"'-""~=t=f=ihA:"-r=~a=c=c=;:;;(~"'~"'t"'s=~=-=_~1=-i=c=h=I=~=:;;~:~~:;:;;:,::,::t;;~~=;~; !~~~=-.~,:;~ ~-- ---~ 
--····~-~JJ'.i~~I-~~----·----····· 190-'1...--exh1b1t truly and faithfully the entire receipts of my Post Office which have been collected thereat, 
and the entire sum which could ha Ye been by due diligence, collected thereat, during the period abO\"e stated, and that the credits 
claimed in the said accounts arc ju,,t and true, as I verily believe; and, furthermore, that during the said period I have not know­
ingly delivered, or permitted to be delivered, to any person any mail matter on which the postage had not been paid at the time of 
such delivery, by affixing and canc~ling postage-due stamps, in accordance with section 26, Act of March 3, 1879. And, further­
more, that the amount of postage stamps, sta;nped e1welopes, letter-sheet en\"eloi1es and postal cards, canceled as postage on matter 
actually mailed during the quarter, and of postage-due stamps canceled in p:1,·ment of utHlerchaq.;-ed and unpaid po,.;tages upon 
matter delivered during the qu;trter upon which commission is claimed, is tntly and accurately ,.;tatcd in the transcript accom-
1u 1ying thi" account; and, furthermore, that the amount of cancellations cla i:: <'<l by me on this postal accuut and transcript accom­
' tnying it does not include any cancelLttions of Special-Delivery Stamps. Fu rthermore. that the deliYery of "pecial-delivery matter 
, a.io'e stated is accurate, and that the receipts submitted arc genuine receipts, signed by the parties to whom the matter was 

\ ·:i\·cred. ,---A---~ 

J Postmasters l Ii'~ 

O•> ~ ::::::ibe:'."befoce the u:,~.::,~n~~~ a~~~~ :~:-:, ~"'""':,, 
----thiS----=kf-+------------day of "YYl ~j~---------A. D. 190 ~ 

~ P, 



Dr. 
Dat e 

Hect!i ved. 

/ 

X o. of 
Reg. Pk!! 

STAMP 

---~----------------------- ----- - -----Postmaster at ___ _________ _ 
In account with the P. 0. Department for the Quarter beginning 

N o. of No. of 
Invoice. S t a mps R ec. STA:'-IPS, CARDS, ENVELOPES, ETc ., ON HAND AND REC' D . DoJJar~. Cent:;. If/! t/ Jt --- --l-----i--~--' _S_ta ___ m_ p_s_, C_a_r_d_s_,_E_n_v-el_o_p_e_s_, -e-tc_,_o_n_h_a_n_d_a_t_c_l_o_s_e_l_a_st_q_u_a_r_. i1-_:-_:-~_::_:f.,.., __ :'-:=--- i PI 

/ 
1 
~ ~= :~':~~= ~-== i;~-~ ~ Ce,~t Ord'.'.""Y S~'mps rec~ived t~;s q ua~"er, JL Q(! _ 

__ ::: ___ ~:_::::::::::::::: ===::::::=:_::::: :::::::;:.:::=: ::::~:.-~ -To- :: :: :: :: :: :: _::1::::~:: ~::~:-
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " 

,, 
" " " 

" " " " " " 
" " " " " 

" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" Postage-due Stamps received this quarter, 

" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " C'. 

" " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " 
" " " " " " " 
" Special-Delivery Stamps received this quarter, 

_Cent Postal Cards recei\·ed this quarter, ___________________ _ 

" " " " " " 
" No. ___ ... Stamped Envelopes rec'd this quar. 

" " " " " " " 
" " " " " " 

" " .. Circulars, " " " 
" " Newspap'r Wrappers" " " 
" " Spe'lReq uestEnvelopesrec 'd this qr. 

----------------------------------------------------------------------------------------------------------------

------------------------------------------------ ------------------------------------------------------------

Grand Total, $ ~1. 0 \ 
~Postmaste r s m ust not a d d a nything to this account except stamps, stamped envelopes and postal cards and stamped wrap­

p ers a nd circu l<trs. 'J'r;u1sfe rs to the Money-Order Account or from the Money-Order to the Postal Account and payments of every 
kind authorized must only a ppea r u pon the Quarterly P ostal Account--three pages forward. 
~Read carefully G eneral Instructions on page 1. 



• 

A.CCOUNT. (O~ A h @_, 
~~~d/J_ ___________ of _________________ ~ ________ ,,. ______________________________________ _ 

_ /:'- --~-- / 190 .. 2=.and ending _____ ~kj~-~---~-------;i_d_ __ ~-----190 ___ ~ Cr. 

Dolla;J Cents. 

Read Carefully 

the Ins~ructions 

on the 4th page of 

this book, and ex­

amine ~tated ac-

count on 5th page 

!or your guidance. 

Date returned 

to Department. 

STAMPS, CAR0S, ETC., ON HAND. 

~:t~:: ~ c::•t Ord'.:ary Sta,':'p' ~~ h~~d 7,' cl~,"':'. t~i' qua~er, -- --- ~~~i1- 1t~ 
" -------------------.,,~ 3 .. :: :: :: :: :: :: :: :: :: ----- ---- -:::::::::::1:: ::i ---o 
" ---------~--~- 4 " 

" " " " " " " " " ,. ·---------------------- s '' ------11----------------- --------
,, -------------------- 6 " " " " " " " " " " 

" " :: ::::::::::~=:1~ " " " " " " " " 
" " " " " " " " " " 

'' ____________________ 15 " " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " " " " 
" " " " " .. " " 

,, 
" " 

,, ---------------------· 1 " Postage-due Stamps on hand at close of this quarter, _____________________ ---------------- -------

" 2 " " " " " " " " " " 
" " " " " " " " " " " ~~---·_:-~~----------~----~~----_-j--_-_-_-----~------~----~ _::= " " " " " " " " " " " 
" 
" 
" ----
" 
,, ::::~---~~-~~~­
,, J.1._.1.------- 1 

" 2 
,, ... i .. t,___ 2 

,, ---------------- 2 

'' --------------- -- 2 

" 2 

'' -------------------· 1 

'' -------- -----------·- 1 

" " " " " " " " " " 
" " " " " " " 

,, 
" " 

" " " " " " " " , -

" " " " " " " " " " 
" Special-Delivery Stamps on hand at close of this quarter,. _ __________ _ 

" Postal Cards " " " " " " " ____________ _ 

" Posta7far_9-s " " " " " " 
" No./ ___ .:1:"."._Stamped Envelopes on liand at dose of 

" " " ,, " " " " " 

" 
this q ~~~~~;:-- --------------------~ ll_3_ 

" " 
" " " " " " " " " " " 
" " " " " " " " " " " ,, 

" _________________ Newspaper Wrappers on band at close this quarter, 

" " _ ... Circulars " " " " " 
-------------------- ---------------------------------------- - -----------------------------------------------------------------------------------------------·--------------------·-- -------------- ---

---------------------------------------------------------------------------------------------------------------------------------------------------------- ----------------· ·------
-------------------------------------·---------------·--------·-··- ·-----------------------------------------------------------------------------------------------------------------· ----------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------ -------------------

----- ------------------------------------------------------------------------------------------------------------------ ------ ---------· 

------------------------------------------------------------ ---------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------- -

---------------------------- ----------------------- ··-·---- - ----·-----------------------

------------------------------------------------------------------------------------------------· -----------'- ---
-----.. ·---------------------------------------------------------------------------

--------- -----------------------------------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------··-----------------------------

---------------------------------------- --------------------------------------------------------------------------------------------------------------------------------· ---------- ---
·-------· --------------------------------------------------------------------------------------------------------------------------------------------------- -----------· ·----' -
·------------------ ------------------ ---··------------ ·----------------------------------------------------- --·---· 

Total on hand to be carried to next quarter and "Article C" of Postal Account, $ 

By Damaged Stamps returned to Department, $-----------------------------

________ a 
" " Envelopes " " " $ -----------------------------
Total to be carried to ''Article D" of Postal Account, 

By Stamps, etc., sold during the quarter, ______________________________________________ _ 

· Gra.nd Total, $ 

~If the account is correct the total of the debit and credit sides of Grand Total will be the same . 

. . 



• 

Daily Record of Cancellations and Sal of Pbstage Sta~ Stamped Envelopes, 
Postal Cards, etc., during the Quarter ending _________ ---------------------~ __ Q _________ = ______ , ___ _l 90_v 

.ll6Y"Special-Delivery Stamps must not be included in attcellations, but should be included in Sales. 

CANCELLATIONS. SALES. 

Jl©'"'Not I11cludi11g Special Delivery 
--~ ---;Jlh -

Day of ~ 117,N 
Moolli. l~ m 

- - --

·-------1___ ···-------------- __ [_ ---~------- - - .. 

2 '7 
- ----------- ----··· 

3 ................ lf.J ---------- ---

D ay of 

Month. 

$ 1 

... ::::: ·:::::::::::::_~----------- 6-~. --- __ ? 
3 

l11ch1di11g Special Delivery Stamps. 

MONTH MONTH MONTH 

190 190 190 

- f> __ ~:==: ~f :::::_:::;_: tf _ ~~:=~] H_ 
_ _ ______ / __ 1_ ___ ___ --------------· J _B_O __ ·--------------------- Ii.t 

4 -----------------· / ______________ _ 

5 _$ ______________ _ 
6 

.:::::::?. __ :_ : ___ ::::::::::::::::v,:t -

- ------~--------------------- 1 -
9 I . 

~---------

10 -------------- --

11 - ----------- ----- -- f. 1 
--- I ------------12 If -. 

h ·-----------­

: ~:::=- ~-~- =:=:sE=~=-:=-E 
_- --····-·= ~~: :- ~~-, ff _=~::~:~i: 

:: ----- -+---- --li ' ----------~~­
n - --- ----------------- --------- -- -----

1 
/ f. -----~-:::::;:: == 

) I ~ -------------------------

7 

8 

9 

13 13 

14 '!. 14 

1 i ____________________ /I ______________ O 
15 

16 

15 

16 

17 17 63 r~~ 

:: ____ ~~- _J ==~:-- ~i --·-~-:~: it . :: 
ji .... ····------- 'kJ 20 20 z --- _____________ J} ____ 21 

i' 
21 

22 

--------------- 'f3. --------~::~:.::__ ··::i 23 

I' Q 
---- _Jtq 24 

If_ 25 

'j '6 ------------- -- ff__ 26 

\gt . :~~=::: :~ :Jj :~~---~~ ~-=~~-= !! -- ~: 
·----~Q ____ ---------------------- If--"---··············· 'k_~_ --------------------· J________ 30 

-~!_____ ----- ----- -- ------- .~ .. ---------------------- - --- 31 

Total, --------------~---IG ... ______ }__'} .TI ---------------·-- --~ 
Total amount of Stamps, etc. , canceled during quarter 

Total amount of Stamps, etc., sold during the quarter 

1. Enter th al value of each day 's cancellations. 

-_______________ J___ _ _ _ __ r__ ----· _________ _ Lt __ 

J ~ ~ - j ~ - - -- 'T 
---·-::::::::::_-::::~ _,/,_~ ... __ -:: r2 ··_ -~- ~~----_-_-::::::::::: ·:21~: 

o 2c 
---· ---- ---------- ·-------· - ---- -----· -----· ---------. - -- -------------- ------------

----·- _ _ _ ___ <f _____ . _ __ J ___ fi ____________________ <iL 
-- ------ -----·-- --------·- - ~ __ g _______________________ LJ __ 

-----------------'- iL ________ __________ J__ J _Q_ _____________________ __ 'tL 
_________________ _ y ___ !:_ __________________ _ L_L ___ _______________ _____ _ 

I --- -------------- 1~--- ______________________ J_jJ ______________ h 
--------------- Y"7 ___ ~----------·---------- J _4?_ ___ -- --------------· _U_ 

oo /(/ 

---~~!' :~-~-H~ •=::-~~.5= 
-J-~--- ----------------- I 

81 

-tr=::-:~:=?!: 
__ ,_ __ o f[r';__;;. ..;;.__1 _i, ST!. _____ --\ -11~ 

- $ 3_4 __ '1..L_ _______ _ 
J 7r.1..lf:.l ____ . 

--------------------~-----· ---··-----

·---- _____ fJ __ -------- -
- -- ------- ~_/ ____ ----------·-----

2. Make di ct figures, and to guard against errors made in copying, CAREFULLY ADD EACH 
COLUMN after th e figures have been transferred from this record book to the transcript on page 4 of the 
Quarterly Postal Account. 

3. If the cancellations on any dates are unusually large, or if the total cancellations for the quarter equal 
or exceed the amount of Stamps, etc., sold during the quarter, briefly state the reasons therefor in the space 
provided on page 1 of th e Quarterly Pos tal Account you transmit to the Auditor for the P. 0. Department. 

ij@"' False entry and return by postmasters is punishable by fine and imprisonment. See Section 211, 
Postal Laws and Regulations of 1893. 



SPECIAL-DELIVERY STAMP ACCOUNT. 

Special-delivery Stamps must be charged in the regular stamp account, as nthe1 
stamps and must also be entered under stamps sold, and also in this special account. 

~::::: ~:,~~::·;~~~li:::,::::::.nd :::: :~::•q::r:::_ quarter,.... .. ~~~. NiI] "o'~ ~~ 
Total amount______________ ic=--

Amount of Special-Delivery Stamps sold during this quarter, ____ _______________________________ _____________________ ~--Z·J_~-:--.~-------~-----~ -/!:}_ 
Leaving Special-Delivery Stamps on band close of this quarter, . .. ____ .. I ~- __ J_~ Jl---------.,1,- -s:J} 

STATEMENT OP SPECIAL;..J)ELIVERY BUSINESS. 

1. Number of articles of mailable matter arriving from otb.er offices for special-delivery, _____________________ ___ _____ _ 

2. Number of articles of mailable matter deposited in postoffice _for local special-deli\·ery, ___ -'-'-'-'==:;...;;:;== 

Total number of articles for special-delivery, _____ -'-'-_ ....... = 
3 . .1.'umber of articles a ctually delivered, or delivery attempted, on which fees were 

paid, and for which credit is claimed in this account under Art. N o. 13, _______ _L _____ _ 
.J.. Number disposed of on which no fees were paid Jr credit claimed in this account -

Total, 
\. () 

- ---·----------\--- -

~To obtain credit for special-delivery fees, po~ttµasters must forward to the Auditor with their 
Quarterly Postal Account vouchers on Form 3954, signed by the persons to whom the articles were 
delivered. 

DAILY RECORD OP SPECIAL-DELIVERY BUSINESS. 

DAY OP \10N'T'H. 1 

~lonth o[ \\vw 1..I 
Rec'd and kb~~~! __ _ 
Deli ~ef!_d~- ---- ---: _______ ____ _ 

Re-for'd to addressee ----------------- -----

Month of- ----------
~."."..'.<!..'.'n~--~~-rded, .••....... _ __ _ ··-·· ___ ...... ___ ..• 

Delivered~---- - ..... ___ __ ····- ····- ---·-· ...... ..•••. ..••. . . .. 

Re-for'd to addre'see 

Month of ......... .. . 

Rec'd _and R~_".?.~~~~-~~ . .. . . ····- ·--··· .. ... ___ .. . .... ...•. ___ _ 

Re-for'tl to addressee 

I I I I ·····1···-·i····· .. ----
----,---- - I I I 

. >.. -

___:..:;:.:::_::-.::.----------- .. ... ..... ··- ... ··.c;··=··=·· '---=-'---·-· ~---- - -~-----~--~------~ 
I -r 

-- - --'--~.=..:;.--'-'----'-
I • 

16rFill in the month and record und er days for each lettn received, «ijl eliver ed , et c., placin;.; in columns un­
der date figures, l, 2. etc., to show number received, de liver ed, et c. The\humber deliver ed and re-forwarded 
to addressee should agree with number received and recorded. 

~~ 
-- --·············t'······---~-~---··· ········ -----·-····-···-······ .190 v 

[certify on my official oath as postmaster, that the r ecedini,, uarterly stamp account exhibits truly and 
faithfully all stamps, stamped envelopes, newspaper wrappers, and all other denominations of s tamps received 
from the P. 0 . Department or its legal agents, or former pos tmas t er in turning over his accounts to m e as his 
"uccessor, during the quarter named, and also exhibits truly every denomination of s ta mps , s tamped envelopes, 
ck, on hand at the close of said quarter; and I further certify on my official oath as aforesaid that the above 
account of "pecial-delivery stamps is true and correct, and that the daily record of special-delivery business is 
true as therein !:ltated. 

'\A>:\~~ ~---1--------------------····---- - ------··-
/ 

.. 



,. 

I ~See (;eneral lnstrudions Oil rage~ I aud 2.1 QUARTERLY POST AL ACCOUNT 

_______ Postmaster at__ ______________________________________________________ County of 

Dr. Service of the Post Office Department, from 
- ---

A. Amount of postage stamps, postage-due stamps, special-delivery stamps, stamped 
enl'elopes, new,,Paper wrappers, and postal cards on hand at close of last quarter 

B. Amount of postat~e stamps. postage-due stamps, speci&l-delivery stamps, stamped 
e1welopes, newspaper wrappers, and postal cards received from the Department 
this quarter 

Total to be accounted for 

C. D<'duct amount of postage stamps, postage-due stamps, special-delivery stamps, 
stamped envelopes, newspaper wrappers, and postal cards now on hand as shown 
by actual count 

D. Deduct credit authorized ----------- ----------------------------190 for damaged stamps and 
stamped envelopes, etc., returned to Department 

1. To amount of postage stamps, postage-due stamps, special-delivery stamps, stamped 
envelopes, newspaper wrappers, and postal cards sold during the quarter 

2. To amount of postage collected on second-class matter, mailed by publishers and 
news agents ' 

3. To amount received for waste paper, dead newspapers, printed matter, twine, etc., 
sold during the quarter -

NU;'.1BER OF RATE ti 
BOXES RENTED PER QUARTER DOLLARS. CTS. g 

4. 

5. 

6. 

7. 

'o 
I.~ 

Call boxes rented for full quarter --------- ----------- :9 

Call boxes rented for part quart.::r ----------------.----------3 
s 

Lock boxes rented for full quarter ----·11-----· ----------- ~ 
a 
0 Lock boxes rented for part quarter --------------- --------------------- ··---------- .µ 

"' 'ti 

" Lock drawers rented for full quarter ----------------------- -- ----------------- --·------ ---------- <'d 

"' ~ 
Lock drawers ren te(l for part q u arter'--'=-c.~=--=='-'-"-"-_"'_ .:::---:.::--:.:;---:.::--.=---:.::--=---:.::--:::.:·-:.::--=---:.::--=--=---:.::--=---:.::--:=.:-:.:: ·--=---:.::·-=---,11 . ...r 
To whole amount of box rents collectea (see instructions below) <i 

~~ { Amount of drafts 0:1 hand at end of l 
~ 1l !;i last quarter, uncollected - $-----------100 .... 
~e- ~ 
"'o!:! t: To 
il! !:! g Draft on - - -- L. P. M., $ 100 J Enter total of N B::; C' drafts in column lo 'ti 
c u -~ __ postmaster. "d 
"1 ~;l Draft on - - -L. P. M., $.-------------------- 100 < 

~'g ~ I Transfer from Money-Order account as follows: l 
~ ~.~ 

b~ :l To Date,.. ------- ·--------------------------------.$----------100 
6 .i .S · Enter total of ---- ----- ----- ·---
,. e 'ti l -- J transfers in column 
!I,., E Date, -- - - - ·--------- --- $ ---- ------- ·--- 100 for postmaster. 
"'"<I "1.!!'0 

To amount due U. S. being corre_:.tio~ former accounts as per Auditor's state-

---m-ent---~~te~ ~~ ---~--~------------------------ - ~~--~-------~----------~-----------~------------~---
-----------------------------------··----·-----

Total 

BC>X RENTS. 

A postmaster has no right to assign any person a box free of rent. 
He must not rent a box for a longer period than three months. 

Column for 
Auditor. 

-I . 

I I ·-· _I ___ _;. 

All box rents must be paid in advance and accounted for in the quarter for which 
they are collected. 

If a change occurs durmg the quarter, each postmaster must report and account for 
the Box Rents he collects. 

rhe retirin~ postmaster must deposit all postal funds due the United States--never 
transfer any such money to new postmaster. 



FOU:QTH·CLASS OFFICE.-(Forttt No. 1558.) ~Sign at Bottom of this P;1ge. j 
\ 

State of ______________________________________ ___in account with the United States for the 

to 190 ______ _, both dates inclusiv~. Cr. 
P O STMASTER S MUST FILL IN ALL THE ABOVE HEADINGS.) 

=========-==----====-===-===== --c:=======;~===========-
Postmaster will use 

11 . By amount due postmaster, being corrections of former accounts as per Auditcr's this cnlumn only. 

statement dated ----------- -- - .. - - --- - ·-- ------------------------·-------------190-----

12. By amount of compensation computed as follows: 

Stamds canceled, 

2nd-class postage collected, 

Waste paper, etc., sold, -

Total, 

$--~---\------ ~\_ 

Commissions allowed on the above total are: 

100 per cent. of { $ _______ ~fr:t-$5ii"or-iessT ____ equals 

60 " " { $ ______ (Ne:~T$1oo-oriess:)·----eq uals 

50 " { $ ______ (Nut-$2o<Yor-ie:ss:y·---equals 

40 " , , { $ _________ (.A.ffover$150:;-·-------equals 

Box rents collected, 

$ .. 1. -~-\ 

Column for 
Auditor. 

Total compensation to be carried in column for Postmaster (Limited to $2ii0 per quart~r) ------- --- -L ~-I ::::: ·:_-.-
Ll.-~;-~~~~-~~--~~--~~~~-~;~·-:::·:::::::r::::::::::~~-~~~-~~-~~~~i~~~-;-~-~;~~~~ -~~d -;~r~e;s -~~;i;e~~~ ~~--

:--:umber.) 
eight cents for every delivery, as per receipts herewith (u~e form 3':t54.) 

14. By _ _ _____________ ship and steamboat letters paid for this quarter, as per receipts 
!Number. 

herewith, at two cents each, 

15. By amount paid clerks in Post Office, as per receipts herewith (use form 1526, A.) 

16. By amount paid for stationery and miscellaneous items for Money-Order service, 

17. By amount paid for repairs to mail bags, as per receipts herewith, 

18. By amount paid Railway Post Office clerks, 

19. By transfer to Money-Order Account as follows: 

~l D::e----------------------------------------------·$=-~-~:= ______ : _____ ~ :: 

" 

----------.$-------------100 

-----.$--------------------· 100 Enter total amount of transfen; for the 
quarter in column for postmaster. 

-----------------$.--------------------------- 100 

'' -----------------------------------------------$------------------- 100 

'' ---------------------------------$. -------------- --------- 100 

20. By amount of drafts ret-..irned to Department uncollected, 

21 . By amount of drafts on hand at end of quarter, uncollected, 

J 

22. By amount paid late postmaster. (No payment can be made to out-going postmas-

__ ...\ 

___ 1 _____ _ 

ter unless fir t aut}f'(ized by the Auditor.) _____ ·---- ·----

23. B~-~=~: __ :~:=:: __ =~:=:::::~:::=:::::::::::::_::::=-___ : ______________ =_:~: __ ~:-~:~-~~---~~-~: __ ::::~::.~:____ -- :~::_ .~'. ~· =- ---- I 
- --------------------------------------------------------------- --------··------------ - ---- -· -- --- ----- --- -----· I 

TOTAL, - - Cl=- a-1 -~ --- __ ___i= =1=-~I 
-;:., th, "'~~,~h ; ~~;~,~~:~::~;::;:~::",;,:.:~~"' '"~ ;~: .::~;;-.:.:~1_-rr;;:;,~:Di_o_ r;: 

--------------------------------190-r. exhibit truly and faithfully the entire receipts of my Post Office hich have beel·:~~~~~-~~ thereat, 
and t e entire sum which could have been by due diligence, collected thereat, during the period abo,·e stated, and that the credits 
claimed in the said accounts are just and true, as I verily believe; and, furthermore, that during the said period I have not know­
ingly delivered, or permitted to be deli,·ered, to any person any mail matter on which the postage had not been paid at the time of 
such delivery, by affixing and canceling postage-due stamps, in accordance with section 26, Act of March 3, 1879. And, further­
more, that the amount of postage stamps, stamped ern·elopes, letter-sheet e1welopes and postal cards, canceled as postage on matter 
actually mailed during the quarter, and of postage-due stamps canceled in payment of undercharged and unpaid postages upon 
matter delivered during the quarter upon which commission is claimed, is truly and accurately stated in the transcript accom­
panying this account; and, furthermore, that the amount of cancellations claimed by me on this postal <Lccout and transcript accom-
1unying it does not include any cancellations of Special-Delivery Stamps. Furthermore, that the delivery of special-delivery matter 
ts '.'-bO\e stated is accurate, and that the receipts submitted are genuine re 'ipts, ~ed by the parties to whom the matter wa 
,\~livered. ~ J::j-~ i Ps~:i::~:~s r ilT ·---------------------·---- -- -- ---- _ ,-- __ - ----------•------------------- ----------------------- - - Postmaster. 

SwowN t~ibed before the undersigned, a---· ~ -,~--'------------------------- ------for the ~ uf 

--~-- -------~-~thi&.---- -------------day of------- ----------------A. D. 190 

. . 



,. 

_____________________ .L___ciL}__~=----- Postmaster aL _______ _ 
I 

STAMP 

Dr. In account with the P. 0. Department for the Quarter beginning 
================:::;:::=========== 

Dale 
Received. 

No.of 
Reg. Pk!! 

No.of 
Invoice. 

No.ol 
Stamps Rec. STA:\IPS, CARDS, ENVELOPES, ETC., ON HAND AND REC'D. 

/ t~ ';}. ~, Stamps,Cards,Envelopes,etc,onhandatcloselastquar. 

~ J_b_ __________________ y _________ ------~-------J_]_Q ____ ---/;.;~_ Cent Ordinary Stamps received this quarter, u I ; -1-_____ II ---------- ______ _LL_ _________ ______ {_, _______ 'j._t)_fl_{)___ --~-- " " 11 " " " 

" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" Postage-due Stamps received this quarter, 

" " " " " " " 
" " " " " " " 
" " " " " " " -------------- ---

" " " " " " " 
" " " " " " " 
" " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " 

,, 
" " " " " " " 
" Special-Delivery Stamps received this quarter, 

_Cent Postal Cards received this quarter, ____________________ _ 

" " " " " " 
" No. .Stamped Envelopes rec'd tpis quar. 

" " " " " " " 
" " " " " " " 
" " .. Circulars, " " " 

" " Newspap'r Wrappers " " " 

" " Spe'lRequestEnvelopesrec'd thisqr. 

------------ I•· • - - · •··-··•-··-··· -------··-·--·- •••••••••••••••••••• •••••--•••••••·-·--------··•••••••••••·-·.-····-·-•·-···---------···•••••••·--···-

- -- -----------------··---------------------------------------------------------------------------------------

-----------------------------------------------------·-----------------------------------·---------

--·-----------------------------------------------------------------------------------------

---------- -~---------------------------- -------------------------- -------------------------

--------------------------------------------------------------------------------

Grattd Total, 

1~n 
1~;::1~ ()___()_ 
- _____ o_ ___ (/__()__ 

• 

~Postmasters must not add anything to this account except stamps, stamped envelopes and postal cards and :;tamped wrap· 
pers and circulars. Transfers to the Money-Order Account or from the Money-Order to the Postal Account and payments of erery 
kind authorized must only appear upon the Quarterly Postal Account--three pages forward. 

$@"Read carefully General Instructions on page 1. 



~~&~~-~ ot7:_2_t -~--- ______ "'"u ____ ,L- l 9G__k::and endmg. ~~& _62-__ f-~.d~ 90 __ _ Cr. 

/ ST"M"· CAROS, E<0., ON HAND. - :o•u~·· C:n~-/ 

Read Carefully 

the In:--~ructions 

on the 4th page of 

this book, and ex· 

amine stated ac-

count on 5th page 

for your guidance. 

Date returned 

to Departm~nt. 

1 Cent Ordinary Stamps on hand at close of this quarter, rf)_ __ _e-

u " " " " " " " " " 

" 3 " " " " " " " " " " 
... ····- ··········-·-·· ··:····· ~ y:-z; ------ ... a ·-. , _____ r.:[ . 

" 
'· 

4 

5 

''------------ 6 

'' -------------------- 8 

" 
" 
" 

-------------------10 

·····-·····----15 

" 
" 
" 
" 
" 
" 
" 

" " 
" " 
" " 
" " 

" 
" 
" 
" 
" 
" 
" 
" 
" 
" 
" 

" " 
" " 
" " 
" " 
" " 
" " 
" " 
" " 
" " 
" " 
" " 

" " " " " " ......... J ... !/_~ 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " ,. " " '' " " 

,, ----------------------· 1 " Postage-due Stamps on hand at close of this quarter,. ..................... _ -------------- ·----

" 2 " 
" " 
" " 
" " 
" 
" 
" /' ·····v~·---,-t·"········· 

" ····-· .... 41 ....... 10 ,...,.;; ,... 
'' --.J.-'2 .. .1L ... 

" 
1 

2 
'' __ _Z __ [~Q--~~ 2 

" ------------- 2 
'' ------------------- - 2 

" 
" 
" 

,, " 

" " 

" " " 
" " " 
" " " 
" " " 
" " " 
" " " 
" " " 

" 
" 

" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " ·' " " 
" " " " 
" " " " " " 

" " " " " " " " 
" " " " " " " " '' --------------- - 2 

'' ---------------------· 1 " " _________________ Newspaper Wrappers on band at close this quarter, 

" '' ·--·-- ________ Circulars " " " " " " 
--------------------··---------------------------:------------ --------------------------------------------------------------------------------------------------··------------------------------------------

·------------------------------------------------------------------------------------------------------------------------------------------------- ------------ ------------ ----------------· 

---------------------------------------------------------------------------------------------------------------------------------------------.---------------------------------------- ----------------- ----------
--------------------------------------------------------------------------------------------------------------------.-----------------------------~----------------------------------- ---------------- ---

--------------------------------------------------------------------------------------------------------------------------....------------------------------------------ ----------------· ------

-----------------------------------------------------·------------------------------------------------------------------------------ ----------------·-------- ----------------- -------------- ---
·--------------------- ----······-- ... ···-····· 

-····-------···--------- -------------------------------------------------·----------------------------------------·-----------· ------------ ---
------------------------------------------------------------------------------------------------------------------------------------------------

--------------- -------------------------------------------------------------------------------------------------------------------···----------------------------------

--------------------------------------------------------------------------------------·-------------------------------------------· ---------------------------

--------------------------------------- ---------- ..... -----------------------------------·--------------------------------------------------------·-------------------------

-------- -----------------------------------------------------------------------------------------------------------------------------------------------

·------------- ·----- ---------------------------------------------------------------------------------------------- -

Total on hand to be carried to next quarter and "Article C" of Postal Account,$ 

By Damaged Stamps returned to Department, $ ··--·-··--········ 

" " Envelopes " " " 
Total to be carried to "Article D" of Postal Account, $ 

By Stamps, etc., sold during the quarter, .. ·-··············------······--

Gra.nd Total, 

If the account is correct the total of the debit and credit sides of Grand Total will be the same . 

. . 



Daily Record of Cancellations and Sales of Postage Stamps, Stamped Envelopes, 
Postal Cards, etc., during the Quarter ending ____________________________________________________________ J 90 __ 

Special-Delivery Stamps must not be included in Cancellations, but should be included in Sales. 

CANCELLATIONS. 

6 

20 

21 

22 

23 

24 

25 

26 

27 

Total amount of Stamps, etc., canceled during quarter 

Total amount of Stamps, etc., sold during the quarter 

1. Enter the total value of each day's cancellations. 

SALES. 

luctudiug Special Delivery Stamps. 

------------------ i 
---·-------· ---

------------- -- _0 _6 
- --- --------------- _l_ ~ 
I /q ~9 

---- ____ $_ ------~:::::::::::::::· ~-~-
-· 

21 

22 

23 I 

31 

D ')I -------- ---- oi 
/ (j 

·-----· --------------------·-----------

z~- ----------------- ----
- ------ --- --- _o JJ- -- ---- -- -- -- z __ ---------------~ --

- 1 12 ------------ - - _If-' _ -------------------- - -------- ---------------~ ----- -

~--1 - ---------------------- LL ____________ _ 
__ / 3 -------------- -~ ----------- ---------------------- -

________ J_i 

--9 -- ----- - --- -------------------- ------
~ q ~ . -· Ii~ ·: : :~~----·= 
L l _____________ t rz,1 _ ___ _ _ ____________ _ u 1' 

_ _ ,HO 0 r ____ HH - •H --------- ---

$ _ ::l __ b _. __ 4-:-7---
- i $ 

2. Make distin ct figures, and to guard against errors made in copying, CAREFULLY ADD EACH 
COLUMN after the figures have been transferred from this record book to the transcript on page 4 of the 
Quarterly Postal Account. 

3. If the cancellations on any dates are unusually large, or if the total cancellations for the quarter equal 
or exceed the amount of Stamps, etc., sold during the quarter, briefly state the reasons therefor in the space 
provided on page 1 of the Quarterly Postal Account you transmit to the Auditor for the P. 0 . Department. 

~False entry and return by postmasters is punishable by fine and imprisonment. See Section 211, 
Postal Laws and Regulations of 1893. 



SPECIAL-DELIVERY STAMP ACCOUNT. 
\ 

Special-delivery Stamps must be charged in the regular stamp account, as 1>the1 

stamps and must also be entered under stamps sold, and also in this special account. 

Amount of Special-Delivery Stamps on band, close of last quarter, _____ _________________ _ 

N•o• 'mm.-- ~ Do•,.~- <=~ 

____ ;}~--- ------~ --- 7J 
Amount received from the department during this quarter, 

Total amount_________ -------------~!--------------= 
Amount of Special-Delivery Stamps sold during this quarter, .. ----------------------------------------­ !------'-----'" --------- ------ ________ _ 

~~~--'------~-- _J!_ Leaving Special-Delivery Stamps on band close of this quarter, _ 

STATEMENT OF SPECIAL-DELIVERY BUSINESS. 

1. Number of articles of mailable matter arriving from other offices for special-delivery, ------------------ - ----

2. Number of articles of mailable matter deposited in postoffice for local special-delivery,,_-"-""-'---..:.:--~---=· ==- =--=-~---=-·=·:::···= 

Total number of articles for special-delivery,,_---''---~~---'-"-"'=""" 

3. Number of articles actually delivered, or delivery attempted, on which fees were 

paid, and for w~ich credit is claimed in this account under A1·t. No. 13, ---------- -----------·----

+. Number disposed of on which no fees were paid )r credit claimed in this account -
.J \ 

Total, 

~To obtain credit for special-delivery fees, postmasters must forward to the Auditor with their 
Quarterly Postal Account vouchers on Form 3954, signed by the persons to whom the articles were 
delivered. 

DAILY RECORD OF SPECIAL-DELIVERY BUSINESS. 

DAV OF :\10NTH. 1 1 2 I ' ' s - 6 _ __7__,_s _ _9__ _10_ 1}_ 12 B 11' "I" 11 is 19 I 20 21 _22 23 24 I 25 - 26 27_ 28 Io ',U 31 Total. 

---:-, _~J---------r::::: ·---- -----1 ·: __ : :_:_:_ ------::::_-J-_::· ::: __ -~-~~-~~: 
Rec'd and Rec(>rded, , 

::'.:~~:~~ = ••=- ••••- ] : ·--··· :: -: ·~· : I ~ I I 
I 
I 

I ___ _ 
I I 

~~~~~I~- =-·~~== :_: .·~-·=·- = I ~ ----' : -_I--------··· ~: ~: : _:_. ~1 1-T J __ _ 
~=~ha~~~~;-~!-~~-~; _____ _____ _____ _____ _____ _ ______________ 

1
1 __ _ ___ _ __ ---- [--1 ! J _____ ___ _____ _____ _____ _ _ _____ I _ __ I _ _____ _____ _L 

;::;:~:;.:~:;_~;:~=---- - ---- ----------- ---- -- ---- :::· ---- ----- _:::_ 1 --- \ _____ - I t _: ___ I ___ 1 ··----~-'='-'--=-·=·-o_-=----- -·_::I -- I : I ::::_1 ___ -_-__ : :::l::::::::~ 
~Fill in the month and record under days for each kt.t~ 1· r eceived, deliver ed, et c. , placing- in columns un­

der date fiO"ures, 1, 2. etc., to show r\urnher r eceived, deliver ed , et c. The number deliver ed and re-forwarded 
to address~e should agree with number r eceived and r ecorded. 

.190 

I certify on my official oath as postmaster, that the preceding quarterly stamp account exhibits truly and 
faithfully all stamps, stam!>ed envelopes, newspaper wrappers, and all other denominations of stamps r eceived 
from the P. 0. D epartment or its legal agents, or form er pos tmaster in turning over his accounts to m e a s his 
successor, during the quarter named, and also exhibits truly e \·ery denomination of s tamps , s tamped envelopes, 
de., on band at the close of said quarter; and I further certify on my official oath as aforesaid that the above 
account of special-delivery stamps is true and correct, and that the daily record of special-delivery business is 
true as therein stated. · 

·---- -----------------------------···-



,. 

I w:ir See General lnstnu·tions on Pageg 1 and 2.1 QUARTERLY POSTAL ACCOUNT 

;\l Postmaster at___________ County of 

Dr. Service of the Post Office Department, from 
POSTMASTERS MUST FILL IN ALL THE ABOVE H fC:f\DlNGS. 

Postmasters will use 
this column on ly . 

A. Amount of postage stamps, postage-due stamps, special-delivery stamps, stamped 
cm elopes, 11ew,.,Paper wrappers, and postal cards on hand at close of last quarter 

B. Amount of posta<~c stamp<;, postage-due stamps, special-delivery stamJ:ll>, stamped 
envelopes, newspaper wrappers, and postal cards received from the Department 
this quarter 

Total to be accounted for 

C. Deduct amount of postage stamps, postage-due stamps, special-delivery stamps, 
stamped envelopes, newspaper wrappers, and postal cards now on hand as shown 
by actual count 

D. Deduct credit authorized---------------------------------------- 190-----for damaged stamps and 
stamped envelopes, etc., returned to Department 

t. To amount of postage shmps, postage-due stamps, special-delivery stamps, stamped 
envelopes, newspaper wrappers, and postal cards sold during the quarter 

2. To amount of postage collected on second-class matter, mailed by publishers and 
news agents 

3. To amount received for waste paper, dead newspapers, printed matter, twine, etc., 
sold during the quarter -

NUMBEH OF RATE ci 

Call boxes rented for full quarter 

BOXES RENTED PER QUARTER DOLLARS. CTS. ~ 

--j~ 
:a ---------------------------- ·-----~~~-=~= --~~=~::::·~-~~--~Ii 

Call boxes rented for part quarter 
s 

Lock boxes rented for full quarter ·----!~------ ----------- ~ 
El 

Lock boxes rented for part quarter 0 ---------------- --------------------- ------------ ~ 
I~ 

" ·----------------- ----------- ---------- " Lock drawers rented for full quarter 

"' ..; 
--------------------- --------------------------------·M Lock drawers rented for partq uarter~---

<i 4. To whole amount of box rents collectea (see instructions below) ... 

5. 

"' ]~ { Amount of drafts on hand at end of l ~ 
~ ~ ~ last quarter, uncollected - $--------ui{) -

~~~To - - ~ 
~" Draft on ---------------L. P. M., $-·-----ui{) J Enter total of ~ .s:g;: drafts incolumnfo ~ 

~ ~:S Draft on -- ----- L. P. M., $--- -----------------ui{) postmaster. ; 

/_0, & ----

Column for 
Auditor. 

--1 

I 

~'g ~ { Transfer from :Money-Order account as follows: l 
~ (!$.~ 

i~.; To Date,-- -------------------------------------------$------------ui{) Enter total of ----- ·---- ----- - ----- ----- ---·- ·-··· ·---- ----- ----······ 

~ ; N l Date, - - ------------------- $--------------------- -ui() J tr;:,~s~t:~~;'.111 
6. 

Ci:2~ 
7. To amount due U. S. being corrections of former accounts as per Auditor's state-

ment dated 190 

---- ------- - -------------------~------------ ---------------------------------------------------------------· ---- -----· ----- ----
--------------------------------------·-------------------

Total 

BOX RENTS. 

A postmaster has no right to assign any person a box free of rent. 
He must not rent a box for a longer period than three months. 

--·r··-

All box rents must be paid in advance and accounted for in the quarter for which 
they are collected. 

If a change occurs during the quarter, each postmaster must report and account for 
the Box Rents he collects. 

The retirin~ pn,trnaster must deposit all postal funds due the United States--never 
transfer any such money to new postmaster. 



FOUQTH-CLASS OFFICE.-(Forttt No. 1558.) I IEirSign at Bottom of this Pap;e. j 

State of _________________________ _ _____ Jn account with the United States for the 
to ____ _ _____________________________________ l 90 _____ , both dates inclusive. Cr. 

POSTMASTERS MUST FILL IN ALL THE ABOVE HEADINGS.) 

Postmaster will use 
Auditor's II ~is~olumn only. 

statement dated--------------· ------------------------------------------------------------190---- --- - - --

1 t. By amount due postmaster, being corrections of former accounts as per 
Column for 

Auditor. 

12. By amount of compensation computed as follows: 

Stamds canceled, 

2nd-class postage collected, 

Waste paper, etc., sold, -

Total, 

$ ___ '1:__1:: __ -~--7--

·---------------- ------------

Commissions allowed on the above total are: 

100 per cent of j $ _______ ):. __ ~_'d ____ ~J__ ___ equals 
· / (First $.50 or less.) 

60 " " { $ ______ (Nex-dioo·ories8:;-----·equals 

.SO " { $ ______ (Next$2ociCir-ie8S:y-----equals 

40 • • 1 $ _________ (.A.irover-$.150:y-----··-eq uals 

Box rents collected, 

$ ___ ~ __ }'.'._ !1-7---

Total compensation to be carried in column for Postmaster (Limited to $250 per quarter) 

13. By amount of fees on. _ _ ____________ special-delivery letters and parcels delivered at 
Number.) 

eight cents for every delivery, as per receipts herewith (use form 3<,54.) 

14. By ______ --------· _______ ship and steamboat letters paid for this quarter, as per receipts 
Number. 

herewith, at two cents each, 

15. By amount paid clerks in Post Office, as per receipts herewith (use form 1526, A.) 

16. By amount paid for stationery and miscellaneous items for Money-Order service, 

17. By amount paid for repairs to mail bags, as per. receipts herewith, 

18. By amount paid Railway Post Office clerks, 

19. By transfer to Money-Order Account as follows: 

]~ D::e------·-··--------------------------·-=:;_ ___ = ____________ :: 
""" ··-~~ -----------------S--------------100 
~~ "" ------------------------$---------------------------100 
~·i 
g~ " ------------------------------.$--------------------------- 100 

~~ '' --------------------------------------------$----------- 100 

... oo. ~· •m~• .. "·~•m ... lli• 1r quarter in column for postmaster. 

~-g 
~ ~ " ---------------------$.---------------·------- 100 J 
20. By amount of drafts ret-.J.rned to Department uncollected, 

21. By amount of drafts on hand at end of quarter, uncollected, 

22. By amount paid late postmaster. (No payment can be made to out-going postmas-
ter unless F\~~ authorized by tlz\ Auditor.) - -

23. By deposit at.:--¥-\~~\:l.J_Jo~\.::: ___ L).C\LM~_,_):\_~_:to balance this account, 

I 
-- . -···· -if; .1! .-;f_ :2: ::::: -:-~ I 

____ J__ __ _ 

-··~·~ ~t ~~ ·:-~ -.· . 
TOTAL, C:I=:J;i~~ iJ~:::~--=-=-

r. ~-- bv.-~-----------------------------------·----------------Postmaster of ________ {!!__.er_~_¢:5 __ :!_,~,_4 __ _!:_!__c_Z:d_ 
doi#Ll:f-_~---that the accounts ~v~ich I have re~dered to the P~st Offic~ Department for the quar.ter ending-~!¥u-Z=:_J_Q_.::::_ 
----------------------------·--------------190-"'.k;-exh1b1t truly and faithfully the entire receipts of my Post Offi e which have been collected thereat, 
and the entire sum which could have been by due diligence, collected thereat, during the period above stated, and that the credits 
claimed in the said accounts arc just and true, as I verily believe; and, furthermore, that during the said period I have not know­
ingly delivered, or permitted to be delivered, to any person any mail matter on which the postage had not been paid at the time of 
such delivery, by affixing and canceling postage-due stamps, in accordance with section 26, Act of March 3, 1879. And, further­
more, that the amount of postage stamps, sta111pcd em·elopes, letter-sheet envelo1'es and postal cards, canceled as postage on matter 
actually mailed during the quarter, and of postage-due stamps canceled in paynw11t of undercharged and unpaid postages upon 
matter delivered during the quarter upon which commission is claimed, is truly and accurately stated in the transcript accom­
]Maying thib account; and, furthermore, that the amount of cancellations cla i:r'.t>d by me on this postal ;tccout and transcript accom­
unying it does not include any cancellations of Special-Delivery Stamps. Furthermore, that the delivery of special-delivery matter 

.1-; a•>01e stated is accurate, and that the receipts submitted are genuine receipts, signed by the parties to whom the matter was 
~~ !i\'ered. .----"---. 'A-.. . A i Ps°;":::r:~:~s t ~ ----·--·---·----·---·-------~---~--CT.,__z,;_ _t!d_~-= Postmaster. 

before the undersigned, a---------~-~-----f!_4_~_for the.-~-~ 
.1.:' ------------------day of @ J ----------------A. D. 190.2-:--

tf ~~~,?, 

/\'\\'ORN to and subscribed 

~VL~ ---------------------- ~ ------------

of 



STAMP 

~-_,.fj_-~-------- -----------------------------------------~Postmaster aL _______ _ ' , 
Dr. In account with the P. 0. Department for the Quarter beginning 

Date 
Received. 

No.of 
Reg. Pkg 

No. of No. of 
Invoice. Stamps Rec. 

·------------ -----------··---------- --------------- -------------------

---------------------------- --------------------- ----------------- -------------------· 

I ------- -------------1 
--------------1 

~~=~~~~~~~~:---~~~~~~::_ J. 

STAi\IPS, CARDS, ENVELOPES, ETc., ON lIAND AND REC'D. Dollar~. Cl'ntis. 

Stamps, Cards, Envelopes, etc, on hand at close lastquar. 

Cent Ordinary Stamps received this quarter, 

" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " .. " " " 
" Postage-due Stamp8 received this quarter, 

" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " .. " 
" " " " " " " 
" " " " " " 

,. 

" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" Special-Delivery Stamps received this quarter, 

Cent Postal Cards recei\•cd this quarter, ____________________ _ 

" " " " " " 
" No . ........ Stamped Envelopes rec'd this quar. 

" " " " " " " 
'· " " " " " " 
" " Circulars, " " " 
" " Ncwspap'r \Vrappcrs " " " 
" " Spe'lRcq nest Envelopes rec'd this qr. 

------------------------------ ------------------------------------------------------·------

-- ---- ------------------------------------------------------------------------------------------------- --- ---· 

-··--------------------------------------------·------------------------------------------------

----------------------------

--·-------------.a·----------------------------------------------------·---------------------------------- 11 

1·· __ ·::··:~::.~ --- ---------------------------------------------------------------------------------
--· _________________ ,,_ __________________________________ _ 

--- ------------------------------------------------------------------------------------· 

---------------------------------------------------------------------------------·-------------------· 

Grand Total, s i-s/n 
~Postmasters must not add anything to this account except stamps, stamped envelopes and postal cards and ,.,tampe~ wr;q 

pers and circulars. Transfers to the Money-Order Account <ll" from the Money-Order to the Postal Account and payments of ercry 
kind authorized must on!} appear upon the Quarterly Postal Account~three pages forward. 

J8d, Read carefully General Instructions on page 1. 



A.CCOUNT. h ~ 
-lf)' ~dl dd c£- --------~e oL__________ , _ _ -,--- _ 
_ /9_ (_ -------/- L ~90 __________ and ending_ ___ ________ _=9_,, _____ ~L ___________ J 90!2-:- Cr. 

Read Carefully 

tht! In~~ructions 

-'11 the 4th page or 

this book, and ex­

amine stated ac-

count on 5th page 

for your guidance.

1 

Date returned 

to Department. 

STAMPS, CAR0S, ETc., ON HAND. 

By ______ g'.' ------· 1 Cent Ord inary Stamps on hand a t close of 

U ---~--~--y 2 6, U " H U " " " 

this quarter, 

" " 
,, --------------------- 3 " " " " " " " " " " 
,, ---------------------- 4 " " " " " " " " " " 
'· 5 " " " " " " " " " " 

" " " " " " " " " " 
'' -·-------------------- 8 " " " " " " " " " " 
,, ___________________ 10 " " " " " " " " " 
'' ________________ 15 " " " " " " " " " " 
" " " " " " " " " " " --------,------· 

" " " " " " " " " " " 
" " " " " " " " " " " 
" " " " .H " " " " ,, " 
" " " " " ,. " " '4 " " 
(4 ----------------------· 1 " Postage-due Stamps on hand at close of this quarter,. ____________________ _ 

" 2 " " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " " " " 
,, " " " " " " " " 
" " " " " " " " " " 
" _____ '/l_O ______ 10 

'' -·------'l---7-----· 1 

" " 2 

:: ·--![_-___ :-~ ~ 
" l?ostal c~ " " " " " " 
" No. (~ ________ Stamped Envelopes on hand at close of 
'' '' 7 -=- '' ,, '' '' '' ,, ,, " " 

'' ----------------- 2 " " " " " " " " " " " 
" 2 ,, " " " " " " " " " " 
,, -------------------- 1 

,, " ________________ Newspaper Wrappers on hand at close this quarter, 

'' ---------------------· 1 " " __ Cireulars " " " " " " 

Dollars. Cents. 

/Il 
----- ------· -~JE 

---------------------------------------------------------------------------------------------------------------------------------------------------------------- ----------------· ·-----
---------------------------------------- -------------------------- ------------------------------------------------------------------------------------------------------------------ ---------------- -----------
-------------------------------------------------------------------------------------------------------------------------------------------------------------------------·--------------------------------------

--------------------------------------------------------------------------------.. ·--------------------------------- ------------·--------

·-----------------------------------------1-------------------------

---------------------------------------------------------------------------------------- -------------- ---
------------------------------------------------------·----

---------------------------------------- -------------~-----------------------------------------------------------------------~--------------------------------------------------

-------- -----------------------------------------------·------------------------------------------------------------------------------------------------------------------------ ----------------· -----
" ------------- ·----· 

Total on hand}o be carried to next quarter and "Article C" of Postal Account,$ r--------/------...1~ 
By Damaged Stamps returned to Department, $ _ ·----------------· ·--

" " Envelopes " " " $--------------------· ---------· 
Total to be carried to "Article D" of Postal Account, $ 

By Stamps, etc., sold during the quarter, __________________________________________ _ 

Gra.nd Tota l, 



Daily Record of Cancellations and Sales of Postage Stamps, Stamped Envelopes. 
Postal Cards, etc., during the Quarter ending _____________ ----~---------------- ___________________ J 90 __ _ 

.llEr'Special-Delivery Stamps must not be included in Cancellations, but should be included in Sales. 

CANCELLATIONS. 

~Not Ittcludittg Special Delivery Stamps. 

Dayof {()a;r_: ________ ----~ 
Month. 

Q.ONTH 

0?-~~-----
190 190 190 

---- --~---- $__ ___________ -~--7 _'.$ ~ -- lff-6_ $ ------------- ____ !* 

: -:--= ~•·• ~.~ • ::::~ ~-·-·· ~r · -===-~f 
. , _ -llf 3 _ . .. lI 

.. . .. •.. .. --- 7 - - ( t) 

_______ _?. ____ ---------------· - ·rt~ i 0 . 
-------~- ---- _______ __ kD 1/-b I 
-------~---- ----- -- }--/ -------------- ----- ---------------- --f 

5 

10 -- j,,V !-¥-_. -------------- ---- 3 
11 ---·····--····---- __ 7_ /If _________________________ f 
12 '6 --------------_If 

Day of 

Month. 

SALES. 

lucludittg Special Delivery Stamps. 

____ li2£!/:: ---~-- -·---~:: 
190 190 190 

------,--- -----,-- ----

1 . ~----------------- ~ ¥:_ -~------------/-/_'! -~-- -------· .J If 
2 --------------· ! 2_2_ -------------------· ·------ ----------------- -y_o 
3 ----- _ J__ ----~- - ------------- ---- J __ (J_ __ ·-------------- . 2 
4 _____________ ~-1 __ _____________ , ______ /A___ ____________________ i o 
5 -------- ----------· ----------- ·--------------------· '2:_ __ ()___ ·----------------- .. -.¥ 
6 ····------------------ Q_ --------------------· i__z ________________ IP 

-=:-:R ·~=~: i -:_-:=~ G 
7 

8 

9 - ------~-- - ________________________ j__8 
w 10 ~/ 

:~ . ::: --~- -;; - i~ -=== Ji 
13 ···------::::::::: ~--12 1- ff J ----- -----· ______ l __ ~ 

·-------- ' -~--- 3t ---- ------ --------
14 -~! _______ j ·i··.-.•. 3~ ·=-= Fo 

15 -- ----- ------ ti- _ I ·-------------- --- Co '3 ').-- 15 ----- ------- - !I(_ . -------------·------ 3 _l 
16 ________________ I E' _________________ __ _ .5 16 _____________________ / _]_ ___ ·-· ____ ______ _ __________________ ;3} 
11 ________________ _ __ 1::_ __ '1 ____________________ _ _ If I g__ 17 __ ________ o o '!- ___ ____________ L t:_( 

.. :: : _::=: ::" ::: = ~-q-~ -:- __ /:~ :: .:: :_- 6:~ ..•. !~ ::~ Ii 
20 ---- ----------------------· ~_/ ---- ----- - ----- ------ __ l/ 20 --- -------------- - ___ ')( ---- ·-- -- - ---- /__p ------------------ _____ Q 

I I _________ ___ __ __ 21 ________________ ~- k__ _______ __________ ---~-- ____________________ _ 

7 ----- f:__Q__ 22 ~ j '). /J, 

;'1 l .:=-:~ 6; ~: . -==: ~!:- ::~=: :_-, ::::== ~ 
r ______ g Q_ 2s ____________ -~--'-- ______ ______________ _ ___ ?:_ ____________________ _ g_p_ 

24 

-----~§ ___ __ ---------------·------ J{__f!___ ------ ---
IL ' ~ -----~~----- ---------------------- -------- ---- -- 1 3 --------- -- -1- 26 - ------- - -- --- /-- lf: 7- -------------- ------

-----~?._ ____ ---------------------- '?JJ . ----------- 7 J ------------------!if__ 27 _'hL - -. ~--9· -------------------- LJ' 
"'- _ __ ~-'l ___ ,3 c __ ___ .C'._ 2s ·------ ''{1 _ ... JL _ _ __ 

_____ 3-~----· ___ ____________________ -~-9__ ____ __ __ L'1 _____________________ -------~ 29 _________________ ___ _ _ _! ____ ____ ___ t ____ : __________________ JI 
-----~Q _________________________ EJ __ ·-···-···-···· --- ---------- ·-----------------_______ 1__ 30 --·- - ~--1 -------- -- -- ------------------ Ii 
-~!___ ______________ j_J_ _/_______________ ___ 31 D b ,_. __ ---. __ ___ __ ~ 
Total, ________________ j_/_~ __ q_I ___ -----------~- - ~ff _______________ lj:{J ___ Q_ <61[{;1 j__O .IIT1---------1----51Il 

Total amount of Stamps, etc., canceled during quarter 

Total amount of Stamps, etc., sold during the quarter 

1. Enter the total value of each day's cancellations. 

s __ ;b __ D,--~--~-­
s _ h _Y/1__1.__ 

2. Make distinct figures, and to guard against errors made in copying, CAREFULLY ADD EACH 
COLUMN after the figures have been transferred from this record book to the transcript on page 4 of the 
Quarterly Postal Account. 

3. If the cancellations on any dates are unusually large, or if the total cancellations for the quarter equal 
or exceed the amount of Stamps, etc., sold during the quarter, briefly state the reasons therefor in the space 
provided on page 1 of the Quarterly Postal Account you transmit to the Auditor for the P. 0. Department. 

II@"' False entry and return by postmasters is punishable by fine and imprisonment. See Section 211, 
Postal Laws and Regulations of 1893. 



SPECIAL-DELIVERY STAMP ACCOUNT. 

Special-delivery Stamps must be charged in the regular stamp account, as other 
tamps and must also be entered under stamps sold, and also in this special account. 

No. of Stamps.' Dollars. Cents. 

Amount o( Special-Delivery Stamps on hand, close of last quarter, _____ ------, __ i __ Q_~ _______ ?.::_ b () 
Amount received from the department during this quarter, --- J ---------------- -----------

Total amount __________________ -~+--- ---
Amount of Special-Delivery Stamps sold du ring this quarter .. ------------------------------------------------------ ---- 6 ________ ______ ___________ J_J?__ 

Leaving Special-Delivery Stamps on hand close of this quarter, 1---~- °-------11---------1-:,- 0 0 
----------------------------------------

STATEMENT OF SPECIAL-DELIVERY BUSINESS. 

,.
1 

1. Number of articles of mailable matter arriving from other offices for special-delivery, __ ----------------·--------------------
:. 

• 

2. Number of articles of mailable matter deposited in postoffice for local special-delivery, __ _;;:_....:-_.;;..-.:..- _.;-~-:.:;---:;.:---=---:::---=---

Total number of articles for special-delivery, __ -=-··:;.:--·;...:;·-:.:;-·::.:--·:;.:·--:::;---:.:;--::.:---=---=---::=--=----

3. Number of articles actually delivered, or delivery attempted, on which fees were 

paid, and for which credit is claimed in this account under Art. No. 13, 

4. Number disposed of on which no fees were paid or credit claimed in this account -

Total, 

. JEi""To obtain credit 'for special-delivery fees, postmasters must forward to the Auditor with their 
Quarterly Postal Account vouchers on Form 3984, signed by the persons to whom the articles were 
delivered. 

DAILY RECORD OF SPECIAL-DELIVERY BUSINESS. 
zS 29 1 3d 31 Total. 

I~ ;;:,~;~=;; :_ ~ 3 ~ : :p: : ~ 1: 11 12 ~: 114 15 16 J7 i 18 ( w 121 22 ~ 24 25 ~ i" 
Delive~!!! __ ______ - _______ ----- _____ ·---- ----- ----- -·--- _________ ----- -_-_-_-__ 

1 
__ -.-.---. --_-_---·_-_-__ I ____ -. __ --_ .. -_-__ :_--1 ___ -__ 1-:

1

1 ___ -__ - ___ :-._-_-1 .. -... -

1

·_-_-__ -__ -__ ·----~-~---- .-.-_--- ·:::--

1

--- , -- _:_ 1·---- -·- ---
Re-f~r:~_!_~-'.':~~-~~ -----· __________________________ ----- _____ _ __ 

1 J I __ I 

.:: ___ :::: __ :~- ::-J-- f I_-:_. ::::-i_-_·:~_-: _-_-:~J:::: ::= Delive~_, ________ : _______ -----· ______ ·-- ----· ·----- ·----· ·----· ----- ------ _________________ ----· _____ -----· ·--

Month of---------------

~<!_~_3-~E~~! ----· --- - ---- -- ------ ---- ----· ---- ----- ----- ----- ------ -

Re-!or'd to addressee - ·- -- ----- ------ ---- --··- --·---- -- --· - ----· 

~~:;~ -=lJ=_ ·==-···-·· ••• _._. =~ -~ -~ = J- ~1-- .... - ·-=-- -=-== •--•- ]:_ :: -.~--=:: __ :~~-:--=-::~:-·=••::::::~ 
BS-Fill in the month and i ccord under days for each letter received, delivered, etc., placing in columns un­

<ler date figures, 1, 2. etc., to show number received, delivered, etc. The number delivered and re-forwarded 
to addressee should agree with number received and recorded. 

---"'-J)-=----==~~C.__._, -~__,__/_ ___________________________________ 190 ~ 
I certify on my official oath as postmaster, that the preceding quarterly stamp account exhibits truly and 

faithfully all stamps, stamped envefopes, newspaper wrappers, and all other denominations of stamps received 
from the P.O. Department or its legal agents, or former postmaster in turnmg over his accounts to me as his 
successor, during the quarter named, and also exhibits truly every denomination of stamps, stamped envelopes, 
etc., on band at the close of said quarter; and I further certify on my official oath as aforesaid that the above 
account of special-delivery stamps is true and correct, and that the daily record of special-delivery business is 

true as therein stated. ~ ~ 

------------------------------ ~--- p~-~t~~~t~;-.- ----



I ~See Gmral Instruetions onl'ages land 2. . QUARTERLY POSTAL ACCOUNT 

·¥--+~=-~~Postmaster a~/-county of 

' Service of the P'1: Office Department, from 

M __ 

Dr. 
I POSTMASTERS MUST FILL IN ALL THE ABOVE HEADINGS., 

====-
Postmasterswill use Column for 

A. Amount of postage stamps, postage-due stamps, special-delivery stamps, stamped 
envelopes, new!.paper wrappers, and postal cards on hand at close of last quarter 

B. Amount of postage stamps, postage-due shmps, special-delivery stamps, stamped 
envelopes, newspaper ·:'rappers, and po,,,al cards received from the Department 
this quarter 

Total to be accounted for 

C. Deduct amount of postage stamps, postage-due stamps, special-delivery stamps, 
stamped envelopes, newspaper wrappers, and postal cards now on hand as shown 
by actual count 

D. Deduct credit authorized---···-·········-····--·-·-----------------190-----for damaged stamps and 
stamped envelopes, etc., returned to Department 

t . To amount of postage stamps, postage-due stamps, special-delivery stamps, stamped 
envelopes, newspaper wrappers, and postal cards sold durir.g the quarter 

2. To amount of postage collected on second-class matter, mailed by publishers and 
news agents 

3. To amount received for waste paper, dead newsp<:..pers, printed matter, twine, etc., 
sold during the quarter -

NUMBER OF RATE I I ci 
BOXES RENTED PER QUARTER DOLLARS C'r:;. ~ 

Call boxes rent1'!d for full quarter --------- ------------------- ...-------------------

Call lbxc:; rented for part quarter 

Lock boxes rented for full quarter --------------·· ------11------------------ .--

4. 

Lock boxes rentc<l for part quarter ----------------------· -------- ---- ··----------·-- -------- 1~ 

-------------------------- -------11---------------------,---------- i~ 
Lock drawers rented for partq uarter ----·---------------------· -------------··-·····----- IM 
To whole amount of box rents collectea (see instructions below) ----~-----------~--- - - - ~ 

~~ f Amount of d<aft• on hand at end of l ll 
n I To j Draft~:~~-::~-~::~: __ ~_:::~~~-~-~::. P. ·M., :.·=--= :: I Ente~ total of. '! 
~~ ;- drafts incolumn for,;; 

tj ~~ Draft on - --· --··-·· -------- -------------L. P. M., $ . 100 J postmaster. I; 

Lock drawers rentedforfull quarter 

5. 

6. 

~~ ~ I Transfer from Money-Order account as follows: l 
f ('$.~ 

i~ -~ To Date,-----·····--------------···-----···--·-----$---·-· -------···-·····lOO Ente~ total of 

... a"" l J transfers in column ~ ~! Date,------------------------------------------· $ ·--100 for postmaster. 
8 ~~ 

7. To amount due U. S. being corrections of former acccunts as per A·1ditor's state-

ment dated _________ _ 190 

--------- ------ -------------------------------------- ·--· 

this column only. Auditor. 

n ·-----------------
_y~_1' 1~! -,-----

_[_I __ _ 

--'--=''-

I ---------------------------------- -· I 

- - - -l[,-,rillifl. __ ----l-~1 Total 

BOX RENTS. 

A postmaster has no right to assign any person a box free of rent. 
He must not rent a box for a longer period than three months. 

-+-- r ···1-

All box rents must be paid in advance and accounted for in the quarter for which 
they are collected. 

If a change occurs dunng the quarter, each postmaster must report and account for 
the Box Rents he collects. 

The retiring postmaster must deposit all postal funds due the United States--never 
transfer any such money to new postmaster. 

\ 



x·CLASS OFFICE.-(Forttt No. 1558.) l IE:irSign at Bott-0m of this Page. I 

account with the,nited States for the . ~ ~tate o~-· ~-.,JJ. ____ _in 

@ ......... / . to -~ -~ _ dL....... _ .. 190 Z:::-; both dates inclusive. Cr. 
(POSTMASTERS MUST FILL IN ALL THE ABOVJ:: HEADINGS. ) 

::::;:;:=============~= 
I Postmaster will use 

11. By amount due postmaster, being corrections of former accounts as per Auditor's this column only. 
Column for 

Auditor. 

statement dated ....................................................... --------------------190----

12. By amount of compensation computed as follows: 

Stamds canceled, 

2nd-class postage collected, 

Waste paper, etc., sold, -

Total, 

-------- ------- -----------

Co=issions allowed on the above total are: 

100 per cent of I $ ........ 1:.. ~*-'{p_ ___ V, ______ equals • 1 (First :;..'.l\I or less.) 

60 " " { $ ______ (Nex·i-$i.'<io"c>rlessT ___ equals 

5o " " { $ ______ (Next".$2ixYoi"iess~r·--··equals 

40 " " { $ ......... (.A.ii"ov&$350:y········equals 

Box rents collected, 

Total compensation to be carried in column for Postmaster (Limited to $250 per quarter) 

13. By amount of fees on .. . ................ special-delivery letters and parcels delivered at ..... 1 
(Number.) 

eight cents for every delivery, as per receipts herewith (use form 3'154.) 

14. By ........................... ship and steamboat letters paid for this quarter, as per receipts 
'Number. 

herewith, at two cents each, 

15. By amount paid clerks in Post Office, as per receipts herewith (use form 1526, A.) 

16. By amount paid for stationery and miscellaneous items for Money-Order service, 

17. By amount paid for repairs to mail bags, as per receipts herewith, 

18. By amount paid Railway Post Office clerks, 

19. By transfer to Money-Order Account as follows: 

1l D:~e ............................................... $==-=-~:: 
----------~-------loo 

·-------------$----------------------··· 100 

,, -------------------------S.---------------------------· 100 

'' -------------------------------$----------- 100 

Enter total amount of transfers for the r 
quarter in column for postmaster. 

" ·------------$.----·----------------- 100 J 
20. By amount of drafts rebrned to Department uncollected, 

21. By amount of drafts on hand at end of quarter, uncollected, 

22. By amount paid late postmaster. (No payment can be made to out-going postmas-
ter unless first authorized by the Auditor.) - -

23. By deposit at w~~ .. Jd-~ .. -------to balance this account, 

---------------------------·-------------------------------· ·--------·-- --------

···T·-

._ ____ 3 __ ~-- ~-

-----------1· 
... 

__ .J ___ __ 
I ..... , 

fit;Lttlt~. : _____ ·--···········...PootmMt" of ___ . ·-· ..... -· -~ .,- -, -
d~ ~t the accounts which I hive rendered to the Post Office Department for the quarter ending---------··------·---------------------

__ l.J t =----- 190Y,exhibit truly and faithfully the entire receipts of my Post Office which have been collected thereat, 
and the entire sum which could ham been by due diligence, collected thereat, during the period abo\'e stated, and that the credits 
claimed in the said accounts are just and true, as I verily believe; and, furthermore, that during the said period I ha\'e not know­
ingly delivered, or permitted to be delivered, to any person any mail matter on which the postage had not been paid at the time of 
such delivery, by affixing and canceling postage-due stamps, in accordance with section 26, Act of March 3, 18i9. And, further­
more, that the amount of postage stamps, stamped em·elopes, letter-sheet envelopes and postal canls, canceled as postage on matter 
actually mailed during the quarter, and of postage-due stamps canceled in payment of undercharged and unpaid postages upon 
matter delivered during the quarter upon which commission is claimed, is truly and accurately stated in the transcript accom­
Tl'.lying thi::, account; and, furthermore, that the amount of cancellations cla ii:•« .! by me on this postal accout and transcript accom­
unying it does not include any cancell<ttions of Special-Delivery Stamps. Furthermore, that the delh·ery of special-delivery matter 

-·~;;~:,,t·"· i' ~;;;; f ;th. ,~··P" ,.bmittod ·~··IItl'lJt5:~t~~£·~'° whom tho:::::.~,:::, 
w. Swoi<:« to and subscribed before the undersigned, a -- ... 9'· ____ (~~\ __________________ ·-- ....... for the...... {! U- l 1 of 

- \~_}' ______ 1----------------------------·---·-·-··---··--------this---·- g,i _______ ~---·------day of---- Y:._ ______ -:::__!... _________________ A. D. l9l) 3 . 

J 



. l111. J~---~-'-\)._c ____ - ,L 

I . 
------------------------------------------------------- Postmaster at ________________ _ 

STAMP 

Dr. In account with the P. 0. Department for the Quarter beginning 
Date 

Received. 
No. of 

Reg. Pkg 
No. of No. of 

Invoice. Stamps Rec. 

----------------- -----------·----------- !----------------- -------------------

-------------- ---------------------- 1--------------- -------------------

--r-··- ---------------- ·-----------·----- -

---------- --------------- ·····---

------------- ------ -------- ---- ------------ --------------------

---·- ---

STAMPS, CARDS, ENVELOPES, ETc., ON HAND AND REC'D. II DoUan;. Cen , 

__ /t_, __ JJ Stamps, Cards, Envelopes, etc, on hand at close last quar. 

Cent Ordinary Stamps received this quarter, 

" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " 
" " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" Postage-due Stamps received this quarter, 

" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" Special-Delivery Stamps received this quarter, 

Cent Postal Cards received this quarter, _____________________ _ 

" " " " " " 
" No. __ . .Stamped Envelopes rec'd this quar. 

" " " " " " " 
" " " " " " " 
" " .. Circulars, " " " 

" " . Newspap'r Wrappers " " " 

" " Spe'lRequestEnvelopesrec'd tbisqr. 

----------------------------------------------

-- --------------------------------------------------- --------------------------------- ---------

---.. ------------------------------------------------------------------------------------------

--------------------- -------------------------------------------------------------------------------

--------------------------------------------------------------------------·--·-

------------------------------·----------------------------·-- -

Grand Total, $ 11-n-~ i\ 
~Postmasters must not add anything to this account except stamps, stamped envelopes and postal cards and stamp~d wr"tr­

pers and circulars. Tr;u1sfers to the Money-Order Account or from the Money-Order to the Postal Account and payments of every 
kind authorized must only appear upon the Quarterly Postal Account--three pages forward. 

~Read carefully General Instructions on page 1. 



i\C'~~-b {7 
( J? 1 -'/ ___________ State oL_}_/_~---£:-r---

------~!__ ___ _t_ _____ .!__ ______ _!_ ___ 190 ___________ and ending ____ 
1 .-----------------------~-~R__(__ ___ l efo~_ L' Cr~ 

Read Carefully 

the In~-:ructiont; 

on the 4th page of 

this book, and ex­

amine stated ac-

count on 5th page 

for your guidance. 

Date returned 

to Depa rt men t. 

STAMPS, CAR;)S, ETc., ON HAND. 

" " " " " " " " " " 
''·-------------------- 4 " " " " " " " " " " ,, s " " " " " " " " " " 

" " " " " " " " " " 
'' --------------------- 8 " " " " " " " " " " 
'' ·---------------------10 " " " " " " " " " " 
'' _______________________ 15 " " " " " " " " " " 
" " " " " " " " " ,, " 
" " " " " "' " " " " " 
" " " " " " " " " " " 
" " " " " " " " " " " 
" " " " " '· " " '~ " " 
,, ----------------------- 1 " Postage-due Stamps on hand at close of this quarter,----------------------

" 2 " " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " ., " " 
" " " " " " " " " 

" " " " " " " " " " 
"Special-Delivery Stamps on band at close of this quarter, 

" Postal Cards " " " " " " " 

" Po~<-al ards " " " " " " " 
" No~/ ____________ Stamped Envelopes on hand at close of this q~~~~~;:·- -----~~--~~~~Z~~ ?(__6___ 

'' ----·-------------- 2 
'' ... t;(. __ !3________ 2 

'' ---------------· 2 " " " " " " " " " " " 
" 2 " " " " " " " " " " " 
'' -------------------- 2 " " " " " " " " " " " 
'' --------------------· 1 

,, " ____________ Newspaper Wrappers on hand at close this quarter, 

" " ____ ___ .. Circulars " " " " " " 

--------------------------------------------------------------------------------------------------------------------------------------------------------------------·------------ -------- ----------------- ---

-------------------------·----------· 

----------------------------------------------------------------------------------------· ------------- ---
---------------------------------------------------------·-··········-···-·-··-····-······-·-············-···········----------

------ --------------------·-----·---·---···--------------------------------------··--------------·------------·-··-·-·····----·----··----·---------··--------

----------------------------------------- ---------------------------------------------------------------------------------------------------------------------------------------------- . ----------- -----
-------- ----------------------------------------------------------------------------------------------------------------------------------------------------- --------------· ----

------------------ ---------------------------- -------- ----------------------------------------------------------- --·--

Total on band to be carried to next quarter and "Article C" of Postal A~~~~-~~:··---- --------O---· };/ 
By Damaged Stamps returned to Department, $ ------------------------

" " Envelopes " " " $ ----------------·---- ------··· 

Total to be carried to "Article D" of Postal Account, 

By Stamps, etc., sold during the quarter, _______________________________ _ 

Gra.nd Total, 

$ 

-~~---·7::·:· 

$ /I/ 
If the account is correct the total of the debit and credit sides of Grand Total will be the same. 



\ 

Daily Record of Cancellavons and Sales of Postage Stamps, Stamped Envelopes, 
Postal Car?s, e~c.,' during the {i~ter.ending ____ SJ.c~~ ~---~----/ ~-----------------19.0 ____ :? . 

Day of 

Mo'Y>' 

Special-Delivery Stamps must not be rncluded 7c~ncellat1ons, but should be mcluded m Sales. 

CA.NC ELLA. TIO NS. 

~Not Iuchtdiug Special Delivery Stamps. 

MONTH MONT H MONTH 
-- _ tz72J ___ , ________ _ 

190 190 190 

Day of 

M onth. 

SA.LES. 

Iuchtdiug Special Delivery Stamps. 

ONTH MONTH MONTH 
Z£ 

j?: ---- -------------- ----------------------- -------- ·---------------
190 190 190 ___,_ _ _ ___ _ 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

$ /? 1 $ / '},- $ $ 
---- ---------------------- ---------- --------------------- ·-------- --- ----------------------. 

2 /$ I LI -------------------- ·---·---. -·------· 

~-
·- ------------------- --------------------------------------------- ---------------------- ·------

3 ______________ __ 2_ __ 1?__ ______________ --------- ----------- ·------------------------------

4 
---------------------------- ·- -- ----------------------------- ----------------·----------------·----------------------·-------

I .f 
-------------------- ----------- --- -- -------- ------- --------- -· --- ----- ----------t . 

J!Z. 
--------------------- - --1-- ! _______________ -----. 

5 _____________ __ ___ a_ __ !. __ ·----------- ---------·------------------------ ·---·--
6 7 (> 

---·------------- --------- -----------------·----- . ------- ----------------· - - --

: I ---~Zf,:_:=:~- - ~===== 
_____ _z_t ... 9 

10 -- ____________ :f_H -
11 

-- ----------- --------- - - - ----------- --- - 1 

12 --- ----- _________ l_ ___ ~--
13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 31 

, __________ [_ ----·---------'----
- $ . __ 2__,__~f ______ _ 

$ ~<f--~ -- ----

;;::i: ---1 ·Iii -- -~---= ~-~~: , ~~ 1~ ~s;, :g }YL., 
Total amount of Stamps, etc., canceled during rter - n. f -. t.V Jc ~ • i z." -:!' 'P °)'"\. ..._ I ..,. 

Total amount of Stamps, etc., sold during the 't'Uarte.r ' -

1. Enter the total value of each day's cancellations. 
2. Make distinct figures, and to guard against errors made in copying, CAREFULLY ADD EACH 

COLUMN after the figures have been transferred from this record book to the transcript on page 4 of the 
Quarterly Postal Account. 

3. If the cancellations on any dates are unusually large, or if the total cancellations for the quarter equal 
or exceed the amount of Stamps, etc., sold during the quarter, briefly state the reasons therefor in the space 
provided on page 1 of the Quarterly Postal Account you transmit to the Auditor for the P. 0. Department. 

~False entry and return by postmasters is punishable by fine and imprisonment. See Section 211, 
Postal Laws and Regulations of 1893. 



SPECIAL-DELIVERY STAMP ACCOUNT. 

Special-delivery Stamps must be charged in the regular stamp account, as other 
stamps and must also be entered under stamps sold, and also in this special account. 

No. of Stamps.;1 Dollars. Cents. 

Amount of Special-Delivery Stamps on hand, close of last quarter,___ ~ f) II "?- ~ 
Amount received from the department during this quarter,_____ ------- ·----- ----·-- t _::::::::: ____ = 

Total amount_______________ IE-= 
Amoun t of Special-Deli very Stamps sold du ring th is quarter•----------------------------------------------------- -~~~--~; -----~~--------~--------~~- ::: _______ _ 

Leaving Special-Delivery Stamps on hand close of this quarter, ------------------------------------ _______ j ______ '.2-__ ~_, ___ j~~ 

STATEMENT OF SPECIAL-DELIVERY BUSINESS. 

1. Number of articles of mailable matter arriving from other offices for special-delivery, _______ _ 

2. Number of articles of mailable matter deposited in postoffice for local special-delivery'----"---=--=---=---=---=--==--=---=---=--=---

Total number of articles for special-delivery,--'--'--=--=---""'"·-=·-:::·--=---=---=--:::---=---;.;;---:::--=----· 

3. Number of articles actually delivered, or delivery attempted, on which fees were 

paid, and for which credit is claimed in this account under Art. No. 13, 

4. Number. disposed of on which no fees were paid or credit claimed in this account -

Total, 

.-To obtain credit Tor special-delivery fees, postmasters must forward to the Auditor with their 
Quarterly Postal Account vouchers on Fonn 3954, signed by the persons to whom the articles were 
delivered. 

DAILY RECORD OF SPECIAL· DELIVERY BUSINESS. 

DAY OF MONTH.
1 1 2_~ _± __ _£_i__!_ 8 ~~~ 12 1L 14 15 . 16 17 1~1 8 19 20 21 22 __ 2_3 ~ 24_ 25- 26 27 28 29 3d 31 Total. 

::.~ha:~--R-~~~~d-; I I I 

:·~~~~;~;= ~··· ·········••• > :=- ~· :•••••. :1:_ ····.I ! J _l········· ==, ··· -1- ' 1= ·: 
~~~~~;~~~~;;~~~! _____ 

1 

___ - ----- --- ------ ----- ----- -----· ----- ----- ----- ------ ---- --- _____ -_-_ - I l I I I 
_::::----=-~'---'-'-:--~~=-~;~~:=·---- !..-.c=--:::.'=---- -c!c=-_-_:-_-~_ :-:::~· :::::.:..;=: ::::=-:: ---~-- ___ --=+--_____ =+ _____ =-7' _____ ==+ _____ --;.------'-i-----=:::::c-:=-----:-=----~ :::: _: __ : ::~-- - -~- _:J-:· 1 _ - i-_:-r:J __ :_-_ -----~--r_-:: ::= 
::.~ha~~:~~-~;-~-~;;!;----- ----- --------- ----- ----· ----- ----------- ·---- -----·---- ' ---- ·--·- ·--------- ------ ------ -- ---- ----- -----··--- --- ----· -- --- ----- ----- ___ _J _________ _ 
:::;;-~~~~;;; : ••··· = ·•·•· - : .•• :: ••••. ••••. .••••. +. ·•··· == ......•••. :: = ••••.. = = .. :. ...•• ..... - -· •.... ::: j =-~= ~~--'--'-'-='-'~===~o=.===== 

.uEirFill in the month and r ecord under days for each letter received, delivered, etc., placing in columns un­
der date figures, 1, 2. etc., to show number received, delivered, etc. The number delivered and re-forwarded 
to addressee should agree with number received and recorded. 

1- ~ 
I l ~ - -------------------------------190 9 

11 • 

I certify on my official oath as postmaster, that the pr() eding quarterly stamp account exhibits truly and 
faithfully all stamps, stamped envelopes, newspaper wrappers, and all other denominations of stamps received 
from the P. 0. Department or its legal agents, or former postmaster in turning over his accounts to me as his 
successor, during the quarter named, and also exhibits truly every denomination of stamps, s tamped envelopes, 
etc., on hand at the close of said quarter; and I further certify on my official oath as aforesaid that the above 
account of special-delivery stamps is true and correct, and that the daily record of special-delivery business is 

true as therein stated. 

-----------------------~ ______ __L(!_L ~ 7'1 o ~ r 
Postmaster. 

11 

1: 

11 

11 

II 
11 

II 
11 

I 

II 

1ir 
11 

Ii 
II 

,, 

I 

I 

11 



, . 

I ~See General Instrnetions on Pages 1 and 2.1 QUARTERLY POSTAL ACCOUNT 
\ 

M ____ -----f-Lr yl\ h;- °': ___ ). tl ____ ._Postmaster aL ~/--i- 1"1.:!. 1# _________________ County of 

Dr. Service of the Post Offite Department, from 
IPOSTMASTERS MUST FILL llY ALL THE ABOVE HEADINGS. : 

-=========~=----~ 

A. Amount of postage stamps, postage-due stamps, special-delivery stamps, stamped 
envelopes, new&paper wrappers, and postal cards on hand at close of last quarter 

B. Amount of postage stam!JS, postage-due sh.mps, special-delivery stamps, stamped 
envelopes, newspaper ··· rappers, and po,,,al cards received from the Department 
this quarter 

Postmasters will use 
this column only. 

---- ./_ J. 8 7_ 

__ I_. ·==--' 

Column for 
Auditor. 

Total to be accounted for _____ LL 4 _ 7__ ___ _ ___________ _ 
C. Deduct amount of postage stamps, postage-due stamps, special-delivery stamps, 

stamped envelopes, newspaper wrapperlb, and postal cards now on hand as shown 
by actual count 't{ l{- 3 

,--'-· -·· -- -·· -----
j - I ~ 1- _!/:_ --- I 

D. Deduct credit authorized--------------------------------------·190 ..... for damaged stamps and 
stamped envelopes, etc., returned to Department 

t. To amount of postage stamps, postage-due stamps, special-delivery stamps, stamped 
envelopes, newspaper wrappers, and postal cards sold durir.g the quarter 

--I_"'-_ 
1-1--:_~~---- ·-· -------------·-

2. To amount of postage collected on second-class matter, mailed by publishers and 
news agents 

3. To amount received for waste paper, dead newspapers, printed matter, twine, etc., 
sold during the quarter -

NUMBER OF RATE I I ci 
BOXES RENTED PER QUARTER DOLLARS CTS. § 

8 
Call boxes rent~d for full quarter ---------------- ------------------------- ------------------·· 

Call b :xcs rented for part quarter ... ----1------11--------------- -

Lock boxes rented for full quarter 1------11----------- -----------· I I~ "' " 
Lock boxes rcntct! for part quarter ----------- 1lj 

:::::::::::::::::.::::, :~~~:=: _______ :::_:_I-: i~ 
4. To whole amount of box rents collectea (see instructions below) - ...;-

5. 

~~ ( Amount of drafts on hand at end of l .J 
H..: 

1 
last quarter, uncollected - $- 100 ii 

~"'" "' ~.!::!!::To - - 1~ 
!': g Draft on---------------------------------------L. P. M., $---------100 I Enter total or ~ 

~~ O' drafts itH.olumn !·or .;..i 

Cl ,,.:!: postmaster. I~ r.l ~~ Draft on ---·------------ -------- -------------L. P. M., $ .. -- ----- 100 ) r 
~~ ~ { Transfer from Money-Order account as follows: l 
~ cd.22 

i~ .~ To Date,----------------------------------------$--------------------!00 Ente~ total of 

'°' E!'t! l -- JI transfers in column ~ ~ ! Date, ---------------------------------------- $ - - - 100 for postmaster. 
i::'°'l'J ---
~..2-c 

6. 

7. To amount due U. S. being corrections of former acccunts as per A·1d itor's state-

ment dated ______________________________ .. ____ _ 190 

-------------- --------:=:==::::::: ______ :=::::···_-_-_-_-·:_~~~-::::::==::::::=:=::::::: .. ·1~~--- --

-=-=-~===To=tal ,== r-]1ff]~ _____ j---
1 

BOX RENTS. 

A postmaster has no right to assign any person a box free of rent. 
He must not rent a box for a longer period than three months. 
All box rents must be paid in advance and accounted for in the quarter for which 

they are collected. 

If a change occurs during the quarter, each postmaster must report and account for 
the Box Rents he collects. 

The retiring postmaster must deposit all postal funds due the United States--never 
transfer any such money to new postmaster. 



FOURTH-CLASS OFFICE.-(Porttt No. 1558.) I IEirSign at llottom of this Paite. j 

State of .. 2.~~--~~in account with the United States for the 

to °"1~7 __ ·--~---~ ________ 190 ~----, both dates inclusive. Cr. 
POSTMgT;R~-MUST FILL IN ALL THE ABOVE HEADINGS.) 

--.,,,===-
Postmaster will use 

11. By amount due postmaster, being corrections of former accounts as per Audit0r's this column only. 

statement dated ---- --------· -

12. By amount of compensation computed as follows: 

Stamds canceled, $ ____________ 'b: __ t-J 
2nd-class postage collected, 

Waste paper, etc., sold, -

Total, 

Commissions allowed on the above total are: 

I$ Q lf-[ _equals 
100 per cent. of ( -------(Ff;~{$50 or·ie;;,;:)" 

60 " "{$ ___ equals 
(Next $100 or 1.,,.s.f 

50 
j $ __ equals 
1 -( Next "::>'2<1<) or le~s~ ;· 

40 " " r equals 

Box rents collected, 

190----

$ _________ :2__ f 7' 

======-_I 
Column for 

Auditor. 

Total compensation to be carried in column for Postmaster (Limited to :li~aO per tttmrtrr) 

---------------------------
---- l. I/ r_ -:::_ ·-

13. By amount of fee» on _ _ _______ special-delivery letters and parcels <lelivered at 
Xumtx~r.} 

eight cents for every delivery, as per receipts herewith (use form 3<,54.) 

14. By ship and steamboat letters paid for this quarter, as per receipts 
(Number. ) 

herewith, at two cents each, 

15. By amount paid clerks in Post Office, as per receipts herewith (use form 1526, A.) 

16. By amount paid for stationery and miscellaneom; items for Money-Order service, 

17. By amount paid for repairs to mail bags, as per receipts herewith, 

18. By amount paid Railway Post Office clerks, 

19. By transfer to Money-Order Account as follows: 

-5 ~ Date-----------------------------------------------$-------------100 
~~ 
E ::l " ----$.--------------------------- 100 
~.!? 

~~ " ------------------.$-------------------loo 
S.5 
55 --------$---------------- ------100 
~:i 

Enter total amount or tran~fer~ for the ~ 
quarter in column for J>O;!o;tma!'itcr. I 

°§] " ---------------------------$.--------------------------- 100 

~~ ,, ----~--------------------------------------------$--------------------------100 
~~ 
~ ~ '' ---------------------------------------· $.- -WO 

I 
/ J 

• 20. By amount of drafts rebrned to Department uncollected, 

21. By amount of drafts on hand at end of quarter, uncollected, 

22. By amount paid late postmaster. (:No payment can be made to out-going postmas-

ter un.less firv J:,~';;J;!nby '/J-:J~t~r~).__ -
23. By deposit at-1------------------------------------------------------- .to balance this account, 

ll ____ _ 
I 

_\ ____ _ 

------- ---- - ---- ··---·· -!::.=.:.:: i.:.:.:.;;.. --·-------- 1-

- - [~[=-==pt _ _l/_ _ ____ r:===- ---TOTAL, 

I t1Lf-i:-1) ('!- )/__]:_ __________ ----- --- . --- --------------------- ---- Postmaster of ___________ r!_ __ i;l,~-~--<~---~--~----1~-------
do- ~--that the acJ;unts .w'.1ich I have re~dered to the P~st Offic~ Department for ufe ~er ending --~Lt:_1!. ______ L~--

------------- ____ ,_ 190,. ... , exhibit truly and faithfully the entire receipt,; of my Post Office which have been collected thereat, 
,uul t e e t re sum which could have been by due diligence, collected thereat, during the period abo\"e stated, and that the credits 
c.aimed in the said accounts are just and true, as I verily believe; and, furthermore, that during the said period I have not know-
111g-ly delivered, or permitted to be delivered, to any person any mail matter on which the postage had not been paid at the time of 
s:ich delivery, by affixing and canceling postage-due stamps, in accordance with section 26, Act of March 3, 1879. And, further­
•nore, that the amount of postage stamps, stamped enl"elopes, letter-sheet e1welopc» and postal cards, canceled as postage on matter 
·1ctually mailed during the quarter, and of p.Jstage-due stamps canceled in payment of unde1·charged and unpaid postages upon 
n;1tt~r delivered during the quarter upon which commission is claimed, is truly a::d acc11rately stated in the transcript accom­

,i.1 1y1ng thb account; and, furthermore, that the amount of cancellations cla in <'cl hy ine on this postal accout and transcript accom­
' 1nying- it does not include any cancellations of .'>pecial-Delivery Stamps. Furthermore, that the delil"ery of special-delivery matter 
, _1 ime stated is accurate, and that the receipts submitted are gen~ine re 1~ts, s"<rned bf1l{e parties to whom the matter was 
:11~l"('ll. ,.-----"--~ V, ~ i Ps~:,~~:~c;s ~ ~ ------~-- ___ .,,,_ - - -. - - -----------------·- -------~?::_ __ --------Posmiasfrr. 

t~s~ibed hcfore the undersigned, a ~, {&_/_ ..... __ __ for the ( () .. A. ~ ·~_,AA\ of 

- ----------- ---------------------------------this ---------------------day of-------------- A. I>. llJll ~. 



STAMP 

--
7

: fZ.(:;J. __ J-.f{.d;__:_~- - ---- - : Postmaster 
Dr. In account with the P. 0. Department for the Quarter beginning 

Date 
Received. 

No.or 
Reg.Pk!! 

No. or No. ol I 
Invoice. Stamps Rec. 

----------············ ....... -·---- --- .................. . 

STA \!PS, CARDS, ENVELOPES, ETC., ON HAND AND REC'D. 

" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " .. " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" .. " " " 
" " " " " " 
" " " " " " 
" " .. " " " 
" Postage-due Stamps received this quarter, 

" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" .. " " " " " 
" " " " " " 

,, 

" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " r,,i,: i.T 9 I tq 1 "_Z J7J7J \ l 

lt---------11---. -- f6 I I ')lJ . l ~ 2-- ).,b o 

" Special-Delivery Stamps received this quarter, 

Cent Postal Cards received this quarter, ..................... _ 

:: No'.'J. --:amped,~nvel~pes r~~'d t·~-;~--~-~~;:··· , ( ................ ,_, __ . 'f ( 0:3 s /.& -~ .'J 60 __ .. . 'k: 
" " " " " " " 
'· " " " " " " 
" " .. Circulars, " " " 
" " Newspap'r Wrappers " " " 
" " Spe'lRequestEnvelopesrec'd this qr. 

-----·----------------------------------------------------------------------------------------

-- ------- ---------------------------------------------------------------------------------------------------

------------------······················· 

--------------------------------------------------------------------------------------------

·I 

-------· 

lkol~ ~ents. 
., I~( /I-~ 
---~ ... !F I>' o 
d.JL_b o 
...... _ _<if_ 0 0 

---1-:.0, 0 0 

I 

·······700 
.. J····-;;. () 

.::::::::~::·r-c 

Grand Total, 
1r1---

$ 1 
~Postmasters must not add anything to this account except stamps, stamped envelopes and postal cards and stamped wrap· 

pers. and circulars. Transfers to the Money-Order Account or from the Money-Order to the Postal Account and paymeuts of every 
kind authorized must only appear upon the Quarterly Postal Account--three pages forward. 

~Read carefully General Instructions on page 1 . 

• 



• 

.-

i{CCOUNT. 
-11__·(!_ __ _ ___________ · ftp= ___________ State of_ __________________ 1 ___________ ~---------------- - ----------------------

~----!_;f~! __ J 9Q __ ~ _____ and ending ______ ~ ___ 1._{ ______________________ l 90 ... ~-- Cr. 

•-· 11 STAMPS, CAR>lS, ETc., ON HAND. II Dollars. Cent;,. 

-1 I o 3-By ... L_fl:..~=- 1 Cent Ordinary Stamps on hand at close of this quarter, ____ ------------- i"--V o:t)-

Read Carefully 

the Im•~ructions 

on tbe 4th page of 

tbi book, and ex­

amine stated ac­

count on 5th page 

(or your guidance. 

Date returned 

to Department. 

" _____ /_'/:.__ ~- 2 G' U " " " " " " " " 

" " " " " " " " " " ,, ---------------------· 3 ------- ---- --------------- ----------
,, ---------------------- 4 " " " " " " " " " 

,, 
'· 5 " " " " " " " " " " 

" " " " " " " " " " ,, ------ ---------- 6 

'' ... l.f!!----- 8 

" ------!T-~-~---10 
" " " " " " " " " " 

--------------------------------------g- ff 

" " " " " " " " " " 
---------------------------- - _____ }ji ___ --~ 
------------------------ ---------- ·----- ---

" ______________________ l 5 " " " " " " " " " " 
" " " " " " " " " ,, " 
" " " " " " " " " " " 
" " " " " " " " ,, " " 
" " " " " " " " " " " 
" " " " " .. " " '' " " 
,, ----------------------· 1 " Postage-due Stamps on hand at close of this quarter, ______________________ ------------------------

" 2 " " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " " 
" " " " " " " " " " " 

______ / _____ _ 'l_~ 
_________ p_=-- }_l_ 

" _______ /__t_ _____ lO 

'' __________ ?.-:.!!J 1 
" Special-Delivery Stamps on hand at close of this quarter, ______ . _____ _ 

" Postal Cards " " " " " " " 

" l?ostal Cards " " " '' " " " ·-------------- ____ -f- -~ 
" No. 5-::-: _______ Stamped Envelopes on hand at close of this quarter, ____________ -~~!__ 

" --·-- 2 . 6-~ 2 
,, ____ ;!_ ~--l 2 

" --------------· 2 " " " " " " " " " " " 
'' ----------------- - 2 " " " " " " " " " " " 

" " " " " " " " " " " 
,, ---------------------· 1 " " _________________ Newspaper Wrappers on hand at close this quarter, 

" 1 " " .... Circulars " " " " " " 
~---------------------------- ---- ---- --------------------- ----------------------------------------------------------------------------------------------··------------------------·---------------

------------------------------------------------------------- -------------------------------------------------------------------------------------·------·- ----------------· 

---------------------------------------------------------------- -----------------------------------------------------------------------------------------------------------· ----------------· ----------

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------ -------------------
..,___ _________________________________________________ . ·---- ·---- --------------------------------------------------------------------------------------------------------------- ---------------
-------------------------------------------------------------·------------------------------------------------------------------------------------------------------ ------· ----------------------------

---------------------------------------------------------------······-- ... ··-------------------

---------------------------------------------------------------------------------------------------------- ---- ----------------- ------
--- --------------·------------------------------------------------------------------------------------·-··--------------· ------------ ---
----------··---------------------------------------------------------------------------------------------------------------------------·- ------ -------------------------

-------------- ·--------------------------------------------------------------------------------------------------------------------·----------------------------------

------------------------------------------------;--------------------------------------·-------------------·-··-------------------- ----------------· -------
" --- ------------------------------- -------------------------------------------------------------------------------------------------------- -------.--

·------- ------------------------------------------------------------------------------------------------------------------------------------------- -------------· 

---------------·----- ---------------------------------- --- ----------------------------------------------------------------·- .. --·------- -----------------------1----.....;..-J 

Total on hand to be carried to next quarter and "Article C" of Postal Account,$ -----~=!_ __ j"'"J 

By Damaged Stamps returned to Department, $ --------------------------------

" " Envelopes " " " $ --------------------- ________ _ 

Total to be carried to ''Article D" of Postal Account, $ 
By Stamps, etc., sold during the quart.er, _______________________________________ _ 

Gra,nd Total, $ 

~If the account is correct the total of the debit and credit sides of Grand Total will be the same . 

. . 



Daily Record of Cancellations and Sales of Postage Stamps, Stamped Envelope~. 
Po tal Cards, etc., during the Quarter ending______ l '- _ _ _____ -190 3 

~;)"'>Special-Delivery Stamps must not be included in Cattcellatious, but should be included in Sales. 

CANCELLATIONS. SALES. 
"JT• "Not lttcludittg Special Delivery Stamps. lttcludittg Special Delivery Stamps. 

MONTH - --1 1110XTII 

Dayof ~-· .'L-­
:\Ion.th. 

190 J 

T'.~ :ft .. 
l'l<l '3 

'[ h - -..:- .,,. - --- ·-
Dayof ~ 
··' ont . 

~ :IIO:XTll __ cfr. -· ~ 
1 $ 

2 

3 

4 

5 

G 

7 

8 

9 

10 

11 

12 

13 

14 

15 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

1--

1 

13 
----------·--- ----- --

-------------------- P ! 
2# 
:Li/ 

It--

1:3 

I 
~- .,, 
~ / 
-! 

----------·· J.. 0 
·1 :: -· ------------- b. I 

31 

Total, 

ft, 

]_ 1-=-1 

.Zf 
Z. /, 

I& 
(J ff' 

of 
/ J 

If 

/ 'if I 
.5 {, 

/~I 
/tJ 

If 

.23 
~-z 

L.Z 

It 
IL. 
If J 

$ 

If 
/() 

/5-

1 

2 

3 

4 

lz.. 5 

ly 6 

2f 7 

21 
27 
11' 
12.z. 
J...f,-

1 "1 

9 

10 

11 

12 

13 

14 

15 

17 

18 

19 

20 

21 

22 

23 

24 

27 

28 

29 

. -------------------·· .z l . 30 

I J 31 

5- J ~-i, _ G z_3 

Total amount of Stamps, etc., canceled during quarter 

Total amount of Stamps, etc., sold during the quarter 

190 .:$ 

I 

DY 
lb 

1J '1 
• , J 
·r ~ -
of, 

2-/"1 

190 s 1'10 -3 

·1 /z 
(!.z.. 

tf L 

I lf 
Of{ 

/ ,L 

/{) 

6h 

/(,­

or 
If§ 

65-
1 If 
1 3 

I . ,. 
/if 

c1Y 
I I tJ 
tJ {,-

17 
2.'f 

oJ 

lb 
20 

/'if' 
~6 
IZ 

ltf 

/fl 

if~ 
lo 
1.0 

0 / 

- -- /_() 
II 

1 ·--,,- t 137 
$ /~c_.75-
s I~ (!_t:J 

1. Enter the total value of each day's cancellations. 
2. Make distinct figures, and to guard against errors made in copying, CAREFULLY ADD EACH 

COLUMN after the figures have been transferred from this record book to the transcript on page 4 of the 
Quarterly Postal Account. 

3. If the cancellations on any dates are unusually large, or if the total cancellations for the quarter equal 
or exceed the amount of Stamps, etc., sold during the quarter, briefly state the reasons therefor in the span• 
provided on page 1 of the Quarterly .Postal Account yon transmit to the Auditor for the P. 0. Department. 

F'alse entry and retn rn hy postmasters is punishable by fine and imprisonment. Sec Section 211 , 
Postal Laws and Regulations of 1893. 



SPECIAL-DELIVERY STAMP ACCOUNT. 

Special-delivery Stamps must be charged in the regular stamp account, as othe1 
Jamps and must also be entered under stamps sold, and also in this special account. 

Amount of Special-Delivery Stamps on hand, close of last 

Amount received from the departm ent during thi s quarter, 

No o'._".i'.;:•• I Do"~ $ 
quarter, _____ --------- - -:_--·~~- __ ii~=~--= 

Total amount _______ _ 11 

Amount of Special-Delivery Stamps sold during this quarter, __________________________________________ _ 

Leaving Special-DPlivery Stamps on hand close of this quarter, 

_ d ---------------------------
/ 9-______ JJ _____ (__ _____ ~~ 

STATEMENT OF SPECIAL-DELIVERY BUSINESS. 

1. Number of articles of mailable matter arriving from other offices for s pecial-deliver y , __ 

2. Xumber of articles of mailable matter deposited in postoffice for local s p ecial-deli\·ery, ____ ....::....:=.:...:==== 

Total number of articles for special-deliver y, ___ ---""-"-'-'-'='-"-........;== 

.3. Xumbcr of articles actually delivered, or d eliver y attempted, on which fees w er e 

paid, and for which credit is claimed in this account under A rt. N o. 13, 

t Number disposed of on which no fe es w ere paid Jr credit claimed in this a ccount -

Total , 

-- ----------- --

~To obtain credit for special-delivery fees, postmasters must forward to the Auditor with their 
Quarterly Postal Account vouchers on Form 3954, signed by the persons to whom the articles were 
delivered. 

DAILY RECORD OF SPECIAL-DELIVERY BUSINESS. 
DwoF.MONTH. 1 1 z _l 3 · 4 ··5·_6_ 7 8 9 10 11 12 13 114 

)lonth of 
________ ___I 

Roc'd and R ecorded , 

:::'~~;;;; := --= --_.-- J: : : = -._--- :: . : I 

Month of -------------- I 

:::;::: == :: _·~~ := =- :: ~ ': =~ -••-----•-[ 

27 zg ' '..:" · ~U 31 T otal. 
-'T' ,, 'T' '° 1" " ,, "1" 26 

. .. , ____ _ 

1 i·---1 _______________ !_____ I --------~-
_L .. ~---,--,---,---=o,.="-',---,-; ~--=--=--=-- -~-~---=--~--~--~--'-'=----

I 
------------·-·· ----- ----1- -._J •• -=E 

- •.••• _ f::.= ::.~\~~_"!~~~-~~~; ..... ···-- -·---- ----- ---- -- -- --- ------ ... ·-- -- ---- II _____ I ____ ---·- ..... ---·-
Delivered!. ________________ ----- _____ -----· ___ ___ ____ ----· ________ _ 

Re-for'd to addressee -- --------- ----- ----· ----- ------ ·----------· -----· ---· ----- ----· 

16r'Fill in the month and record under days for each lette r r eceived, d eli ver ed, et c. , placing in columns un­
der date figures, 1, 2. etc., to show number received, d eliver ed, et c. The number deliver ed and re-forwarded 
to addressee should agree with number r eceived and recorded. 

------·---------------------- ----------------------- -------------------- -- ---- _________ 190 

I certify on my official oath as postmaster, that the preceding quarterly stamp account exhibits truly and 
faithfully all stamps, stamped envelopes, newspaper wrapper s , and all oth er denomination s of s t amps r eceived 
from the P. 0. Department or its legal agents, or form er postmas t e r in turning over his a ccounts to m e as his 
successor, during the quarter named, and also exhibits truly every d enomination of s t a mps, s tamped envelopes, 
etc., on hand at the close of said quarter; and I further certify on my official oath as a fo r esaid that the above 
account of special-delivery stamps is true and correct, and that th e daily record of s pecial-deliver y business is 

true as therein stated. 

' 



struttions on Pages l and 2. QUARTERLY POSTAL ACCOUNT 

__ Postmaster at ______ ~ ~r 
'!' 

7t;/~ 
Service of the Post Office Depattment, ,from 

' POSTMASTERS MUST FILL IN ALL TffE ABOVE H..::~DlNCS. 
--- - -=== 

Column for 
Auditor. 

;tage stamps, postage-due stamps, special-delivery stamp~ 'Rtamped 
1ewsnaper wrappers, and postal cards on hand at close of last quarter 

tag-c st-imps, postage-due stamps, special-delivery stamps, stamped 
tewspaper wrappers, and postal cards received from the Department 

ll
Postmastenrn·i 11 u~e! 

this column only. I 

I ..... ~~-r 13 .1·--1 
L _I_ .. --· _, __ 1_1 ___ = 

Total to be accounted for 

t of postage stamps, postage-due stamps, special-delivery stamps, 
velopes, newspaper wrappers, and postal cards now on hand as shown 

-~=1=--.-- .. : .. ~~-,---
authorized-·····------------··----------------------190-----for damaged stamps and j I I 

ount 

·elopes, etc., returned to Department ~---------- __ 

stage stamp!<, postage-due s tamps, special-delivery stamps, stamped 
iewspaper wrappers, and postal cards sold during the quarter 

oostage collected on second-class matter, mailed by publishers and 
s 

ived for waste paper, dead newspapers, printed matter, twine, etc., 
· the quarter -

ted for full quarter 

ted for part quartl'1-

ted for full quarter 

lted for part quarter 

rented for full quarter 

NU~IBER OF RATE ti 
BOX ES RENTED PER QUARTER DOLLARS. CTS. 5 

·······----------··- -----·--·········-·-··-----·i-------·--':i -·········11~ 
----------------- ---------- ------------- ·-·- ---- +.I 

.'l 

------11·------- ----------- ~ 
El 
0 ------------------------ -------------- ·----------· .., 
"' '8 

------------------ -------···---------- ---------------- ··--·------ ol 

"' -E lented for partq uarter~ ------------------------- --------------------------------·M 
<i 

mt of box rents collectea (see instructions below) ,... 

unt of drafts on hand at end of 
last quarter, uncollected ..., _____ 100 ... 

ft on 

"" -] ! 
ll 
~ 

L. P. M., $ 1:00 J Enter total of g> 
drafts incolumnfot ., 

L. P. M., $···------------··--lOO postmaster. ~ ft on 

nsfer from Money-Order account as follows: } 

., ·------·-····-------·----····--·--··-------·--····------·--··--$-·------·--------1:00 - -
Enter total of 

__ transfers in column 
:, • - ·· ·- --·--------·--- -----· - --·- ----- $--------·-·--·------·- 100 for postmaster. 

e U .. S. being corrections of former accounts as per Auditor's state-

190 

I 

I 

---- -----· ----- ----- ------ I 
---------------------- ·-------------------------------------------------------------- ·----- ----· -----

--------------------------------------------------- ----- ------ ----- --- -- ·----- ---

:c.~~,~~~·.-_ -.. ~,= ~ -==1~1-1---_1 Total 

BOX RENTS. 

aster has no right to assign any person a box free of rent. 
not rent a box for a longer period than three months. 

ents must be paid in advance and accounted for in the quarter for which 
ct ed. 

ge occurs dunng the quarter, each postmaster must report and account for 
s he collects. 

·in2' pn,tmaster must deposit all postal funds due the United States--never 
·uch money to new postmaster. 

FOUQTH-CLASS 

-~ 
···········&~-~~ 

11. By amount due postma• 

statement rlated ------

12. By amount of compensa 

Stamds canceled, 

2nd-class postage coll~ 

Waste paper, etc., sol1 

Total, 

Commissions allowed 1 

100 per cent. of { ~ 

60 " "{ 

50 " { 

40 " " "{s 
Box rents collected, 

Total compensation to 

13. By amount of fees on __ -· 

eight cents for every 

14. By ·-- ---------·-------ship 
(Number. ) 

h erewith, at two • 

15. By amount paid clerks 

16. By amount paid for st; 

17, By amount paid for rep 

18. By amount paid Railw; 

19. By transfer to Money-a 

~ ~ Date---------·········-----·-···-----­

e & " 
e.~ 
';i5 
Cd 

~~ 
~!!: 
§] 
~.g 
r!l-g 
~ol 

" 

" 
" 

20. By amount of drafts re1 

21. By amount of drafts on 

22. By amount paid late po 
ter unless first auth 

23. By deposit at---~~ 

.. ~:.===E 
-----------··········------ -·······-·- 190 . 
and the entire sum which c< 
claimed in the said account 
ing-ly delivered, or permitte 
such deli very, by affixing CJ 

more, that the amount of po 
actually mailed during the 
nMtt:.!r delivered during th( 
'l L 1ying this account; and, 
, t.1ying it does not include 

.t ,.,,-e stated is accurate, 
'

1 1, crc<.l. ~-

J Postmaster 
l Sign Herc. 
~-

SWORN to and subi 

--·~ 



POU~TH-CLASS OFFICE.-(Form No. 1558.) I IEirSign at Bottom of this Page. I 

~~tat~0of_~~fsq~i~ ;~~:t, ~~~: t;:t~~~:~~~t.es for~; 
POSTM~~:-;~ST FILL IN ALL THE ABOVE HEADINGS.) 

11 . By amount due postmaster, being corrections ~er accounts as per Auditor"s 

statement dated.. ------------~----/__·---------------------1901. 
12. By amount of compensation computed as follows: 

Stamds canceled, $ __ __(__!/__ ____ _ Z:_j_~ 
2nd-class postage collected, 

Waste paper, etc. , sold, -

T otal, ___ /&'____ z j -

Commissions allowed on the above total are: 

100 per cent of I $ _______ /.!f..!_1::__.}__:_ _____ equals 
- ( (First $50 or less.) 

I l.L z_5-$ _______ 7 _______ ---

60 '' { $ ______ lN'i,-xt"$1oo"Oriess:)·----·equals 

SO " { $ ______ (N'ext$~o<Yor-iess:r·----equals 

40 '' '' { $ _________ (.Ai1over$350:y·-------equals 

Box r ents collected, 

Total compensation to be carried in column for Postmaster (Limited to $250 per quarter} 

13. By amount of fees on. . ....... _______________ special-delivery letters and parcels delivered at 
Xumber.) 

eight cents for every delivery, as per receipts herewith (use form 3':>54.) 

14. By .... ship and steamboat letters paid for this quarter, as per receipts 
Xumber.) 

herewith, at two cents each, 

16. By amount paid clerks in Post Office, as per receipts herewith (use form 1526, A.} 

16. By amount paid for stationery and miscellaneous items for Money-Order service, 

17, By amount paid for repairs to mail bags, as per receipts herewith, 

18. By amount paid Railway Post Office clerks, 

19. By t ransfer to Money-Order Account as follows: 

~ ~ Date----------------------------------------------.$------------100 
;~ 
C :;il U -------------....----------------------------100 

------------$ ------------loo 

---.$-----------------------· 100 

-----------------.$.---------------------- 100 

'' -------------·----------------------------------.$------------------------ 100 

" --------------------$.--------------- -·------ 100 

Enter total amount oC transfers for the r 
quarter in column for postmaster. 

J 
20. By amount of drafts ret-.;rned to Department uncollected, 

21 . By amount of drafts on hand at end of quarter, uncollected, 

22. By amount paid late postmaster. (No payment can be made to out-going postmas-
ter unless first authorized by tile Audit<;:::2 / - - -

23. By deposit at---fl!!(_~~--------y- ~ balance this account, 

TOTAL, 

Postmaster will use 
this column only. 

- --------- --------- -----

Column for 
Auditor. 

-- ----- / fl_!.:_~~: ::::. -~-~-

--- ---- ·---1 

-· -----'-----· 

---

:::: --- ·:::_-: :::::. -:_-_-· 1: ~ .::·:: __ ~ __ ~I~ 
[]_ ____ .ll f:!_ __ T_ Q -- -- -----· J_____ __J_ 

'">1//~ ~ ------------ ---------------=-_,._ ______ _ 
dO------ .------that the accounts which I have rendered to the Post Office Department for the quarter ending-------------------------------------­

--------------------------------------190-----, exhibit truly and faithfully the entire receipts of my Post Office which have been collected thereat, 
and the entire sum which could have been by due diligence, collected thereat, during the period above stated, and that the credits 
claimed in the said accounts are just and true, as I verily believe; and, furthermore, that during the said period I have not know­
ingly delivered, or permitted to be delivered, to any person any mail matter on which the postage had not been paid at the time of 
uch delivery, by affixing and canceling postage-due stamps, in accordance with section 26, Act of March 3, 1879. And, further­

more, that the amount of postage stamps, stamped envelopes, letter-sheet e1welopes and postal cards, canceled as postage on matter 
actually mailed during the quarter, and of postage-due stamps canceled in p;i~·ment of undercharged and unpaid postages upon 
matter delivered during the quarter upon which commission is claimed, is truly and accurately stated in the transcript accom­
l' 1 tying this account; and, furthermore, that the amount of cancellations cla i:r.t·d hy me on this po,.;tal accuut and tran;;cript accom­
. uying it does not include any cancellations of Special-Delivery Stamps. Furthermore, that the delb·ery of special-delivery matter 
·_;~";~~I.stated i~~1d that the receipts submitte~re ~~e,7c:ir;7:igned by •the parties to whom the matter was 

i P;::~:~:~s r ~ ------ z;r--,_(7-. "t._ _(JA/_~--------------·- -- -- - Pvstmasft>r. 

SWORN to and subscribed before the undersigned, a ·-··---~r the-----~ of 

--------~ --------------- --this----ef_-~~------day of~-------------------A. D. 19\J - -

£!~ Jro-tft,~ 



•• 

____ ;~~------------ --------Postmaster at_ ____________ _ 

STAMP 

Dr. In account with the P. 0. Department for the Quarter beginning 
- ~~=-c~~-============-========;;::== 

Date 
R eceived. 

N o. or 
Reg. Pkir. 

N o.or No. ol 
In voice. Stamps R ec. 

----------·- ---------------------- --------- ------ --------------------

---------------· --------·------------ ---·------------· ------------------·· 

STA:\IPS, CARDS, ENVELOPES, ETC., ON HAND AND REC ' D. 

Stamps, Cards, Envelopes, etc, on hand at close lastquar. 

Cent Ordinary Stamps received this quarter, 

" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " 

,, 
" " " 

" Postage-due Stamps received this quarter, 

" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" Special-Delivery Stamps received this quarter, 

_Cent Postal Cards r eceived this quarter, _________________ _ 

" " " " " " 
" No. ___________ Stamped Envelopes rec'd this quar. 

" " " " " " " 
" " " " " " " 
" " __ Circulars, " " " 

" " Newspap'r Wrappers " " " 

" " Spe'lReq uestEnvelopesrec'd this qr. 

- ------------------------------------ ------------·-----

----------------------------------- --

----------------------------------------------------------------------------------------------------------------

--- ------------- ·------------------------------------------------------------------------------------------

------------------------------------------------------- -------------------------------------------- ---

- --------------------------------------------------------------- - ----------------- --
--------------- --- -----------------------------------------------------------------------------------------------------·---------- --

Grand Total, $ 

Dollars. Cent . 

~Postmasters must not add anything to this account except stamps, stamped envelopes and postal cards and stamped wrap­
pers and circula rs. Tr;rnsfer s to the Money-Order Account or from the Money-Order to the Postal Account and payments of every 
kind authorized must only a ppear upon the Quarterly Postal Account--three pages forward. 
~Read carefully General Instructions on page 1. 



A.CCOUNT. 

-~ ____ .::_ __ ~_State oL_. ------~t: __ ~-------------------------·-----
-~ jio ... ..:_.and ending ... ---···-------------··--····..190 Cr. 

Read Carefully 

the Ins~ructions 

en the 4th page of 

this book, and ex­

amine stated ac-

count on 5th page 

kl' your guidance. 

• 

Dare returned 

to Department. 

STAMPS, CARvS, ETc., ON HAND. 

By ______________________ 1 Cent Ordinary Stamps on hand at close of this quarter, 

"·---------------------- 2 

,, ---------------------- 3 

'' -------------------- 4 

,, ·--------------------- 5 

" ---------------- 6 

" -------------------- 8 
" ·---- ________________ 10 

" _______________________ 15 

•• 
" 
" 
" 
" 
" 
" 
" 

" ,, 

" " 
" " 
" " 
" " 

" 
" 
" 
" 
" 
" 
" 
" 
" 
" 
" 
" 
" 

" " 
" " 
" " 
" " 
" " 
" " 
" " 
" " 
" " 
" " 
" " 
" " 
" " 

" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " ,, 

" " '~ " " 
,, ----------------------· 1 " Postage-due Stamps on hand at close of this quarter,----------------------

'' -------------------- 2 " " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " ., " " 
" " " " " " " " 
" " " " " " " " " " " 
" ___________________ 10 " Special-Delivery Stamps on hand at close of this quarter, 

" --------------------· 1 " Postal Cards " " " " " " " 

" ----- ----------- 2 " l?ostal Cards " " " " " " " ________________ _ 

" ·--------------------· 2 " No. __________ Stamped Envelopes on hand at close of this quarter, 

" --------------· 2 " " " " " " " " " " " 
" 2 " " " " " " " " " " " 
" 2 " " " " " " " " " " " 
" ---------------- --- 1 " " ______________ Newspaper Wrappers on hand at close this quarter, 

" 1 " " __ Circ u1ars " " " " " " 

Dollars. Cents. 

t.-------------------------------------------------------------------------------------------------------------------------------------------------------------------------- ----------------··----

------------------------------------------ -------------------------- - ------------------------·----------------------------------------------------------·-------------------------------1 _-._ _________________________ _ 

--------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
..,_ _______________________________________________ --- - ------- ------------------------------------------------------------------------------------------------------------------- ----- ----------· ----------· 

----------------------------- --------------------------·-----------------

·-------------------------------------------------------------------------- --
---·------------------- ----------------------------------------------------------------------------------------· --------------• -------------------------------------------------------------------·-------------------------------------------------------------------------------------- --------------- ---

----------------- ·----------------------------------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------·-------------------------- ·--------------- -------

---------------------------------------- ------------------------------------------------------------------------------------------------------------------------------------------

-------- ---------------------------------------------------------------------------------------------------------------------------------------------------------------

·-· ----------------------
Total on hand to be carried to next quarter and "Article C" of Postal Account,$ 

11=.:;..:;..="--'--l-

By Damaged Stamps returned to Department, $ --------------------- __ _ 

" " Envelopes " " " $ .. ____________________________ _ 

Total to be carried to "Article D" of Postal Account, $ 

By Stamps, etc., sold during the quarter, ______________________________________ _ 

Gra.nd Total, $ 

If the accof is correct the total of the debit and credit sides of Grand Total will be the same. 



,. 

Daily Record of Cancellations and Sales of Postage Stamps, Stamped Envelopes, 
Postal Cards, etc., during the Quarter ending ________ _ ____ _____________ _ _____________________ _190 

~Special-DeliYery Stamps must not be included in Cancellations, but should be included in Sates. 

CANCELLATIONS. 

~Not I11ch1di11g Special Delivery Stamps. 

$(),/ff_. $ -:2:h $ 2 '3 

--_ 11}_:_ . --~~~~~~~~~~-~~~-~--- !f -
l~ 1s-

1 

2. J 3 

4 

5 

·· · ···--·--···-· -·-------·----· - ---1---- --------------- ·-· -- -------· 

!<'/ 

6 __ J__?_~-- ----- --- . 
7 13 
8 J__ 'J 
9 

10 
--------- ---

11 

12 

(} Z--- z-~ -
IJ_/__ ___ ------ -

13 2() 

14 

15 

16 

37 
I 'lf 
z.~ 

-- ------------· -- --------------------

17 __ __ __ f _7_____ ----- ·- ------------------

---- 18 --- _________ !!_~_ ---------- ------ -
19 

20 ___________ a._:_~---_ _ ___________ _ 
21 ,2{) 

-------------------------- --
22 I/ 

21 
. - - ------------ - -- ------- -

VI 
-- ------------- --- ·-- ------·· 

zz ot 

- 1'-j 
2f 
JLJ 

I . 

1

-Jz_ 

/JI 
/It 
11.f 

17 
21 

32-

Z. I 

2.../ 

I tJ 

2-0 

:li' 
/ {) 

--

l z. 

(J 

Day of 

!\Ion th. 

SALES. 

l11cludi11g Special Delivery Stamps. 

MON'Tll 

---~ 
190 'J 

2 -j__() {) If 
···,·····---·-------·--·-----------------------------------·---------------------

3 --------------- !!__!/_ ___ ---------·- --------- ----------- -·---------------

4 -- ---------------------- _q _ _z __ ----------·-- ·----- -~_tr__ ---------------
5 (}ff 

6 

7 

8 

9 

10 

11 

12 

13 

14 I 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

2~ tJz I 
----- ------------ - ---------------------- ------- ·----------- - -

;z_, 1( 
·----------··------------------·-·--"·------------------------------·-· 

___ J__ 
17 

/z 
' 30 

Z-7 
----------------·-·· 

6J 
. --- _______________ off 

_____ {_ _()& 
/(} 

------------- --- - -

o ~ &o 
. 2. u 

I- ·- - -------------- --- ----·- ··--· 

I I 2-
l,) tJ --- --- -------------- )-~---

Z-3 !J-b 

I I/ .3 1.j 
llf 

llj I/ 

16 I (I 

o<;r 
------· 

if~ I b~ 

/ /f 16 
----- ----- -·------- ----------------------·- --

04 ~-

IZ-

! 2 {}ff 

a t I o & tJz_ 
---· ----------- . ·-· .... ---------- - ---- ·-------- ------------

6 Z /2 
--·------------ ··- --------------------· ----------···-------------------···-

23 

24 

25 11/ 
~ 
/b i 
17 

23- 25 t; t; 

26 

27 II/ 
28 20 ----- ------- -- -------------------- --

____ 3_~----- - __ d_~----- ----------- --- --
30 /Lf 

~ 
ll-2 

1/0 
I tJ 

It ~ ~~~~~==~~~= ----:# 
~-~ _____________ I__ 

Total amount of Stamps, etc., canceled during quarter 

Total amount of Stamps, etc., sold during the quarter 

1. Enter the total value of each day's cancellations. 

------------------ ·-· ·-· ·· ·-· ------------------------------
17 /t 

- -- ------ -- --- ---- ---- --------------· - --
I 111 I I) 

110 -

· ~~· 

2. Make distinct figures, and to guard against errors made in copying, CAREFULLY ADD EACH 
COLUMN after the figures have been transferred from this record book to the transcript on page 4 of the 
Quarterly Postal Account. · 

3. If the cancellations on any dates are unusually large, or if the total cancellations for the quarter equal 
or exceed the amount of Stamps, etc., sold during the quarter, briefly state the reasons therefor in the space 
provided on page 1 of the Quarterly Postal Account you transmit to the Auditor for the P. 0. Department. 

B alse entry and return by postmasters is punishable by fine and imprisonment. See Section 211, 
Postal Laws and Regulations of 1893. 



ed Envelopes, 
0 
ncluded m Sates. 

Stamps. 

~ 
190 'J 

r .. ---··------------------------"o 
2.& 
I 1-

I IJ 
----------- ·------· 

/Fb 
·------------- -----

.3 .If 

I tJ 

~ 16 
-- -------·----------- ------

" 5~ 

c, (Jz_ 
·------------------· -------

/ z. 
-- ------------------·--

1-J if 
--· ··-------------------------

/ {) 

I{) 

7' ____________________ ., 

8"' -------------------[{)__ 

LLY ADD EACH 
t on page 4 of the 

r the quarter equal 
erefor in the space 
0. Department. 

See Section 211, 

SPECIAL-DELIVERY STAMP ACCOUNT. 

Special-delivery· Stamps must be charged in the regular stamp account, 
stamps and must also be entered under stamps sold, and also in this special ac 

Amount of Special-Delivery Stamps on hand, close of last quarter, __ ---------­

Amount received from the department during this quarter, __ ·--------

Total amount_ _________ _ 

1No. of Stamps.1 

Amount of Special-Delivery Stamps sold during this quarter, ______ __ _____________________________________________ 
1 
__ -/ ___ _ _ 

~aving Special-DE-livery Stamps on band close of this quarter, ___ _ __ _ __ -~ / --~---· 
1 

STATEMENT OF SPECIAL-DELIVERY BUSINESS. 

1. Number of articles of mailable matter arriving from other offices for special-delivery, .. -----------------

2. Number of articles of mailable matter deposited in postoffice for local special-delivery,. ___ ___; 

Total number of articles for special-delivery,, ___ _ 

3. Xumber of articles actually delivered, or delivery attempted, on which fees were 

paid, and for which credit is claimed in this account under Art. No. 13, 

+. Number disposed of on which no fees were paid .)r credit claimed in this a ccount -

Total, 

XIS"'To obtain credit for special-delivery fees, postmasters must forward to the Audit< 
Quarterly Postal Account vouchers on Form 3954, signed by the persons to whom the a1 

delivered. 

DAILY RECORD OF SPECIAL-DELIVERY BUSINESS. 

~'.~~~~' 'Is l·~~; '-:1'' "1"l'':"1"1 "i''1 w!2_122 ~24~ ,627~ 1-
Month of.---------------
R~~-'.':!'~--~~E~ed, ----- ____ ___ __ ___ ------ __ _ ------ ·---- ---- ____ ___ _ ___ _ _ 

Re-for'd to addressee _____ ___ __ ··-- ____ _ __ ____ __ I• ~-- 1 

I 
; 

:Month 01----------------- I I I I I 
~~~~---- I 
::::~~~~;;:.::·-··---- -•••--••••• ---••----••••• :-,:_ L ~1----] ~1:1-~ •• 

I I 
I 

I I 
1··--1 

16Y'"Fill in the month and record under days for each lette r received, deliver ed, etc., placing- ir 
der date figures, 1, 2. etc., to show number received, delivered, etc. The number dcli\·er ed and 
to addressee should agree with number received and recorded. 

I certify on my official oath as postmaster, that the preceding quarterly stamp account exhir 
faithfully all stamps, stamped envelopes, newspaper wrappers, and all other denominations of st;i 
from the P.O. Department or its legal agents_, or former postmaster in turning over his accounts 
successor, during the quarter named, and also exhibits truly every denomination of s tamps, stam~ 
etc., on hand at the close of said quarter; and I further certify on my official oath as foresaid tl 
account of special-delivery stamps is true and correct, and that the daily record of special-deliveE 
true as therein stated. 



I /Jf:ij" See tlcneral lnstrnttions on Pa~e8 1 and 2. QUARTERLY POST AL ACCOUNT 

J\l (:fa$~_ ot/( Postmaster at_ ___ ~--Pl:~. County of 

Service of the Post Office Department, from 
I POSTMASTERS MUST FILL IN ALL THE ABOVE HL:t!DINGS •. 

co=======:__:=-- --===--

A. Amount of postage stamps, postage-due stamps, special-delivery stamps, stamped 
c11\'elopes, new;..na1•<.:r wrappers, and postal cards on hand at close of last quarter 

B. Amount of pnstag-e stamps, postage-due stamps, special-delivery stamps, stamped 
emelopes, newspaper wrappers, and postal cards received from the Department 
this quarter 

Total to be accounted for 

C. Deduct amount of postage stamps, postage-due stamps, special-delivery stamps, 
stamped envelopes, newspaper wrappers, and postal cards now on hand as shown 
by actual count 

D. Deduct credit authorized--------------------------------------------190 ..... for damaged stamps and 
stamped envelopes, etc., returned to Department 

1. To amount of postage stamps, postage-due stamps, special-delivery stamps, stamped 
envelopes, I\ewspaper wrappers, and postal cards sold during the quarter 

2. To amount of postage collected on second-class matter, mailed by publishers and 
news agents 

3. To amount received for waste paper, dead newspapers, printed matter, twine, etc., 
sold during the quarter -

11 

Postma st c rs will usel 
this column only. 

NU:\IBEH OF RATE " 

Call boxes rented for full quarter 

Call boxes rented for part quarter 

::~~~E:~~,p~~~~~~~~::_CT>. i! 
s ., _________ _,_______________ -·----------- ~ Lock boxes rented for full quarter 

8 
---------------·-- ---------- ·---------·---------- ----------· s Lock boxes rented for pa.rt quarter 

1"' -g 
-- ---- ------------------ ··--------------- ---------- ----------- oj 

Lock drawers rented for full quarter 

"' ~ 
----- ------------------- -------------------------------- M 

Lock drawers rented for partq uarter 

4. To whole amount of box rents collectea (see instructions below) of 
.... 
"' ]~ { Amount of drafts on hand at end of l ~ 

r! ~ ~ la,..t quarter, uncollected - $---------100 ~ 
8,.., ... T ;l 01-... 0 - - ., 
"'r! g Draft on -- --- - --· --- ---- L. P. M., $ 100 J Enter total of ~ 
.:i::; ;;" drafts incolumnfor.:; 
~~~ Draft on L. P. M., $---------------------100 postmaster. ~ 

6. 

f ~-~ 
~'g :;_ { Transfer from Money-Order account as follows: J 
;'.,~ ;l To Date, .. -·---------- - --------·----------------------------.$.--------------100 - -
'§ oj .S Enter total of ----- ----- ----- ·• 

~ ~ N l Date, - - --- -· -- ----------- -- ---- $ ----- ---------------100 tr;i;,~s~st!:a~~~n 
6. 

~2~ I 
7. To amount due U. S. being corrections of former accounts as per Auditor's state-

ment dated 190 

~~,~:~' l 
_l_I __ =­

: ·--· ·--1 

I ----- -----· ----- ·--- ---- - ---1·-
----------------------------------------------------------------------------------------- ----- ------ ----- -- - - --- ---- -- ------ .~---- ---

------ ----------------------------·---------------------

r. ..... r::: ----- ___ J ____ ----- -=1=i~1-1~ 

------ ----- -----

Total 

BOX RENTS. 

A postmaster has no right to assign any person a box free of rent. 
He must not rent a box for a longer period than three months. 
All box rents must be paid in advance and accounted for in the quarter for which 

they are collected. 

If a change occurs during the quarter, each postmaster must report and account for 
the Box Rents he collects. 

The retirin~ pn~tm~stPr must deposit all postal funds due the United States--never 
transfer any such money to new postmaster. 



FOUQTH-CLASS OFFICE.-(Forttt No. 1558.) I J@'"'Sign at Bottom ol'this Page. I 

'ilwvv& .. State oL.c:&{!,_ ___ ~account with the United Statfs for the 
~/~ to ~~-~ _______ J_ __ ~ _____ Ii. _____ 190_ ~--, both dates inclusive. Cr. 

POS~S;;,~--;:-~UST FILL IN ALL THE ABOVE HEADINGS.) 

tt. By amount due postmaster, being corrections of former accounts as per Auditor's 

statement dated-------- --

Po,,.tmaster will usel 
this column only. 

- ----------- -----------------------190----- - ---- ----- ---- ---1 
12. By amount of compensation computed as follows: 

Stamds canceled, / 7 2-Jj $ ____________________________ _ 

2nd-class postage collected, 

Waste paper, etc., sold, -

Total, 
Zlj 

Co=issions allowed on the above total are: 

100 per cent. of { $ _______ (First$5ifiir-ies8T ____ equals 
$ _____ _!7_ ___ !:_!1 

60 " " { $_ --('N~·a100-.;i:-iessT ___ equals 

50 " { $ ______ (N"~t:$2lii:ior-iessT ____ equals 

4-0 " " { $ _________ (XU.-over$.150T _______ equals 

Box rents collected, 

Total compensation to be carried in column for Postmaster (Limited to $250 per qmuter) 

13. By amount of fees on______ _ ______________ special-delivery letters and parcels delivered at _____ I 
Xumber.) 

eight cents for every delivery, as per receipts herewith (use form 3'>54.) 

14. By ____ _________ _ _ ship and s_teamboat letters paid for this quarter, as per receipb 
(Number.) 

herewith, at two cents each, 

16. By amount paid clerks in Post Office, as per receipts herewith (use form 1526, A.) 

16. By amount paid for stationery and miscellaneous items for Money-Order service, 

17. By amount paid for repairs to mail bags, as per receipts herewith, 

18. By amount paid Railway Post Office clerks, 

19. By transfer to Money-Order Account as follows: 

~ ~ Date-----------------------------------------------$------------------100 
~::I 
•Ol '' -------$.-------------------------- 100 
f.! 
~5 -----$ ---100 •• 
g~ -- ·------------------------------$----------------------------100 
!>-~ 

g-c " ----------------$-------------------- 100 )i 
s~ ,, ------------------------------------$ --- loo 

Enter total amount or transfers for the r 
quarter in column for postmaster. 

~"' 
~ ~ '' -----------------------------------$---------------------------- 100 J 
20. By amount of drafts rebrned to Department uncollected, 

21. By amount of drafts; on hand at end of quarter, uncollected, 

22. By amount paid late postmaster. (No payment can be made to out-going postmas-
ter unless first au!forized 6/;J,he £1.uditor.) - _ - # , 

23. By deposit at _ _J_f!~!:___f___.):__ ____ ~~__Jz~-{_,, r t'~.L~aiance this account, 

------------------------------------------------------------------------------------------------------------------------------------------------------------ ----. 

___________ ::J·----
d (, 

Column for 
Auditor. 

----~-~~-

-- --- ----- ----1 

________ ___! 

----'------

--------------------------------------------------------------------------------- --------------- ··~- ~---- ---- - --.:.:.:.:.:--- _,_ r =- :::::[~~ ---- ---- ---- --- ----- -----TOTAL, 

I, -7'_,,.f£~-------------------------~-----Postmaster o~ ______ {!~_..;_d__,__ __ ,J1___~, '-H---
d0----------that the accounts which I have rendered to the Post Office Department for the quarter endin~-~-0-~ 
------------- ------------------- ------1903--, exhibit truly and faithfully the entire receipts of my Post Office which have been collected thereat, 
and the entire sum which could have been by due diligence, collected thereat, during the period above stated, and that the credits 
claimed in the said accounts are just and true, as I verily believe; and, furthermore, that during the said period I ham not know­
ingly delivered, or permitted to be delivered, to any person any mail matter on which the postage had not been paid at the time of 
such delivery, by affixing and canceling postage-due stamps, in accordance with section 26, Act of March 3, 1879. And, further­
more, that the amount of postage stamps, sta.npcd e11\'elopes, letter-sheet envelopes and postal cards, canceled as postage on matter 
actually mailed during the quarter, and of po;;tage-due stamps canceled in panm·nt of undercharg-ed and unpaid postages upon 
matter delivered during the qn;1 rter upon which commission is claimed, is truly and accurately stated in the transcript accom-
1u:1ying thi;, account; and, furthermore, that the amount of cancellations clail!·e:l by me on this postal accout and transcript accom-
1 u1~·ing it does not include any cancelLttions of .Special-Delivery Sta111ps. Furthermore, that the deli,·ery of special-deli,·ery matter 
; a.)O\e stated is accurate, and that the receipts submitted are genuine receipts, signed by the parties to whom the matter wa;, 

. ·'.l\ered. { P;::~:~:~s r ~ ~$!UJ~ ___ --Postmasfrr_ 

7;:;;q~<ibod Moco tho undm:~~· 7 -~-~:;; ~-:;;· 19"!.,. (? 



STAMP 

________________________ Postmaster at ________ _ 
Dr. In account with the P. 0. Departmen_t for the Quarter beginning 

=====;==============;=======:==== 
Date 

Received. 
No. of 

Reg. Pkg-
No. of No. of 

In voice. Stamps Rec. 

---------- ---------- ----------------- ----------------.--

--------------- ------------- ------ .. ------- - ---- -------------------· 

STAMPS, CARDS, ENVELOPES, ETC., ON HAND AND REC'D. 

Stamps, Cards, Envelopes, etc, on hand at close lastquar. 

Cent Ordinary Stamps received this quarter, 

" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " ,, 

" "· " " " 
" " " " " " 
" .. " " " " 
" " " " " " .. " " " " " 
" .. " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" Postage-due Stamps received this quarter, 

" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " ,. 

" " " " " " " 
" " " " " " " 

" " " " " " 
" " " " " " 

,, 
" " " " " " " 
" Special-Delivery Stamps received this quarter, 

Cent Postal Cards recei\•ed this quarter, _____________________ _ 

" " " " " " 
" No. .Stamped Envelopes rec'd this quar. 

" " " " " " " 
'· " " " " " " 
" " .Circulars, " " " 

" Newspap'r Wrappers " " " 
" " Spe'lRequestEnvelopesrec'd this qr. 

----------------------------------------------

---------------------------------------------!-·------------------------------------------ ----------

-- ------------------------------------- ------------------------------------------

·-------------------------------·--

I Dollar~. Cents. 

--------·::::::::::::::::::::=:::::::::::::::::::::::::::::_:::::::::::::::::::::::::::: .. 1r··--_-_--:::::::: :=::::::~ 

-- ---------------------------------------------------------------------------

Grattd Total, $ 
p@""Postmasters must not add anything to this account except stamps, stamped envelopes and postal cards and stamped wrap­

pers and circulars. T1·;msfers to the Money-Order Account or from the Money-Order to the Postal Account and payments of every 
kind authorized must only appear upon the Quarterly Postal Account--three pages forward. 

~Read carefully General Instructions on page 1. 



A.CCOUNT. 

Read Carefully 

the lnst:ructions 

lD the 4th page or 

this book, and ex­

amine stated ac-

count on 5th page 

for your guidance. 

Date returned 

to J>t-"pJ.rtn: t•nl. 

STAMPS, CAR<>S, ETc., ON HAND. 

BJ----------------------· 1 Cent Ordinary Stamps. on hand at close of this quarter, 

" --··-- ·-------------- 2 
,, ----- -------------- 3 

'' ---------------------- 4 

'· ·---------------------- 5 

" ----------------- 6 

'' -·-------------------- 8 
" -------- _____________ 10 

'' ·----------------15 

G4 

" 
" 
" 
" 
" 
" 
" 

" 
" 
" 
" 
" 
" 
" 
" 

" " 
" " 
" " 
" " 
" " 
" " 
" " 
" " 

" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 

" ,, " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " " ,, " 
" " " " " " " " " " 
,, ----------------------· 1 " Postage-due Stamps on hand at close of this quarter,--------------------

'' ---------------------- 2 " " " " " " " " " " 

Cr. 

Dollars. Cents. 
I 

" " ----------------------1·--· " " " " " " " " " 
" " " " " " " " " " " 

" " " " " " " " " " " 
----------------------1 

" " " " " " " " " " 

" " " " " " " " " 
" " " " " " " " " '· " 
" _____________ 10 " Special-Delivery Stamps on hand at close of this quarter, 

" --------------- _ 1 " Postal Cards " " " " " " " 

" 2 " Postal Cards " " " " " " " ·---------- . 

" ---------------------· 2 

" ------------- 2 

" 
" 
" 
" 

2 

2 

1 

1 

" No. __________ .Stamped Envelopes on hand at close of this quarter, 

" " " " " " " ,, ,, " " 
" " " " " " " " " " " 
" " " " " " " " " ,, " 

" Newspaper Wrappers on hand at close this quarter, 

" " Circulars " " " " " " 

-----------------------------------------------------------------------------------------------------------------------------------------------------------· ·-·----------------------------- --------- -----

---------------------

-------------------------------------------------------------------------------------------------------------------· ------------------------------

-------------------------------------------------------------------------------------------------------------------------------------------------- - .'! -----·------------------ ----------------· -------

Total on hand to be carried to next quarter and "Article('" of Postal Account,$ 

By Damaged Stamps returned to Department, $ 

" " Envelopes " " " $ 

Total to be carried to "Article D" of Postal Account, $ 
By Stamps, etc., sold during the quarter, ___________________________________________ _ 

Gril;tld Total, $ 
= 

·If tht' account. is correct the tot.al of t.he dc!Jit and credit sitles of Grand Tot.al will be the same. 



Daily Record of Cancellations and Sales of Postage Stamps, Stamped Envelope,, 
\ 

Postal Cards, etc., during the Quarter ending _____________________________________ -·· ____________________ J 90 __________ _ 
Special-Delivery Stamps must not be included in Cancellations, but should be included in Sales. 

Day or 

Month. 

1 

2 

3 

4 

5 

6 

7 

8 

9 

CANCELLATIONS. 

~Not Iucludiug Special Delivery Stamps. 

MONTH :>ION TH 

__ C. ___ L_ -- --------
190 190 190 

0 

I 
$ $ 

25-
--------------------

................... ~ 5: ... ·- --- ------ ---- -. _( __ 'I__ ·-···----------·---· ·----··--
/ 'J_. 

I f 

···--·[ ~ 

/)/ 

/" 

Day or 

:>fonth. 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

SALES. 

Ittcludiug Special Delivery Stamps. 

MONTH MONTH MONTH 

190 190 1 1"90 3 

~------------------- ------~- -~---------------- <2.-~ -~-- -- --- .. / 

10 

11 

12 

13 2 13 / 1'.. ···---·-··--·--·-----· ------
14 

15 

16 

17 

I 14 / C 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 l:.L 

28 ..J 2 
----- ·------ ·------------- ------------------

29 • $• 

30 

31 

Total, 

Total amount of Stamps, etc., canceled during quarter 

Total amount of Stamps, etc., sold during the quarter 

1. Enter the total value of each day's cancellations. 

15 2 
16 

17 ··· --_-_-_-_---::_-.-_-i-~ ii 
1s a 6 
19 

20 

21 

22 

23 

24 

25 

--·------------- (! __ ?._ __ .. ·-· ··- ··-------· ---------· -----------------_I -
-- - __________ l_~ ______ . _________ L_ ~~l _____________ -------

. ii/ ---- ------------ .r _____ . --------------------- ·----·-----· -------------- ---
--------------- 2 ________ - ···-------··--·--- ··-···--·· -------·----····--·--· --· 

26 

27 

____________ 4 ...... . 

28 /~ ---------------------- ----------- --· 

29 ···--- ---·-· /_!?__ 
30 /~. 
31 14 -- ·--

1-- ---------~-~---~--''--

~/ -------·------------------------

2. Make dis tinct figures, and to guard against errors made in copying, CAREFULLY ADD EACH 
COLUMN after the figures have been transferred from this record book to the transcript on page 4 of the 
Quarterly Postal Account. 

3. If the cancellations on any dates are unusually large, or if the total cancellations for the quarter equal 
or exceed the amount of Stamps, etc., sold during the quarter, briefly state the reasons therefor in the space 
provided on page 1 of th e Quarterly Postal Account you transmit to the Auditor for the P. 0. Department. 
~False entry and r eturn by postmasters is punishable by fine and imprisonment. See Section 211, 

Postal Laws and Regulations of 1893. 



SPECIAL-DELIVERY STAMP ACCOUNT. 

Special-delivery Stamps must ' be charged in the regular stamp account, as other 
-tamps and must also be entered under stamps sold, and also in this special account. 

No. of Stamps. Dollars. Cents. • 

Amount of Special-Delivery Stamps on hand, close of last quarter,. ____ , _____________________ / f _ -___ -___ -(..-___ - _T_//_ 

STATEMENT OF SPECIAL-DELIVERY BUSINESS. 

1. Number of articles of mailable matter arriving from other offices for special-delivery, --------------------------------

2. Number of articles of mailable matter deposited in postoffice for local special-delivery, ____ -=.:..--=_..:;== 

Total number of articles for special-delivery, __ --=.~--=---=---------- -""'---""'--=---=-·-------.. 

3. Number of articles actually delivered, or delivery attempted, on which fees were 

paid, and for which credit is claimed in this account under Art. No. 13, 

4. Number disposed of on which no fees were paid or credit claimed in this account -

Total, 

JEirTo obtaitt credit for special-delivery fees, postmasters must forward to the Auditor with their 
Quarterly Postal Accouttt vouchers on Form 3954, signed by the persons to whom the articles were 
delivered. 

DAILY RECORD OF SPECIAL· DELIVERY BUSINESS. 
DAYOFMONTH 1 2 3 4 5 6 7 8 9 10 11 l" 13 ' 14 15 16 17 l d 19 20 21_ 22_ 2_3 __ 24 . 25 26 27 28

1

2tj

1

_{(i _31~ ·. - - ____ _ _____ _:::_ __ I- I - - ~ 

~!onth of --------------

Roc~~~~-~~!:~~ _____ -- ·-- ..... ----· .... ..... -·---· _.... _ _____ _ ___ ---·- ·--· --::· _:__ ·_:::- i ·: __ \ -- -- -· -·--· ----· ------ .... ... ·--- -------
:::::::~~:;~;~~ ::=:-_ ·:::: _-_-::: :·.·.:: .:: .. :::::-::::: ::::: ·:: .. _·_·_·:_r_·_-_-_·_ ::--· -::- .... J , __ _ l.. I..... 1. .... 1-.... ----· -- -·- --- . __ I-_:::· -·-- ::~==~ 
Month of.----------------

1 

I I 1· I 
Rec:~-~~~~~1:~~? ----· _____ --· _ ____ .. _ _ -----· ---- ----- ___ ---·- -·---· --· ___ _ ___ _ 

~~::~~:--~~~== ----------------------- ...... -----...... ------ ----- ·----- ------ ·---· ---- ----- ----: 1---- -- i .. :. :---1-:~:--~ _-_-_-_·.r:::: ~:= 

~~~~:~~.- .==J-J ~-= : .. _._ .. - - =-·· :-J. --=!: == = == ·······~·- ..... ,-.•••. :.!= ....... I ~.~-···· =~= 
.u@"Fill in them nth and r ecord under days for each letter received, delivered, etc., placing in columns un­

der date figures, 1, 2. ct::., to show number received, delivered, etc. The number delivered and re-forwarded 
to addressee should agree with number received and recorded. 

-------------------------------190 

I certify on my official oath as postmas ter, that the preceding quarterly stamp account exhibits truly and 
faithfully all stamps, stamped envelopes, newspaper wrappers, and all other denolllinations of stamps received 
from the P.O. Department or its legal agents, or fo rmer postmaster in turning over his accounts to me as his 
successor, during the quarter named, and also exhibits truly every deuomination of stamps, stamped envelopes, 
etc., on hand at the close of said quarter; and I further certify on my official oath as aforesaid that the above 
account of special-delivery stamps is true and correct, and that the daily record of special-delivery business is 

true as therein stated. 

Postmaster. 



I ~Sec General Instructions on l'ages 1 and 2.1 QUARTERLY POSTAL ACCOUNT 

NL 

Dr. 

t J ______ Postmaster aif ~r _//,:_ ___________________________ County of 

Service of the Post Office Department, from 
IPOSTMASTERS MUST FJJ,,J,, IN AJ,,J,, THE ABOVE ffEADllVGS. ~ 

Postmasters will use 
this column only. 

Column for 
Auditor. 

A. Amount of postage stamps, postage-due stamps, special-delivery stamps, stamped 
envelopes, new!>paper wrappers, and postal cards on hand at close of last quarter 

B. Amount of postage stam!Js, postage-due shmps, special-delivery stamps, stamped 
envelopes, newspaper .rrappers, and po""al cards received from the Department 
this quarter 

If. z {-~. = 1-l-
i----='--.--~-'-I __ '= 

Total to be accounted for 

C. Deduct amount of postage stamps, postage-due stamps, special-delivery stamps, 
stamped envelopes, newspaper wrappers, and postal cards now on hand as shown 
by actual count 

--- -----!=------- --- ________ I j. !--- -----1-
~ j' d g I 

D. Deduct credit authorized-------------------------------------·190-----for damaged stamps and 
stamped envelopes, etc., returned to Department 

--1~--, .=.;.-i;.;._ -'--'--,-
I .. ------- - .. _, _ 

__ I_· ...:....--.~--- __ l ___ ___\=-
1. To amount 9f postage stamps, postage-due stamps, special-delivery stamps, stamped 

envelopes, newspaper wrappers, and postal cards sold durir.g the quarter 

1 

111116·0 
----I '- --- ~-- ----- --··· ___ ,_ 

2. To amount of postage collected on second-class matter, mailed by publi shers and 
news agents 

3. To amount received for waste paper; dead newsp<..pers, printed matter, twine, etc., 
sold during the quarter -

ii 

4. 

5. 

6. 

'1. 

NUMBER OF RATE I 
BOXES RENTED PER QUARTER DOLLARS " c-r:;. ~ 

8 
Call boxes rent~d for full quarter ------ --------------- --- ------------ - - -

Call bvxe.~ r ented for part quarter ·------1-------lf----------- - - -

Lock boxes rented for full quarter ·I-----·------------------- -----

Lock boxes re:1tctl for part ciuarter ·-----------·-·--- -- -- Is 

- - - · --:·:::::::::::-~::~:: ~:·_-__ -___ -___ -___ -__ -___ -___ -... .. : ::-: I ~ Lock drawers rentedforfull quarter 

Lock drawers rented for partq uarter 

"' ~: whol~ amount of box rents collectea (see instructions below) 

1

_ - - II~ 

.'.:\. J Amount of drafts on hand at end of . ~ 
~·~ ~ last quarter, uncollected - $-----loO j 
~.!:t: Toj - - <J " r: ~ Draft on --------------------····-------------L. P. M., $-------loO J Enter total of , If t:g c+ drafts iiH.:o!u111n ,or +.J 

~ u-~ __ postmaster. :g 
fil ~:5 Draft on -----------····· - ·---------------- -L. P. M., $ - ioo '< 

1-

H ·i To f ::~:~:::.~:-~m ~~:~-ey-~-~:~~--:::::~~-~--~~$f-~-~l:=-~-:---------100 ) -
§ "'.S Enter total of 

s... e 'tj l . -- j' transfers in column J':i,., J':i Date, ------------------------------------ $ - - - -- - -- 100 for postmaster. 
8~~ 
To amount due U. S. being corrections of former a cc0tmt.; as per A ~iditor ' s state-

---1-

ment dated ___________ ____ __ _________ ----- lYO I 
------···-···-··---------=== ==~-:= ::~~ ::=::===:=- - . . .... . I I . . - I -1 

Total - :r=i-1-. -I= =1-- ~l~ !~1----~ 
BOX RENTS. 

A postmaster has no right to assign any person a box free of rent. 
He must not rent a box for a longer period than three months. 
All box rents must be paid in advance and accounted for in the quarter for which 

they are collected. 
If a change occurs during the quarter, each postmaster must report and account for 

the Box Rents he collects. 
The retiring postmaster must deposit all postal funds due the United States--never 

transfer any such money to new postmaster. 



FOURTH-CLASS OFFICE.-(Forttt No. 1558.) 1 IEirSign at Bott-0m of this Pa~e. j 

~---·-··- State of .. -~~=-'----_.in account with the United States for the 
_lL _f,,, l to cr_'./i,,1_ _________ . ·-- 190 m• , both dates inclusive. Cr. 
L ,L POSTM~';. MUST FILL IN ALL THE A B OVE HEADINCS-=·=)=====~========-

-Postmaster will usel Column for 

11. By :::::::::::~_::~:::_::~~~--:orr-~cti:~s __ : ___ ~:~er accounts as per Au~~:;:_~_ : - thi~ colu~~ only. ---,-___ -_-A~ ___ u __ d.,.i_~:-_r.,..... -
12. By amount of compensation computed as follows: 

Stamds canceled, 

2nd-class postage collected, 

Waste paper, etc., sold, -

Total, 

J If ,· ~ $ __________________________ _ 

Commissions allowed on the above total are: 

100 per cent of I $ __ _j_/f .. J_(:f'._ _______________ equals 
• ( (First $50 or less.) 

60 " " { $ ______ (iiie~t-$1oo·.;r--iess.F __ equals 

so " " { s ______ (Next$20ci<ii--ies8:y·----equals 

40 " { $ ________ TA.ffov-er$350:)·-------equals 

Box rents collected, 

$_/_/!:__ _____ ~-~---

T otal compensation to be carried in column for Postmaster (Limited to $2;)0 per quart~r) 

13. By amount of fees on·---· ____ _ _________ special-delivery letters and parcels <lelivered at 
:"umber.) 

eight cents for every delivery, as per receipts herewith (use form 3<;54.) 

14. By _____ ____ ship and steamboat letters paid for this quarter, as per receipts 
(Number. ) 

herewith, at two cents each, 

15. By amount paid clerks in Post Office, as per receipts herewith (use form 1526, A.) 

16. By amount paid for stationery and miscellaneous items for Money-Order service, 

17, By amount paid for repairs to mail bags, as per receipts herewith, 

18. By amount paid Railway Post Office clerks, 

19. By transfer to Money-Order Account as follows: 

~ ~ Date---------------------------------------------- $ ------100 
;.::s 

COi '' --S---------·-···-----100 
~.?? 

~~ $ ---------loo . " 
ES -----$--------------------- 100 
~-; 
°§] " ---------------------$.--------------------------- 100 

~~ -----------------------------------------------$--------------------- 100 

Enter total amount of transfers for the r 
quarter in column for postmaster. 

~"' 
~ § --------------------------------------$. ------- -- -- ·----·----- 100 J 
20. By amount of drafts ret-:irned to Department uncollected, 

21. By amount of drafts on hand at end of quarter, uncollected, 

I II ( ~ I __________ T._ ·----·----- -----------

__ .J __ ___ --- -----
22. By amount paid late postmaster. ("'o payment can be made to out-going postmas­

ter unless first authorize:;:, the Attfiitor.) 

~~=-~==~~~~~~:~~~~~=::~:-:=:~:·:::~t~: ~:~1~
1

i~~~:-:_::_ 
¥-----~-Y;--------------~-=4- . --·-----------·---------------------------Postmaster of -----

~;l_L_ ---that the accounts which I have rendered to the Post Office Department for the quarter ending------------------------------------

-- -- -----•·"----------------190..,--, exhibit truly and faithfully the entire receipts of my Post Office which have been collected thereat, 
and the entire sum which could have been by due diligence, collected thereat, during the period above stated, and that the credits 
claimed in the said accounts arc just and true, as I verily believe; and, furthermore, that during the 8ai<l period I h:we not know­
ingly deliver-ed, or permitted to be delh·ered, to any person any mail matter on which the postage had not been paid at the time of 
such delivery, by affixing and canceling postage-due stamps, in accordance with section 26, Act of March 3, 1879. And, further­
more, that the amount of postage stamps, stamped envelopes, letter-sheet envelopes and postal cards, canceled as postage on matter 
actually mailed during the quarter, and of postage-due stamps canceled in payment of undercharged and unpaid postages upon 
matter delivered during the quarter upon which commission is claimed, is truly and accurately stated in the transcript accom­
p:rnying this account; and, furthermore, that the amount of cancellations claimed by me on this postal accout and transcript accom­
panying it does not include any cancellations of Special-Delivery Stamps. Furthermore, that the delivery of special-delivery matter 
as '.Lbove stated is accurate, and that the receipts submitted a~enuine rec~ip s, signed by the parties to whom the matter was "'""'"'· r-=1 l:F cfl1-&. .. -~- _( _____ / ..... -...... 42.. ....... - --·· ... ..... R>>lm"t"· 

Swo"' to aod '"~ bef~e the undmigned, a ··- .... Jv.p..t.Z:.. ... : .............. fo< th~e~ ~of 
--------------------- ~.YZ/' this. D.---<:~----day oi. &~ 7- ---------A. D. 190~ 

~ /'/' /' 

/ 



Dr. 
),g;/;;~-- ·--···· ___ .. _ ··-··-········· Posfmaster aL~MP 

In account with the P. 0. Department for the Quarter beginning 
Date 

Rereived. 
No. of 

Reg. Pkir 
,~'k.oJ No. of 

f'fllig. Stamps Rec. STA:\1PS, CARDS, ENVELOPES, ETC., ON HA:\'D AND REC'D. 

!/ 7 'J /J~ Stamps, Cards, Envelopes, etc, on hand at close last quar. 

~ /.K ..... ________ _/j[ ___ /!/_(~--- ------------------- _ _/ _____ Cent Ordinary Stamps received this quarter, 
r ' _ _ _ __! _ _! _____________ -----~ _ _!.____________ fL .... '..~---- /j__~_ J::____ " " " " " " 
f( ( f f I f' I' [ /J-tJ .!/:___ " II " " " " 

' ' :::::!.:!.::::::::::::::::: ::j_L~--=::=: ::~~:::::::=~: }?~ -~: _L " " " " " " 
"------~--~------------------ __ !___ _________ !_~ ____ _'_! __ _! lf-d_____ 10 " " " " " " 

" ---------------------- ·--------------- ---------------- --------- -------- " " " " " 
" ---------------------------- --------·--·----------·------------------------------------ " " " " " 
" ------------------------- ---------------------- ---------------- -------------------- " " " " " 
" " " " " " 

----------------- --------------------- ----------------- -------------------- " " " " " " 
-------------- --------------------- ---------------- ------------------- " " " " " 
-------------------- -------------------· ---------------- ------------------- " " " " " " 

" " " " " " 
--------------· ·---------------------1------- -----·------------- " " " " " " 

" " " " " " 
" " " " " " 
" " " " " " 
" Postage-d uc Stamps received this quarter, 

" " " " " " " 
" " " " " " " 

-------------------------· ---------- " " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " ,. 

" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " 

,, 
" " " " " " " 
" Special-Delivery Stamps received this quarter, 

_ .. Cent Postal Cards received this quarter, ____________________ _ 

-XJ----------r;-t£i!:_f7___/ ______ -- "Yi-iii .. l!I?.~ :::··::: ~· _::: ... : 
... !.~---------~--~-------- __ 5f !-.l7.!:: J_'. _____ ~! ___ ... ----------------

" " " " " " -----------------------
" No . .Z{PStamped Envelopes rec'd this quar. 

" h!J...~ " " " " " " 
_J! __________ ~-~--------- ----~2-:1.7.~. ·--~-~-----~-~--- ---------· --· - '· " Z. .. ~~ " " " " " 

" " .. Circulars, " " " 

" " Newspap'r Wrappers " " " 

" " Spe'lRequestEnvelopesrec'd this qr. 

Dollars. Cents. 

2Y 7J 
-6- ~ 

---------------·· 
3 t) v-1 

------------------·----
'I ~ 

----------------__________ y __ '!.!__ 
/d VtJ 

----------------------
_________ 6=-- .J_ ~ 
__________ &:. _l__Q_ 

.!,- 6CJ 

·----------------· -- ------------------ ·--------------· -------------------- -------------------------~----------------------------------------------------------------------- ----------------· -------
·----· ·---------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------

------ -------------------------------
-----------------------------------------------------------------------------------------

·-- ---------------------------------------------------------------------------------

----------------------------------------------------------------------·-- ---

------------------------------------------------------------------------

--1 - -----------------------------------------------------------------------

---------- ------------------------------------------------------------------------------------------

.... ·----- ------------- ------------------------------------------------------------------------------------ --

I 

Grand Total, s 1/0T11J 
-~Postmasters must not add anything to this account except stamps, stamped envelopes and postal cards and stamped wrap­

pers and circulars. Transfers to the Money-Order Account or from the Money-Order to the Postal Account and payments of every 
kind authorized must only appear upon the Quarterly Postal Account--three pages forward. 

~Read carefully General Instructions on page 1. 



i\CCOUNT. 

_______________________________________________________ State of ___________________________________ ·---------·--- __ _ 

Read Carefully 

the Ins~ructions 

on the 4th page of 

this book, and ex­

amine stated ac-

count on 5th page 

for your g-uidance. 

Date returned 

to Department. 

190 __________ and ending_ ·----------------------------------------------------------------190 ______ _ Cr. 

STAMPS, CARilS, E-rc:., ON HAND. Dollars. I Cents. 

By ______________________ 1 Cent Ordinary Stamps on hand at close of this quarter, 
., " " " " " " " " 
" " " " " " " " " " 
" " " " " " " " " " 

"·---------------------- 2 

,, ---------------------- 3 

'' ·--------------------- 4 ·--------- ---------------- ----
,. ---------------------- 5 

" -------------- 6 

" ------------------- 8 
,, _____________________ 10 

'' _________________ 15 

" 
" 
" 
" 
" 
,, ---------------------· 1 

'' -------------------- 2 

" 
" 
" 
" 
" 
" 

" " " " " " " " " " 
" " " " " " " " " " 
" " " " " " " " " " 
" " " " " " " " " 
" " " " " " " " " " 
" " " " " " " " " " 
" " " " " " " " " " 
" " " " " " " " " " 
" " " " " " " " ,, " 
" " " " '· " " '~ " " 
" Postage-due Stamps on hand at close of this quarter, ____________________ _ 

" " " " " " " " " " 
" " " " " " " " " " 
" " " " " " " " " " 
" " " " " " " " " " 
" " " " " " " .. " " 
" " " " " " " " 
" " " " " " " " " " 

" _____________ ...... 10 " Special-Delivery Stamps on hand at close of this quarter, 

" ---------------------· 1 " Postal Cards " " " " " " " 

" 2 

2 

" -Postal Cards " " " " " " " ______________________________ ·----
,, 

" -----------------· 2 

" 2 

" --------------- - . -- 2 

'' -------- ------------ 1 

" ------- - ---------- 1 

" No. __________ Stamped Envelopes on band at close of this quarter, 

" " " ,, " " " ,, " " " 
" " " " " " " " " " " 
" " " " " " " " " " " ,, " _________________ Newspaper Wrappers on band at close this quarter, 

" " ___ Circulars " " " " " " 

-----------------------------------------------------------------------------------------------·------------------------ --------------------

-----------------------------------------· ----- ----------------------------------------------------------------------------------------------------------------------------------· ·---------------· 

-------------------------------------------------------------------------------------------------------------------------------------------·----------------------------------·---------- --------------- ---
1------------------------------------·----------- -- ------ --- -------------------------·------------------------------------------------------------------------------------------ -- --------------· ----------

-----------------------------------------------------------------------

1------------------------------------------------------------------------------- ---- - ------- ----------------- ----
--·----- -------------------------·-- ·---------------------------------------------------------------------------------------------------'---- -------------· ---
----------------------------------------------------------------------------.. ·--------------------------·-·--------------·-----············-----------------
------------------- --------------------------------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------~-----------·-----------------------------------------------------------·---------------- ·----------------· --------

" ---------------------------------------- ---------------------------------------------------------------------------------------------------------------------------------- . ------------ ---
-------- ------------------------------------------------------------------------------------------------------------------------------------------- -----------· ---

--------------------------------------------------------------------- -- - - ---- ·-----------------------· 1i;;;;...::..:;.......;;;:..;;.,i.~~--
Total on hand to be carried to next quarter and "Article C" of Postal Account,$ 

By Damaged Stamps returned to Department, $ _ --------------------------

" " Envelopes " " " $ ----------------------
Total to be carried to "Article D" of Postal Account, $ 

By Stamps, etc., sold during the quarter, _________________________________ _ 

Gra.ud Total, $ 

If the account is correct the total of the debit and credit sides of Grand Total will be the same. 



•• 

Daily Record of Cancellations and Sales o: Postage Stamps, Stamped Envelopes, 
Postal Cards, etc., during the Quarter ending __________ fl: ____________________ .,.._, ___________________ J 90 ________ _ 

.G@""Special-Delivery Stamps must not be included in Cattcellatiotts, but should be included in Sales. 

CANCELLATIONS. 

~Not I tu.ding Special Delivery Stamps. 

MQNTH MONTH 

M
Daythof ____ (f, __ l!_L________________ _ __ :.;_~J...U.-~: ______ _ 

on . 
190 3 190 _j 

1 $ 0 $ 

_______ 3 _____ ----------------------/~---· --------------------- C!_tf 
·------~- ---- -··················· Z!L ________________ -~t g 

4 I 
-------~---· ·-······· ....... ;_y I 

6 I -------------- --------- - ---------- - -- - -

lo 

----------·-- --· 1l () 

MONTH 
_______ JG__,g_ ______________ _ 

$ 

190 

/).. 

_______ /9 
12 
/1 

7 

8 

9 

12 I If 

10 

11 

12 

13 

14 

15 

··---~6 ____ ···--------------··--· (7. 
11 I u 

-·--------------------· 

/~ 
: 3 

..... I .. ----·· 

···lit 
·--- ···11? 

12-

__ 3~---- ·------------ -·---~-- ---------- .!__~-------- (_1:-__ 
29 ,-

----- --------------------------------- ------------------·----------··!----

·----~Q ____ ---------- -~ 4__ ·······-············· ll 1---' 

31 z L; .. . 117 
;:·::1 _______ ...... :-+--. 11 _____ -·········-·····-t __ N_ .. -... -.. -----~~-_J~~--

Total amount of Stamps, etc., canceled durine- quarter 

Total amount of Stamps, etc., sold during the quarter 

1. Enter the total value of each day's cancellations. 

Day of 

Month. 

SALES. 

l11ctu.di11g Special Delivery Stamps. 

MONTH J,10NTH MONTH 

-----·-·-·---··-········ _____ /}L:l~: .................. L ....... -
190 190 

1 $ /0 $ $ '~----------------------- --------· ------------------- ·----------· --------------------- ··---------

2 '" 5"() r 
3 /~ /~ 

---------------------- ---------------------------------· ·---------·---------------------------

4 -·· .. -·--··-·-----·· .... ·-. ·······-···-······-··· --~_If ____ ........ ······-·-- .. 

: ... -·--- --···-· -7/· ·----··----·-·-----·· j~-- -···-··-··-····-- ···-··-
7 Ov 02-

··------------------····---------·-------------------··----------
8 ······-----·- ___ i.P ... ..................... _______ __ ···········-··-···--- _ 
9' S'~ 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 .. 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

I 
I 

I 

. I 

••••H•••••••••-••••••·-•-•••••••••••••••••••••••• •• ••• ••••• •••••-•••··---

I(, 

I . 

17- I~ ---··-------··--

........... _J __ 
0 

·····-········---L 

1:,- .1~1- ____ ::~~-I!!:_ 
$ __ _/_fi_-:./._(1-__ _ 
$ /~. J . . '.': ..... . 

2. Make distinct figures, and to guard against errors made in copying, CAREFULLY ADD EACH 
COLUMN after the figures have been transferred from this record book to the transcript on page 4 of the 
Quarterly Postal Account. 

3. If the cancellations on any dates are unusually large, or if the total cancellations for the quarter equal 
or exceed the amount of Stamps, etc., sold during the quarter, briefly state the reasons therefor in the space 
provided on page 1 of the Quarterly Postal Account you transmit to the Auditor for the P. 0. Department . 

.B6.rFalse entry and return by postmasters is punishable by fine and imprisonment. See Section 211, 
Postal Laws and Regulations of 1893 . 



SPECIAL· DELIVERY STAMP ACCOUNT. 

Special-delivery Stamps must be charged in the regular stamp account, as other 
\ 

stamps and must also be entered under stamps sold, and also in this special account. 
No. of Stamps.I Dollars. Cents. 

Amount of Special-Delivery Stamps on hand, close of last quarter,_______ _ _____________ / _?/._ .. _{ ___ ~ 

::::: ::c::::~:::i~~::::::::::":::.:,::"::::;e~~ ~~'.:~::::~==~=~ ···z=_t= ~-~~~ 
Leaving Special-Delivery Stamps on hand close of this quarter, ·---··-----------------·--------- _ _ _____ {4 ____ .\\ _______ _( ___ ~ 

STATEMENT OF SPECIAL-DELIVERY BUSINESS. 

1. Number of articles of mailable matter arriving from other offices for special-delivery, .... _____________________________ _ 

2. Number of articles of mailable matter deposited in postoffice for local special-delivery, ____ ~---'== 

Total number of articles for special-delivery,.:.... _ __:·:.:.:···:.:.:···c:..· ·:.:.:··:.:.:···::..::···::.:.···:.:.:··:.:.:···:.:.:···:.:.:···:.:.:··=·-··· 

3. Number of articles actually delivered, or delivery attempted, on which fees were 

paid, and for which credit is claimed in this account under Art. No. 13, 

4. Number disposed of on which no fees were paid or credit claimed in this account -

Total, 

.ti'"'To obtain credit for special-delivery fees, postmasters must forward to the Auditor with their 
Quarterly Postal Account vouchers on Form 3954, signed by the persons to whom the articles were 
delivered. · 

DAILY RECORD OF SPECIAL· DELIVERY BUSINESS. 

DAY OF MONTH. 1 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 IS 19 20 21 22 23 24 25 26 27 28 29 3d 31 Total. 

Month of ·······---------

I ---

::;·:~~:-~~~~~? ----- ····· ···-· ·--- ·--· ..... -----· ···---···- ----- ----- ----- ---- ..... I I . ·- -- ··--·· ..... 
Re·f~r:~:!~:~;~:;; ::=:: :::::. _·:::: :.:::: ::::: ::::: ·::::: :.::: -.:::: :·_·::r:::. ·:::· ··:-· 1 _·_-_-_- --·· 1 ···· · 1 ···-·1.:::-.~·-··_ ::: ·::·· ::::: ···:· ..... 

~;:~~~~~~~~~~~ _____ i ____ ·-- --- ·----· --- ---- ---- ---- ----- ..... -----· ... . --- -- -..,-.,.----,--"----'--! =--=-~1-=..:=~::..:::.:.:== 
L ''~!-~~~---··: ........ ----· ·----- ·-- ---· ·----· ........... --·--- ·----- ----· ...... ----·· ----· ·---· ··--·· --- ..... ·-···· ·-·· ... . ... ----1 ····· 1--- ,----· -------
R~for 'd to add~soo ...... _ -· ..... _____ ................. ___ .... ___ ·-·-· ..... --·-· _____ ... ..... . ...... ··---- ..... _ • ···· r::· ::::. ::::1:::: ==~~= 

::.!ha;~-~~-~-~-~~~; ·--·- ----· '1····· 1·-···· ----- -···· ........ ...11··--· ·--·- -----· ····- 11 ····· ...... ·-··· ···--· ·-·-·· -----· --- ···--· --·-· ...... ···-· ..... ···-·· ···-· .... . ......... ··-·· ..... J ·········· 

::::;:~;::~;~~~! : ·· ·.!::~-: ::::-.!::::::. ~---- .::·_-_._ ·::.:: ::::: ::::: ::::: :::::: :::: .. ·:::: .. -:::. ··::~ .:::. ·::::: ::::: ::::: ::::: ::::_ ·:::: .. ::-. ::::_[:.:: ·:.::: _._.. . .... ::: .. ·:: ... ·::::.1 :::::::::·· 
ll6rFill in the month and record under days for each letter received, delivered, etc., placing in columns un­

tla date figures, 1, 2. et::: .. to show number received, delivered, etc. The number delivered and re-forwarded 
to addressee should agree with number received and recorded. 

------------------------·-·--·-··-190 

I certify on my official oath as postmaster, that the preceding quarterly stamp account exhibits truly and 
faithfully all stamps, stamped envelopes, newspaper wrappers, and all other denominations of stamps received 
from the P. 0. Department or its legal agents, or former postmaster in turning over his accounts to me as his 
successor, during the quarter named, and also exhibits truly every denomination of stamps, stamped envelopes, 
etc., on hand at the close of said quarter; and I further certify on my official oath as aforesaid that the above 
account of special-delivery stamps is true and correct, and that the daily record of special-delivery business is 
true as therein stated. 

--·--····---·······----·------ -----------··--·------···········-···············-··' 
Postmaster. 

• 



I ~See General lnstruetions on l'ages 1 and 2.1 QUARTERLY POSTAL ACCOUNT 

_ ~_L ___ ~ _____ County of 

Service of the Post Office Department, from 
I POSTMASTERS MUST FILL IN ALL THE ABOVE HEADINGS. : 

=====================-----=====---=======================================-----

A. Amount of postage stamps, postage-due stamps, special-delivery stamps, stamped 
envelopes, new&paper wrappers, and postal cards on hand at close of last quarter 

B. Amount of postage stamns, postage-due st-imps, special-delivery stamps, stamped 
envelopes, newspaper . •rappers, and po,,.al cards received from the Department 
this quarter 

Total to be accounted for 

C. Deduct amount of postage stamps, postage-due stamps, special-delivery stamps, 
stamped envelopes, newspaper wrappers, and postal cards now on hand as shown 
by actual count 

D. Deduct credit authorized---------------------------------190-----for damaged stamps and 
stamped envelopes, etc., returned to Department 

t. To amount of postage stamps, postage-due stamps, special-delivery stamps, stamped 
envelopes, n ewspaper wrappers, and postal cards sold durir.g the quarter 

2. To amount of postage collected on second-class matter, mailed by publishers and 

Postmasters will use 
this column only. 

3. 

news agents 

To amount received for waste paper, dead newspapers, printed matter, twine, etc., l 
sold during the quarter - 11-

4. 

5. 

Call boxes rent~d for full quarter 

Call b xcs rented for part quarter 

Lock boxes rented for full quarter 

Lock box,p rentct! for part quarter 

NUMBER OF RATE I ~ 
BOXES RENTED PER QUARTER DOLLARS CTS. ~ 

8 

------------F--~ i 
'5 
"' " ·---- 1------11-------------- -· --------- - '2 
E 

--------------------- ----------·-- ----------- .3 
-<> 

::: ::: :::::::,::':::::,::::, .. ::: ::::-= ---···-·-·--·· :::::~:1 .. ···.·· -~ 
N' 

To whole amount of box rents collectea (see instructions below) .... 

., ----loO -~ 

Column for 
Auditor. 

~~ f Amount of drafts on hand at end of 1 ~ 

~tTu t 
~ ~ ~ l last quarter, uncollected - $ • 

~ ~ Draft on---------------------------------------L. P. M., $---·----loO J Enter total or 5" --·· ----~ · · ~· --- ·---- ··---- ----- ------ ·----- ---- ·--·· ··--· 
~~ ~ drafts 1ncolumn for ._i 

~ V·- __ postmaster. :g 
r.l :;J:5 Draft on---------------------------- ---------L. P. M. ,_$._. ____ -_- _1_00_ ~ 

6. 

~'g:;, { Transfer from Money-Order account as follows: l 
~ed.~ 
~e~ • --
~~ -~ T o Date, ------------------------------.$--------------------- lOO EnU:r total of 

~ ~ ~ l Date, ------------------------------------- . $ -- ----- -------- loO j tr~~s;:;t:;;,:=~~~;'.'n 
~-=~ 

7. To amount due U. S. being corrections of former accounts as per ,\·1ditor' s state-

ment dated________________________________ 190 I 
=----------------~-----------~~~~~~~-~~~~~------~=~~~--~--_-_-_-_--_-_-_-_-_-_:::::::::::=:::::::::::::::::___ I --- ------ -- I I 

Total =c~1-1-1==c~ : ,-__ ,_ -~J=r=---1 
BOX RENTS. 

A postmaster has no right to assign any person a box free of rent. 
He must not rent a box for a longer period than three months. 
All box rents must be paid in advance and accounted for in the quarter for which 

they are collected. 

If a change occurs during the quarter, each postmaster must report and account for 
the Box Rents he collects. 

The retiring postmaster must deposit all postal funds due the United States--never 
transfer any such money to new postmaster. 



FOURTH-CLASS OFFICE.-(For111 No. 1558.) l JEirSign at Bottom of this Page. I 

__ __ 
1

L ___ _2_ _______ ~ ___ State oL ____ ~_l_t:. ______ Q__ ____ jn account with the United States for the 

& . ./f. _f... ____ if. . to_____ -·--~----·----------------------------------- 190 _______ , both dates inclusive. Cr. 
(P O STMASTERS MUST FILL IN ALL THE ABOVE HEADINGS.) 

Postmaster will use 
11. By amount due postmaster, being corrections of former accounts as per Auditor's this column only. 

Column for 
Auditor. 

statement dated------------------- ------------------ ---------------------------------190 .... 

12. By amount of compensation computed as follows: 

Stamds canceled, I 6- .Ji.: $ ____________________________ _ 

2nd-class postage collected, 

Waste paper, etc., sold, -
---------------- ----------

Total, -_/!£'_ '..~ ___ : ___ _ 
Co=issions allowed on the above total are: 

100 per cent. of { $ _______ (Fi"rSt"$50-or-lessT ___ equals $ __ ./ef..: ____ f__ 
60 '' '' { $ ______ l'Next-$1oo-oi-"ies5.T ___ equals 

SO '' '' { $ ______ (N'ext$~iiiior-iessT ____ equals 

4-0 ,, { $ _________ (.X."ffover~T·------equals 

Box rents collected, 

Total compensation to be carried in column for Postmaster {Limited to $250 per quarter) 

13. By amount of fees on ___ --------· __________ special-delivery letters and parcels delivered at 
(N umber.) • 

eight cents for every delivery, as per receipts herewith {use form 3<;54.) 

14. By. ________________________ ship and steamboat letters paid for this quarter, as per receipts 
(Number. 

herewith, at two cents each, 

15. By amount paid clerks in Post Office, as per receipts herewith {use form 1526, A.) 

16. By amount paid for stationery and miscellaneous items for Money-Order service, 

17, By amount paid for repairs to mail bags, as per receipts herewith, 

18. By amount paid Railway Post Office clerks, 

19. By transfer to Money-Order Account as follows: 

i~ D~~e----------------------------------------------·: ..... -.~-=~=-=~----· :: 
f.! 
~5 ----$-------------100 
d d 

es '' -------$---------------------100 ;i 
g N ----.$------------------------- ioo 

~~ '' ------------------------------------------------.$------------------ 100 

~"' = ~ " -----$--------------------- 100 

Enter total amount o[ transfers for the j 
quarter in column for postmaster. 

20. By amount of drafts ret-.irned to Department uncollected, 

21 . By amount of drafts on hand at end of quarter, uncollected, 

22. By amount paid late postmaster. {No payment can be made to out-going postmas­
ter unless first authorized by the Auditor.) 

f I 

23. By deposit at.-.d..L ......... -----"'-- - -----#-- --- -~-----------.-------to balance this account, 

-, LU:_/ t;/.I 
(/ ' -------- ----- ---------- -----------------------------------------------------------------------------------------------------------· 

- -------·---------------------------------------------------------------------------------------------------------------
TOTAL, 

I~- I IP 

- ---~- -----

___ J __ _ 

----- -------~----~ 

I , t'l~- ~ ;:}! at/,·/_!:_:~_:__~ ~----------------------------Postmaster of- 17._~/1/'~-- r ~Q~ ~" fh ,<!., 

do.. ~//.·_A .... :-~~t ;1.;:_"ccounts which I have rendered to the Post Office Department for the quarter ending ... ./ .... ~------------
--~~----------------¥----190.3.., exhibit truly and faithfully the entire receipts of my Post Office which have been collected thereat, 

and the entire sum which could have been by due diligence, collected thereat, during the period abo\'e stated, and that the credits 
claimed in the said accounts are just and true, as I verily believe; and, furthermore, that during the said period I have not know­
ingly delivered, or permitted to be delivered, to any person any mail matter on which the postage had not been paid at the time of 
such delivery, by affixing and canceling postage-due stamps, in accordance with section 26, Act of }'.larch 3, 1879. And, further­
more, that the amount of postage stamps, stamped en\'elopes, letter-sheet envelopes and postal cards, canceled as postage on matter 
actually mailed during the quarter, and of p<>stage-due stamps canceled in payment of undercharged and unpaid postages upon 
matter delivered during the quarter upon which commission is claimed, is trnly and accurately stated in the transcript a"com­
u·w1ng this account; and, furthermore, that the amount of cancellations cla iL el by rne on this postal accout and transcript accom­
' Lil_\'ing it does not include any cancelLLtions of .Special-Delivery Stamps. Fnrthermore, that the delivery of special-deli very matter 
' '.' iol"e stated is accurate, and that the receipts submitted ar genuine rece~igned by t parties to whom the matter was 

' .. i ~ red. i P8~;::i:~e;s l ~ t:'J _ ·--r~- ~---~----------'._______________ . -----Postmaster. 

S1~·0NN to and subscribed before the undersigned, a----. ---~---: ... e.._______________ _ ....... for the--- ft'#<~'£- of 

.d. 4,..- c.Z 
-'--------------------~-----------------------this.------L ....... ::: ............ day of--7~~----A. D. 

~,<_<i~~ 

L 
190 -- . 

· ~ ,__/~ 



Dr. 

zf.-.'-%_.;,;-~J __________________ ·_:-···-Postmaster aL. ______ ____ STAMP 

In account with the P. 0. De'partment for the Quarter beginning 
Date 

Received. 
No. of 

Reg. Pk"° 
No. of No. of 

In voice. Stamps Rec. 

--------------- ------------- -------- ---------------- -------------------· 

STAMPS, CARDS, ENVELOPES, ETC., ON HAND AND REC'D. Dollars. Cents. 

Stamps, Cards, Envelopes, etc, on hand at close last quar. 

Cent Ordinary Stamps received this quarter, 

" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" " " " " " 
" Postage-due Stamps received this quarter, 

" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" " " " " " " 
" Special-Delivery Stamps received this quarter, 

_Cent Postal Cards received this quarter, _____________________ _ 

" " " " " " 
" No, ___________ Stamped Envelopes rec'd this quar. 

" " " " " " " 
'· " " " " " " 
" " ______ ... Circulars, " " " 
" " _________ Newspap'r Wrappers " " " 
" '' -------·---Spe'lRequestEnvelopesrec'd tbisqr. 

·-----------------------------------------------------------------------------------------------
\ ··-·--------------·---------------------------------------------------------------------------------------------

Grand Total, 
s ! ___ _ 

~Postmasters must not add anything to this account except stamps, stamped envelopes and postal cards and stamped wrap­
pers and circulars. Transfers to the Money-Order Account or from the Money-Order to the Postal Account and payments of every 
kind authorized must only appear upon the Quarterly Postal Account-three pages forward. 

~Read carefully General Instructions on page 1. 



!CCOUN!~ ~- / 
_(!~~ ________________________________ State f 11:: (' , 0 ---------- _____________ \ ____________________________________________________ _ 

---------------,------------------------- 1 90_ -- ------____ 
7
f ____ ,_ ___ ~ _________________ l 90 __ ,. ___ . ___ and ending __ 

1 
_____ _ 

- 3 . 

Cr. 

Read Carefully 

the lm•~.ructions 

:m the 4th page of 

thb book, and ex­

amine stated ac-

rount on 5th page 

for your guidance. 

Date returned 

to Department. 

STAMPS, CAR0S, ETC., ON HAND. Dollars. Cents. 

By _______________________ 1 Cent Ordinary Stamps on hand at close of this quarter, 

" ----------------------- 2 
" ---------------------- 3 

''------------------ 4 

'" ·---------------------- 5 

" ------------------ 6 

'' ---------------------- 8 
,, ______________________ 10 

,, _____________________ 15 

" 
" 
" 
" 
" 
,, ----------------------· 1 

'' ---------------------- 2 

" 
" 
" 
" 
" 
" 
" _____________________ 10 

,, ----------------------- 1 

" " " " " " . " " " " 
" " " " " " " " " " 
" " " " " " " " " " ------- ----------------- -------

" " " " " " " " " " 
" " " " " " " " " " 
" " " " " " " " " " 
" " " " " " " " " 
" " " " " " " " " " 
" " " " " " " " " " 
" " " " " " " " " " ------------- ----------------- -------

" " " " " " " " " " 
" " " " " " " " ,, " 

" " " .. " " '" " " 
" Postage-due Stamps on hand at close of this quarter, ___________________ _ 

" " " " " " " " " " 
" " " " " " " " " " 
" " " " " " " " " " 
" " " " " " " " " " 
" " " " " " " " " 
" " " " " " " " 
" " " " " " " " " " 
" Special-Delivery Stamps on hand at close of this quarter, _________________ --------------------------

" Postal Cards " " " " " " " ________________ --------------- ----
" _________________ 2 " Postal Cards " " " '~ " " " 
,, ·-------------------· 2 

" --------------· 2 

'' ---------------------- 2 
" -----------------·---- 2 

" ---------------------· 1 

" --------- ------------ 1 

" No. _______________ Stamped Envelopes on band at close of this quarter, 

" " " " " " " " " " " 
" " " " " " " " " " " 
" " " " " " " " " " " ,, " ________________ Newspaper Wrappers on hand at close this quarter, 

" " ______ Circulars " " " " " " 

---------------------------------------------------------------------·------------------- ----------- ----------- -------------- - ------ -----------------

------------·----------------------------------------------------------------------- ------ ----------------- ------
-----------------------·-------·--·-------------------------------------------------------------------------------------------------------· ----------------- ---

------- ---------------------------------------------------------------------------------------------------------------------·----------------------------------- ------------- -----
-----------------------------------------------------------------------------------------------------------------------.--------···---------------------------- ·---------------· -------

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------ - ---------- ---

--------------------- ------------------------------------·-:----------------------------------------------------------·-------------------------------------- - ·-·:F==-----'-~------------

Total on hand to be carried to next quarter and "Article C" of Postal Account, $ 

By Damaged Stamps returned to Department, $ -----------------------------

" " Envelopes " " " $---------------------- ---------
Total to be carried to ''Article D" of Postal Account, $ 

By Stamps, etc., sold during the quarter, ____________________________________________ ____________ ·---- ___ _ 

Gra.nd Total, $ 

If the account is correct the total of the debit and credit sides of Grand Total will be the same. 



Daily Record of Cancellations and Sales of Postage Stamps, Stamped Envelopes, 
\ 

Postal Cards, etc., during the Quarter en ding _____________ __________ ______ . ____________________________ _! 90 __ 
.86rSpecial-Delivery Stamps must not be included in Cancellations, but should be included in Sales. 

Day of 

Month. 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

16 

17 

18 

19 

20 

21 

CAN CELLA. TIO NS. 

~Not Iuqlu.diug Special Delivery Stamps. 

MON'J.' H MONTH (', 10NTH 
____ f __ J,_ ____ _}_ ___ Y._ _________ _ 

-----L---------- ------------· ....... t-------------------------
190 ~ 190 J 190 

....... 

n '' n 20 

24 

Day of 

M onth. 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

SALES. 

Including Special Delivery Stamps. 

MONTH trJIION H MO:N'TH 
&_J.~ , I 

--/--~--------------------- - -- .i....- -- __ .i.,: _________________ -----k---.--------------- ---

~ 190 H 190 · / i90 

HO --------------------!lf __________ _ 

),I j-
----------------------· ----------- ----------· 

l)f 
--------------- -----------

------- ---------~'-- ----
- -- _$_ ---------------------!f_J.(__ 

I 7 I~ 
---------- -------------------------------

(,? 
------ - ---------------------- ·--------

_____ __ __ /._ -~-!t. J/o 
·-------------------····-·----------------------··----- ---------·· 

---------------· -- !:!:__'/__ ----------- ------- ----------- ---------- ---------------------
1 I 

------------------ ----------- --------------------- ----------- ·--------------------------------

/ ) z. --------------------------------- -----------·-------- J_"i, __ _ 
·-------------------- ·----------· ------------- ------- ----------· ----------- -----· -----------

--------------------- ___________________________________________ ___ _____________ l_ ZL 
JS-

-----------·-------------------------

'I /,1.j 
-------------------------------·------------------------------------------------------------

26 Ell 0 
--- ------------------- ----------- ---------------------- ------ ----- ------ --------- ·--------

27 (} t 
------------------- ----------- -----------·-----------·--------------------------------------------· 

28 ----------· ----------------------- ___ ':!._ _______ 28 --------------------- !..~-- ---------- ----------- ----------------------------- -
29 2 8' 7 29 ~ 

-----~Q ____ ------------------------------- ------ ------- ------- ·:::::::::-~~~~==~=~-=~ :::::z: ::::~-~----! ---·-::::::::::::::· ::::::::::. ::::::::::_:: ____ - -------- ---------------------- -
31 1? 31 ~ 

;:~~: ::::::::::::::: _______ 3 _________________ j M-_-_~_-_-_-_-_-_-_-_-_-_-_-_-~i-_ iJ_ :::·_ _ __________________ i_~ __ Ill ___ -__ : __ -_: ____ -__ i 1U1:_:::~_::::_:j}IIQ 
Total amount of Stamps, etc., canceled during quarter $ .. ----- ,, ____ t._6 __________ _ 
Total amount of Stamps, etc., sold during the quarter 313-1 $ ------ -------------------------

1. Enter the total value of each day's cancellations. 
2- Make distinct figures, and to guard against errors made in copying, CAREFULLY ADD EACH 

COLUMN after the figures have been transferred from this record book to the transcript on page 4 of the 
Quarterly Postal Account. 

3. If the cancellations on any dates are unusually large, or if the total cancellations for the quarter equal 
or exceed the amount of Stamps, etc., sold during the quarter, briefly state the reasons therefor in the space 
provided on page 1 of the Quarterly Postal Account you transmit to the Auditor for the P. 0. Department. 

.tl6Y"'False entry and return by postmasters is punishable by fine and imprisonment. See Section 211, 
Postal Laws and Regulations of 1893. 

.. 



SPECIAL-DELIVERY STAMP ACCOUNT. 

Special-delivery Stamps must be 'charged in the regular stamp account, as othe1 
stamps and must also be entered under stamps sold, and also in this special account. 

N•o< S~m~- l Oo<'-m. C•o~. 

Amount of Special-Delivery Stamps on hand, close of last quarter,---------:---------------_ ----z_ ?-_____ : ____ _/ _______ !_ J_ 
Amount received from the department during this.quarter,_________ _ _____ ______ _________ ______ ____________________ _ 

Amo"n t of Special-M very Stamps sold during th is quarter, ~:~l-~~-0=~-'==:_--- . • . -. -+ = := = 
Leaving Special-DPlivery Stamps on hand close of this quarter,_ L_&.'. _______ -11----L------· _ _h 

STATEMENT OF SPECIAL-DELIVERY BUSINESS. 

1. Number of articles of mailable matter arriving from other offices for special-delivery, _________________________________ _ 

2. Number of articles of mailable matter deposited in postoffice for local special-delivery,, ___ ---"--'-"'--"'-'-·.:..:. .. ·:_;.:.::· --;;.:;· --:;.;--~---=--

Total number of articles for special-delivery, ___ ---'-'=--"'-'~-'=== 

3. Number of articles actually delivered, or delivery attempted, on which fees were 

paid, and for which credit is claimed in this account under Art. N'o. 13, 

+. Number disposed of on which no fees were paid .n- credit claimecl in this account -

Total, 

XltlrTo obtain credit for special-delivery fees, postmasters must forward to the Auditor with their 
Quarterly Postal Account vouchers on Form 3954, signed by the persons to whom the articles were 
delivered. 

DAILY RECORD OF SPECIAL-DELIVERY BUSINESS. 

DAY 01' ?vl:ONTH. 1 2 3 4 5 6 7 8 9 10 11 12 

• !onth o! 

13

1
1 l4 l i.~ 1

1
16

1
17 18

1

19 20 2122~2+

1
2s ~,27_ 2s l ::·· :;u_ 31 ~ 

Rec'd and Recorded, 

-=::.~:=-~;~=;~-~=-;.;~=::~::.;=: :::=;..o::· •~:=--~- :=----~--_- :-:.;:=I_-_---=>=;.::-:-:~:::::=--=-~~-_:::-:.;:=_:::_:_.~--- -_-_:'-"-,--_:: 1---.-~;~:_:_:=no 11 L 11 I 1 .... ..•.. I L~ ==~~=-
;;",;;:!<:.;;;;;:• •••••• • •• - m •• m - m ··•·· • m • - -· •• • • ••"•• •• ••• •• m •••• m • •• --t--
D~vered•~•••••••:•••••• • _____ ·----- ·----- -----· ·----- ··---· ·----· ______ ____ _ ·---- __ ___ 1 ____ . _____ ____ ·---- _____ ·--- - · _-_-_-_-_· __ -_-_-_-_- ·_-_-_-_-_· __ __ __ ·--- - __ -_-_-_ -------.-. _· -_____ -_- ·_--_-_-_-_. ·_-_-_-_-_- ·_-_·_-_-_ ------~ 
Ro-for'd to _add~ ·---- -··-- -- _____ ·----- _____ _ _____ __ ____ _____ _ : __ _ ___ ·----· _ __ ----· ·---- 1 ___ _ _ 

16rFill in the month and record under days for each letter rr;::eived, delivered, etc., placing in columns un­
der date figures, 1, 2. etc., to show number received, delivered, etc. The number de]i,·ered and re-forwarded 
to addressee should agree with number received and recorded. 

- ----- -----------------------·--------------------------------------------·------- --· -· .. 190 

I certify on my official oath as postmaster, th<>~ .ie preceding quarterly stamp account exhibits truly and 
faithfti'. ~ ·· ;.ll 3tamps, stamped envelope:';, new>·

1
iape1 wrappers, and all other denominations of stamps received 

from th~ P.O. Department or its legal agent<>, or fr- ,..me,.. postmaster in turning over his accounts to me as his 
,;uccessor, during the quarternamec, and also exh· ·_s truly every denomination of stamps, stamped envelopes, 
etc., on hand at the close of said quarter; ana .i further certify on my official oath as aforesctill that the above 
acrount of special-delivery stamps is tru-:.- and correct, and that the daily record of special·delivery business is 

true as therein stated. 

-------------- ·----------------------·------------ ----- ··-·-·----



QUARTERLY POST AL ACCOUNT 

________ Postmaster aL ___ (! ____________________ ___ -···-·· -·-·----·--- County of 

Dr. Service of the Post Office Department, from 
IPOSTMASTEffS MUST FILL IN ALL THE ABOVE H t::::JiDINCS. ' 

Postmasterswill nse 
this column only . 

Cclumn for - -1 
Auditor. 

A. Amount of postage stamps, postage-due stamps, special-delivery stamps, s tamped 
enYelopes, new;.na pcr wrap pers, and postal cards on hand at close of last quarter 

B. Amount of po,;t a g-e s t a mps, posta ge-due stamps, speci&l-delivery stamps, stamped 
envelopes, n ewspaper wrapper s , and postal cards received from the Department 

this quarter 

flt~,~ : 1 -

~===-- ~1--::==1-·-, , Total to b e a ccounted for 

C. Deduct amount of postage stamps, postage-due stamps, special-delivery stamps, 
stamped envelopes, newspaper wrappers, and postal cards now on hand as shown k• }J b 1 

D. D.::,~,:::~:":~th.,.,,. __ _ ___ _ _____ ,,. ___ fu, ·= .. ·· ·•=P· =~ ~~l-- -· -r••••- -1~1,~--
stamped envelopes, etc. , returned to Department . . . 

To a mount of postage s t a mps , postage-due stamps, s pecial-delivery stamps, stamped -----· -...... 1 " .. _ J-6- l ____ I • ___ - -1---1. 
envelopes, n ewspa per wra ppers, a nd postal ca rds sold during the quarter Iv 

2. To amount of post a g e collected on second-class matter, mailed by publishers and 
news agents 

3. To amount r ece ived fo r waste paper, dead newspapers, printed matter, twine, etc., 
sold during the qua rter -

4. 

5. 

6. 

'7. 

Call boxes rented for full quarter 

N U MBE R OF RATE I ~ 
BOXES R E NTED PER QUARTER DOLLARS. CTS. ~ 
------1-- - ----11-----1--rn 

IJ:l 

---~~~~~~~~~~~~~~-~~~~~~-- --~: __ :~==~~:::::~ =~=~~~:~:::· -----~---_-_·_-:Ii 
£l 

Call boxes r ented for part quar te r 

Lock boxes r ented for full quarter " ····----------------------· ·---------- -----· ---------·- ~ 
a 

-----------·------·--- ···---·-------------· ................................. £l 
'° 

Lock boxes r ented for p a rt qua rter 

'g 
. ················· ····----------------- ---------------- ---·----·-- .. 

"' 
Lock drawers r ented fo rfull quarter 

..;-
Lock drawers r ented fo r partq ua rter ··-------------------- --------------------- -- ----------M 

To whole amount of box r ents collectea (see instructions below) - .... 
UJ 

]~ l Amount uf d r a ft s on h a nd at end of --1 -~ 
~ ~..: last qua rter, uncollected - $----·------ 100 ~ 
&'"" -Q.)~ ~ To . - - 't 
"' ~ ;:s D raft on - - ···-·· ------ L. P. M., $- ~ J Enter total of ~ 
$:g ~ drafts incolumnfo1 .:; 

i:J ~:S Draft on - ------L. P. M., $-----------·----------~ postmaster. ~ 
!::!. 

~'g ~ f Trans fer from lVIoney-Order account as follows: i 
~ (1$.21 

i~ _; To Date, --------------------------------·----------·---------------.$.------------------~ Ente~ total o'i ----- ·---- -----·-··· 
$ ~] l D a te, --- ·- -- --- · -···- ------------------- $------ .. -··· ------- loO J tr~~s~;t::a~~~:'.1° 
~""'I'd 
~~"d 

To amount due U. S . being corrections of former accounts as per Auditor's state-

ment dated 190 

-------------------------- -----

Total 

BOX RENTS. 

A postmaster has no right to assign any person a box free of rent. 
He must not rent a box for a longer period than three months. 
All box rents must be paid in advance and accounted for in the quarter for which 

they are collected. 
If a change occurs during the quarter, each postmaster must report and account for 

the Box Rents he collects. 
The rPtiring pn~tmqste r must deposit all postal funds due the United States--never 

transfer any ~uch money to new postmaster. 



FOUQTH·CLASS OFFICE.-(Forttt No. 1558.) I 4!2rSign at Bottom of this Pagf. j 

·---------- _____ /__L------ State of______________________ _ __ in acco11nt with the United States for the 
to __ ?.~1~ __ 1. __________ , _______ ~, _____________________ 190..,_.,.. ____ , both dates inclusive. 

(POSTMASTERS MUST FILL IN ALL THE ABOVE HEADINGS.) 

Cr. 
---'======================:;::- --======================-

Postmaster will use 
11. By amount due postma1Dter, being corrections of former accounts as per Auditor's 1 this column only. 

statement dated----------------------------------------------------------------190----- ---- ----- ----- ----- ·---- -----

12. By amount of compensation computed as follows: 

Stamds canceled, $ __ ~ __ ? ____ --~-!-
'.lnd-class postage collected, 

Waste paper, etc., sold, -

Total, 

Co=issions allowed on the above total are: 

100 per cent. of { $ _______ (1.i'i"rst-$50-or .. iessT __ equals $_ ---- ---·-----· ------

60 " " " { $ ______ (Nut"$i"oo«irie5ST ___ equals 

50 " " " { s ______ (N'ext§oiior-iess~Y-----equals 
40 " " " { $ _________ (.A.i"io~er$350T ______ equals 

Box rents collected, 

Column for 
Auditor. 

• 

Total compensation to be carried in column for Postmaster (Limited to $250 per quarter) ~ ' t. (, _________ , _____ ----· ----·----- -----------·----- ----- ----·-----
------------------------------------------------------------------------------------------------------------------------------------------· -------
13. By amount of fees on ____________________________ special-delivery letters and parcels delivered at 

(Number.) 
eight cents for every delivery, as per receipts herewith (use form 3954.) 

14. By _____________ . ______________ ship and steamboat letters paid for this quarter, as per receipts 
(Number.) 

herewith, at two cents each, 
15. By amount paid clerks in Post Office, as per receipts herewith (use form 1526, A.) 

16. By amount paid for stationery and miscellaneous items for Money-Order service, 

17, By amount paid for repairs to mail bags, as per receipts herewith, 

18. By amount paid Railway Post Office clerks, 

19. By transfer to Money-Order Account as follows: 

] ~ Date-----------------------------------------------$---------------=-100 

:oi " ---------------------------------$.---------------------------· 100 
t.! 
~5 " 
~~ 
!:.~ " .. ~ 
=~ " os 
!~ " 
~"' 

--------------·--------------- -------.$----------------100 

-------------·-----------·----------.$------------------· 100 Enter total amount o! trans!ers !or the quarter in column for postmaster . 

-----------------------------------------$.--------------------------· 100 

--------------------------------------------------.$--------------------- 100 

~~ " --------------------------------$.------------·-------- 100 

20. By amount of drafts returned to Department uncollected, 

21. By amount of drafts on hand at end of quarter, uncollected, 

----- ---· ----- ----- ------ ------ ----- -----· -----

22. By amount paid late postmaster. (No payment can be made to out-goin~ po"'.tmas­
ter unless first at~thorized by the Auditor.) 

.~~~~2=~~=~---~·~:_1~~~·~~:·~:~~~"~:~-F~,::~~~~~~.~ 
I, --------------------------------------- ·--------------------------------------------------------Postmaster of ------------------------------------------------------------

d<>-----------------that the accounts which I have rendered to the Post Office Department for the quarter ending---------------------------------------

·-· ·------------------------------190-----, exhibit truly and faithfully the entire receipts of my Post Office which have been collected thereat, 
and the entire sum which could have been by due diligence, collected thereat, during the period above stated, and that the credits 
claimed in the said accounts are just and true, as I verily believe; and, furthermore, that during the said period I have not know­
ingly delivered, or permitted to be delivered, to any person any mail matter on which the postage had not been paid at the time of 
such delivery, by affixing and canceling postage-due stamps, in accordance with section 26, Act of March 3, 1879. And, further­
more, that the amount of postage stamps, stamped envelopes, letter-sheet envelopes and postal cards, canceled as postage on matter 
actually mailed during the quarter, and of postage-due stamps canceled in payment of undercharged and unpaid postages upon 
matter delivered during the quarter upon which commission is claimed, is truly and accurately stated in the transcript accom­
panying thio, account; and, furthermore, that the amount of cancellations claimed by me on this postal accout and transcript accom­
panying it does not include any cancellations of Special-Delivery Stamps. Furthermore, that the delivery of special-delivery matter 
as above stated is accurate, and that the receipts submitted are genuine receipts, signed by the parties to whom the matter was 
delivered. ,------'---~ i P;iS,::~:~:~s ~ ~ -----------Postmaster. 

SWORN to and subscribed before the undersigned, a-------------------------------------.for the.-.--------- --0f 

-----·-----------------this---------.cay of---------------A. D. 190--. 



__ ::_·---···········---·----·-·-····---··-~·-···-··--······-·-----Postmaster at __ ~--·--·--····--··State of._ __________________ _ 
IN ACCOUNT FOR BOX RENTS. 

\ 

Enter under each quarter amount author- Year 190-------- Year 190 ------ Year 190,_ ___ _ 

ized by the Post Office Department of box n--R-A_T_E_o_F_R_E_N_T_A_L_._ RATE OF RENTAL. RATE OF RENTAL. 

rental. lstQr.1~1~14thQr. lstQr-1~1~1~ lstQr-1~1~1~ 

Enter Amount Paid Under Each Quarter. AMOUNT PAID. AMOUNT PAID. AMOUNT PAID. 

Number of NAME OF BOX RENTER. l•t Qr. 2d Qr.13d Qr.14th Qr. lstQr. 2d Qr. 3d Qr. 4th Qr. lstQr. 2d Qr. 3d Qr. 4th Qr. 

~ kt;__ll~-him'.L f~i;- ==-= mm mm ==mm- mm === 
-----~-:--- --1•!1_•~----~f;;---~--~11(!~~---•• omu;-- ·tf H m•m•m ·-•m•m mmmu HHH-OH• •••••• • om mo.. ---••••m ummm ••muno ••••-

) ~; :-~r_f~;lf~~~~~~iY~~~ i~ ~f =-.~ ••.·•.·••••··· ~-~ ~~--·~······ ·~~~·• :•::: ··~········ ~~ ~-
// 2. :f z- I I / '],.. 1/ 3 C 4 

=:::~::::::::: :::::::::_·_-_-_::::::::::::::~~-::~::~:~~--~:~::::::t..·_~::::::::::::~~~~----- :·:: tf _} ___ :_ ·------- ------·--- ::::::::::· ·:~~:::::-~-------~--- ~~~---~--- ·:::::::::: :~~:::~:~::. _:_~-= 
7:1 I J 1r I/ z 7:z.. 

=::~:::r. .:~::·~~:::S.::::--~~:----~~/=~~~-:--~-~--~--~: ____ =:::~~-- · ____ 2 -~/i_ --~=::::: ~~::~~:: ::~::::::~: :::::::::. =~~~~~:. --_-_-_-_-_-_-_-_-_ ::::::::::· _____ ::::: :~:::::::· ~~= 
-----·-~---- . ·--~ff----- -------!f;-----7)- t.' ~-r~-(__-~----------- ----~I ~~--- ----------- ----------- ----- ---- ··-------- ----------· ----------- ·------ ----·------ ···-·--···· -----

·--------------- ------------------------------------------------------------------------ ----------- ·------- ----------- ----------- ·---------- ............. ----------- ---------- ·----------· ·------- --------

···-·······------------------------------------------··----------------------·-1 

I ----------------- ------------------------------------------------------------------------------··I---- --

... ·-- ----·-·---- .:::::::::: ::~:~::·I::::::::::-! ... ··--- ·--------- ·:::::::::· -~~~~~~~~- :~~=: ::~= 
·---·----- ---------- ------- ----------- ·----------1 --------

--···----- -------------------------------------------- ... ·-------------- -------- ----------------------------

--------------· ---------------------- -----------·-----------------------------------------·-- --------- ----------- ··----·----· ----------- ------ --- --·------- ----------- ----------- ---------------------· -----------

::::::::::::::::: ····------··---------- ----------------~---~-~---~=~-=------=-===~-~~ :::::_·_-_-_:· ---------- ··::::::::· ----~~~~~----~-- ---------- ·:::~--~-----:· -~~----~~~~~- ----~~~:::~::1 ~--_::::·_::: .:::::~::: .:·:_:-.-:=: = 

=::::: .. ::::::_· ~----~~------~~~--~--~~--~~------------------· --------------------------------!------·---· -------·· . ---------- ---------- ----------- -- --- --- ·---------- -·-·------ ---------- ----------- ---·----

--- -------- -- -·- ----- --------------------i----------- ·----------· --------- ----------- ----------- --------- ----------- ----------- ---------- ----------- -------- ----

--------------· ------- -------------···-----------------------------------------------------1 ________ _ -------- ·----------- ----------- ----------··---------- ---------- ----------- --------------------------.. ·-···· 

------------------ ----------

----------------------------- _., ________________________ _ I --------··-r··------·· ··----·-

~~~-~~~~- -~~----~~-~-- ~-------- I ___ _ 
----------·--·-·1---------------------

_____________________________ I ____ _ 
~::::::::::·_-_:::~ ::··:·:·· --· ------ - ----- - ---- - ----~~~~~~~~~~~~~~~--~~~ .:::::.::: ___ :_:: ... · 1 ····-· -- ::=::=: ·_::: ___ :··_- ::·_::::·:_·- ~:::~:~:: =--------------- -~-------- ---------- ----------- ---·-

=---= ~-~-::=: :::=::=::====~ •••••~=· =~-:j= =: ::: =::: :: = = m : : =::• ==: = 
~Enter the names of all box renters or users of boxes in alphabetica-1 order, viz: first, All surnames beginning with ".A," 

then "B " "C," etc., leaving several lines hetween the letters of each alphabet in order to add additional names in ease it is 
needed tluring the 3 years for which this book runs. 

, 



______________________________________________________ Postmaster at ___________________ State of 
~-=======-=-=-=======================.=,~,ll~:::::::::::::::~l_N-_=A:c:c:a:u:_N-=_T_F_o_R_B_o_x_R_E_N~T_s_. __ ~------

Enter under each quarter amount author- Year 190---···· · Year 190 Year 190,. ....•... 

:zcd by the Post Office Department of box n--R-A_T_E ___ o_F_R_E_N_T_A_L-.--
11 

RATE oF RENTAL. RATE OF RENTAL. 

rental. ist Qr.1~1~1~r1~13d Qr., 4th Qr. 1stQr.1~1~~ 

Enter Amount Paid Under Each Quarter_. __ ~'IOUNT PAID. 'I AMOUNT PAID_._ ~:\iOUNT PAID_. __ 

'~t;,rof NAME OF BOX RENTER. 1st Qr. 2d Qr. I 3d Qr. 4th Qr. lstQr. 2d Qr. 3d Qr. 4th Qr. lstQr. 2d Qr. 3d Qr. 4th Qr. 

--------'------------ ····----------------------------------··· ······-···· ·----------

t ------- ---------- -----·----- ----------- ---------- ----------- ·----------· 

=~/~~:=~=~~~=~~~~::~=:=:~~------ ------ ---------- ·---------· ·······--- --------- .......... --········ --···--··· 
---·- 1 ... --·--· ----------------------------------------------··· ·······--··· ------------------- --·---- --------·------- --

········-··/··········· ---------- ·----···-· 
_____ [. _____________________________________________________________ ··-·····-· 

I 

----·---······-·······-----·---------····--····I -·· ---~·-~~====--~ -~11 
--- r_ -

_I 

······-·· l·------1 

\

---···· ---·· 1 

- -- --------- -

I 
....... ------------------------------- . .. ··--1 ····-· -

.. --- ··-·-·--· ..... ~------·-1········· 

-----~~~~~~~--==~=~=~~-=-~-~- ---~ --- -J ..... . 

------------------

J------
1--------·- --- - . ---------- --- --· I 

·---·······1·----··-··· 
I ········--1··--··-··· 

!----------· i ::··-···· 
. -- - ------------------------- -- . -- _-1 I 

-······-· i ·--·--------------- ---···· 

- - -----------------

I -- --------- -----r 

~Enter the names of all box renters or users of boxes in alphabetical order, viz: first, All surnames beginning with "A," 
then "B," "C, '' etc., leaving several lines hetween the ietters cl ear,h alphabet in order to add additional names in case it is 
needed during the 3 years for which this book runs. 



Special Instructions for Recording Unmailable Matter in this Book. 

~Uttmailable Matter must be sent Weekly to Dead Letter Office, Washington, D. C. Utt• 

mailable Matter must not be Advertised. 

Read Sections 417 to 424 inclusive, U. S. Postal Guide of January, 1900, and Sections 565 and 
566 Postal Laws and Regulations of 1893. 

Enter all Unmailable Matter sent to the Dead Letter Office on the blank provided for the 
purpose and also in this book, as follows: 

1st. Under date in blank put the year, and montlz, and day you make the return. 
2nd. Enter the name of addressee (or person to whom addressed.) 
3rd. Enter the address (or place to where addressed.) 
4th. Enter the reasons for sending to the Dead Letter Office-the blank is provided for each 

of these. 'l'he reasons are variable, such as- " Held for Postage," "Misdirected," "Destructive," 
"Obscene Matter,'' "Held for Better Directions, &c." (See pages 1068 to 1070 inclusive, U. S. 
Postal Guide of January, 1900, for descriptive list of Unmailable Matter.) 

Should a change of Postmaster occur before this Uumailable List is fully used up, the 
incoming Postmaster should write the heading at top of page at the end of last letter sent and 
fill in the name of new Postmaster. 'l'his list is designed to run full 3 yearn, or to complete 
balance of book write names on each line 

.ll@""If matter is Registered, write the word "Registered" opposite name. 

Special Instructions for Recording Unclaimed Matter in this Book . 
.G@'"'Uttclaittted Matter must be returned to Dead Letter Office Monthly and Otte Month after 

Advertisement. Qead Section 485 U. S. Postal Guide of 1900, and Sections 
562, 563, 564, Postal Laws attd Qegulatious of 1893 . 

Arrange all unclaimed Matter in the following order: 
1st. Domestic Letters (including drops.) 
2nd. Foreign Letters. 
3rd. Third Class Matter of value, such as books, pamphlets, &c., 
4th. Fourth Class Matter. 
5th. Foreign Printed Matter. 
6th. Foreign PQ.<>tal Cards. 
7th. Domestic Postal Cards, (wholly written.) 
8th. Refused Matter. 

. 

9th. Miscellaneous, including letters sent to writers from Dead Letter Office . 
.llEiY"Register all valuable letters sent to Dead Letter Office, and write "Registered" opposite 

name in the list. 
Under heading "Description of Matter," use the following Letters and figures to describe 

the kind of matter sent. 

For 1st 1n list above, use letters "D. L." 
" 2nd " " " " " "F. L." 
" 3rd " " " " figure "3." 
" 4th " " " " " "4." 
" 5th " " " " letters "F. P. M." 
" 6th " " " " " "F. P. c." 
" 7th " " " " " "D. P. c." 
" 8th " " " " " "R. M." 
" 9th " " " " " "M." 

All request cards or official matter of any class returned to sender, or undelivered matter 
sent to the Dead Letter Ojjice, must bear on its face the reason for such return, such as "Refused," 
"Removed," "Present Address Unknown," "Deceased,'' "Unclaimed,'' "Cannot be Found,'' etc., etc. 
And must also in every instance bear the post-mark of the office from which it is returned. No 
article of undeliverable matter must lie detained at the office to which it is addressed for a 
longer time than that named m the "return request." See Section 474 U. S. Postal Guide of 
January, 1900. 

Many Postmasters write on the face of letters "Unclaimed,'' when they are Refused. 'l'he 
Department insists upon Postmasters giving "Rejitscd," wizen tlzey are refused, instead of making 
such letters "unclaimed," the actual reason for returning them either to the writer or Dead Let­
ter Office must in every case appear. See Section 475 U. S. Postal Guide of January, 1900, 
page 1075. 

READ CAREFULLY from Section 466 to 489 inclusive, U. S. Postal Guide of January, 1900, 
for full instructions on the above, and for time of advertisement and what should be advertised, 
read Sections 545 and 546 Postal Laws and Regulations of 1893 

/ 



WEEKLY RETURNS of Unmailab\e Matter, sent to the Dead Letter Office, at Washington, D. C., by 

State oL ________________________________________ (See ins tructions opposite first page of this blank.) 

Date sent including 
year and month. 

NAME OF ADDRESSEE. ADDRESS. Reason for S ending. 

-------------------------·------- -------------------------------·--------------- -------------·-------

- ----------------------------------------------------- -----------------------------------------------------------!------------- -

- ---------------- ------------------------------------------------------------------------ --------------------------------------------------------------

.. --------------------- ·--------------------------------------------------------------------------- --------------------------------------------------------------------------

- - -------------------------· ·------------------------------------ ---------------------------------------------------------------------

- ------------- ------ ------------------------------------------------------------------------- --- ---- --------------

-· - -----------------------··----------------------------- - ·----·· 1 

---------------- ------· ---------------------------------------

------------------------------------- --- -·------------------------------ ----------------------------------------------------------------------------

-- ----- --- -------------------------· ------------------------------------------------------------------------

- -- -------------------------------·-··- ----------------------------------- ----------------------------------------------------------------------

------------------------------------------------------------------------

--------------------- --------------------------------------------------------·----------------

-------------------------------------- ------·---------------------------- ---------------------------------------------------------------

-~~--------------------

- ------------------------ ------------------------------------------------ .. -----------------------

------------- -------------- ----·---------------------------------------------------------------- -

Unelaim~l 
and' lnmailable 

----------------------------------------- ------

-- --------·-------------------------------------------------- --

---- --------------------------------------- ----------------------

----··-------------------------------------------------------

---------------------------------------------------------- -- --
---- ---------- ---·-----------------------------------------------· 

-----·------···--------·-----------------------------------------------

----------------

----------------------



LIST OF UNCLAIMED MATTER, Advertised by. _ _\,}_)_""~'%-~ , Postmaster at 

\J._ _____________ State of _______ ~-~----'------on tbe~-f day of _~00t----------~O-~ 
and sent to Dead Letter Office at Wasbington,

1 
D. C., for tbe_~ending ~----~~ --0- .190.7. 

Description ADDRESSEE. Description ADDRESSEE. 
ot Matter. ~ of Matter. ,. 

ll•t ___ {{'i:A 6~ ~WI. - -------- ~~,_&\_th'l~~-----
-- ;r-~~----------- -------+-----------_:::- - -
~~:~~~~~:=:·=-~::~:~=:==:- ------

5 '-\.., ~ 10 
---~---------- ------------- ------- -.J•- -- ------- ------------------------------------------- -- - - ---------·----------- --- -------------------------------------------------------------------------------

" · I . l. P LIST OF UNCLAIMED MATTER, Advertised by ____ ., -------------------- __ _ ----------------------• ostmaster at 
1 . 

--~--------------------~--------------State of ------------------------- __ -------·-----·----------- on the _____ ,_,. __________ day of ---•-------i....----------------190 --
I I 

and sent to Dead Letter Office at Washington, D. C., for the .. •-------"-----endi ng --·-- ---·--------------------------------------- -.190 
De&;ription 
oC Matter. 

~----•--

ADDRESSEE. Description 
oC Matter. 

ADDRESSEE. 

---· ------------------------------------------------- ·---- ----------- ·------- ------------------ ------- --------------------------------------------------------------------------------------------
3 8 

---!-·-------------------------------------------------------------------------------------------------- ------·----------·--- ------------------------------------------------------------------------·------·--------------------
4 9 ---- --------------------------------------------------------------------------------------------------- ·---------- ----------------------------------------------------------------------------------------------
5 10 

----------·------------------------------------------ ---------- ----- -------------------------··-------------------------------------------------------------------------"·---------------------==================c====-===- -/7 177-- •/ .,, ' - .1 I 
LIST OF UNCLAIMED MATTER, Advertised bY ------·--.-6.LLtlf/~----·• Postmaster at 

~----------------State oL ___________ d:f: __ (!_ ___________________ on the _____ ~_L ____ day of --~~--------190 .. ~ 
and sent to Dead Letter Office at Washington, _D. C., for the .... ~ing ~---------------- 1902 

Description ADDRESSEE. Description ADDRESSEE. 

~ rg:ter. l ~ /U/:1;1L of Matter. 

-' -- 2.m/:A/ __ 2_~-------m•••n••••m -~ --------
3 8 

------ -------------------------------------------------------------------------- ---------------------· ------------------------------------------------------------------------------------------
4 9 

---·--- ------------------------------------------------ ------------------------------------------ ·------------------------------------------------------------------
5 w 

-~~~;~;~~~~=;:~~-: ~ ;;~~. ::~:::,::d ~;;J, ~~~-.-~::,~~:t:r ~; 
-~--------------State oi ....... ~.i.~-~--------------------------------On the _____ ~ __ :! ______ day of.~------------------ 190 .. S 

and s_:_nt to Dead Letter Office at Washington, D. C., for the . .l~~nding ____ ~ ___ _';J__l_ ___ . _____ 190'.3 

Description ADDRESSEE. Description ADDRESSEE. 
of Matter oC Matter. 

& .. ~! ....... -·~-~-~&~?-f-. .il~-~~------------------ __ ? _______________________________________________________________________________ _ 
2 7 ------------- ------------------------------------------------------------------------------------- --------------------- --·----------------------------
3 8 ------- ·----------------------------------------------------------------------------------------------- - ---------------------------------------------------· 
4 9 -------- ------------------------------------------------------------------------------------------------ ------------· ---------------------------------
5 w 

LIST OF UNCLAIMED MATTER, Advertised by ..... ;;f..:..;_.'l:...ff~--~------• Postmaster at 

~ State of ______ if_,.fl._ ____________ on the~i__ _____ day of ____ _a._¥-------------------190..f. 

and sent to Dead Letter !Jffice at Washington, D. C., for the .. ..llt.ik..t:~ding _ _ __ . ___ _..,. __ [ ________________ 190 ____ _ 

Description ADDRESSEE. 
of Matter. 

jJ__;s_ __ ~ ______ 1 ____ ~-tllL~ --------· 
2 

3 

4 

5 
=--~=-------- - - --====~~--=---=-·=···=···=··=--~-·-=··=···=--=----=-----~ 

Description 
of Matter. 

6 ------------------- ------------------------------------------------------------------------------------------------
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8 
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10 





THE DENVER CHEMICAL MFG. Co. 
57 LAIGHT ST. 

NEW YORK, 

~-J- . r-W4~ 
.. {pe '1 

Oi 6--~-· fi- ..c:::c:J.:::::~~ 

>i 9kerapeutie t~pedient 



To in ure patients obtaining Antiphlogistine in 
perfect comlition al ways prescribe full and original 
packages-a Small. l\Ietlium, Large or Hospital Size. 
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