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Roll Explanation

The “Roll” on each double page is intended to embrace a period of six months, five Sun-
days being allowed for each, to meet all requirements. Only one form of Roll is adopted for
officers, teachers, and scholars; and the blanks at the top of the page are to be filled out so as
to read, “Roll of Officers,” “Roll of Teachers,” “Roll of Infant Class,” “Roll of Bible Class,”
“Roll of Class No. 1,” “No. 2,” and so on.

In Class Rolls, place the names of teachers at the head of the list, between the second and
third lines, but do not include teacher in the addition to ascertain the number present, as this is
done in the Roll of Teachers.

The percentage of attendance for each sabbath, or for the month or quarter, may be easily
obtained by adding the lines “Present” and “On Roll,” and dividing the former by the latter.
This may be made an interesting feature of the school by having one or two banners to be placed
over the two classes showing the best percentage of attendance.

Summary Explanation

Like the “Roll,” the “Summary” is ruled to allow five Sundays for each month, but cover-
ing a period of only three months on each double page.

Extend from Sabbath to Sabbath the number “Present” and “On Roll,” opposite the names
of the classes in the left-hand margin, as in the form given. Add the columns “Present” and
“On Roll,” and place the aggregates in the proper blanks near the bottom of the page, so as to
show the “Total Scholars” present and on roll. Fill the blanks for “Officers” and “Teachers”
under “Total Scholars” with aggregates taken from Officers’ and Teachers’ Rolls. These three
aggregates added together make up the “Grand Total.”

The percentage of attendance of the entire school can be had as in the classes.

Scholars transferred from one class to another do not affect the general aggregate of
scholars, but only increase or diminish the classes in which such changes occur. The same is
true if an officer becomes a teacher or scholar, or a teacher an officer or scholar.
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