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EXPLANATION Of THE REGISTER. 

/' 

In this R.(gister are blank pages, with proper captions, ruled lines, etc., on which the teacher is required to keep a regu-
lar and faithful account of his school. The work is so arranged as to make this an easy matter to the teacher. It requires 
tv•o pages to make one blank, and the entries, each month, extend entirely across the book when opened. An example of the 
method of filling out the Register is given on the 4th and 5th pages; and the teacher is requested carefully to study this and 
to compare it with the blanks that follow. The example embraces only a small school of 12 scholars; but the Register is 
intended to answer for a school of 50 pupils. The entries for each day are to extend on two pages, that is, entirely across the 
book. If more than 50 pupils are enrolled the roll can be con tinued on the next succeeding page. 

Let the teacher open the book at page 6, and we will now suppose that he is beginning a school on the 2d day of Decem­
ber, 1902. The first object will be to make a note of the begi~ning of the school, length of term, etc., etc. The teacher will, 
therefore, fill out the blanks in the first or top horizontal line, stating the number of the district, the county, the month and 
year, and his or her name. The next thing to be done is to fill out the second horizontal line, near the top of the page, men­
tioning the term for which the school is to be taught, the day it begins, and the names of the School Committee. The third 
horizontal line can not be wholly filled the first day, but may be filled out as the school advances. The teacher's salary, how­
ever, can be given, for which there is a blank on the right-hand page. After this has been done, the teacher is next to re­
cord the names of all the pupils in attendance, giving at least one full Christian name of each, that the males and females 
may be distinguished. The names of the scholars are to be recorded in a perpendicular column at the left of the left-hand 
page of the blank, under the proper caption, and opposite the first perpenaicular column of figures. Now, under the caption 
·'Day of the Month" is a horizontal row of figures, from 1 to 31, and these indicate the days of the month. If the sc.,..F'>-
gins December 2d, then, when the scholars' names are entered and ages given, the teacher makes a cross ( +) opposiy · 1 

name and under the figure 2, to show the attendance of each on the 2d of the month. These crosses, in the squarf e 
the names, show the attendance on different days, and the blanks will indicate absence. .1\ 

On the next day (the 3d of December) the teacher must call the roll of names recorded the day before, and 'J' 9 f e 
answers let a cross be made opposite the name and under figure 2. When this is done let those who attend for!} e 
on the 3d, have their names recorded, and their attendance marked. ,r 

ittir At a stated hour each day the teacher must call the roll, enter new names, with ages, etc., and mark u/· f.!.. r_ .. 

each. Under the caption "PRESENT," at the left side of the right page, at the end of the month, the teacher ef.. / _ 
the attendance of each pupil during the month. Under the names of the studies he is pursuing, the standing o:6 ·· ·· · 

• 

each branch is daily recorded in figures. Figure 1 denotes the highest merit, and figure 5 the lowest. The tea(J! .. · 
the progress and standing of the pupil in each branch of his studies, is able to judge of his general progTess on~· · · · .... ·· gl}w'ON...-
given in figures each month, under the caption "GENERAL PROGREss," figure 1 denoting the highest merit, and figm gS J.O 
est. Next is "CONDUCT," and an account of this is monthly giv ~n in figures, figure 1 denoting the highest merit, a40°1\.u1·e 5 
the lowest. Then comes "PUNISHMENT," and under this head the teacher makes a monthly record of the chastise.11ents in­
flicted on each, giving only the number. The ages of the pupils are next given under the proper caption, in a perpendlCular 
column opposite to their names. Next, the sex of the pupil is given, marked M or F; and last, the name of parent or guard­
ian. At the end of the month the attendance of each scholar is given in the perpendicular column, headed "PRESENT;" the 
attendance each day is given by adding the crosses, and setting the sum at the foot of th\) column of crosses; and the average 
attendance is also recorded. 

Now, let the teacher turn to the examples on pages 4 and 5. The horizontal lines being filled out, we will take up the 
name of the first pupil recorded. It is John Davis, Jr., 14 years old; he began to attend December 2d, and attenaed the 2d, 3d, 
4th, 5th, 6th, 9th, 11th, 12th; 13th, 16th, 17th, 18th, 19th, 20th, 23d, 24th, 26th, 27th, 30th and 31st days of the month-in all 
20 days. His standing for the month was, on Spelling No.1, .tt eading No.1, Writing No.3, Arithmetic No.2, Geography No.~ 
Grammar No. 3, History of North Carolina No. 2. His geneTal progress was No. 2, his conduct No. 2, and he wa$'1i.:.u.sned 

• one...J.im.e.. His father's name was John ])avis, tanri"er. 
Win order to be able to make proper entries of the monthly progress of the pupils, the teacher ought to keep a private 

daily memorandum of the recitations of each-a duty of-all teachers in all schools. 
WProgress in studies, general progress and conduct, are represented by figures, figure 1 denoting the highest merit, and 

figure 5 the lowest. 
WThe teacher must, from this Register, make out the report of his school to the School Committee and County Superin­

tendent. 
WThe teacher must see to the careful preservation of this Register; and while he is to keep it open for the inspection of 

parents, guardians, school officers and others, no writing or mark is to be made in it by anyone but him or her. 
ittirWhen the term is out the teacher must return the Register to the Chairman of the School Committee. 
«In filling the pages of this Register, the first pages are to be the first filled; that is, the pages must all be filled in the 

order iD which they occur. Special attention is called to this. 
WPupils' names should be entered immediately after each other, leaving no blanks between. 
WThis Register has 40 blanks (2 pages in each) and will, therefore, last 40 months. It is intended to last, on an aver­

agiJ, six years, and when it is filled up and a new one takes its place, it should be preserved with care by the School Com­

.....--mittee. 
«The report of the teacher to the County 

the number studying the ditrerent branches. 
Register. 

Superintendent must give the number of pupils of the different ages, and also 
These numbers will be easily obtained if the teacher properly keeps the 

• 
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SmA.N ALBRIGHT, x. X X Xi X X X . 
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Xl X X X . X X 
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