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INSTRUCIIONS.

ACCOUNTS—Undeér this title enter charges made against per
| ' sons who purchase any article from the society, and in favor of those
% who serve the society or furnish it with any article, If the item is
paid for in cash the entry may be under the title of “‘cash,” and this
art of the book '‘accounts’ reserved for debit and credit items not
nvolving cash. N

5’ EXPENSE—Under this title enter all sums paid out which are

\*  part of what would constitute an expense account; such as postage,

¥ telegraphing, express and other small items, and not distributed to
 other accounts of the fair.

CASH—Here keep an account of money received and money
paid out for the fair. If it is desired to have the balance show the
exact amount on hand it will be necessary to make two entries of
¢ash items going into other accounts; as, if money is paid out for
. . postage once in the expense account and once in the cash. But it 1s
<. 'presumed that most officers will be satisfied to use this as a handy
L inemorandum book and not as a eomplete account book, and will

transfer the items of this book to other accounts after the fair, and
@then make balances.

PRIVILE.GES—The pages are divided into four spaces. Fach
purchaser should be given one space, and entries made therein of
. the terms of the payments made, and of other essential facts.

RACES—The use of this bpok will enable the secretary to make
a minute of each entry received and of the fees collected and purses
paid, and will form a convenient cash account concerning the race
moneys. The record will also be handy at all times as a prompter
to rely upon for information as to the entries. Each race should be
" given the two pages appearing at an opening of the book, and all
. items concerning a race be placed on the pages assigned in that
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TICKET SELL¥RS—Most sociaties desire to have an accurate
‘account kept of the gate tickets delivered to each seller each day,
and the sold ones that he returns each night. The delivery is
ften made hurriedly, and this book will be found convenient in
keeping the account, One of the spaces should be set apart for each
ller, and the record made of his doings as suggested by the column
eadings. The “ticket table” in the front part of the book wiil
able the values to be computed readily. Ouly the tickets given
\out to others to sell should be entered under this title.

COMPLIMENTARIES—Under this title make a list of the per-
Sons to whom complimentary tickets are issued. If the tickets are
numbered, the corresponding numbers should be placed in the list.

. BADGES—Under this title make a list of the persons to whom
adges wllowing admission to the growmds and grand stands are
gued, the kind of badge and what inducement led to its issue.

TICRETS SOLD—The secretary is ofter required ts sell a
cket !'ar some special purpose and will find it convenient to enter
1 such transactions. by themselves, in this part of the book.

MEMORANDUM~—~The secretary will be frequently reminded

gf events 1o occur, or things to be done, of which to keep them before

filie mind, it s essential to make a memorandum. This part of the
Book will serve this purpose, and also be a convenient place to enter

|§uch suggestions concerning th r or for its improvement in the
friture, as it may be thought wise to record.
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TICKET TABLE
SHOWING VALUE OF TICKETS AT PRICES GIVEN Accounts

250 ontd

With Persons Berving or Furnishing the Society

Jlikels| 150 | 206 | % | e | 5o _ aeowse
N who s 18 15(% 20($ 25% 5i$ 50 Bate MES, ITEMS, ETC. Amount
paid T 2 30 40 50 70‘ 1 00
parto 3 45 60 75 105 150 4?
iy 4 60 80 1 00 1 40 2 00
: E. 5 75 1 00 1125 1°25 2 50
part o
1elegr -
« other 6 90 1 20 1 50 2 10 300
ol 7 105 1 40 175 2 45 3 50
paid ¢ 8 120 1 60 2 00 2 80 4 00
exact o 135 18| 225 315 4350 W - 700 LS
”,v..pu;m 10 150 2 00 2 50 3 50 5 00
presu
B 20 3 00 4 00 5 00 7 00| 10 00
Qmen 30 4 50 6 00 7 50 10 50 15 00
‘ - 40 6 00 gool 1000 1400 20 00 :
Mpret 50 7250 1000 1250 1750, 25 Oy y 3 u/é Vi / Moo
'.‘«theu y % /o § \O
e 6| 900 1200 1500 21000 30 00 /«flf Jad 2/ ol
By amir 70 - 1050 1400 1750 24 50| = 3500
fipaid, 80| 1200 1600 2000 28 00 40 00

mone

13 50 18 . 5
f t: relj 90 00 22 50 31 50, 45 00 2/ 1c

100 15 00 20 00 25 00 35 00 50 00

2000 3000, 40 00| 50 00| 70 00| 100 00 L @ /[ —
300 4500 6000, 7500 105 00f 150 00

400, 60 00, 80 00| 100 00 140 00| 200 00 g e

500 7500 100 00 125 00| 175 00| 250 OC

600 90 00| 120 00| 150 00! 210 00 300 CO
700/ 105 00| 140 00| 175 00] 245 00] 350 00
800 120 00| - 160 00| 200 00; 280 00| 400 00,

180 00| 225 00f 315 00f 450 00 7
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1000, 150 00| 200 00{ 250 00/ 350 00| 500 00
2000, 300 00| 400 00} 500 00| 700 00| 1000 00
3000| 450 00| 600 00| 750 80 1050 00f 1500 00
4000, 600 00| 800 00 1000°00| 1400 00| 2000 00

1000 00{ 1250 00 2500 00
6000/ 900 00! 1200 00| 1500 00| 2100 00| 3000 00
7000 .1050 00! 1400 00| 1750 00 2450 Ou| 3500 CO
8000/ 1200 00| 1600 00| 2000 00 2800 00l 4000 00
1800 00| 2250 00 4500 00

2500 00
5000 00

2000
4000

00
uo

5000 00
10000 00
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Accounts Accounts

With Persons Serving or Furnishing the Society With Persons Serving or Furnishing the Society
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With Persons Serving or Furnishing the Society

Date

Accounts
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With Persons Serving or Furnishing the Society

NAMES, ITEMS, ETC.
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Expense Account

Cfficer’s Account of Money Paid out for Expense

Expense Account

Officer’s Account of Money Paid out for Expense

M ITEMS Amount

7 Mpn pitin e

Date ITEMS Amount

.'“
¥




Cash Account

Items
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Cash Account

s Acct. of Money paid out by him. EXPENDITURES

Am’t Paid
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Privileges : Privileges
List of the Privileges Sold for the Society

Date Description, Purchaser and Address Price Payments Eemarks
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Privileges Privileges
List of the Privileges Sold for the Society
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Privileges Privileges
l}
List of the Privileges Sold for the Society |

ption, Purchaser and Addre Payments Remarks
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Privileges Privileges

1List of the Privileges Sold for the Society

Payments Remarks ‘

| D Description, Purchaser and Address Price
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Privileges Privileges
List of the Privileges Sold for the Society
‘ Description, Purchasér and Address Price Payments Remarks
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List of the Privileges Sold for the Society
Date 2 Description, Purchaser and Address Price Payments Remarks
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List of the Privileges Sold for the Society J
Description, Purchaser and Address Payments Remarks
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Showing tickets delivered to each seller

Name of Seller
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‘!’  Account With Ticket Sellers

& returned by him

Account With Ticket Sellers
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: Account With Ticket Sellers Account With Ticket Sellers

Showing tickets delivered to each seller & returned by him

1 Delivered
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Tickets Sold

By myself for which Money wae received

ISSUED TO Kind

Acc’t of
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LIST OF ADJACENT FAIRS

MEMORANDUM PLACE DATE SECRETARY




REMINDERS

COMMITTEE LIST.

. 3 If published, cut out of

in addition to the things suggested helow, enter others o y RS 0D the papef, and paste 1 .
which are thought of. and the dates on oY before which they - {4 0: Lhelt.omrmug.es into which the board is di\videdon t(:us P, alist
chould be accomplished. fhen check off. from time to time, ach; otherwise write them out. + aud the members
such as are fnlfilled, This will insure all preparation for the
fair being made at a seasonable period.

R

__’_,_,/*—”f_,_,"—-,,d

Provide advertising matter .....-.oo-e0m 5 g8

Pro -ide admission tickets and other printing

Issue eomplimentm-ies 0 press, ete, .5 cnsloa.-
Select Superintendents ...c.ccooeoees Al
Buy ray and £Orage ...t o B R A

Provide committees and invite their presence

Advertise closing time of race entries, and send
a list of entries to the Press......ccomeeees
Engage policemen, gatemen, ete. .......- Ry

Make all needed preparations for taking entries .
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