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MESSAGE FROM THE PRESIDENT 

Dear Student: 

Whether you are considering joining us for 
one course or a full load of courses, we 
extend to you a warm welcome to Surry 
CommunihJ College. We will be delighted t 
have you here with us for as long as you ca 
to stay. 

James M. Reeves 
This catalog-contains information about 

career choices, individual courses, complete programs, financial assistance, 
our expectations of you, and other topics of special interest. Surry Commu­
nity College has a reputation for providing an excellent instructional and 
student support program. Our former students, as well as our current 
student body, believe that our positive learning environment is characterize 
by an especially supportive faculty and staff Personal involvement with 
each student is important to us. We believe that now is the ideal time for yo 
to establish a relationship with one or more of our faculty and staff 

The college is committed to offering programs and courses which allow an 
individual to start where he or she is and progress toward his or her educa­
tional and occupational objectives. "To Each His Farthest Star" continues t 
be an appropriate motto as we begin a new year together. 

Now that you have an idea of who we are and what we represent, we hope 
you will read more about us in our catalog. This publication will be a 
valuable resource as you begin and continue your studies at this institution. 
Best wish.es for a successful endeavor. 

Sincerely, 

~ a,,,..., II\-~ 
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Jim Reeves 
President 
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ACADEMIC CALENDAR 1998-99 

FALL SEMESTER, 1998-99 
August 17, Monday .................................................... Faculty/ Staff Workshop 
August 18, Tuesday ....................................................................... Registration 
August19, Wednesday .......................................................... Faculty Workday 
August 20, Thursday .................................................................. Gasses Begin 
August 28, Friday ............................................. Last Day to Add/Drop Gasses 

WithoutCourseAppearingonRecord 
September 5 & 7, Saturday-Monday ................................ Labor Day Holidays 
October 12, 13, Monday & Tuesday .......................................... Fall Holidays 
Novembei:26, 2J., 1:_B, Thursday-Saturday ................... Thanksgiving Holidays 
December 7, 8, 9, l(i,)11, Monday-Friday ......................... Pre-registration and 

Early Pay Week 
December 15, 16, 17, 18, 19, Tuesday-Saturday ..................... .-...... Exam Days 

SPRING SEMESTER, 1998-99 
January 5, Tuesday ........................................................................ Registration 
January 6, Wednesday ........................................................... Faculty Workday 
January 7, Thursday ................................................................... Gasses Begin 
January 18, Monday ............................................ Martin Luther King Holiday 
January 22, Friday ............................................ LastDaytoAdd/DropOasses 

. WithoutCourseAppearingonRecord 
April 3, 5, 6, 7, 8, 9, Saturday-Friday ..................................... Spring Holidays 
May3, 4, 5, 6, 7, Monday-Friday ..................................... Pre-registrationand 

Early Pay Week 
May 6, Thursday ........................................................................... Reading Day 
May 7, 10, 11, 12, Friday, Monday, Tuesday, 

Wednesday ............................................................................. Exam Days 
May 13, Thursday ................................................................ Faculty Work Day 
Mayl4,Friday ............................................................................... Graduation 

SUMMER SEMESTER, 1998-99 
May 25, Tuesday ........................................................................... Registration 
May 26, Wednesday .............................................................. Faculty Workday 
May 27, Thursday ....................................................................... Gasses Begin 
June 30, Wednesday ............................ Last Day ofFirst Summer Session and 

Registration for Second Summer Session 
July 1, Thursday .............. : ...................... Fi.rstday of Second Summer Session 
July 2. 3, 5, Friday, Saturday, Monday ................ Independence Day Holidays 
August7,Saturday ........................................... LastDayofSummerSemester 
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SURRY COMMUNITY COLLEGE 

HOURS OF OPERATION 
ADMINISTRATIVE OFFICES 

M?nday-Thursday 7:30 a.m.-9:30 p.m. 
Fnday 7:30 a.m.-4:30 p.m. 
Saturday 8:30 a.m.-1:00 p.m. 

BUSINESS OFFICE 
Monday-Friday 8:00 a.m.-4:30 p.m. 
EveningHours 

Prepay week and £u:st week of_classes4:30 p.m.-7:15 p.m. 
Other ~tudent financial transactions during evening hours handled 
by Office of Dean ofEvening. 

STUDENT SERVICES OFFICE 
Monday-Thursday 7:30 a.m.-8:00 p.m. 
Friday 7:30 a.m.-4:30 p.m. 

STUDENT EMPLOYMENT CENTER 
Monday, Tuesday 8 a.m.-8 p.m. 
Wednesday, Thursday, Friday 8 a.m.-4:30 p.m. 

LRC - LIBRARY 
Monday-Thursday 7:30 a.m.-9:00p.m. 
Friday 7:30 a.m.-4:30 p.m. 
Open 7:30 am.-4:30 p.m. during spring break and between quarters 

CONTINUING EDUCATION . 
Campus Office-Monday-Friday 8:00 a.m.-4:30 p.m. 

Monday and Tuesday 5:30 p.m -8·00 pm LeamingCenters . . . . 

Campus: M?nday-Thursday 8:00 am.-3:30 p.m.; 6:00 p.m.-9:00 p.m. 
Fnday 8:00 a.m.-3:30 p.m. 

Mount Airy (1249 N. South Street, 336-789-0063): 

Monday, Tuesday, Thursday 8:00 a.m.-8:00 p.m. 
Wednesday 8:00 a.m.-4:30 p.m. 
Friday 8:00 a.m.-12:30 p.m. 

Boonville(River Road): Leaming Center & Extension Office 
(336-367-7562) 

Monday-Friday 8:30 a.m.-4:00 p.m. 
Human Resources Develo.pment (336-789-0063) Mount Airy 
(1249 N. South Street): 

. . Monday-Friday 8:00 a.m.-4:00 p.m. 
ContinwngEducationp~/dassesoncampususuallyfollowtheregular 
college schedule. The public school schedule is usually followed for colli>ue 
programs/ courses at public schools. -o 

CAFETERIA 
Monday-Friday 7:00 a.m.-2:00 p.m. 
Monday-Thursday 5:45-8:45 p.m. 

BOOKSTORE 
Monday-Friday 8:30 a.m.-3:00 p.m. 
Monday-Thursday 6:30 p.m.-8:30 p.m. 
First Week of Classes 

Monday-Friday 8:30 a.m.-4:00 p.m. 
Monday-Thursday 6:00 p.m.-8:30 p.m. 

10 

I 

I 

I 

HISTORY 

Surry Community College is the realization of a dream for many organiza­
tions and indjviduals whose devotion set the wheels in motion and kept them turning 
until the college became a reality. In 1960, the MountAiry Lions Oub appointed a 
committee to study the possibility of creating a commuters' college, a school where 
rugh school graduates could continue their educations while living at home. By 1965, 
interest had grown throughout the county, and the committee was expanded to include 
representatives from all major civic organizations in the county. 

Meanwhile, a movement toward a state-wide system of community colleges 
had begun in 1961. A Governor's Commission ofEducation Beyond the High 
School, popularly known as the Carlyle Commission, had been appointed and 
charged with the task of developing a plan of growth and expansion of higher 
education for the next twenty years. One of the recommendations of the commission 
was the establishment of a comprehensive community college system. 

By May 1963, enough interest had developed to hold a county-wide meeting 
in Dobson to cliscuss procedural steps. Following the meeting, the project was 
endorsed by the Surry County Board of Commissioners and the Boards of Education 
of the Elkin City Schools, Mount Airy City Schools, and the Surry County Schools. 
The Surry County Board of Commissioners appointed a Community College Steering 
Committee on August 5, 1963. The committee was headed by Robert S. Burrus and 
included Richard J.Atkinson, Bowman S. George, JoeAPell, Jr., Bruce H. 
Tharrington, N. H. Carpenter, J. Sam Gentry, W. H. Hardy, W. M. Matthews, Norris 
Jarrell, Ralph Howland, Jim.my Hadley, and Paul Melton. This committee authorized 
the necessary county survey to submit to the county commissioners. 

Local officials prepared the application requesting a comprehensive 
community college for Surry County and presented it to the State Board ofEducation 
at its December 1963 meeting. The application was approved by the State Board in 
January 1964. 

Later a site committee was formed. The committee's duty was to locate the 
college at a place best suited to meet the needs of the greatest number of students. 
The committee included John Frank, Thomas R. Burgess, R.J. Boaz, Thedford 
Sprinkle, W. H. Hardy, Edwin Matthews, Kemp Lewis, Robert Lowe, Kester Sink, 
Glenn Payne, Perry N. Taylor, and Claude Thore. In March 1964, the county citizens 
approved a $500,000 bond issue and a four-cent tax authorization. This bond 
provided funds for the plll'chase of the site and construction of the first buildings. 

Following the bond vote, a board of trustees was selected. The school 
boards in the county selected David Lock Webb of MountAiry, Howard 0. Woltz, 
Jr., of Mount Airy, R. G. Chatham ofElkin, and Oscar Smith of Pilot Mountain. The 
county commissioners appointed Charles Folger of Dobson, Robert S. Burrus of 
Rockford, John P. Frank of Mount Airy, and Mrs. Roxie Roth ofElkin. Governor 
Teny Sanford completed the twelve-member board by naming Robert Merritt of 
MountAiry, W. I. Monday of Mount Airy; Glenn Robertson ofBeulah, and Robert 
Yarborough of Elkin. Robert Burrus was elected chairman of the board of trustees; 
and he appointed committees and c:hai.rmen: Building, Howard 0. Woltz, Jr.; 
Committee to Select a President, R. G. Chatham; and Finance, Glenn Robertson. 
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OnNo~ember 2, 1_964, I. Jolm Krepick was elected first president of the 
colle~e. Under~ lead~rs~p, construction began on the learning resources building, 
the saen°:techni~al building, and the vocational-shop building. The first classes 
were held m 1965, m borrowed and rented facilities. Continuing Education courses 
were held in various locations throughout the county. 

. The first programs offered were college parallel, business, secretarial, 
dr~g, agricul~, electronics, adult basic education, high school completion, and 
vanous non-credit classes. Other vocational programs were _postponed lUltil facilities 
were completed in 1967. 

!he first campus facilities were occupied in the spring and summer of 1967, 
and the first class graduated in June 1968. 

A physical education building was completed and occupied in 1970. 
James H. Templeton served as interim president from August 1971 until July 

1972. 

Dr. Swanson Richards asswned the presidency on July 1, 1972. 
. InSei:itember of 1972, Surry County voters approved a $1-million dollar 

bondlS.5Ue which provid~ a ~m building and vocational-technical building. 
. The ~assroo~ building was completed during,the 1974-75 school year and 

occupied durmgthe wmterquarter. The vocational building was first used during the 
fall quarter of the 1975-76 school year. 

A.Leamu:'g Resources Centei; the seventh campus building, was completed 
and .oc~p1ed durmg the 1979-80 academic year. This facility housed thelibrary, 
audioVISual cente.t learning cent~ and several classrooms. 

In 19.88 co~tructi?n was completed on the electronics, computer science, 
and commuruty service building. In addition to laboratories and classrooms the 
building housed a conference room and facilities for small business and ind~trial 
training centers. 

. On~ugust6, 1989, thefirstGEDgraduationceremonywasheldoncampus 
m the gymnasrum. 

. !11 November 1993, Surry County voters approved by a 62 percent majority 
a 3.5 million-dollar local bond referendwn in support of the college. These funds 
plus four million dollars from the state, were used to construct a new 65,000 squ~ 
foot health sciences building on the Dobson campus. These funds were also used to 
ren~vate the technical ?uildin~ autobody building and other shop areas, as well as 
th~ li?rary ~d cafeteria. Also mcluded was construction of an emergency services 
training facility to be used in specific training for police, firemen, and rescue work­
ers. 

In December 1994, the college received reaffirmation of accreditation by the 
Sou~~ciation of Colleges and Schools. Additionally, the sec Foundation 
(which provides scholarships to students who might not otherwise be able to attend 
college) had assets of more than $1,000,000. Foundation scholarships have paid 
tuition and fees for more than 220 students annually since 1990. 

In December 1994, Dr. Swanson Richards retired after serving as the 
institution's president for more than 22 years. Dr. James Reeves, a veteran staff 
member of the institution and Surry County native, asswned the office of president in 
January 1995. 
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Ground was broken in January 1995 for the tenth campus building-the 
Richards Health Sciences Building, named in honor of the retired president. The 
building was completed and occupied in August 1996. Open House and Dedication 
of the building were held on October 27, 1996. This building houses the allied health 
programs; the cosmetology ~epartment; the W~tin? ~d LearningCent:rs; the 
developmental studies, English and mathematics diV1S1ons; and the president's 
administrative staff. 

During the fall quarter of 1996, renovations were begun on the Leaming 
Resources building. The library was expanded to include both the main and second 
floors of this building. The reference and special collections, including an extensive 
genealogy collection and a distance-learning classroom, were relocated on the second 
floor. 

Additional changes to the campus in 1996 included moving Continuing 
Education classes and staff into the former C or classroom building. This building, 
which has been renovated, is now the Continuing Education Center. The bookstore is 
still located in this building. The Continuing Education division has also opened a 
new Learning Center in MountAiry. This Center offers ABE and GED classes as 
well as many other computer classes. The A building, formerly known as the 
administrative building, is now the Business Office/Student Center. The Business 
Office and Student Services are located on the main level, and the newly renovated 
cafeteria is located on the lower level. 

A new addition on campus is the One Stop Center which coordinates job­
related support services for students and area citizens. These offices include repre­
sentatives from Social Services, the Employment Security Commission, Vocational 
Rehabilitation, and JTPA. This program is located in the Continuing Education 
Center. 

sec also has a newly expandedJobLink Student Employment Center next 
door to the Student Services office inA building. The employment center includes 
the Cooperative Education Program, whichfindsemploymentforstudents allowing 
them to earn an income and job-related experience while they attend classes; and the 
Job Ready program, which coordinates Surry' s teclmical programs with those offered 
at local high schools. In this office, students have access to job listings from around 
the world using World Wide Access on the Internet. 

The technical building or Tbuilding now contains all science classes and 
laboratories, the mechanical drafting technology program, as well as the arts pro­
grams-music, art, and foreign language. The building will be renovated in the next 
fewyears. 

The shop building (S building) houses the madrining technology and 
welding programs. The building was air-conditioned in 1996 and renovated to 
expand the machining technology and consolidateweldingprogramsduring late 
1997. 

The vocational building houses the business technologies division, automo­
tive systems technology, carpentry, and electrical/ electronics technology programs. 
The upper floor of this building was renovated in 1995, and the lower level will be 
renovated during 1997. During 1998, both floors of the V building will be expanded 
to add additional business classrooms and double the size of the electrical installation 
shoparea. 
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rooms. 
The physical education building houses the gymnasiumandnew fitness 

The body shop building, B building, houses the autobody repair shop. Th 
expansion of this building, completed during the spring of 1998, will accommodate 
increased enrollments in the auto body program 

The electronics building, E building, completed in 1988, contains all 
computer and electronics technologies programs. During 1998, this building will be 
expanded to include additional computer classrooms and a larger lab area. 

Faculty offices are, whenever possible, located in the building that houses 
the program in which the instructor teaches. 

The entire campus is connected by fiber optic cable and is completely 
networked. SCC offers use and access by students and faculty to the Internet, as 
well as the conversion of many student services to electronic methods. 

A wide range of occupational, community service, basic education, industry 
training, small business seminars, and human resources courses are offered to meet 
the changing needs of the area's businesses and industries, as well as the adult 
population. ~ 

Moreovei; in an effort to better serve the needs of area citizens, sec 
converted from the quarter system to the semester system of credit in the summer of 
1997. This conversion improved articulation between public school systems and 
higher education institutions. This system also acknowledged the growing number of 
technical transfer students seeking to meet the increasing educational requirements of 
the employment market. The semester systemreduced student loss ofhalf-units of 
credit when transferring and the necessity for course repetition or enrollment in 
additional courses. 

Additionally, Surry is nationally, as well as locally, aligned with a system of 
credit measurement for which nationalhighereducational databases are constructed. 
One student benefit of this system is that the SCC calendar is coordinated with high 
schools and four-year colleges and universities in our service area The conversion 
alsoallowsfacultytospendmoretimewithagivensetofstudentsandreducesthe 
number of registration periods required each year. Finally, the semester system made 
possible additional review time at the end of the term; provided students with more 
time to participate in extracurricular activities; enab]ed students to find summer 
employment at the time when jobs are most available; and reduced, in some cases, the 
cost of books to students. 

As a part of this process, all 59 community colleges in the North Carolina 
System now have a common course catalog; the courses have the same number and 
description. This common course listing enables students enrolled at any community 
college to transfer credit to any other community college with out loss of credit. At 
the same time, transfer agreements have been negotiated with the North Carolina 
university system to ensure smooth transferability of classes. 

Also, during the spring of 1998, sec completed the Emergency Services 
Training Facility for fire, rescue, law enforcement, and emergency medical services 
training. This new facility, built with state and county bond funds, provides a 600' x 
250' driving facility, a classroom/ storage facility, a burn prop, five propane burn 
simulator pads, and a trench rescue/ confined space simulator. 
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SURRY COMMUNITY COLLEGE 
STATEMENT OF PURPOSE 

Surry Community College is a public, community-centered, open-door two-year 
institution of higher education whose primary service area consists of Suny and Yadkin 
rounties. As a member of the North Carolina Community College System, and within 
applicable statutory regulations and available fiscal resources, its purposes are 

1. to provide high-quality, reasonably priced educational and job training 
programs which meet the needs of the adults in its service area, 
2. to provide counseling and other support services to enhance the success of 

students in reaching their educational, occupational, and personal 
development goals, 

3. to provide training opportunities which meet the needs of both new and 
established businesses, industries, and other agencies in this service area, 

4. and to provide social, cultural, and recreational activities to assist students 
and area citizens in developing their leadership and social skills, their 
appreciation of aestheticvalues, and a more productive use of their leisure 
time. 

The college strives to fulfill its purposes by offering 
1. courses leading to associate degrees, diplomas, and certificates which enable 

individuals to achieve their personal goals for academic enriclunent, to enter the 
workforce, and/ orto transfer and continue their educations, 

2. specialized training courses, workshops, and seminars which increase the productivity 
of employees of new or established business, industrial, or public service 
ogannizations, 

3. adult and continuing education programs in duding literacy training, adult basic 
education, North Carolina high school equivalency (GED) preparation, occupational 
skills courses (some of which lead to a certificate), and avocational/ personal enrich­
ment courses. 

In planning and implementing activities to accomplish its mission, the college affirms the 
following statements as important guiding principles. 

1. The college is committed to offering programs which allow individuals to 
start where they are and progress toward their educational and occupational 
objectives. 

2. The college is committed to providing and encouraging individuals to 
respond to opportunities for lifelong learning. 
3. The college is committed to ensuringthatstudents who successfully complete 
a program have the know ledge and skills necessary to meet the job demands 
of the fields for which they have prepared themselves or to transfer 
and succeed at another institution. 

4. The college is committed to working with other community organizations to 
promote the economic development of the area and to enrich the quality of 
community life. 

5. The college is committed to the development of effective ways to evaluate 
college programs, the use of the results of evaluation to improve the college, 

and the appropriate reporting of results to the public. 
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6. The college is committed to making the institution a stimulating and 
rewarding place to work and study. 

PURPOSE OF THE CATALOG 
The purpose of this catalog is to provide a general description of Suny C~mmunity 

College and give detailed information regarding the various programs andse.rvJces offered by 
the College. Since the educational process necess~tates change, th~inforrnationand educa­
tional requirements in this catalog representa flexible progra~ which may be altered where 
such alterations are in the mutual interest of the College and 1ts students. Students are 
expected to follow the course requirements specified in the educational plan. 

The provisions of this catalog do not constitute any offer for a contract which may~ 
accepted by students through registration and enrollment in theC:o~ege. ~Comm~ty 
College reserves the right to change without notice any fee, proVIS10n, offenng, or reqw.re­
ments for admission or graduation. 

Each curriculum shall be governed by the requirements in effect on the date of enroll­
ment as specified by the student's educational plan, If a student withdraws from Suny 
Community College and subsequently returns or does not remain continuously enrolled 
(sununers excluded), the requirements in effect at the time of return will govern. 

STUDENT RESPONSIBILITY 
Allprogramsestablishcertainacademicrequirementsthatmustbemetbeforean 

academic award is granted. Advisors, department chairpersons and deans are available to help 
the student understand and arrange to meet these requirements, but the student is responsible 
for fulfilling them. If at the end of a student's couxse of study, the requirements for graduation 
have not been satisfied, the respective certificate, degree, or diploma will not be granted. For 
this reason, it is important for each student to acquaint himself or herself with all academic 
requirements throughout his or her college career and to be responsible for completing all such 
requirements. 
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ADMISSIONS INFORMATION 

ADMISSIONS POLICY 
Arurussion to Surry Community College is open to anyone who is eighteen years of age 

or older. Under certain conditions, individuals between the ages of sixteen and eighteen may 
be granted admission if their local school system recommends it as appropriate. Additional 
details and the Student Release Forms used to document such a recommendation are available 
in the college Student Services Office and in local high school guidance offices. 

Although this open-door admission policy allows access to college courses for virtually 
anyone,immediateadmission to some degree/ diploma programs is dependent on various 
factors. These factors include the following: 

1. Students admitted to Associate of Arts, Associate of Science, and an 
Associate of Applied Science Degree programs must have been awarded 
a high school diploma from an accredited secondary school or have 
earned either a GED or Adult High School Diploma. 

2. Degree-seeking students must complete an orientation session and 
placement tests prior to enrolling. Results of the testing are used to 
ensure students' ability to succeed in certain programs. If results indi­
cate a lack of readiness to begin college-level work, students will be 
required to complete appropriate developmental studies. 

3. Students interested in pursuing a degree or diploma in any of the Surry 
Community College nursing programs must follow the specific 
arurussion procedures which follow. 

GENERAL ADMISSION PROCEDURES 
The Office of Student Services is responsible for the administration and coordina­

tion of all admissions procedures. 
It's not complicated or time-consuming to become an sec student. Students should 

decide whether they want to pursue a degree or take a few classes. Once this decision is 
made, help is available in the Student Services Office. lnterested persons may call the office 
at (336) 386-8121, extensions 204 or 264. 

STUDENTS SEEKING A DEGREE 
I. ADMISSIONS INFORMATION FORM: The prospective student should 

remove the form from the back of this catalog, complete it, and return it to the 
Student Services Office. 

Il. TRANSCRIPTS: Then the individual should have official transcripts sent to SCC 
from his or her high school and any previously attended colleges. Postcards for this 
purpose are available in the Student Services Office. If the prospective student 
completed the GED, seCrequires a copy of these test scores. 

lll. PLACEMENT TESTS: An effective placement system is seldom one dimen­
sionaland this is true at Surry Community College. SCC offers the Computerized 
Placement Testing (CPT"s) and the Paper Pencil Companion Tests to help students, 
with the assistance of a counselor or academic advisor, select courses and programs. 
The placen1ent tests cover the important 'Tool Skills" ofReading, English, and 
Math. All entering degree-seeking students are required to take the placement tests 
prior to enrolling. Applicants to the RN and LPN nursing programs must complete 
the placement tests as one part of the admissions procedure for those programs. 
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IV. 

After completing the placement tests, students should meet with a counselor from 
the Student Services Office to select courses for which they are adequately prepared. 
The results of the tests are considered with the student'sprevious academic 
performanceaswellasthestandarderrorofmeasurementfo_rthe~t. Iftests . 
indicate that refresher coursework is necessary, counselors will ad VISE? students m 
selecting appropriate courses. sec students may request a revision ~f placement 
when the students'previous academic performance warrants such action. 

Placement Tests are offered on a regularly scheduled basis. Times and places for 
testing may be obtained by contacting the Student Services Office. 

COURSE SCHEDULING: After completing the placement tests, students should 
meet with the staff in Student Services to plan the courses needed for a particular 

degree program. 

STUDENTS NOT SEEKING A DEGREE 
I. ADMISSION S INFORMATION FORM: The prospective student should remove 

the fonn from the back of this catalog, complete it, and return it to the Student 
Services Office. 

u. COURSE SCHEDULING: After completing the placement tests, eachhstudshent 
should come talk with the staff in Student Services to plan the courses e or e 
will need to take for a selected program. 

INTERNATIONAL STUDENT ADMISSION 
Surry Community College is approved for attendance by non-immigrant students. 

Application for admission should be made at least three months prior to the sem~ter in . 
which an applicant plans to enroll. Non-immigrant students are treated as~on-res1dents with 
respect to tuition and fees. The college cannot provide fin~?al aid to fore1~ ~tu dents; 
therefore students must have sufficient funds to cover alllivmg expenses, twtion, and fees 
while a~ding the college. Student housing is not provided by the college and international 
students are expected to make their own arrangements for housing. 

These items are required for admission. 
1. APPLICATION FOR ADMISSION . 
2. ACADEMIC RECORDS 

A certified copy of the original education record, to include all 
previous academic experiences, is required. If the original copy of 
this record is written in a foreign language, a certified English 
translation is also required. 

3. THE TEST OF ENGLISH AS A FOREIGN LANGUAGE (TOEFL) 
TOEFL scores are required ofall applicants, except those from 
countries where English is the only official language, as evidence 
of adequate proficiency in the English language. The minimum 
acceptable TOEFL score is 500. 

4. FINANCIAL STATEMENT 
A signed financial resource statement is required of all applicants. 
This statement should be a detailed account of the applicant's 
financial situation, including the amount of money available per year, 
sources of income, and any other pertinent information. The inclusion of 
any false information constitutes grounds for disnrissa I from the college. 
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5. TUITION DEPOSIT 
Prior to issuance of the 1-20A, the applicant will be required to deposit an 
amount equal to one (1) semester of full-time tuition with the SCC 
Business Office. These funds will be credited to the student's account to 
satisfy tuition charges. 

6. RESPONSIBILITY STATEMENT 
Each applicant will.furnish a certified statement from a United States 
citizen in which the citizen assumes complete responsibility for the 
applicant financially, socially, and otherwise. 

United States Department of Justice Form 1-20A, Certificate of Eligibility, will be 
prepared on request by applicants who have met the preceding conditions and have formally 
been accepted for admission to the college. 

ADMISSIONS REQUIREMENTS 

Availability of programs based on 
educational preparation 

If you have a . .. 
High School Diploma 

GED 

High School Certificate 

No high school diploma, 
GED, or high school 
certificate 

You may enroll in ... 
- All programs 

-All programs 

-All diploma and certificate 
programs &Agriatlture/ 
Horticulture Technology 
Diploma 

- All diploma and certificate 
programs &Agriculture/ 
Horticulture Technology 
Diploma 

In order to qualify for financial aid, a student must possess a 
high school diploma or GED. 

**Nursing admissions information is listed on pages 22-24. 
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WHERE TO GO FOR . .. 
Ext.# 

. . FacultyAdvisororStudentServices ................................ 264 or 218 AcademicAdVJSmg .......................... tal 
Academic Honors ................................................... Ca og . 264 or 238 

· · CatalogorStudentSel'Vlces .................................... .. Academic Probation .............................. . 204 or 264 
. . Sherry Lowe, StudentSemces ................................... . 

Admissions ........ ................................... R . tration Desk ........................................ ...... 218 or 208 
Add a Course .......... ....... .................... ............ egis d Se · 204 or 264 
Addxess Change ................................... Sherry Lowe, Stu ent ~ces .................................... 201 or 264 

Larry Rooks StudentServ1ces .................................. .. 
Adv~ced i:ac~ili~ti t .. A ... ct ...................... Larry Roo~ Student Services .................................... 201 or 264 .AlJ\encan DJSav es ................... , 
Attendance . ......... ....... ............................ InstructorSyllabus Bld 249 

.. ...... · c Bookstore ContinuingEducationCtr. g ............................. .. Books, Supplies .................. ampus : d All Bid 
Buy Sell Trade Something .......... ....... .. Bulletin Boar s, gs. . 247 or 264 1 

' • AnneMarieHardy,StudentServices .............................. . 
Career Counselinam/Mg .... : ................... F .. aculty Advisor I Counselor /Sherry Lowe ........................................ 204 
Change Progr aJor ............. 246 
O ubs & Organizations ...................................... Tony Searc;: ............................................................... 262 

Melissa Key Atkinson .................................................... .. 
Student Services ........................................................... 264 

Course Selection ........................ .......... Faculty AdvisororCo~or: 247 
Counselors: Anne Marie Hardy, Nursmg ................................................ . 

Melissa Key Atkinson, College Transfer .............................. 262 
Bennett Shores, Technical/Carpentry ................................... 281 

Tony Searcy, Business .......................................................... 246 
RP<ri~trationDesk .............................................. 218 or 208 Drop a Course ................................................ -o- 238 

Emergencies ......................... ........................... StudentServices ..................... ...................................... 207 

F~ s ···:·· .. ···:· ...................................................... Bus~~::::::::::::::::::::::::::·:· ................................ 279 
FmanaalA1d ...................... .......................... ... Jami 217 

T~;/i~!~~:::::::::::::::::::::::::::::::::::::::::::::::::::::::: ;fi General Interest Courses ........................... Continwng . 264 
GradingSystem ..................... ............ SCCCatalogorStudentSe~ces .............................................. 

264 I.D. Card ................................. ............ Lisa Holcomb, StudentSemces ......... ..................................... 
207 Insurance .......................................................... Business Office ..... ~ ................................................ 320 

Job Placement ................................. Job Link Student Employment Center ........................................... 320 

J '-LinkStud tEmplovment ter .............................. .. Cooperative Education ............ ...... Ou en ~··· .......... · 207 
d Business Office .................... · .................. · ................... . Lost & Foun UUttttlttlUtUfUUtttUUttut••· ~·· .. •••• •••• • • 207 

Parking Permits, Regulations ........................ Business Office ............................................ · ............... 
346 Pei:sonal Counseling ................................ Health & Welln~ Center .................................................... 
264 Registration ........ ................... .................... ..... . Student Servi~ ........................................................... 262 

Transfer Wormation ................................. Melissa Key At~n ....................................................... 
2

6
4 Student Serv1ces ......................................................... . 

. Larry Rooks Student Services .................................... 201 or 264 
TTrautonn~ ................ ..................... .......... RP<ri~tion Desk .............................................. 218 or 208 

nscnpts ..................................................... -o--- . 281 
Veterans .............................................. Bennett Shores, Student Serv1ces ................... ····· · ........... ·· ....... . 

Vice President for Student Services - Michael McHone, Ext. 238 
SCC Telephone: (336) 386-8121 

**Other faculty and staff extension numbers are listed on 

pages 254-265 in the back of this catalog. 
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ADMISSION PROCEDURES FOR NURSING PROGRAMS 
Admission to the nursing program is based on the criteria outlined herein and is 

open to both men and women without regard to race, religion, national origin, age, veteran 
status, or disability. Please be aware that enrollment in the nursing curricula is limited by 
available clinical space and resources; therefore, each student will need to follow carefully 
these specific procedures. 

A. Submit a completed Admissions Information Foan, including transcripts from each high 
schooL college, and/ ornursing school attended. These must be submitted no later than 
January l Oforthe RN program or by April l Ofor the LPN program. High school 
graduationoritseqwvalentisrequired. 

B. Complete the college placement testing program. Tests will be administered on the college 
campus at announced dates. In order to be further considered for admission to the nursing 
program, students must score in the 55th percentile or higher on the reading and math 
sections. They may take the placement test three times during the calendar year, but 
students must observe a 90 day waiting period between tests. The deadline for passing 
this test is January 31 for RN's and April 30 for LPN's. 

C. Have completed one year or high school unit in Biology, Chemistry, Algebra I, 
and keyboarding with a grade of "C' or better. College substitutions for these requirements 
are one semester of BIO 111 - General Biology I, CHM 131 and CHM 131A - Introduc­
tion to Chemistry and the lab, MAT 070- Tntroductory Algebra, and OST 080, 
Keyboarding Literacy. 

D. Follow one of the two paths into the Surry Community College nursing programs. 
1. Assured Entry into the nursing program can be obtained by completing 

the following courses at Surry Community College and maintaining a 3.0 
Grade Point Average on these courses. This 3.0 Grade Point Average 
must be obtained by the end of fall semester. These courses must be 
completed by the end of the spring semester prior to the starting date of 
each program. This path is recommended since it has proven to be the 
most successful for graduates of the program. 

FORRN'S FOR LPN'S 
CQ!m!::i lQ b~ com11leted Students must com- CQY!lie:z tQ be cQmpleted 

ENG 111, 114 plete the required EN G 111 
PSY 150 ,_ courses and maintain a ,__ PSY150 

BIO 165,166 3.0 G.P.A. with no BI0163 
*MAT llO grade lower than a "C' 

CIS 110 on these courses . 
.. Humanities Elective 

*Prior to taking MAT 110 a student must score in the 47th percentile or higher on the algebra 
section of the placement test or take MAT 070 

"Suggested humanities electives 
ART 111 Art Appreciation 
ENG 131 Introduction to Literature 
ENG 231 American Literature 
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HUM 110 Technology and Society 
MUS 110 MusicAppreciation 

For a listing of all humanities, see pages 76 and 77. 
Students may repeat a course once under the assured entry program. I!-~ student 
registers for any course more than twice, he or she will no longer be eligible for 
assured entry. Upon completion of all admission requirements for th: assured 
entry program, students are responsible fornotifying Student Se1V1ces that 
their name should be placed on the assured entry list. This ~tin? will be done 
on a first-come, first-served basis, but all students who qualify will be guaranteed 
admission into the nursing program. If more assured entry admissions exist than 
there are openings available, applicants will be pla~ ~n a waitin?_list. These 
applicants will be admitted in~ the next a~ail~ble position. If a_dditional 
openings become available pnor to the begjnning of th~ educa~onal sequ~ce, 
order of acceptance will be determined by the date applicants first meet mu:umum 
requirements on the nursing placement tests. If two or more stu~ents ~alify for 
the next position by virtue of these placement test dates, the applicant WI th the 
earliest application date will be admitted. 

2. For new students, a point system based on past academic record and 
placement test scores determines those eligible. Points will be ~warded 
for high school health occupations courses and/ or current Nursmg 
Assistant J certification. 

D. After being accepted into the nursing program, students~u~t compl~te the . . 
following items by the dates requested. Failing to do so will JeD~ardize ad~1on 
into the program. Any student without completed documents will not be eligible 
for entry into the nursing programs. Prospective students should have 

1. A medical form, completed by their family physician with test 
results and the most recent dates of immunizations. 

2. A dental form, completed by their dentist. 
3. Begun the Hepatitis B vaccination series or provided a 

doctor's certification of immunity. 
4. Evidenceofappropriateheathand/oraccidentinsurance. 
5. Purchased malpractice insurance through the Business Office. 
6. CPR certification (including one-man, two-man, infant, child, adult, 

obstructed airway, rescue breathing techniques). 
"7. A copy of current license. 
*8. One year of clinical experience with direct patient care in a health care agency 

within the last three years. 

"For Advanced Placement Student Only 

The Nurse Practice Act. Article 9, d1apter 90 of the General Statues of North 
Carolina states that the North Carolina Board of Nursing may deny an application for 
licensure if the Board determines that the applicant 

1. Has given false information or has withheld material information from 
the Board in procuring or attempting to procure a license to practice 
nursin& . 

2. Has been convicted of or pled guilty or nolo contendere to any cnme 
which indicates the nurse is unfit or incompetent to practice nursing or 
that the nurse has deceived or defrauded the public; 
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inter-
3. Has a mental or physical disability or uses any drug to a degree that 

feres with his or her fitness to practice nursing; 
4. Engages in conduct that endangers the public health; 
5. Is unfit or incompetent to practice nursing by reason of deliberate or 

negligent acts or omissions regardless of whether actual injury to the 
patient is established. 

6. Engages in conduct that deceives, defrauds, or harms the public in the 
course of professional activities or services. 

7. Has violated any provision of this Article; or 
8. Has willfully violated any rules enacted by the Board. 

If a student has questions regarding this item, he or she should see the Nursing Counselor in 
Student Services. 

STUDENT CLASSIFICATION 
Afreshmanisastudentwhohasmetregularadmissionrequirementsandhasearned 

fewer than30 semester hours of credit. 
A sophomore is a student who has earned 30 or more semester hours of creditwith at 

least a 2.0 quality point average. 
Full-time students are those who carry academic loads of 12 or more credit hours each 

semester. Part-time students are those who carry fewer than 12 credit hours per semester. 
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STUDENTS' RIGHTS AND 
RESPONSIBILITIES 

STUDENTRIGITTS 
Suny Community College exists to help students attain the educational goals they have 

set for themselves. When students register for classes and pay tuition, they gain certain 
specific rights designed to guarantee fair and consistent services for all students. Students 
have the rightto 

1) receive in writing the requirements, evaluation methods, and the method of 
grade determination of a course at the beginning of each semester; 

2) appeal any grade they think is unfair; 
3) express any concerns privately with instructors, administrators, and other 

staff members; 
4) participate in a college-approved process of course evaluation; 
5) access their official academic student records; 
6) be assured confidentiality of their official student records (Access of student 

records will be granted to parentsofa dependent student, appropriate 
college officials and persons or agencies having a legitimate educational 
interest. Others wishing access must have written consent from the student. 
An exception to the above right will be made in the event of legal action 
where the safety of persons or property is involved. Copies of this policy are 
available in the Student Services Office and explained on page 30 of this 
catalog. 

7) permanent maintenance of their academic transcripts by the College; and 
8) i;eceive information concerning college student graduation rates. 

STUDENT RESPONSIBILITIES 
Students are responsible for 
1) being aware of and abiding by inStitutionalrules, regulations, and policies 

(Copies ofall these policies are available in the Student Services Office.); 
2) maintainingindividual honor in their academic pursuits by neither 

participating in nor condoning acts of academic dishonesty; 
3) maintaining the standards of academic performance established by each 

course in which they are enrolled; 
4) learning the content and demonstrating the competencies of any course of 

study in which they are enrolled; 
5) maintaining in each course the standard of classroom conduct deemed by 

the institution to be conducive to the learning process; 
6) complying with procedures governing tardies and absences explained in 

each course syllabus; 
7) reviewing periodically their inStitutional academic record for completeness 

andaccuracy; 
8) conductingthemselvesinanappropriatemannerwhileoncampusorwhile 

functioning as a representative of Surry Community College; 
9) conducting the business of student dubs and associations inafair and 

equitable manner; and 
10) adhering to and complying with prescribed institutional grievance proce­

dures. 
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ROLE IN DECISION-MAKING 
The college trustees, administrative staff, and faculty are involved constantly in making 

decisions which affect students. Because students' ideas and concerns are highly valued, 
every effort is made to solicit student input for the decision-making process. Student 
representatives are found on the sec Foundation Board, Board of Trustees, Planning 
Committee, Forecasting Committee, and administrative standing committees. Guidelines for 
appointment to these groups can be found in thelnter-Oub Council/Student Government 
Association Bylaws. 

STIJDENf CONDUCT 
The conduct of college students, both in and out of school, is expected to be that of any 

respectable adult in a public place. Students should consider at all times that the reputation of 
theinstitutiondependsinnosmallpart upontheirbehavior. Nolonglistofrulesandpenalties 
should be necessary if each student abides by the rules of common courtesy and cooperation; 
howev~ certain North Carolina state laws govern the use and possession of drugs or alcoholic 
beverages in public and the possession of firecrackers, firearms, or explosives of any kind. 
Surry Community College has adopted and implemented a program to prevent the illicit use of 
drugs and the abuse of alcohol by studen~ and employees. (A copy of this policy is available 
in Student Services.) 

State laws also prohibit hazing of any student by another student or students. The 
College will dismiss any students who in its judgment conduct themselves in a manner 
incompatible with the purposes of the college. 

DISCIPLINARY ACTION 
Students on sec premises or at college-sponsored events whose conduct adversely 

affects the objectives of the College or violates the rules and regulations of the College are 
subject to disciplinary action. Violations involving cheating; copying; forgery; disruptions; 
physical threat or abuse; theft; property damage; failure to heed an official's directive; 
persistent infractions of traffic regulations; selling or solicitation of goods or services; using, 
possessing, transmitting, or being under the influence of alcohol or drugs; and behavior 
conflicting with safety are all subject to disciplinary action. The Vice President for Adminis­
trative Services, Vice President of Student Services, and President are responsible for 
enforcing these policies. (Copies are available in Student Services.) 

STUDENT SAFETY 
TheadrninistrationandstaffatSurryCommunityCollegemakeanefforttoprovidea 

safe and healthy educational environment. From ti.me to time, certain elements or factors such 
as weather conditions, power outages, accidents, human errOI; or poor judgment by other 
students can create potentially dangerous situations. Students at Surry Community College 
are advised and encouraged to be conscious of theirpersonal safety and to always take 
whatever actions necessary to preserve that safety. Students having concerns about safety on 
campus should contact the Vice President of Student Services or the Evening Dean. 

RESPECT FOR PROPERTY 
Respect for private and public property reflects upon a person's character. Students at 

Surry Community College are requested to show respect for the property of others at all times. 
'Iraditionally, students take pride in their school's property. This means assuming a 

respollSlbility for preserving the beauty of the grounds and the buildings. The Inter-Oub 
Council/ Student GovernmentAssociation asks that all students join in an effort to carry out 
this student responsibility. 
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EMERGENCY SITUATIONS 
The office of the Vice President of Student Services (Extension 238) or the office of the 

Evening Dean (Extension 276) should be notified inunediately if any of these emergencies or 
disasters develop: 

1) Severe or Inclement Weather 
2) Tornadoes 
3) Bomb Threats 
4) Disturbances or Demonstrations 
5) Fire 
6) Utility Emergencies 
7) Hazardous Accidents 
8) Chemical Spills 
9) Explosion, Downed Aircraft or crash 
10) Earthquake 
11) Injury /Illness 
12) Physical or Sexual Assault 
If these officials are not available, dial "O" and the switchboard will connect one with 

the appropriate college official. [fan accident has already occurred and emergency relief is 
necessary, one should dial "9" for an outside line, then dial "911" which serves as the 
emergencyresponse number for Surry County. 

INCLEMENT WEATHER 
Extreme weather conditions during the winter months may require Su.cry Community 

College to cancel or delay classes. According to college policy, weather conditions must be 
extreme before classes will be cancelled. 

Two decisions are possible in the mornings: (1) Surry Community College will be 
closed, or (2) the college will delay its opening. If no announcement is made. classes will 
operate on a regular schedule. 

An announcementconcerningeveningclasseswill be made by 5:00 p.m. 
Suggestions are listed here for faculty and students to follow. 
1. Listen to one of the following radio or television stations for information: 

WPAQ-MountAiry 
WSYD-Mount Airy 
WYW-Dobson 

WIFM-Elkin 
WSJS - Wmston-Salem 
WCOK-Sparta 
WHHV - Hillsville 
WBRF-FM -Galax 
WBOB-AM -Galax 
WKZL- Wmston-Salem 
WfQR- Winston-Salem 
WXIl-TV-Wmston-Salem 
WFMY-TV -Greensboro 

2. A decision to close the college or operate on a delayed schedule will be 
announced no later than 7:00 a.m. ( usually earlier). No announcement will 
be made if the college is to operate on a regular schedule. 

3. Please do not call the college, the radio stations, or college officials 
during this ti.me. Officials will be communicating to determine weather 
conditions. Hstudents attempt to call, these communications are delayed. 
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4. Two-hour delay; When a decision is made regarding closing of school 
because of inclement weather, the safety of students and all employees will 

be the only factor considered. Delaying the opening of school for two hours 
has served us well in the past, and sec will continue this procedure when 
necessary. Since news media will not explain what a two-hour delay 
means, it is.important that everyone knows what to do. 

Most of our classes begin at 8:00 a.m.; therefore, regardless of the day­
Monday through Friday-a two-hour delay means that students and faculty 

should report to the class where they would normally be at 10:00 a.m. 

If a student has a class that ends at 10:20, he or she would still report to that 
class for the last 20 minutes. Students would also be expected to report to 

any lab or shop class, even if it may be almost over. 
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GENERAL INFORMATION 

TELEPHONES 
Pay telephones are available for students to use at any time. These telephones are 

located in the Business Office/ Student Centei; Richards Health/ Sciences, Technical and 
Vocational buildings. Students are requested not to use phones located in the college 
offices except in an emergency. Also, incoming calls for students will be honored only in 
the case of emergencies. 

LOST AND FOUND 
If students have lost or found an item, they should check with the receptionist in the 

Business Office. 

CHANGE OF NAME/ADDRESS 
Students whose name or address changes while they are enrolled at the college should 

fill out a Data Change Card and inform Sherry Lowe in Student Services. Alan Foster is 
available in the evening to make these changes. 

LOCKERS 
If students would like a locker to use during the ye~ they should see Mr. Watts in the 

bookstore. A limited number of lockers are available for use on a first-come, first-served 
basis with the purchase of a lock. 

FINAL EXAM SCHEDULE 
The schedule for final examinations is distributed approximately two weeks before the 

end of each semester. Copies of the schedule are available from faculty advisors and 
counselors. 

SMOKING 
Smoking is not permitted in any campus building. Smokers should place all waste 

paper and cigarette butts in the proper disposal units outside each building. 

CHILDREN ON CAMPUS 
Parents and other students are requested not to bring young children to campus or 

to class. The college liability insurance will not cover anyone who is not officially registered 
for classes at SCC. State Jaw requires that a person be 16 years old in order to register for a 
class. Also, a small child in class can be disconcerting to other students and the instructor. 
SCC pro Vides supplemental financial support for students unable to afford day care for their 
children. Students who have day-care needs should contact Tony Searcy in the Student 
Services Office. 
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POLICIES 

STUDENT RECORDS POLICY 
I. Responsibility for Security and Release of Students Records. Vice President for 

Student Services. 

II. Definition of Student Records. Records are defined as data of an administrative or 
educational nature normally stored in a student's cumulative record folder. Records 
not considered a part of the official school records would include notes or other 
memory aides of a confidential nature maintained by school personnel for their own 
use in working with students. Such notes become part of the student's official 
record only when they are shared with another person. 

III. Right to Inspect Student Records. An eligible student's request to inspect or 
review his or her record shall be honored within a reasonable ti me by the Vice 
President of Student Services; in all cases, within 45 days after the initial request. 

Iv. A. Personnel who may have access to student records: 
1. School officials within the local educational agency who 

have legitimate educational interests. 
2. School officials of other local educational agencies in which 

the student intends to eruoll. 
3. Certain authorized representatives of the State and Federal 

Government (PL 93-380). 
4. Official representatives of a college, university, or other 

higher educational institution in connection with a student's 
application for, or receipt of, financial aid. 

5. All other persons may gain ae<:e$ to a student's records only 
with the specific written consent of the eligible student. 

6. Recipients of student records will be cautioned that student 
information may not be released to third parties without the 
consent of the eligible student. 

B. Information from a student's record should be furnished without the 
student's consent when required by a judicial order or any lawfully 

issued subpoena upon condition that students are notified by the law 
enforcement agency of all such orders or subpoenas in advance of 
the compliance. Eligible students will be provided with the 
opportunity to review and challenge their records prior to compliance 
of the school with the judicial order or subpoena. 

V. Request from Prospective Employers. Every effort shall be made to cooperate 
with prospective employers of Surry Community College graduates. Information 
given shall be of a general nature such as: dates of enrollment; program of study; 
fair, poor, good, excellent student; participation in extra-curricular activities, etc. 
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COMMUNICABLE DISEASE POLICY . . 
ThecommunicablediseasepolicyofSurry Community College 1saneffort to ensure 

th h Ith and safely of all employees and students. This policy includes, but is not limited to, 
~ irnrnunedeficiencysyndrome(AIDS), chicken pox, hepatitis, measles, tuberculosis, 

~eningitis mononucleosis, and whooping cough. 
faculty, staff, students and employees of contractors or contracted ~ces inf~ed 

withcommunicablediseasehavctheresponsibilityofreportingthisfacttotheV1cePres1dcnt 
ofStudentServices,AdministrativeServices,orCurriculumPro~ams. . . 

The college will support an ongoing progr~of~ucatingand inf~mung faculty, 
staff andstudentsaboutconununicablediseases, wammgs1gns,and protective measures 
thro~ghpublications,scminars,~dot!1erappro~riate~eans. . 

Complete copies of this pohcy are available m theStudentServ1cesOffice. 

DRUG AND ALCOHOL ABUSE POLICY 
SurryCommunityCoUegehasbecomeincreasinglyawareoftheimmediatcandlong 

term health risks associated with theuseof illicitdrugsand theabuseofalcohol. These 
substances can create both physical and psychologica I dependence. The harmful effects of 
alcohol abuse are alcoholism; damage to brain cells; malnutrition; blackouts; memory loss; 
personality disorders; degeneration of muscles and ~nes; and the increased risk of cirrhosis, 
ulcers heart disease, heart attack, and cancers of the hver, mouth, throat, and stomach. The 
harmful effects of drug abuse include hallucinations, heart problems, malnutrition, loss of 
coordination, coma, convulsions, damage to the lungs, brain, liver, and bone marrow, risk of 
AIDS or hepatitis, or death. . 

Drugsandalcoholaredetrimentaltotheleamingprocess.SurryCommumtyCollege 
pledges full support to other agencies in our community in the fight to rid o~rsociety ~f ~ese 
elements in the school environment. Therefore, drug or alcohol use, possession, and distribu­
tion on school grounds and at school functions by students or school personnel wi 11 not be 
tolerated. Surry Community College will imposesanctionsonstudentsand employees 
consistent with local, state and federal laws. 

Complete copies of this policy are available in the StudentServicesOffice. 

HealthRisks 
Alcohol (beer, wine, distilled spirits) Short-tenneffects: relaxation, breakdown of inhibitions, 
euphoria, depression, decreased alertness,stupor, nausea, unconsciousness, hangover, and 
death. Long-tenneffec:tsfrom continued excessive use: obesity, impotence, psychosis, ulcers, 
malnutrition, liver and brain damage, delirium tremors, and death. 

Barbiturates (cl, Lora I, liydra te, doriden, ne111b11 ta I, phenobarbi ta I, secona f) Short-term 
~ relaxation, euphoria, decreased alertness, drowsiness, impaired coordination, slurred 
speech, stupor, hangover, and death. Long-term effects: excessive sleepiness, confusion, 
irritability, severe withdrawal sickness, and death. 

Cannabis (hasliisl1, 111arij11a11a, THC) Short-term effects: relaxation, breakdown of inl1ibi­
tions, alteration of perceptions, euphoria, increased appetite, increaS4.."'CI heartbeat, dry mouth. 
Long-term effects: fatigue, los.c;of memory, decline in school grades or work perfom1ance, 
hom1onal changes, psychosis. 

Tranquilizers (libri11m, miltown, eq11i11ol, tl1orazi11e) Short-term effects: reliefof anxiety and 
tension, suppression of hallucinations and aggression, sleep, drowsiness, blurred vision, 
dizziness, slurred speech, allergic reactions, stupor. Long-term effects: blood-cell destruction, 
jaundice, coma, and death. 
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Hallucinogens (LSD, mescali11e, PCP,scopolamine, STP, psilocybin, DM1) Short-term 
~perceptu~ changes-especiall~ visual, increased energy, hallucinations, panic, 
anx:iety,_exhaustion, tremors, psychOSIS. Long-term effects: increased delusions and pani 
psychostS. C, 

Amphe~e~ (benzedri~, dexedrine, prellldill, methedrine) Short-term effects: increased 
~ertn~, exotation, ~phona, decreased appetite, restlessness, rapid speech, irritability, 
msomru_a'. stomach.disorders. Long-term effects: insomnia, excitability, skin disorders, 
malnutrition, delus1ons,hallucinations, psychosis. 

Cocai~e(know11 a_s co~,snow, crack) Short-term effects: feeling of self-confidence and 
power, mtenseexhilaration, extreme euphoria, paranoia, violence, increased blood press 
an~ heart rate, feeling of things crawling under the skin (frequentabrasionsand digmar~':n 
skinfr_oms_cratching "~~e bugs"), dilated pupils, runny or stuffy nose if snorted,headaches 
chroruc fati~e, chrorucmsomnia, irritability, depression, psychosis. Long-tenneffects: ' 
extreme:weight loss, heart damage, depression often leading to suicidal tendencies, cocaine 
psychos_1S,damageton~septumwhensnorting,bloodvesseldamage,extremeagitation, 
fast and 1rregular breathing, convulsion,respiratory arrest, and death. 

~alants (blue, paintt1zi11nera~d rem01Jers,gas, correctio11 fluid, laugltitzggas, nitrous 
0xtde) Short-term effects: relaxation, hypersensitivity, possible violence impaired judgment 
~uced_ muscle reflex con~I, rapid heartbeat, impaired coordination, headache,nausea, ' 
V1S1on disturbance, euphona. Long-term effects: brain damage, lung and kidney damage 
bloodandbonemarrowalteration, possibledeath. ' 

~abolic~t~ids(bodtbt1ildi11gd~gs'.sy11tl1etictestosterone-likedmgswhichl,ave 
~ssu~-b111ldzngproperti~s-by pr~scn_ptio11) Short-term effects: mood elevationordepres­
:non, mcreaseordecrease u:isex dn ve: increased aggressive behavior, stunted growth, change 
~el~olyte b~ceca~m~ retention of sodium, and retention of fluids. Long-term effects: 
1aundice(yellowing of skin), liver damage, high blood pressure, endocrine imbalance: in 
mal~ ~use enlarged breas~, decrease in testicuJarsize and function, decrease in sperm 
production,mfemal~expenencearne,menstruali.rregu)arities,irreversiblemasculiniz­
mgeffectssuch as hair on face, deepening of the voice, change in the genitals. 

Nicotine (ciga:ettes, cigars, pipe tobacco, s1111ff, chewillg tobacco, t1icoti11egum) Short-term 
~ ~Iaxation, constriction of blood vessels, dry mouth and throat, adrenaline release, 
~<:'ea~ m pulse, heart, ai:id blood pressure. Long-tenneffects: hypertension, nervousnes.c;, 
untability, headaches, fatigue, insomnia,impaired breathing, heart and lung disease, cancer of 
the_lungs, larynx, trachea, esophagus, truoat, mouth, cheeks, lips, and nasal cavity arterioscle-
rosis, and death. ' 

CHEATING AND PLAGIARISM POLICY 
. Stud~tsatSwryCommwtityCollegeareexpectcd tocompletetheircoursework 

wtthout~~rtin~toanyf~nnof~~ti~gorplagiarism. Anystudentwhoengages ineitherof 
~ese acti~~esw1ll be subJec_t to d1Saplinary action. For clarification purposes, cheating 
involves gwmghel p of any kind.to anotherstudenton written assignments or tests; receiving 
such he~p from another student is also considered cheating. Examples of cheatinginclude the 
possession ofnotesduringa test, assistance to others to cheat, alteration of grade records, and 
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unauthorizedentrytoaninstructor'soffice. Plagiarismisofferingtheworkofanotherperson 

asone'sownwithoutproperacknowledgment 
lnstructorshave the authority and responsibility to initiate disciplinary action against 

any student who engages in any form of cheating or plagiarism in their classes. Thestudent 
involved has the right to appeal such action. 

Students have the right to due process through the review and appeal counciJ. Any 
appeal orgrievanceshould be filed with thedepartmentchairperson, appropriatedeanor 
supervisorwithin30daysoftheincidentorproblem'sdeve1opment. 

SEXUAL HARASSMENT POLICY 
All employees and studentsatSCCareguaranteed the right to work and learn in an 

environmentfreefromsexualharassment. Noemployeeorstudentmayengageinconduct 
thatfallsunderthedefinitionofsexualharassment. 

The following definition applies to all employees, prospectiveemployees,students 

and prospectivestudentsofSCC. 
Sexual harassmentisdefined asdeliberate, unsolicited, and unwelcomed verbal and/ 

or physical conduct of a sexualnature or with sexual implications which 
a. hasormayhavedirectemploymentconsequencesresultingfrom 

the rejection of such conduct; 
b. has or may have direct acadernicronsequencesresulting from the acceptance 

or rejection of such conduct; 
c. creates an intimidating, hostile, or offensive working or learning 

envirorunent;and/ or 
d. interferes with an employee's work performance or a student's academic 

performance. 
Sexual harassment does not includepersonaJ compliments welcomed by the 

recipient or social interaction orrelationshipsfreely entered into by employees, prospective 

employeesorstudents. 
Sexualharassmentisronsidered a form of discrimination based on sex and as such 

is prohibited by Title IX of the Educational Amendmentsof1972, which prohibits sex 
discrimination againststudentsand employees in educational institutions receiving federal 

funds. 
Complete copies of this policy are available in theStudentServicesOffice. Any 

grievance should be filed with the affirmative action officer in I I Building. 

CAMPUS SECURITY POLICY 
The federal government requires that the college inform all students and employees 

of the College about the past occurrence of the following crimes - murder, rape, robbery, 
aggravated assault, burglary, motor-vehicle theft, forcible and nonforcible sexual offense, and 
hate crimes. There were no reported occurrences of these crimes on campus between January 
1, 1993 and December 31, 1997. 

The federal government rt.'qUires that the college inform all students and employees 
of the College about past arrests for the following crimes-alcohol law violations, drug law 
violations, and weapons possession violations. ·mere were no arrests for th1..>se crimes on 
campus between January 1, 1993and December 31, 1997. 

Surry Community College is a drug-free campus. PCllicies relating to this matter are 
available m their entirety in the Student Services Office. 

1. Students are advised to report any emergency or crime to the Vice 
President for Administrative Services as soon as possible. If hcor she is 
not available, the report should go to the Vice President of Student 

33 



Services or to the Evening Dean. These people will report any crime that 
takes place at SCC to the Dobson Police Department. In cases of extreme 
emergency, telephones are conveniently located throughout the campus for 
"911" calls. 
2. Orientation -during our fall orientation, students will be advised of 
security and safety regulations at SCC. Students will be familiarized with 
the SCC Drug &Alcohol Policy. They will also be advised to seek help in 
Student Services for any related problems or referral to a professional 
agency. 
3. Safety Committee-sec has a functional safety committee chaired by 
the Dean of Career Technologies. This committee constantly looks at and 
studies all aspects of campus safety and security. Recommendations on 
lighting, cutting back shrubbery, parking lot security, and building security 
are made on a regular basis. 
4. Campus Security- The college employs security staff to enhance the 
safetyofstudentsandstaffwhileoncampus. Securitystaffpatrolthepark­
ing lots on a regular basis. 
5. Programs and Seminars -SCC plays a major role in Surry County in 
providing drug, alcohol, and sexual assault prevention educational programs 
and services. Numerous anti-drug entertainment groups and programs have 
beenbroughttocampus. Constanteffortsaremadetomaintainadrugand 
alcohol-free campus. 
6. Publications -The catalog states, "there are North Carolina state laws 
whid1 govern the use an possession of drugs or firearms, or explosives of 
any kind." These state laws will be enforced at SCC. Student Services is 
responsible for informing students about any crimes that might have taken 
place here on campus. 
7. Security Awareness and Crime Prevention Programs -Surry Commu­
nity College provides a safe environment in which to learn; there has been 
no campus crime in our thirty-two year history. Howevei; students are ad­
vised to keep up with books and other possessions by getting a locker to 
safely store them. Evening students are advised to walk to their cars with 
other students, especially if they stay late to complete a class or assignment. 
In general, our parking lots are dose to the classroom buildings, well lighted, 
and provide very little opportunity for assaults. The general location of the 
college falls in an environment that creates a very safe and secure atmo­
sphere for attaining an education. 

APPEAL PROCESS POLICY 
In order to be fair and guarantee due process for faculty, employees, and students, 

the Board ofT rusteesofSurry Community College recognizes the need for an Appeal Policy. 
In approving the policy, the Board ofTrusteesrecognizes thatproblemsshould be solved at 
the level ofoccurrence. The adoption ofanAppealPolicy by the Board ofTn1stees does not 
relieve individuals of making every effort to find a solution to the problem before making an 
appealtothenextauthority. 
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1 HearingtheAppealProcedure 
· A. If a person has a grievance or if an impasseoc~s be~_een p~rs.ons 

at the college, the aggrieved person may request in wnting Wl.thm 
30 days a hearing by the department chairperson and appropna.te . 
dean or supervisorof employees. A hearing shall be granted W1 thin 
seven days, and within five days after such~ hearing, the department 
shall render in writing a decision on the grievance. ':' cop~ of the 
decision shall be given to the petitioner and a copy filed W1 th the 

president of the college. . . . 
13. If the person receives an unsatisfactory deos1on from.theh~~mg as 

outlined in Paragraph I.A., the petitioner may request~ wntmg 
within seven days for a hearing or a review of the deos1on by the. 

A eal Council of the college. The Appeal Council shall render its 
cie~sionin writing within five days afterreceiving the request from 

the petitioner. . . 
c. If the personreceivesan unsatisfact~ry d~<:1s1onfrom th~Appeal 

Council, the petitioner may request m wnting for a heann? or ~ 
review of the decision by the president. The person shall ?1e hIB or 
her request within seven days ~om the time he or she receives the 
decision of the Appeal Council. . . . 

D. A dean or supervisor of employees shall filehis or her gnevance 
directly with the Appeal Council. 

IL Appeal Council , . . 
The Appeal Council is composed of the college s ~ 1re:-Pres1dent.for 
Curriculum Programs, the Vice-President forContinwng Educati?n, 
Vice-President forStudentServices, and three faculty representatives 
selected by the Employee Associati~n. . 
A. Schedule of Hearings. Upon receipt of a wntten request for 

hearing by a petitioner, the Appeal Council shallconductsuch 
hearing within a period of seven days. . 

13. Notice of Hearing. Thepetitioningparty shall begwen~t least 
three days' notice of the date, time, and place of the heanng. 

C. Conduct of Hearing . . 
1. Thepetitioningpartyshallappearbe~oretheAppeal~ouncilWlth 

witnesses and evidence to supporthisor her contentions as to the 
reasons the decisionshouldnotbe affirmed, but should bed,anged 
ormodified. 
a. It shall be at the discretion of the Appeal Council to determine 

the number of witnesses it will hear about the matter under 
consideration. 

b. AU witnesses may be questioned by the petitioner and by the 
membersoftheAppealCouncil. . 

2. Withinfivedaysafterthete.rminationofthehearmS: theAppeal 
Council shall render its decision in writingand furrushacopy 
to thepetitionerand file a copy with thepresidentof the college. 
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m. Board ofTrustees 
Requests for Hearing. Within30 days after a petitionerreceives an 
unsatisfactory decision from the president, the petitioner may file 
a written request with the president of the college for a hearing by 
the Board of Trustees stating the reason for the appeal. The hearing 
by the Board of Trustees shall be conducted according to Article VI 
of the By laws of the Board ofTrustees of Surry Community College. 

N.FailuretoFileNoticeofAppeal 
Failure to file a notice ofappeal within the specified time limit 
shall result in the termination of the right to appeal unless such 
failuretofileistheresultofjustcausenotattributabletothe 
petitioner. 

Adopted June 14, 1976 
Amended August 19, 1996 

STATEMENT OF COLLEGE POLICY 
Surry Community College is proud of its history, its faculty, and its student body. A statement 
at this time does notindicate any special concern in regard to possible activities on our 
campus such as have been witnessed on college campuses across the country. However, in 
view of the temper of the times, we believe it proper to reassure our students, faculty, alumni, 
and friends by a dearstatementrelative to the following items: 

1. SurryCommunityCollegeisacountyownedandstateoperatedandcontrolledcommunity 
college. It has grown and expanded over the pastfewyea.rs with state and local funds. In 
accordanrewithstate law, its management and control are theresponsibility of the Board 
ofTrustees. 

2. Surry Community Collegeproudly affirms its belief in and supportof thephilosophy of 
individualfreedomandresponsibility. Academicfreedomisnotacaderniclicense,andthe 
right to criticize and protestisnot therighttodisrupt or interfere with the freedom of 
others. Surry Community College believes in a government oflaw and not of men. Itis 
therightofanycitizentocriticize,protest,andattempttochangethelawinaccordance 
with constitutional procedures.It is not the citizen's right,however, to disregard or disobey 
the Ia w even under the excuse of his own conscience. 

3. AstudententersSurryCommtmityCollegevoluntarily. Students apply presumably 
because they wish to further their education and because they believeSurry Community 
College, withitstraditionsandreputation,iscapableofadvancingtheirintellectual 
development. Anystudentwhoisnotinagreementwiththerulesandregulations, 
traditions,andpoliciesofthecollegeisalwayswelcometosuggestchangesinanorderly 
manner; however, having been accepted and having decided to enroll, he or she is 
expected to abide by the laws ofour nation and comply with the rules and policies of Surry 
CommunityCollegeuntilchangeisaccomplishedbyproperprocedure. 

4. Moreover, the administration of the college pledges unequivocally to give full and prompt 
attention to proposals presented in a serious and orderly manner. The use of violence, 
disturbances,orforceofany kind-whether by singlestudents,arninorityoramajoritygroup 

--will not be tolerated. 
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din 1 the BoardofTrusteesformally announces thiscollegeoffersnosanctuary ~any 
!:'~du.~r;groupwhichcondones, advocates,orexercisesthetakin~overord~~gmg?f 

theuseofintirnidationorphysical force. Anywhoengagemsuchactivtties will 
Propertyor · · cl d ension be heldlegallyandindividuallyresponsible. Correctivestepsmaym. u esusp , 
expulsion, and/ or prosecution in the courts of the State ofNorth Carolina. 

-Board o/Trustees, SCC 
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ACADEMIC INFORMATION 
CURRICULUM PROGRAMS 

. Whether people are eighteen, eighty, or somewhere in between -whether they are 
seeking~ college degree, needing to acquire specific job skills, or wanting to learn something 
new for its own sake- they can find what they are looking for in one of the programs SCC 
offers. For a complete list of these programs, see the colored section (pp. 73-128) of this 
catalog. 

DEGREES 
A.AJA.S. COLLEGE TRANSFER 

The College 'fransfer Program offers courses designed to parallel those taken during 
the freshman and sophomore years of study at a four-year college or university. During these 
first two years, students pursue general education courses in the areas of hwnaruties social 
sci~ces, mathematics, and science. This program provides great flexibility in co~ 
~q~urements so tha~ students can design a curriculum plan to lead them smoothly into the 
1uruoryear of a particular four-year college or university. 

Students may choose to stay long enough to earn an Associate in Arts or Associate 
in Science Degree, or they m_ay choose tn transfer the credit they've earned at any time along 
the way. Counselors are available to help students plan their programs to meet their specific 
needs. 

Many courses within the College Transfer Program will also appeal to adults 
wh? ~ not re~y ~terested in earning a degree or in transferring to another college. This 
option.IS descnbed m more detail under Special Credit. 

Students who complete the A.A. or A.S. degree, including the general education 
core and appropriate electives, are assured that their credits will transfer to the University of 
Not:11 Carolina System schools. (Students must, of course, apply to and be accepted by a 
particular UNC System school in order for their credits to transfer.) 

AA.S. TECHNICAL 
Curriculum programs in the technology areas are designed to provide students with 

technical competence for immediate employment in such fields as business, industry, 
government, health, agriculture, and social services or as owner/ manager of their own 
bus~ess. Some general education courses are included in technical degree programs to 
proVIde knowledge essential for success in one's d1osen field. Students who complete these 
two-year programs are awarded an Associate inApplied Science Degree. 

A.A.S. COLLEGE TRANSFER 

Inadd1tiontoimmediateemployment,anotheroptionforstudentswhoeaman 
A.AS. degree .is to ~arisfer to a fo~-year school. Several career technology programs at 
Surry allow~ ~ption. Both public and private four-year institutions have designed 
programs specifically for A.AS. degree recipients. For a complete list of these options as 
well as transfer guides, contacttheStudentServicesOffice. ' 

GENERAL EDUCATION COMPETENCY REQUIREMENTS FOR ALL 
DEGREES 

Students who graduate from Surry Community College's Associate Degree 
programs must demonstrate competence in written communication, oral communication, and 
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tl. tative skills as described here. These requirements apply to Associate in Arts, Asrociate in 
~an d .. Science, and Associate in Applied Science egree reop1ents. 

Writing Competency: As a part of a basic ~mp~sition cowse, st:u.dents ~l exhibit mastel")'. of 
b · c written communication skills by writing an m-class composition as directed by the English :~ty. These writing samples will be evaluated by identifying their strengths and weakn~ in 
general. Successful demonstration ofbasic writing competencies is a requirement for completion 
of basic composition. 

Oral Communication Competency: Asa part of an English course, students will demo~te 
adequate oral communication skills by deliv~ring a five-minute presentation ona to~icof th~ir 
choice. To be judged adequate, the presentation must be well-researched, well-organ12ed {Wlth an 
outline), and well-delivered. Presentations will be evaluated by the appropriate mstructors. 
Successful demonstration of oral communication competencies is a requirement for completion of 
an English course in each.associate degree program. 

Quantitative Competency: Students will exhibit proficiency in basic mathematical skills by 
making an acceptable score on the college placement test. Students not achieving the required 
scoremustsuccessfully complete a developmental math course in order to be eligible to graduate. 

DIPLOMAS 
Diplomaprogramsaredesignedtopreparestudentsforinitialernploymentinskilled 

occupations, to retrain skilled workers for new occupations, and to 
provide skill upgrading for one's advancement in current occupations. Most of 
these diploma programs require one year of participation on a full-time basis 
to complete, although courses can be taken on a part-time basis. These 
programs do not require a high school diploma for admission, but if a student has 
academic deficiencies in subjects basic to success, he or she may be required to 
complete supplementary studies prior to entering the program on a full-time basis. 

GENERAL EDUCATION COMPETENCY REQUIREMENTS FOR ALL DI­
PLOMAS 

Required courses for each diploma are listed with each program in the following pages. 
In addition, diploma general education competencies are outlined here. 

Diploma General Education Competency Requirements 
Students who graduate fromSurry Community College's Diploma programs must 

demonstrate competence in written communication, oral communication, and quantitative skills as 
described below. 

Writing Competency:: As a part of an English course, students will exhibit adequate writing 
skills by completing an in-class business correspondence assignment as 
directed by the instructor. The assignment will be evaluated for clarity and 
effectiveness. Successful demonstration of basic writing competencies is a require-
ment for completion of an English course in each diploma program. 

Oral Communication Competency; As a part of an English course, students will exhibit 
adequate oral communication skills by delivering a three-minute presentation on a topic assigned 
by the instructor. To be judged adequate, the presentation must be well-organized and well­
delivered. Successful demonstration oforal communication compelenciell is a requirement for 
completion of an English course in each diploma program. 
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Ou~titatiye Competency; Students will exhibit proficiency in basic mathematical skills by 
making an acceptable score on the college placement test. Students not achieving the 
.required score must successfully complete an appropriate basic math course in order to be 
eligible to graduate. 

CERTIFICATES 
Some technical programs are designed to allow students to receive a 

certificate after completing a designated set of specific courses. These programs are one year 
or less in length. Required courses are generally those which provide specific job-related 
skills. For more infonnation, consult the college catalog (p. 81) or a counselor in Student 
Services. 

DISTANCE LEARNING/fELECOURSES 
Unlike traditional college courses, telecou rses require fewer class meetings. 

Telecourse students work independently, watching television programs ( or video replays) and 
reading assigned materials in their homes. Telecourses are equivalent in course content and 
student requirements to other courses taught on campus. Instructors interact with students 
through a combination of on-site classes or study sessions, written assignments, telephone 
contacts, E-mail, and mailings. 

SPECTAL CREDIT 
If students are not currently interested in pursuing one of the degree or diploma 

programs described, or if they are just not sure which program they want, they can enroll as a 
special credit student. Special credit students with a high school diploma or GED can take 
courses in any program area; those without a diploma or GED may choose to take any courses 
in the diploma or certificate program area. 

COOPERATIVE EDUCATION 
Cooperative Educabon (Co-op) is designed to give students enrolled m many 

programs within the college an opportuni Ly to work in their fields of study while completing 
their degrees. This combination of classroom instruction with practical/ related work experi­
ence provides numerous benefits to participating students. 

Co-op students work from one lo four semesters in part-time or full-time jobs with 
employers selected and/ or approved by the college. Academic credit is given for the learning 
gained during the work period. Students are contacted periodically by a faculty coordinator 
and receive on-the-job supervision by the employers. 

Admission to the Cooperative Education Program is based on scholarship and 
interest, not financial need. Employers select the students and determine salaries to be 
offered; therefore, the college does not guarantee employment for all who are eligible. 

Eligibility. Students who are enrolled in programs offering Co-op for academic 
credit are eligible to participate if they meet the following conditions: 

1. Recommendation of an instructor. 
2. Aminimum2.0GPA. 
3. Completion of a professional development course or a job-seeking skills 

workshop which is arranged on demand by the Co-op office. 
4. Approval from program director or job developer. 

Certain curriculum programs may specify additional conditions. 

Application Procedure. Interested students should obtain an application from the 
Co-op Office (located in the A-Building), get a copy of their student checksheet from Student 
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. d schedule an interview with the director or job developer. Students. are selected 
~~,~of information obtained from their application forms, college transcnp~, and an 
~n e. aSJS rdin career oals. Afterstudentshavebeenacccptedintotheprogram,the 
interVlewjobregad I gper. or fagculty coordinator will be responsible for locating and/ or approv-
director, eve o , 
. ppropriate work assignments. . 
mga Academic Credit. Co-op students may earn from on~ to eight ~ours of Coope~tive 
Education credit toward completion of diploma or degree requuements m approved cwncu-

lums. · R · · A al Registration. Students must have a "Cooperative Education egistration pprov 
"bef re officially n><>ic:tering for a Co-op work experience course. Students who are 

Form o ·~0 - · th · · ts 
a roved for Co-op must register before going on ~J.J' a$l~en · 
PP Students intert.>Sted in Cooperative Education are mVJted to "?ntacttheStudent 

Employment Center. Jnformation is also available throu~ ~cul_ty ad ~rs. 
NOTE: Co-op options are listed under each partiopating cumculum course 

schedule. 

STUDENT EMPLOYMENT CENTER 
The Student Employment Center offers a variety of services to ~tudents and . 

aduates. The Center is located in the "A" Building in the Student Servi~ ~a. Semces 
!ctude Cooperative Education, assistanre with job search. resume prepara~on, job ~evelop­
ment, job referral, career assessment, and counseling. Job Infonnation Se":ce te?™~ and 
Internet are available, providing easy access to local, national, and ~temational JOb listmgs. 

If a student is not completely sure that he or she is on the nght tr~ck to the ~t 
careei; he or she should visit the Career Resource Library in the Center. 1nis area proVJdes 
students with up-to-date infonnation concerning a wide variety of career fields. Students can 
find printed materials, romputerized data, videotapes, cassette tapes, and access to career 

information on the Jnte.met. . 
TI1e Student Employment Center is staffed five days and twoeverungs per week: 

Monday and Tuesday, 8 a.m. to8 p.m.; Wednesday through Friday, 8 a.m. to4:30 p.m. 
Student Employment Center Staff: 

Anita Bullin, Director, Ext. 268 
Dennis Lowe, Co-op Coordinator /Job Developei; Ext. 325 
Jane Morton, Secretary, Ext. 320 

SURRY JOBLINK CAREER CENTER . . 
Surry Community College has partnered with the Employment~ty Comnus­

sion, JTPA, Vocational Rehabilitation and Workfirst to form the Surry Job Link Ca~Center. 
The center is user-friendly and provides job seekers and em~loyers a~ t~ ~ variety of 
employment and training services in one location. For more mformation, VlSlt the Surry 
Job Link Career Center in the C-building or call (336) 386-1051, Ext. 379. 

ACADEMIC ASSISTANCE/DEVELOPMENTAL STUDIES 
The goal of Developmental Studies at Surry Comm~nity ~~liege is to help. 

students succeed in college. Courses in the basic skills of reading, wnting, mathemati~, and 
study skills are offered. After a student begins college level work, Develop~en~l S~~es . 
continues to play an important role through the Leaming Center where tutonng, mdiV1dualized 
instruction, and computer learning take place. 

The Learning Center is open Monday through Thursday from 8:00 a.m. to3:3(> p.m. 
and from 6:00 p.m. lo 9:00 p.m. and on Friday from 8:00 a.m. to3:30 p.m. The Learrung 
Center is located in the Richards Health Sciences Building in room H270 and can be reached 
by dialing 386-8121, extensions 255 or 355. 
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. Develo.pmental SJ:uclies Fo~: Courses include mathematics, English compre-
hens1~n and vocabulary skills, wnti.ngskills, and study skills. With the cooperation of the 
Leaming Center; the developmental program offers lab classes that supplement the basic 
co_urses. fu th~ lab classes, s~dents work ~clividually on the computer and in small groups 
Wl~ teacher~tants t_o pra~cen~edskills. Instructors in the Leaming Center are always 
available to proV1de assIStance in English, reading, and mathematics. 

. Leaming Cent~: All students are invited to the Learning Center to improve their 
skills. Tutors and professional staff are available in reading, English, and mathematics. The 
Cen~er also provi~es services ~o students enrolled in virtually all courses in the college 
curncultun. Multi_-level materials, software, and romputers are available for student use. 

The testing program is ronducted in the Leaming Center. fucluded in this 
pro~am are the Computerized Placement Tests (CPT's), adult education tests, and other 
specifically designed instruments. Plac:ement tests are scheduled through Student Services for 
students who require them. 

Tutor Program: A tutor program is available for students who would like 
additional help in their academic subjects. Advanced students who have demonstrated 
rompetency in a subject area serve as tutors and are assigned to individual students or small 
groups. 

Information Systems Computer Lab: The Computer Lab offers help in all romputer 
classes taught on campus. The Lab is open Monday through Thursday from 8:00 a.m. to 9:30 
p.m.; Fnday from 8:00 a.m. t~ 4:30 p.m.; and on Saturday from 8:00 a.rn. to 12:00 (noon). 
~e _Computer Lab 1s located m the Electronics Building in room E134 and can be reached by 
clialing 386-8121, extension 334. 

Math La~: The Math Lab offers assistance in all mathematics classes taught on 
campus. The Lab 1s open on Monday, Wednesday, and Friday from 10:00 a.m. to 10:50 a.m. 
and 12:00 (noon) _to 1:00 p.m.; Monday and Wednesday from 3:00 p.m. to 4:00 p.m.; Tuesday, 
Thursday, andFaday fr~n: 12:00 (noon) to2:00p.m.; and at other times by appointment. The 
Lab can be reached by clialing 386-8121, extension 286, and is located in room RISO and in 
the Learning Center. 

. Computer English/Math Lab: The Computer English/ Math Lab offers tutoring 
using both rompu~ programs and a tutor in all English and mathematics classes taught on 
campus. The Lab 1s open Monday, Wednesday, and Friday from 1:00 p.m. to 4:00 p.m. and 
Tuesday and Thursday from 1:30p.m. to4:30p.m. The Lab is located in room H256and can 
be reached by dialing 386-8121, extension 311. 

Nursin~Lab: The Nursing Lab offers assistance with all nursing classes taught on 
campus. The Lab IS open Monday through Fridaywithlab tutors available on a limited 
schedule. This schedule for lab tutor availability is posted on each Jab. The Lab is located in 
rooms H336 or H339 and can be reached by dialing 386-8121, extension 275. 

MountAir:yLeamingCenter: TheMountAiryLeamingCenteroffersHuman 
Resource Development, Adult Basic Education, General Educational Development, English as 
a Serond Language, and computer classes. The Learning Center is open Monday, Tuesday, 
an_d Thursday from 8:00 a.m. to 9:00p.m.; Wednesday from 8:00 a.m. to4:30p.m.; and 
Friday from 8:00 a.m. to 12:30 p.m. The Center is located on N. South Street in Mount Airy 
and can be reached by dialing 789-0063. 
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The Writing Center: The Writing Center provides tutoring, reference, and support 
services to sec students. The Center also promotes writing programs for the rollege 
community and the college service area. 

Appointments are enrouraged for writing help but not required. Computers are 
available onan unreserved, first-come basis. The Writing Center is open Monday-Thursday 
from 9:00 a.m. to 3:00 p.m.; Friday from 9:00 a.m. to 12:00 (noon); and Monday and 
Wednesday from 6:00p.m. to 9:00 p.m., and is located in H277. The Center may be reached 
by phone at 386-8121, extension 375. 

COMPUTER RESOURCES 
Surry Community College has several computer labs which are available for use by 

its students. These labs are available for computer classes, computer related classes, and for 
computer-assistedinstruction. Most of the computers in these Jabs are networked in a Novell 
network environment. 

The college has a campus-wide network for faculty, staff, and student use. Fiber 
optic cable has been installed between all buildings on campus and some netw·ork equipment 
has been installed. Internet access is available for class and research use by faculty, staff, and 
students in selected labs, the Learning Center, and the Leaming Resources Center (Library). 

LEARNING RESOURCES CENTER 
The Learning Resources Center houses the library and instructional media areas, a 

local history room,AV circulation, and a TV studio/ distance learning classroom. 
The LRC s library service provides all printed and book materials, circulation, and 

reference assistance for study and research. TI,e instructional media area provides the 
circulation and production of audio-visual and video services. 

Services of the Learning Resources Center are available to the students, faculty, and 
staff of Surry Conununity College and to the citizens of Surry and Yadkin counties and 
neighboring areas. 

The hours of the Learning Resources Center are 7:30 a.m. to 9:00 p.m. Monday 
through Thursday and 7:30a.m. to4:30 pm. on Friday, unless otherwise posted. During 
semester breaks, the LRC is open Monday through Friday from 7:30 a.m. until 4:30 p.m., but 
is closed on weekends and holidays. 

Adclitional library policies will be given to students when they obtain a library card. 

CREDIT AND GRADING ISSUES 

CLASS SCHEDULING 
Curriculum classes at sec are norm.ally scheduled to last for sixteen weeks, 

called an academic semester. At times, especially during the sununer, some classes are offered 
in abbreviated sessions. In developing the curriculum class schedule each semester, sec tries 
to provide as broad a schedule as possible to allow for students' needs. Gasses are generally 
available beginning at 8:00 a.m. on weekdays and continuing through the evening hours. 
Some are also available on weekends. Most curriculum credit classes are taught on the college 
campusinDobson.Someareofferedatoff-campussites,andsomeareevenavailablethrough 
television via the Public Broadcasting System. 

sec encourages students to take as many or as few classes at a time as they like. 
Some daytime classes may meet only two or three days each week; others meet each day. 

Evening classes usually meet one or two evenings per week. In deciding upon a 
schedule, students need to remember that study time outside of classroom hours is an integral 
part of academic success. 
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CREDIT MEASUREMENT 
Credit for curriculum courses is measured in semester credit hows, defined 

as one credit hour for one contact hour of classwork, two contact hours of laboratory, or three 
contact hours of shop or clinical work per week for the sixteen weeks of the semester or its 
equivalent. Contact hours are the actual number of clock hows that are scheduled for a class 
each week. 

Fifteen to eighteen credit hours is considered a normal full-time academic load. A 
maximum of 21 credit hows may be carried without special approval by the Vice President for 
Student Services. 

GRADE DEFINITIONS 
The following grading system is used at Surry Community College. 

Letter Description Quality Points 
A Superior 4 
B Good 3 
C ~~~ 2 
D Passing 1 
F Failing 0 
I Inoomplete 0 
W Wthdrawal 0 

AU Audit 0 
CR Credit by Proficiency 0 
NS No Show 0 

Institutional Credit Only 0 

GRADE POINT AVERAGE 
Student progress is measured by grade point average, or GPA This average is 

sometimes called a quality point average, or QPA. Students can compute their GPA by 
dividing the number of credit hours they have taken into the number of grade points they have 
received. Grade points are assigned in this manner. 

Grade 
A 
B 
C 
D 
F 

GPA 
Grade Points 

4 
3 
2 
1 
0 

Grade Points Assigned for 3 Credit Hours 

A 
B 
C 
D 
F 

12 
9 
6 
3 
0 

*If students have taken 30 credit hours and have 90 grade points, their 
Grade Point Average is3.0 (90 divided by 30 = 3.0, a "B" average). 
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*If students have several "C's" or "D's," they need to keep a close check on 
their Grade PointAverage. 

*If students repeat a course, the lower grade is not counted in their G.P.A. 
Repealing a course that students make a "D" in can raise their G.P A. 
significantly. 

COURSE SYLLABUS 
At the beginning of each semes~ instructors are required to give each student a 

course syllabus that should explain all course requirements, the grading scale, and the 
attendance policy for that class. Students have a much better chance of being successful if 
they understand all the procedures and requirements for each class. 

All instructors do not use the same grading scale. Given the diversity of courses 
taught within this college, students may find that a particular number grade may be awarded 
different letter grades in different courses. For example, a 90 may be a "B" in one course and 
an "A" in another coucse. 

Regular class attendance is a key element in becoming a successful college student. 
It is the student's responsibility to know and understand the attendance policies for each 
instructor and to understand how attendance in class might affect his or her final grade. 
Students should not fail a class as a result of poor attendance or by not understanding the 
attendance requirements for the class. 

GRADING SCALES/ATTENDANCE POLICIES 

MID-TERM GRADES 
If students are having academic difficulty in any classes (making below a 

"C" average), they can expect to receive a written notification of unsatisfactory work during 
the eighth week of the semester. This notification is mailed to the student on grade cards 
which list a "U" grade for only the affected classes. The purpose of this grading process is to 
be certain that students are aware of the problem and to give them lime to talk with the 
instructor about how they can raise their grade before the end of the semestez: These "U" 
grades are removed by the final grade for the class. Students will not receive mid-term grades 
for all of their courses, but only those in which they currently have less than a "C" average. 

FINAL GRADES 
Final grades for each class \vill be mailed directly to students as soon after the end of 

each semester as possible. Generally, they are mailed during the first week of the following 
semester. Students will receive one grade card which lists all courses for which they were 
registered during the semester. In addition to the semester grades, this grade card will show a 
student's semester grade point average, the total number of credit hows he or she has earned as 
a student here, and his or her cumulative grade point avera~. Students should read this card 
carefully, and be certain that they have received a grade for each class. If a student thinks 
there is an error of any kind, he or she should come to Student Services to have it checked. 

RELEASE OF RECORDS 
The most important document a college student will create for himself or herself is 

the transcript. It is created when students register for the first time, built upon each semester, 
'.3°d completed only when they have taken their last course. In some ways, it is really more 
unportant to a student's future than the diploma he or she receives upon completion of a 
degree program. Each time a student applies for a job, each time a student applies to take 
courses at another college, he or she wilJ need an official copy of his or her transcript. It 

45 



pro~des a complete academic record of all courses the student has taken, including grades 
received. Th~f~re, even thout it may be important to graduate and have a diploma hanging 
on the wall, Jobs m the students future may be won or lost on the basis of what a potential 
employerseesonhisorher transcript. 

A stu~ent's transcript is a confidential document maintained by the Registration and 
Records Office m Student Services. It is accessible only to the student and those he or she 
~~ to have copies. w:11e~ students ~eed to request a copy of their transcript for a job 
mterv1ew or transfer application, they will need to complete a transcript request form in the 
Student Services Office. There is no charge for this service. 

. lnaccord_ance~ththeFamily Educational Rights and Privacy Actof1974,only 
Directozy Information will be released without the written consent of the student. Such 
information may be released at the discretion of the Vice President for Student Services. 

Directozy information includes: name, hometown, major field of study, dates of 
attendance, d~awarded, and aw~dsreceived._Howeve7 a student may request in writing 
to_the Vice Pres1den~ for Student Services that such information be withheld. Such requests 
will be honored. Failure of the student to keep his or her name and address updated in 
the ~tudent Services Office can cause confusion that could result in mail not being 
received or colleges and employers not receiving transcripts. See official policy for release 
of records on page 30 of this catalog. 

CREDIT BY PROFICIENCY 
. . . Students who can provide tangible evidence of preparation to challenge a course 
mdica~g ~t they may l>E: proficient in a subject, may request credit by proficiency. Students 
requesting this type of credit must use this procedure: 

(1) Register for the course prior to requesting permission to take the 
proficiency examination. 

(2) Initiate the request through the course instructor. The appropriate form 
is available from the instructional deans/ vice presidents' offices. 

(3) Obtain approval from the instructor, the division chair, and the 
appropriate dean. 

. . A written, ~ral, and/ or performanc:e examination will be developed and 
admin1Stered by the instructor in any manner pertinent to the content of the course. If the 
student exhibits satisfactory performance on the examination, the appropriate number of credit 
hours and grade will beplaced on the student's permanent record. The decision of the 
examining instructor will be final. 

TRANSFER CREDIT 
. If a student is_ trans~ei:rmg to SCC from another accredited college or university, he 

or she will need to fumis~o~~ ~ ptsforevaluation. Courses that are satisfactorily 
completed at other accredited institutions are evaluated in terms of the program the student 
selects at Surzy Community College. When appropriate, credit may be transferred in for 
co~ in which D grades were earned if the student has a C (2.0) average for all coursework 
being transferred. However, no ''D'' credit can be trartsferred into the nursing curricula. 

AP and CLEP credits are granted based on scores recommended by the College 
Boar:d and other accrediting agencies. (See Advanced Placement) In some cases, transfer 
credit can be granted for military training. In order to receive this credit, a student must 
provide offi:cial documentati~n to support his or her claim. Evaluation guides provided by the 
armed seM~ and the Arnencan Council on Education are used along with faculty guidance 
to award credit for that work which is similar in content to the regular college curriculum 
requirements of the chosen program 

. 'fransfer_credi~presented is evaluated and then placed on an official transcript. These 
transcnpts are available m Student Services upon request. Students receiving transfer credit 
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must complete at least 20 semester hours at Surzy Community College in order to complete 

gi:aduationrequirements. 

ADVANCED PLACEMENT 
Under the terms of an articulation agreement with high schools in Surry, Yadkin, and 

Stokes counties, entering students may receive advanced placement for a variety of courses 
taken in high school, e.g., horticulture, forestry, automotive, drafting. computer applications, 
fashion merchandising. keyboarding. computerized accounting. and electricity/ electronics. 
Only those students who have scored ator above the mastery level of 80% on the VoCats end-
of-course tests are eligible. 

ENGLISH. Credit for selected English courses may be received by making 
acceptable scores on the Advanced Placement Examination of the College Board, the Written 
English Expression (Sentences) section of the Comparative Guidanre and Placement Test, or 
the Sentence skills section of the Computerized Placement Tests. 

Advanced Placement Examination. AP exams are usually taken by high school 
students enrolled in advanced classes. Students are responsible for having scores forwarded to 
the Vice President for Student Services for consideration. Students who achieve a score of 4 or 
higher will receive credit for two semesters of English composition. Students who achieve a 
score of 3 will receive credit for English 111. 

Written English Expression Test/CfI Sentences. If a student does not take one of 
these tests at the time of his or her initial enrollment, he or she may make arrangements for 
testing through the Student Services Office. Either of these tests may be taken only once in an 
attemptforadvanced placement. 

Students who acl1ieve acceptable scores will receive credit for English 111. Credit 
for English 111 will be awarded after the student takes English 112, 113, or 114. The grade 
earned in English 112, 113, or 114 will also be recorded for English 111. Should the student 
receive a grade of ''D," "F," or "W" for English 112, 113, or 114 no English 111 credit will be 
awarded, and the student will have to take the English 111 course. 

AUDITING COURSES 
If a student should decide that he or she would like to take a particular class, but 

does not care about earning credit for it, he or she may register to audit the class. The process 
for registering is the same as if one were taking it for credit, and the tuition is also the same. 
The only difference is that on the first day of class the student must advise the instructor that 
he or she is auditing the class. Once begun as an audit, the course may not later be changed to 
credit. Similarly, after the drop/ add period, the course should not be changed to an audit. The 
course will still appear on the student's transcript and will show a final grade of" AU." It will 
not be included either as hours attempted or hours earned and will not be considered in the 
calculation of grade point average. No financial aid or veteran's benefits will be paid for an 
audited class. 

COURSE REPETITION 
A student will be allowed to repeat and/ or audit courses if he or she does not 

displace a student who has notpreviously taken the course. A student lacking adequate 
background courses may be advised to audit a course more than once in order to gain basic 
skills necessazy for success in the selected course. After repeating a course twice, the student 
will be required to complete a Course Repetition Application Form found in Student Services. 
After confening with the appropriate instructor, counseloi; or dean, the Registrar or the Vice 
President for Student Services will determine if the student has a valid request. The student 
will then be allowed either to enter the class or be advised why continued participation in the 
class is inappropriate. 
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When a course is repeated, the highest grade is recorded.as the final grade for the 
course and will be the only grade used in calculating grade point averages or hours towarc1 
graduation. Grade point averages, hours necessary for graduation, and other specificinfozma_ 
tion concerning audits and repetition of courses as related to graduation.requirements are 
outlined in this catalog. 

INDEPENDENT STUDY 
Degree-seeking students who need to complete a particular course to meet 

graduationrequirementsbutwhocannot takeitatitsscheduledtimeasaresultof unavoid­
able problems may request it onanindependentstudy basis. This request is generally made 
through an instructor or division chairperson on a Request for Independent Study Form. The 
fonnis then signed by the student, instructor, division chairperson and the appropriate dean. 
Registration and tuition for such a course are the same as if taken on a regular basis. 

CHANGE OF PROGRAM 
Degree-seeking students who change their mind about the curriculum they wish 

to pursue must see a counselor to make this change official. Special Credit students who 
decide to complete the requirements for a diploma or degree program must see both a 
counselor (for orientation and testing requirements) and the admissions staff to be sure 
required transcripts and otherpertinent info.nnationare on.file. 

CLASS CANCELLATION 
At times it may become necessary for the college administration to cancel a class 

appearing on a schedule. Normally this is done only when the enrollment for this class is not 
sufficient to allow it to be taught as scheduled. When class cancellations are made, Student 
Services staff will work with students to find an acceptable alternative. Students need to come 
to the Student Services Office to drop the cancelled class and either replace it or initiate a 
refund of any tuition paid. 

WITHDRAWAL FROM CLASSES 
A student who withdraws should do so officially through the office of the Vice 

President for Student Services and the Business Office. Failure to withdraw officially could 
result in the assignment of an "F" grade for the work attempted and in a forfeit of refunds. 

1. Drop/Add: The drop/ add periodconsistsof thefirstfivedaysofdass. 
If students decide to drop or add a course, they should come by Student 
Services and fill out a drop/ add card. 

2. Then students should tum this card in to the registration desk. This 
course will not appear on their transcript. 

A ~er Drop/Add Period: If students decide that they need to drop a class 
after the drop/ add period, they need to follow these procedures: 
1. Come by Student Services and fill out a drop/ add card. 
2. Have the instructor sign the drop/ add card. Failure to get the instructor's 

signature will cause students to receive a "P." 
3. Turn in drop/add card to the registration desk. 
4. Students receiving financial aid should notify the Financial Aid Office of 

any changes in their schedule. 

48 

. th irre . trationiscorrect. This procedure is the 
Students must make certain e th gis t . portant functions he or she has as a 

ibilityof thestudentand isoneof emos IID 

respons dd . od 'W" liege student . fro sch J or a class after the drop-a pen , a 
co When a student ~thdraws 1; . ~ctor determines that the student's perfor-
( ·thdrew) grade will be assigned unless ems ti factory If the instructor's evaluation of the 
:nee at thepointofwi~drawal h~;en =~ berec~rded on the transcript atthe~d ~£ 
tudent'sstatusisunsatisfactory,an . gr_ be ·gnect thestudentshouldcontinuem s . . ade ("F") is go111g to ass1 , 

th semester. If a purutive gr . · ti ('W") grade. 
th: class in an effort to earn a passing or non-puru ve 

REMOVAL OF INCO~LETE Gf~~!:dividualizedcourse(theseare. 
When a student receives a grade o . t d ay the appropriate tuition for it for 

) h orsheshouldreregis eran p be ed 
primarily BUS courses , e . t The ''I" grade for all other courses can remov 
the semester he or she wishes to remov~ \. the work necessary to finish the course. The 

by working with the ~~c: ~o7;rd: :orm to Student Services, and this final grade is 
instructor then tums ma t?! . th "I " 
placed on the student's transcnpt replaani _e tr~ptshave a maximum of one year from 

Students having~ "I" grade on th ~ " If at the end of this time the "I" has not been 
the date it was given in which to rem~ve e ;'I "If students need credit for the course, they 

· · the transcnpt as an · th t "I" removed, it will remain on th ti. course 'T'-ansfer students should be aware a 
. drepeat een re .u f d . t will need to reregister an . . ated as an "F" for computation o gra e pom grades not removed before ~fe~g are tre 

averages by many receiving mstitutions. 

ACADEMICPROGR~SS . s ConunwutyCollegeareintended 
The policies govemmg acad~c pthro~ at ~f study and to prevent prolonged 

. fully completing err programs d . 
to assist students m success . ed to identify students experiencing aca enuc 
failure for all students. Procedures are d~gn . Th rocedures are supported by both the 
difficulty and to ensure effective corrective action. ese p 

aff d ' culhrwhoarecommittedto d 
st an ia ,,, , .. umacademicstandardsan (1 )informing all students oi nurum 

!9'.adin? ~roceddural~g students displaying signs of academic difficulty (2) 1dentifying an . 
as early in the semester as poss1blef . ch tudents· and 

. . £ rrective action to su s , 
(3) providing opportwutiesf tho~ co de point averages immediately follow­(4) notifying all students o etrgra 
ing the end of the semester. . are expected to 

. di I ma or certificate programs . Studentsenrolledmdegree, P O 
, th I ti·onoftherequirementsfortherr . . d · ogress toward ecomp e maintain satiSfactory aca erruc pr . . uired for graduation from all 

0 . · gradepomtaverage1sreq . 
programs. Since a 2. rrurumwn 1 . tain upward progress toward this averagem 
programs,studentsareexpectedtore~lar ym'.1111 

order to be considered in good a~d~m.tc stan:;- ro ess fina 1 grades on all courses 
For purposes of deter~g a~~e d ~gr use~ period of adjustment to college life 

within the student's program will be cons1 e1~ . ~ are used to determine satisfactory 
is often necessary for new students, the fo~lo~:::cial aid should also read and consider the 
academic progress. Students who are receiving OR ALL FINANCIAL AID RECIPIENTS 

STANDARJ?S OF AC~EMICPRO_~~::onal conditions apply for the continuation of section of this catalog, smce some spea ca 
their financial assistance. 
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SATISFACTORY PROGRESS IN 
ASSOCIATE DEGREE PROGRAMS 

Credit Hours 
Attempted 

0-30 
31-50 

51andabove 
Graduation 

Minimum Grade 
Point Average 

1.00 
1.50 
1.75 
2.00 

SATISFACTORY PROGRESS IN 
DIPLOMA/CERTIFICATE PROGRAMS 

Credit Hours 
Attempted 

0-25 
26andabove 
Graduation 

AcadentlcProbation 

Minimum Grade 
Point Average 

1.00 
1.50 
2.00 

Students who do not achieve the appropriate minimwnaverageshown previously 
will be placed on academic probation. These students will be notified by letter of their 
probationary status and will be required to consult with their academic advisor. Students who 
are placed on academic probationmusteither remove themselves from probation or demon­
strate progress toward removing the probationary status. Progress toward removing probation­
ary status is defined as achieving a minimum 2.0 semester grade point average for each 
subsequent semester until the probationary status is removed. 

Following notification of probation, the student and academic advisor will 
meet by the third week of the subsequent semester in order to as.5eSS cooperatively the 
problems impeding success and to identify possible corrective actions. Recommendations may 
be made to the student regarding his or her course load and/ or chosen program, as well as 
obtaining academic assistance. 

Students who do not demonstrate progress toward removing themselves from 
probationary status following these actions will encounter one or more of the following: 

(1) suspension for one semester 
(2) loss of financial aid 
(3) additional semester probation 
( 4) transfer to another curriculum 
(5) loss of veterans educational benefits 
(6) reduced academic course load and counseling 
The Vice President for Student Services, in consultation with the student and his or 

her academic advisor, will determine which one or more of these actions will apply in each 
individual case. 

Academic Suspension 
Students who do not maintain the minimum grade point average shown here will be 

subject to a period of academic suspension equal to one semester or more. Length of suspen­
sion will be determined on an individual basis by the Vice President for Student Services in 
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consultation with the student's academic advisor. Maximum length of suspension for academic 
reasons is one calendar year. Academic suspension may be appealed by the student through 
the regular grievance/ appeal policy explained in this catalog. 

Credit Hours 
Attempted 

16-35 
36-50 

51andabove 

Minimum Grade 
Point Average 

0.50 
0.75 
1.00 

Academic Disntlssal 
Dismissal of students from Surry Community College is an action taken only in the 

severest situations.Although a student's best interests may sometimes be served through a 
short-term break from school to promote increased focus and/ or responsibility, the college 
exists to provide opportunities for learning, not to deny them. Students will, therefore, not be 
dismissed permanently for academic reasons. 

Readmission 
Studentswhohavewithdrawningoodstandingand/orwhohavenotenrolledfora 

period of one year or more will need to request readmission status through the Student 
Services Office. Normally, new copies of previous academic transcripts and placementtests 
are not required. Applicants for readmission to limited admission programs must follow 
regular admissions procedures for those programs. Students who have been suspended for 
academic or disciplinary reasons may request readmission after the term of suspension has 
expired. These students will be required to consult with their academic advisor ( academic 
suspensions) and/ or the Vice President for Student Services ( disciplinary suspensions) prior to 
registration. 

ACADEMIC HONORS 
The Dean's List 

1he Dean's List is published for fall and spring semesters to honor those students 
who achieve academic excellence in their classes. It recognizes each student who carries at 
least twelve credit hows of coursework during the semesteli maintains atleast a 3.0 quality 
point average for the semester, and has no 6nal grade lower than a "C' in any course taken. 
The Dean's List .is posted each semester on bulletin boards around campus. It is also 
published inlocalnewspapers. 

Honors Graduates 
In order to qualify as an honor graduate, a student must have completed the 

requirements for graduation (see Graduation Requirements) with a3.0 average 
on all work required for the degree at Surry Community College with no grade 
lower than "C." 

POLICIES AND REGULATIONS 
The sec staff and faculty work hard to provide students with a safe and healthy 

educational environment. The college must rely on the cooperation of allstudents, though, to 
ensure that these efforts are successful. sec students are responsible for understanding and at 
all times abiding by the college policies and regulations as described in the catalog and special 
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SATISFACTORY PROGRESS IN 
ASSOCIATE DEGREE PROGRAMS 

Credit Hours 
Attempted 

0-30 
31-50 

51andabove 
Graduation 

Minimum Grade 
Point Average 

1.00 
1.50 
1.75 
2.00 

SATISFACTORY PROGRESS IN 
DIPLOMA/CERTIFICATE PROGRAMS 

Credit Hours 
Attempted 

0-25 
26andabove 
Graduation 

Academic Probation 

Minimum Grade 
Point Average 

1.00 
1.50 
2.00 

. Students who do not achieve the appropriate minimum average shown previous! 
will be_Placed on academic probation, These students will be notified by Jetter of their y 
probationaiy status ru:1d will~ required to consult with their academic advisor. Students who 
are placed on acadenuc proba_tion must either remove themselves from probation or demon­
strate pro~ t?ward removmg the probationary status. Progress toward removing probation­
arybstatus 15 defined as achieving a minimum2.0 semester grade point average for each 
su sequent semester until the probationary status is removed. 

Foll~wing notification of probation, the student and academic advisor will 
meet by ~e thir~ week of the su~en.t semester in order to assess cooperatively the 
problems unpeding succes.5 and to identify possible corrective actions. Recommendations ma 
be~~e to the stu?ent ~garding his or her course load and/ or chosen program, as well as y 
obtaining academic ass1Stance. 

. Students who do ~ot demonstrate progress toward removing themselves from 
probationary status f~llowmg these actions will encounter one or more of the following: 

(1) suspenst0n for one semester 
(2) loss of financial aid 
(3) additional semester probation 
( 4) transfer to another curriculum 
(5) loss of veterans educational benefits 
(6) reduced a~demic course load and counseling 
~e Vi~ Pres1~ent for Student Services, in consultation with the student and his or 

~er. a~denucadVISOr, will deterrninewhichoneormoreoftheseactions willappl · ch 
individual case. Y m ea 

Academic Suspension 
. Stud~ts who do n~tmaint~ the minimum grade pointaverageshownherewill be 

~bJec~ to a penod ~f acadenu~ su~1on equal to one semester or more. Length of suspen­
s10n will be detemuned on an individual basis by the Vice President for Student Services in 
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consultation with the student's academic advisor. Maximwn length of suspension for academic 
reasons is one calendar year.Academic suspension may be appealed by the student through 
the regular grievance/ appeal policy explained in this catalog. 

Credit Hours 
Attempted 

16-35 
36-50 

Slandabove 

Minimum Grade 
Point Average 

0.50 
0.75 
1.00 

Academic Dismissal 
Dismissal of students from Surry Community College is an action taken only in the 

severest situations.Although a student's best interests may sometimes be served through a 
short-term break from school to promoteincreased focus and/ or responsibility, the college 
exists to provide opportunities for learning, not to deny them. Students will, therefore, not be 
ciisrnissed pennanently for academic reasons. 

Readmission 
Studentswhohavewit:hdrawningoodstandingand/orwhohavenotenrolledfora 

period ofone year or more will need to request readmission status through the Student 
Services Office. Normally, new copies of previous academic transcripts and placement tests 
are not required. Applicants for readmission to limited admission programs must follow 
regular admissions procedures for those programs. Students who have been suspended for 
acadernicordisciplinaryreasonsmayrequestreadrnissionaftert:hetermofsuspensionhas 
expired. These students will be required to consult with their academic advisor (academic 
suspensions) and/ or the Vice President for Student Services (disciplinary suspensions) prior to 
registration. 

ACADEMIC HONORS 
The Dean's List 

The Dean's List is published for fall and spring semesters to honor those students 
who achieve academic excellence in their classes. It recognizes each student who carries at 
leasttwelvecredithoursofcourseworkduringthesemes~maintainsatleasta3.0quality 
point average for the semester, and has no final grade lower than a "C" in any course taken. 
The Dean's List is posted each semester on bulletin boards around campus. It is aJso 
publishedinlocalnewspapers. 

Honors Graduates 
In order to qualify as an honor graduate, a student must have completed the 

requirements for graduation (see Graduation Requirements) with a 3.0 average 
on all work required for the degree at Surry Community College with no grade 
lower than "C." 

POLICIES AND REGULATIONS 
TheSCC staff and faculty work hard to provide students with a safe and healthy 

educational environment. The college must rely on the cooperation of all students, though, to 
ensure that these efforts are successful. SCC students are responsible forunderstanding and at 
all times abiding by the college policies and regulations as described in the catalog and special 
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notices available in Student Services or posted on campus bulletin boards. If students have 
questions, they can obtain copies of these policies in the Student Services Office. 

If students should have any questions or concerns about any SCC policy or 
regulation, they may discuss them with the Vice President for Student Services. 

For additional information about student rights and responsibilities, seepages 25-27 
of this catalog. 

Academic Regulations- Nursing 

All nursing (NUR) courses have prerequisites. These prerequisites are listed in the 
catalog under the description of the courses. A student must make a grade of "C" or better in 
both theory and clinical practice in the prerequisite nursing (NUR) courses before registering 
for the next nursing (NUR) course. For related nursing prerequisites, a student must make a 
"C" or better to register for the next nursing course. 

In accordance with the North Carolina State Board of Nursing rules, a 
student will be dismissed from the nursing program for problems 
which conflict with safety essential to nursing practice. These problems 
include physical or emotional health problems which conflict with 
safe nursing practice and do not respond to appropriate 
treatment and counseling within a reasonable period of time. 

It is strongly recommended that all required courses in the nursing curriculum be 
taken either prior to the scheduled semester or during the scheduled semester as published. 
This recommendation is to better facilitate the student's progression in the nursing program.A 
student must make a "C' or better in both nursing (NUR) and related prerequisite courses in 
order to register for the next nursing course. Students transferring into the nursing program 
will be given no credit for a grade less than a "C." 

GRADUATION REQUIREMENTS 
In order to receive a degree, diploma, or certificate from Surry Community College, 

students must fulfill all these requirements: 

A Complete all coursework and credit hours required in the program. 
Students must complete all credit hours with no grade below a "D." 

1. 1ransfer Credit-All transfer credit must be evaluated by the Registrar 
and placed on an official transcript before it can be counted toward 
graduation. 

2. Substitutions -All programs must be completed as stated in the catalog 
unless a substitution has been approved and filed in Student Services. 
Example: Substitute ENG 112 for ENG 114 in our technical programs. 

This practice is acceptable, but it must be approved beforehand. The 
paperwork can be picked up from the department chairperson or in 
Student Services. 

B. Students must have a "2.0 Grade PointAverage with no grade below a 
"D" for all courses counted toward graduation. (A "D" will count toward 
graduation, but in most cases it will not transfer.) See Grade Point 
Average on page 45 of this catalog. 

•Jn order to receive a degree, diploma, or certificate, it is THE 
STUDENT'S RESPONSIBILITY to apply in writing in the Student 
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Services Office and pay the fees in the Business Offi~. This is normally 
done at the start of the semester in which he or she will complete all 
coursework. 

* At Jeast20 credit hours of coursework must have been completed at 
Surry Community College. . . 

c Institutional Effectiveness Testing-A student may, as a prereqws1te 
for graduation, be required to take one or ~ore tes1-: designed to measure 
achievement in general education and/ or m the ma1or for the ~urpose of 
evaluating the effectiveness of the institution or ~epro~~u:' ~ponse 
to the accountability requirements of public policy: Partiopation m 
testing may be required of all students, of students m selected prog~, 
or of students selected on a sample basis. In order to comply fully with 
this provision, the student must autho~e th_e r~le~ of sc~res to the 
college. Unless otherwise provided form~ mdi".1dual ma1or, ho~evei; 
no minimum.score or level ofachievemenhs required for graduatiOn, and 
individual student scores will be treated as confidential. 

GRADUATION REQUIREMENTS-NURSING . 
The nursing student must meet all college requirements !or graduation from a degree 

program. In addition, the nursing student must meet all these reqwrements: 

1. Make a grade of "C' or better in all nursing courses. 
2. Make an overall grade point average of2.0 ("C"). . . . 
3. Must make at least a "C" in all related courses reqwred m the nursing 

curriculum. 
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STUDENT SERVICES 
The Student Services Office is a place students may need to visit often. It is filled 

with competent, friendly staff whose sole purpose is to ensure that student experiences at sec 
are the best to be found anywhere. This is the place where the sec experience begins as 
students apply for admission, and if they're a degree/ diploma student, it's where their SCC 
experience reaches its apex as they apply for graduation.Additionally, for all the days in 
betWeen these events, it's the place to come for information and assistance, as well as to 
register for classes. Whether a student becomes a degree student or a special credit student, he 
or she needs to take advantage of the help this staff is ready to give. These services include 

AcademicAdvisinwCounseling 
A wide range of both counseling and academic advising services is available 

here. If students need to talk with someone about any problem or concern, qualified counse­
lors are available to listen and help resolve problems in a confidential and relaxed setting. 
Students can talk through whatever is on their mind and quite often gain insight into how to 

solve the problem through this process. 
In addition to personal counseling, academic advising services are readily 

available to all students. Student Services staff and faculty advisors will work with students to 
plan a course of study to take them from where they are to where they want to be. From 
learning more about what a particular course is really like to making sure students are going to 
be ready to complete a degree when they want to, the staff will be there to help. For students 
interested in transferring, this staff will help make the transition a positive experience through 
such assistance as helping students find the right person to see at the senior college or guiding 
students through the application process. 

Academic Assistance 
Degree-seeking students whose placement test scores indicate a need for more 

background preparation and other students who are looking for refresher courses are offered 
space in developmental studies classes. Participation in this program enables these students to 
gain the necessary skills to become successful college students. The Learning Center has 
available student tutors and professional staff for individualized instruction in reading, 
English, and mathematics. 

Veterans Services 
If a student is a veteran of military service, serves in Reserves or the N. C. National 

Guard, or is the spouse or child of someone disabled or killed during service, he or she will 
want to take advantage of the Veterans Services Office within Student Services. The Veterans 
Officer will help students apply for any educational benefits available to them and will answer 
any questions about these benefits. Students receiving veterans educational benefits must (1) 
follow the Standards of Progress for Financial Aid Recipients at Surry Community College; 
and (2) maintain regular class attendance in order to continue receiving these benefits. 

VeteransAttendance.Any student missing one week of day classes or two consecu­
tive evening classes should be reported to the VeteransAdministration. State and federal laws 
require that all persons receiving veterans educational benefits attend class on a regular basis. 
Instructors will be notified each semester concerning who these students are. 

Student Activities 
A well-balanced educational program includes some time for social, cultural, and 

recreational activities. Each year the college provides a variety of such activities through 
student clubs and organizations. The SCCinterOub CounciJ coordinates many of these 
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activities and the College encourages students to learn more about specific clubs. An active 
intramural sports program is also offered each year for those not-so-serious about formal 
sports, but still looking for exercise and fun. Volleyball, basketball, softball, golf, tennis, table 
tennis, and bowling are offered. Student interest, participation, and enthusiasm are high in 
these programs. From time to time, club teams are formed to compete in informal tournaments 
in this area and also against community colleges Located nearby. 

ADA 

Students who have any type of disability are especially encouraged to take advan­
tage of the special services available. 

Suny Community College will make every effort to provide auxiliary aids to 
students who require such assistance;howevei; SCCis not required to and will not provide 
attendants, individually-prescribed devices, readers for personal use or study, or other devices 
or services of a personal nature. 

The student with a disability has the responsibility to notify the Special Programs 
Coordinator of the need for educational auxiliary aids such as interpreters. The disabled 
student is required to notify the coordinator as soon as he or she begins the application or 
registration process since ample time is necessary for locating appropriate aids. The Special 
Programs Coordinator can be contacted in Student Services at (336) 386-8121, Ext. 201. 
SurryCommunityCollegeiscommittedtomakingeducationalopportunitiesofferedbythe 
college accessible to everyone. 

**REMEMBER! 
EVENING/WEEKEND CLASSES AND 

TELECOURSES** 

The college offers evening/ weekend classes and telecourses 
primarily for those students who wish to pursue a part-time 
program while continuing to work full-time. Full-time 
students may also enroll in evening/ weekend classes or 
telecourses. A separate evening class bulletin and schedule 
is published each semester and evening/ weekend classes 
and telecourses are listed in the regular schedule as well. 
An attempt is made each semester to offer a selection of 
courses from each program of study: It is possible for a 
student to complete most programs through part-time study: 
The evening office maintains waiting lists for classes, and 
requests for classes should be directed to that office. 
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Availability Servi Offi t 
An timestudentsareoncarnpus,thereissomeoneintheStudent ces ce o 

assistt:hem if ~ey need help. Regular office hours are 

Monday-Thursday 
7:30 a.m.-9:00 p.m. 

Friday 
7:30 a.m.-5:00p.m. 

For More Information ... 
Call (336) 386-8121 

Ext. 
Business Programs ........................ 246 
College Transfer ............................ 262 
EveningPrograms ........................ 276 
Financial Aid ................................. 279 
Nursing Program .......................... 247 
Technical Programs ...................... 281 
Veterans Services .......................... 281 
Diploma Programs ........................ 281 
JobLinkStudent Employment 

Center ....................................... 320 

Health Services 
First aid supplies are kept at various locations aro~d camp~ such as Student 

Services Administration Offices, Nursing Department, Physical Education Department 
(Gym), Maintenance Office & shop, as well as all technical and science lab areas .. 

1n the event of any emergency, students are to contact the Stud~nt Serv1.ces Of:!ice. 
If further help is needed for the situation, Surry County Emergency Medical Services will be 
notified. Students will be transported to Northern Surry Hospital in Mt. Airy if deemed 
necessary by the EMS. p r 

A copy of the Communicable Disease Policy and an Alcohol & Drug Abuse o icy 
is available in the Student Services Offices. . 

All health services are coordinated through the Vice President of Student Servi~. 
A limited accident insurance policy is purchased upon registration. ~u~ this is a 

limited policy, students must read carefully the brochure_ whi0 is provided. Also,~ it 
becomes necessary to receive medical treatment under this policy, ~dentsmustnotify the 
Business Office within two days of the injury and complete the required forms. 

Cosmetology Services . 
The Cosmetology Department is located on the first floor of the Richards ~ealth 

Sciences Building. Although the purpose of the department is to train students to gam 
employment in the beauty culture field, the department offers its services to sec.students, 
faculty/ staff, and the general public. Services are administered on a fust-oome, first served 
basis. 
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COSTS AND STUDENT 
FINANCIAL AID 

TUITION AND FEES 
Suny Community College offers educational opportunities at minimum cost to the 

students. Charges are set by the North Carolina State Legislature and are subject to change. 
The tuition fee for in-state students is $20.00 per credit hour with a maximum 

charge of $280.00 per semester. To qualify for in-state tuition, a legal resident must have 
maintainedhisdomicileinNorthCarolinaforatleastthetwelvemonthsprecedingthedateof 
first enrollment or re-enrollment in the college. If questions arise concerning legal residency, 
students may contact the Vice President for Student Services. 

Forout-of-statestudents, tuitionis$163.00percredithourwitha.maximum 
charge 0£$2,282.00 per semester. Out-of-state students attending Surry Community College 
are eligible for in-state tuition rates provided they are employed in North Carolina and the 
employer pays the tuition for the student employee. When the student registers for classes, the 
employer will be responsible for paying the student's in-state tuition.Also, a letter on 
company letterhead is needed stating that the student is an employee of the company. 

Occupational, practical skills, avocational, and academic extension registration fees 
are $35.00 per course. There is no charge for Adult Basic Education or G.E.D. enrollment. 
Curriculum ( credit) courses offered off campus through continuing education have the same 
tuition as if they were offered on campus. 

North Carolina residents age 65 and older may register for college classes free 
of tuition and registration fees. 

Tuition Fee Summary (Subject to change by State Legislature) 

ALL CURRICULUM PROGRAMS 
IN-STATE: 
Fall/Spring: 
Summer: 

$20.00 per credit hour up to 14 credit hours (maximum $280.00) 
$20.00 per credit hour up to 9 credit hours {maximum $180.00) 

OUT-OF-STATE: 
Fall/Spring: $163.00 per credit hour up to 14 credit hours (maximum $2,282.00) 
Summer: $163.00 per credithourup to 9 credit hours (maximum $1,467.00) 

STUDENT ACTIVITY FEE 
Student activity fees are collected from all students taking curriculum or credit 

classes at Surry Conununity College. These fees are collected to help cover the cost of all 
student activities which include all Inter Oub Council and dub activities, field trips, social 
and cultural events, and related advertising or any other student related costs. 

A $.75 fee is collected for each credit hour taken up to a maximum of $9 for 14 
credit hours. 

These are the student activity rates: 
1 credit hour 
2 credit hours 
3credithours 
4 credit hours 
5credithours 
6credithours 
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$ .75 
1.50 
2.25 
3.00 
3.70 
4.50 



7 credit hours 5.25 
8credithours 6.00 
9crec!ithours 6.75 
lOcredithours 7.50 
11 credithours 8.25 
12credithours 9.00 
13credithours 9.00 
14 credit hours and above 9.00 

Activity fees are refundable only as the result of cancellation of the dass 
by the college. 

Student Insurance 
~ curriculum students are required topay$1.S0persemesterto be covered by the 

Student~ccrde~t Insurance Plan f?r the 1997-98 academic year. A brochure explaining policy 
coverage .IS available from the Business Office. Please be sure to read this policy information 
carefully m order to be aware of the coverage the insurance provides. Any daims should be 
reported to the Business Office. 

Special Purpose Fees , 
. Graduation Fees: A fee of $20 covering the expenses for diploma and cap and 

gown IS payable at the beginning of the semester in which the student expects to graduate. 
. N~ing~gram Costs: Nwsingstudentsarerequired to purchase their 

uniforms, nursmg eqtnpment, and malpractice insurance. Also, nursing students 
are responsible for fum.ishing their own transportation to the sites of their clinical experiences. 

Late Registration Fee:Full-time students who have attended Surry Community 
College ~e se~ester prior to any registration period may be assessed a $5 late registration fee 
when regIStenng at a date later than the designated registration clay. Part-time students may be 
assessed a $2 fee for late registration. 

Vehicle Registration Fee: Students who park vehides on campus are required to 
pay a small fee per vehicle to defray registration expenses. 

'fransportation to Off-Campus Laboratory Experiences:'Iransportation to 
~~ly sch~uled off-campus laboratory experiences is the respor1Sibility of the student 
Division Chairpersons or counselors can furnish infonnationrelated to the amount of travel 
involved. 

BOOKS AND SUPPLIES 
. A student is r~ to buy the necessary textbooks and supplies prescribed 
m the cumculum he or she lS pursuing. The average cost of books will vary from $150 to 
$225 per sem.es~ depending upon the curriculum and the number of courses taken. 

Books and supplies are sold during regular bookstore hours. 
Refunds on books purchased in the bookstore may be made only when classes 

requiring the books are dropped by the drop/ acld date. Students interested in buylngused 
books from other students are encouraged to do so before purchasing books in the bookstore. 

TUITION REFUNDS* 
Refunds of tuition will be made under the following circumstances only 

(1) A 75% refund will be made upon writtenrequestof thestudentif thestudenthas 
completed the official class withdrawal process prior to or on the official 
20 percent point of the class( es). 
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(2) Upon written request, students who withdraw completely from all classes will 
receive a 75% tuition refund if they have completed the official college with­
drawal process prior to or on the 20 percent date for the semester. 

(3) To comply with applicable federal regulations regarding refunds to individuals 
or groups, federal regulations will supersede the state refund regulations stated 
in this policy. 

( 4 )All written requests for tuition refunds must be submitted to the Business Office 
prior to or on the appropriate 20 percent date of the class/ semester. 

(S)A full refund will be made in all cases where a class is cancelled or otherwise 
changed by the College. A written request is not necessary in this situation. 

(6 )Astudent who officially withdraws from a curriculwn class prior to the day the 
class begins will be eligible for a 100% refund, if a tuition refund request form is 
submitted to the Student Services Office. 

There are no refunds for payment of activity fees, insurance premiwnfees, 
or other special fees. 

Tuition Refund Request Forms are available in the Student Services Office, along 
with appropriate drop/ withdrawal fonns. 

"This policy is subject to change by North Carolina Department of Community Colleges. 

Student Activity Fees 
Student activity fees are not refundable. Howevei; if the class or curriculum in 

which a student enrolls fails to materialize, all the activity fee paid will be refunded. 

Other Fees 
Other listed fees are not refundable. 

STUDENT FINANCIAL AID 
The Student Financial Aid Program is designed to assist deserving students in 

meeting the costs of attending Surry Community College. Financial assistance includes several 
types of aid: grants, scholarships, Joans, and student employment. Financial aid awards may 
include one or more of these. Only students who have been accepted for admission will be 
offered financial assistance.An enrolled student must reapply in order to receive aid during 
the second year of attendance. 

Anyone interested in financial aid information may contact the FinancialAid Office 
which is located in Student Services. A booklet entitled Student Guide to Fi11ancial Aid 
Opportunities is available and explains the opportunities and responsibilities in more detail 
All financial assistance is awarded without regard to the student's race, religion. national 
origin, age, sex, or disability. 

Application Procedure 
Students should 
1. Complete the Free Application for Federal Student Aid (FAFSA), and mail it to the 

address shown on the form. Students must specify in the appropriate section that 
they will be attending Surry Community College. SC C's Title IV school code is 
002970. Students completing the needs analysis form before March 15 may be 
considered for the North Carolina Student Incentive Grant. After completing the 
needs analysis form, students will receive a Student Aid Report in the mail from 
the Federal Processing Center. 
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2. Submit all copies of this Student Aid Report to the FinancialAid Office 

immediately, ornotify the office in writing of plans to attend SCC. The 
report will allow the aid office to determine what types of aid students are eligible 
for and what amounts of aid they may receive. 

3. Complete a Surry Community College Application for Financial Aid and return it 
to the Financial Aid Office, Surry Community College, PO Box 304, Dobson, 
NC 27017. 

Federal Pell Grant Program 
The Federal Pell Grant Program is an aid program designed to provide financial 

assistance to those who need it to attend colJege. It does not have to be repaid.Award amounts 
are based on adjusted gross income and number in household. 

Federal Pell Grants are intended to be the "floor" of a financial aid package and may 
be combined with other forms of aid in order to meet the full costs of education. Students 
seeking financial assistance should apply for this type of aid. 

North Carolina Student Incentive Grant (NCSIG) 
Full-time students who are lega,l residents of North Carolina may apply for the 

NCSIG. These grants are awarded by College Foundation, Inc., Raleigh, NC. Students must 
demonstrate substantial financial need as calculated by the Department of Education. Students 
must apply for federal aid by March 15 of each year to be considered for these monies. 

Federal Supplemental Educational Opportunity Grants 
The Federal Supplemental Educational Opportunity Grant Program is sponsored by 

the federal government and was authorized under the Higher Education Act of 1972. A limited 
number of these grants will be available to students who have" exceptional financial need." 
Any student who completes the federal application for financial aid is considered for this 
grant. Priority is given to early applicants. 

Federal Work-Study Program 
Part-time jobs are available for students wishing to earn money for part of their 

college expenses. The jobs may be on campus or off campus with a public or private non­
profit agency. The amount of work varies and is determined solely on need as determined by 
the FinancialAid Office. 

Students applying for work-study must complete the application fom,s previously 
explained. 'This type of aid is paid to the student in the form of monthly wages. There is no 
repayment 

Student Loan Programs 
Detailed information may be obtained from a high school counselor or from the 

Di rector of Financial A id. Available loan programs are 
North Carolina Prospective Teachers Scholarship Loan 
Federal Family Educational Loan Program (FFELP) 
Educational Loans for Medical and Related Studies 
NursingScholarships/Loans 
Federal PLUS Loans for Parents 

Other Scholarships 

TI1e Surry Conununity College Foundation, Inc., provides scholarships for students 
having financial need and meeting other specified criteria. This form of aid is made possible 
by business, industry, and individuals who have contributed to this non-profit organization. 
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Anwnber oflocal scholarships are provided by various d~s, organizations, 
. d · d'viduals.Someoftherecipientsofthesescholarshipsarechosen by the 

busm~:inv:v~; other scholarships are administered through the Financial Aid Office. 
o.rg~ i ch larships administered by the college, a student should complete the Surry 
To app Y ?~sCo;ege Application for Financial Aid. A complete list of scholarships provided 
;;;::undation and outside agencies is available in the Financial Aid Office and the 
Institutional Development Office. 

STANDARDS OF ACADEMIC PROGRESS FOR ALL AID 
RECIPIENTS AT SURRY COMMUNITY COLLEGE 

Introduction . · fall 
Tius college policy outlines the regulations for satisfactory academic progress req.~ o 

d · · finano· al assistance These standards apply to any student rece1vmg grants, stu entsreceivmg · . thro ghS 
scholarships, collegework-study, or any other type of financial assJStance u urry 
Community College. 

Procedures . b th 
Transcriptsofallaidrecipientswillbereviewed~t~eend.offallandsprmgsemes_ters Y e 
FinancialAid Office. From this review, a determination will be made about ?1e satisfactory_ 

ro ress of each financial aid recipient. This review will include the students total acadenuc 
hist~ry at Surry Corrununity College, including remedial or developmental classes. In order to 
receive aid, a student must be making satisfactory progress regardless of whether he or she has 
previously received aid. These are the conditions related to satisfactory progress. 

I. Financial aid recipients in the two-year college transfer or A~ate indApp~e;1 
Science Degree (fechnical) programs must maintain the followmg gra e pom 
average to be classified as making satisfactory progress: 

Oto 20 credit hours attempted -1.00 cumulative grade point average must be 
attained 

21 to 35 a ·edit hours attempted - 1.50 cumulative grade point average must be 
attained. 

36 toSOcredithoursattempted -1.75 cumulative grade point average must be 
attained. 

51 credit hours to end of program -2.0 cumulative grade point average must be 
attained. 

Note: In additio11 to these GPA requirements, a student must complete at least 50% of the 
credit hours attempted each semester. 

II. Financial aid recipients in the diploma or eligible certi.6ca_te pr°?1'ams must main~ 
the following grade point average to be classified as making satisfactory progress. 

Oto 15 credit hours attempted -1.50 cumulative grade point average must be 
attained. 
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l6-~6edcredithours attempted-1.75 cumulative grade point average must be 
attain . 

27 to end of program _ 2 oo cumuJatt· d . 
· vegra epomtaveragemustbeattained. 

Note: In addition to these GPA · 
cred"th requirements, a student must complete at least SO% o"th 

m. 

rv. 

V. 

VI. 

vn. 

2 011rsattemptedead1semester. 0 'I e 

~t the end of each level previously described, an aid recipient has one full b 
tionarysemesterinwhichtobringhis/her GPAuptotheminimumreq . pro a­
Duz:ingth~J:>robationarysemester,astudentmustattemptatleast6credi~ts. 
~ttam a m.uum.~ GPA mg complete at least SO% of the credit hours attempted £ 

at.~mester. Failuretodosowillcausehimorher tobetermin tedfro or 
receiving further .financial assistance until a minimum GPA of 2.0

8
is attain':i. 

Studentsrereivingcerta· types f 'd l . 
an ~ o ai w 10 withdraw from any or all courses durin 
~ semester or pay penod, may be subject to repay a pro-rated amount of the g 

assistance. 

~y ~anciaJ ai~ recipient who ~thdraws from schoolMI!fil:notify the Financial 
Aif thd D1.rectbo1: Failure to notify the Financia!Aid Director can result in a forfeiture 
o e pro ationary semester. 

Onlj graies of A, B, C, D, and Fwill beusedtocalculateGPAas explained in this 
cata og. o classes may be taken for an audit Also Title IV aid will t £ 
studenttorepeatanyclasses. no pay ora 

~:~ Lim.i~tio~: ~edei:al regulations (07-01-94) require that schools establish a 
unum time limitdunngwhich the student on aid mustcom ietehisorher 

de&:eeatSurry Community College. This timelimitis 1SO%of thenumberof 
credithoursneededforthedegree. Porexample,astudentpursuin de . 
ParaJegalTechnology(69credithours)mustattainthatde aft g ~m 
cre~it hour~ ( 69 x 150% == 104 ). Students will lose their J'::fter ~e:::P:; l04 
~axunum time frame allowed for their degree/ diploma unless there aremf ti tin 
orcumstances. All attempted hours on the trans · t ill be . . ~ g 
fr unJ h cnp w counted rn this time ame, ess oursareusedforapreviousdegreereceived. 

Note: Sh1de11ts whose elioibilityfio ·d · f< • • 
Financial Aid D. t b ~; b . r a, is ennmated mustrece1ve co1111selingfro111 t1ie 

zrec or e,ore emgeligibleforft,turefi . I . 
from this policy will be at the discretion of the F" . nan~a ~ssistance. Any deviation 

the tem1inatio11 of financial aid, a st11dentm11st~:"::1;!:;:~:::z°t:1L1·ti1~:arti~en';o.appeal 
stances. o - 0 czrcum-

Stud~ts must indicate in writing to the Director of Financial Aid th h 
they did notmeetsatisfacto . e reason w y 
not be disco tin ed ry pro~ reqwrements ai1d why financial aid should 

n u · Documentation tosupportlheappeaJ is required. 

~~; ~:~~~r.of ;~icia~ Ai?
11
will i:eview the appeal to determine whether termina-

1 JUS e an WI adVJsethestudentinpersonorbylettet 
A student wh? wis~es to appeal the decision of the Director of Financi~J Aid ma 
request a hear1ngw1th the Vice PresidentofStudentServi ' finaJ d . ~ cesior etemunation. 
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VETERANS--STANDARDS OF ACADEMIC PROGRESS FOR ALL 
VETERANS RECEIVING GI BILL OR OTHER VETERAN'S 
BENEFITS 
The mini.mum grade point averages detailed in Sections I and II of the Standards of 
Academic Progress Policy previously described also pertain to students receiving veteran's 
benefits. In addition to these Grade PointAverage requirements, the following conditions 
apply. 

1. 

2. 

3. 

Only grades of A, B, C, D, and F will be used to calculate GPAas explained in the 
college catalog. The VeteransAdministration will not pay for audits, withdrawals, 
or incompletes. . 
For all degrees, diplomas, or certificates, after 75% of credit hours are earned in a 
particular program, a 2.00 cumulative grade point average must be attained. Th~ 
isno probationary period if students do not meet this requirement. For example, if a 
student needs 100 total credit hours in his or her program, after 75 credit hows are 
earned, he or she must have a 2.00 GPA to continue receiving benefits. 
Students must stay in touch with the veterans representative in Student Services for 
questions pertaining to veterans benefits. 

SURRY COMMUNITY COLLEGE FOUNDATION,INC. 
The Surry Community College Foundation, Inc. was established in 1966 as a 

non-profit organization dedicated to providing financial assistance to students where needed 
and to promote faculty development and other activities which enhance the college's learning 
envirorunent. The charter members of the Board of Directors were Mrs. R.G. Chatham, W. 
Frank Comer, B.F. Folger, Jr., Mrs.Annie Fawcett Jackson, Walter M. Matthews, Hugh 
Merritt, Robert E. Merritt, Floyd S. Pike, and Locke Webb. 

The Foundation is guided by the current Board of Directors-men and women from 
throughout the college service area-who are outstanding in their respective fields. 

Board members are elected by the Foundation's Board of Directors. Meetings are 
traditionally held in the fall and spring each year. Financial statements and information 
regarding the Foundation are available upon request from the Director of Institutional 
Development 

The first grant to the Foundation was an $800 scholarship from North Carolina 
Foam Industries in September 1966. Today, contributors to the Foundation have a choice of 
several methods through which their support might be made. Every gift, large or small, is very 
much appreciated. Gifts can be in the form of cash; common stock or other securities; life 
insurance policies with the FoWldation as beneficiary; property and/ or real estate with 
provisions for continued use for the duration ofa person's life; donations by will through an 
individual's estate; funds to honor individuals during their lifetime or as memorial gifts in 
respect to deceased persons; annuity trusts; individual retirement accounts; gifts-in-kind; and 
other methods developed to meet specific wishes of the donor so long as the donation method 
is consistent with Foundation by-laws and practice. 

The Foundation encourages employers to match employee gifts, to designate funds 
as scholarships for employees or employee families, or to provide funds to advance studies in 
special fields of business, industry, or the professions so long as they are consistent with 
Foundation practice and mission. 

All philanthropic support to benefitSuny Community College should be 
channeled through the Surry Community College Foundation, Inc., which is the affiliated 
agency through which tax deductible gifts can be made to the college. 
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SURRY COMMUNITY COLLEGE 
FOUNDATION, INC. 

BOARD OF DIRECTORS 

~r::t~a;;s ···························· ·························································· Sparta,NC 
erson ·········· ······ P'il M Robe t H Ball ······ ···· · ··· ·· ····· ···· ···· · ···· ·········· · ····· · ot ounta:in, NC 

r . ................................................ En-:. 
Garnett Beasley.......................... ········· · ··· ······ ··· · · ······ ··· ····· · ··· ···· JAUl, NC 
Charlotte S. Bokesch ·· ·· ···· · ··· · .......... · ····· ···· · ·· ··· ········· ··· ·· ·· · ·· ··· · D0bso11, NC 

···································· M tAiry, Johnny Bow:rnan ..... ...... ... ......... · · · ···· · ····· ···· ·· ··· · ··· ·· ····· ·· · · Oun , NC 
"'Harris Bradle · ············ ··· · · ···· ·· ······· ·· ···· ·········· ··· · ··· · · · MountAiry, NC y............................................. M A;,..,, 
Tee Gille · · · · · · · · · · · · · · · · ·· · · · · · · · · ·· · · · · · · · · · · ount ....... .r, NC sp1e .............................. . 
Bobby Harold · ····· · ········ ······ ····· ····· ········ · ···· Lowgap, NC ............................................... <..... M ~A;,..,, 
George M. Holmes ............ .... ..... . ....... ····· .... ······ ·······. ot111- ...... .r, NC 
RaymondH t ····· ·· ···· · ··· ····· · ····· ···· · ····· · ·············· · Hrunptonville, NC 

un ································ .. *D. T.Joyne ··················································· Yadkinville,NC 
r ···························· Wi Dan Kig . ····· ···· · · ······ ······· · ·· ·· ··· · · mston-Salem NC 

eJ ···•··••····•·•·•·••····•••···•·•···•····•···•·•·· s , MichaelKin ········································· tateRoad,NC g.............................. M 
RobertH.Mood ······················································· ountAiry,NC 
DanielJ p k y ............... ············ ........... ·········. ····· ...... ········ ·········· .. Mount.Airy, NC 

. ar ········ ····· ·················· Billy Pell .... ······················· ·· ········ ····· ·· ······· ·· ···· ···· ... Elkin, NC 
····································· Pil EricPik ·················································· otMounta:in,NC 

e............................................................. M . 
Floyd E R · ········ ·· · ···· ·· ····· ··· · ···· Ot111tAiry, NC . ees.................................................... M . 
Swanson Richards · ·· ·· ·· · ·· ···· ······ ··· · ··· · ····· ountAiry, NC 

····················· M Raymond Rock ·· · ·· · ···· · · ········ · · ···· ···· ·· ······ ·· · ····· ···· ·· ···· · ountAiry, NC 
···························· P'il M *P. M Sh ... ··········· ....................... ······ ·····. ot ountain, NC 

. arpe................................. M 
Callie Snuth .......... ·············· ...... ··········· ········· ... ountAiry, NC 
Jerry V. Venable . . ... . .... . .... ······ ··········· ............ ······ .. ········ .... ······ ····· .. Siloam, NC 
Eddie Wtlmoth ···· · ··· · · ····· ··· ············ ·· ····· ··· ········· ··· ·· ··· ····· Siloam, NC 

················································ Elkin PatG. Woltz........... .............................................. , NC 
Hylton Wi ·ght .... ········. ········· ········· ·· ··· ·· ··· ··· ······· ·· ··· ···· MountAi.ry, NC 

n ··········· Student Government Vice Presid~~~·E~·Offici;····· ···· ····· · ··· ·· ······· · · · ··· Mount Airy, NC 
James Reeves, Secretary, Ex Officio 
;u~anN. Wtlmoth, Directo~ Ex Officio 
Directors Emeritus 
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The Ambassador Scholars Program 
Surry Community College Foundation, Inc 

TheAmbassadorScholarsProgram was originated by theSuny Community 
College Foundation, Inc., in 1993. Ambassadors are proven leaders and scholars in the college 
who are trained as public relations representatives for the College and Foundation. They are 
chosen from a variety of curriculum areas and have differing educational and career goals and 
experiences. As a group, they represent the varied studentpopulationof the College 

Ambassadors represent the College and Foundation at special events on campus and 
in the College's servic:e area. Their duties, to name a few, include welcoming groups to 
campus, hosting official college events, recruiting prospective students, speaking to civic and 
servic:e groups, conducting campus tours, working in the Foundation office, and assisting 
other non-profit organizations with worthwhile projects whenAmbassadors' schedules allow, 
as well as planning and participating in student activities. 

Each spring a letter from the President's Offic:e is mailed to all students with grade 
point averages of 3.0 and 24 or more earned crerut hours inviting them to attend one of the 
orientation ses.5ions on ambassadorships. Final applications are available to students who 
attend these orientations. Factors influencing the final selection of Ambassadors are referenc:es 
from full-time faculty/ staff, referenc:es from community members, an essay application, and an 
interview. 

The importance of the program to the College and Foundation is evidenced by the 
interview which is conducted by a six-member Ambassador Selection Committee. This 
committee consists of a member of the College's Board of Trustees, a member of the 
Foundation's Board of Directors, a faculty or staff membei; the two Ambassador advisors, and 
a currentAmbassador Scholar. Management of the program is the responsibility of the Student 
Services Office. 
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CONTINUING EDUCATION DIVISION 
Suny Community College is committed to the continuing education of the adult cifu.ens 

of its area of service. To fulfill th.is commitment, the College offers a variety of courses, 
conferences, workshops, and exhibits designed to meet adult educational needs. 

Through the Continuing Education Division, students find opportunities to retrain and 
update their employment skills, expand their knowledge in general education, and develop 
their creativity in the fine arts. 

Continuing Education courses are offered when there is a community need and interest 
Some courses are offered on a regul~ continuing basis. Other courses may be initiated by 
requests from individuals and groups. Suny Community College cooperates with schools, 
community agencies, and business and industrial groups to provide educational service. 

Class Location 
Many courses are provided on the college campus at Dobson. Other courses are 

provided in extension renters in the various communities of Suny and Yadkin counties. New 
classes may be formed whenever a sufficient number of persons show interest in a particular 
area of study. 

Admission and Registration 
Any person eighteen years of age or older may be admitted to a continuing education 

class. In extenuating circumstances and upon approval of appropriate public school officials, 
persons sixteen and seventeen years of age may be admitted. 

Course schedules are made and published each semester. 
Courses which begin between semesters are announced through local news media. 

Students are encouraged to contact the college and pre-register prior to the beginning of each 
course. 

Fees 
Fees vary with the type of course offered. Adult basic education courses, supported 

primarily from state and federal funds, are free. Fees are announced in the course schedule 
and are paid at the first class session. Books and supplies are usually the responsibility of the 
student and may be purchased from the college bookstore. 

North Carolina residents age 65 and older may register for most classes in the 
Continuing Education Division free of charge. All students who enroll in self supporting 
classes must pay a registration fee. Any student who repeats the same occupational 
course for a second time after fall term 1993 must pay full cost of the course. Students 
should ask about the cost when they register. 

Refunds of registration fees will be made under the following circumstances only:,. 

1. For classes that are scheduled to meet no more than four times, a 75% refund will be made 
upon the written request of the student if the student officially withdraws from the class(es) 
prior to or on the first day of the class( es). 

2. For classes that are scheduled to meet five or more times, a 75% refund will be made upon 
the written request of the student if the student officially withdraws from the class( es) prior 
to or on the official 20 percent date for the class( es). 

3. All written requests for registration fee refunds must be submitted to the appropriate 
Director of Continuing Education or to the Vice President for Continuing Education 
Programs prior tooron the 20percentdate of the class(es). 

"This policy is subject to change by the NC System of Community Colleges. 
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Certificates . a High School Equivalency Certificates are awarded to students 
North Caro1:m lete the General Educational Development Program(~)-

whosuccessfullk p letion of many adult education programs, the student IS 

Forthesuccess . comp C rti.6. te Aminimwnof80percentstudentattendance 
awarded anAchiev~~t ~ th: ;,urse requirements entitles one to receive the 

d successful comp1etion o o 
~chievementCertificate. 

Continuing E~u~tio~~:!!~~t is granted by the Continuing Education Division 
The Contin~g Colle eon the basis of one CEU for ten contact hours of ~ass 

of S~ Co~uru:ursesg CEU information is recorded for each student and 15 

workmdesignated, 1 . deducationalinstitutionsuponrequestbythe :::a~!~ ~v':::ree::;r:;dent Services may grant college credit for 

continuing education credits earned. 

PROGRAMS . ffered thro ghSurry Commu-
A wide range of Continuing Education courses; o ;red in Surry and 

nity College. The following list represents many of e courses o 

Yadkin counties. 

Community Service Courses 
Basketweaving Instrumental Music 
Cake Decorating Interior Decorating 
Custom Sewing Floral Design 
Driver Education Oil Painting 

Photography 
Pin.e Needle Crafts 
Pottery 
Wxx:lworking 

Qccupational Extension Courses . 
. . . . General Contractor License Renewal 

Au Conditiorun~ and Heating Income Taxes (Farm and Business) 
Auto Body Repair . Insurance I (Life & Health) 
Auto Safe~_Inspection Ins ce II (Property & Casualty) 
Auto Serviong uran 
Aviation Ground School Law Enforcement 

· Masonry 
Bookkeep mg N Publi 
Brick Masonry ota:Y _c 
Cabinetmaking Nu.rsmg Assistant 
Cardiopulmonary Resuscitation (CTR) Real Estate 
Child Care Sign Lan~age 
Commercial Drivers' License (fest Teacher Aide 

P ti. ) Teacher Renewal repara on t 
Conversational Spanish Tra~el Agen 
Electrical Contractor License Renewal Typing I 
Emergency Medical Technician Typ~g II 
Fire Science Welding 
First Aid 
Residents of Surry and Yadkin counties are encouraged to call the Vi.7 ~~dent for 
Continuing Education (386-8121, extension 244) and reques;to: ~r Ex~on 
communities. Yadkin County residents may prefer to call e n e 

Center at 367-7562. 
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BASIC SKILLS PROGRAMS 

ADULT BASIC EDUCATION (ABE) 
The Adult Basic Education Pro . d 

and improve basic math skills A gram prvi es a means for adults to learn to read write 
or her goals and needs Practi~ Jrchinos:ram o thstudy is designed for each student based ~n his' 

li bl · a gme odsareusedwhichenabl d app ca e skills such as using a telephone directo . . e stu ents to acquire 
completing job applications. ry, reading road signs, counting money, and 

ENG~s:ioR SPEAK~RS OF OTHER LANGUAGES (ESL) 
e program provides a means for speak f th 

learn English communication skills as ell Am _ers o o er languages to attend dasses to 
w as encan customs and history. 

HIGH S~HOOL COMPLETION (GED) 
TheHighSchoolCompletionPro · d · 

General Educational Development (Grim: es~gn:d to Pz:epare adultsior the Test of 
each student has a program of study d . . ed truction ~ proV1ded on an indiVidual basis so 
successful completion of the pro am ::d to meet ~s or her specific needs. Upon 
students are awarded a high sch~ . val y an_d a satisfactory score on the GED Test, 

_TheBasicSkillsProgramsare~E. ~~di:rnabythestateofNorthCarolina. 
there IS no tuition fee. Gasses are available at thr: l~tu! resources are provided and 

Campus ~aming Center, Dobson, NC (336) 386-81821 ters operated by the college. 
Mount Airy Le · C ' , ext. 255 
8 

. n~nmg enter, MountAin;, NC, (336) 789-0063 
oonv,lle Lenrmng Center, Boonville, NC, (336) 367-7562 

ABE I GED dasses are also available at several · . 
Persons interested in the Basic Skills p public school and industrial locations. 

Skills Programs at (336) 386-8121, extensio~ofso~ should contact the Director of Basic 

:~JESTS OF GENERAL EDUCATIONAL DEVELOPMENT 

Upon completing the preparato 
Tests at the college. To be elimbJe £0 try Ptin. ros:ramdi ~f study, students may apply to take the GED 

o- r es gm VJduals must 

1. Havenotgraduatedfromanaccreditedhighsch . 
diploma. 001 or received a high school equivalency 

2. Not be currently enrolled in a regular high school 
3. Be 18 years ofage -16-and 17-year olcls are eligibj . . 

consent on a release form. e only with public school and parental 

4. Be a resident of North Carolina. 

TheGEDTestsaregiveneach th th 
$7.50 testing £ee. mon on e college campus in Dobson. There is a 

Adult High School Rin . GED 
ring through the college Busin~ffice. graduates may order an adult high school 
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NEW AND EXPANDING INDUSTRY TRAINING 
The New and Expanding Industry Training program is designed to train the production 

employees inskillsrequired by a new or expanding manufacturing company. The program has 
no standard courses. Since the needs of each new or expanding company are different, a 
complete customized training package is tailored to the particular needs of each individual 
company. The final program design is the result of joint planning by company personnel and 
one or more industrial training specialists from the college and the Busines.5 and Industry 
Services Division of the North Carolina System of Community Colleges. 

In order to qualify for New and Expanding Industry Training, a company must create a 
minimum of twelve new jobs. 

HUMAN RESOURCES DEVELOPMENT (HRD) PROGRAM 
The Human Resources Development Program is designed to assist unemployed persons 

insettingcareergoalsandultimatelyinobtainingajob. Oassesareon-goingthroughoutthe 
year in the Mt.Airy office. 

The HRD Program has these as part of its curriculum. 
I. Self-imagedevelopment 
2. Goalsetting 
3. Employer I employee relation 
4. Communication skills 
5. Positive attitude techniques 
6. Job search ski Us 
7. Retentionand1eamingstyles 
8. Upgradingeducation 
Special attention is given to the needs of each student with emphasis on job or training 

placement. Also, follow-up services are offered to each student after completion of the 
program. 

''Special" HRD classes are set up on campus for students who need help with improving 
their study skills and for those who are interested in making their college life more successful. 
Also, each spring the HRD Program holds classes for career technology students in job search 
skills in their specialized fields. 

BUSINESS AND INDUSTRIAL TRAINING CENTER 

INDUSTRIAL TRAINING 
Industrial 'fraining is especially designed to respond directly to the needs of industry. 

Courses are developed through assessment of training needs and cooperative planning 
~tween Surry Community College and manufacturing industries. The training will be 
~ toward industrial type occupations such as machine metal-working and industrial 
maintenance. 

Thecollegeispreparedtoprovideinstructionwheneverneededtoensurethatmanufac­
turing workers have the skills they need to be efficient and productive. 'fraining may be 
conducted in workshops, seminars, or complete courses. Classes will be located at a site more 
suitable for meeting the course objectives, at the plant site, or in a classroom. 

Training can be done for selected occupations or for an indi viduaJ industry. Oasses 
sponsored through Focused lndustrial Training have no minimum dass size. When thereare 
identifiable needs, training can be done for any size class. 

. For more information regardjng training programs available to industry, contact the 
Director of Industrial Training at (336) 386-8121, extension 265. 
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SMALL BUSINESS CENTER 

The Small B~iness Center provides free or low-cost services for both 
start~up busmesses and existing businesses. Ask about the follown· 
services: 1g 

DIRE~ CONS~TATIONby appointment for 
start-up information, problem analysis, etc. 
~ontact: SBC Director (336)386-8121, Exten­
s10n 309. Referrals are also made to other 
cooperating agencies such as the N.C. Small 
Business and Technology Development Center 
The N.C. Cooperative Extension Service the 
Microenterprise lpanPrograrn, etc. ' 

TRAINING & EDUCATION 

D :~~mputer Workshops 
Starting Your Own Business" 
Seminars 

*Small Business Tax Education 
*Management Seminars 

MANAGERIAL RESOURCES to include 
b~ir:ess development literature, video and audio 
tranung tapes, etc. 
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ALL CURRICULUM PROGRAMS 

The outlines for curricula shown in this catalog are suggested only. The institution 
reserves the right to arrange teaching andstudentschedules so as to maximize the use of 
personnel, plant, equipment, and time. C~~s will always be taken in logical or ~ential 
order where appropriate, but not necessarily m the same sequence or order as shown in the 
catalog. Under extenuating circumstances, course substitutions may be approved to fulfill 
graduation requirements provided the substitution is appropriate to the student's program and a 
comparable course(s) is offered. Extenuating circumstances may include academic and/ or 
physical limitations, unresolved scheduling conflicts, or the event that a course isno longer 
offered. Requests for course substitution must be approved by the Department Chairperson 
and the Vice President for Student Services. If course substitution is granted, the registrar is 
notified by submitting the course substitution form. 

ASSOCIATE IN ARTS 

ASSOCIATE IN SCIENCE 

The Associate in.Arts and Associate in Science degrees are designed for 
students interested in transferring to a four-year institution Note, howev~ that 
certain other programs, listed in the Associate in Applied Science section of this 
catalog, may also transfer to four-year schools. Specific transfer guide sheets are 
available for each four-year institution in the Student Services Office. 

Requirements for an Associate in Arts Degree 

I. General Education 
(Courses selected to fulfillrequirementsfor the general education areas listed 

below must be chosen from courses in the general education core. See pages 76-
79). 

Composition (ENG 111 and one course from 
ENG 112, 113, or 114) 

Humanities/Fine Arts (Select at least four courses from at 
least three different disciplines. One course must be a literature 
course. COM231maysubstituteforoneHumanities/ 
Fine Arts course.) 

Social/Behavioral Sciences (Select at least four courses 
from at least three different disciplines. One course must be a 
history course.) 
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6SHC 

12SHC 

12SHC 



Natural Sciences (Select two courses with lab from 
biological and/ or physical science disciplines.) 

Mathematics (Select at least one course in introductory 
math; the other course may be selected from MAT 151, 
CJS 110, or CIS 115.) 

II. Other Required Hours* 

ACA ll1 or 120 or 220 

Electives (Electives may be chosen from courses 
designated as general education core courses or 
other approved transfer courses not so designated.) 

TOTAL 

8 SHC 

6SHC 

1SHC 

20SHC** 

65SHC 

*Courses included as Other Required Hours are subject to change pencling comple­
tion of pre-major articulation agreements. 

**May include up to 1 hour of Cooperative Education. 

Consult a transfer guide or counselor to determine which courses are 
appropriate electives for the school to which the student plans to transfez: 

The Associate in Arts degree is .recommended for students interested 
in transferring to a four-year institution with a major in accounting, art, business, 
education, history, political science, psyd1ology, social work, and many other fields. 
Itis also appropriate for the student who is uncertain about a specific major. 

Requirements for an Associate in Science Degree 

I. General Education 

(Courses selected to fulfill requirements for the general education areas listed 
below must be chosen from courses in the general education core. See pages 76-
79). 

Composition (ENG 111 and one course from 
ENG 112, 113, or 114) 

Humanities/Fine Arts (Select at least four courses from at 
least three different disciplines. One course must be a literature 
course. COM231 may substitute for one Humanities/ 
Fine Arts course.) 
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6SHC 

12SHC 

S . al/Behavioral Sciences (Select at least four courses 
~~ at least three different disciplines. One course must be a 
history course.) 

Natural Sciences (Select a two-course sequence in biology, 
chemistry, or physics.) 

Mathematics (Select at least one course at or above MAT 175; 
the other course may be selected from MAT 151, 
O S llO, CIS 115, or a math course above MAT 175.) 

II. Other Required Hours* 

ACA 111 or 120 or 220 

Electives (Select courses to total at least 20 SHC from 
courses designated as general education core courses or . 
approved transfer cow.-ses not so designated. Of the el~ve hours, 
aminimumof14mustbefrommathematics,naturalsaences, 
computer science, and/ or other pre-major courses.) 

TOTAL 

12SHC 

8SHC 

6SHC 

1SHC 

20SHC 

65SHC 

*Courses included as Other Required Hours are subject to change pending comple­
tion of pre-major articulation agreements. 

**May include up to 1 hour of Cooperative Education. 

Consult a transfer guide or counselor to determine which courses are 
appropriate electives for the school to which a student plans to transfer: 

The Associate in Science degree is recorrunended for students~tereste~ in . 
transferring to afour-year institution with a major in biology, chenustry, ~gmeenng, 
mathematics, nursing, physics, physical therapy, pharmacy, and others with a 
mathematics/ science emphasis. 
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ART 111• 
ART 114• 
ART us• 
ART 116• 
ORA 111• 
DRA 115" 
ENGJ25 
ENG126 
ENG 131" 
ENG196• 
ENG 197" 
ENGlW 
ENG231• 
ENG232• 
ENG233• 
ENG241• 
ENG242• 
ENG243• 
ENG261" 
ENG262" 
HUMno• 
HUM120• 
HUM121• 
HUM16Q• 
HUM230• 
MUS no• 
MUS 112• 
MUS 113• 
MUS131 
MUS132 
MUS151 
MUS152 
MUS161 
MUS162 
MUS231 
MUS232 
MUS251 
MUS252 
MUS261 
MUS262 
MUS271 
MUS272 
PHI210* 
PHI21s• 
PHl 240* 
REL 211• 
REL 212• 
REL 221"· 
SPA 111" 
SPA 112• 
SPA 141 
SPA 151 
SPA 161 
SPA 181 
SPA 182 

HUMANITIES 

76 

ArtAppreciation 
Art History Survey I 
Art History Survey n 
Survey of American Art 
Theatre Appreciation 
Theatre Criticism 
Creative Writing I 
Creative Writingll 
Introduction to Literature 
Seminar in English 
Seminarin English 
Seminar in English 
American Literature I 
American Literature Il 
Major American Writers 
British Literature I 
British Literature Il 
Major British Writers 
World Literature I 
World Literature II 
Tedmology and Society 
Cultural Studies 

·The Nature of America 
Introduction to Film 
Leadership Development 
Music Appreciation 
Introduction to Jazz 
American Music 
Chorus! 
Oiorusn 
OassMusicl 
OassMusicil 
Applied Musid 
Applied Music II 
Chorusm 
Chorus IV 
Oass Music ill 
Class Music IV 
AppliedMusicill 
Applied Music IV 
Music History I 
Music History n 
History of Philosophy 
Philosophical Issues 
Introduction to Ethics 
Introduction to Old Testament 
Introduction to New Testament 
Religion in America 
Elementary Spanish I 
Elementary Spanish n 
Culture and Ovilization 
Hispanic Literature 
Cultural Immersion 
Spanish Lab I 
Spanish Lab TI 

SPA 211" 
SPA 212• 
SPA281 
SPA282 

ART130 
ART131 
ART132 
ART140 
ART240 
ART241 

Intermediate Spanish I 
Intermediate Spanish II 
Spanish Lab ill 
Spanish Lab IV 

FINE ARTS 
Basic Drawing 
DrawingI 
Drawingll 
Basic Painting 
Painting I 
Painting II 

SOCIAL/BEHAVIORAL SCIENCES 
General Anthropology 

ANT 210• Cultural Anthropology 
ANT 220- An:haeology 

ANT 240: Survey of Economics . 
ECO 151 PrinciplesofMicroeconorrucs 
ECO 251" PrinciplesofMacroeconomics 
ECO 252• WorldRegionalGeography 
GEO 111• W:!stemCivilizationl 
HIS 121• W:!sfemOvilizationII 
HIS 122" Ameri.canHistoryI 
HIS 131• AmericanHistoryII 
HIS 132" African-AmericanHistory 
HIS 221• AmericanGovemment 
POL 120• State & Local Government 
POL 130 GeneralPsychology 
PSY 150• PsychologyofAdjustment 
PSY 211 SocialPsychology 
PSY 237" Psychology of Personality 
PSY 239• DevelopmentalPsychology 
PSY 241 • F.ducationalPsychology 
PSY 263. Abnorrnal.Psychology 
PSY 281 Introducti.ontoSociology 
SOC 210" Sociology of the Family 
SOC 213: Socia1Problems 
SOC 220. Social Diversity 
SOC 225 Race and Ethnic Relations 
SOC 230 Social Context of Aging SOC232 . 
SOC 240• SocialPsychology 

BIO 111• 
BIO 112• 
BIO 140• 
BIO 140A* 
BIO 143 
BIO 145 
BI0155 
BI0165 
BIO 166 
BIO 170 
Bl0240 
BIO 242 

NATURAL SCIENCES 
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General Biology I 
General Biology II 
Envirorunental Biology 
Envirorunental Biology Lab 
Field Biology Minicourse 
Ecology 
Nutrition 
Anatomy and Physiology I 
Anatomy and Physiology II 
Introductory Microbiology 
Waste Management 
Natural Resou.oceConservation 



CHM131• 
CHM131A• 
CHM132• 
CHMlSr" 
CHM152,. 
CHM251 
CHM252 
PHY 151* 
PHY1s2• 
PHY 25P 
PHY252• 

MAT 140" 
MAT140A 
MAT141 
MAT141A 
MAT142 
MAT142A 
MAT145 
MAT145A 
MAT151" 
MATlSlA 
MAT 161• 
MAT161A 
MAT162" 
MAT162A 
MAT17S• 
MAT175A 
MAT223 
MAT252 
MAT252A 
MAT263• 
MAT263A 
MAT271" 
MAT272• 
MAT273 
MAT273A 
MAT280 

MAT285 

Introduction to Chemistry 
Introduction to Chemistry Lab 
Organic& Biochemistry 
General Ownistry J 
General Chemistry 11 
Organic Chemistry I 
Organic Chemistry IT 
College Physics I 
College Physics ll 
General Physics r 
General Physics II 

MATHEMATICS 
Swvey of Mathematics 
Survey of Mathematics Lab 
Math JforTeachers/K-9 
Math I forTeachers/K-9 Lab 
Math ll forTeachers/I<-9 
Mathil forTeachers/K-9Lab 
Analytical Math 
Analytical Math Lab· 
Statisticsl 
Statistics I Lab 
College Algebra 
College Algebra Lab 
College Trigonometry 
College Trigonometry Lab 
Preca!culus 
Preca!culus Lab 
Applied Calculus 
Statistics JI 
Statistics Il Lab 
Brief Calculus 
Brief Calculus Lab 
Calculus I 
Calculus II 
Calculus ID 
Calculus lil Lab 
Linear Algebra 

Differential Equations 

PROFESSIONAL/ELECTIVE COURSES 
ACA 118 
CJS 110• 
as ns• 
COE 111 
COM231 
COM233 
csc 134 
CSC136 
DFT170 
EDU116 
HEA1JO 
HEA1l2 
HEA120 
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College Study Skills 
Introduction to Computers 
Introduction to Prog. & Logic 
Co-op Work Experience I 
Public Speaking 
Persuasive Speaking 
C ++Programming 
Fortran Programming 
Engineering Graphics 
Introduction to Education 
Persona!Bealth/ Wellness 
FirstAid&CPR 
Community Heath 

JOU 110 
PED 110•• 
RED l1l 

Introduction to Joumalism 
Fit and Well for Life 
Critica!Read. for College 

*General Education Core Courses 
**All PED activity courses are acceptable. 
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ASSOCIATE IN APPLIED SCIENCE 
. Programs in the ~rt~ologies are designed to prepare students with 

technical competence ~or unmedia~ employment in either busin€$, industry, govern. 
ment, heath~~ds, agnculture, soaal services, or as owner-managers of their own 
firms. In addition, a number of these programs are designed to enable students to 
~fer to four-year schools. For a complete list of the A.AS. degree programs which 
will ~fer ~d the schools to which they transfei; students may contact the Student 
Services Office. 

Accounting 
Agribusin€$ Technology 
Automotive Systems Technology 
Busin€$ Administration 
Computer Engineering Technology 
Cosmetology 
Criminal Justice Technology 
Early Childhood Associate 
Eledrical/Maintenance Mechanic 
Electronics Engineering Technology 
EMS Emergency Medical Services (Bridging Program) (2) 
General Occupational Technology 
Horticulture Technology 
InformationSystems 
InformationSystem: Programming Concentration 
~onnationSystems: Networking Administration and Support Concentration 
Livestock and Poultry Technology 
Machining Technology 
Mechanical Drafting Technology 
Nursing: Associate Degree Nursing (ADN) 
Occupational Therapy Assistant(3) 
Office Systems Technology 
Office Systems Technology: Medical Concentration 
Paralegal Technology 
Physical Therapy Assistant(2) 
Speech-Language Pathology Assistant(l) 

(1) Collaborat~ve program w~th For~th Technical Community College. 
(2) Collaborat~ve program w~th Guilford Technical Community College. 
(3) Collaborative program with Rockingham Community College 
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DIPLOMA PROGRAMS 
The objectives of the diploma programs are to prepare individuals for initial 

employmentinrecognizedskilled~pa_tions,toretr~individu~forentering_new . 
occupations, to advance individuals ma given occupation by updating or upgrading skills 
andk:nowledge. 

Diploma programs require one full year of participation for students on a full­
time basis. Cowses will be available during the day and during the evening for students 
desiring to enroll on a part-time basis. 

Agnbusines5 
Autobody Repair 
Automotive Systems Technology 
Construction Technology: Carpentry 
Cosmetology 
Electrical/ Electronics Technology 
Hortirulture Technology 
IndustrialMaintenance Technology 
Livestock and Poultry Technology 
Nursing: General Occupational Technology (Pre-Nursing) 
Nursing: Practical Nursing (LPN) 
Office Systems Technology 
Office Systems Technology: Medical Concentration 
Practical Nursing 
Welding Technology 

CERTIFICATE PROGRAMS 
Some career technology programs are designed to allow students to receive a 

certificate after completing a designated set of specific courses. These programs take 
one year or less to complete. Required courses are generally those which provide 
specific job-related skills. 

Autol:xxiy Repair 
Carpentry 
Early Childhood Associate 
Electrical/ Electronics Technology 
Information Systems 
Information Systems: Networking Administration and Support Concentration 
InfonnationSystem: ProgramrningConcentration 
LPN Refresher 
Office Systems Technology 
Office Systems Technology: Medical Concentration 
Real Estate Appraisal 
Welding Technology 
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ACCOUNTING 
DEGREE 

A2SJOO 

Lee. Lab. Credit 
Fall Semester 
ACCl20 Principles of Accounting I 3 2 4 

ENG111 Expository Writing 3 0 3 
MAT115 Mathematical Models 2 2 3 
OST080 Keyboarding Literacy 1 2 0 
BUS110 Introduction to Business 3 0 3 
EC0151 Survey of Economics (2c ECO 251) 3 0 3 
ACA Elective .J. Jl .J. 

16 6 17 

--i: Spring Semester 
ACC 121 Principle.~ of Accounting Il 3 2 4 
ENG 114 Professional Research and Reporting 3 0 3 
BUS l21 Business Math 2 2 3 
crs 110 Introduction co Computers 2 2 3 
PSY 150 General Psychology 

(or Social Science Elective) _j_ _Q ...J 
13 6 16 

Fall Semester 
ACC 220 Intermediate Accounting l 3 2 4 
BUS 115 Business Law I 3 0 3 
ACC 150 Computerized General Ledger I 2 2 

Humanities/Fine Arts Elective 3 0 3 
CIS 120 Spreadsheet I 2 2 3 

Elective (or COE) ...1 _Q ...l 
15 6 18 

Spring Semester 
ACC221 lntconediace Accounting II 3 2 4 
BUS 116 Business Law 11 3 0 3 
ACC 225 Cost Accouming 3 0 3 
ACC 131 Federal Income Taxes 2 2 3 
BUS 225 Business Finance 2 2 3 
BUS 255 Organizational Behavior 

in Business (or COE) ...1 _Q ...l 
16 6 19 

Total Credit Hours 70 
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AGRIBUSINESS TECHNOLOGY 
AGRIBUSINESS TECHNOLOGY DEGREE 

DIPLOMA AJ5100 
D15100 

Lee. Lab. Credit 
Fall Semester 

Plant Science 2 2 3 FaU Semester AGR l60 
Expository Writing 3 0 3 ENGJ I I 

2 2 3 
AGR 160 Plant Science 2 2 3 AGR 170 Soil Science 

3 
ENG 111 Exposirory Writing 3 0 3 Agricultural Economics 3 0 AGR 170 Soil Science 2 2 AGR 110 

I 0 I 3 ACA Elective AGR 110 Agricultural Economics 3 0 3 ANS JIO Animal Science ....J. _Q ....J. ACA Elective l 0 I 
14 4 16 ANS 110 Animal Science ....J. _Q ...1 

14 4 16 
Spring Semester 

Agricultural Chemicals 2 2 3 Spring Semester AGR 140 
Prof. Research/Reporting 3 0 3 ENG ll4 

0 3 
AGR 140 Agricultural Chemicals 2 2 3 Interpersonal Psychology 3 PSY 118 

3 
ENG 114 Prof. Research/Reporting 3 0 3 Mathematical Models 2 2 MAT 115 

3 
PSY 118 Interpersonal Psychology 3 0 3 Weed Id and Control 2 3 AGR262 

...1 
MAT 115 Mathematical Models 2 2 3 BUS 135 Principles of Supervision ....J. _Q AGR 262 Weed Id and Control 2 3 3 15 7 18 BUS 135 Principles of Supervision ...1 _Q ...1 

15 7 18 Summer Semester 
Summer Semester COE 112 Co-op Work Experience 0 20 2 

..2 ..2 ....3. ANS 120 Beef Production COE 112 Co-op Work Experience 0 20 2 
2 22 5 ANS 120 Beef Production -2 ...2 ...1 

2 22 5 

Fall Semester Total Credit Hours 39 
BUS Business Elective 3 0 3 

Humanities Elective 3 0 3 CIS 110 Introduction to Computers 2 2 3 AGR 214 Agricultural Marketing 3 0 3 AGR271 Soil and Water Engineering 2 2 3 Elective ....J _Q ...1 
16 4 18 

Spring Semester 
AGR 212 Farm Business Mgt. 3 0 3 AGR 180 Crop Insects and Disease 2 3 3 BUS Business Elective 3 0 3 CIS 172 Intro to the Internet 2 2 3 

Elective ...1 _Q ..l 
13 5 15 

Total Credit Hours 72 
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Fall Semester 
AUB 134 
AUB 121 
AUB 131 
AUB 111 
MAT IOI 
ACA 

Spring Semester 
ENG 101 
AUB J 12 
AUB 136 
AUB 132 

Summer Semester 
AUB 122 
AUB 114 
AUS 162 

Fall Semester 

AUB 121 
AUB 13J 
AUS I l l 

Spring Semester 
AUB 112 
AUB 136 

AUTOBODY REPAIR 
DIPLOMA 

D60100 

Autobody MIG Welding 
Nonstructural Damage I 
Structural Damage I 
Painting and Refinishing I 
Applied Math I 
Elective 

Applied Communications l 
Painting and Refinishing IJ 
Plastics and Adhesives 
Structural Damage U 

Non-Structural Damage Il 
Special Finishes 
Autobody Estimating (or COE) 

AUTOBODY REPAIR 
CERTIFICATE 

C60100 

Nonstructural Damage r 
Structural Damage I 
Painting and Refinishing I 

Painting and Refinishing n 
Plastics and Adhesives 
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L«. Lab. Credit 

I 4 3 
l 4 3 
2 4 4 
2 6 4 
2 2 3 

_J_ ...0 -1 
9 20 18 

3 () 3 
2 6 4 
I 4 3 

...2 -6 ....4 
8 16 14 

,.. 

J 
2 6 4 
I 2 2 

-1 -1 ...2 
4 JO 8 

Tot:il Credit Hours 40 

Lee. Lab. Credit 
I 4 3 
2 4 4 

-1 -6 _! 
5 14 11 

2 6 4 
..J. ....4 ..J 

3 JO 7 

Total Credit Hours 18 
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AUTOMOTIVE SYSTEMS TECHNOLOGY AUTOMOTIVE SYSTEMS TECHNOLOGY 
DEGREE DIPLOMA 
A60160 D60160 

Lee. Lab. Credit Lee. Lab. Credit 

Fall Semester Fall Sem~ter 
AIJT l86 Automotive Computer Applications I 2 2 AUT 186 Automotive Computer Applications 2 2 

AIJT 116 Engine Repair I 3 2 AUT 116 Engine Repair I 3 2 

AIJT 115 Engine Fundamentals 2 3 3 AUT 115 Engine Fundamentals 2 3 3 

ENG 111 Expository Writing 3 0 3 MAT 101 Applied Mathematics I ...l -2 __l 

MAT 121 Algebra/Trigonometry I 2 2 3 6 10 10 

Social Science Elective 3 0 3 
ACA Elective .J. .Jl .J. Spring Semester 

13 10 17 AIJT 141 Suspension & Steering Systems 2 4 4 
AIJT 151 Brake Systems 2 2 3 

Spring Semester AIJT 152 Brake Systems Lab 0 2 I 

AIJT 141 Suspension & Steering Systems 2 4 4 AIJT 111 Basic Auto Technology I 2 2 

AIJT 151 Brake Systems 2 2 3 ENG 101 Applied Communicauons l _,} .Jl __l 

AIJT 152 Brake Systems Lab 0 2 I 8 10 13 

AUT 111 Basic Auto Technology I 2 2 
ENG 114 Professional Research & Reporung 3 0 3 Summer Semester 
PHY 131 Physics - Mechanics __l ...l J AIJT 171 Heating & Air Conditioning 2 3 3 

II 12 17 AUT113 Auto Servicing (or COE) ...l -6 J 
4 9 7 

Summer Semester 
AIJT 171 Heating & Air Conditioning 2 3 3 Fall Semester 
AIJT 113 Auto Servicing (or COE) ...l _Q J AUT 183 Engine Perfonnance - Fuels 2 3 3 

4 9 7 AIJT 184 Engine Perfonnance - Fuels Lab 0 3 I 

AIJT 181 Engine Perfonnance - Electrical 2 3 3 
Fall Semester AUT 182 Engine Performance - Electrical Lab 0 3 I 

AIJT 183 Engine Perfonnance - Fuels 2 3 3 AUT 161 Electrical Systems 2 4 3 
AIJT 184 Engine Perfonnance - Fuels Lab 0 3 I Elective (or COE) ...l .Ql2Q ....l 
AIJT 181 Engine Perfonnance - Electrical 2 3 3 
AUT 182 Engine Perfonnance - Electrical Lab 0 3 I 8 16/20 13 
AIJT 161 Electrical Systems ...l _Q J 

6 18 12 Total Credit Hours 43 

Spring Semester 
AUT 164 Automotive Electronics 2 2 3 
AUT 131 Drive Trains 2 3 3 
AIJT 281 Advanced Engine Performance 2 2 3 

Humanities/Fine Arts Elective 3 0 3 
BUS 230 Small Business Management 3 0 3 

Elective (or COE) .Jl _Mil ...l 
12 7/20 17 

Total Credit Hours 70 
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Fall Semester 
ACC 120 
BUS 151 
ENG Il l 
MAT 115 
OST 080 
ECO 151 
ACA 

Spring Semester 
ACC 121 
ENG 114 
BUS 121 
CIS 110 
PSY 150 

Fall Semester 
BUS II~ 
MKT 120 
ACC 150 
BUS 230 
BUS 137 
CJS 120 

Spring Semester 
BUS 116 
BUS 125 
ACC 131 
BUS 225 
BUS 255 
BUS 260 

BUSINESS ADMINISTRATION 
DEGREE 
A25 120 

Principles of Accounting I 
People Skills 
Expository Writing 
Mathematical Models 
Keyboarding L11eracy 
Survey of Economics ( 2[ ECO 25 1) 
Elective 

Principles of Accounting Il 
Professional Research and Reporting 
Business Math 
Introduction to Computers 
General Psychology 
(or Social Science Elective) 
Humani ties/Fine Arts Elective 

Business Law I 
Principles of Markc1ing 
Computerized Gener.ii Ledger 
Small Business Management (2[ BUS 280) 
Principles of Management 
Spreadsheet I 
Elec1ive (or COE) 

Bu\iness Law II 
Personal Finance (or COE) 
Federal Income Tax 
Business Finance 
Organizational Behavior in Business 
Business Commu111ca1ions 
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Lee. Lab. Credit 

3 2 4 
3 0 3 
3 0 3 
2 2 3 
1 2 0 
3 0 3 
l Q 1 

16 6 17 

3 2 4 
3 0 3 
2 2 3 
2 2 3 

3 0 3 
.1 Q :l 

16 6 19 

3 0 3 
3 0 3 
I 2 2 
3 0 3 
3 0 3 -:;::::,-
2 2 3 

..1 _Q ..1 
18 4 20 

3 0 3 
3 0 3 
2 2 3 
2 2 3 
3 0 3 

..1 ...0 ..1 
16 4 18 

Total Credit Hours 74 
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Fall Semester 
CIS 115 
ELC 131 
MAT121' 
ENG ! JI 
CET 111 
ACA 

Spring Semester 
ELC 133 
ENG H4 
MAT 122 
PHY 131 
ELN 152 

Summer Semester 
ELN 131 
ELN 133 
ELN235 

Fall Semester 
ELN 132 
ELN 232 
csc 134 

Spring Semester 
ELN233 
ELN245 

NET 110 

COMPUTER ENGINEERING TECHNOLOGY 
DEGREE 
A40160 

Lee. 

Introduction to Programming/Logic 2 
DC/AC Circuit Analysis 4 
Algebra/Trigonometry I 2 
Expository Writing 3 
Computer Upgrade/Repair I 2 
Elective -1 

14 

Advanced Circuit Analysis 2 
Professional Research & Reporting 3 
Algebra/frigonomelJ'Y II 2 
Physics-Mechanics 3 
Fabrication Techniques (or COE) l 

1 I 

Electtonic Devices 3 
Digital Elec1ronics 3 
Data Communication Systems 1 

9 

Linear lC Applications 3 
Introduction 10 Microprocessors 3 
C++ Programming 2 
Social Science Elective ...l 

1) 

Microprocessor Systems 3 
Computer Peripherals 3 
Humanities/Fine Arts Elective 3 
Data Comm. Networking -2 

11 

Lab. Credit 

2 3 
3 s 
2 3 
0 3 
3 3 

....0 -1 
10 18 

3 3 
0 3 
2 3 
2 4 
l 2 

10 15 

3 4 
3 4 
l ~ 
9 12 

3 4 
3 4 
3 3 

....0 ..l 
9 14 

3 4 
6 5 
0 3 

....2 ..l 
11 15 

Total Hours Credit 74 
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Fall Semester 
CAR Ill 
BPR !30 
MAT 101 
ACA 

Spring Semester 
CAR 112 
CAR 115 
ENO JOI 

Summer Semester 
CAR 113 

CONSTRUCTION TECHNOLO GY: CARPENTR Y 
DIPLOMA 

D35180 

Lee. 

Carpentry I 4 
Blueprint Reading/Construction 1 
Applied Mathematics [ 2 
Elective -1 

8 

Carpentry Il 4 
Residential Planning/Estimating 3 
Applied Communications I 3 
*Program Elective (See list below) 

Carpentry m 3 
*Program Elective (See list below) 

Lab. Credit 

15 9 
2 2 
2 3 

_Q -1 
19 JS 

15 9 
0 3 
0 3 

-1 
18 

9 6 
-2 

8 

*PROGRAM ELECTNES: Students may choose a minimum of five (5) semester hours from the 
following list of courses: 

CAR 114 Residential Building Codes 3 0 3 
MAS 140 Introduction to Masonry I 2 2 
CAB 111 Cabinetmaking I 4 9 7 
CST 251 Electrical Wiring Systems 2 2 3 
CST 110 lntroduction to Construction I 2 2 
PLU 111 Introduction co Basic Plumbing I 3 2 
COE 112 Co-op Work Experience I 0 0 (20) 2 
DFf 115 Architectural Drafting I 2 2 
PLU l!O Modem Plumbing 4 15 9 
CJS 110 Introduction co Computers 2 2 3 

Total Credit Hours 41 

CONSTRUCTION TECHNOLOGY: CARPENTRY 
CERTIFICATE 

C35180 

Lee. Lab. Credit 
Fall Semester 
CAR 111 Carpentry I 4 15 9 

Spring Semester 
CAR 112 Carpentry II 4 15 9 

Total Credit Hours 18 
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Fall Semester 
CIS 115 
ELC 131 
MAT 121' 
ENG 111 
CET 111 
ACA 

Spring Semester 
ELC 133 
ENG 114 
MAT 122 
PHY 131 
ELN 152 

Summer Semester 
ELN 131 
ELN 133 
ELN 235 

Fall Semester 
ELN 132 
ELN 232 
csc 134 

Spring Semester 
ELN 233 
ELN 245 

NET 110 

COMPUTER ENGINEERING TECHNOLOGY 
DEGREE 
A40160 

Lee. 

Introduction to Programming/Logic 2 
DC/AC Circuit Analysis 4 
Algebra/Trigonometry I 2 
Expository Writing 3 
Computer Upgrade/Repair I 2 
Elective ...1 

14 

Advanced Circuit Analysis 2 
Professional Research & Reporting 3 
Algebra/Trigonometry IJ 2 
Physics-Mechanics 3 
Fabrication Techniques (or COE) l 

11 

Electronic Devices 3 
Digital Electronics 3 
Data Communication Systems l 

9 

Linear IC Applications 3 
Introduction to Microprocessors 3 
C++ Programming 2 
Social Science Elective J 

II 

Microprocessor Systems 3 
Computer Peripherals 3 
Rumanities/Fine Arts Elective 3 
Data Comm. Networking -1 

11 

Lab. Credit 

2 3 
3 5 
2 3 
0 3 
3 3 

....0 -1 
10 18 

3 3 
0 3 
2 3 
2 4 
3. 2 

10 15 

3 4 
3 4 
3. 1 
9 12 

3 4 
3 4 
3 3 

_Q J 
9 14 

3 4 
6 5 
0 3 

-1 -1 
11 (5 

Total Hours Credit 74 

92 

Fall Semester 
CAR Ill 
BPR l30 
MAT 101 
ACA 

Spring Semester 
CARl12 
CAR 115 
ENG 101 

Summer Semester 
CAR 113 

CONSTRUCTION TECHNOLOGY: CARPENTRY 
DIPLOMA 

D35180 

Lee. 

Carpentry I 4 
Blueprint Reading/Consttuction J 
Applied Mathematics I 2 
Elective _l 

8 

Carpentry II 4 
Residential Planning/Estimating 3 
Applied Communications I 3 
*Program Elective (See list below) 

Carpentry ID 3 
*Program Elective (See list below) 

Lab. Credit 

15 9 
2 2 
2 3 

_il _l 
19 15 

15 9 
0 3 
0 3 

-1 
18 

9 6 
-2 

8 

*PROGRAM ELECTIVES: Students may choose a minimum of five (5) semester hours from the 
following list of courses: 

CAR 114 Residential Building Codes 3 0 3 
MAS 140 Introduction to Masonry I 2 2 
CAB Ill Cabinetmaking I 4 9 7 
CST251 Electrical Wiring Systems 2 2 3 
CST llO Introduction to Construction 1 2 2 
PLU Ill Introduction to Basic Plumbing I 3 2 
COE Ll2 Co-op Work Experience I 0 0 (20) 2 
DFT 115 Architectural Drafting I 2 2 
PLU 110 Modem Plumbing 4 15 9 
CIS 110 Introduction to Computers 2 2 3 

Total Credit Hours 41 

CONSTRUCTION TECHNOLOGY: CARPENTRY 
CERTIFICATE 

C35180 

Lee. Lab. Credit 
Fall Semester 
CAR 111 Carpentry I 4 15 9 

Spring Semester 
CAR 112 Carpentry 11 4 15 9 

Total Credit Hours 18 
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COSMETOLOGY COSMETOLOGY 
DEGREE DIPLOMA 
A55140 D55140 

Lee. Lab. Credit Lee. Lab. Credit 
Fall Semester Fall Semester 
COS Ill Cosmetology Concepts I 4 0 4 COS Ill Cosmetology Concepts I 4 0 4 
cos 112 Salon I 0 24 8 cos 112 Salon I 0 24 8 
ENG 111 Expository Writing 3 0 3 ENG 101 Applied Communications I 3 0 3 
cos 120 Esthetics 1 3 2 ACA Elective ...J. __Q ...J. 
ACA Elective ...J. __Q ...J. 8 24 16 

9 27 18 
Spring Semester 

Spring Semester cos 113 Cosmetology Concepts li 4 0 4 
cos 113 Cosmetology Concepts II 4 0 4 cos 114 Salon TI 0 24 8 
cos 114 Salon II 0 24 8 PSY 118 Interpersonal Psychology -1 __Q -1 
MAT ll5 Mathematical Models 3 0 3 7 24 15 
PSY J 18 Interpersonal Psychology -1 __Q -1 

10 24 18 Summer Semester 
cos 115 Cosmetology Concepts llJ 4 0 4 

Fall Semester cos 116 Salon Ill __Q ---11 -4 
cos 115 Cosmetology Concepts m 4 0 4 4 12 8 
cos ll6 Salon IIJ 0 12 4 
cos 124 Trichology & Chemistry 3 2 Fall Semester 
cos 140 Contemporary Design 3 2 cos 117 Cosmetology Concepts IV 2 0 2 
cos 123 Contemporary Hair Coloring I 3 2 cos 118 Saloo IV _Q _11 .1. 
BUS 280 REAL SmaJJ Busines.~ -4 __Q -4 2 21 9 

II 21 18 
Toial Credit Hours 48 

Spring Semester 
cos 117 Cosmetology Concepts IV 2 0 2 
cos 118 Salon IV 0 21 7 
ENG 115 Oral Communication 3 0 3 
cos 150 Comp. Salon Operations I 0 I 
cos 160 Design Applications J 3 2 
PH1240 Intro. to Ethics -1 __Q ......l 

10 24 18 

Total Credit Hours 72 

• 
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CRIMINAL JUSTICE TECHNOLOGY EARLY CHILDHOOD ASSOCIATE 
DEGREE DEGREE 
AS5180 A55220 

Lee. Lab. Credit 
Fall Semester 

3 0 3 Lee. Lab. Credit ENG I LI Expository Writing Fall Semester 
ACA Ill College Student Success I 0 I 

ENG Ill Expository Writing 3 0 3 PSY 150 General Psychology 3 0 3 
PSY 150 General Psychology 3 0 3 EDUILI Early Childhood Credential I (or EDU I 19) 2 0 2 
CJC lll Introduction to Criminal Justice 3 0 3 MAT 140 Survey of Mathematics 3 0 3 
CJC 112 Criminology 3 0 3 Major Electives ..1 _Q _...l 
CIS 110 Introduction to Computers 2 2 3 15 0 LS 
ACA Ill College Student Success J 0 l 

Elective ...l _Q -1 Spring Semester 
3 16 2 17 ENG 112 Argument-Based Research 3 0 

(or ENG 113 or ENG 114) 
3 0 3 Spring Semester 

EDU 131 Children, Family, & Community ENG l14 Professional Research & Reporting 3 0 3 EDU 112 Early Childhood Credential II 2 0 2 
MAT 115 Mathematical Models 2 2 3 EDU 146 Child Guidance 3 0 3 
PSY 118 Jnterpersonal Psychology 3 0 3 Major Electives §. Q 2 SOC210 lntroduction to Sociology 3 0 3 17 0 17 
CJC 113 Juvenile Justice 3 0 3 CJC 131 Criminal Law 3 0 3 Fall Semester Elective -1 _Q ...l PHl 240 Introduction to Ethics 3 0 3 

18 2 19 EDU221 Children with Special Needs 3 0 3 

PSY 244 Child Development l (or EDU 144) 3 0 3 Fall Semester 
BUS 280 REAL Small Business 4 0 4 

CJC 121 Law Enforcement Operations or COE 3 0 3 (or PSY 243 Child Psychology) POL 120 American Government 3 0 3 EDU261 Early Childhood Admin. I 2 0 2 
PSY 246 Adolescent Psychology 3 0 3 (or SOC 2 13 Sociology of the Family) CJC 141 Corrections or COE 3 0 3 Major Electives _...l _Q _...l oc 132 Court Procedure & Evidence 3 0 3 18 0 18 
OC231 Constitutional Law 3 0 3 

Electives ...l _Q -1 Spring Semester 
3 PSY 245 Child Developmeni n (or EDU 145) 3 0 19 0 19 

EDU 262 Early Childhood Administration Il 3 0 3 

Spring Semester (or PSY 263 Educational Psychology) 
0 0/ 10 I COE Ill Cooperative Education 1 PSY281 Abnormal Psychology 3 0 3 Major E!lec1ives J _Q .8 soc 230 Race & Ethnic Relations 3 0 3 14 10 15 CJC 221 Investigative Principles 3 2 4 

OC215 Organization & Administration or COE 3 0 3 Total Credit Hours 65 CJC 212 Ethics & Community Relations 3 0 3 
Humanities Elective __l _Q __l 

EARLY CHILDHOOD ASSOCIATE 18 2 J9 
CERTIFICATE 

Total Credit Hours 74 C55220 

Lee. Lab. Credit *COE may substitute for CJC 121, OC 141, or CJC 215. 
EDU Ill Early Childhood Credential l 2 0 2 
EDU 112 Early Childhood Credential [l 2 0 2 
EDU 113 Family & Early Childhood Credential 2 0 2 
EDU 131 Children, Family, & Community 3 0 3 
EDU 146 Child Guidance 3 0 3 
COE Ill Co-op Work Experience J Q lQ l 

12 10 13 
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FaU Semester 
BPR Ill 
ELC 112 
ISC 112 
ENG 101 
ELC 11 3 
ACA 

Spring Semester 
ELC 114 
ELC 132 
ELC 118 
MAT IOI 
ELC 229 

Summer Semester 
ELC 117 
ELC 115 
ELC 119 

Fall Semester 
ELC 112 
BPR Ill 
ELC 113 
ISC 112 

Spting Semester 

ELECTRICAIJELECTRONICS TECHNOLOGY 
DIPLOMA 

D35220 

Lee. Lab. Credit 

Blueprint Reading I 2 2 
DC/AC Electricity 3 6 5 
Industrial Safety 2 0 2 
Applied Communications I 3 0 3 
Basic Wiring I 2 6 4 
Elective -1 _Q -1 

12 14 17 

Basic Wiring II 2 6 4 
Electrical Drawings l 3 2 
National Electric Code J 2 I 
Applied Math I 2 2 2 
Applications Project (or COE Elective) --1 -l --1 

7 16 II 

Motors and Controls 2 6 4 
Industrial Wiring 2 6 4 
NEC Calculations -1 ...2 -' 5 14 10 

Total Credit Hours 38 

ELECTRICALI.ELECTRONICS TECHNOLOGY 

DC/AC Electricity 
Blueprint Reading 
Basic Wiring I 
Industrial Safety 

CERTIFICATE 
C35220 

Lee. 

3 
1 
2 

-1 

8 

Lab. Credit 

6 5 
2 2 
6 4 

_Q --1 

14 13 

• Program Elective 
3 

Total Credit Hours 16 

*Program Electives: Choose a minimum of three (3) semester hours from the following fist of courses: 

ELC 114 
ELC 132 
ELC 118 
ELC 119 

Basic Wiring II 
Electrical Drawings 
National Electric Code 
NEC Calculations 

98 

2 6 
3 
2 
2 

4 

2 

2 

ELECTRICAL/MAINTENANCE MECHANIC I 

GENERAL OCCUPATIONAL TECHNOLOGY 
DEGREE 
A55280 

Lee. Lab. Credit 

Fall Semester 
I 2 2 BPR Ill Blueprint Reading 

ELC 112 DC/AC Electricity 3 6 5 

!SC 112 Industrial Safety 2 0 2 

ENG Ill Expository Writing 3 0 3 

ELC 113 Basic Wiring I 2 6 4 

ACA Elective 1 Q l 
12 14 17 

Spring Semester 
Basic Wiring II 2 6 4 ELC 114 

ELC 132 Electrical Drawings I 3 2 

ELC 118 National Electric Code I 2 1 

MAT 115 Mathematical Models 2 2 3 

ELC 229 Application Project l :l 2 
7 16 12 

Summer Semester 
ELC 117 Motors & Controls 2 6 4 

ELC 115 Industrial Wiring 2 6 4 

BLC 119 NEC Calculations l 2 2 
5 14 JO 

Fall Semester 
PLU Ill lntroduction co Basic Plumbing I 3 2 

HYD 110 Hydraulics/Pneumatics 2 3 3 

WLD 112 Basic Welding Processes I 3 2 

MNT 110 Introduction co Maintenance Processes I 3 2 

CIS 110 Introduction to Computers 2 2 3 

ENG J 14 Professional Research & Reporting l Q l 
10 14 15 

Spring Semester 
ELC 128 Introduction to PLC 2 3 3 
MEC Ill Machine Processes I 2 3 3 
AHR 111 HV ACR Electricity 2 2 3 
MEC l30 Mechanisms 2 3 3 

Humanities/Fine Arts Elective 3 0 3 
Social Science Elective l Q l 

14 11 18 

Total Credit Hours 72 

NOTES: Graduates of G.O.T.(ELC/MNT) also qualify for diplomas in Electrical/Electronics ·rechnol-. ogy (035220) and lndu~trial Maintenance Technology (D50240). 
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ELECTRONICS ENGINEERING TECHNOLOGY EMS EMERGENCY MEDICAL SERVICES 
DEGREE (BRIDGING PROGRAM) 
A40ZOO ASSOCIATE DEGREE 

A4S340 

Lee. Lab. Credit NOTE: The Emergency Medical Science Bridging Program is designed to allow a currently 
Fall Semester 

certified EMT-Paramedic to earn a two-year Associate of Applied Science degree in Emergency 
ELC 131 DC/AC Circuit Analysis 4 3 5 Medical Science by completing the EMS Bridging courses and all other related and general MAT 121 Algebratrrigonometry I 2 2 3 education courses required for this degree. 
ENG 111 Expository Writing 3 0 3 
ELC 127 Software for Technicians 1 2 2 
ACA Elective 1 Q l Lee. Lab. Credit 

11 7 14 Fall Semester 
Spring Semester ENG 111 Expository Writing 3 0 3 ELC 133 Advanced Circuit Analysis 2 3 3 BIO 165 Anatomy & Physiology I _..l _..l ~ MAT 122 Algebra/rrigonometry rr 2 2 3 6 3 7 PHY 131 Physics-Mechanics 3 2 4 
ENG 114 Prof. Research & Reporting 3 0 3 Spring Semester 

Social Science Elective l Q l BIO 166 Anatomy & Physiology II 3 3 4 
13 7 16 EMS 280 EMS Bridging Course .....2 .....2 _..l 

Summer Semester 
5 5 7 

ELN 133 Digital Electronics 3 3 4 Fall Semester 
ELN 260 Prog. Logic Controllers 3 3 4 ENG 114 Professional Research & Reporting 3 0 3 ELN 131 ElectrQnic Devices l l 1 PHI240 Introduction to Ethics 3 0 3 

9 9 12 EMS 140 Rescue Scene Management _l ......Q ..l 
FaU Semester 7 6 9 
ELN 234 Communication Systems 3 3 4 
ELN 232 Introduction to Microprocessors 3 3 4 Spring Semester 
ELN 132 Linear IC Applications 3 3 4 EMS 235 EMS Management 2 0 2 
CED 111 Computer Upgrade/Repair I 2 .3. .3. PSY 150 General Psychology 3 0 3 

11 12 15 CJS l!O Introduction to Computers ..l ...l _..l 
7 2 8 

Spring Semester 
Total Credit Hours 31 

ATR 280 Robotic Fundamentals 3 2 4 
ELN 152 Fabrication Techniques (or COE) l 3 2 

Humanities/Fine Arts Elective 3 0 3 
ELN275 Troubleshooting J 2 2 
ELN 231 Industrial Controls 2 3 3 
ELN 246 Cert. Elect. Tech. Prep. .3. il l 

13 10 17 

Total Credit Hours 74 
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GENERAL OCCUPATIONAL TECHNOLOGY 
DEGREE 
A55280 

The Geoeral Occupational Technology curriculum provide.~ iodividuals with an opportunity to upgrade 
their skills and to earn as associate degree by taking courses suited for their occupational interests and/or 
needs. The curriculum content will be individualized for students according to their occupational 
interests and needs. A program of study for each student wi II be selected from associate dei:ree-level 
courses {all courses except those numbered Hl()-109 and 200-209) offered by the College. Graduates 
will become effective workers. better qualified for advancements within the field of employment. and 
become qualified for a wide range of entry-level employment opportunities. 

General Education Courses 
ENG 111 Expository Writiog 
ENG 1 I 4 Professional Research & Reporting 
MAT Elective (courses #110 or above) 

Major Courses 

Social Science Elective 
Humanities/Fine Arts Elective 

Subtotal 

"Core Courses" Electives 

0th.er "major" courses: 
CIS 110 Introduction to Computers 

Electives 
(may include a maximum of 8 semester hour 

in COE, cooperative education) 
Subtotal 

Other Required Courses 
ACA Elective 

Total Credits 

102 

Lee. Lab. 

3 0 
3 0 

2 2 

0 

Credit 

3 
3 
3 
3 
l 

15 

18 

3 

la 
31 

65 
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HORTICULTURE TECHNOLOGY HORTlCULTURE TECHNOLOGY 
DEGREE DIPLOMA 
AJS240 D15240 

Fall Semester 
Applied Plant Science 2 2 3 HOR 162 

3 0 3 Lee. Lab. Credit ENG Ill Expository Writing 
2 3 Fall Semester 

Soil and Fertilizers 2 HOR 166 
I HOR 162 Applied Plant Science 2 2 3 Elective I 0 ACA 

0 3 ENG Ill Expository Writing 3 0 3 Agricultural Economics 3 AGR 110 
_l HOR 166 Soil and Fertilizers 2 2 3 HOR 168 Plant Propagation -1 _l 

ACA Elective 1 0 I 13 6 16 
AGR 110 Agricultural Economics 3 0 3 
HOR 168 Plant Propagation -2 -2 -1 Spring Semester 

3 13 6 Horticulmral Pest Mgt. 2 2 16 HOR 164 
0 3 TnterpersonaJ Psychology 3 PSY 118 

2 2 3 Spring Semester 
MAT 115 Mathematical Models 

0 3 HOR 164 Horticultural Pest Mgt. 2 2 3 ENG 114 Prof. Research/Reporting 3 
2 3 3 PSY 118 Interpersonal Psychology 3 0 3 AGR 262 Weed Id and Control MAT 115 Mathematical Models 2 2 3 BUS 135 Principles of Supervision _.J. _J} -1 ENG114 Prof. Research/Reporting 3 0 3 15 7 18 

AGR262 Weed Id and Control 2 3 3 
BUS 135 Principles of Supervision _.J. _Q J Summer Semester 

2 15 7 18 COE 112 Co-op Work Experience 0 20 
HOR 160 Plant Materials l _l -2 -1 Summer Semester 

2 24 5 COE 112 Co-op Work Experience 0 20 2 
HOR 160 Plant Materials I _l _l -1 

2 24 5 Total Credit Hours 39 

Fall Semester 
BUS Business Elective 3 0 3 

Humanities Elective 3 0 3 
AGR 214 Agricultural Marketing 3 0 3 
ClS 110 Introduction to Computers 2 2 3 
HOR 124 Nursery Operations 2 3 3 

Elective -1 _Q -1 
16 5 18 

Spring Semester 
HOR 112 Landscape Design I 2 3 3 
TRF 110 Intro. Turfgrass Cult & ID 3 2 4 
BUS Business Elective 3 0 3 
CIS 172 Jmro. to the internet 2 2 3 

Elective _.J. _Q -1 
13 7 16 

Total Credit Hours 73 
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Fall Semester 
PLU Ill 
BPR 111 
MAT 101 
HYO JJO 
ELC 112 
ACA 

Spring Semester 
ENG JOI 
MNT 110 
WLDJl2 
MEC 111 
ELC 132 
ELC 128 

Summer Semester 
MEC 130 
AHR Ill 
ELC 229 

INDUSTRIAL MAINTENANCE TECHNOLOGY 
DIPLOMA 

D50240 

Lee. 

Introduction to Basic P lumbing I 
Blueprint Reading I 
Applied Mathematics J 2 
Hydraulics/Pneumatics 2 
DC/AC E lectricity 3 
Elective -1 

10 

Applied Communications I 3 
Introduction to Maintenance Proce(lures I 

Basic Welding Processes 
Machine Processes .J 2 
Electrical Drawings 
Introduction to PLC _l 

10 

Mechanisms 2 
RV ACR Electricity 2 
Application Project {or COE) _J_ 

.5 

Lab. Credit 

3 2 
2 2 
2 3 
3 3 
6 5 

_Q -1 
16 16 

0 3 
3 2 
3 2 
3 3 
3 2 

-1 _l 
15 15 

3 3 
2 3 

--2 _l 

8 8 

Total Credit Hours 39 

106 

Fall Semester 
ENG I ll 
MAT 140 

CIS 115 
CIS I JO 
ACA 

Spring Semester 
ENG JL4 
ACC 120 

CIS 130 
CET 111 

Summer Semester 
CIS 164 
CIS 147 
CIS 152 
CIS 120 

Fall Semester 
NET 110 
CIS 286 
CIS 165 
CIS 121 
csc l34 

Spring Semester 
CIS 220 
NET 120 
CIS 169 
CIS 226 
CIS 288 
CIS/CSC 

Fall Semester 
CIS 110 
CIS 115 
CIS 164 

Spring Semester 
CIS 130 
CIS 152 
crs 120 

INFORMATION SYSTEMS 
DEGREE 
A25260 

Lee Lab Credit 
Expository Writing 3 0 3 

Survey of Mathematics 3 0 3 
Humanities/Fine Arts Elective 3 0 3 
Introduction to Programming & Logic 2 2 3 

Introduction to Computers 2 2 3 

Elective ..l _Q ..l 
14 4 16 

3 0 3 Prof. Research & Reporting 
Principles of Accounting 1 3 2 4 

Social Science Elective 3 0 3 
Survey of Operating Systems 2 3 3 

Computer Upgrade/Repair I -1 -1 __l 

13 8 16 

2 3 DTP Layout and Design 2 

Operating System-Windows 2 2 3 
Database Concepts & Applications 2 2 3 

SpreadsbeetS l ..l ~ -1 
8 8 12 

Data Communications/Networking 2 2 3 
Systems Analysis & Design 3 0 3 

Desktop Publishing I 2 2 3 

User Support & Software Evaluation 1 4 3 

C++ Programming ....2 -1 -1 
10 I l LS 

I 2 2 Spreadsheets IJ 
Network Install/ Admin I 2 2 3 

Business Presentations 2 2 

Trends in Technology 2 2 

Systems Project I 4 3 
Elective (or COE) -1 ...2 -1 

8 14 15 

Total Credit Hours 74 

INFORMATION SYSTEMS 
CERTIFICATE 

C25260 

Lee Lab Credit 
Introduction to Computers 2 2 3 

Introduction to Programming & Logic 2 2 3 

DTP Layout and Design 2 l J 
6 6 9 

2 3 3 Survey of Operating Systems 
Database Concepts & Apps. 2 2 3 

Spreadsheets I 2 z. :l 
6 7 9 

Total Credit Hours 18 
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INFORMATION SYSTEMS: NETWORKING ADMINISTRATION AND 
SUPPO RT CONCENTRATION 

DEGREE 
A25260 

Fall Semester Lee. Lab. 
ENG Ill Expository Writing 3 0 
MAT 140 Survey of Mathematics 3 0 
NET 110 Data Comm/Network 2 2 
CIS 115 Introduction to Programming & Logic 2 2 
CIS 110 Introduction to Computers 2 2 
ACA Elective ...l ....0 

13 6 

Spring Semester 
ENG 114 Professional Research & Reporting 3 0 
ACC 120 Principles of Accounting I 3 2 

Social Science Elective 3 0 
CIS 130 Survey of Operating Systems 2 3 
CIS 174 Network System Manager I 2 2 

13 7 

Summer Semester 
CIS 164 DTP Layout & Design 2 2 
CIS 147 Operating Systems-Windows 2 2 
CIS 152 Database Concepts & Applications 2 2 
CIS 120 Spreadsheets I ..2 ...2 

8 8 

Fall Semester 
Humanities/Fine Arts Elective 3 0 

CIS 286 Systems Analysis & Design 3 0 
CIS 274 Network System Manager n 2 2 
CIS 175 Network Management I 2 2 
csc l34 C++ Programming 2 .3. 

12 7 

Spring Semester 
CIS 173 Network Theory 2 2 
crs 21s Network Management II 2 2 
ClS 282 Network Technology 3 0 
CIS 287 Network Support 2 2 
CIS/CSC Elective (or COE) 2 2 

11 8 

Credit 
3 
3 
3 
3 
3 

...l 
16 

3 
4 
3 
3 
.3. 

16 

3 
3 
3 

...3. 
12 

3 
3 
3 
3 
3. 

IS 

3 
3 
3 
3 
3. 

JS 

Total Credit Hou~ 74 
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INFORMATION SYSTEMS: NETWORKING ADMINISTRATION AND 
SUPPORT CO NCENTRATION 

CERTIFICATE 
C25260 

FaIJ Semester Lee. Lab. 
CIS 110 Introduction to Computers 2 2 
NET 110 Data Comm/Network 2 2 
CIS 130 Survey of Operating Systems 2 l 

6 7 

Spring Semester 
CIS 174 Network System Manager I 2 2 
CIS 173 Network Theory 2 2 
CIS 115 Introduction to Programming & Logic 2 2 

6 6 

Credit 
3 
3 
.3. 
9 

3 
3 
3. 
9 

Total Credit Hours 18 
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INFORMATION SYSTEMS: PROGRAMMING CONCENTRATION 
DEGREE 
A2526E 

Fall Semester Lee Lab Credit 
ENG Ill Expository Writing 3 0 3 
MATL4-0 Survey of Mathematics 3 0 3 

Humanities/Fine Arts Elective 3 0 3 CJS 115 Introduction to Programming & Logic 2 2 3 CISI 10 Introduction to Computers 2 2 3 ACA Elective l Q 1 

Spring Semester 
14 4 16 

ENG 114 Prof. Research & Reponing 3 0 3 
CIS130 Survey ofOperating Systems 2 3 3 
CJS 135 COBOL Programming 2 3 3 
ACC 120 Principles of Accounting I 3 2 4 

Social Science Elective 1 Q 1 
Summer Semester 

13 8 16 

CIS 164 DTP Layout and Design 2 2 3 
CIS 147 Operating System-Windows 2 2 3 
CIS 152 Database Concepts & Applications 2 2 3 
CJS 120 Spreadsheets r 2 2 1 
Fall Semester 

8 8 12 

CIS 235 Advanced COBOL 2 3 3 
NET 110 Data Communications/Networking 2 2 3 
CIS 286 Systems Analysis & Design 3 0 3 csc 134 C++ Programming 2 3 3 csc 138 RPG Programming 2 1 1 
Spring Semester 

II 11 15 

CIS 288 Systems Project I 4 3 
NET 120 Network tnstall/ Ad min I 2 2 3 csc 143 Object Oriented Programming 2 3 3 
CSC238 Advanced RPG 2 3 3 
CTS/CSC Elective (or COE) l 2 1 

9 14 15 

Total Credit Hours 74 
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INFORMATION SYSTEMS: PROGRAMMING CONCENTRATION 
CERTIFICATE 

Fall Semester 
CIS 110 
CIS 115 
CIS 130 

Spring Semester 
csc J35 
csc 134 
csc 138 
CIS 152 

C2526E 

Introduction to Computers 
Introduction to Programming & Logic 
Survey of Operating Systems 

COBOL Programming 
C++ Programming 21'. 
RPG Programming 
Database Concepts & Apps 

Lee. Lab. 
2 2 
2 2 

2 1 
6 7 

2 3 
2 2 

2 2 
6 8 

Credit 
3 
3 
1 
9 

3 
3 

:l 
9 

Total Credit Hours 18 
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LIVESTOCK AND POULTRY TECHNOLOGY LIVESTOCK AND POUL TRY TECHNOLOGY 
DEGREE DIPLOMA 
A15280 015280 

Fall Semester 
Lee. Lab. Credit Lee. Lab. Credit 

Fall Semester AGR 160 Plant Science 2 2 3 AGR 160 Plant Science 2 2 3 ENG Ill Expository Writing 3 0 3 ENG Ill Expository Writing 3 0 3 ACA Elective I 0 I Elective I 0 l ACA AGR 170 Soil Science 2 2 3 AGR 170 Soil Science 2 2 3 ANS 140 Swine Production 2 2 3 ANS 140 Swine Production 2 2 3 
ANS 110 Animal Science ...J. .Jl ...J. ANS LIO Animal Science ...J. .Jl ...J. 

13 6 16 13 6 16 

Spring Semester 
Spring Semester ANS 115 Animal Feeds & Nutrition 2 2 3 ANS 115 Animal Feeds & Nutrition 2 2 3 PSY 118 lmerpersonal Psychology 3 0 3 PSY 118 Interpersonal Psychology 3 0 3 MAT 115 Mathematical Models 2 2 3 MAT 115 Mathematical Models 2 2 3 ENG 114 Prof. Research/Reponing 3 0 3 ENG 114 Prof. Research/Reporting 3 0 3 ANS 130 Poultry Production 2 2 3 ANS 130 Poultry Production 2 2 3 BUS 135 Principles of Supervision ...J. .Jl ..1 BUS 135 Principles of Supervision ...J. .Jl _J 

15 6 18 15 6 18 

Summer Semester 
Summer Semester COE 112 Co-op Work Experience 0 20 2 COE 112 Co-op Work Experience 0 20 2 ANS 120 Beef Production -2. ..l ...J. ANS 120 Beef Production ..l ..l ...J. 

2 22 5 2 22 5 

Fall Semester 
Total Credit Houn, 39 BUS Business Elective 3 0 3 

Humanities Elective 3 0 3 AGR 214 Agricultural Marketing 3 0 3 
CIS 110 Introduction to Computers 2 2 3 ANS 160 Animal Waste Management 3 0 3 

Elective ...J. _Q ..1 
17 2 18 

Spring Semester 
ANS 212 Livestock Records & Analysib 3 0 3 ANS 150 Animal Health Mgt. 3 0 3 BUS Busine85 Elective J 0 3 CIS 172 lnLro. to the I ntemet 2 2 3 

Elective ..1 .Jl ...J. 
14 2 15 

Total Credit Hours 72 
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MACHINING TECHNOLOGY 
MECHANICAL DRAFTING TECHNOLOGY 

DEGREE 
DEGREE 

A50300 
AS0340 

Lee. Lab. Credit 

Lee Lab Credit Fall Semester 

Fall Semester ACA Elective I 0 I 

ACA Elective I 0 l MAT 121 Algebra/frigonometry l 2 2 3 

MAC 111 Machining Technology I 2 l2 6 ENG Ill Expository Writing 3 0 3 

ENG Ill Expository Writing 3 0 3 CIS 110 Introduction to Computers 2 2 3 

BPR Ill Blueprint Reading I 2 2 MEC Ill Machine Processes I 2 3 3 

MAC 114 lntroduction to Mettology ..2 _Q ...2 OFT Ill Technical Drafting I -2 ....2 ~ 

9 14 14 12 13 17 

Spring Semester 
MAC112 Machining Technology II 2 12 6 

Spring Semester 

ENG ll4 Professional Research & Report 3 0 3 
MAT 122 Algebra/Trigonometry 11 2 2 3 

BPR 121 Blueprint Reading: Mechanical I 2 2 
ENG 114 Professional Research & Reporting 3 0 3 

MAC 151 Machining Calculations I 2 2 
PHY 131 Physics-Mechanics 3 2 4 

MEC 142 Physical Metallurgy l 2 2 
OFT 112 Technical Drafting Il 2 6 4 

Social Science Elective ...l _Q ...l 
8 18 15 13 IO 17 

Summer Semester 
MAC 113 Machining Technology Ill 2 l2 6 Summer Semester 
MAC 152 Advanced Machining Calculations 1 2 2 MEC251 Statics 2 2 3 

MAC 121 Introduction to CNC ...2 _Q _l OFT 121 Introduction to GD & T I 2 2 

5 14 10 DFT214 Descriptive Geometry ..l ..2 ..2 
4 6 7 

Fall Semester 
MAC 214 Machining Technology IV 2 12 

Fall Semester 
6 MEC211 Engineering Mats & Testing 3 3 4 

MAT 121* Algebra/Trigonometry I 2 2 3 MEC 252 Strength of Materials 2 2 3 

MAC 124 CNC Milling L 3 2 MEC275 Engineering Mechanisms 2 2 3 

ISC 112 Industrial Safety (or COE Elective) 2 0 2 DFT 151 CADI 2 3 3 

BPR 221 Interpretation of GD&T _l -2 ..2 CIS 112 Windows (or COE) _l ...2 ...l 
8 19 15 10 12 IS 

Spring Semester 
Spring Semester 

MAC 215 Machining Technology V 2 12 6 
MEC265 Ploid Mechanics 2 2 3 

CIS 110 Introduction to Computers 2 2 3 
OFT 152 CAD11 2 3 3 

MAC 122 CNC Turning I 3 2 
DDF211 Design Drafting I 2 6 4 

Humanities/Fine Arts Elective 3 0 3 
CIS 120 Spreadsheet I (or COE) 2 2 3 

Social Science Elective -1 _Q ...l 
Humanities/Fine Arts Elective ...l .Jl. ...l 

II 13 16 
II 17 17 

Total Credit Hours 72 
Total Credit Hours 7 l 

* Minimum CPT score/MAT 070 required as pre-requisite 
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NURSING: ASSOCIATE DEGREE NURSING (ADN) 
NURSING: ASSOCIATE DEGREE NURSING EVENING OPTION (ADN) (NON-INTEGRATED) 

(FOR LICENSED PRACTICAL NURSES ONLY) A45120 
A45120 

Fall Semester 
Class Lab. Cl. Credit Class Lab. Cl. Credit 

Fall Semester NUR 115 *Fundamentals of Nursing 2 3 6 5 BIO 165 Anatomy & Physiology I 3 3 0 4 NUR 117 Pharmacology l 3 0 2 PSY 150 General Psychology 3 0 0 3 BIO 165 Anatomy & Physiology I 3 3 0 4 MAT 110 Mathematical Measurement ....2 ....2 _Q J MAT 110 Mathematical Measurement 2 2 0 3 8 5 0 10 NUR 133 Nursing Assessment ....2 J _Q J 
10 14 6 17 Spring Semester 

BIO 166 Anatomy & Physiology IT 3 3 0 4 Spring Semester 
CIS 110 Introduction to Computers ....2 _Q ....2 J NUR 125 Maternal Child Nursing 5 3 6 8 5 3 2 7 BIO 166 Anatomy & Physiology ll 3 3 0 4 PSY 150 General Psychology 3 0 0 3 Summer Semester NUR 118 Nutrition/Diet Therapy ....2 _Q _Q ....2 ENG 111 Expository Writing J _Q _Q J 13 6 6 17 3 0 0 3 

Summer Semester 
The student must complete the above courses in order to be accepted into the nursing program. NUR 185 Mental Health Nursing 3 0 6 5 CIS 110 Introduction to Computers 2 2 0 3 Fall Semester ENG Ill Eltpository Writing J _Q _Q J NUR 115B Fundamentals of Nursing (Pan B) ....2 _Q _Q ....2 8 2 6 11 2 0 0 2 

Fall Semester 
Spring Semester NUR 135 **Adult Nursing I 5 3 9 9 NUR I25B Maternal Child Nursing 3 0 3 4 ENG 114 Prof. Research & Reporting 3 0 0 3 ENG 114 Professional Research & Reporting l Q Q l Humanities/Fine Arts Elective 3 0 0 3 6 0 3 7 NUR 255 Professional Issues J _Q _Q J 

14 3 9 18 Summer Semester 

Spring Semester NUR 185 Mental Health Nursing J _Q ~ ~ 
3 0 6 5 NUR235 Adult Nursing n 4 3 15 10 

NUR 233 Leadership in Nursing ....2 _Q _Q ...l Fall Semester 
6 3 15 12 NUR 135B Adult Nursing I (Pru1 B) 3 0 6 5 

Humanities/Fine Arts Elective 3 0 0 3 
Total Credii Hours 75 NUR 255 Professional Issues J _Q _Q _l 

9 0 6 II *Upon successful completion the student bas met the requirements for listing as Nurse Aide I. 
**Upon successful completion the student has met the requirements for listing as Nurse Aide II. Spring Semester 

NUR 235B Adult Nursing Il (Part B) 3 0 6 5 
NUR 233 Nursing Leadership ....2 _Q _Q ..:2 

5 0 6 7 

Credit hours awarded for previous work and LPN course work: 23 
Total Credit Hours:52 
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~~-'--------, NURSING, GENERAL OCCUPATIONAL TECHNOLOGY (PRE-NURSING) -, I i--- NURSING, PRACTICAL NURSING (LPN) 
DIPLOMA DIPLOMA 

D55280 D45660 

Lee. Lab. Credit Lee. Lab. Cl. Credit Fall Semester 
Spring Semester ENG Ill Expository Writing 3 0 3 NUR IOI *Nursing I 7 6 6 11 PSY 150 General Psychology 3 0 3 NUR 117 Pharmacology 3 0 2 BIO 165 AnaLOmy & Physiology I 3 3 4 BIO 163 Basic Anatomy & Physiology 4 2 0 5 SPA 120 Spanish for the Workplace (or Humanities Elective) 3 0 3 PSY ISO General Psychology ...1 ...Q _Q ...1 OST 141 Medical Tem1inology r -Medical Office 3 0 3 CIS 110 15 II 6 21 Tntroduction to Computers 2 2 3 ACA Ill College Student Success l Q 1 

18 5 20 Summer Semester 
NVR 102A **Practical Nursing IIA 5 0 9 8 

Spring Semester ENGIII Expository Writing ...1 _Q _Q ...1 
ENG 114 Professional Research & Reporting 3 0 l 8 0 9 11 
MAT 110 Mathematical Measurement 2 2 3 BIO 166 Anatomy & Physiology 1J 3 3 4 Fall Semester 
PSY 241 Developmental Psychology 3 0 NUR 1028 Practical Nursing IIB 3 0 3 4 3 BIO 170 lotroductory Microbiology -1 -1 NUR 103 Practical Nursing Ill 6 0 12 10 ---1 

NUR 118 Nutrition/Diet Therapy -2 _Q Q ..J. 14 8 17 
II 0 15 16 

Total Credit Hours 37 Total Credit Hours 48 

*Upon succe.~sful completion the student has met the requirements for listing as Nurse Aide I. 
**Upon successful completion the student has met the requirements for listing as Nurse Aide 11. 
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OFFICE SYSTEMS TECHNOLOGY OFFICE SYSTEMS TECHNOLOGY 
DEGREE DIPLOMA 
A25360 D25360 

Lee. Lab. Credit 
Lee. Lab. Credit Fall Semester Fall Semester 

MAT 115 Mathematical Models 2 2 3 BUS 110 latroduction 10 Business 3 0 3 ENG lll Expository Writing 3 0 3 MAT 115 Mathematical Models 2 2 3 OST J84 Records Managemeat I 2 2 ENG 111 Expository Writing 3 0 3 CIS llO Introduction to Computers 2 2 3 OST 131 Keyboardiag I 2 2 OST 131 Keyboardiag .J. _l -1 CIS 110 Introduction to Computers 2 2 3 9 8 13 ACA Elective .J. ~ .J. 
12 6 15 Spring Semester 

OST 134 Text Entry & Formatting 3 2 4 Spring Semester 
OST 164 Text Editing Applications 3 0 3 OST 134 Text Entry & Formatting 3 2 4 BUS 121 Business Math 2 2 3 OST 164 Text Editing Applications 3 0 3 ClS 120 Spreadsheet I 2 2 3. ENGJ14 Professional Research & Reporting 3 0 3 LO 6 13 ClS 120 Spreadsheet I 2 2 3 ACC 120 Principles of Accounting l 3. 2 ! Fall Semester 

14 6 17 OST 136 Word Processing l 2 2 
0ST286 Professional Development 2 0 2 Summer Semester 
BUS 260 Business Communications 3 0 3 BUS 121 Business Math 2 2 3 CIS 112 Windows I 2 2 Elective 3. Q 1 OST 181 Intro to Office Systems 1 Q 3. 

5 2 6 10 4 12 

Fall Semester 
Spring Semester OST 136 Word Processing I 2 2 OST289 Office Systems Management 2 2 3 OST 181 Introduction to Office Systems 3 0 3 OST223 Machine Transcription I 1 2 2 OST 286 Professional Development 2 0 2 3 4 5 BUS 260 Business Communications 3 0 3 CIS 112 Windows I 2 2 Total Credit Hours 43 BUSl!S Business Law I 3 0 3 OST184 Records Management -1 ..2 -1. OFFICE SYSTEMS TECHNOLOGY 

14 6 17 CERTIFICATE Spring Semester 
C25360 PSY 150 General Psychology 

(or Social Science Elective) 3 0 3 Lee. Lab. Credit 0ST289 Office Systems Managemeat 2 2 3 Fall Semester OST 236 Advanced Word/Information Processing 2 2 3 OST 131 Keyboarding 1 2 2 0ST223 Machine Transcription I I 2 2 CIS 110 Introduction to Computer .1 ...2 .....l SPA 120 Spanish for the Workplace 3 0 3 3 4 5 COE Ill Co-Op Work Experience I ~ _l.Q .J. 
11 16 15 Spring Semester 

OST 134 Text Entty & Formatting 3 2 4 
Total Credit Hours 70 OST 164 Text Editing Applications .....l ~ --1 

6 2 7 

Fall Semester 
OST 136 Word Processing l 2 2 
OST 184 Records Management .J. -1 -1 

2 4 4 

Total Credit Hours l 6 
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OFFICE SYSTEMS TECHNOLOGY: MEDICAL 
OFFICE SYSTEMS TECHNOLOGY: MEDICAL CONCENTRATION DIPLOMA 

DEGREE D2536B 
A2536B 

Lee. Lab. Credit 

Fall Semester 
3 Lee. Lab. Credit MAT 115 Mathematical Models 2 2 

Fall Semester OST 131 Keyboarding I 2 2 

OST 131 Keyboarding I 2 2 CIS 110 introduction to Computers 2 2 3 
MAT 115 Mathematical Models 2 2 3 BlO 161 Introduction to Human Biology 3 0 3 
ENG Ill Expository Writing 3 0 3 OST 141 Medical Terminology I ....3. _Q ....3. 
CIS 110 Introduction to Computers 2 2 3 11 6 14 
BIO 161 Introduction to Human Biology 3 0 3 
OST 141 Medical Terminology 1 - Medical Office 3 0 3 Spring Semester 
ACA Elective -1 _n .J. OST 134 Text Entry & Fonnaning 3 2 4 

15 6 18 OST 164 Text Editing Applications 3 0 3 

BUS 121 Business Math 2 2 3 
Spring Semester OST 148 Medical Coding, Billing, & Insurance 3 0 3 
ENG 114 Professional Research & Reponing 3 0 3 OST 142 Medical Terminology II J _Q J 
OST 134 Text Entry & Fonnatting 3 2 4 14 4 16 
OST 164 Text Editing Applications 3 0 3 
BUS 121 Business Math 2 2 3 Fall Semester 
OST 148 Medical Coding, Billing, & Insurance 3 0 3 ENG 111 Expository Writing 3 0 3 
OST 142 Medical Terminology 11 - Medical Office J _Q ....3. OST 136 Word Processing I 2 2 

17 4 19 OST 181 Introduction to Office Systems 3 0 3 

OST243 Medical Office Simulation 2 2 3 
Fall Semester OST241 Medical Office Transcription I .J. ....2 -1. 
OST 136 Word Processing I 2 2 10 6 13 
0ST286 Professional Development 2 0 2 
OST181 Intro to Office Systems 3 0 3 Spring Semester 
OST 184 Records Management I 2 2 OST 289 Office Systems Management 2 2 3 
OST243 Medical Office Simulation 2 2 3 OST 149 Medical Legal Issues ....2 _Q -1 
OST24 1 Medical Office Transcription f _J ....2 ...l 4 2 5 

10 8 14 
Total Credit Hours 48 

Spring Semester OFFICE SYSTEMS TECHNOLOGY: MEDICAL 
OST289 Office Systems Management 2 2 3 CERTIFICATE 
OST236 Advanced Word/Information Processing 2 2 3 C2536B 
OST 149 Medical Legal Issues 2 0 2 
PSY 150 General Psychology I ( or Social Science Elective) 3 0 3 Lee. Lab. Credit 
OST242 Medical Office Transcription II I 2 2 Fall Semester SPA 120 Spanish for the Workplace 3 0 3 OST 131 Keyboarding I 2 2 
COE Ill Co-Op Work Experience I ...Q .J.Q ...1 OST 141 Medical Tenninology I 3 0 3 

13 16 17 OST 184 Records Management ...1 -1 -2 

Total Credit Hours 68 5 4 7 

Spring Semester 
3 0 3 OST 142 Medical Terminology ll 

OST 148 Medical Coding, Billing, & Insurance 3 0 3 

OST 164 Text Editing Applications J _Q J 
9 0 9 

Fall Semester 
OST 136 Word Processing 2 2 

Total Credit Hours 18 
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PARALEGAL TECHNOLOGY REAL ESTATE APPRAISAL 
DEGREE CERTIFlCA TE 
A25380 C25420 

Lee. Lab. Credit 
Lee. Lab. Credit Fall Semester 

Fall Semester REAIOI Introduction to Real Estate Appraisal (R-1) 3 0 2 
LEX 110 Intro. to Paralegal Study 2 0 2 REA201 Introduction to Income Prop. Appraisal (G-1) l 0 2 
LBXJ20 Legal Research & Writing I 2 2 3 6 0 4 
MAT 115 Mathematical Models 2 2 3 
ENG Ill Expository Writing 3 0 3 Spring Semester 
OST 131 Keyboardlng 1 2 2 REA 102 Valuation Principles & Practices (R-2) 3 0 2 
CJS 110 Introduction to Computers 2 2 3 REA 202 Advanced Income Capital Procedures (G-2) l 0 2 
ACA Elective ...l ....0 ...1 6 0 4 

13 8 17 

Spring Semester 
LEX 130 Civil Injuries 2 0 2 Fall Semester 
L,EX 140 Civil Litigation I 3 0 3 REA 103 Applied Residential Property Valuation (R-3) 3 0 2 
LEX 150 Commercial Law 2 2 3 REA 203 Introduction to Income Prop. Appraisal (G-3) l 0 2 
LEX 121 Legal Research & Writing n 2 2 3 6 0 4 
OST 134 Text Entry & Fonnatting 3 2 4 
ACC 120 Prin. Of Acct. I --1 ..2 ~ 

15 8 19 Total Credit Hours 12 

Summer Semester 
LEX 240 Family Law 2 0 2 
LEX 192 Selected Topics l 2 2 

3 2 4 

Fall Semester 
OST 136 Word Processing I 2 2 
LEX 210 Real Property J 2 0 2 
LEX 260 Bankruptcy & Collections 2 0 2 
ENG 114 Professional Research & Reporting 3 0 3 
LEX 141 Ci vii Litigation [I 2 2 3 
LEX 160 Criminal Law & Procedure 2 2 3 

Social Science Elective --1 ....0 --1 
15 6 18 

Spring Semester 
LEX211 Real Property ll J 4 3 
LEX 250 Wills. Estates, & Trusts 2 2 3 
LEX 270 Law Office Mgt./fechnology 1 2 2 

Humanities/Fine Arts Elective 3 0 3 
COE 111 Co-op Work Experience I (or Elective) 0 10 1 

7 8 12 

Total Credit Hours 70 
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Fall Semester 
WLD 110 
WLO 115 
MAT 101 
BPR Ill 
ACA 

Spring Semester 
WLD 121 
WLD 116 
MEC 142 
BPR 121 
ENG IOI 

Summer Semester 
WLD 141 
WLD 131 
WLD261 

WELDING TECHNOLOGY 
DIPLOMA 

D50420 

Culling Processes 
SMAW (Stick) Plate 
Applied Malhematics l 
Blueprint Reading 
Elective 

GMA W (MTG) FCA W/Plate 
SMAW (Stick) Plate/Pipe 
Physical Metallurgy 
Blueprint Reading: Mechanical 
Applied Communicatioos I " 

Symbols and Specifications 
GTA W (TJG) Plate 
Certification Practices ( or COE) 
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Lee. Lab. Cr edit 

I 3 2 
2 9 5 
2 2 3 
I 2 2 

...l _Q ...l 
7 16 13 

2 6 4 
l 9 4 
I 2 2 
l 2 2 

...l _Q ...l 
8 19 15 

2 2 3 
2 6 4 
! J 2. 
5 II 9 

Total Credit Hotmj 37 

Fall Semester 
WLD 110 
WLD 115 

Spring Semester 
WLO 121 

Summer Semester 
WLD 141 
WLD 131 

WELDING TECHNOLOGY 
CERTIFICATE 

C50420 

Cutting Processes 
SMAW (Stick) Plate 

GMAW (MTG) FCAW/Plate 

Symbols and Specifications 
GTA W (TIG) Plate 
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Lee. Lab. Credit 

I 3 2 
..2 -2 ~ 

3 12 7 

2 6 4 

2 2 3 
2. Q 1 
4 8 7 

Total Credit Hours 18 
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COURSES OF INSTRUCTION 

COURSE NUMBERING SYSTEM 

Course designations consist of the subject area followed by a number to indicate the 
level within the given program. The course number is followed by the exact title of the 
course. FoUowing the title, a sequence of three numbers indicates the number of lecture hours 
per week, the number of lab hours per week. and the number of credit hours earned when the 
course is successfulJy completed. 

ACADEMIC RELATED 

ACA 090 Study Skills (OD) 3 0 3 

Prerequisites: 
Corequisites: None 

This course is intended for those who placed into credit-level course work but who are not 
maintaining satisfactory academic progress toward meeting program goals. Topics include 
study ski!Js, note taking, learning styles and strategies, test taking, goal setting, and self­
assessment skills. Upon completion, students should be able to manage their learning 
experiences to successfully meet educationaJ goaJs. 

ACA 111 College Student Success (F, S) 1 0 1 

Prerequisites: 
Corequisites: None 

This course introduces the college's physical, academic, and social environment and promotes 
the personal development essential for success. Topics include campus facilities and 
resources; policies, procedures, and programs; study skiJls; and life management issues such 
as health, self-esteem, motivation, goaJ-setting, diversity, and communication. Upon 
completion, students should be able to function effectively within the college environment to 
meet their educational objectives. 

ACA 118 College Study Skills {OD) 1 2 2 

Prerequisites: 
Corequisites: None 

This course covers skills and strategies designed to improve study behaviors. Topics include 
time management, note taking, test taking, memory techniques, active reading strategies, 
critical thinking, communication skills. learning styles, and other strategies for effective 
learning. Upon completion, students should be able to apply appropriate study strategies and 
techniques to the development of an effective study plan. 
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ACA 120 Career Assessment (F, S) 1 0 1 
Prerequisites: 
Corequisitcs: None 

This course provides the information and strategies necessary to develop clear personal, 
academic. and professional goals. Topics include personality styles, goal setting. various 
college curricula, career choices, and campus leadership development. Upon completion, 
students should be able to clearly state their personal, academic, and professional goals and 
have a feasible plan of action to achieve those goals. 

ACA 220 Professional Transition (F, S) 0 1 
Prerequisites: 
Corequisites: None 

This course provides preparation for meeting the demands of employment or education 
beyond the community college experience. Emphasis is placed on strategic planning, 
gathering information on workplaces or colleges, and developing human interaction skills for 
professional, academic, and/or community life. Upon completion, students should be able co 
successfully make the transition lo appropriate workplaces or senior institutions. 

ACCOUNTING 

ACC 120 Prin Of Accounting I {F, S, Su) 3 2 4 
Prerequisites 
Corequisires: None 

This course introduces the basic principles and procedures of accounting. Emphasis is placed 
on collecting, summarizing, analyzing, and reporting financial information. Upon comple­
tion, students should be able lo analyze data and prepare journal enlries and reports as they 
relate to the accounting cycle. 

ACC 121 
Prerequisites: 
Corequisites: 

Prin of Accounting ll (F, S, Su) 
ACC 120 
None 

3 2 4 

This course is a continuation of ACC 120. Emphasis is placed on corporate and managerial 
accounting for both external and internal reporting and decision making. Upon completion, 
students should be able to analyze and record corporate transactions, prepare financial 
statements and reports, and interpret them for management. 

ACC 131 
Prerequisites: 
Corequisites: 

Federal Income Taxes (S) 

None 

2 2 3 

This course provides an overview of federal income taxes for individuals, partnerships, and 
corporations. Emphasis is placed on the application of the Internal Revenue Code Lo 
preparation of tax returns for individuals, partnerships, and corporations. Upon completion. 
students should be able to complete federal tax returns for individuals, partnershjps, and 
corporations. 
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ACC 150 
Prerequisites: 

Computerized Gen Ledger (F) 
ACC 115 or ACC 120 

l 2 2 

Corequisites: None . . . . 
This course introduces microcomputer apphcat1ons related to the maJo_r accounung systems. 
Topics include general ledger, accounts receivable, accounts payable, inventory, payroll, and 
correcting, adjusting, and closing entries. Upon completion, students should be able to nse a 
computer accounting package to solve accounting problems. 

ACC220 
Prerequisites: 
Corequisites: 

Intermediate Accounting I (F) 
ACC 121 
None 

3 2 4 

This course is a continuation of the study of accounting principles with in-depth coverage of 
theoretical concepts and financial statements. Topics include generally accepted accounting 
principles and statements and extensive analyses of balance sheet components. Upon 
completion, students should be able to demonstrate competence in the conceptual framework 
underlying financial accounting, including the application of financial standards. 

ACC 221 
Prerequisites: 
Corequisites: 

Intermediate Acct II {S) 
ACC 220 
None 

3 2 4 

This course is a continuation of ACC 220. Emphasis is placed on special problems which 
may include leases, bonds, investments, ratio analyses, present value applications, accounting 
changes, and corrections. Upon completion, students should be able to demonstrate an 
understanding of the principles involved and display an analytical problem-solving ability for 
the topics covered. 

ACC225 
Prerequisites: 
Corequisites: 

Cost Accounting (F, S, So) 
ACC 121 
None 

3 0 3 

This course introduces the nature and purposes of cost accounting as an infonnation system 
for planning and control. Topics include direct materials, direct labor, factory overhead, 
process, job order, and standard cosL systems. Upon completion, students should be able to 
demonstrate an understanding of the principles involved and display an analytical problem­
solving ability for the topics covered. 

AGR 110 
Prerequisites: 
Corequisites: 

AGRICULTURE 

Agricultural Economics (F) 

None 

3 0 3 

This course provides an introduction to basic economic principles in agriculture. Topics 
include supply and demand, the role of agriculture in the economy, economic systems, and 
micro- and macroeconomics. Upon completion, students should be able to explain economic 
systems, interpret supply and demand curves, and complete cost and revenue production 
schedules. 
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AGR140 
Prerequisites: 
Corequisites: 

Agricultural Chemicals (S) 

None 

2 2 3 

This course covers all aspects of agricultural chemicals. Topics include safety, environmental 
effects, federal and state laws, pesticide classification, sprayer calibration, and licensing. 
Upon completion, students should be able to calibrate a sprayer, give proper pesticide 
recommendations, and demonstrate safe handling of pesticides. 

AGR160 
Prerequisites: 
Corequisites: 

Plant Science (F) 

None 

2 2 3 

This course introduces the basic principles of botany that pertain to agricultural production. 
Emphasis is placed on the anatomy and physiology of flowering plants. Upon completion, 
students should be able to identify and explain plant systems. 

AGR 170 Soil Science (F) 2 z 3 
Prerequisites: 
Corequisites: None 

-
This course covers the basic principles of soil fertilizing. Topics include liming, fertilization, 
management, and plant nutrients. Upon completion, students should be able to give nutrient 
and liming recommendations for soils. 

AGR 180 
Prerequisites: 
Corequisites: 

Crop Insects & Diseases (S) 

None 

2 3 3 

This course includes a study of the major insects and diseases in the southeast. Topics include 
the structure, life cycle, identification, and control of various insects and diseases. Upon 
completion, students should be able to identify and recommend methods of control for 
selected insects and diseases. 

AGR212 
Prerequisites: 
Coreq uisites: 

Farm Business Management (S) 

None 

3 0 3 

This course introduces budgeting, farm analysis, production costs, business organizations, and 
general management principles. Topics include enterprise budgets, partial budgets, whole 
farm budgets, income analysis, and business organizations. Upon completion, students should 
be able to prepare and analyze a farm budget. This course is a unique concentration require­
ment in the Agribusiness concentration in the Agricultural Technology program. 
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AGR214 
Prerequisites: 
Corequisites: 

Agricultural Marketing (F) 

None 

3 0 3 

This course covers basic marketing principles for agricultural products. Topics include 
buying, selling, processing, standardizing, grading, storing, and marketing of agricultural 
commodities. Upon completion, students should be able to construct a marketing plan for an 

agricultural product. 

AGR262 
Prerequisites: 
Corequisites: 

Weed ID & Control (S) 

None 

2 3 3 

This course introduces the annual and perennial weeds of economic importance in the 
southeast. Topics include the life cycles, flowering habits, identification, and control of 
various weeds in the southeast. Upon completion, students should be able to identify selected 
weeds and recommend methods of control. 

AGR271 Soil & Water Engineering (F) 2 2 3 

Prerequisites: 
Corequisites: None 

This course is designed to introduce basic soil and water conservation practices. Topics 
include waterways, strip cropping, terracing, ditching, conservation farming, and water 
quality. Upon completion, students should be able to operate a differential level, interpret a 
farm plan, and explain water quality principles. 

ANS 110 
Prerequisites: 
Corequisites: 

ANIMAL SCIENCE 

Animal Science (F) 

None 

3 0 3 

This course introduces the livestock industry. Topics include nutrition, reproduction, 
production practices, diseases, meat processing, and marketing. Upon completion, students 
should be able to demonstrate a basic understanding of livestock production practices and the 
economic impact of livestock in North Carolina. 

ANS 115 Animal Feeds & Nutrition (S) 2 2 3 

Prerequisites: 
Corequisites: None 

This course covers the fundamentals of animal feeding and nutrition. Topics include nutrient 
requirements, digestion, feed formulation, and classification. Upon completion, students 
should be able to demonstrate a knowledge of nutritional requirements and feeding practices 
of farm animals. 
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ANS 120 
Prerequisites: 
Corequisites: 

Beef Production (Su) 
ANS 110 
None 

2 2 3 

Tbis course provides an introduction Lo the beef cattle industry. Topics include reproduction, 
cattle management, marketing, anatomy and physiology, and pasture management. Upon 
completion, students should be able to demonstrate a basic understanding of beef cattle 
production practices and the economic impact of the beef cattle industry in North Carolina. 

ANS 130 
Prerequisites: 
Corequisites: 

Poultry Production (S) 
ANS 110 
None 

2 2 3 

This course provides an introduction to the poultry industry. Topics include anatomy and 
physiology, reproduction, incubation, and husbandry. Upon completion, students should be 
able to demonstrate a basic understanding of poultry production and the economic impact of 
the poultry industry in North Carolina. 

ANS 140 
Prerequisites: 
Corequisites: 

Swine Production (F) 
ANS 110 -
None 

2 2 3 

This course provides an introduction to the swine industry. Topics include basic skills for 
breeding, farrowing, nursery, and grower/finisher. Upon completion, students should be able 
to demonstrate a basic understanding of swine production practices and the economic impact 
of the swine industry in North Carolina. 

ANS 150 
Prerequisites: 
Coreguisites: 

Animal Health Management (S) 
ANS 110 
None 

3 0 3 

This course introduces animal diseases and health management. Topics include identification, 
prevention, control, and treatment of diseases. Upon completion, students should be able to 
recognize disease symptoms, recommend treatments, identify preventive steps, and develop 
biosecurity procedures. 

ANS 160 
Prerequisites: 
Corequisites: 

Animal Waste Management (F) 
ANS 110 
None 

3 0 3 

Tbis course introduces proper animal waste management. Emphasis is placed on waste 
management practices, environmental laws and issues relating to animal waste, soil and water 
conservation, and dead animal disposal. Upon completion, students should be able to 
calculate proper application rates, apply best management practices, and identify methods of 
animal waste collection, storage, and utilization. 
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ANS 212 
Prerequisites: 
Corequisites: 

Livestock Records & AnaJy (S) 
ANS 110 
None 

3 0 3 

This course introduces records and record keeping systems utilized in the livestock industry. 
Topics include heritability, cattle performance data, swine performance data, and poultry 
production. Upon completion, students should be able to select animals based on performance 
records, evaluate performance of operations, and complete production records. 

ANT 210 
Prerequisites: 

ANTHROPOLOGY 
General Anthropology (OD) 

Corequisites: None 

3 0 3 

This course introduces the physical, archaeological, linguistic, and ethnological fields of 
anthropology. Topics include human origins, genetic variations, archaeology, linguistics, 
primatology, and contemporary cultures. Upon completion, students should be able to 
demonstrate an understanding of the four major fields of anthropology. This course has been 
approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in social/behavioral sciences. 

ANT 220 
Prerequisites: 
Coreguisites: 

Cultural Anthropology (OD) 

None 

3 0 3 

This course introduces the nature of human culture. Emphasis is placed on cultural theory, 
methods of fieldwork, and cross-cultural comparisons in the areas of ethnology, language, and 
the cultural past. Upon completion, students should be able to demonstrate an understanding 
of basic cultural processes and how cultural data are collected and analyzed. This course has 
been approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in social/behavioral sciences. 

ANT 240 Archaeology (OD) 3 0 3 
Prerequisites: 
Corequisites: None 

This course introduces the scientific study of the unwritten record of the human past. 
Emphasis is placed on the process of human cultural evolution as revealed through archaeo­
logical methods of excavation and interpretation. Upon completion, students should be able 
to demonstrate an understanding of how archaeologists reconstruct the past and describe the 
variety of past human cultures. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in social/behavioral sciences. 

135 



ART 

ART 111 Art Appreciation (F, S} 3 0 3 
Prerequisites: 
Corequisites: None 

Thls course introduces the origins and historical development of art. Emphasis is placed on 
the relationship of design principles to various art fonns including bul not limited to sculpture, 
painting, and architecture. Upon completion, students should be able to identify and analyze a 
variety of artistic styles, periods, and media. This course has been approved to satisfy the 
Comprehensive Articulation Agreemenl general education core requirement in humanities/ 
fine arts. 

ART114 
Prerequisites: 
Corequisites: 

Art History Survey I (F} 

None 

3 0 3 

This course covers the development of art forms from ancient times to the Renaissance. 
Emphasis is placed on content, terminology, design, and style. Upon completion, studentS 
should be able to demonstrate an historical underslanding of art as a product reflective of 
human social development. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in humanities/fine arts. 

ART 115 
Prerequisites: 
Corequisites: 

Art History Survey II (S) 

None 

3 0 3 

This course covers the development of art forms from the Renaissance to the present 
Emphasis is placed on content, terminology, design, and style. Upon completion, students 
should be able to demonstrate an historical underslanding of art as a product reflective of 
human social development. This course has been appro\'ed ro satisfy the Comprehensive 
Articulatio11 Agreemen1 general education core requirement in humanities/fine arts. 

ART 116 Survey of American Art (OD) 3 0 3 
Prerequisites: 
Corequisites: None 

This course covers the development of American an forms from colonial times lo the present. 
Emphasis is placed on architecture, painting, sculpture, graphics, and the decorative arts. 
Upon completion, students should be able Lo demonstrate understanding of the history of the 
American creative experience. 

ART 130 Basic Drawing (OD} 0 4 2 
Prerequisites: 
Corequisites: None 

This course introduces basic drawing techniques and is designed to increase observation 
skills. Emphasis is placed on the fundamentals of drawing. Upon completion, students ) 
should be able to demonstrate various methods and their application to representational 
imagery. 
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ART 131 
Prerequisites: 
Corequisites: 

Drawing I (OD) 

None 

0 6 3 

This course introduces the language of drawing and the use of various drawing materials. 
Emphasis is placed on drawing techniques, media, and graphic principles. Upon completion, 
students should be able to demonstrate competence in the use of graphic form and various 
drawing processes. 

ART 132 
Prerequisites: 
Corequisites: 

Drawing 11 (OD) 
ART 131 
None 

0 6 3 

This course continues instruction in the language of drawing and the use of various materials. 
Emphasis is placed on experimentation in the use of drawing techniques, media, and graphic 
materials. Upon completion, students should be able to demonstrate increased competence in 
the expressive use of graphic form and techniques. 

ART 135 
Prerequisites: 

Corequisites: 

Figure Drawing I OD) 
ART 132 

None 

0 6 3 

This course introduces rendering the human figure with various drawing materials. Emphasis 
is placed on the use of the visual elements, anatomy, and proportion in the representation of 

the draped and undraped figure. Upon completion, students should be able to demonstrate 
competence in drawing the human figure. 

ART 140 Basic Painting (OD) 0 4 2 
Prercq u isi tes: 
Corequisites: None 

This course introduces the mechanics of painting. Emphasis is placed on the exploration of 
painting media through fundamental techniques. Upon completion, students should be able to 
demonstrate a basic understanding and application of painting. 

ART240 Painting I (OD) 0 6 3 
Prerequisites: 
Corequisites: None 

This course introduces the language of painting and the use of various painting materials. 
Emphasis is placed on the understanding and use of various painting techniques, media, and 
color principles. Upon completion, students should be able to demonstrate competence in tbe 
use of creative processes directed toward the development of expressive form. 
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A RT241 
Prerequisites: 
Corequisites: 

Painting Il (OD) 
ART 240 
None 

0 6 3 

This course provides a continuing investigation of the materials, processes, and techniques of 
painting. Emphasis is placed on the exploration of expressive content using a variety of 
creative processes. Upon completion, students should be able to demonstrate competence in 
the expanded use of form and variety. 

ART288 Studio (OD) 0 6 3 
Prerequisites: Limited to those who have completed a sequence of art courses in the 

proposed area of study. 

Corequisites: None 

This course provides the opportunity for advanced self-determined work beyond the limits of 
regular studio course sequences. Emphasis is plac,ed on creative self-expression and in-depth 
exploration of techniques and materials. -Upon completion, students should be able to create 
original projects specific to media, materials, and techniques. 

AUTOMATION TRAINING 

ATR280 Robotic Fundamentals (S) 3 2 4 
Prerequisites: 
Corequisites: None 

This course covers application, programming, and maintenance fundamentals for robotic 
devices. Emphasis is placed on terminology, problem solving, robotic systems controls, and 
hands-on projects. Upon completion, students should be able to apply basic concepts in 
application, programming, and robotic control systems. 

AUTOMOTIVE BODY REPAIR 

AUB 111 Painting & Refinishing I (F) 2 6 4 
Prerequisites: 
Corequisites: None 

This course introduces the proper procedures for using automotive refinishing equipment and 
materials in surface preparation and application. Topics include federal, state, and local 
regulations, personal safety, refinishing equipment and materials, surface preparation, 
masking, application techniques, and other related topics. Upon completion, students should 
be able to identify and use proper equipment and materials in refinishing following accepted 
industry standards. 
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AUB 112 
Prerequisites: 
Corequisites: 

Painting & Refinishing n (S) 
AUB 111 
None 

2 6 4 

This course covers advanced painting techniques and technologies with an emphasis on 
identifying problems encountered by the refinishing technician. Topics include materials 
application, color matching, correction of refinishing problems, and other related topics. 
Upon completion, students should be able to perfom1 spot, panel, and overall refinishing 
repairs and identify and correct refinish problems. 

AUB 114 
Prerequisites: 
Corequisites: 

Special Finishes (Su) 
AUB 111 
None 

1 2 2 

This course introduces multistage finishes, custom painting, and protective coatings. Topics 
include base coats, advanced intermediate coats, clear coats, and other related topics. Upon 
completion, students should be able to identify and apply specialized finishes based on 
accepted industry standards. 

AUB 121 
Prerequisites: 
Corequisites: 

Non-Structural Damage I (F) 

None 

1 4 3 

This course introduces safety, tools, and the basic fundamentals of body repair. Topics 
include shop safety, damage analysis, tools and equipment, repair techniques, materials 
selection, materials usage, and other related topics. Upon completion, students should be able 
to identify and repair minor direct and indirect damage including removal/repairing/ replacing 
of body panels to accepted standards. 

AUB 122 Non-Structural Damage II (Su) 2 6 4 
Prerequisites: 
Corequisites: None 
This course covers safety, tools, and advanced body repair. Topics include shop safety, 
damage analysis, tools and equipment, advanced repair techniques, materials selection, 
materials usage, movable glass, and other related topics. Upon completion, students should be 
able to identify and repair or replace direct and indirect damage to accepted standards 
including movable glass and hardware. 

AUB 131 Structural Damage I (F) 2 4 4 
Prerequisites: 
Corequisites: None 

This course introduces safety, equipment, structural damage analysis, and damage repairs. 
Topics include shop safety, design and construction, structural analysis and measurement, 
equipment, structural glass, repair techniques, and other related topics. Upon completion, 
students should be able to analyze and perform repairs to a vehicle which has received light/ 
moderate structural damage. 
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AUB 132 
Prerequisites: 
Corequisites: 

Structural Damage II (S) 
AUB 131 

None 

2 6 4 

This course provides an in-depth study of structural damage analysis and repairs to vehicles 
that have received moderate to heavy structural damage. Topics include shop safety, 
structural analysis and measurement, equipment, structural glass, advanced repair techniques, 
structural component replacement and alignment, and other related topics. Upon completion, 
students should be able to analyze and perform repairs according to industry standards. 

AUB 134 Autobody MIG Welding (F) 1 4 3 
Prerequisites: 
Corequisites: None 

This course covers the terms and procedures for welding the various metals found in today's 
autobody repair industry with an emphasis on personal/environmental safety. Topics include 
safety and precautionary measures, setup/operation of MIG equipment, metal identification 
methods, types of welds/joints, techniques, inspection me!hods, and other related topics. 
Upon completion, students should be able to demonstrate a basic knowledge of welding 
operations and safety procedures according to industry standards. 

AUB 136 Plastics & Adhesives (S) ] 4 3 
Prerequisites: 
Corequisites: None 

This course covers safety, plastic and adhesive identification, and the various repair methods 
of automotive plastic components. Topics include safety, identification, preparation, material 
selection, and the various repair procedures including refinishing. Upon completion, students 
should be able to identify, remove, repair, and/or replace automotive plastic components in 
accordance with industry standards. 

AUTOMOTIVE 

AUT 111 Basic Auto Technology (S) 1 2 2 
Prerequisites: 
Corequisites: None 

This course introduces basic concepts, terms, workplace safety, regulations, and service 
information relating to automotive technology. Emphasis is placed on developing familiarity 
with automotive components along with basic identification and proper use of various hand 
and power tools and shop equipment. Upon completion, students should be able to define and 
use terms associated with automobiles and identify and use basic tools and shop equipment. 
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AUT 113 
Prerequisites: 
Corequisites: 

Automotive Servicing (Su) 

None 

2 6 4 

This course covers diagnostic procedures necessary to determine the nature and cause of auto 
service problems and the procedures used to repair/replace components. Emphasis is placed 
on troubleshooting, testing, adjusting, repairing, and replacing components using appropriate 
test equipment and service information. Upon completion, students should be able to perform 
a variety of automotive repairs using proper service procedures and operate appropriate 

equipment. 

AUT 115 Engine Fundamentals (F) 2 3 3 

Prerequisites: 
Corequisites: None 

This course covers the theory, construction, inspection, diagnosis, and repair of internal 
combustion engines and related systems. Topics include fundamental operating principles of 
engines and diagnosis, inspection, adjustment, and repair of automotive engines using 
appropriate service information. Upon completion, students should be able to perform basic 
diagnosis/repair of automotive engines using appropriate tools, equipment, procedures, and 

service information .. 

AUfll6 Engine Repair (F) 1 3 2 

Prerequisites: 
Corequisites: None 

This course covers service/repair/rebuilding of block, head, and internal engine components. 
Topics include engine repair/reconditioning using service specifications. Upon completion, 
students should be able to rebuild/recondition an automobile engine to service specifications. 

AUT 131 
Prerequisites: 
Corequisites: 

Drive Trains (S) 

None 

2 3 3 

This course introduces principles of operation of basic automotive drive trains. Emphasis is 
placed on manual and automatic transmissions, transaxles, and final drive components. Upon 
completion, students should be able to describe, diagnose, and determine needed service and 
repairs. 

AUT 141 Suspension & Steering Sys (S) 2 4 4 

Prerequisites: 
Corequisites: None 

This course covers principles of operation, types, and diagnosis/repair of suspension and 
steering systems to include steering geometry. Topics include manual and power steering 
systems and standard and electronically controlled suspension and steering systems. Upon 
completion, students should be able to service and repair various steering and suspension 
components, check and adjust various alignment angles, and balance wheels. 
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AUT 151 
Prerequisites: 
Corequisites: 

Brake Systems (S) 

None 

2 2 3 

This course covers principles of operation and types, diagnosis, service, and repair of brake 
systems. Topics include drum and disc brakes involving hydraulic, vacuum boost, hydra­
boost, electrically powered boost, and anti-lock and parking brake systems. Upon completion, 
students should be able 10 diagnose, service, and repair various automotive braking systems. 

AUTI52 
Prerequisites: 
Corequisitcs: 

Brake Systems Lab (S) 

AUT 151 

0 2 l 

This course provides a laboratory setting to enhance brake system skills. Emphasis is placed 
on practical experiences that enhance the topics presented in AUT 151. Upon completion, 
students should be able to apply the laboratory experiences to the concepts presented in AUT 
151. 

AUT 161 Electrical Systems (FJ 2 6 4 
Prerequisites: 
Corequisites: None 

This course covers basic electrical theory and wiring diagrams, test equipment, and diagnosis/ 
repair/replacement of batteries, starters, alternators, and basic electrical accessories. Topics 
include diagnosis and repair of battery, starting, charging, lighting, and basic accessory 
systems problems. Upon completion, students should be able to diagnose, test, and repair the 
basic electrical components of an automobile. 

AUT 164 Automotive Electronics (S) 2 2 3 
Prerequisites: 
Corequisites: None 

This course covers fundamentals of electrical/electronic circuitry, semi-conductors, and 
microprocessors. Topics include Ohm's law, circuits, AC/DC current, solid state components. 
digital applications, and the use of digital multimeters. Upon completion, students should be 
able to apply Ohm's law to diagnose and repair electrical/electronic circuits using digital 
multimeters and appropriate service information. 

AUTI7l Heating & Air Conditioning (Su) 2 3 3 
Prerequisites: 
Corequisites: None 

This course covers the theory of refrigeration and heating, electrical/electronic/pneumatic 
controls, and diagnosis/repair of climate control systems. Topics include diagnosis and repair 
of climate control components and systems, recovery/recycling of refrigerant~. and safety and 
environmental regulations. Upon completion, students should be able to describe the 
operation. diagnose, and safely service climate control systems using appropriate tools, 
equipment, and service information. 
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AUT 181 
Prerequi~ites: 
Corequisites: 

Engine Performance-Electrical (F) 

None 

2 3 3 

This course covers the principles. systems. and procedures required for diagnosing and 
restoring engine performance usmg electrical/electronics test equipment. Topics include 
procedures for diagnosis and repair of ignition, emission control, and related electronic 
!>)'Stems. Upon completion. students should be able to describe operation of and diagnose/ 
repair ignition/emission control systems using appropriate test equipment and service 
information. 

AUT 182 
Prerequisites: 
Corequ1sites: 

Engine Perfor-Elec Lab (F) 

AUT 181 

0 3 

Trus course provides a laboratory sening to enhance the skills for diagnosing and restoring 
engine perfonnance using electncaVelectronics tCM equipmenL Emphasis is placed on 
practical experiences that enhance the topics presented in AUT 181. Upon completion, 
students should be able to apply the laboratory experiences to the concepts presented in AUT 
181. 

AUT 183 Engine Performance-Fuels {F) 2 3 3 
Prerequisites: 
Corequisites: None 

This course covers the principles of fuel delivery/management, exhaust/emission systems, and 
procedures for diagnosing and restoring engine performance using appropriate test equipment. 
Topics mclude procedures for diagnosis/repair of fuel delivery/management and exhaust/ 
emission systems using appropriate service information. Upon completion, students should 
be able to describe. diagnose, and repair engine fuel delivery/management and emission 
control systems using appropriate service information and diagnostic equipment. 

AUT 184 
Prerequisites: 
Corequisites: 

Engine Perfor-Fuels Lab (F) 

AUT 183 

0 3 1 

This course provides a laboratory setting to enhance the skills for diagnosing and repairing 
fuel delivery/management and emission systems. Emphasis is placed on practical experiences 
that enhance the topics presented in AUT 183. Upon completion, students should be able to 
apply the laboratory experiences to the concepts presented in AUT 183. 

AUT 186 Automotive Computer Appl (F) 1 2 2 
Prerequisites: 
Corequisites: None 

This course introduces computer operating systems, word processing, and electronic automo­
tive service infonnation systems. Empha!>is is placed on operation systems, word processing, 
and electronic automotive service information systems. Upon completion, students should be 
able to use an operating system to access information pertaining to automotive technology and 
perform word processing. 
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AUT281 
Prerequisites: 
Corequisites: 

Adv Engine Performance (S) 

None 

2 2 3 

This course utilizes service information and specialized test equipment to diagnose/repair 
power train control systems. Topics include computerized ignition, fuel and emission 
systems, related diagnostic tools and equipment, data communication networks, and service 
information. Upon completion, students should be able to perform advanced engine perfor­
mance diagnosis and repair. 

BIOLOGY 

BIO 111 General Biology I (F, S, Su) 3 3 4 
Prerequisites 
Corequisites: None 

This course introduces the principles and concepts of biology. Emphasis is placed on basic 
biological chemistry, ceJJ structure and function, metabolism and energy transformation, 
genetics, evolution, classification, and other related topics. Upon completion, students should 
be able to demonstrate understanding of life at the molecular and cellular levels. This course 
has been approved co satisfy the Comprehensive Articulation Agreement general education 
core requirement in natural sciences/mathematics. 

BIO 112 
Prerequisites: 
Corequisites: 

General Biology Il (F, S, Su) 
BIO 11 1 
None 

3 3 4 

This course is a continuation of BIO 111. Emphasis is placed on organisms, biodiversity, 
plant and animal systems, ecology. and other related topics. Upon completion. students 
should be able to demonstrate comprehension of life at the organismal and ecological levels. 
This course has been approved to satisfy the Comprehensive Articulation Agreement genertd 
educatio11 core requirement in natural sciences/mathematics. 

BIO 140 Environmental Biology (OD) 3 0 3 
Prerequisites: 
Corequisites: None 

This course introduces environmental processes and the influence of human activities upon 
them. Topics include ecological concepts, population growth, natural resources, and a focus 
on current environmental problems from scientific, social, political, and economic perspec­
tives. Upon completion, students should be able to demonstrate an understanding of environ­
mental interrelationships and of contemporary environmental issues. This course has been 
approved u, satisfy the Comprehensive Articulation Agreemem general educatio11 core 
requirement in natural sciences/mathematics. 
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BIO 140A 
Prerequisites: 
Corequisites: 

Environmental Biology Lab (OD) 

BIO 140 

0 3 l 

This course provides a laboratory component to complement Bl0 140. Emphasis is placed on 
laboratory and field experience. Upon completion, students should be able to demonstrate a 
practical understanding of environmental interrelationships and of contemporary environmen­
tal issues. This course has been approved to satisfy the Comprehensive Articulatio11Agree­
ment general education core requirement in natural sciences/mathematics. 

BIO 143 
Prerequisites: 
Corequisites: 

Field Biology Minicourse (OD) 

None 

1 2 2 

This course introduces the biological and physical components of a field environment. 
Emphasis is placed on a local field environment with extended field trips to other areas. Upon 
completion, students should be able to demonstrate an understanding of the biological and 
physical components of the specific biological environment. 

BIO 145 
Prerequisites: 
Corequisites: 

Ecology (OD) 
BIO I JO or BIO 11 I 
None 

3 3 4 

This course provides an introduction to ecological concepts using an ecosystems approach. 
Topics include energy flow, nutrient cycling, succession, population dynamics, community 
structure, and other related topics. Upon completion, students should be able to demonstrate 
comprehension of basic ecosystem structure and dynamics. 

BIO 155 
Prerequisites: 
Corequisites: 

Nutrition (OD) 

None 

3 0 3 

This course covers the biochemistry of foods and nutrients with consideration of the physi­
ological effects of specialized diets for specific biological needs. Topics include cultural, 
religious, and economic factors that influence a person's acceptance of food as well as nutrient 
requirements o[ the various life stages. Upon completion, students should be able to identify 
the functions and sources of nutrients, the mechanisms of digestion, and the nutritional 
requirements of all age groups. 

lUO 156 Nutrition and the Child (OD) 3 0 3 

Prerequisites: 
Corequisites: None 

This course provides an outline of food requirements for children. Topics include menu 
plans, food preparation, and nutrition education for children and their parents. Upon 
completion, students should be able to identify sources and functions of nutrients and describe 
and use standards for evaluating nutritional adequacy in children. 
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BIO 161 
Prerequisites: 
Corequisites: 

Intro to Human Biology (F) 

None 

3 0 3 

This course provides a basic survey of human biology. Emphasis is placed on the basic 
structure and function of body systems and the medical terminology used to describe normal 
and pathological states. Upon completion, students should be able to demom,trate an 
understanding of normal anatomy and physiology and the appropriate use of medical 
tenni.nology. 

BIO 163 
Prerequisites: 
Corequisitcs: 

Basic Anatomy & Physiology (F, S) 4 

None 

2 s 

This course provides a basic study of the structure and function of the human body. 
Topics include a basic study of the body systems as welJ as an introduction to 
homeostasis, cells, tissues, nutrition, acid-base balance, and electrolytes. Upon 
completion, students should be able to demonstrate a basic understanding of the 
fundamentaJ principles of anatomy and physiology and their interrelationships. 

BIO 165 
Prerequisites: 
Corequisites: 

Anatomy and Physiology I (F, S, Su) 3 

None 

3 4 

This course is the first of a two-course sequence which provides a comprehensive study of the 
anatomy and physiology of the human body. Topics include the structure, function, and 
interrelationship of organ systems with emphasis on the processes which maintain homeosta­
sis. Upon completion. students should be able lo demonstrate an in-depth understanding of 
principles of anatomy and physiology and their interrelationships. 

BIO 166 
Prerequisites: 
Corequisites: 

Anatomy and Physiology Il (F, S, Su) 3 
BIO 165 
None 

3 4 

This course is the second in a two-course sequence which provides a comprehensive study of 
the anatomy and physiology of the human body. Topics include the structure, function, and 
interrelationship of organ systems with emphasis on the processes which maintain homeosta­
sis. Upon completion, students should be able to demonstrate an in-depth understanding of 
principles of anatomy and physiology and the interrelationships of all body systems. 

BIO 170 
Prerequisites: 
Corequisites: 

Introductory Microbiology (S) 

None 

3 3 4 

This course introduces fundamental concepts of microbiology with emphasis on the relation­
ships of microorganisms to humans. Topics include common groups of microorganisms and 
their relationships to human disease. including means of transmission, body defenses, 
prevention, control, and treatment. Upon completion, students should be able to practice and 
recognize the value of aseptic technique in microbial control. 
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BI0240 
Prerequisites: 
Corequisites: 

Waste Management (OD) 
BIO 110 or BIO 111 
None 

3 0 3 

This course is a study of human use of and impact on the environment. Topics include how 
human activities can negatively affect the land and water and how to avoid and cope with 
waste problems. Upon completion, students should be able to identify both hazardous and 
nonhazardous waste products and solutions for their management. 

BI0242 
Prerequisites: 
Corequisites: 

Natural Resource Conservation (OD) 3 
BIO 112 
None 

0 3 

This course describes the importance of natural resources and their role in our environment. 
Emphasis is placed on the physical, biological, and ecological principles unde~lying natural 
resource conservation with attention to the biological consequences of human impacts. Upon 
completion, students should be able to demonstrate an understanding of natural resource 

conservation. 

BPR 111 
Prerequisites: 
Corequisites: 

BLUEPRINT READING 

Blueprint Reading (F) 

None 

1 2 2 

This course introduces the basic principles of blueprint reading. Topics include line types, 
orthographic projections, dimensioning methods, and notes. Upon completion, students 
should be able to interpret basic blueprints and visualize the features of a part. 

BPR 121 
Prerequisites: 
Corequisites: 

Blueprint Reading: Mech (S) 
BPR 111 or MAC 131 
None 

2 2 

This course covers the interpretation of intermediate blueprints. Topics include tolerancing, 
auxiliary views, sectional views, and assembly drawings. Upon completion, students should 
be able to read and interpret a mechanical working drawing. 

BPR 130 Blueprint Reading/Const (F) 2 2 

Prerequisites: 
Corequisites: None 

This course covers the interpretation of blueprints and specifications that are associated with 
the construction trades. Emphasis is placed on interpretation of details for foundations, floor 
plans, elevations, and schedules. Upon completion, students should be able to read and 

interpret a set of construction blueprints. 
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BPR 221 
Prerequisites: 
Corequisites: 

Interpretation of GD & T (F) 
BPR 121 or MAC 132 
None 

2 0 2 

This course introduces dimensioning and tolerancing standards as established by ANSI and 
ISO 9000. Topics include dimensioning, symbols and terms, application of tolerances and 
limits, t~lerances of position and form, and the advantages of geometric concepts. Upon 
completion, students should be able to interpret blueprints that utilize the GD & T system. 

BUS 110 
Prerequisite: 
Corequisite: 

BUSINESS 

Introduction to Business (F, S) 
None 
None 

3 0 3 

This ~ourse provides a survey of the business world. Topics include the basic principles and 
practtces of contemporary business. Upon completion, students should be able to demonstrate 
an ~nderstanding of business concepts as a foundation for studying other business subjects. 
This course has been approved for transfer through the Comprehensive Articulation Agree­
ment. 

BUS 115 
Prerequisites: 
Corequisites: 

Business Law I {!, Su) 

None 

3 0 3 

This course introduces the ethics and legal framework of business. Emphasis is placed on 
contracts, negotiable instruments, Uniform Commercial Code, and the working of the court 
systems. Upon completion, students should be able to apply ethical issues and laws covered 
to selected business decision-making situations. 

BUS 116 
Prerequisites: 
Corequisites: 

Business Law II (S, Su) 
BUS IIS 
None 

3 0 3 

This c~urse continues the study of ethics and business law. Emphasis is placed on bailments, 
sales, nsk-bearing, forms of business ownership, and copyrights. Upon completion, students 
s~oul~ be able to apply ethical issues and laws covered to selected business decision-making 
s1tuattons. 

BUS 121 Business Math (F, S, Su) 2 2 3 
Prerequisites: 
Corequisites: None 

This course covers fundamental mathematical operations and their application to business 
problems. Topics include payroll, pricing, interest and discount, commission, taxes, and other 
pertinent uses of mathematics in the field of business. Upon completion, students should be 
able to apply mathematical concepts to business. 
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BUS 125 
Prerequisites: 
Corequisites: 

Personal Finance (S) 

None 

3 0 3 

This course provides a study of individual and family financial decisions. Emphasis is placed 
on building useful skills in buying, managing finances, increasing resources, and coping with 
current economic conditions. Upon completion, students should be able to develop a personal 

financial plan. 

BUS 135 Principles of Supervision (S) 3 0 3 

Prerequisites: 
Corequisites: None 

This course introduces the basic responsibilities and duties of the supervisor and his/her 
relationship to higher-level supervisors, subordinates, and associates. Emphasis is placed on 
effective utilization of the work force and understanding the role of the supervisor. Upon 
completion, students should be able to apply supervisory principles in the work place. 

BUS 137 Principles of Management (F) 3 0 3 

Prerequisites: 
Corequisites: None 

This course is designed to be an overview of the major functions of management. Emphasis is 
placed on planning, organizing, controlling, directing, and communicating. Upon completion, 
students should be able to work as contributing members of a team utilizing these functions of 

management. 

BUS 151 
Prerequisites: 
Corequisites: 

People Skills (F) 

None 

3 0 3 

This course introduces the basic concepts of identity and communication in the business 
setting. Topics include self-concept, values, communication styles, feelings and emotions, 
roles versus relationships, and basic assertiveness, listening, and conflict resolution. Upon 
completion, students should be able to distinguish between unhealthy, self-destructive, 
communication patterns and healthy, non-destructive, positive communication patterns. 

BUS 225 
Prerequisites: 
Corequisites: 

Business Finance (S) 
ACC 120 
None 

2 2 3 

This course provides an overview of business financial management. Emphasis is placed on 
financial statement analysis, time value of money, management of cash flow, risk and return, 
and sources of financing. Upon completion, students should be able to interpret and apply the 
principles of financial management. 
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BUS 230 
Prerequisites: 
Corequisites: 

SmaJI Business Management (F, S, Su) 3 

None 

0 3 

This course introduces the challenges of entrepreneurship including the startup and operation 
of a small business. Topics include market research techniques, feasibility studies, site 
analysis, financing alternatives, and managerial decision making. Upon completion, students 
should be able to develop a small business plan. 

BUS 255 
Prerequisites: 
Corequisites: 

Org Behavior in Business (F, S, Su) 

None 

3 0 3 

This course covers the impact of different management practices and leadership styles on 
worker satisfaction and morale. organizational effectiveness, productivity, and profitability. 
Topics include a discussion of formal and informal organizations, group dynamics, motiva­
tion, and managing conflict and change. Upon completion, students should be able to analyze 
different types of interpersonal situations and detennine an appropriate course of action. 

BUS 260 
Prerequisites: 
Corequisites: 

Business Communication (F, S) 
ENG Ill 
None 

3 0 3 

This course is designed to develop skills in writing business communications. Emphasis is 
placed on business reports, correspondence, and professional presentations. Upon comple­
tion, students should be able to communicate effectively in Lhe work place. 

BUS 280 
Prerequisites: 
Corequisites: 

REAL Small Business (F) 

None 

4 0 4 

This course introduces hands-on techniques and procedures for planning and opening a small 
business, including the personal qualities needed for entrepreneurship. Emphasis is placed on 
market research, finance, time management, and day-to-day activities of owning/operating a 
small business. Upon completion, students should be able to write and implement a viable 
business plan and seek funding. 

CAB 111 
Prerequisites: 
Corequisites: 

CABINETMAKING 

Cabinetmaking I (OD) 

None 

4 9 7 

This course introduces wood technology, materials, purchasing. estimating, design consider­
ations, and cabinet construction. Topics include wood identification and use, hand tools. safe 
machine operation, glue and clamping, abrasives, wood joinery, kitchen and bath layout, 
laminates. and finishing techniques. Upon completion, students should be able to select and 
process materials; make sound production decisions; and design, lay out, construct, and install 
cabinets. This is a diploma-level course. 

150 

CARPENTRY 

CAR Ill Carpentry I (F, S, Su) 4 15 9 

Prerequisites: 
Corequisites: None 

This course introduces the theory and construction methods associated with the building 
industry, including framing, materials, tools, and equipment. ~opics include sa_fety, hand/ 
power tool use, site preparation, measurement and la~out, footings and fouodattons, construc­
tion framing, and other related topics. Upon completion, students should be able to safely lay 
out and perform basic framing skills with supervision. This is a diploma-level course. 

CAR 112 
Prerequisites: 
Corequisites: 

Carpentry n (F, S, Su) 
CAR I 11 
None 

4 IS 9 

This course covers the advanced theory and construction methods associated with the building 
industry including framing and exterior finishes . To~ics i~clude saf~ty, hand/power tool use, 
measuremenL and layout, construction framing, exterior tnm and firush, and olher.relate~ 
topics. Upon completion, students should be able to safely frame and apply exterior fimshes 
to a residential building with supervision. 

CAR 113 
Prerequisites: 
Corequisites: 

Carpentry ill (F, S, Su) 
CAR Ill 
None 

3 9 6 

This course covers interior trim and finishes. Topics include safety, hand/power tool use, 
measurement and layout, specialty framing, interior trim and finishes, cabinetry, and o~er . 
related topics. Upon completion. students should be able to safely install various intenor tnm 
and finishes in a residential building with supervision. 

CAR 114 Residential Bldg Codes (Su) 3 0 3 

Prerequisites: 
Corequisites: None 

This course covers building codes and the requirement.~ of state and local construc.tion . . 
regulations. Emphasis is placed on the minimum requirements of the Norlh Carolina buil~ng 
codes related to residential structures. Upon completion, students should be able to determine 
if a structure is in compliance with North Carolina building codes. 

CAR 115 
Prerequisites: 
Corequisites: 

Res Planning/Estimating (S) 
BPR 130 
None 

3 0 3 

This course covers project planning, management, and estimating for residential or lig~t 
commercial buildings. Topics include planning and scheduling, interp~etation of working_ 
drawings and specifications, estimating practices, and other related topics. Upon complet1on, 
students should be able to perform quantity take-offs and cost estimates. 
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COMPUTER ENGINEERING TECHNOLOGY 

CET 111 Computer Upgrade/Repair I (F, S) 2 3 3 
Prerequisites: 
Corequisites: None 

This course is Lhe first of two courses covering repairing, servicing, and upgrading computers 
and peripherals in preparation for industry certification. Topics include safety practices, CPU/ 
memory/bus identification, disk subsystem, hardware/software installation/configuration, 
common device drivers, data recovery, system maintenance, and other related topics. Upon 
completion, students should be able to safely repair and/or upgrade computer systems to 
perform within specifications. 

CHEMISTRY 

CHM 131 Introduction to Chemistry (F) 3 0 3 
Prerequisites: 
Corequisites: None 

This course introduces the fundamental concepts of inorganic chemistry. Topics include 
measurement, matter and energy, atomic and molecular structure, nuclear chemistry, stoichi­
ometry, chemical foanulas and reactions, chemical bonding, gas laws, solutions, and acids 
and bases. Upon completion, students should be able to demonstrate a basic understanding of 
chemistry as it applies to other fields. This course has been approved to satisfy the Compre­
hensive Articulation Agreemem general education core requirement in natural sciences/ 
mathematics. 

CHM 131A 
Prerequisites: 
Corequisites: 

Introduction to Chemistry Lab (F) 

CHM 101 

0 3 1 

This course is a laboratory to accompany CHM 131. Emphasis is placed on laboratory 
experiences Lhat enhance materials presented in CHM 131. Upon completion, students should 
be able to utilize basic laboratory procedures and apply them to chemical principles presented 
in CHM 131. This course has been approved to satisfy the Comprehensive Articulation. 
Agreement general education core requirement in natural sciences/mathematics. 

CHMI32 
Prerequisites: 
Corequisite: 

Organic and Biochemistry (S) 
CHM 131 
None 

3 3 4 

This course provides a survey of major functional classes of compounds in organic and 
biochemistry. Topics include structure, properties, and reacrions of the major organic and 
biological molecules and basic principles of metabolism. Upon completion, students should 
be able to demonstrate an understanding of fundamental chemical concepts needed to pursue 
studies in related professional fields. This course has been approved to satisfy the Compre­
hensive Articulation Agreemellt general education core requirement in natural scie11cesl 
mathematics. 
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CHM 151 
Prerequisites: 
Corequisites: 

General Chemistry r (F) 

None 

3 3 4 

This course covers fundamental principles and laws of chemistry. Topics include measure­
ment, atomic and molecular structure, periodicity, chemical reactions, chemical bonding, 
stoichiometry, lhermochemistry, gas laws, and solutions. Upon completion, students should 
be able to demonstrate an understanding of fundamental chemical laws and concepts as 
needed in CHM 152. This course has bee11 approved to satisfy the Comprehensive Articula­
tion Agreement general education core requirement in natural sciences/mathematics. 

CHM 152 
Prerequisites: 
Corequisites: 

General Chemistry II (S) 
CHM 151 
None 

3 3 4 

This course provides a continuation of the study of the fundamental pn_nciples _and laws of 
chemistry. Topics include kinetics, equilibrium, ionic and redox equ~llons, a_c1d-base theory, 
electrochemistry, thermodynamics, introduction to nuclear and orgaruc chemistry, and . 
complex ions. Upon completion, students should be able to ~emonstrate an understa~dmg of 
chemical concepts as needed to pursue further study in che1111Stry and related professional 
fields. This course has been approved to satisfy the Comprehensive Articulation Agreement 
general education core requirement iri natural sciences/mathematics. 

CHM251 
Prerequisites: 
Corequisites: 

Organic Chemistry J (OD) 
CHM 152 
None 

3 3 4 

This course provides a systematic study of the theories, principles, and techniques of organic 
chemistry. Topics include nomenclature, structure, properti~s. r~actions: and ~ec~anisms of 
hydrocarbons, alkyl halides, alcohols. and ethers; further topics include 1somenzauon, 
stereochemistry, and spectroscopy. Upon completion, students should be able to demonstrate 
an understanding of the fundamental concepts of covered organic topics as needed in 
CHM252. 

CBM252 
Prerequisites: 
Corequisites: 

Organic Chemistry II (OD) 
CHM 25 1 
None 

3 3 4 

This course provides continuation of the systematic study of the theories, principl~s, and 
techniques of organic chemistry. Topics include nomenclature, strucl~re, ~ropertles, . . 
reactions, and mechanisms of aromatics, aldehydes, ketones, carboxyhc acids and denvauves, 
amines and heterocyclics; multi-step synthesis will be emphasized. Upon completion, 
students should be able to demonstrate an understanding of organic concepts as needed to 
pursue further study in chemistry and related professional fields. 

153 



INFORMATION SYSTEMS 

CIS 110 Introduction to Computers (F, S, Su) 2 2 3 
Prerequisites: 
Corequisites: None 

This course provides an introduction to computers and computing. Topics include the impact 
of computers on society, ethical issues, and hardware/software applications, including 

spreadsheets, databases. word processors, graphics, the Internet, and operating systems. Upon 
completion, students should be able to demonstrate an understanding of the role and function 
of computers and use the computer to solve problems. 

CIS 111 
Prerequisites: 
Corequisites: 

Basic PC Literacy (OD) 

None 

2 2 

This course provides a brief overview of computer concepts. Emphasis is placed on the use of 
personal computers and software applications for personal and workplace use. Upon 
completion, students should be able to demonstrate basic personal computer skills. 

CIS 112 
Prerequisites: 

Corequisites: 

Windows™ (F) 

CIS l JO or CIS 111 
None 

1 2 2 

This course includes the fundamentals of the Windows TM software. Topics include graphical 

user interface, icons, directories. file management, accessories, and other applications. Upon 

completion, students should be able to use Windows TM software in an office environment. 

CIS 113 Computer Basics (OD) 
Prerequisites: 

0 2 I 

Corequisites: None 

This co~rse in~oduces basic computer usage for non-computer majors. Emphasis is placed on 
developing basic personal computer skills. Upon completion, students should be able to 
demonstrate competence in basic computer applications sufficient to use computer-assisted 
instructional software. 

CIS 115 
Prerequisites: 
Corequisites: 

Intro to Prog & Logic (F, S) 
MAT 080 or MAT 090 
None 

2 2 3 

This course introduces computer programming and problem solving in a programming 
environment, including an introduction to operating systems, text editor, and a language 
translator. Topics include language syntax, data types, program organization, problem­

solving methods, algorithm design, and logic control structures. Upon completion, students 
should be able to manage files with operating system commands, use top-down algorithm 
design. and implement algorithmic solutions in a programming language. 
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C1S 120 
Prerequisites: 

Corequisites: 

Spreadsheet I (F , S, Su) 
ClS 110 or CJS 111 
None 

2 2 3 

This course introduces basic spreadsheet design and development. Topics include writing 

formulas. using functions, enhancing spreadsheets, creating charts, and printing. Upon 
completion, students should be able to design and print basic spreadsheets and charts. 

CIS 121 
Prerequisites: 

User Support & Softw Eval (F) 
CIS 110 or CIS 111 

Corequisites: None 

1 4 3 

This course provides an opportunity to evaluate software and hardware and make recommen­
dations to meet end-user needs. Emphasis is placed on software and hardware evaluation, 
installation, training, and support. Upon completion, students should be able to present 
proposals and make hardware and software recommendations based on their evaluations. 

CIS 126 
Prerequisites: 
Corequjsites: 

Graphics Software Intro (F) 
CIS 110 
None 

2 2 3 

This course provides an introduction to graphic design and execution of pictorial graphics 
using a variety of software packages. Emphasis is placed on creation and manipulation of 
images using graphic design software. Upon completion, students should be able to create 
graphic designs and incorporate these designs into printed publications. 

CIS 130 
Prerequisites: 
Corcquisites: 

Survey of Operating Sys (F, S) 
CIS 110 
None 

2 3 3 

The course covers operating system concepts which are necessary for maintaining and using 
computer systems. Topics include disk, file, and directory structures; installation and setup; 
resource allocation, optimization, and configuration; system security; and other related topics. 
Upon completion, students should be able to install and configure operating systems and 
optimize performance. 

CIS 147 
Prerequjsitcs: 
Corequisites: 

Operating System - WindowsTM(F, S, Su) 2 

CIS 110 

CIS 130 

2 3 

This course introduces operating systems concepts for a Windows TM operating system. 

Topics include hardware management, file and memory management, system configuration/ 
optimization, and utilities. Upon completion, students should be able to perform operating 

system functions at the support level in a Windows™ environment. 
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CIS 148 
Prerequisites: 
Corequisites: 

Operating System - Windows™ NT (OD) 2 
CIS llO 
CIS 130 

2 3 

This course introduces operating systems concepts for the Windows™ NT operating system. 

Topics include hardware management, file and memory management, system configuration/ 
optinuzation, networking options, and utilities. Upon completion, students should be able to 

perfonn operating system functions at the single/multi-user support level in a Windows™ NT 
environment 

CIS 152 
Prerequisites: 
Corequisites: 

Database Concepts & Apps (S, Su) 
CIS 110, CIS 111, or CIS 115 
None 

2 2 3 

This course introduces database design and creation using a DBMS product. Topics include 
database terminology, usage in industry, design theory, types of DBMS models, and creation 
of simple tables, queries, reports, and forms. Upon completion, students should be able to 
create simple database tables, queries, reports, and forms which follow acceptable design 
practices. 

CIS 153 
Prerequisites: 
Corequisites: 

Database Applications (OD) 
CIS 152 
None 

2 2 3 

This course covers advanced database functions continued from CIS 152. Topics include 
manipulating multiple tables, advanced queries, screens and reports, linking, and command 
files. Upon completion, students should be able to create multiple table systems that demon­
strate updates, screens, and reports representative of industry requirements. 

CIS 157 
Prerequisites: 
Corequisites: 

Database Programming I (OD) 
CIS 130 and CIS 152 
None 

2 2 3 

This course is designed to develop programming proficiency in a selected DBMS. Emphasis 
is placed on the Data Definition Language (DDL) and Data Manipulation Language (DML) of 
the DBMS as well as on report generation. Upon completion, students should be able to write 
programs which create, update, and produce reports representative of industry requirements. 

CIS 162 
Prerequisites: 
Corequisites: 

MM Presentation Software (OD) 
CIS 110 or CIS 111 
Nooe 

2 2 3 

This course is designed to integrate visual and audio resources using presentation software in 
a simple interactive multimedia project. Emphasis is placed upon design and audience 
considerations, general prototyping, and handling of media resources. Upon completion, 
students should be able to demonstrate an original interactive multimedia presentation 
implementing all of these resources in a professional manner. 
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CIS 164 
Prerequisites: 
Corequisites: 

DTP Layout & Design (F, S, Su) 
CIS 110 
None 

2 2 3 

This course introduces the fundamentals of design and page layout. Emphasis is placed on 
page layout organization, typography, and color. Upon completion, students should be able to 
create projects that visually enhance communication. 

CIS 165 
Prerequisites: 
Corequisites: 

Desktop Publishing I (F) 
CIS 110 
None 

2 2 3 

This course provides an introduction to desktop publishing software capabilities. Emphasis is 
placed on efficient use of a page layout software package to create, design, and print publica­
tions; hardware/software compatibility; and integration of specialized peripherals. Upon 
completion, students should be able to prepare publications given design specifications. 

CIS 169 
Prerequisites: 
Corequisites: 

Business Presentations (S) 
CIS 110 or CIS 11 l 
None 

1 2 2 

This course provides bands-on experience with a graphics presentation package. Topics 
include tenninology, effective chart usage, design and layout, integrating hardware compo­
nents, and enhancing presentations with text and graphics. Upon completion, students should 
be able to design and demonstrate an effective presentation. 

CIS 172 
Prerequisites: 
Corequisites: 

Intro to the Internet (F, S) 
CIS 110 
None 

2 3 3 

This course introduces the various navigational tools and services of the Internet. Topics 
include using Internet protocols, search engines, file compression/decompression, FfP, e­
mail, listservers, and other related topics. Upon completion, students should be able to use 
Internet resources, retrieve/decompress files, and use e-mail, FfP, and other Internet tools. 

CIS 173 
Prerequisites: 
Corequisites: 

Network Theory (S) 
NET 110 
None 

2 2 3 

This course examines Token Ring, Ethernet, and Arcnet networks. Topics include LAN 
topologies and design; cable characteristics; cable, interface cards, server, and client installa­
tion; basic management techniques; linking networks; and troubleshooting LAN problems. 
Upon completion, students should be able to install both hardware and software for a small 
client/server LAN and troubleshoot common network problems. 
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CIS 174 
Prerequisites: 
Corequisites: 

Network System Manager I (F, S) 
NETIIO 
None 

2 2 3 

This course covers effective network management. Topics include network file system design 
and security, login scripts and user menus, printing services. e-maiJ, and backup. Upon 
completion, students should be able to administer an office network system. 

CIS 175 
Prerequisites: 
Corequisites: 

Network Management I (OD) 
NET 1 IO 
None 

2 2 3 

This course covers fundamental network administration and system management. Topics 
include accessing and configuring basic network services, managing directory services, and 
using network management software. Upon completion, students should be able to apply 
system administrator skills in developing a network management strategy. 

CIS 182 
Prerequisites: 

Printing on the Network (OD) 
ClS 174 or CIS 175 

Corequisites: None 

2 2 3 

This course focuses on effective management of printing on a network. Topics include 

installation, configuration, and management of print servers and print queues, remote printer 

setup, and customizing print jobs. Upon completion, students should be able to implement 

and troubleshoot network printing. 

CIS 220 
Prerequisites: 

Corequisites: 

Spreadsheets II (OD) 
CIS 120 
None 

1 2 2 

This course covers advanced spreadsheet design and development. Topics include advanced 

functions, charting, macros. databases, and linking. Upon completion, students should be able 

to demonstrate competence in designing complex spreadsheets. 

CIS 222 
Prerequisites: 

Programmable Word Processing (OD) 1 
CIS 115 and OST 136 

Corequlsites: None 

2 2 

This course provides a comprehensive study of end-user interface design principles within a 
word processing environment. Emphasis is placed on application automation through the use 
of macros and advanced functions. Upon completion, students should be able to automate a 
word processing design within the context of a well-designed user interface. 
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CIS 226 
Prerequisites: 

Corequisites: 

Trends in Technology (S) 
ClS l lO 

None 

2 2 

This course introduces emerging information systems technologies. Emphasis is placed on 

evolving technologies and trends in business and industry. Upon completion. students should 

be able to articulate an understanding of the current trends and issues in emerging technolo­

gies for information systems. 

CIS 244 
Prerequisites: 

Corequisites: 

Operating System - AS/400 (OD) 
CIS 130 

None 

2 3 3 

This course includes operating systems concepts for AS/400 systems. Topics include 
hardware management, file and memory management. system configuration/optimization, 

utilities. Job Control Language. and support functions. Upon completion, students should be 

able to perform operating system functions in an AS/400 environmenL 

CIS 245 
Prerequisites: 

Corequisites: 

Operating System - Multi-User (OD) 
CIS 130 

None 

2 3 3 

This course includes operating systems concepts for multi-user systems. Topics include 

hardware management, file and memory management, system configuration/optimization, and 

utilities. Upon completion. students should be able to perform operating system functions in a 
multi-user environment. 

CIS 274 
Prerequisites: 

Network System Manager II (OD) 
CIS 174 

Corequisites: None 

2 2 3 

This course is a continuation of CIS 174 focusing on advanced network management, 
configuration, and installation. Emphasis is placed on server configuration files, startup 
procedures, server protocol support, memory and performance concepts, and management and 
maintenance. Upon completion, students should be able to install and upgrade networks and 
servers for optimal performance. This course is a unique concentration requirement in the 
Network Administration and Support concentration i11 the Information Systems program. 

CIS 275 
Prerequisites: 

Corequisites: 

Network Management II (OD) 
CIS 175 

2 2 3 

This course is a continuation of CIS 175 focusing on advanced enterprise networks. Topics 
include directory service tree planning, management distribution and protection. improving 
network security, auditing the network, printing, networking, and system administration of an 
Internet node. Upon completion, students should be able to manage client services and 
network features and optimize network perfonnance. This course is a unique concentration 
requirement in the Network Administration and Support concentration in the Information 
Systems program. 
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CIS 282 
Prerequisites: 
Corequisites: 

Network Technology (OD) 
as 110 

CIS 173 

3 0 3 

This course examines concepts of network architecture. Topics include various network 
types, topologies, transmission methods, media and access control, the OSI model. and the 
protocols which operate at each level of the model. Upon completion, students should be able 
to design a network based on the requirements of a company. This course is a unique 
concentration requirement in the Network Administration and Support concentration in the 
Information Systems program. 

CIS 286 
Prerequisites: 
Corequisites: 

Systems Analysis & Design (F) 
CIS 115 
None 

3 0 3 

This course examines established and evolving methodologies for the analysis, design, and 
development of a business information system. Emphasis is placed on business systems 
characteristics, managing information systems projects, prototyping, CASE tools, and systems 
development life cycle phases. Upon completion, students should be able to analyze a 
problem and design an appropriate solution using a combination of tools and techniques. 

CIS 287 
Prerequisites: 
Corequisites: 

Network Support (S) 
as 274 or as 275 
None 

2 2 3 

This course provides experience using CD ROM and on-line research tools and hands-on 
experience for advanced hardware support and troubleshooting. Emphasis is placed on 
troubleshooting network adapter cards and cabling, network storage devices, the DOS 
workstation, and network printing. Upon completion, students should be able to analyze, 
diagnose, research, and fix network hardware problems. This course is a unique concentra­
tion requiremenr in the Network Administration and Support concentration in the Information 
Systems program. 

CIS 288 
Prerequisites: 
Corequisites: 

Systems Project (F, S) 
CIS 227 or CIS 286 
None 

1 4 3 

This course provides an opportunity to complete a significant systems project from the design 
phase through implementation with minimal instructor support. Emphasis is placed on project 
definition, documentation, installation, testing, presentation, and training. Upon completion, 
students should be able to complete a project from the definition phase through implementa­
tion. 
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CRIMINAL JUSTICE 

CJC 111 lntro to Criminal Justice (F) 3 0 3 

Prerequisites: 
Corequisites: None 

This course introduces the components and processes of the c.~ina! ju~tice system. Topi~s 
include history, structure, functions, and philosophy of the cnmmal JUSUce system and thelf 

lationship to life in our society. Upon completion, students should be able to define and. 
~~cribe the major system components and their interrelationships and evaluate career options. 

CJC 112 
Prerequisites: 
Corequisites: 

Criminology (F) 

None 

3 0 3 

This course introduces deviant behavior as it relates to criminal activity. Topics include 
theories of crime causation; statistical analysis of criminal behavi.or; past, present, and future 
social control initiatives; and other related topics. Upon completion, students should be able 
to explain and discuss various theories of crime causation and societal response. 

CJC 113 Juvenile Justice (S) 3 0 3 

Prerequisites: 
Corequisites: None 

This course covers the juvenile justice system and related juvenile issues. Topics include an 
overview of the juvenile justice system, 1reatment and prevention. programs, special areas and 
laws unique to juveniles, and other related topics. Upon co~ pletton: st~d:n~s shou~d be ~ble 
to identify/discuss juvenile court structure/procedures, .func~~n and JUnsd1ct1on of Juvenile 
agencies, processing/detention of juveniles, and case d1spos1Uon. 

CJC 121 Law Enforcement Operations (F) 3 0 3 

Prerequisites: 
Corequisites: None 

This course introduces fundamental Jaw enforcement operations. Topics include ~e contem­
porary evolution of law enforcement operations and related issues. Upon complet1on, 
students should be able to explain theories, practices, and issues related to law enforcement 

operations. 

CJC 131 
Prerequisites: 
Corequisites: 

Criminal Law (S) 

None 

3 0 3 

This course covers the history/evolution/principles and contemporary applications of. criminal 
law. Topics include sources of substantive law, classification of crimes, p~es to cnme, 
elements of crimes matters of criminal responsibil ity, and other related topics. Upon 
completion, studen~ should be able to discuss the sources of law and identify, interpret, and 
apply the appropriate statutes/elements. 
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CJC 132 
Prerequisites: 
Corequisites: 

Court Procedure & Evidence (F) 

None 

3 0 3 

This course covers judicial structure/process/procedure from incident to disposition, kinds and 
degrees of evidence. and the rules governing admissibility of evidence in court. Topics 
include consideration of state and federal courts, arrest, search and seizure laws, exclusionary 
and statutory rules of evidence, and other related issues. Upon completion, students should be 
able to identify and discuss procedures necessary to establish a lawful arrest/search. proper 
judicial procedures, and the admissibility of evidence. 

CJC 141 Corrections (F) 3 0 3 
Prerequisites: 
Corequisites: None 

This course covers the history, major philosophies, components, and current practices and 
problems of the field of corrections. Topics include historical evolution, functions of the 
various components. alternatives to incarceration, treatment programs, inmate control, and 
other related topics. Upon completion, students shouJd be able to explain the various 
components. processes, and functions of the correctionaJ system. 

CJC 212 
Prerequisites: 
Corequisites: 

Ethics & Comm Relations (S) 

None 

3 0 3 

This course covers ethical considerations and accepted standards applicable to criminaJ justice 
organizations and professionals. Topics include ethical systems; sociaJ change, values, and 
nonns: cultural diversity; citizen involvement in criminal justice issues; and other related 
topics. Upon completion. students should be able to apply ethical considerations to the 
decision-making process in identifiable criminal justice situations. 

CJC 215 
Prerequisites: 
Corequisites: 

Organization & Administration (S) 

None 

3 0 3 

' I 

I 

I 

I 

This course introduces the components and functions of organization and administration as it , 
applies to the agencies of the criminal justice system. Topics include operations/functions of 
organizations; recruiting, training, and retention of personnel; funding and budgeting; 1 

communications; span of control and discretion; and other related topics. Upon completion, J 
students should be able to identify and discuss the basic components and functions of a 
criminal justice organization and its administrative operations. 

CJC 221 
Prerequisites: 
Corequisites: 

Investigative Principles (S) 

None 

3 2 4 

This course introduces the theories and fundamentals of the investigative process. Topics 
include crime scene/incident processing, information gathering techniques, collection/ 
preservation of evidence, preparation of appropriate reports, court presentations, and other 
related topics. Upon completion, students should be able to identify, explain, and demonstrate 
the techniques of the investigative process, report preparation, and courtroom presentation. 
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CJC231 
Prerequisites: 
Corequisites: 

Constitutional Law (F) 

None 

3 0 3 

The course covers the impact of the Constitution of the United States _an~ its am~ndments on 
the criminal justice system. Topics include the structure of the Constitution and its amend­

ents court decisions pertinent to contemporary criminal justice issues, and_other related 
:pies: Upon completion, students should be able to id~ntify/discuss the basic structure of the 
United States Constitution and the rights/procedures as mterpreted by the courts. 

COOPERATIVE EDUCATION 

COE 110 
Prerequisites: 

World of Work (OD) 1 0 0 1 

Corequisites: 

This course covers basic knowledge necessary for gaining and maintai~g employment. 
Topics include job search skills, work ethic, meeting employer expectanons, workplace 
safety, and human relations. Upon completion, students should be able to successfully make 

the transition from school to work. 

COE 111 
Prerequisites: 

Corequisites: 

Co-op Work Experience I (OD) 0 0 . _10 
ACA 220, COE 110, OST 286, a Co-op Workshop, or perm1ss1on 

from Co-op staff 

1 

This course provides work experience with a college-approved employer in an are~ relat~d to 
the student's program of study. Emphasis is placed on integrating classroom leammg with 
related work experience. Upon completion, students should be able to evaluate career 
selection, demonstrate employability skills, and satisfactorily perform work-re lated competen-

cies. 

COE 112 
Prerequisites: 

Corequisites: 

Co-op Work Experience I (OD) 0 0 . . 20 
ACA 220, COE 110, OST286, a Co-op Workshop, or perrmss1on 

2 

from Co-op staff 

This course provides work experience with a college approved employer in an area_ relat~ to 
the student's program of study. Emphasis is placed on integrating classroom leammg with 
related work experience. Upon completion, students should be able to evaluate career 
selection, demonstrate employability skills, and satisfactorily perform work-related competen-

cies. 
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COE113 
Prerequisites: 

Corequisites: 

Co-op Work Experience I (Apprenticeship) (OD) 0 0 30 3 
ACA 220, COE 110, OST 286, a Co-op Workshop, or permission 
from Co-op staff 

This course provides work experience with a college-approved employer in an area related to 
the student's program of study. Emphasis is placed on integrating classroom learning with 
related work experience. Upon completion, students should be able to evaluate career 
selection, demonstrate employability skills, and satisfactorily perform work-related competen­
cies. 

COE114 
Prerequisites: 

Corequisites: 

Co-op Work Experience I (Apprenticeship) (OD) 0 O 40 4 
ACA 220, COE 110, OST 286, a Co-op Workshop, or permission 
from Co-op staff 

This course provides work experience with a college-approved employer in an area related to 
the student's program of study. Emphasis is placed on integrating classroom learning with 
related work experience. Upon completion, students should be able to evaluate career 
selection, demonstrate employability skills, and satisfactorily perform work-related competen­
cies. 

COE 115 
Prerequisites: 
Corequisites: 

Work Exp Seminar I (S) 

COE Ill, COE 112, COE 113, or COE 114 

1 0 0 1 

This course provides the opportunity for students to share their work experiences. Emphasis 
is placed on integrating classroom learning with related work experience. Upon completion 
students should be able to apply the qualities and skills they have acquired through working to 
become a more productive employee. 

COE 121 
Prerequisites: 
Corequisites: 

Co-op Work Experience Il (OD) 
COE 111 or COE 112 

0 0 10 I 

This course provides work experience with a college-approved employer in an area related to 
the student's program of study. Emphasis is placed on integrating classroom learning with 
related work experience. Upon completion, students should be able to evaluate career 
selection, demonstrate employability skills, and satisfactorily perform work-related competen­
cies. 

COEl22 
Prerequisites: 
Corequisites: 

Co-op Work Experience Il (OD) 
COE 111 or COE 112 

0 0 20 2 

This course provides work experience with a college-approved employer in an area related to 
the student's program of study. Emphasis is placed on integrating classroom learning with 
related work experience. Upon completion, students should be able to evaluate career 
selection, demonstrate employability skills, and satisfactorily perform work-related competen­
cies. 
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COE123 
Prerequisites: 
Corequisites: 

Co-op Work Experience II (Apprenticeship) (OD) 0 
COE 113 

0 30 3 

This course provides work experience with a college-approved employer in an area related to 
the student's program of study. Emphasis is placed on integrating classroom learning with 
related work experience. Upon completion, students should be able to evaluate career 
selection, demonstrate employability skills, and satisfactorily perform work-related competen-

cies. 

COEl24 
Prerequisites: 
Corequisites: 

Co-op Work Experience II (Apprenticeship) (OD) 0 
COE 114 

0 40 4 

This course provides work experience with a college-approved employer in an area related to 
the student's program of study. Emphasis is placed on integrating classroom learning with 
related work experience. Upon completion, students should be able to evaluate career 
selection, demonstrate employability skills, and satisfactorily perform work-related competen-

cies. 

COE 125 
Prerequisites: 
Corequisites: 

Work Exp Seminar II (OD) 1 
COE 121, COE 122, COE 123, or COE 124 

0 0 1 

This course provides the opportunity for students to share their work experiences. Emphasis 
is placed on integrating classroom learning with related work experience. Upon completion 
students should be able to apply the qualities and skills they have acquired through working to 
become a more productive employee. 

COE 131 
Prerequisites: 
Corequisites: 

Co-op Work Experience m (OD) 
COE 121 or COE 122 

0 0 10 1 

This course provides work experience with a college-approved employer in an area related to 
the student's program of study. Emphasis is placed on integrating classroom learning with 
related work experience. Upon completion, students should be able to evaluate career 
selection, demonstrate employability skills, and satisfactorily perform work-related competen­
cies. 

COE 132 
Prerequisites: 
Corequisites: 

Co-op Work Experience m (OD) 
COE 121 or COE 122 

0 0 20 2 

This course provides work experience with a college-approved employer in an area related to 
the student's program of study. Emphasis is placed on integrating classroom learning with 
related work experience. Upon completion, students should be able to evaluate career 
selection, demonstrate employability skills, and satisfactorily perform_ work-related competen­
cies. 
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COE133 
Prerequisites: 
Corequisites: 

Co-op Work Experience ill (Apprenticeship) (OD) 0 0 
COE 123 

30 3 

This course provides work experience with a college-approved employer in an area related to 
the student' s program of study. Emphasis is placed on integrating classroom learning with 
related work experience. Upon completion, students should be able to evaluate career 
selection, demonstrate employability skills, and satisfactorily perform work-related competen­
cies. 

COE134 
Prerequisites: 
Corequisites: 

Co-op Work Experience ill (Apprentkeship) (OD) 0 O 
COE 124 

40 4 

This course provides work experience with a college-approved employer in an area related to 
the student's program of study. Emphasis is placed on integrating classroom learning with 
related work experience. Upon completion, students should be able to evaluate career 
selection, demonstrate employability skills, and satisfactorily perform work-related competen­
cies. 

COE211 
Prerequisites: 
Corequisites: 

Co-op Work Experience IV (OD) 
COE 131 or COE 132 

0 0 20 2 

This course provides work experience with a college-approved employer in an area related to 
the student's program of study. Emphasis is placed on integrating classroom learning with 
related work experience. Upon completion, students should be able to evaluate career 
selection, demonstrate employability skills, and satisfactorily perform work-related competen­
cies. 

COE212 
Prerequisites: 
Corequisites: 

Co-op Work Experience IV (OD) 
COE 131 or COE 132 

0 0 20 2 

This course provides work experience with a colJege-approved employer in an area related to 
the student's program of study. Emphasis is placed on integrating classroom learning with 
related work experience. Upon completion, students should be able to evaluate career 
selection, demonstrate employability skills, and satisfactorily perform work-related competen­
cies. 

COE213 
Prerequisites: 
Corequisites: 

Co-op Work Experience IV (Apprenticeship) (ODJ O O 30 3 
COE 133 

This course provides work experience with a college-approved employer in an area related to 
the student's program of study. Emphasis is placed on integrating classroom learning with 
related work experience. Upon completion, students should be able to evaluate career 
selection, demonstrate employability skills, and satisfactorily perform work-related competen­
cies. 
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COE214 
Prerequisites: 
Corequisites: 

Co-op Work Experience IV (Apprenticeship) (OD) 0 0 

COE 134 

40 4 

This course provides work experience with a college-approved employer in an are~ relat~d to 
the student's program of study. Emphasis is placed on integrating classroom learmng with 
related work experience. Upon completion, students should be able to evaluate career 
selection, demonstrate employability skills, and satisfactorily perform work-related competen-

cies. 

COE221 
Prerequisites: 
Corequisites: 

Co-op Work Experience V (OD) 
COE 211 or COE 212 

0 0 10 1 

This course provides work experience with a college-approved employer in an area related to 
the student's program of study. Emphasis is placed on integrating classroom learning with 
related work experience. Upon completion, students should be able to evaluate career 
selection, demonstrate employabiUty skills, and satisfactorily perform work-related competen-

cies. 

COE222 
Prerequisites: 
Corequisites: 

Co-op Work Experience V (OD) 
COE 211 or COE 212 

0 0 20 2 

This course provides work experience with a college-approved employer in an are~ relat~d to 
the student's program of study. Emphasis is placed on integrating classroom learning with 
related work experience. Upon completion, students should be able to evaluate career 
selection, demonstrate employability skills, and satisfactorily perform work-related competen-

cies. 

COE223 
Prerequisites: 
Corequisites: 

Co-op Work Experience V (Apprenticeship) (OD) 0 0 30 3 

COE 213 

This course provides work experience with a college-approved employer in an are~ relat~d to 
the student's program of study. Emphasis is placed on integrating classroom learning w1th 
related work experience. Upon completion, students should be able to evaluate career 
selection, demonstrate employability skills, and satisfactorily perform work-related competen­

cies. 

COE224 
Prerequisites: 
Corequisites: 

Co-op Work Experience V (OD) 
COE214 

0 0 40 4 

This course provides work experience with a college-approved employer in an area related to 
lhe student's program of study. Emphasis is placed on integrating classroom learning with 
related work experience. Upon completion, students should be able to evaluate career 
selection, demonstrate employability skills, and satisfactorily perform work-related competen­
cies. 

-Co-op courses are available each semester. 
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COM231 
Prerequisites: 

COMMUNICATION 

Public Speaking (F, S, Su) 

Corequisites: None 

3 0 3 

This course provides instruction and experience in preparation and delivery of speeches 

within a public setting and group discussion. Emphasis is placed on research, preparation, 
delivery, and evaluation of informative. persuasive, and special occasion public speaking. 

Upon completion, students should be able to prepare and deliver well-organized speeches and 
participate in group discussion with appropriate audiovisual support. This course has been 

approved to satisfy the Comprehensive Aniculation Agreement general education core 
requirement in speech/comm11nicatio11. 

COM233 
Prerequisites: 
Corequisites: 

Persuasive Speaking (OD) 
ENG 112 or ENG 113 
None 

3 0 3 

This course introduces theory and history of persuasive speaking, covering critical thinking 
skills in analyzing problems, assessing solutions, and communicating the information to an 
audience. Emphasis is placed on analysis, evidence, reasoning, and library and field research 
used to enhance persuasive public speaking skills. Upon completion, students should be able 
to apply the principles of persuasive speaking in a public setting. 

C0S l11 
Prerequisites: 
Corequisites: 

COSMETOLOGY 

Cosmetology Concepts I (F, S) 

cos 112 

4 0 4 

This course introduces basic cosmetology concepts. Topics include safety, first aid, sanita­
tion. bacteriology, anatomy, diseases and disorders, hygiene, product knowledge, chemistry. 
ethics, manicures, and other related topics. Upon completion, students should be able to 
safely and competently apply cosmetology concepts in the salon setting. 

cos 112 Salon I (F, S) 
Prerequisites: 

0 24 8 

Corequisites: COS 111 

This course introduces basic salon services. Topics include scalp treatments, shampooing, 
rinsing, hair color, design, haircutting, permanent waving, pressing, relaxing, wigs, and other 
related topics. Upon completion, students should be able to safely and competently demon­
strate salon services. 
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cos 113 
Prerequisites: 
Corequisites: 

Cosmetology Concepts II (S, Su) 

cos 114 

4 0 4 

This course covers more comprehensive cosmetology concepts. Topics include safety, 
product knowledge, chemistry, manicuring, chemical restructuring, and hair coloring. Upon 
completion, students should be able to safely and competently apply these cosmetology 
concepts in the salon setting. 

cos 114 
Prerequisites: 
Corequisites: 

Salon II (S, Su) 

cos J 13 

0 24 8 

This course provides experience in a simulated salon setting. Topics include basic skin care, 
manicuring, nail application, scalp treatments, shampooing, rinsing, h~ color, design, . 
haircutting, chemical restructuring, pressing, wigs, and other related topics. Upon completion, 
students should be able to safely and competently demonstrate these salon services. 

cos 115 
Prerequisites: 
Corequisites: 

Cosmetology Concepts ill (S, Su) 

cos 116 

4 0 4 

This course covers more comprehensive cosmetology concepts. Topics include safety, 
product knowledge, salon management, salesmanship. skin care. electricity/light therapy, 
wigs, thermal hair styling, lash and brow tinting, superfluous hair removal, and other related 
topics. Upon completion, students should be able to safely and competently apply these 
cosmetology concepts in the salon setting. 

cos 116 
Prerequisites: 
Corequisites: 

Salon ill (F, Su) 

cos 115 

0 12 4 

This course provides comprehensive experience in a simulated salon setting. Emphasis is 
placed on intermediate-level of skin care, manicuring, scalp treatnients, shampooing, hair 
color, design, haircutting, chemical restructuring, pressing, and other related topics. Upon 
completion, students should be able to safely and competently demonstrate these salon 
services. 

cos 117 Cosmetology Concepts IV (F,S) 2 0 2 
Prerequisites: 
Corequisites: cos 118 

This course covers advanced cosmetology concepts. Topics include chemistry and hair 
structure, advanced cutting and design, and an overview of all cosmetology concepts in 
preparation for the licensing examination. Upon completion, students should be able to 
demonstrate an understanding of these cosmetology concepts and meet program completion 
requirements. 
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cos 118 
Prerequisites: 
Corequisites: 

Salon IV (F, S) 
COS 114 and COS 116 
cos 117 

0 21 7 

This course provides advanced experience in a simulated salon setting. Emphasis is placed on 
~fficient and competent delivery of all salon services in preparation for lhe licensing examina­
tion and employment. Upon completion, students should be able to demonstrate competence 
in program requirements and the areas covered on the Cosmetology Licensing Examination 
and meet entry-level employment requirements. 

cos 120 
Prerequisites: 
Corequisites: 

Esthetics (OD) 

None 

1 3 2 

This course covers the concepts and techniques of esthetics. Topics include safety, skjn care, 
make-up, aromatherapy. massage, and superfluous hair removal. Upon completion, students 
should be able to perform professional skjn care and make-up services. 

cos 121 
Prerequisites: 
Corequisites: 

Manicure/Nail Technology I (OD) 4 

None 

6 6 

This course covers techniques of nail technology, hand and arm massage, and recognition of 
nail diseases and disorders. Topics include OSHNsafety, sanitation, bacteriology, product 
knowledge, salesmanship, manicures, artificial applications, pedicures, massage, and other 
related topics. Upon completion, students should be able to safely and competently perform 
nail care, including manicures, pedicures, massage, decorating, and artificial applications in a 
salon setting. 

COS U2 
Prerequisites: 
Corequisites: 

Manicure/Nail Technology II (OD) 
cos 121 
None 

4 6 6 

This course covers advanced techniques of nail technology and hand and arm massage. 
Topics include OSHA/safety, product knowledge, customer service, salesmanship, artificial 
applications, nail art, and other related topics. Upon completion, students should be able to 
demonstrate competence necessary for the licensing examination, including advanced nail 
care, artificial enhancements, and decorations. 

cos 123 
Prerequisites: 
Corequisites: 

Contemp Hair Coloring (OD ) 
COS 111 and COS 112 
None 

l 3 2 

Thi~ co~rse covers basic color concepts, hair coloring problems, and application techniques. 
Topics include color theory, terminology, contemporary techniques. product knowledge, and 
other related topics. Upon completion, students should be able to identify a client's color 
needs and safely and competently perform color applications and correct problems. 
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cos 124 
Prerequisites: 
Corequisites: 

Trichology & Chemistry (OD) 

None 

1 3 2 

This course is a study of hair and the interaction of applied chemicals. Emphasis is placed on 
pH actions and the reactions and effects of chemical ingredients. Upon completion, students 
should be able to demonstrate an understanding of chemical terminology, pH testing, and 

chemical reactions on hair. 

cos 140 
Prerequisites: 
Corequisites: 

Contemporary Design (OD) 
COS ll I and COS LI 2 
None 

1 3 2 

This course covers methods and techniques for contemporary designs. Emphasis is placed on 
contemporary designs and other related topics. Upon completion, students should be able to 
demonstrate and apply techniques associated with contemporary design. 

cos 150 
Prerequisites: 
Corequisites: 

Computerized Salon Ops (OD) 

None 

1 0 1 

This course introduces computer and salon software. Emphasis is placed on various computer 
and salon software applications. Upon completion, students should be able to utilize 
computer skills and software applications in the salon setting. 

COS160 Design Applications (OD) 1 3 2 

Prerequisites: 
Corequisites: None 

This course provides an overview of the design concepts used in cosmetology. Topics include 
the application of art principles and elements to artistically design hair, nails, and make-up 
and other related topics. Upon completion, students should be able to demonstrate knowledge 
and techniques associated with design concepts. 

cos 251 
Prerequisites: 
Corequisites: 

Manicure Instr Concepts (OD) 

None 

8 0 8 

This course introduces manicuring instructional concepts. Topics include orientation, theories 
of education, unit planning, daily lesson planning, laboratory management, student assess­
ment, record keeping, and other related topics. Upon completion, students should be able to 
identify theories of education, develop lesson plans, demonstrate supervision techniques. and 
assess student classroom performance. 
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COS 252 
Prerequisites: 

Corequisites: 

Manicure Instr Practicum (OD) 0 15 S 
NC Cosmetology or Manicurist License and six months work 
experience in a cosmetic arts salon 
cos 251 

This course covers supervisory and instructional skills for teaching manicuring students in a 
laboratory setting. Topics include demonstrations of services, supervision, student assess­
ment, and other related topics. Upon completion, students should be able to demonstrate 
competence in the areas covered by the Manicuring Instructor Licensing Examination and 
meet program completion requirements. 

cos 271 
Prerequisites: 

Corequisites: 

Instructor Concepts I (OD) S O S 
Cosmetology License and six months experience as a licensed 
cosmetologist 
cos 272 

This course introduces the basic cosmetology instructional concepts. Topics include orienta­
tion, theories of education, unit planning, daily lesson planning, laboratory management, 
student assessment, record keeping, and other related topics. Upon completion, students 
should be able to identify theories of education, develop lesson plans, demonstrate supervi­
sory techniques, and assess student performance in a classroom setting. 

COS272 
Prerequisites: 

Corequisites: 

Instructor Practicum I (OD) 0 21 7 
Cosmetology License and six months experience as a licensed 
cosmetologist 
cos 271 

This course covers supervisory and instructional skills for teaching entry-level cosmetology 
students in a laboratory setting. Topics include demonstrations of services, supervision, and 
entry-level student assessment. Upon completion, students should be able to demonstrate 
salon services and instruct and objectively assess the entry-level student. 

cos 273 
Prerequisites: 
Corequisites: 

Instructor Concepts II (OD) 
COS 271 and COS 272 
cos 274 

s 0 s 

This course covers advanced cosmetology instructional concepts. Topics include practical 
demonstrations, lesson planning, lecture techniques, development and administration of 
assessment tools, record keeping, and other related topics. Upon completion, students should 
be able to develop lesson plans, demonstrate supervision techniques, assess student perfor­
mance in a classroom setting, and keep accurate records. 

COS 274 
Prerequisites: 
Corequisites: 

Instructor Practicum II (OD) 
COS 271 and COS 272 
cos 273 

0 21 7 

This course is designed to develop supervisory and instructional skills for teaching advanced 
cosmetology students in a laboratory setting. Topics include practical demonstrations, 
supervision, and advanced student assessment. Upon completion, students should be able to 
demonstrate competence in the areas covered by the Instructor Licensing Examination and 
meet program completion requirements. This is a certificate-level course. 
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csc 131 
Prerequisites: 

Corequisites: 

COMPUTER SCIENCE 

Assembly Programming (OD) 
CIS 115 

None 

2 3 3 

This course introduces assembly language programming with emphasis on pro~ram e~­

ciency. Topics include registers, instruction, data types, memory layout, 1/0, bit marupula­
tion, debugging, and code considerations. Upon completion, students should be able to create 

and modify program modules written in an assembly language. 

csc 132 
Prerequisites: 

Corequisites: 

BASIC Programming (OD) 
CIS 115 

None 

2 3 3 

This course is designed 10 introduce computer programming using ~he ~ASI~ pro~amm~ng 
language. Topics include input/output operations, sequence, sele~non, 1terauon, anthmetJc 
operations, arrays/tables, and other related topics. Upon compleuon, students should be able 

to design, code, test, and debug BASIC language programs. 

csc 134 
Prerequisites: 

Corequisites: 

C++ Programming (F) 
CIS 115 and MAT 080 or 090 

None 

2 3 3 

This course introduces object-oriented computer programming using the C++ programming 

language. Topics include input/output operations, iteration. arithmetic operations, arrays, . 
pointers, filters, and other related topics. Upon completion, students should be able to design, 

code, test, and debug C++ language programs. 

csc 135 
Prerequisites: 

Corequisites: 

COBOL Programming (S} 
CIS 115 

None 

2 3 3 

This course introduces computer programming using the COBOL programming language. 

Topics include input/output operations, sequence, selection, iteration, arithmetic operati~ns, 

arrays/tables, and other related topics. Upon completion, students should be able to design. 

code, test, and debug COBOL language programs. 

csc 136 
Prerequisites: 

Corequisites: 

FORTRAN Programming (OD) 
CIS 115 

Nooe 

2 3 3 

This course introduces computer programming using the FORTRAN programming language. 

Topics include input/output operations, sequence, selection, iteration, arithmetic operations, 

arrays, subprograms, and other related topics. Upon completion, students should be able to 

design, code, test, and debug FORTRAN language programs. 
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csc 137 
Prerequisites: 
Corequisites: 

Pascal Programming (OD) 
CIS I 15 
None 

2 3 3 

This course introduces structured computer programming using the Pascal programming 
language. Topics include input/output operations, sequence, selection, iteration, arithmetic 
operations, arrays, and other related topics. Upon completion, students should be able to 
design, code, test, and debug Pascal language programs. 

csc 138 
Prerequisites: 
Corequisites: 

RPG Programming (F, S) 
CIS I 15 
None 

2 3 3 

This course introduces computer programming using the RPG programming language. 
Topics include input/output operations, sequence, selection, iteration, arithmetic operations, 
arrays/tables, and other related topics. Upon completion, students should be able to design, 
code, test. and debug RPG language programs. 

csc 143 
Prerequisites: 
Corequisites: 

Object-Oriented Prog ($) 
CIS 115 
None 

2 3 3 

This course introduces the concepts of object-oriented programming. Emphasis is placed on 
event-driven programming methods, including creating and manipulating objects, classes, and 
using object-oriented tools such as the class debugger. Upon completion, students should be 
able to design, test, debug, and implement objects at the application level using the appropri­
ate environment n,is course is a unique concemratio11 requirement of the Programming 
concentration in the Information Systems program. 

csc 232 
Prerequisites: 
Corequisites: 

Advanced BASIC (OD) 
csc 132 
None 

2 3 3 

This course is a continuation of CSC 132 using BASIC with strucn1red programming 
principles. Emphasis is placed on advanced arrays/tables, file management/processing 
techniques. data strucrures, sub-programs, interactive processing, sort/merge routines, and 
libraries. Upon completion, students should be able to design, code, test, debug, and 
document programming solutions. This course is a 1111ique concenrratio11 requirement i11 the 
Progra1m11i11g co11ce111ratio11 in the illformatio11 Systems program .. 
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csc 234 
Prerequisites: 
Corequisiles: 

Advanced C++ (S) 
csc 134 
None 

2 3 3 

This course is a continuation of CSC 134 using C++ with structured programming principles. 
Emphasis is placed on advanced arr'ays/tables, file management/processing techniques. data 
structures, sub-progritms. interactive processing, sort/merge routines. and libraries. Upon 
completion, students should be able 10 design. code. test, debug. and document programming 
solutions. This course is c1 1111ique concl'lltratio11 requirement in the Programming co11ce111ra-

1i011 in the /11for111ario11 Sysrem.v program. 

csc 235 
Prerequisites: 
Corequisites: 

Advanced COBOL (F) 
csc 135 
None 

2 3 3 

This course is a continuation of CSC 135 using COBOL with structured programming 
principles. Emphasis is placed on advanced arrays/tables, file management/processing 
techniques. data structures, sub-programs, interactive processing. sort/merge routines, and 
libraries. Upon completion, students should be able to design. code, test. debug, and 
document programming ~olutions. This course fa a unique co11centratio11 requirement in the 

Programming co11cemra1icm m the lnfonnaticm Systems program. 

csc 236 
Prerequisites: 
Corequisites: 

Advanced FORTRAN (OD) 
csc 136 
None 

2 3 3 

This course is a continuation of CSC 136 using FORTRAN with structured programming 
principles. Emphasis is placed on advanced arrays, file management/processing techniques, 
data structures, sub-programs, interactive processing, algorithms. and libraries. Upon 
completion, students should be able to design, code, test, debug, and document programming 

solutions. 

CSC 237 Advanced Pascal (OD) 2 3 3 

Prerequisites: CSC 137 
Corequisites: None 
This course is a continuation of CSC 137 using Pascal with structured programming prin­
ciples. Emphasis is placed on advanced arrays, tile management/processing techniques, data 
structures, sub-programs, interactive processing, algorithms, and libraries. Upon completion, 
students should be able to design, code, test. debug, and document programming solutions. 
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CSC238 
Prerequisites: 
Corequisites: 

Advanced RPG (S) 
csc 138 
None 

2 3 3 

This co~rs~ is a continuation of CSC 138 using RPG with structured programming principles. 
Emphasis 1s placed on advanced arrays/tables, file management/processing techniques, data 

structur~s, sub-programs, interactive processing, sort/merge routines, and libraries. Upon 
com~lellon, s~udents should be able to design, code, test, debug, and document programming 
solutions. This course is a unique concentration requirement in the Programming concentra­
tion in the Information Systems program 

CSC 260 
Prerequisites: 
Corequisites: 

Prog in Another Language (OD) 
csc 120 
None 

2 2 3 

This course prov~des in-depth coverage, with applications, of a programming language which 
was not covered m CSC 120, 130, 220, or 230. Emphasis is placed on using the covered 
l~nguage to develop well-structured programs to solve appropriate problems. Upon comple­
t10~ students _shou_ld ~e ~~le to understand the uses, syntax, and limitations of the language 
while comparing sumlanues and differences with other languages. 

CST UO 
Prerequisites: 
Corequisites: 

CONSTRUCTION 

Intro to Construction (OD) 

None 

1 2 2 

~his cours~ introduces construction tenninology, materials, and practices found at a construc­
tion works1te. Emph_asis is placed on common and innovative practices, methods, materials, 
and other related topics of the construction industry. Upon completion, students should be 
able to successfully identify various practices, methods. and materials used in the construction 
industry. 

CST251 
Prerequisites: 
Corequisites: 

Electrical Wiring Systems (OD) 

None 

2 2 3 

This course introduces residential and commercial electrical wiring systems. Topics include 
s_afety, c3:e and u~e of tools ~d materials, use of NEC, circuit planning, overcurrent protec­
uon, and mstallanon of conduits, cables, and conductors. Upon completion students should 
be able to correctly identify tools, materials, and procedures for electrical in~tallation. 
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DDF 211 
Prerequisites: 
Corequisites: 

DESIGN DRAFTING 

Design Drafting I (S) 
DFr 112 
None 

2 6 4 

This course emphasizes design processes for finished products. Topics include data collection 
from manuals and handbooks, efficient use of materials, design sketching, specifications, and 
vendor selection. Upon completion, students should be able to research and plan the design 

process for a finished product. 

DRAFTING 

DFT 111 TechnicaJ Drafting I (F) 2 6 4 

Prerequisites: 
Corequisites: None 

This course introduces basic drafting skills, equipment, and applications. Topics include 
sketching, measurements, lettering, dimensioning, geometric construction, orthographic 
projections and pictorials drawings, sections, and auxiliary views. Upon completion, students 
should be able to understand and apply basic drawing principles and practices. 

DFT 112 
Prerequisites: 
Corequisites: 

Technical Drafting II (S) 

DFr 111 
None 

2 6 4 

This course provides for advanced drafting practices and procedures. Topics include detailed 
working drawings, hardware, fits and tolerances, assembly and sub-assembly, geometric 
dimensioning and tolerancing, intersections, and developments. Upon completion, students 
should be able to produce detailed working drawings. 

DFT 115 Architectural Drafting (OD) 1 2 2 

Prerequisites: 
Corequisites: None 

This course introduces basic drafting practices used in residential and light commercial 
design. Topics include floor plans, foundations, details, electrical components, elevations, 
and dimensioning practice. Upon completion. students should be able to complete a set of 
working drawings for a simple structure. 

DFI' 121 
Prerequisites: 
Corequisites: 

Intro to GD & T (Su) 
DFr 11 1 
None 

1 2 2 

This course introduces basic geometric dimensioning and tolerancing principles. Topics 
include symbols, annotation, theory, and applications. Upon completion, students should be 
able to interpret and apply basic geometric dimensioning and tolerancing principles to 
drawings. 

177 



DIT 151 
Prerequisites: 
Corequisites: 

CAD I (F) 

None 

2 3 3 

This cour:;e introduces CAD software as a drawing tool. Topics include drawing, editing, file 
management, and plotting. Upon completion, students should be able to produce and plot a 
CAD drawing. 

DFT 152 
Prerequisites: 
Corequisites: 

CAD II (S) 
OFT 151 
None 

2 3 3 

This course is a continuation of OFT 151. Topics include advanced two-dimensional, three­
dimensional, and solid modeling and extended CAD applications. Upon completion, students 
should be able to generate and manage CAD drawings and models to produce engineering 
documents. 

DFr 170 
Prerequisites: 
Corequisites: 

Engineering Graphics (OD) 
None 
None 

2 2 3 

This course introduces basic engineering graphics skills, equipment, and applications (manual 
and computer-aided). Topics include sketching. measurements, le11ering, dimensioning, 
geometric construction, onhographic projections and pictorial drawings, and sectional and 
auxiliary views. Upon completion, students should be able to demonstrate an understanding 
of basic engineering graphics principles and practices. This course /zas been approved for 
transfer through the Comprehensive Aniculation Agreement. 

DFT 214 
Prerequisites: 
Corequisites: 

DcscriJ>tive Geometry (Su) 
OFT 111 
None 

1 2 2 

This course includes a graphic analysis of space problems. Topics include points, lines, 
planes. connectors, and combinations of these. Upon completion, students should be able to 
solve real world spatial problems using descriptive geometry techniques. 

DRA Ill 
Prerequisites: 
Corequisites: 

DRAMA/l'HEATRE 

Theatre Appreciation (OD) 

None 

3 0 3 

This course provides a study of the art, craft, and business of the theatre. Emphasis is placed 
on the audience· s appreciation of the work of the playwright, director, actor, designer, 
producer, and critic. Upon completion, students should be able to demonstrate a vocabulary 
of theatre tenns and to recognize the contributions of various theatre artists. This course has 
been approved to satisfy the Comprehensive Articulation Agreeme/11 general education core 
requireme/11 in humanities/fine arts. 
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ORA 115 
Prerequisites: 
Corequisites: 

Theatre Criticism (OD) 

None 

3 0 3 

This course is designed to develop a critical appreciation of the theatre from the viewpoint of 
the audience/consumer. Emphasis is placed on viewing, discussing. and evaluating selected 
theatre perfonnance, either live or on film/video. Upon completion, students should be able 
to express their critical judgments both orally and in writing. This course has been approved 
to satisfy the Comprehensive Articulation Agreement general education core requireme/11 in 
humanities/fine ans. 

ECO 151 
Prerequisites: 
Corequisites: 

ECONOMICS 

Survey of Economics (F, S) 

None 

3 0 3 

This course introduces basic concepts of micro- and macroeconomics. Topics include supply 
and demand, optimizing economic behavior. prices and wages, money, interest rates, banking 
system, unemployment, inflation. taxes, government spending, and international trade. Upon 
completion, students should be able to explain alternative solutions for economic problems 
faced by private and government sectors. This course has been approved 10 satisfy the 
Comprehensive Arric11lation Agreement general education core requirement in sociaV 
behavioral sciences. 

EC0 251 Prio of Microeconomics (F, S) 3 0 3 
Prerequisites: 
Corequisites: None 

This course introduces economic analysis of individual, business, and industry choices in the 
market economy. Topics include the price mechanism. supply and demand, optimizing 
economic behavior, costs and revenue, market structures, factor markets, income distribution, 
market failure, and government intervention. Upon completion, students should be able to 
identify and evaluate consumer and business alternatives in order to efficiently achieve 
economic objectives. This course has been approved to satisfy the Comprehensive Articula­
tion Agreement general education core requirement in social/behavioral sciences. 

EC0 252 
Prerequisites: 
Corequisites: 

Prin of Macroeconomics (S) 

None 

3 0 3 

This course introduces economic analysis of aggregate employment, income, and prices. 
Topics include major schools of economic thought; aggregate supply and demand; economic 
measures, fluctuations, and growth; money and banking; stabilization techniques; and 
international trade. Upon completion, students should be able to evaluate national economic 
components. conditions, and alternatives for achieving socioeconomic goals. This course has 
been approved to satisfy the Comprehensive Articulation Agreeme/11 general education core 
requirement in social/behavioral sciences. 
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EDU 111 
Prerequisites: 
Corequisites: 

EDUCATION 

Early Childhood Cred I (F, S) 

None 

2 0 2 

This course introduces early childhood education and the role of the teacher in environments 
that encourag~ ex_pl_orati~n and l~ing. Topics include professionalis~ child growth and 
~eve~opment, mdiv1duality, family, and culture. Upon completion, students should be able to 
identify and demonstrate knowledge of professional roles, major areas of child growth and 
development, and diverse families. 

EDU 112 
Prerequisites: 
Corequisites: 

Early Childhood Cred ll (S) 

None 

2 0 2 

This course introduces developmentally appropriate practices, positive guidance, and 

standards of health, safe~, and ~u~tion. ~~pies· i~clude the learning environment, planning 
dev~l~pmentally appropnate acuv1ties, positive guidance techniques, and health, safety, and 
nutrition st~dards. y~n comple~~n, Stu.dents should be able to demonstrate developmen­
tally appropnate act1Vtttes and positive guidance techniques and describe health/sanitation/ 
nutrition practices that promote healthy environments for children. 

EDU 113 
Prerequisites: 
Corequisites: 

Family/Early Child Cred 

None 

2 0 2 

This course covers busin~ss/professional practices for family early childhood providers, 
developme~tally appropn~te ~ractices, positive guidance, and methods of providing a safe and 
healthy ~~vtronment. _Topics tnclude developmentally appropriate practices; health, safety 
and nutntton; and business and professionalism. Upon completion, students should be able to 
develop a handbook of policies, procedures, and practices for a family child care home. 

EDU 116 
Prerequisites: 
Corequisites: 

Intro to Education (F, S) 
None 
None 

3 2 4 

:nus cour:se i~troduces ~e Ame~can educa~onal system and the teaching profession. Topics 
mclude his~oncal and ~hilosophical foundauons of education, contemporary educational 
trends and issues, cumculum development, and observation and participation in public school 
classrooms. Upon completion, students should be able to relate classroom observations to the 
roles of teachers and schools and the process of teacher education. This course has been 
approved for transfer through the Comprehensive Articulation Agreement 
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EDU 119 
Prerequisites: 

Early Childhood Ed 
None 

Corequisites: None 

3 2 4 

This course covers the foundations of the education profession, types of programs, profession­
alism, and planning quality programs for children. Topics include historical foundations, 
career options, types of programs, professionalism, observational skills, and planning 
developmentally appropriate schedules, environments, and activities for children. Upon 
completion, students should be able to demonstrate observational skills, identify appropriate 
schedules and environments, develop activity plans, and describe influences on the profession. 

EDU 131 
Prerequisites: 
Corequisite: 

Child, Family, & Commun 
None 
None 

3 0 3 

This course covers the relationships between the families, programs for children/schools, and 
the community. Emphasis is placed on establishing and maintaining positive collaborative 
relationships with families and community resources. Upon completion, students should be 
able to demonstrate strategies for effectively working with diverse families and identifying 
and utilizing community resources. 

EDU 146 Child Guidance 3 0 3 
Prerequisite: None 
Corequisite: None 

This course introduces practical principles and techniques for developmentally appropriate 
guidance. Emphasis is placed on encouraging self-esteem and cultural awareness, effective 
communication skilJs, and direct and indirect guidance techniques and strategies. Upon 
completion, students should be able to demonstrate strategies which encourage positive social 
interactions, promote conflict resolution, and develop self-control, self-motivation, and self­
esteem in children. 

EDU 151 Creative Activities 3 0 3 
Prerequisite: None 
Corequisite: None 

This course covers creative learning environmentS, planning and implementing developmen­
tally appropriate experiences, and developing appropriate teaching materials for the class­
room. Emphasis is placed on creative activities for children in art, music, movement and 
physical skills, and dramatics. Upon completion, students should be able to select and 
evaluate developmentally appropriate learning materials and activities. 

EDU 153 Health, Safety, & Nutrit 3 0 3 
Prerequisite: None 
Corequisite: None 

This course focuses on promoting and maintaining the health and well-being of children. 
Topics include health and nutritional needs, safe and healthy environments, and recognition 
and reporting of child abuse and neglect. Upon completion, students should be able to set up 
and monitor safe indoor and outdoor environments and implement a nutrition education 
program. 
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EDU 155 
Prerequisite: 
Corequisite: 

Art & Drama for Children 
None 
None 

1 2 2 

This course introduces the use of visual art and drama for children. Emphasis is placed on the 
development of basic fonns and planning, designing, and implementing visual art and drama 
for children. Upon completion, students should be able to discuss the development of basic 
form and plan, design, and implement visual art and drama in an educational setting. 

EDU 161 
Prerequisite: 
Corequisite: 

Intro to Exceptional Child 
None 
None 

3 3 4 

This course covers exceptional children as learners within the context of community, school, 
and family. Emphasis is placed on the legal, social, physical, political, and cultural issues 
relating to the analysis and teaching of exceptional children. Upon completion, students 
should be able to demonstrate knowledge of identification processes, mainstreaming tech­
niques, and professional practices and attitudes . 

EDU 163 
Prerequisites: 
Corequisites: 

School Leaming 
EDU ll6 
None 

3 0 3 

Th.is course is a study of the learning process within the school environment. Topics include 
techniques of classroom organization and management, teaching strategies, and individual 
student differences in development and learning styles. Upon completion, students should be 
able to demonstrate an understanding of instructional strategies applied in the classroom. 

EDU 188 
Prerequisite: 
Corequisite: 

Issues in Early Child Ed 
None 
None 

2 0 2 

This course covers topics and issues in early childhood education. Emphasis is placed on 
current advocacy issues, emerging technology, professional growth experiences, and other 
related topics. Upon completion, students should be able to list, discuss, and explain current 
topics and issues in early childhood education. 

EDU 221 
Prerequisite: 
Corequisite: 

Children with Sp Needs 3 
EDU 144 and EDU 145 or PSY 244 and PSY 245 
None 

0 3 

This course introduced working with children with special needs. Emphasis is placed on the 
characteristics and assessment of children and strategies for adapting the home and classroom 
environment. Upon completion, students should be able to recognize atypical development, 
make appropriate referrals, and work collaboratively to plan, implement, and evaluate 
inclusion strategies. 
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EDU234 
Prerequisite: 
Corequisite: 

Infants, Toddlers, & Twos 
None 
None 

3 0 3 

This course covers the skills needed to effectively implement group care for infants, toddlers, 
and two-year olds. Emphasis is placed on child development and developmentally appropri­
ate practices. Upon completion, students should be able to identify'. plan, s~lect materials and 
equipment, and implement and evaluate a developmentally appropriate cumculum. 

EDU261 
Prerequisite: 
Corequisite: 

Early Childhood Admin I 
None 
None 

2 0 2 

This course covers the policies, procedures, and responsibilities for the management of early 
childhood education programs. Topics include implementation of goals, principles of 
supervision, budgeting and financial management, and meeting the standards for a NC Child 
Day Care license. Upon completion, students should be able to develop program goals, 
explain licensing standards, determine budgeting needs, and describe effective methods of 

personnel supervision. 

EDU262 
Prerequisite: 
Corequisite: 

Early Childhood Admin II 
EDU 261 
None 

3 0 3 

This course provides a foundation for budgetary, financial, and personnel management of the 
child care center. Topics include budgeting, financial management, marketing, hiring, 
supervision, and professional development of a child care center. Upon completion, students 
should be able to formulate marketing, financial management. and fund development plans 
and develop personnel policies, including supervision and staff development plans. 

EDU275 
Prerequisite: 
Corequisite: 

Effective Tech Train 
None 
None 

2 0 2 

This course provides specialized training using an experienced-based approach to learning. 
Topics include instructional preparation and presentation, student interaction, time manage­
ment, learning expectations, evaluation, and curriculum principles and planning. Upon 
completion, students should be able to prepare and present a six-step lesson plan and 
demonstrate ways to improve students' time-on-task. 

EDU282 
Prerequisite: 
Corequisite: 

Early Childhood Lit 
None 
None 

3 0 3 

This course covers the history, selection, and integration of literature and language in the early 
childhood curriculum. Topics include the history and selection of developmentally appropri­
ate children's literature and the use of books and other media to enhance language and literacy 
in the classroom. Upon completion. students should be able to select appropriate books for 
storytelling. reading aloud, puppetry, flannel board use, and other techniques. 
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EDU288 
Prerequisite: 
Corequisite: 

Adv Issues/Early Child Ed 
None 
None 

2 0 2 

This course covers advanced topics and issues in early childhood. Emphasis is placed on 
current advocacy issues, emerging technology, professional growth experiences, and other 
related topics. Upon completion, students should be able to list, discuss, and explain 
advanced current topics and issues in early childhood education. 

ELECTRICITY 

ELC 112 DC/AC Electricity (F) 
Prerequisites: 

3 6 5 

Corequisites: None 

This course introduces the fundamental concepts of and computations related to DC/AC 
electricity. Emphasis is placed on DC/AC circuits, components, operation of test equipment; 
and other related topics. Upon completion, stodents should be able to construct, verify, and 
analyze simple DC/AC circuits. 

ELC 113 Basic Wiring I (F) 
Prerequisites: 

2 6 4 

Corequisites: None 

This course introduces the care/usage of tools and materials used in electrical installations and 
the requirements of the National Electrical Code. Topics include NEC, electrical safety, and 
electrical blueprint reading; planning, layout; and installation of electrical distribution 
equipment; lighting; overcurrent protection; conductors; branch circuits; and conduits. Upon 
completion, students should be able to properly install conduits, wiring, and electrical 
distribution equipment associated with basic electrical installations. 

ELC114 
Prerequisites: 
Corequisites: 

Basic Wiring II (S) 
ELC 113 
None 

2 6 4 

This course provides additional instruction in the application of electrical tools, materials, and 
test equipment associated with electrical installations. Topics include the NEC; safety; 
el~trical blueprints; planning, layou~ and installation of equipment and conduits; and wiring 
devices such as panels and overcurrent devices. Upon completion, students should be able to 
properly install equipment and conduit associated with electrical installations. 

ELC 115 
Prerequisites: 
Corequisites: 

Industrial Wiring (Su) 
ELC 113 
None 

2 6 4 

This course covers layout, planning, and installation of wiring systems in industrial facilities. 
Emphasis is placed on industrial wiring methods and materials. Upon completion, students 
should be able to install industrial systems and equipment. 
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ELCll7 
Prerequisites: 
Corequisites: 

Motors and Controls (Su) 
ELC ll2 or ELC 131 
None 

2 6 4 

This course introduces the fundamental concepts of motors and motor controls. Topics 
include ladder diagrams, pilot devices, contactors, motor starters, motors, and other control 
devices. Upon completion, students should be able to properly select, connect, and trouble­
shoot motors and control circuits. 

ELC 118 
Prerequisites: 
Corequisites: 

National Electrical Code (S) 

None 

1 2 2 

This course covers the use of the current National Electrical Code. Topics include the NEC 
history, wiring methods, overcurrem protection, materials, and other related topics. Upon 
completion, students should be able to effectively use the NEC. 

ELC 119 NEC Calculations (S) 1 2 2 
Prerequisites: 
Corequisites: None 

This course covers branch circuit, feeder, and service calculations. Emphasis is placed on 
sections of the National Electrical Code related to calculations. Upon completion, students 
should be able to use appropriate code sections to size wire, conduit, and overcurrent devices 
for branch circuits, feeders, and service. 

ELC127 Software for Technicians (F) 1 2 2 
Prerequisites: 
Corequisites: None 

This course introduces computer software which can be used to solve electrical/electronics 
problems. Topics include electrical/electronics calculations, applications, and controls. Upon 
completion, students should be able to utilize a personal computer for electrical/electronics­
related applications. 

ELCI28 Intro to PLC (S, Su) 2 3 3 
Prerequisites: 
Corequisites: None 

This course introduces the programmable logic controller (PLC) and its associated applica­
tions. Topics include ladder logic diagrams, input/output modules, power supplies, surge 
protection, selection/installation of controllers, and interfacing of controllers with equipment. 
Upon completion, students should be able to install PLCs and create simple programs. 
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ELC 131 
Prerequisites: 
Corequisites: 

DC/AC Circuit Analysis (F) 

MAT 121 

4 3 5 

T his course intr~uces DC and AC electricity with an emphasis on circuit analysis, measure­
ments,. and operation of test equipment. Topics include DC and AC principles, circuit 
aoalys1s laws and theorems, components, test equipment operation, circuit simulation 
s~£tv.:are, and o~her related topics. Upon completion, students should be able to interpret 
c1rcmt s~hematics; design, construct, verify, and analyze DC/AC circuits; and properly use 
test equipment. 

ELC 132 
Prerequisites: 
Corequisites: 

Electrical Drawings (S) 

None 

1 3 2 

This course introduces the technical documentation that is typically found or used in the 
ind~strial environm~nt.. Topics include interpretation of service manuals, freehand sketching 
of lines, orthographic V1ews and dimensions, and blueprint reading. Upon completion, 
st~dents should be able to interpret technical documents and blueprints and use basic drafting 
skills to prepare usable field drawings. 

ELC133 
Prerequisite: 
Corequisite: 

Adv Circuit Analysis (S) 
ELC 131 
None 

2 3 3 

This course covers ~dditional concepts of DC/ AC electricity, the use of test equipment, and 
measurement techniques for electrical/electronics majors. Topics include the application of 
network theorems such as delta/wye transformations, Superposition Theorem, and other 
advanced circuit analysis principles. Upon completion, students should be able to construct 
and an~yze DC/ AC circuits, use advanced circuit analysis theorems, circuit simulators, and 
test equipment. 

ELC228 
Prerequisites: 
Corequisites: 

PLC Applications (F) 
ELC 128 
None 

2 6 4 

This course continues ~e study of the programming and applications of programmable logic 
controllers. Emphasis 1s placed on advanced programming, networking, advanced 1/0 
modules, reading and interpreting error codes, and troubleshooting. Upon completion, 
students should be able to program and troubleshoot programmable logic controllers. 

ELC229 
Prerequisites: 
Corequisites: 

Applications Project (Su) 
ELC 112, ELC 113, or ELC 140 
None 

1 3 2 

This course provides an individual and/or integrated ream approach to a practical project as 
approve_d by the instructor. Topics include project selection and planning, implementation 
~d testing, and a final presentation. Upon completion, students should be able to plan and 
implement an applications-oriented project. ' 
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ELN 131 
Prerequisites: 
Corequisites: 

ELECTRONICS 

Electronic Devices (S) 
ELC 112, ELC 131, or ELC 140 
None 

3 3 4 

This course includes semiconductor-based devices such as diodes, bipolar transistors, FETs, 
thermistors, and related components . Emphasis is placed on analysis, selection, biasing, and 
applications in power supplies, small signal amplifiers, and switching and control circuits. 
Upon completion, students should be able to construct, analyze, verify, and troubleshoot 
discrete component circuits using appropriate techniques and test equipment. 

ELN 132 
Prerequisites: 
Corequisites: 

Linear IC Applications (Su) 
ELN 131 
None 

3 3 4 

This course introduces the characteristics and applications of linear integrated circuits. Topics 
include op-amp circuits, differential amplifiers, instrumentation amplifiers, waveform 
generators, active filters, PLLs. and IC voltage regulators. Upon completion, students should 
be able to construct, analyze, verify, and troubleshoot linear integrated circuits using appropri­
ate techniques and test equipment. 

ELN 133 
Prerequisites: 
Corequisites: 

Digital Electronics (Su) 3 
ELN 111, ELC 112, ELC 131, or ELC 140 
None 

3 4 

This course covers combinational and sequential logic circuits. Topics include number 
systems, Boolean algebra, logic families, MSI and LSI circuits, AC/DC converters, and other 
related topics. Upon completion, students should be able to construct, analyze, verify, and 
troubleshoot digital circuits using appropriate techniques and test equipment. 

ELN 152 
Prerequisites: 
Corequisites: 

Fabrication Techniques (S) 

Nooe 

1 3 2 

This course covers the fabrication methods required to create a prototype product from the 
initial circuit design. Topics include CAD, layout, sheet metal working, component selection, 
wire wrapping, PC board layout and construction, reverse engineering, soldering, and other 
related topics. Upon completion, students should be able to design and construct an electronic 
product with all its associated documentation. 

ELN 231 
Prerequisite: 
Corequisite: 

Industrial Controls (S) 
ELC 112 or ELC 131 or ELC 140 
None 

2 3 3 

This course introduces the fundamental concepts of solid-state control of rotating 
machinery and associated peripheral devices. Topics include rotating machine 
theory, Ladder logic, electromechanical and solid state relays, motor controls, pilot 
devices, three-phase power systems, and other related topics. Upon completion, 
~tudents should be able to interpret ladder diagrams and demonstrate an understand­
mg of electromechanical and electronic control of rotating machinery. 
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ELN 232 
Prerequisites: 
Corequisites: 

Intro to Microprocessors (F) 
ELN 133 
None 

3 3 4 

This course introduces microprocessor architecture and microcomputer systems including 
memory and input/output interfacing. Topics include assembly language programming, bus 
architecture, bus cycle types. I/0 systems, memory systems, interrupts, and other related 
topics. Upon completion, students should be able to interpret, analyze, verify, and trouble­
shoot fundamental microprocessor circuits and programs using appropriate techniques and test 
equipment. 

ELN233 
Prerequisites: 
Corequisites: 

Microprocessor Systems (S) 
ELN232 
None 

3 3 4 

This course covers the application and design of microprocessor control systems. Topics 
include control and interfacing of systems using AD/DA, seriaVparallel I/0, communication 
protocols, and other related applications. Upon completion, students should be able to design, 
construct, program, verify, analyze, and troul]leshoot fundamental microprocessor interface 
and control circuits using related equipment. 

ELN234 
Prerequisites: 
Corequisites: 

Communication Systems (F) 
ELN 132 or ELN 140 
None 

3 3 4 

This course introduces the fundamentals of electronic communication systems. Topics 
include the frequency spectrum, electrical noise, modulation techniques, characteristics of 
transmitters and receivers, and digital communications. Upon completion, students should be 
able to interpret analog and digital communication circuit diagrams, analyze transmitter and 
receiver circuits, and use appropriate communication test equipment. 

ELN 235 
Prerequisites: 
Corequisites: 

Data Communication System (Su) 
ELN 133 
None 

3 3 4 

This course covers data communication systems and the transmission of digital information 
from source to destination. Topics include data transmission systems, serial interfaces and 
modems, protocols, networks, and other related topics. Upon completion, students should be 
able to demonstrate knowledge of the concepts associated with data communication systems. 

ELN 244 
Prerequisites: 
Corequisites: 

Computer Repair (F) 
ELN 133 or ELN 141 
None 

3 6 5 

This course covers the assembly, upgrading, and repair of microcomputers. Topics include 
logic test equipment, computer motherboards, storage devices, 1/0 devices, power supplies, 
and other peripherals. Upon completion, students should be able to assemble, upgrade, 
maintain, troubleshoot, and repair microcomputers. 
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ELN245 
Prerequisites: 
Corequisites: 

Computer Peripherals (S) 

None 

3 6 5 

This course covers the assembly, upgrading, and repair of microcomputer peripherals. Topics 
include printers, monitors, and moderns. Upon completion, students should be able to 
assemble, upgrade, maintain, troubleshoot, and repair microcomputer peripherals. 

ELN 246 
Prerequisites: 
Corequisites: 

Cert Elect Tech Prep (S) 

None 

3 0 3 

This course covers electronic principles, theories, and concepts. Emphasis is placed on those 
items covered in the Certified Electronic Technician examination. Upon completion, students 
should be able to demonstrate competence in electronics and be prepared for the Certified 
Electronic Technician examination. 

ELN 260 
Prerequisite: 
Corequisite: 

Prog Logic Controllers (Su) 
None 
None 

3 3 4 

This course provides a detailed study of PLC applications, with a focus on design of industrial 
control circuits using the PLC. Topics include PLC components, memory organization, math 
instructions, programing documentation, input/output devices, and applying PLC's in the 
design of industrial control systems. Upon completion, students should be able to design and 
program a PLC system to perform a wide variety of industrial control functions. 

ELN 275 
Prerequisites: 
Corequisites: 

Troubleshooting (S) 

ELN 133 or ELN 141 

1 2 2 

This course covers techniques of analyzing and repairing failures in electronic equipment 
Topics include safety, signal tracing, use of service manuals, and specific troubleshooting 
methods for analog, digital, and other electronics-based circuits and systems. Upon comple­
tion, students should be able to logically diagnose and isolate faults and perform necessary 
repairs to meet manufacturers' specifications. 

EMS 140 
Prerequisites: 
Corequisites: 

EMERGENCY MEDICAL SCIENCE 

Rescue Scene Management (OD) 
Enrollment in EMS program 
None 

1 6 0 3 

This course introduces rescue scene management and is required for paramedic certification. 
Topics include response to hazardous material conditions, medical incident command, and 
extrication of patients from a variety of situations. Upon completion, students should be able 
to recognize and manage rescue operations based upon initial and follow-up scene assessment. 
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EMS235 
Prerequisites: 

EMS Management (OD) 
Enrollment in EMS program 
None 

2 0 0 2 

Corequisites: 

This course stresses the principles of managing a modem emergency medical service system. 
Topics include structure and function of municipal governments, EMS grantsmanship, 
finance, regulatory agencies, system management, legal issues, and other topics relevant to the 
EMS manager. Upon completion, students should be able to understand the principles of 
managing emergency medical service delivery systems. 

EMS 280 
Prerequisites: 
Corequisites: 

EMS Bridging Course (OD) 2 
Enrollment in the EMS Bridging program 
None 

0 0 2 

This course is designed to bridge the knowledge gained in a continuing education paramedic 
program with the knowledge gained in an EMS curriculum program. Topics include patient 
assessment, documentation, twelve-lead ECG analysis, thrornbolytic agents, cardiac pacing, 
and advanced pharmacology. Upon completion, students should be able to perform advanced 
patient assessment documentation using the problem-oriented medical record format and 
manage complicated patients. 

ENG 060 
Prerequisite: 
Corequisite: 

ENGLISH 

Speaking English Well (F, S) 
None 
None 

2 0 2 

This course is designed to improve conversational skills. Emphasis is placed on practice 
using fluent standard spoken English. Upon completion, students should be able to converse 
comfortably in a variety of situations. 

ENG 070 
Prerequisite: 
Corequisite: 

Basic Language SkilJs (F, S) 
None 
None 

2 2 3 

This course introduced the fundamentals of standard written English. Emphasis is placed on 
effective word choice, recognition of sentences and sentence parts, and basic usage. Upon 
completion. students should be able to generate a variety of sentence types that clearly express 
ideas. 

ENG OSO 
Prerequisites: 
Corequisites: 

Writing Foundations (F, S) 
ENG 070 or ENG 075 
None 

3 2 4 

This course introduces the writing process and stresses effective sentences. Emphasis is 
placed on applying the conventions of written English, reflecting standard usage and mechan­
ics in structuring a variety of sentences. Upon completion, students should be able to write 
correct sentences and a unified, coherent paragraph. This course does not satisfy the develop­
mental reading and writing prerequisite for ENG 111 or ENG 111 A. 
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ENG 090 
Prerequisites: 
Corequisites: 

Composition Strategies (F, S, Su) 
ENG 080 or ENG 085 
None 

3 0 3 

This course provides practice in the writing process and stresses effective paragraphs. 
Emphasis is placed on learning and applying the conventions of standard written English in 
developing paragraphs within the essay. Upon completion, students should be able to 
compose a variety of paragraphs and a unified. coherent essay. This course satisfies the 
developmental reading and writing prerequisite for ENG I 11 and ENG I J 1 A. 

ENG 090A 
Prerequisites: 
Corequisites: 

Comp Strategies Lab (OD) 
ENG 080 or ENG 085 
ENG 090 

0 2 1 

This writing lab is designed to practice the skills introduced in ENG 090. Emphasis is placed 
on learning and applying the conventions of standard written English in developing para­
graphs within the essay. Upon completion, students should be able to compose a variety of 
paragraphs and a unified, coherent essay. 

ENG 101 
Prerequisites: 
Corcquisites: 

Applied Communications I (F, S) 3 

None 

0 3 

This course is designed to enhance reading and writing skills for the workplace. Emphasis is 
placed on technical reading, job-related vocabulary, sentence writing, punctuation, and 
spelling. Upon completion, students should be able to identify main ideas with supporting 
details and produce mechanically correct short writings appropriate to the workplace. This is 
a diploma-level course. 

ENG 102 Applied Communications Il (S) 3 0 3 
Prerequisites: 
Corequisites: None 

This course is designed to enhance writing and speaking skills for the workplace. Emphasis is 
placed on generating short writings such as job application documents, memoranda, and 
reports and developing interpersonal communication skills with employees and the public. 
Upon completion, students should be able to prepare effective, short, and job-related written 
and oral communications. This is a diploma-level course. 

ENG Ill 
Prerequisites: 
Corequisites: 

Expository Writing (F, S, Su) 
ENG 090 and RED 090; or ENG 095 
None 

3 0 3 

This course is the required first course in a series of two designed to develop the ability to 
produce clear expository prose. Emphasis is placed on the writing process including audience 
analysis, topic selection, thesis support and development, editing, and revision. Upon 
completion, students should be able to produce unified, coherent, well-developed essays using 
standard written English. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in English composition. 
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ENG lllA 
Prerequisites: 
Corequisites: 

Expository Writing Lab (OD) 
ENG 090 and RED 090; or ENG 095 
ENG Ill 

0 2 1 

This writing laboratory is designed to apply the skills introduced in ENG 111 . Empbasis is 
placed on the editing and revision components of the writing process. Upon completion, 
students should be able to apply those skills in the production of final drafts in ENG 111. 

ENG 112 
Prerequisites: 
Corequisites: 

Argument-Based Research (F, S, Su) 3 
ENG 111 
None 

0 3 

This course, the second in a series of two, introduces research techniques , documentation 
styles, and argumentative strategies. Emphasis is placed on analyzing data and incorporating 
research findings into documented argumentative essays and research projects. Upon 
completion, students sbould be able to summarize, parapbrase, interpret, and synthesize 
information from primary and secondary sources using standard research format and style. 
This course has been approved to satisfy lhe Comprehensive Articulation Agreement general 
education core requirement in English composition. 

ENG 113 
Prerequisites: 
Corequisites: 

Literature-Based Research (F, S) 
ENG 111 
None 

3 0 3 

This course, the second in a series of two, expands the concepts developed in ENG 111 by 
focusing on writing that involves literature-based research and documentation. Emphasis is 
placed on critical reading and thinking and the analysis and interpretation of prose, poetry, 
and drama: plot, characterization, theme, cultural context, etc. Upon completion, students 
should be able to construct mechanically-sound, documented essays and research papers that 
analyze and respond to literary works. This course has been approved to satisfy the Compre­
hensive Articulation Agreement general education core requirement in English composition. 

ENG114 
Prerequisites: 
Corequisites: 

Prof Research & Reporting (F, S, Su) 
ENG 111 
None 

3 0 3 

Tbis course, the second in a series of two, is designed to teach professional communication 
skills. Emphasis is placed on research. listening, critical reading and thinking, analysis, 
interpretation. and design used in oral and written presentations. Upon completion, students 
should be able to work individually and collaboratively to produce well-designed business 
and professional written and oral presentations. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in English 
composition. 

ENG 115 Oral Communication (OD) 3 0 3 

Prerequisites: 
Corequisites: None 

This course introduces the basic principles of oral communication in both small group and 
public settings. Emphasis is placed on the components of the communication process, group 
decision-making, and public address. Upon completion, students should be able to demon­
strate the principles of effective oral communication in small group and public settings. 
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ENG 125 
Prerequisites: 
Corequisites: 

Creative Writing I (OD) 
ENG Ill 
ENG 112, ENG 113, or ENG 114 

3 0 3 

This course is designed to provide students with the opportunity to practice the rut of creative 
writing. Emphasis is placed on writing, fiction. poetry, and sketches. Upon completion, 
students should be able to craft and critique their own writing and critique the writing of 
others. 

ENG 126 
Prerequisites: 
Corequisites: 

Creative Writing II (OD) 
ENG 125 
None 

3 0 3 

This course is designed as a workshop approach for advancing imaginative and literary skills. 
Emphasis is placed on the discussion of style, techniques, and challenges for first publica­
tions. Upon completion, students should be able to submit a piece of their writing for 
publication. 
ENG 131 
Prerequisites: 
Corequisites: 

Introduction to Literature (OD) 
ENG 111 
ENG 112, ENG 113. or ENG 114 

3 0 3 

This course introduces the principal genres of literature. Emphasis is placed on literary 
terminology, devices, structure, and interpretation. Upon completion, students should be able 
to analyze and respond to literature. This course has been approved to satisfy the Comprehen­
sive Articulation Agreement general education core requirement in humanities/fine arts. 

ENG 231 
Prerequisites: 
Corequisites: 

American Literature I (F) 
ENG 112, ENG 113, or ENG ll4 
None 

3 0 3 

This course covers selected works in American literature from its beginnings to 1865. 
Emphasis is placed on historical background, cultural context. and literary analysis of selected 
prose, poetry, and drama. Upon completion, students should be able to interpret, analyze, and 
respond to literary works io their historical and cultural contexts. This course has been 
approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in humanities/fine arts. 

ENG232 
Prerequisites: 
Corequisites: 

American Literature Il (S) 
ENG 112, ENG 113. or ENG 114 
None 

3 0 3 

!his course covers selected works in American literature from 1865 to the present. Emphasis 
1s placed on historical background. cultural context, and literary analysis of selected prose, 
poetry, and drama. Upon completion, students should be able to interpret, analyze, and 
respond to literary works in their historical and cultural contexts. This course has been 
approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in humanities/fine arts. 
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ENG 233 
Prerequisites: 
Corequisites: 

Major American Writers (OD) 
ENG 112, ENG 113, or ENG 114 
None 

3 0 3 

This course provides an intensive study of the works of several major American authors. 
Emphasis is placed on American history, culture, and the literary merits. Upon completion, 
students should be able to interpret, analyze, and evaluate the works studied. This course has 
been approved 10 satisfy the Comprehensive Articulation Agreement general education core 
req11ireme11t in humanities/fine arts. 

ENG241 
Prerequisites: 
Corequisites: 

British Literature I (F) 
ENG 112, ENG 113, or ENG 114 
None 

3 0 3 

This course covers selected works in British literature from its beginnings to the Romantic 
Period. Emphasis is placed on historical background, cultural context, and literary analysis of 
selected prose, poetry, and drama. Upon completion, students should be able to interpret, 
analyze. and respond to literary works in their historical and cultural contexts. This course 
has been approved to satisfy the Comprehensive Articulation Agreement general education 
core requirement i11 huma11iries/fir1e arts. 

ENG242 
Prerequisites: 
Corequisites: 

British Literature 11 (S) 
ENG 112, ENG 113, or ENG 114 
None 

3 0 

This course covers selected works in British literature from the Romantic Period to the 
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present. Emphasis is placed on historical background, cuhural context, and literary analysis , 
of selected prose, poetry, and drama. Upon completion, students should be able to interpret, 
analyze, and respond to literary works in their historical and cultural contexts. This course • 
has been approved to satisfy the Comprehensive Articulation Agreement ge11eral education 
core requirement in humanities/fine arts. 

ENG 243 
Prerequisites: 
Corequisites: 

Major British Writers (OD) 
ENG 112, ENG 113, or ENG ll4 
None 

3 0 3 

This course provides an intensive study of the works of several major British authors. 
Emphasis is placed on British history, culture, and the literary merits. Upon completion, 
students should be able to interpret, analyze, and evaluate the works studied. This course has 
been approved lo satisfy the Comprehensive Articulation Agreement general education core 
requirement in hwnanities!fine arts. 

ENG 261 
Prerequisites: 
Corequisites: 

World Literature I (F) 
ENG 112, ENG 113, or ENG 114 

None 

3 0 3 

This course introduces selected works from the Pacific, Asia, Africa, Europe, and the 
Americas from their literary beginnings through the seventeenth century. Emphasis is placed 
on historical background, cultural context, and literary analysis of selected prose, poetry, and 
drama. Upon completion, students should be able to interpret, analyze, and respond to 
selected works. This course has been approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in humanities/fine arts. 
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ENG262 
Prerequisites: 
Corequisites: 

World Literature II (S) 
ENG 112, ENG 113, or ENG 114 

None 

3 0 3 

This course introduces selected works from the Pacific, Asia, Africa, Europe, and the 
Americas from the eighteenth century to the present. Emphasis is placed on historical 
background, cultural context, and Literary analysis of selected prose, poetry, and drama. Upon 
completion, students should be able to interpret, analyze, and respond to selected works. This 
course has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in humanities/fine arts. 

GEO 111 
Prerequisites 
Corequisites: 

GEOGRAPHY 

World RegionaJ Geography (OD) 

None 

3 0 3 

This course introduces the regional concept which emphasizes the spatial association of 
people and their environment. Emphasis is placed on the physical, cultural, and economic 
systems that interact to produce the distinct regions of the earth. Upon completion, students 
should be able to describe variations in physical and cultural features of a region and 
demonstrate an understanding of their functional relationships. This course has been 
approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in social/behavioral sciences 

BEA 110 
Prerequisites: 
Corequisites: 

HEALTH 

Personal HeaJth/WeUness (F, S) 

None 

3 0 3 

This course provides an introduction to basic personal health and wellness. Emphasis is 
placed on current health issues such as nutrition, mental health, and fitness. Upon completion, 
students should be able to demonstrate an understanding of the factors necessary to the 
maintenance of health and wellness. 

BEA l12 
Prerequisites: 
Corequisites: 

First Aid & CPR (F, S) 

None 

1 2 2 

This course introduces the basics of emergency first aid treatment. Topics include rescue 
breathing, CPR, first aid for choking and bleeding, and other first aid procedures. Upon 
completion, students should be able to demonstrate skills in providing emergency care for the 
sick and injured until medical help can be obtained. 
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HEA120 
Prerequisites: 
Corequisites: 

Community Health (OD) 

None 

3 0 3 

This course provides infoanation about contemporary community health and school hygiene 
issues. Topics include health education and current information about health trends. Upon 
completion, students should be able to recognize and devise strategies to prevent today's 
community health problems. 

HIS 121 
Prerequisites: 
Corequisites: 

IDSTORY 

Western Civilization I (F, S) 

None 

3 0 3 

This course introduces western civilization from pre-history to the early modem era. Topics 
include ancient Greece, Rome, and Christian institutions of the Middle Ages and the emer­
gence of national monarchies in western Europe. Upon completion, students should be able to 
analyze significant political, socioeconomic, and cultural developments in early western 
civilization. This course has been approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in social/behavioral sciences. 

HIS 122 Western Civilization II (F, S) 3 0 3 
Prerequisites: 
Corequisites: None 

This course introduces western civilization from the early modern era to the present. Topics 
include the religious wars, the Industrial Revolution, World Wars I and II, and the Cold War. 
Upon completion, students should be able to analyze significant political, socioeconomic, and 
cultural developments in modern western civilization. This course has been approved to 
satisfy the Comprehensive Articulation Agreement general education core requirement in 
social/behavioral sciences. 

HIS 131 
Prerequisites: 
Corequisites: 

American History I (F, S) 

None 

3 0 3 

This course is a survey of American history from pre-history through the Civil War era. 
Topics include the migrations to the Americas, the colonial and revolutionary periods, the 
development of the Republic, and the Civil War. Upon completion, students should be able to 
analyze significant political, socioeconomic, and cultural developments in early American 
history. This course has been approved to satisfy the Comprehensive Articulation Agreement 
general education core requirement in social/behavioral sciences. 
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BIS 132 
Prerequisites: 
Corequisites: 

American History II (F, S) 

None 

3 0 3 

This course is a survey of American history from the Civil War era tO the present. Topics 
include industrialization, immigration, the Great Depression, the major American wars, the 
Cold War, and social conflict. Upon completion, students should be able to analyze signifi­
cant political, socioeconomic, and cultural developments in American history since the Civil 
War. This course has been approved to satisfy the Comprehensive Articulation Agreement 
general education core requirement in social/behavioral sciences. 

HIS 141 
Prerequisites: 
Corequisites: 

Genealogy & Local History (OD) 

None 

3 0 3 

This course explores the role of the local or family historian. Emphasis is placed on historical 
or genealogical research techniques including a survey of local, state, and national archival 
resources. Upon completion, students should be able to conduct genealogical research and do 
a major research project on local or family history. 

HIS 162 Women and History (OD) 3 0 3 

Prerequisites: 
Corequisites: None 

This course surveys the experience of women in historical perspective. Topics include the 
experiences and contributions of women in culture, politics, economics, science, and religion. 
Upon completion, students should be able to analyze significant political, socioeconomic, and 
cultural contributions of women in history. 

HIS 163 The World Since 1945 (OD) 3 0 3 

Prerequisites: 

Corequisites: None 

This course surveys world developments since the end of World War II. Topics include the 
Cold War, nationalism, colonialism, the Third World, the arms .race, and global capitalism and 
regionalism. Upon completion, students should be able to analyze significant political, 
socioeconomic, and cultural developments in the world since 1945. 

HIS 221 African-American History (OD) 3 0 3 
Prerequisites: 
Corequisites: None 

!his course covers African-American history from the Colonial period to the present. Topics 
mclude African origins, the slave trade, the Civil War, Reconstruction, the Jim Crow era, the 
civil rights movement, and contributions of African Americans. Upon completion, students 
should be able to analyze significant political, socioeconomic, and cultural developments in 
the history of African Americans. 
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HORTICULTURE 

HOR 112 Landscape Design I (S) 2 3 3 

Prerequisites: 
Corequisites: None 

This course covers landscape principles and practices for residential and commercial sites. 
Emphasis is placed on drafting, site analysis, and common elements of good design, plant 
material selection, and proper plant utilization. Upon completion, students should be able to 
read, plan, and draft a landscape design. 

B0Rl24 Nursery Operations (F) 2 3 3 
Prerequisites: 
Corequisites: None 

This course covers nursery site and crop selection, cultural practices, and production and 
marketing methods. Topics include site considerations, water availability, equipment, 
irrigation, fertilization, containers, media, and pest control. Upon completion, students should 
be able to design and implement a nursery operation and grow and harvest nursery crops. 

HOR160 
Prerequisites: 
Corequisites: 

Plant Materials J (Su) 

None 

2 2 

This course covers identification, culture, characteristics, and use of plants. Emphasis is 
placed on nomenclature, identification, growth requirements, cultural requirements, soil 
preferences, and landscape applications. Upon completion, students should be able to 
demonstrate knowledge of the proper selection and utilization of plant materials 

3 

HOR 162 
Prerequisites: 

Applied Plant Science (F) 2 2 3 

Corequisites: None 

This course introduces the basic concepts of botany as they apply to horticulture. Topics 
include nomenclature, physiology, morphology, and anatomy as they apply to plant culture. 
Upon completion, students should be able to apply the basic principles of botany to horticul­
ture. 

HOR 164 Hort Pest Management (S) 2 2 3 
Prerequisites: 
Corcquisites: None 

This course covers the identification and control of plant pests including insects, diseases, and 
weeds. Topics include pest identification and chemical regulations, safety, and pesticide 
application. Upon completion, students should be able to meet the requirements for North 
Carolina Commercial Pesticide Ground Applicators license. 
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HOR 166 
Prerequisites: 
Corequisites: 

SoiJs & Fertilizers (F) 

None 

2 2 3 

This course covers the physical and chemical properties of soils and soil fertility and manage­
ment Topics include soil formation, classification, physical and chemical properties, testing, 
fertilizer application, and other amendments. Upon completion, students should be able to 
analyze, evaluate, and properly amend soils/media. 

HOR168 Plant Propagation (F) 2 2 3 

Prerequisites: 
Corequisites: None 

This course is a study of sexual and asexual reproduction of plants. Emphasis is placed on 
seed propagation, grafting, stem and root propagation, micro-propagation, and other propaga­
tion techniques. Upon completion, students should be able to successfuJJy propagate 
ornamental plants. 

HUM UO 
Prerequisites: 
Corequisites: 

HUMANITIES 

Technology and Society (F, S) 

None 

3 0 

This course considers technological change from historical, artistic, and philosophical 
perspectives and its effect on human needs and concerns. Emphasis is placed on the causes 
and consequences of t.echnological change. Upon completion, students should be able to 
critically evaluate the implications of technology. This course has been approved to satisfy 
the Comprehensive Articulation Agreement general education core requiremelll in huma11i­
tieslfine arts 

HUM 120 Cultural Studies (OD) 3 0 3 
Prerequisites: 
Corequisites: None 

This course introduces the distinctive features of a particular culture. Topics include art, 
history, music, literature, politics, philosophy, and religion. Upon completion, students 
should be able to appreciate the unique character of the study culture. This course has been 
approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in humanities/fine arts. 

HUM 121 The Nature of America (OD) 3 0 3 
Prerequisites: 
Corequisites: None 

This course provides an interdisciplinary survey of the American cultural, social, and political 
experience. Emphasis is placed on the multicultural character of American society, distinctive 
qualities of various regions. and the American political system. Upon completion. students 
should be able to analyze significant cultural, social, and political aspects of American life. 
Tlzis course has been approved to satisfy rlie Comprehensive Articulation Agreement general 
education core requirement i11 /111manitieslfi11e arts. 
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HOM160 
Prerequisites: 
Corequisites: 

Introduction to Film (OD) 

None 

3 0 3 

This course introduces the fundamental elements of film artistry and production. Topics 
include film styles, history, and production techniques, as well as the social values reflected in 
film art. Upon completion, students should be able to critically analyze the elements covered 
in relation to selected films. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in humanities/fine arts. 

HUM 230 
Prerequisites: 
Corequisites: 

Leadership Development (OD) 
ENG Ill 
None 

3 0 3 

This course explores the theories and techniques of leadership and group process. Emphasis 
is placed on leadership styles. theories of group dynamics, and the moral and ethical responsi­
bilities of leadership. Upon completion, students should be able to identify and analyze a 
personal philosophy and style of leadership and integrate these concepts in various practical 
situations. 

HYDRABLICS 

HYDUO Hydraulic Pneumatics I (F) 2 3 3 
Prerequisites: 
Corequisites: None 

This course introduces the basic components and functions of hydraulic and pneumatic 
systems. Topics include standard symbols, pumps, control valves, control assemblies, 
actuators, FRL. maintenance procedures, and switching and control devices. Upon comple­
tion, students should be able to understand the operation of a fluid power system, including 
design, application, and troubleshooting. 

ISC 112 
Prerequisites: 
Corequisites: 

INDUSTRIAL SCIENCE 

lndustriaJ Safety (F) 

None 

2 0 2 

This course introduces the principles of industrial safety. Emphasis is placed on industrial 
safety and OSHA and environmental regulations. Upon completion, students should be able 
to demonstrate knowledge of a safe working environment. 

ISC 121 Envir Health & Safety (OD) 3 0 3 
Prerequisites: 
Corequisites: None 

This course covers workplace environmental, health, and safety issues. Emphasis is placed on 
managing the implementation and enforcement of environmental health and safety regulations 
and on preventing accidents, injuries, and illnesses. Upon completion, students should be able 
to demonstrate an understanding of basic concepts of environmental, health, and safety issues. 
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JSC 131 
Prerequisites: 
Corequisites: 

Quality Management (OD) 

None 

3 0 3 

This course provides a study and analysis of the aspects and implications of quality manage­
ment that lead to customer satisfaction through continuous quality improvement. Topics 
include Total Quality Management, ISO 9000, organizing for quality, supplier/vendor 
relationships, and the role of leadership in quality management. Upon completion, students 
should be able to demonstrate an understanding of quality management concepts and 
techniques. 

ISC 135 Principles of Industrial Mgmt (OD) 3 0 3 
Prerequisites: 
Corequisites: None 

This course covers the managerial principles and practices required for organizations to 
succeed in modem industry. Topics include the functions and roles of all levels of manage­
ment, organization design, and planning and control of manufacturing operations. Upon 
completion, students should be able to demonstrate an understanding of management 
principles and integrate these principles into job situations. 

ISC 210 
Prerequisites: 
Corequisites: 

Oper & Prod Planning (OD) 3 0 
Completion of curriculum mathematics requirement 
None 

3 

This cow·se incJudes the fundamentals of operations and production planning, forecasting, and 
scheduling. Topics include demand management, production planning and control. schedul­
ing, and budgeting. Upon completion, students should be able to demonstrate an understand­
ing of the concepts and techniques involved in operations and production planning. This 
course is a unique concentration requirement of the Operations Management concentration in 
the Business Administration program. 

JOU 110 
Prerequisites: 
Corequisites: 

JOURNALISM 

Intro to Journalism (OD) 

None 

3 0 3 

This course presents a study of journalistic news, feature, and sports writing. Emphasis is 
placed on basic news writing techniques and on related legal and ethical issues. Upon 
completion, students should be able to gather, write, and edit news, feature, and sports 
articles. 
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LEGAL EDUCATION 

LEX 110 Intro Paralegal Study (F) 2 0 2 
Prerequisites: 
Corequisites: None 

This course introduces the paralegal profession and the legal system. Topics include 
regulations and concepts, ethics, case analysis, legal reasoning, career opportunities, certifica­
tion, professional organizations, and other related topics. Upon completion, students should 
be able to explain the role of the paralegal and identify the skills, knowledge, and ethics 
required of legal assistants. 

LEX 120 Legal Research/Writing I (F) 2 2 3 
Prerequisites: 
Corequisites: None 

This course introduces the techniques of legal research and writing. Emphasis is placed on 
locating: an_alyzing, applying, and updating sources of Jaw; effective legal writing, including 
proper citation; and the use of electronic research methods. Upon completion, students should 
be able to perform legal research and writing assignments using techniques covered in the 
course. 

LEX 121 
Prerequisites: 
Corequisites: 

Legal Research/Writing II (S) 
LEX 120 
None 

2 2 3 

This course covers advanced topics in legal research and writing. Topics include more 
complex legal issues and assignments involving preparation of legal memos, briefs, and other 
documents and the advanced use of electronic research methods. Upon completion, students 
should be able to perform legal research and writing assignments using techniques covered in 
the course. 

LEX 130 Civil Injuries (S) 2 0 2 
Prerequisites: 
Corequisites: None 

This course covers traditional tort concepts and the evolving body of individual rights created 
by. stat.ut~ .. Top~c~ i~clude intentional and non-intentional torts with emphasis on negligence, 
stnct hability, CIVll nghts, workplace and envfronmental liability, remedies, and damages. 
Upon completion, students should be able to recognize, explain, and evaluate elements of civil 
injuries and related defenses. 

LEX 140 Civil Litigation I (S) 3 0 3 
Prerequisites: 
Corequisites: None 

This course introduces the structure of the legal system and the rules governing civil litigation. 
Emphasis is placed on jurisdiction and the state and federal rules of civil procedure and rules 
of evidence. Upon completion, students should be able to assist an attorney in the preparation 
of a civil case. 
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LEX 141 
Prerequisites: 
Corequisites: 

Civil Litigation II (F) 
LEX 140 
None 

2 2 3 

This course covers the paralegal's role in the civil litigation process. Topics include investi­
gation, interviewing, pleadings. motions, discovery, and trial and appellate procedures. Upon 
completion, students should be able to assist an attorney in preparing, directing, and organiz­
ing documents for civil litigation. 

LEX 150 Commercial Law (S) 2 2 3 

Prerequisites: 
Corequisites: None 

This course covers legally enforceable agreements, forms of organization, and selected 
portions of the Uniform Commercial Code. Topics include drafting and enforcement of 
contracts, leases, and related documents and selection and implementation of business 
organization forms, sales, and commercial papers. Upon completion, students should be able 
to apply U1e elements of a contract, prepare various business documents, and understand the 
role of commercial paper. 

LEX 160 Criminal Law & Procedure (F) 2 2 3 

Prerequisites: 
Corequisites: None 

This course introduces substantive criminal Jaw and procedural rights of the accused. Topics 
include elements of state/federal crimes, defenses, constitutional issues, pre-trial and trial 
process, and other related topics. Upon completion, students should be able to explain 
elements of specific crimes and assist an attorney in preparing a criminal case. 

LEX192 
Prerequisite: 
Corequisite: 

Law Office (Su) 
OST 134 
None 

1 2 2 

This course provides an opportunity to explore areas of current interest in the paralegal 
program. Emphasis is placed on subject matter appropriate to legal studies. Upon comple­
tion, students should be able to demonstrate an understanding of filing, telephone usage and 
general office procedures. 

LEX210 Real Property I (F, Su) 2 0 2 

Prerequisites: 
Corequisites: None 

This course introduces the study of real property law. Topics include the distinction between 
real and personal property, various estates, mechanics of conveyance and encumbrance, 
recordation, special proceedings, and other related topics. Upon completion, students should 
be able to identify estates, fom1s of deeds, requirements for recording, and procedures to 
enforce rights to real property. 
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LEX211 
Prerequisites: 
Corequisites: 

Real Property II (S) 
LEX210 
None 

1 4 3 

This course continues the study of real property law relating to tiUe examination and prepara­
tion of closing documents. Topics include use of courthouse and other public records in title 
examination and preparation of documents required in real estate transactions and closings. 
Upon completion, students should be able to plot/draft a description, perform complete title 
examination, draft closing documents including title insurance forms, and prepare disburse­
ment reconciliation. 

LEX240 Family Law (F) 2 0 2 
Prerequisites: 
Corequisites: None 

This course covers laws governing domestic relations. Topics include marriage, separation, 
divorce, child custody, support, property division, adoption, domestic violence, and other 
related topics. Upon completion, students should be able to interview clients, gather informa­
tion, and draft documents related to family law. 

LEX250 Wills, Estates, & Trusts (S, Su) 2 2 3 
Prerequisites: 
Corequisites: None 

This course covers various types of wills, trusts, probate, estate administration, and intestacy. 
Topics include types of wills and execution requirements, caveats and dissents, intestate 
succession, inventories and accountings, distribution and settlement, and other related topics. 
Upon completion, students should be able to draft simple wills. prepare estate forms, 
understand administration of estates including taxation, and explain terms regarding trusts. 

LEX260 Bankruptcy & Collections (F) 2 0 2 
Prerequisites: 
Corequisites: None 

This course provides an overview of the laws of bankruptcy and the rights of creditors and 
debtors. Topics include bankruptcy procedures and estate management, attachment, claim and 
delivery, repossession, foreclosure, collection, garnishment, and post-judgment collection 
procedure. Upon completion, students should be able to prepare and file bankruptcy forms, 
collection leners, statutory liens, and collection of judgments. 

LEX270 
Prerequisites: 
Corequisites: 

Law Office Mgt/fechnology (S) 
OST 134, OST 136 
None 

1 2 2 

This course provides an overview of law office management and organization. Topics include 
office forms, filing systems, billing/time keeping, computer systems, calendar systems, library 
administration, case management, office/personnel procedures, ethics, and technology. Upon 
completion, students should be able to set up and maintain various law office systems, 
monitor case progress, and supervise non-lawyer personnel. 
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MAClll 
Prerequisites: 
Corequisites: 

MACHINING 

Machining Technology I (F) 

None 

2 12 6 

This course introduces machining operations as they relate to the metalwor_king industry: . 
Topics include machine shop safety, measuring tools, lathes, drill~ng machines, saws, milling 
machines, bench grinders, and layout instruments. Upon com~l~uon, stu~ents sh~uld be able 
to safely perfonn the basic operations of measuring, layout, drilling, saw1Dg, turmng. and 

milling. 

MAC112 
Prerequisites: 
Corequisites: 

Machining Technology U (S) 
MAC Ill 
None 

2 12 6 

This course provides addiLional instruction and practice in the use of precision measu~g 
tools, lathes, milling machines, and grinders. Emphasis is placed on setup and operauon ~f 
machine tools including the selection and use of work holding devices. speeds, feeds, cutting 
tools. and coolants. Upon completion, students should be able to perfonn basic procedures on 
precision grinders and advanced operations of measuring, layout, drilling, sawing, turning, 
and milling. 

MAC113 
Prerequisites: 
Corequisites: 

Machining Technology Ill (Su) 
MAC 112 
None 

2 12 6 

This course provides an introduction to advanced and special machining operations. Empha­
sis is placed on working to specified tolerances with special and advanced setups. Upon 
completion, students should be able to produce a part to specifications. 

MAC 114 Intro to Metrology (F) 2 0 2 

Prerequisites: 
Corequisites: None 

This course introduces the care and use of precision measuring instruments. Emphasis is 
placed on the inspection of macnine parts and use of a wide variety of measuring in_strurnents. 
Upon completion, students should be able to demonstrate the correct use of measunng 
instruments. 

MAC 121 
Prerequisites: 
Corequisites: 

Intro to CNC (S) 

None 

2 0 2 

This course introduces the concepts and capabilities of computer numerical control machine 
tools. Topics include setup. operation. and basic applications. Upon completion, students . 
should be able to explain operator safety, machine protection, data input, program preparauon, 
and program storage. 

205 



MAT 122 
Prerequisite: 
Corequisite: 

CNC Turning (S) 
None 
None 

1 3 2 

This course introduced the programming setup, and operation of CNC turning centers. Topics 
include programming fonnats, control functions, program editing. part production, and 
inspection. Upon completion, students should be able to manufacture simple parts using CNC 
turning centers. 

MAC 124 CNC Milling (F) 1 3 2 
Prerequisites: 
Corequisites: None 

This course introduces the manual programming, setup, and operation of CNC machining 
centers. Topics include programming formats, control functions. program editing, part 
production, and inspection. Upon completion, students should be able to manufacture simple 
parts using CNC machining <;enters. 

MAC 151 
Prerequisites: 
Corequisites: 

Machining Calculations (S) 

None 

1 2 2 

This course introduces basic calculations as they relate to machining occupations. Emphasis 
is placed on basic calculations and their applications in the machine shop. Upon completion, 
students should be able to perform basic shop calculations. 

MAC 152 Adv Machining Cale (Su) 1 2 2 
Prerequisites: 
Corequisites: None 

This course combines mathematical functions with practical machine shop applications and 
problems. Emphasis is placed on gear ratios, lead screws. indexing problems, and their 
applications in the machine shop. Upon completion, students should be able to calculate 
solutions to machining problems 

MAC 214 
Prerequisites: 
Corequisites: 

Machining Technology IV (F) 
MAC 112 
None 

2 12 6 

This course provides advanced applications and practical experience in the manufacturing of 
complex parts. Emphasis is placed on inspection. gaging, and the utilization of machine tools. 
Upon completion, students should be able to manufacture complex assemblies to specifica­
tions. 

MAC215 
Prerequisites: 
Corequisites: 

Machining Technology V (S} 
MAC214 
None 

2 12 6 

This course provides an opportunity to apply skills acquired in previous course work. 
Emphasis is placed on the production of parts using modem machining and gaging tech­
niques. Upon completion, students should be able to demonstrate problem-solving skills as 
they relate to advanced machining. 
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MASONRY 

MAS 140 Intro to Masonry (OD) 1 2 2 
Prerequisites: 
Corequisites: None 

This course introduces basic principles and practices of masonry. Topics include standard 
tools, materials, and practices used in basic masonry and other related topics. Upon comple­
tion. students should be able to demonstrate an understanding of masonry and be able to use 
basic masonry techniques 

MAT 050 
Prerequisite: 
Corequisite: 

MATHEMATICS 

Basic Math Skills (F, S) 
None 
None 

3 2 4 

This course b designed 10 strengthen basic math skills. Topic\ include properties. rounding, 
estimating. comparing. converting. and computing whole numbers. fractions. and decimals. 
Upon completion, students should be able to perform basic computation~ and solve relevant 
mathematical problems. 

MAT 060 
Prerequisites: 
Corequisites: 

Essential Mathematics (F, S) 
MAT050 
None 

3 2 4 

This course is a comprehensive study of mathematical skills which should provide a strong 
mathematical foundation to pur.ue funher study. Topics include principles and applications 
of decimals. fractions. percents. ratio and proportion. order of operation,. geometry, measure­
ment, and elements of algebra and statistics. Upon completion. students should be able to 
perform basic computations and solve relevant, multi-step mathematical problems using 
technology where appropriate. 

MAT070 
Prerequisites: 
Corequisitcs: 

Introductory Algebra (F, S) 
MAT060 
RED 080 or ENG 085 

3 2 4 

This course establishes a foundation in algebraic concepts and problem solving. Topics 
include signed numbers, exponents, order of operations, simplifying expressions, solving 
linear equations and inequalities. graphing. formulas. polynomials. factoring, and elements of 
geometry. Upon completion, students should be able to apply the above concepts in problem 
solving using appropriate technology. 
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MAT080 
Prerequisites: 
Corequisites: 

Intermediate Algebra (F, S) 
MAT070 
RED 080 or ENG 085 

3 2 4 

This course continues the study of algebraic concepts with emphasis on applications. Topics 
include factoring; rational expressions; rational exponents; rational, radical, and quadratic 
equations; systems of equations; inequalities; graphing; functions; variations; complex 
numbers; and elements of geometry. Upon completion, students should be able to apply the 
above concepts in problem solving using appropriate technology. 

MAT090 
Prerequisites: 

Corequisites: 

Accelerated Algebra (F, S) 
MAT060 

RED 080 or ENG 085 

3 2 4 

This course covers algebraic concepts with emphasis on applications. Topics include those 
covered in MAT 070 and MAT 080. Upon completion, students should be able to apply 
algebraic concepts in problem solving using appropriate technology. 

MAT 101 
Prerequisites: 
Corequisites: 

Applied Mathematics I (F) 
MAT060 
None 

2 2 3 

This course is a comprehensive review of arithmetic with basic algebra designed to meet the 
needs of certificate and diploma programs. Topics include arithmetic and geometric skills 
use-0 in measurement, ratio and proportion, exponents and roots, applications of percent, linear 
equations, formulas, and statistics. Upon completion, students should be able to solve 
practical problems in their specific areas of study. This course is intended for certificate and 
diploma programs. 

MAT 102 
Prerequisites: 
Corequisites: 

Applied Mathematics D (S) 
MAT IOI 
None 

2 2 3 

This course introduces the concepts of right triangle trigonometry and geometry with 
emphasis on applications to problem solving. Topics include the basic definitions and 
properties of plane and solid geometry, area and volume, and right triangle trigonometry. 
Upon completion, students should be able to solve applied problems both independently and 
collaboratively. This course is intended for certificate and diploma programs. 

MAT 110 
Prerequisites: 
Corequisites: 

Mathematical Measurement (F, S) 
MAT070 
None 

2 2 3 

This ~ourse ~rovides an activity-based approach to utilizing, interpreting, and communicating 
data ma vanety of measurement systems. Topics include accuracy, precision, conversion, 
and estimation within metric, apothecary, and avoirdupois systems; ratio and proportion; 
measures of central tendency and dispersion; and charting of data. Upon completion, students 
should be able to apply proper techniques to gathering, recording, manipulating, analyzing, 
and communicating data. 
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MAT115 
Prerequisites: 
Corequisites: 

Mathematical Models (F, S) 
MAT070 
None 

2 2 3 

This course develops the ability to utilize mathematical skills and technology to solve 
problems at a level found in non-mathematics-intensive programs. Topics include applica­
tions to percent, ratio and proportion, formulas, statistics, functional notation, linear functions 
and their groups, probability, sampling techniques, scatter plots, and modeling. Upon 
completion, students should be able to solve practical problems, reason and communicate with 
mathematics. and work confidently, collaboratively, and independently. 

MAT121 
Prerequisites: 
Corequisites: 

Algebra/frigonometry 1 (F) 
MAT070 
None 

2 2 3 

This course provides an integrated approach to technology and the skills required to manipu­
late, display, and interpret mathematical functions and formulas used in problem solving. 
Topics include simplification, evaluation, and solving of algebraic, radical, exponential, and 
logarithmic functions; descriptive statistics; light triangle trigonometry; and the use of 
technology. Upon completion, students should be able to demonstrate an understanding of the 
use of mathematics and technology to solve problems and analyze and communicate results. 

MAT 122 
Prerequisites: 
Corequisites: 

Algebra/frigonometry II (S) 
MAT 121 
None 

2 2 3 

This course extends the concepts covered in MAT 121 to include additional topics in algebra, 
function analysis, trigonometry, and systems of equations. Topics include translation and 
scaling of functions, Sine Law, Cosine Law, complex numbers, vectors, statistics, and systems 
of equations. Upon completion, students should be able to demonstrate an understanding of 
the use of technology to solve problems and to analyze and communicate results. 

MAT140 
Prerequisites: 
Corequisites: 

Survey of Mathematics (F, S) 
MAT070 
None 

3 0 3 

This course provides an introduction in a non-technical setting to selected topics in mathemat­
ics. Topics include, but are not limited to, sets, logic, probability, statistics, matrices, 
mathematical systems, geometry, topology, mathematics of finance, and modeling. Upon 
completion, students should be able to understand a variety of mathematical applications. 
think logically, and be able to work collaboratively and independently. This course has been 
approved to satisfy the Comprehensive Articulation Agreemeflf general education core 
requirement in 11atural sciences/mathematics. 

MAT140A 
Prerequisites: 
Corequisites: 

Survey of Mathematics Lab (OD) 
MAT070 
MAT 140 

0 2 1 

This course is a laboratory for MAT 140. Emphasis is placed on experiences that enhance the 
materials presented in the class. Upon completion, students should be able to solve problems, 
apply critical thinking, work io teams, and conununicate effectively. 
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MAT 151 
Prerequisites: 
Corequisites: 

Statistics I (F, S, Su) 
MAT 080 or MAT090 
None 

3 0 3 

This course provides a project-based approach to the study of basic probability, descriptive 
and inferential statistics, and decision making. Emphasis is placed on measures of central 
Lcndency and dispersion, correlation, regression, discrete and continuous probability distribu­
tions. quality control, population parameter estimation, and hypothesi!. testing. Upon 
completion, students should be able 10 describe important characteristics of a set of data and 
draw inferences about a population from sample data This course has been approved 10 

satisfy the Comprehensive Articulation Agreemem general education core requirement in 
natllral sciences/mathematics. 

MAT 151A 
Prerequisit~: 
Corcquisites: 

Statistics I Lab (OD) 
MAT080 or MAT090 
MAT 151 

0 2 1 

This course is a laboratory for MAT 151. Emphasis is placed on experiences that enhance the 
materials presented in the class. Upon completion, students should be able 10 solve problems, 
apply critical thinking, work in teams. and communicate effectively. 

MAT 161 
Prerequisites: 
Corequisites: 

College Algebra (F, S) 
MAT080or MAT090 
None 

3 0 3 

This course provides an integrated technological approach to algebraic topics used in problem 
solving. Emphasis is placed on equations and inequalities; polynomial. rational, exponential 
and logarithmic functions; and graphing and data analysis/modeling. Upon completion, 
students should be able to choose an appropriate model to fit a data set and use the model for 
analysis and prediction. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in natural sciences/mathematics. 

MAT 161A 
Prerequisites: 
Corequisites: 

College Algebra Lab (OD) 
MAT080or MAT090 
MAT 161 

0 2 1 

This course is a laboratory for MAT 161. Emphasis is placed on experiences that enhance the 
materials presented in the class. Upon completion, students should be able to solve problems, 
apply critical thinking, work in teams, and communicate effectively. 
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MAT 162 
Prerequisites: 
Corequisites: 

College Trigonometry (S) 
MAT 161 
None 

3 0 3 

This course provides an integrated technological approach to trigonometry and its applica­
lions. Topics include trigonometric ratios, right triangles, oblique triangles, trigonometric 
functions, graphing, vectors, and complex numbers. Upon completion, students should be 
able to apply the above principles of trigonometry to problem solving and communication. 
This course has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in natural sciences/mathematics. 

MAT 162A 
Prerequisites: 
Corequ isi Les: 

CoDege Trig Lab (OD) 
MAT 161 
MAT 162 

0 2 1 

This course is a laboratory for MAT 162. Emphasis is placed on experiences that enhance the 
materials presented in the class. Upon completion, students should be able to solve problems, 
apply critical thinking, work in teams, and communicate effectively. 

MAT175 
Prerequisites: 
Corequisites: 

Precalculus (F, S) 4 
High School Algebra III/Trigonometry 
None 

0 4 

This course provides an intense study of the topics which are fundamental to the study of 
calculus. Emphasis is placed on functions and their graphs with special attention to polyno­
mial, rational, exponential, logarithmic and trigonometric functions, and analytic trigonom­
etry. Upon completion, students should be able to solve practical problems and use appropri­
ate models for analysis and prediction. This course has been approved to satisfy the Compre­
hensive Articulation Agreernem general education core requiremeflt in natural sciences/ 
mathematics. 

MAT 175A 
Prerequisites: 
Corequisites: 

Precalculus Lab (OD) 
High School Algebra Ill/Trigonometry 
MAT 175 

0 2 1 

This course is a laboratory for MAT 175. Emphasis is placed on experiences that enhance the 
materials presented in the class. Upon completion, students should be able to solve problems, 
apply critical thinking. work in teams, and communicate effectively. 

MAT252 
Prerequisites: 
Corequisites: 

Statistics II (OD) 3 
MAT 151 andeitherMAT 121 orMAT 161 
None 

0 3 

This course provides a technology-based treatment of multiple sample inferential statistics. 
Emphasis is placed on two sample hypothesis tests and confidence intervals, linear and 
multiple regression, analysis of variance, experimental design, and non-parametric techniques. 
Upon completion, students should be able to draw statistical inferences on multiple sample 
data taken from business and health, social, natural, and applied sciences. 
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MAT252A 
Prerequisites: 
Corequisites: 

Statistics II Lab (OD) 0 
MAT l5J and either MAT 121 or MAT 161 
MAT252 

2 1 

This course is a laboratory for MAT 252. Emphasis is placed on experiences that enhance the 
materials presented in the class. Upon completion, students should be able to solve problems, 
apply critical thinking, work in teams, and communicate effectively. 

MAT263 
Prerequisites: 
Corequisites: 

Brief Calculus (OD) 
MAT 161 
None 

3 0 3 

This course introduces concepts of differentiation and integration and their applications to 
solving problems; the course is designed for students needing one semester of calculus. 
Topics include functions, graphing. differentiation, and integration with emphasis on 
applications drawn from business, economics, and biological and behavioral sciences. Upon 
completion, students should be able to demonstrate an understanding of the use of basic 
calculus and technology to solve problems and to analyze and communicate results. This 
course has been approved to satisfy'the Comprehensive Articulation Agreement general 
education core requirement in natural sciences/mathematics. 

MAT263A 
Prerequisites: 
Corequisites: 

Brief Calculus Lab (OD) 
MAT 161 
MAT263 

0 2 1 

This course is a laboratory for MAT 263. Emphasis is placed on experiences that enhance the 
materials presented in the class. Upon completion, students should be able to solve problems, 
apply critical thinking, work in teams, and communicate effectively. 

MAT271 
Prerequisites: 
Corequisites: 

Calculus I (F, S) 
MAT 172 or MAT 175 
None 

3 2 4 

This course covers in depth the differential calculus portion of a three-course calculus 
sequence. Topics include limits, continuity, derivatives, and integrals of algebraic and 
transcendental functions of one variable, with applications. Upon completion, students should 
be able to apply differentiation and integration techniques to algebraic and transcendental 
functions. This course has been approved to satisfy the Comprehensive Articulation Agree­
ment general education core requirement in natural sciences/mathematics. 
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MAT 272 
Prerequisites: 
Corequisites: 

Calculus II (S) 
MAT271 
None 

3 2 4 

This course provides a rigorous treatment of integration and is the second calculus course in a 
three-course sequence. Topics include applications of definite integrals, techniques of 
integration, indeterminate forms, improper integrals, infinite series, conic sections, parametric 
equations, polar coordinates, and differential equations. Upon completion, students should be 
able to use integration and approximation techniques to solve application problems. This 
course has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in natural sciences/mathematics. 

MAT273 
Prerequisites: 
Corequisites: 

Calculus ill (S) 

MAT 272 
None 

3 2 4 

This course covers the calculus of several variables and is third calculus course in a three­
course sequence. Topics include functions of several variables, partial derivatives, multiple 
integrals, solid analytical geometry, vector-valued functions, and line and surface integrals. 
Upon completion, students should be able to solve problems involving vectors and functions 
of several variables. This course has been approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in natural sciences/mathematics. 

MAT280 
Prerequisites: 
Corequisites: 

Linear Algebra (S) 
MAT271 
None 

3 0 3 

This course provides a study of linear algebra topics with emphasis on the development of 
both abstract concepts and applications. Topics include vectors, systems of equations, 
matrices, determinants, vector spaces, linear transformations in two or three dimensions, 
eigenvectors, eigenvalues, diagonalization and orthogonality. Upon completion, students 
should be able to demonstrate both an understanding of the theoretical concepts and appropri­
ate use of linear algebra models to solve application problems. 

MAT285 
Prerequisites: 
Corequisites: 

Differential Equations (S) 
MAT 272 
None 

3 0 3 

This course provides an introduction to ordinary differential equations with an emphasis on 
applications. Topics include first-order, linear higher-order, and systems of differential 
equations; numerical methods; series solutions; eigenvalues and eigenvectors; Laplace 
transforms; and Fourier series. Upon completion, students should be able to use differential 
equations to model physical phenomena, solve the equations, and use the solutions to analyze 
the phenomena. 
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MECHANICAL 

MEC 111 Machine Proc~ I (S) 2 3 3 
Prerequisites: 
Corequisites: None 

This course introduces safety, hand tools, machine processes, measuring instruments, and the 
operation of machine shop equipment. Topics include safety, measuring tools, and the basic 
setup and operation of lathes, milling machines, drill presses, and saws. Upon completion, 
students should be able to manufacture a simple part to a specified tolerance. 

MEC 142 Physical Metallurgy (S) 1 2 2 
Prerequisites: 
Corequisitcs: None 

This course covers the heat treating of metals. Emphasis is placed on the effects of hardening, 
tempering, and annealing on the structure and physical properties of metals. Upon comple­
tion, students should be able to heat treat materials. 

MEC211 Engineering Mats & Testing (F) 3 3 4 
Prerequisites: 
Corequisites: None 

This course introduces the electrical, physical. and mechanical properties of materials and 
appropriate test methods and equipment. Topics include ferrous and non-ferrous metals. 
plastics, and other engineering materials. Upon completion, students should be able to solve 
problems regarding material selection and processing based on knowledge of the behavior and 
characteristics of engineering materials. 

MEC251 
Prerequisites: 
Corequisites: 

Statics (Su) 
PHY 131 or PHY 151 
None 

2 2 3 

This course covers the concepts and principles of statics. Topics include systems of forces 
and moments on structures in two- and three-dimensions in equilibrium. Upon completion, 
students should be able to analyze forces and moments on structures. 

MEC252 
Prerequisites: 
Corequisites: 

Strength of Materials (F) 
MEC 251 
None 

2 2 3 

This course covers the principles and concepts of stress analysis. Topics include centroids, 
moments of inertia, shear/mount diagrams, and stress and strain. Upon completion, students 
should be able to perfonn a stress and strain analysis on structural components. 
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MEC265 
Prerequisites: 
Corequisites: 

Fluid Mechanics (S) 
PHY 131 or PHY 151 
None 

2 2 3 

This course covers the physical behavior of fluids and fluid systems. Topics include fluid 
statics and dynamics, laminar and turbulent flow, Bernoulli's Equation, components, 
applications, and other related topics. Upon completion, students should be able to apply 
fluid power principles to practical applications. 

MEC275 
Prerequisites: 
Corequisites: 

Engineering Mechanisms (F) 
OFT 151 and PHY 131 or PHY 151 
None 

2 2 3 

This course covers plane motion and devices used to generate plane motion. Topics include 
analysis of displacement, velocity, acceleration, gears, cams, and other mechanical systems. 
Upon completion, students should be able to graphically and mathematically analyze a plane 
motion system. 

MARKETING AND RETAILING 

MKT 110 Principles of Fashion (OD) 3 0 3 
Prerequisites: 
Corequisites: None 

This course introduces the tenninology and components of the fashion industry. Topics 
include the roles and responsibilities of designers, manufacturers. and retailers and an 
exploration of careers in the fashion industry. Upon completion, students should be able to 
identify economic, sociological, and psychological factors which influence fashion demands. 

MKT 120 
Prerequisites: 
Corequisites: 

Principles of Marketing (F) 

None 

3 0 3 

This course introduces principles and problems of marketing goods and services. Topics 
include promotion, placement, and pricing strategies for products. Upon completion, students 
should be able to apply marketing principles in organizational decision making. 

MKT 122 
Prerequisites: 
Corequisites: 

Visual Merchandising (OD) 

None 

3 0 3 

This course introduces basic layout design and commercial display in retail and service 
organizations. Topics include an analysis of display as a visual merchandising medium and 
an examination of the principles and applications of display and design. Upon completion, 
students should be able to plan. build, and evaluate designs and displays. This course is a 
unique ronce11tratio11 requirement of the Marketing and Retailing concentration in the 
Business Administration program. 
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MKT 123 
Prerequisites: 
Corequisites: 

Fundamentals of Selling (OD) 

None 

3 0 3 

This course is designed to emphasize the necessity of selling skills in a modem business 
environment. Emphasis is placed on sales techniques involved in various types of selling 
situations. Upon completion, students should be able to demonstrate an understanding of the 
techniques covered. 

MKT 125 
Prerequisites: 
Corequisites: 

Buying and Merchandising (OD) 

None 

3 0 3 

This course includes an analysis of the organization for buying-what, when and how to 
buy-and the principles of effective inventory and stock control. Topics include organization 
for buying, analysis of buyers' responsibilities, pricing, inventory control, planning, cost 
effectiveness, and vendor relationships. Upon completion, students should be able to 
demonstrate an understanding of the concepts covered through application. 

MKT220 
Prerequisites: 
Corequisites: 

Advertising and Sales Promotion (OD) 3 

None 

0 3 

This course covers the elements of advenising and sales promotion in the business environ­
ment. Topics include advertising and sales promotion appeals, selection of media, use of 
advenising and sales promotion as a marketing tool. and means of testing effectiveness. Upon 
completion, students should be able to demonstrate an understanding of the concepts covered 
through application. 

MKT225 
Prerequisites: 
Corequisites: 

Marketing Research (OD) 
MKT 120 
None 

3 0 3 

This course provides mformation for decision making by providing guidance in developing, 
analyzing, and using data. Emphasis is placed on marketing research as a tool in decision 
making. Upon completaon. students should be able to design and conduct a marketing 
research project and interpret the results. This course is a unique concentration requirement 
of the Marketing and Retailing co11ce11tratio11 in the Business Administration program. 
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MKT226 
Prerequisites: 
Corequisites: 

Retail Applications (OD) 

None 

3 0 3 

This course is designed to develop occupational competence through participation in case 
studies, group work, and simulations. Emphasis is placed on all aspects of store ownership 
and operation, including securing financial backing and a sufficient market share. Upon 
completion, students should be able to demonstrate an understanding of concepts covered 
through application. This course is a unique co11centratio11 requirement of the Marketing and 
Retailing conce11tratio11 in the Business Administration program. 

MAINTENANCE 

MNT 110 Intro to Maiot Procedures (F) 1 3 2 
Prerequisites: 
Corequisites: None 

This course covers basic maintenance fundamentals for power transmission equipment. 
Topics include equipment inspection, lubrication, alignment, and other scheduled maintenance 
procedures. Upon completion, students should be able to demonstrate knowledge of accepted 
maintenance procedures and practices according to current industry standards. 

MUS 110 
Prerequisites: 
Corequisites: 

MUSIC 

Music Appreciation (F, S) 

None 

3 0 3 

This course is a basic survey of the music of the Western world. Emphasis is placed on the 
elements of music, temunology. composers, form, and style within a historical perspective. 
Upon completion. students should be able to demonstrate skills in basic listening and 
understanding of the art of music. This course has been approved to satisfy the Comprehen­
sive Aniculatio11 Agreement general education core requirement in humanities/fine arts. 

MUS 112 lntroductioo to Jazz (OD) 3 0 3 
Prerequisites: 
Corequisites: None 

This course introduces the origins and musical components of jazz and the contributions of its 
major artists. Emphasis is placed on the development of discriminating listening habits, as 
well as the investigation of the styles and structural forms of the jaLZ idiom. Upon comple­
tion, students should be able to demonstrate skills in listening and understanding this form of 
American music. This course has been approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in huma11itieslfi11e arts. 
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MUS 113 
Prerequisites: 
Corequisites: 

American Music (OD) 

None 

3 0 3 

This course introduces various musical styles, influences, and composers of the United States 
from pre-Colonial times to the present. Emphasis is placed on the broad variety of music 
particular to American culture. Upon completion, students should be able to demonstrate 
skills in basic listening and understanding of American music. This course has been ap­
proved to satisfy the Comprehensive Articulation Agreemem general education core require­
ment in humanities/fine arts. 

MUS 131 
Prerequisites: 
Corequisites: 

Chorus I (F, S) 
Appropriate vocal proficiency 
None 

0 2 1 

This course provides an opportunity to gain experience singing in a chorus. Emphasis is 
placed on vocal techniques and the study and performance of a variety of styles and periods of 
choral literature. Upon completion, students should be able to demonstrate skills needed 10 

participate in choral singing leading to performance. 

MUS 132 
Prerequisites: 
Corequisites: 

Chorus Il (F, S) 
MUS 131 
None 

0 2 1 

This course provides a continuation of studies begun in MUS 131. Emphasis is placed on 
vocal techniques and the study and performance of a variety of styles and periods of choral 
literature. Upon completion, students should be able to demonstrate skills needed to partici­
pale in choral singing leading to perfonnance. 

MUS 151 
Prerequisites: 
Corequisites: 

Class Musicl (F, S) 

None 

0 2 1 

This course provides group instruction in sk:ilJs and techniques of the particular instrument or 
voice for those with little or no previous experience. Emphasis is placed on techniques and 
styles and the exploration and study of appropriate literature. Upon completion, students 
should be able to demonstrate proficiency in the studied skills and repertoire through 
performance. 

MUS 152 
Prerequisites: 
Corequisites: 

Class Music Il (F, S) 
MUS 151 
None 

0 2 1 

This course is a continuation of MUS 151. Emphasis is placed on techniques and styles and 
the exploration and study of appropriate literature. Upon completion, students should be able 
to demonstrate proficiency in the studied skills and repertoire through performance. 
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MUS 161 
Prerequisites: 
Corequisites: 

Applied Music I (OD) 
Audition 
None 

0 2 1 

This course provides individual instruction in the skills and techniques of the particular 
instrument or voice. Emphasis is placed on techniques and styles and the exploration and 
study of appropriate literature. Upon completion, students should be able to demonstrate 
proficiency in the studied skills and repertoire through performance. 

MUS 162 
Prerequisites: 
Corequisites: 

Applied Music II (OD) 
MUS 161 
None 

0 2 1 

This course is a continuation of MUS 161. Emphasis is placed on techniques and styles and 
the exploration and study of appropriate literature. Upon completion, students should be able 
to demonstrate proficiency in the studied skills and repertoire through performance .. 

MUS 231 
Prerequisites: 
Corequisites: 

Chorus m (F, S) 
MUS 132 
None 

0 2 l 

This course is a continuation of MUS 132. Emphasis is placed on vocal techniques and the 
study and performance of a variety of styles and periods of choral literature. Upon comple­
tion, students should be able to demonstrate skills needed to participate in choral singing 
leading to performance. 

MUS232 
Prerequisites: 
Corequisites: 

Chorus IV (F, S) 
MUS 231 
None 

0 2 l 

This course is a continuation of MUS 231. Emphasis is placed on vocal techniques and the 
study of styles and periods of choral literature. Upon completion, students should be able to 
demonstrate skills needed to participate in choral singing leading to perfonnance. 

MUS251 
Prerequisites: 
Corequisites: 

Class Music m (F, S) 
MUS 152 
None 

0 2 l 

This course is a continuation of MUS 152. Emphasis is placed on techniques and styles and 
the exploration and study of appropriate literature. Upon completion, students should be able 
to demonstrate proficiency in the studied skills and repertoire through performance .. 

MUS252 
Prerequisites: 
Corequisites: 

Class Music IV (F, S) 
MUS 251 
None 

0 2 l 

This course is a continuation of MUS 251. Emphasis is placed on techniques and styles and 
the exploration and study of appropriate literature. Upon completion, students should be able 
to demonstrate proficiency in the studied skills and repertoire through perfonnance .. 
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MUS261 
Prerequisites: 
Corequisites: 

Applied Music Ill (OD) 
MUS 162 
None 

0 2 1 

This course is a continuation of MUS 162. Emphasis is placed on techniques and styles and 
the exploration and study of appropriate literature. Upon completion, students should be able 
to demonstrate proficiency in the studied skills and repertoire through performance .. 

MUS 262 
Prerequisites: 
Corequisites: 

Applied Music IV (OD) 
MUS 261 
None 

0 2 1 

This course is a continuation of MUS 261. Emphasis is placed on techniques and styles and 
the exploration and study of appropriate literature. Upon completion, students should be able 
to demonstrate proficiency in the studied skills and repertoire through performance. 

NET 110 
Prerequisites: 
Corequisites: 

NETWORKING TECHNOLOGY 

Data Comm/Networking (F, S) 2 

CIS 110 

2 3 

This course introduce data communication and networking. Topics include telecommunica­
tion standards, protocols, equipment, network topologies, communication software, LANs, 
W ANs, the Jntemet, and network operating systems. Upon completion, students should be 
able to demonstrate understanding of the fundamentals of telecommunication and networking. 

NET 120 
Prerequisites: 
Corequisites: 

Network lnstalJ/ Admin I (S) 
NET 110 
None 

2 2 3 

This course covers the installation and administration of network hardware and system 
software. Topics include network topologies, various network operating systems, server and 
workstation installation and configuration, printer services, and connectivity options. Upon 
completion, students should be able to perform basic installation and administration of 
departmental networks. 
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NET220 
Prerequisites: 
Corcquisites: 

Network lnstaWAdmin Il (OD) 
NET 120 and ELC 111 
None 

2 2 3 

This course covers advanced network installation and administration concepts and procedures. 
Topics include basic network troubleshooting techniques, advanced print services, traffic 
management, security, backup, multiple protocol support, server configuration options, fault 
tolerance, and inter-network options. Upon completion, students should be able to demon­
strate understanding of advanced management of departmental networks. 

NET 2SO 
Prerequisites: 
Corequisites: 

Advanced Networks I (OD) 
CIS 245 or CIS 246 
None 

2 2 3 

This course covers advanced network management, security, and server issues. Topics 
include server types (file, database, fax, communication. FTP, e-mail, CD-ROM), encryption, 
authentication, remote monitoring, viruses, and disaster recovery. Upon completion, students 
should be able to perform advanced monitoring and management of various types of servers 
and networks. 

NET2Sl 
Prerequisites: 

Advanced Networks II (OD) 
NET250 

Corequisites: None 

2 2 3 

This course is a continuation of NET 250. Topics include further discussion of network 
management, monitoring and security, as well as additional work with various types of 
servers. Upon completion, students should be able to detect and resolve problems relating to 
network security. performance, and recovery on various types of servers. 

NET 260 
Prerequisites: 
Corequisites: 

Internet Dev & Support (OD) 
NET 110 
Nooe 

3 0 3 

This course covers issues relating to the development and implementation of Internet related 
tools and services. Topics include Internet organization, site registration, e-mail servers, Web 
servers, Web page development, legal issues, firewalls, multimedia, TCP/IP, service provid­
ers, FTP, list servers, and gateways. Upon completion, students should be able to develop and 
support the Internet services needed within an organization. 
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NUR 101 
Prerequisites: 
Corequisites: 

NURSING 

Practical Nursing I (S) 7 
Enrollment in the Practical Nursing program 
None 

6 6 11 

This course introduces concepts as related to the practical nurse's caregiver and discipline­
specific roles. Emphasis is placed on the nursing process, legal/ethical/professional issues, 
wellness/illness panerns, and basic nursing skilJs. Upon completion, students should be able 
to demonstrate beginning understanding of nursing process to promote/maintain/restore 
optimum health for diverse clients throughout the life span. Clinical experience will be 
provided in area health care facilities and selected community agencies. This is a diploma­
level course. 

NUR102 
Prerequisites: 
Corequisites: 

Practical Nursing II (Su, F) 
NUR 101 

8 0 12 12 

This course includes more advanced concepts as related to the practical nurse's caregiver and 
discipline-specific roles. Emphasis is placed on the nursing process, delegation, cost 
effectiveness. legal/ethical/professionaJ issues, and wellnessftllness panems. Upon comple­
tion, students should be able to begin participating in the nursing process to promote/ 
maintain/restore optimum health for diverse clients throughout the life span. Clinical 
experiences will be provided in matemaVchild health care facilities and other health care 
facilities and community agencies. This is a diploma-level course. 

NUR 103 
Prerequisites: 
Corequisites: 

Practical Nursing m (F) 
NUR 102 

6 0 12 10 

This course focuses on use of nursing/related concepts by practical nurses as providers of 
care/members of discipline in collaboration with health team members. Emphasis is placed on 

the nursing process, wellness/illness patterns, entry-level issues. accountability, advocacy, 
professional development, evolving technology, and changing health care delivery systems. 
Upon completion, students should be able to use the nursing process to promote/maintain/ 
restore optimum health for diverse clients throughout the life span. Clinical experiences will 

be provided in area health care facilities with emphasis on the role of collaborator and 
delegator within the health care team. 

NUR 105 
Prerequisites: 
Corequisites: 

Integrated LPN Refresher (OD) 8 
Previous licensure as a Licensed Practical Nurse 
None 

6 6 l2 

This refresher course is designed to provide a review for the previously licensed Practical 
Nurse whose license has lapsed. Emphasis is placed on common medical-surgical conditions 
and nursing approaches to their management, including mental health principles, pharmaco­
logical concepts, and safe clinical practice. Upon completion, students will be eligible to 
apply for reinstatement of licensure. *Subject to approval by Swte Board. 
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NUR 106 
Prerequisites: 

Noninteg LPN Refresher (OD) 7 3 6 10 

Corequisites: 

Previous licensurc as a Licensed Practical Nurse 
None 

This refresher course is designed to provide a review for the previously licensed Practical 
Nurse whose license hac; lapsed. Emphasis is placed on common medical-surgical conditions 
and nursing approaches to their management, including mental health principles and safe 
clinical practice. Upon completion, students will be eligible to apply for reinstatement of 
liccnsure. *Subject to approval by Srate Board. 

NUR 107 
Prerequisites: 

LPN Refresher COD) 9 0 9 12 

Corequisites: 

Previous Licensure as a Licensed Practical Nurse 
None 

This refresher course is designed to provide an independent didactic review for the previously 
licensed Practical Nurse whose license has lapsed. Emphasis is placed on common medical­
surgical conditions and nursing approaches 10 their management, including mental health 
principles. pharmacological concepts, and safe clinical practice. Upon completion, students 
will be eligible to apply for reinstatement of licensure. *Subject to approval by State Board. 

NUR 115 
Prerequisites: 

Fundamentals of Nursing (F) 2 3 6 S 

Corequisites: 

Admission to the Associate Degree Nursing program 

NUR 117, NUR 133 

This course introduces concepts basic to beginning nursing practice. Emphasis 1s placed on 
the application of the nursing process to provide and manage care as a member of the 
discipline of nursing. Upon completion, students should be able LO demonstrate beginning 
competence in caring for individuals with common alteracions of health 

NUR117 
Prerequisites: 
Corequisites: 

Pharmacology (F, S) 
Admission to the ADN or LPN program 

NUR 115, NUR 133 or NUR 101 

1 3 0 2 

This course introduces information concerning sources, effects. legalities. and the safe use of 
medications as therapeutic agents. Emphasis is placed on nursing responsibility, accountabil­
ity, and application of the nursing process regarding drug therapy. Upon completion, students 

should be able to compute dosages and administer medication safely. 

NUR 118 
Prerequisites: 
Corequisites: 

Nutrition/Diet Therapy (S) 2 
NUR 115,NUR 117,NUR 133orNUR 102A 
NUR 125 orNUR 1028 and NUR 103 

0 0 2 

This course covers the six nutrient categories and provides an overview of diet recommenda­
tions for promotion and maintenance of health. Topics include the food pyramid recommen­
dations for individuals across the life span, energy balance, and special dietary modifications 
for common alterations in health. Upon completion, students should be able to complete a 
nutritional assessment, analyze diets, and recommend dietary adaptations to meet individual 
health needs. 
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NUR 125 
Prerequisites: 
Corequisites: 

Maternal-Child Nursing (S) 
NUR 115, NUR 117, NUR 133 
NUR J 18 

5 3 6 8 

This course introduces nursing concepts related to the delivery of nursing care for the 
expanding family. Emphasis is placed on utilizing the nursing process as a framework for 
man~ging/providing nursing care to individuaJs and families along the wellness-illness 
con~nuum. Upon completion, students should be able to utilize the nursing process to deliver 
nursing care to mothers, infants, children, and families. 

NUR133 
Prerequisites: 
Corequisites: 

Nursing Assessment (F) 
Admission to the ADN program 
NVR 115, NUR 117 

2 3 0 3 

!hi_s ~ourse provides theory and application experience for performing nursing assessment of 
mdiv~duaJs across the life span. Emphasis is placed on interviewing and physical assessment 
techniques and documentation of findings appropriate for nursing. Upon completion, students 
should be able to complete a health history and perform a noninvasive physicaJ assessment. 

NUR135 
Prerequisites: 
Coreqaisites: 

Adult Nursing I (F) 
NUR 115, NUR 185 
NUR 233 

5 3 9 9 

This cou~e introd~ces ~oncepts related to the nursing care of individuals experiencing acute 
and chrome alterattons m health. Emphasis is placed on utilizing the nursing process as a 
fram_ework for providing and managing nursing care to individuals aJong the wellness-illness 
~o~tJ~uum. Upo~ co~pletion, students should be able to apply the nursing process to 
mdiv1duals expenencmg acute and chronic alterations in health. 

NUR185 
Prerequisites: 
Corequisites: 

Mental Health Nursing (Su) 3 
NUR 115, NUR I 17, NUR 125, NUR 133 
None 

0 6 5 

T~is c~urse i~cludes concepts related to the nursing care of individuals experiencing aJter­
ahons m social _and psychological functioning. Emphasis is placed on utilizing the nursing 
p~ocess to provide and manage nursing care for individua.ls with common psychiatric 
disorders ~r menta~ he_aJth needs. Upon completion, students should be able to apply 
psychosoc1aJ theones m the nursing care of individuaJs with psychiatric/mental heaJth needs. 

NUR 233 
Prerequisites: 
Corequisites: 

Leadership in Nursing (S) 
NUR 135 
NUR 235 

2 0 0 2 

This course is ~esigned to en~~ce nursing leadership and management skills in a variety of 
health c~re settmgs. Emphasis 1s placed on leadership styles, supervision. delegation, 
leadership and_ management theories, conflict resolution, change, and time management. 
UP?n compleaon, students should be able to apply leadership and management skills in a 
variety of health care settings. 
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NUR235 
Prerequisites: 
Corequisites: 

Adult Nursing Il (S) 
NUR 135, NUR 255 
NUR233 

4 3 15 10 

This course provides expanded concepts related to nursing care for individuals experiencing 
common complex aJterations in heaJth. Emphasis is placed on the nurse's role as a member of 
a multidisciplinary team and as a manager of care for a group of individuals. Upon comple­
tion, students should be able to provide comprehensive nursing care for groups of individuals 
with common complex alterations in health. 

NUR 255 
Prerequisites: 
Corequisites: 

Professional Issues (F) 
NUR 185 
NUR 135 

3 0 0 3 

This course explores basic concepts of practice in the management of patient care in a 
complex health care system. Emphasis is placed on professionaJ, legal, ethical, and political 
issues and management concepts. Upon completion, students should be able to articulate 
professional and management concepts. 

OPERATIONS MANAGEMENT 

OMT 112 Materials Management (OD) 3 0 3 

Prerequisites: 
Corequisites: None 

This course covers the basic principles of materials management. Emphasis is placed on the 
planning, procurement, movement, and storage of materials. Upon completion. students 
should be able to demonstrate an understanding of the concepts and techniques related to 
materials management. This course is a unique concentration requireme111 of the Operations 
Managemem concemration in the Business Administration program. 

OMT260 
Prerequisites: 
Corequisites: 

Issues in Operations Mgt. (OD) 3 
!SC 130, lSC 13 I, ISC 132, or ISC 221 
None 

0 3 

This course presents a variety of topics that highlight contemporary problems and issues 
related to operations management. Emphasis is placed on production and operations plan­
ning, environmental health and safety, materiaJs management, and quality systems. Upon 
completion, students should be able to demonstrate the ability to make decisions and resolve 
problems in an operations management environment. This course is a unique concemration 
requiremellf of the Operations Management concen1rarion in the Business Administration 
program. 
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OST 080 
Prerequisite: 
Corequisile: 

OFFICE SYSTEMS TECHNOLOGY 

Keyboarding Literacy (F, S) 
None 
None 

1 2 2 

This course is designed to develop elementary keyboarding skiUs. Emphasis is placed on 
mastery of the keyboard. Upon completion, students should be able to demonstrate basic 
proficiency in keyboarding. 

OST 131 
Prerequisites: 

Keyboarding (F) 

Corequisites: None 

1 2 2 

This course covers basic keyboarding skills. Emphasis is placed on the touch system, correct 
techniques, and development of speed and accuracy. Upon completion, students should be 
able to key at an acceptable speed and accuracy level using the touch system. 

OST 134 
Prerequisites: 
Corequisites: 

Text Entry & Formatting (S) 
OST131 
None 

3 2 4 

This course is designed to provide the skills needed to increase speed, improve accuracy, and 
format documents. Topics include letters, memos, tables, and business reports. Upon 
completion, students should be able to produce mailable documents. 

OST 135 
Prerequisites: 

Adv Text Entry & Fonnat (OD) 
OST 134 

Corequisites: None 

3 2 4 

This course is designed to incorporate computer application skilJs in the generation of office 
documents. Emphasis is placed on the production of letters, manuscripts, business forms, 
tabulation, legal documents, and newsletters. Upon completion, students should be able to 
make independent decisions regarding planning, style, and method of presentation. 

OST 136 
Prerequisites: 
Corequisites: 

Word Processing (F) 
OST 131, OST 134 
None 

1 2 2 

This course introduces word processing concepts and applications. Topics include prepara­
tion of a variety of documents and mastery of specialized software functions. Upon comple­
tion, students should be able to work effectively in a computerized word processing environ­
ment 
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OST 137 
Prerequisites: 

Office Software Applications (OD) 
OST 131 

Corequisites: None 

1 2 2 

This course introduces lhe concepts and functions of software that meets the changing needs 
of the community. Emphasis is placed on the terminology and use of software through a 
hands on approach. Upon completion. students should be able to use software in a business 
environment. 

OST 141 
Prerequisites: 
Corequisites: 

Med Terms I-Med Office (F) 

None 

3 0 3 

Tb.is course uses a language-structure approach to present the terminology and vocabulary that 
will be encountered in medical office settings. Topics include word partS that relate to 
systemic components, conditions, pathology, and disorder remediation in approximately one­
half of the systems of the human body. Upon completion, students should be able to relate 
words to systems, pluralize, define, pronounce, and construct sentences with the included 
terms. 

OST 142 
Prerequisites: 
Corequisites: 

Med Terms II-Med Office (S) 
OST 141 

None 

3 0 3 

This course is a continuation of OST 141 and continues the study, using a language-structure 
approach, of medical office terminology and vocabulary. Topics include word parts that 
relate to systemic components, conditions, pathology, and disorder remediation in the 
remaining systems of the human body. Upon completion, students should be able to relate 
words to systems, pluralize, define, pronounce, and construct sentences with the included 
tem1s. 

OST 148 
Prerequisites: 
Corequisites: 

Med Coding Billing & lnsu (S) 

None 

3 0 3 

This course introduces CPT and ICD coding as they apply to medical insurance and billing. 
Emphasis is placed on accuracy in coding, forms preparation, and posting. Upon completion, 
students should be able to describe the steps of the total billing cycle and explain the impor­
tance of accuracy. This course is a unique concentration requirement in the Medical Office 
Systems Technology concentration in the Office Systems Teclmology program. 
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OST 149 
Prerequisites: 
Corequisites: 

Med Legal Issues (S) 

None 

2 0 2 

This course introduces the complex legal, moral, and ethical issues involved in providing 
health-care services. Emphasis is placed on the legal requirements of medical practices: the 
relationship of physician, patient, and office personnel; professional liabilities; and medical 
practice liability. Upon completion, students should be able to demonstrate a working 
knowledge of current medical law and accepted ethical behavior. This course is a unique 
concentration requirement in the Medical Office Systems Technology concentration in the 
Office Systems Technology program. 

OST 164 
Prerequisites: 

Corequisites: 

Text Editing Applications (S) 
OST 131 
None 

3 0 3 

This course provides a comprehensive study of editing skills needed in the workplace. 
Emphasis is placed on grammar, punctuation, sentence structure, proofreading, and editing. 
Upon completion, students should be able to use reference materials to compose and edit text. 

OST 181 
Prerequisites: 
Corequisites: 

Intro to Office Systems (F) 

OST 131 
None 

3 0 3 

This course introduces the skills and abilities needed in today's office. Topics include 
effectively interacting with co-workers and the public, processing simple financial and 
informational documents, and performing functions typical of today's offices. Upon 
completion, students should be able to display skills and decision-making abilities essential 
for functioning in the total office context. 

OST 184 
Prerequisites: 
Corequisites: 

Records Management (F) 

None 

1 2 2 

This course includes the creation, maintenance, protection, security, and disposition of records 
stored in a variety of media forms. Topics include alphabetic, geographic, subject, and 
numeric filing methods. Upon completion, students should be able 10 set up and maintain a 
records management system. 

OST223 
Prerequisites: 

Machine Transcription I (S) 
OST 134, OST 136, and OST 164 

Corequisites: None 

l 2 2 

This course covers the use of transcribing machines to produce mailable documents. Empha­
sis is placed on appropriate formatting, advanced text editing skills, and transcription 
techniques. Upon completion, students should be able to transcribe documents into mailable 
copy. 
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OST 236 
Prerequisites: 

Corequisites: 

Adv Word/Information Proc (S) 
OST 136 
None 

2 2 3 

This course develops proficiency in the utilization of advanced word/information processing 
functions. Topics include tables, graphics, macros, sorting, document assembly, merging, and 
newspaper and brochure columns. Upon completion, students should be able to produce a 
variety of complex business documents. 

OST241 
Prerequisites: 

Med Ofc Transcription I (F) 

OST 134, OST 141 

Corequisites: None 

1 2 2 

This course introduces machine transcription techniques as applied to medical documents. 
Emphasis is placed on accurate transcription, proofreading, and use of reference materials as 
well as vocabulary building. Upon completion, students should be able to prepare accurate 
and usable transcripts of voice recordings in the covered specialties. This course is a unique 
concentration requirement in the Medical Office Systems Technology concentration in the 
Office Systems Technology program. 

0ST242 
Prerequisite: 
Corequisite: 

Med Ofc Transcription Il (S) 
0ST241 
None 

1 2 2 

This course continues building mach.ine transcription techniques as applied to medical 
documents. Emphasis is placed on accurate transcription, proofreading, and use of reference 
materials as well as continued proofreading/editing skills and vocabulary building. Upon 
completion. students should be able to perform competently in preparing accurate and usable 
transcripts of voice recordings in the covered specialties. 

OST243 
Prerequisites: 
Corequisites: 

Med Office Simulation (F) 
OST 13 l and OST 148 

None 

2 2 3 

This course introduces medical systems used to process information in the automated office. 
Topics include traditional and electronic information resources, storing and retrieving 
information, and the billing cycle. Upon completion, students should be able to use the 
computer accurately to schedule, bill, update, and make corrections. This course is a unique 
concentration requirement in the Medical Office Systems Technology concentration in the 
Office Systems Technology program. 

OST 286 Professional Development (F) 2 0 2 

Prerequisites: 
Corequisites: None 

This course covers the personal competencies and qualities needed to project a professional 
image in the office. Topics include interpersonal skills, health lifestyles, appearance, attitude, 
personal and professional growth, multicultural awareness, and professional etiquette. Upon 
completion, students should be able to demonstrate these attributes in the classroom, office, 
and society. 
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0ST289 
Prerequisites: 

Corequisites: 

Office Systems Management (S) 
OST 134, OST 136, OST 164, OST 181 
None 

2 2 3 

Thls course provides a capstone course for the office professional. Topics include administra­
tive office procedures, imaging, communication techniques, ergonomics, and equipment 
utilization. Upon completion, students should be able to function proficiently in a changing 
office environment. 

PHYSICAL EDUCATION 

PED no Fit and Well for Life (OD) 
Prerequisites: 

I 2 2 

Corequisites: None 

This course is designed to investigate and apply the basic concepts and principles of lifetime 
physical fitness and other health-related factors. Emphasis is placed on wellness through the 
study of nutrition, weight control, stress management, and consumer facts on exercise and 
fitness. Upon completion, students should be able to plan a personal, lifelong fitness program 
based on individual needs, abilities, and interests. 

PED lll 
Prerequisites: 
Corequisites: 

Physical Fitness I (F, S) 

None 

0 3 I 

This course provides an individualized approach to physical fitness utilizing the five major 
compon<:nts. Em~hasis is placed on the scientific basis for setting up and engaging in 
personalized physical fitness programs. Upon completion, students should be able to set up 
and implement an individualized physical fitness program. 

PED 112 
Prerequisites: 
Corequisites: 

Physical Fitness II (F, S) 
PED Ill 
None 

0 3 1 

This course is an intermediate-level fitness class. Topics include specific exercises contribut­
ing to fitness and the role exercise plays in developing body systems. Upon completion, 
students should be able to implement and evaluate an individualized physical fitness program. 

PED 113 
Prerequisites: 
Corequisites: 

Aerobics I (F, S) 

None 

0 3 1 

Thls course introduces a program of cardiovascular fitness involving continuous, rhythmic 
exercise. Emphasis is placed on developing cardiovascular efficiency, strength. and flexibi lity 
and on safety precautions. Upon completion, students should be able to select and implement 
a rhythmic aerobic exercise program. 
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PED 114 
Prerequisites: 
Corequisites: 

Aerobics II (F, S) 
PED l 13 
None 

0 3 1 

This course provides a continuation of a program of cardiovascular fitness involving rhythmic 
exercise. Emphasis is placed on a wide variety of aerobic activities which include cardiovas­
cular efficiency, strength, and flexibility. Upon completion, students should be able to 
participate in and design a rhythmic aerobic exercise routine. 

PED117 
Prerequisites: 
Corequisites: 

Weight Training I (F, S) 

None 

0 3 1 

This course introduces the basics of weight training. Emphasis is placed on developing 
muscular strength, muscular endurance, and muscle tone. Upon completion, students should 
be able to establish and implement a personal weight training program. 

PED ll8 
Prerequisites: 
Corequisites: 

Weight Training II (OD) 
PED 117 
None 

0 3 1 

This course covers advanced levels of weight training. Emphasis is placed on meeting 
individual training goals and addressing weight training needs and interests. Upon comple­
tion, students should be able to establish and implement an individualized advanced weight 
training program. 

PED 119 
Prerequisites: 
Corequisites: 

Circuit Training (OD) 

None 

0 3 1 

This course covers the skills necessary to participate in a developmental fitness program. 
Emphasis is placed on the circuit training method which involves a series of conditioning 
timed stations arranged for maximum benefit and variety. Upon completion, students should 
be able to understand and appreciate the role of circuit training as a means to develop fitness. 

PED 120 
Prerequisites: 
Corequisites: 

Walking for Fitness (OD) 

None 

0 3 I 

This course introduces fitness through walking. Emphasis is placed on stretching, condition­
ing exercises, proper clothing, fluid needs, and injury prevention. Upon completion, students 
should be able to participate in a recreational walking program. 

PED 125 
Prerequisites: 
Corequisites: 

Self-Defense-Beginning (OD) 

None 

0 2 1 

Thls course is designed to aid students in developing rudimentary skills in self-defense. 
Emphasis is placed on stances, blocks, punches, and kicks as well as non-physical means of 
self-defense. Upon completion, students should be able to demonstrate basic self-defense 
techniques of a physical and non-physical nature. 
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PED 126 
Prerequisites: 
Corequisites: 

Self-Defense-Intermediate (OD) 
PED 125 
None 

0 2 

This course is designed to aid students in building on the techniques and skills developed in 
PED 125. Emphasis is placed on the appropriate psychological and physiological responses 
to various encounters. Upon completion. students should be able to demonstrate intermediate 
skills in self-defense stances, blocks. punches, and kick combinations. 

PED 127 Karate (OD) 0 3 l 
Prerequisites: 
Corequisites: None 

This course introduces the martial arts using the Japanese Shotokan fonn. Topics include 
proper conditioning exercise, book control, proper terminology, historical foundations, and 
etiquette relating to karate. Upon completion, students should be able to perform line drill 
techniques and Kata for various ranks. 

PED 128 Golf-Beginning (OD) 0 2 1 
Prerequisites: 
Corequisites: None 

This course emphasizes the fundamentals of golf. Topics include the proper grips, stance, 
alignment, swings for the short and long game. putting, and the rules and etiquette of golf. 
Upon completion, students should be able to perform the basic golf shots and demonstrate a 
knowledge of lhe rules and etiquette of golf. 

PED 129 
Prerequisites: 
Corequisites: 

Golf-Intermediate (OD) 
PED 128 
Non 

0 2 

This course covers the more advanced phases of golf. Emphasis is placed on relining the 
fundamental skills and learning more advanced phases of the games such as club selection, 
trouble shots, and course management. Upon completion, students should be able demon­
strate the knowledge and ability to play a recreational round of golf. 

PED 130 
Prerequisites: 
Corequisites: 

Tennis-Beginning (F, S) 

None 

0 2 

This course emphasizes the fundamentals of tennis. Topics include basic strokes, rules, 
etiquette, and court play. Upon completion, students should be able to play recreational 
tennis. 

PED 131 
Prerequisites: 
Corequisites: 

Tennis-Intermediate (F, S) 
PED 130 
None 

0 2 

This course emphasizes the refinement of playing skills. Topics include continuing the 
development of fundamentals, learning advanced serves, and strokes and pace and strategies 
in singles and doubles play. Upon completion, students should be able to play competitive 
tennis. 
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PED 134 
Prerequisites: 
Corequisites: 

Wrestling (OD) 

None 

0 2 1 

This course introduces the basics of wrestling. Emphasis is placed on the basic techniques 
and fundamentals of wrestling. Upon completion, students should be able to wrestle on a 

recreational level. 

PED 137 Badminton (OD) 0 2 1 

Prerequisites: 
Corequisites: None 

This course covers the fundamentals of badminton. Emphasis is placed on the basics of 
serving, clears, drops, drives, smashes, and the rules and strategies of singles and doubles. 
Upon completion, students should be able to apply these skills in playing situations. 

PED 138 
Prerequisites: 
Corequisites: 

Archery (OD) 

None 

0 2 1 

This course introduces basic archery safety and skills. Topics include proper techniques of 
stance, bracing, drawing, and releasing as well as terminology and scoring. Upon completion, 
students should be able 10 participate safely in target archery. 

PED 143 VoUeybaJI-Beginning (F) 0 2 1 
Prerequisites: 
Corequisites: None 

Tb.is course covers the fundamentals of volleyball. Emphasis is placed on the basics of 
serving, passing, setting, spiking, blocking, and the rules and etiquette of volleyball. Upon 
completion, students should be able to participate in recreational volleyball. 

PED 144 
Prerequisites: 
Corequisites: 

VoUeyball-lntermediate (OD) 
PED 143 
None 

0 2 1 

This course covers more advanced volleyball techniques. Emphasis is placed on relining 
skills and developing more advanced strategies and techniques. Upon completion, students 
should be able to participate in competitive volleyball. 

233 

I 

I 

I 



PED 145 
Prerequisites: 
Corequisites: 

Basketball-Beginning (S) 

None 

0 2 1 

This course covers the fundamentals of basketball. Emphasis is placed on skill development, 
knowledge of the rules, and basic game strategy. Upon completion, students should be able to 
participate in recreational basketball. 

PED 146 
Prerequisites: 
Corequisites: 

Basketball-Intermediate (S) 
PED 145 
None 

0 2 1 

This course covers more advanced basketball techniques. Emphasis is placed on refining 
skills and developing more advanced strategies and techniques. Upon completion, students 
should be able to play basketball at a competitive level. 

PED 147 
Prerequisites: 
Corequisites: 

Soccer (OD) 

None 

0 2 1 

This course introduces the basics of soccer. Emphasis is placed on rules, strategies, and 
fundamental skills. Upon completion, students should be able to participate in recreational 
soccer. 

PED 148 Softball (OD) 0 2 1 
Prerequisites: 
Corequisites: None 

This course introduces the fundamental skills and rules of softball. Emphasis is placed on 
proper techniques and strategies for playing softball. Upon completion, students should be 
able to participate in recreational softball. 

PED 158 
Prerequisites: 
Corequisites: 

Whltewater Rafting (OD) 
PED 152 
None 

0 2 1 

This course covers the skills necessary to safely participate in whitewater rafting. Topics 
include raft guiding, paddling skiJls, scouting rapids, and rigging boats. Upon completion, 
students should be able to successfully complete a whitewater rafting experience. 

PED 160 
Prerequisites: 
Corequisites: 

Canoeing-Basic (OD) 
PED 152 
None 

0 2 1 

This course provides basic instruction for the beginning canoeist. Emphasis is placed on safe 
and correct handling of the canoe and rescue skills. Upon completion, students should be able 
to demonstrate basic canoeing, safe-handling, and self-rescue skiJls. 
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PED 161 
Prerequisites: 
Corequisites: 

Canoeing-Rivers (OD) 
PED 160 
None 

0 2 1 

This course provides practice in the basic skills of river and whitewater canoeing. Emphasis 
is placed on river running, safety, and care of equipment. Upon completion, students should 
be able to demonstrate navigation in a moving current, canoe safety. and self-rescue skills. 

PED 170 
Prerequisites: 
Corequisites: 

Backpacking (OD) 

None 

0 2 1 

Trus course covers the proper techniques for establishing a campsite, navigating in the 
wilderness, and planning for an overnight trip. Topics include planning for meals, proper use 
of maps and compass, and packing and dressing for extended periods in the outdoors. Upon 
completion, students should be able to identify quality backpacking equipment, identify the 
principles of no-trace camping, and successfully complete a backpacking experience. 

PED 181 
Prerequisites: 
Corequisites: 

Snow Skiing-Beginning (S) 

None 

0 2 1 

This course introduces the fundamentals of snow skiing. Topics include basic techniques, 
safety, and equipment involved in snow skiing. Upon completion, students should be able to 
ski a down slope, enter and exit a ski lift, and perfonn basic maneuvers on skis. 

PED 182 
Prerequisites: 
Corequisites: 

Snow Skiing Intermediate (S) 
PED 181 
None 

0 2 1 

This course is designed to further develop snow skiing skills. Topics include selection and 
care of equipment, parallel skiing and turns, christies, advanced jumps, trail skiing, and slalom 
racing. Upon completion, students should be able to ski on varying terrains and snow 
conditions with control and safety. 

Pm21s 
Prerequisites: 
Corequisites: 

PHILOSOPHY 

Philosophical Issues (OD) 
ENG 111 
None 

3 0 3 

This course introduces fundamental issues in philosophy considering the views of classical 
and contemporary philosophers. Emphasis is placed on knowledge and belief, appearance and 
reality, determinism and free will , faith and reason. and justice and inequality. Upon 
completion, students should be able to identify, analyze, and critique the philosophical 
components of an issue. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in humanities/fine arts. 
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PHI240 
Prerequisites: 
Corequisites: 

Introduction to Ethics (F, S) 
ENG Ill 
None 

3 0 3 

This course introduces theories about the nature and foundations of moral judgments and 
applications to contemporary moral issues. Emphasis is placed on utilitarianism, rule-based 
ethics, existentialism, relativism versus objectivism, and egoism. Upon completion, students 
should be able to apply various ethical theories to individual moral issues such as euthanasia, 
abortion, crime and punishment, and justice. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in humanities/ 
fine arts. 

PHYSICS 

PHY 122 Applied Physics II (S) 3 2 4 
Prerequisites: 
Corequisites: None 

This algebra-based course introduces fund~ental physical concepts as applied to industrial 
and service technology fields. Emphasis is placed on systems of units, problem-solving 
methods, graphical analysis, static electricity, AC and DC circuits, magnetism, transformers, 
AC and DC motors, and generators. Upon completion, students should be able to demonstrate 
an understanding of the principles studied as applied in industrial and service fields. 

PHY 131 
Prerequisites: 
Corequisites: 

Physics-Mechanics (S) 
MAT 121 or MAT 161 
None 

3 2 4 

This ~gebra/trigonometry-based course introduces fundamental physical concepts as applied 
to engmeering technology fields. Topics include systems of units, problem-solving methods, 
graphical analysis, vectors, motion, forces, Newton's laws of motion, work, energy, power, 
m?m~ntum, and properties of matter. Upon completion, students should be able to apply the 
pnnc1ples studied to applications in engineering technology fields. 

PHY 151 
Prerequisites: 
Corequisites: 

College Physics I (F, Su) 
MAT 162, MAT 172, or MAT 175 
None 

3 2 4 

This course uses algebra- and trigonometry-based mathematical models to introduce the 
fundamental concepts that describe the physical world. Topics include units and measure­
ment, vectors, linear kinematics and dynamics, energy, power, momentum, fluid mechanics, 
and heat. Upon completion, students should be able to demonstrate an understanding of the 
principles involved and display analytical problem-solving ability for the topics covered. This 
course has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in natural sciences/mathematics. 
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PHY 152 
Prerequisites: 
Corequisites: 

College Physics II (S, Su) 
PHY 151 
None 

3 2 4 

This course uses algebra- and trigonometry-based mathematical models to introduce the 
fundamental concepts that describe the physical world. Topics include electrostatic forces, 
electric fields, electric potentials, direct-current circuits, magnetostatic forces, magnetic fields, 
electromagnetic induction, alternating-current circuits, and light. Upon completion, students 
should be able to demonstrate an understanding of the principles involved and display 
analytical problem-solving ability for the topics covered. This course has been approved to 
satisfy the Comprehensive Articulation Agreement general education core requirement in 
natural sciences/mathematics. 

PHY251 General Physics I (F) 3 3 4 
Prerequisites: MAT271 
Corequisites: MAT272 

This course uses calculus-based mathematical models to introduce the fundamental concepts 
that describe the physical world. Topics include units and measurement. vector operations, 
linear kinematics and dynamics, energy, power, momentum, rotational mechanics, periodic 
motion, fluid mechanics, and heat. Upon completion, students should be able to demonstrate 
an understanding of the principles involved and display analytical problem-solving ability for 
the topics covered. This course has been approved io satisfy the Comprehensive Articulation 
Agreement general education core requirement in natural sciences/mathematics. 

PHY252 
Prerequisites: 
Corequisites: 

General Physics II (S) 
MAT 272 and PHY 251 
None 

3 3 4 

This course uses calculus-based mathematical models to introduce the fundamental concepts 
that describe the physical world. Topics include electrostatic forces. electric fields, electric 
potentials, direct-current circuits, magnetostatic forces, magnetic fields, electromagnetic 
induction, alternating-current circuits, and light. Upon completion, students should be able to 
demonstrate an understanding of the principles involved and display analytical problem­
solving ability for the topics covered. This course has been approved to satisfy the Compre­
hensive Articulation Agreement general education core requirement in natural sciences/ 
mathematics. 

PLUMBING 

PLU 110 Modern Plumbing (OD) 4 15 9 
Prerequisites: 
Corequisites: None 

This course introduces the tools, equipment, and materials associated with the plumbing 
industry. Topics include safety, use and care of tools, recognition and assembly of fittings 
and pipes, and other related topics. Upon completion, students should be able to safely 
assemble various pipes and fittings in accordance with state code requirements. 
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PLU 111 
Prerequisites: 
Corequisites: 

Intro to Basic Plumbing (F) 

None 

3 2 

This course introduces basic plumbing tools, materials, and fixtures. Topics include standard 
tools, m~terials, and fixtures used in basic plumbing systems and other related topics. Upon 
compleuon, students should be able to demonstrate an understanding of a basic plumbing 
system. 

POL 120 
Prerequisites: 
Corequisites: 

POLITICAL SCIENCE 

American Government (F, S) 

None 

3 0 3 

This cou~e is a study of the origins, development, structure, and functions of American 
national government. Topics include the constitutional framework, federalism, the three 
branches of government including the bureaucracy, civil rights and liberties, political 
participation and behavior, and policy formation. Upon completion, students should be able 
lo demonstrate an understanding of the basic concepts and participatory processes of the 
American political system. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in social/behavioral sciences. 

POL 130 
Prerequisites: 
Corequisites: 

State & Local Government (OD) 

None 

3 0 3 

This course includes state and local political institutions and practices in the context of 
American federalism. Emphasis is placed on procedural and policy differences as well as 
political issues in state, regional, and local governments of North Carolina. Upon completion, 
students should be able to identify and discuss various problems associated with intergovern­
mental politics and their effect on the community and the individual. 

PSYCHOLOGY 

PSY 115 Stress Management (OD) 2 0 2 
Prerequisites: 
Corequisites: None 

This course covers stressors and techniques for stress management. Topics include anger, 
assertiveness. adaptation to change, conflict, coping skills, identification of stressors, 1ime 
management, and the physiology of stress and burnout. Upon completion, students should be 
able to demonstrate an understanding of the effective management of stress. 
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PSY 118 
Prerequisites: 
Corequisites: 

Interpersonal Psychology (F, S) 

None 

3 0 3 

This course introduces the basic principles of psychology as they relate to personal and 
professional development. Emphasis is placed on personality traits. communication/ 
leadership styles, effective problem solving, and cultural diversity as they apply to personal 
and work environments. Upon completion, students should be able to demonstrate an 
understanding of these principles of psychology as they apply to personal and professional 
development. 

PSY 150 
Prerequisites: 
Corequisites: 

General Psychology (F, S) 

None 

3 0 3 

This course provides an overview of the scientific study of human behavior. Topics include 
history, methodology, biopsychology, sensation, percepuon. leaming, motivation, cognition, 
abnormal behavior, personality theory, social psychology, and other relevant topics. Upon 
completion, Mudents should be able to demonstrate a basic knowledge of the science of 
psychology. This course has been approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in social/behavioral sciences. 

PSY 211 
Prerequisites: 
Corequisiies: 

Psychology of Adjustment (OD) 
PSY 150 
None 

3 0 3 

This course introduces the study of the adjustment process focusing on contemporary 
challenges individuals must deal with in everyday life. Topics include theories of behavior, 
career choices, self-understanding, coping mechanisms, human relationships, intimacy, 
sociocultural factors influencing healthy personal adjustment, and other related topics. Upon 
completion, students should be able to demonstrate an awareness of the processes of adjust­
ment 

PSY 237 
Prerequisites: 
Corequisites: 

Social Psychology (OD) 
PSY 150 or SOC 2LO 
None 

3 0 3 

This course introduces the study of individual behavior within social contexts. Topics include 
affiliation, attitude formation and change, conformity, altruism, aggression, attribution, 
interpersonal attraction, and group behavior. Upon completion, students should be able to 
demonstrate an understanding of the basic principles of social influences on behavior. This 
course has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in social/behavioral sciences. 
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PSY239 
Prerequisites: 
Corequisites: 

Psychology of Personality (OD) 
PSY 150 
None 

3 0 3 

This course covers major personality theories and personality research methods. Topics 
include psycboanalytic, behavioristic, social learning, cognitive, humanistic, and trait theories 
including supporting research. Upon completion, students should be able to compare and 
contrast traditional and contemporary approaches to the understanding of individual differ­
ences in human behavior. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in social/behavioral sciences. 

PSY 241 
Prerequisites: 
Corequisites: 

Developmental Psych (S) 
PSY 150 
None 

3 0 3 

This course is a study of human growth and development. Emphasis is placed on major 
theories and perspectives as they relate to the physical, cognitive, and psychosocial aspects of 
development from conception to death. Upon completion, students should be able to 
demonstrate knowledge of development acfoss the life span. This course has {)een approved 
to satisfy the Comprehensive Articulation Agreement general education core requirement in 
social/behavioral sciences. 

PSY243 Child Psychology (OD) 3 0 3 
Prerequisites: PSY 150 
Corequisites: None 

This course provides an overview of physical, cognitive, and psychosocial development from 
conception through adolescence. Topics include theories and research, interaction of 
biological and environmental factors, language development, learning and cognitive pro­
cesses, social relations, and moral development. Upon completion, students should be able to 
identify typical and atypical childhood behavior patterns as well as appropriate strategies for 
interacting with children. 

PSY 244 
Prerequisite: 
Corequisite: 

Child Development I (OD) 
PSY 150 
None 

3 0 3 

This course provide an introduction to the study of child development and examines the 
growth and development of children from conception through early childhood. Topics 
include historical and theoretical perspectives, terminology, research and observation 
techniques as well as physical, cognitive, and psychosocial growth and change. Upon 
completion, students should be able to demonstrate an understanding of the early stages of 
child development. 
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PSY245 
Prerequisite: 
Co requisite: 

Child Development II (OD) 
PSY244 
None 

3 0 3 

This course examines the growth and development of children during early and 
middle childhood. Emphasis is placed on factors influencing physical, cognitive, 
and psychosocial growth and change. Upon completion, students should be able to 
demonstrate an understanding of early and middle child development. 

PSY246 
Prerequisites: 
Corequisites: 

Adolescent Psychology (F) 
PSY 150 
None 

3 0 3 

This course provides an overview of the behavior patterns, life changes, and social issues that 
accompany the developmental stage of adolescence. Topics include developmental theories; 
physical, cognitive and psychosocial growth; transitions to young adulthood; a.od sociocul­
tural factors that influence adolescent roles in home, school and community. Upon comple­
tion, students should be able to identify typicaJ and atypical adolescent behavior patterns as 
well as appropriate strategies for interacting with adolescents. 

PSY 256 Exceptional Children (OD) 3 0 3 

Prerequisites: PSY 150 

Corequisites: None 

This course introduces major exceptionaJities in children including mental, emotional, and 
physical variations; learning disabilities; and giftedness. Emphasis is placed on theoretical 
perspectives, identification methods, and intervention strategies. Upon completion, students 
should be able to demonstrate a general knowledge of the exceptionalities of children and 
recommended intervention techniques. 

PSY 263 
Prerequisites: 
Corequisites: 

Educational Psychology (OD) 
PSY 150 
None 

3 0 3 

This course examines the application of psychological theories and principles to the educa­
tional process and setting. Topics include learning and cognitive theories, achievement 
motivation, teaching and learning styles, teacher and learner roles, assessment, and develop­
mental issues. Upon completion, students should be able to demonstrate an understanding of 
the application of psychological theory to educational practice. 

PSY 271 
Prerequisites: 

Corequisites: 

Sports Psychology (OD) 
PSY 150 

None 

3 0 3 

This course provides an overview of the field of sports and exercise psychology. Topics 
include concentration, goal setting, arousal level, exercise psychology, mental imagery, 
confidence, and other issues related to sport and exercise performance. Upon completion, 
students should be able to demonstrate a knowledge of psychological factors involved in sport 
and exercise. 
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PSY281 
Prerequisites: 
Corequisites: 

Abnormal Psychology (F, S) 
PSY 150 
None 

3 0 3 

This course provides an examination of the various psychological disorders, as well as 
theoretical, clinical, and experimental perspectives of the study of psychopathology. Empha­
sis is placed on terminology, classification, etiology, assessment, and treatment of the major 
disorders. Upon completion, students should be able to distinguish between normal and 
abnormal behavior patterns as well as demonstrate knowledge of etiology, symptoms, and 
therapeutic techniques. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in social/behavioral sciences. 

REA IOI 
Prerequisites: 

Corequisites: 

REAL ESTATE APPRAISAL 

Intro Real Est App R-1 (OD) 2 

None 

0 2 

This course introduces the entire valuation process, with specific coverage of residential 

neighborhood and property analysis. Topics include basic real property law, concepts of 

value and operation of real estate markets, mathematical and statistical concepts, finance, and 

residential construction/design. Upon completion, students should be able to demonstrate 

adequate preparation for REA 102. This course is required for the Real Estate Appraisal 
certificate. 

REA 102 
Prerequisites: 

Corequisites: 

Valuation Prin & Prac R-2 (OD) 
REA 101 

None 

2 0 2 

This course introduces procedures used to develop an estimate of value and how the various 

principles of value relate to the application of such procedures. Topics include the sales 

comparison approach, site valuation, sales comparison, the cost approach, the income 

approach, and reconciliation. Upon completion, students should be able to complete the 

Uniform Residential Appraisal Report (URAR). This course is required for the Real Estate 
Appraisal certificate. 

REA 103 
Prerequisites: 

Corequisites: 

Applied Res Prop Val R-3 (OD) 
REA 102 
None 

2 0 2 

This course covers the laws and standards practiced by appraisers in the appraisal of residen­

tial 1-4 unit properties and small farms. Topics include Financial Institutions Refonn and 

Recovery Enforcement Act (FIRREA), Uniform Standards of Professional Appraisal Practice 

(USP AP), and North Carolina statutes and rules. Upon completion, students should be able to 

demonstrate eligibility to sit for the NC Appraisal Board license trainee examination and to 

enroll in REA 201. This course is required for the Real Estate Appraisal certificate. 
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REA 201 
Prerequisites: 

Corequisites: 

Intro Income Prop App G-1 (OD) 
REA 103 

None 

2 0 2 

This course introduces concepts and techniques used to appraise real estate income properties. 

Topics include real estate market analysis, property analysis and site valuation, how to use 

financial calculators, present value, NOI, and before-tax cash flow. Upon completion, 

students should be able to estimate income property values using direct capitalization and to 

sit for the NC Certified Residential Appraiser examination. This course is required for the 

Real Estate Appraisal certificate. 

REA202 
Prerequisites: 

Corequisites: 

Adv Inc Capital Proc G-2 (OD) 2 
REA 201 

A financial calculator is required for this course 

0 2 

This course expands direct capitalization techniques and introduces yield capitalization. 

Topics include yield rates, discounted cash flow, financial leverage, and traditional yield 

capitalization formulas. Upon completion, students should be able to estimate the value of 

income producing property using yield capitalization techniques. This course is required for 
the Real Estate Appraisal certificate. 

REA203 
Prerequisites: 

Corequisites: 

Applied Inc Prop Val G-3 (OD) 
REA 202 

None 

2 0 2 

This course covers the laws, rules, and standards pertaining to the principles and practices 

applicable to the appraisal of income properties. Topics include FIRREA, USPAP, Uniform 

Commercial and Industrial Appraisal Report (UCJAR) form, North Carolina statutes and 

rules, and case studies. Upon completion, students should be able to prepare a narrative report 
that conforms to the USPAP and sit for the NC Certified General Appraisal examination. This 

course is required for ihe Real Estate Appraisal certificate. 

RED070 
Prerequisite: 
Corequisite: 

READING 

Essential Reading Skills (F, S) 
None 
None 

3 2 4 

This course is designed for those with limited reading skills. Emphasis is placed on basic 
work attack skills, vocabulary, transitional words, paragraph organization, basic comprehen­
sion skills, and learning strategies. Upon completion, students should be able to demonstrate 
competence in the skills required for RED 080. 
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RED080 
Prerequisites: 
Corequisites: 

Intro to CoUege Reading (OD) 
RED 070 or ENG 075 
None 

3 2 4 

This course introduces effective reading and inferential thinking skilJs in preparation for 
RED 090. Emphasis is placed on vocabulary, comprehension, and reading strategies. Upon 
completion, students should be able to determine main ideas and supporting details, recognize 
basic patterns of organization, draw conclusions, and understand vocabulary in context. This 
course does not satisfy the developmental reading prerequisite for ENG I I I or ENG JI IA. 

RED090 
Prerequisites: 
Corequisites: 

Improved CoUege Reading (OD) 
RED 080 or ENG 085 
None 

3 2 4 

This course is designed to improve reading and critical thinking skills. Topics include 
vocabulary enhancement; extracting implied meaning; analyzing author's purpose. tone, and 
style; and drawing conclusions and responding to written material. Upon completion, 
students should be able to comprehend and analyze college-level reading material. This 
course satisfies the developmental reading prerequisite for ENG I I J or ENG J J IA. 

RED 111 Crit Reading for CoUege (OD) 3 0 3 
Prerequisites: 
Corequisites: None 

This course is designed to enhance critical reading skills. Topics include vocabulary 
enrichment, reading flexibility, metacognitive strategies, and advanced comprehension skills, 
including analysis and evaluation. Upon completion, students should be able to demonstrate 
comprehension and analysis and respond effectively to material across disciplines. 

RELIGION 

REL211 Intro to Old Testament (F, S) 3 0 3 
Prerequisites: 
Corequisites: None 

This course is a survey of the literature of the Hebrews with readings from the law, prophets. 
and other writings. Emphasis is placed on the use of literary, historical, archeological. and 
cultural analysis. Upon completion, students should be able to use the tools of critical 
analysis to read and understand Old Testament literature. This course has been approved to 
satisfy the Comprehensive Articulation Agreement general education core requirement in 
humanities/fine arts. 
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REL 212 
Prerequisites: 
Corequisites: 

Intro to New Testament (F, S) 

None 

3 0 3 

This course is a survey of the literature of first-century Christianity with readings from the 
gospels, Acts, and the Pauline and pastoral letters. Topics include the literary structure, 
audience, and religious perspective of the writings, as well as the historical and cultural 
context of the early Christian community. Upon completion, students should be able to use 
the tools of critical analysis to read and understand New Testament literature. This course has 
been approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in humanities/fine arts. 

REL221 Religion in America (OD) 3 0 3 
Prerequisites: 
Corequisites: None 

This course is an examination of religious beliefs and practice in the United States. Emphasis 
is placed on mainstream religious traditions and non-traditional religious movements from the 
Colonial period to the present. Upon completion, students should be able to recognize and 
appreciate the diversity of religious traditions in America. This course has been approved to 
satisfy the Comprehensive Articulation Agreement general education core requirement in 
humanities/fine arts. 

SOC210 
Prerequisites: 
Corequisites: 

SOCIOLOGY 

Introduction to Sociology (F, S) 

None 

3 0 3 

This course introduces the scientific study of human society, culture, and social interactions. 
Topics include socialization, research methods, diversity and inequality, cooperation and 
conflict, social change, social institutions, and organizations. Upon completion, students 
should be able to demonstrate knowledge of sociological concepts as they apply to the 
interplay among individuals, groups, and societies. This course has been approved to satisfy 
the Comprehensive Articulation Agreement general education core requirement in social/ 
behavioral sciences. 

soc 213 Sociology of the Family (S) 3 0 3 
Prerequisites: 
Corequisites: None 

This course covers the institution of the family and other intimate relationships. Emphasis is 
placed on mate selection, gender roles, sexuality, communication, power and conflict, 
parenthood, diverse lifestyles, divorce and remarriage, and economic issues. Upon comple­
tion, students shouJd be able to analyze the family as a social institution and the social forces 
which influence its development and change. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in social/ 
behavioral sciences 
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soc 220 
Prerequisites: 
Corequisites: 

Social Problems (OD) 

None 

3 0 3 

This course provides an in-depth study of current social problems. Emphasis is placed on 
causes, consequences, and possible solutions to problems associated with families, schools, 
workplaces, communities, and the environment. Upon completion, students should be able to 
recognize, define, analyze, and propose solutions to these problems. This course has been 
approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in social/behavioral sciences. 

SOC225 Social Diversity (OD) 3 0 3 

Prerequisites: 
Corequisites: None 

This course provides a comparison of diverse roles, interests, opportunities, contributions, and 
experiences in social life. Topics include race, ethnicity, gender, sexual orientation, class. and 
religion. Upon completion, students should be able to analyze-how cultural and ethnic 
differences evolve and how they affect personality development, values. and tolerance. This 
course has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in social/behavioral sciences. 

SOC230 Race and Ethnic Relations (S) 3 0 3 

Prerequisites: 
Corequisites: None 

This course includes an examination of the various aspects of race and ethnicity and how 
these lead to different experiences, opportunities, problems, and contributions. Topics include 
prejudice, discrimination, perceptions, myths, stereotypes, and intergroup relationships. Upon 
completion, students should be able to identify and analyze relationships among racial and 
ethnic groups within the larger society. 

SOC232 Social Context of Aging (OD) 3 0 3 

Prerequisites: 
Corequisites: None 

This course provides an overview of the social implications of the aging process. Emphasis is 
placed on the roles of older adults within families. work and economics, politics, religion, 
education. and health care. Upon completion, students should be able to identify and analyze 
changing perceptions, diverse lifestyles, and social and cultural realities of older adults. 

SOC234 Sociology of Gender (OD) 3 0 3 

Prerequisites: 

Corequisites: None 

This course examines contemporary roles in society with special emphasis on recent changes. 
Topics include sex role socialization, myths and stereotypes, gender issues related to family, 
work, and power. Upon completion, students should be able to analyze modem relationships 
between men and women. 
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S0C240 
Prerequisites: 
Corequisites: 

Social Psychology (OD) 

None 

3 0 3 

This course examines the influence of cu1ture and social groups on individual behavior and 
personality. Emphasis is placed on the process of socialization, communication, conformity, 
deviance, interpersonal attraction, intimacy, race and ethnicity, small group experiences, and 
social movements. Upon completion, students should be able to identify and analyze cultural 
and social forces that influence the individual in a society. This course has been approved to 
satisfy the Comprehensive Articulation Agreement general education core requirement in 

social/behavioral sciences. 

soc 244 Soc of Death & Dying (OD) 3 0 3 

Prerequisites: 

Corequisites: None 

This course presents sociological perspectives on death and dying. Emphasis is placed on 
analyzing the different death rates among various groups, races, and societies, as well as 
various types of death. Upon completion, students should be able to discuss the rituals of 
death, both cultural and religious, and examine current issues relating to death and dying. 

SPANISH 

SPA 111 Elementary Spanish I (F) 3 0 3 

Prerequisites: 
Corequisites: None 

This course introduces the fundamental elements of the Spanish language within a cultural 
context. Emphasis is placed on the development of basic listening, speaking, reading, and 
writing skills. Upon completion, students should be able to comprehend and respond with 
grammatical accuracy to spoken and written Spanish and demonstrate cultural awareness. 
This course has been approved to satisfy the Comprehensive Articulation Agreemem general 
education core requiremelll in humanities/fine arts. 

SPA 112 
Prerequisites: 
Corequisites: 

Elementary Spanish JI (S) 
SPA 111 
None 

3 0 3 

This course is a continuation of SPA 111 focusing on the fundamental elements of the 
Spanish language within a cultural context. Emphasis is placed on the progressive develop­
ment of listening, speaking, reading, and writing ski11s. Upon completion, students should be 
able to comprehend and respond with increasing proficiency to spoken and written Spanish 
and demonstrate further cultural awareness. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in humanities/ 

fine arts. 
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SPA 120 
Prerequisites: 
Corequisites: 

Spanish for the Workplace (OD) 

None 

3 0 3 

This course offers applied Spanish for the workplace to facilitate basic communication with 
people whose native language is Spanish. Emphasis is placed on oral communication and 
career-specific vocabulary that targets health, business, and/or public service professions. 
Upon completion, students should be able to communicate at a functional level with native 
speakers and demonstrate cultural sensitivity. 

SPA 141 
Prerequisites: 

Corequisites: 

Culture and Civilization (OD) 

None 

3 0 3 

This course provides an opportunity to explore issues related to the Hispanic world. Topics 
include historical and current events, geography, and customs. Upon completion, students 
should be able to identify and discuss selected topics and cultural differences related to the 
Hispanic world. 

SPA 151 
Prerequisites: 

Corequisites: 

Hispanic Literature (OD) 
ENG Lll 

None 

3 0 3 

This course includes selected readings by Hispanic writers. Topics include fictional and non­
fictional works by representative authors from a variety of genres and literary periods. Upon 
completion, students should be able to analyze and discuss selected texts within relevant 
cultural and historical contexts. 

SPA 161 
Prerequisites: 
Corequisites: 

Cultural Immersion (OD) 
SPA ILi 
None 

2 3 3 

Th.is course explores Hispanic culture through intensive study on campus and field experience 
in a host country or area. Topics include an overview of linguistic, historical, geographical, 
sociopoliticaJ, economic, and/or artistic concerns of the area visited. Upon completion. 
students should be able to exhibit first-hand knowledge of issues pertinent to the host area and 
demonstrate understanding of cultural differences. 

SPA 181 Spanish Lab l (OD) 0 2 1 
Prerequisites: 
Corequisites: None 

This course provides an opportunity to enhance acquisition of the fundamental elements of the 
Spanish language. Emphasis is placed on the progressive development of basic listening, 
speaking, reading, and writing skills through lhe use of various supplementary learning media 
and materials. Upon completion, students should be able to comprehend and respond with 
grammatical accuracy to spoken a11d written Spanish and demonstrate cultural awareness 
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SPA 182 
Prerequisites: 
Corequisiles: 

Spanish Lab 2 (OD) 
SPA 181 
None 

0 2 1 

This course provides an opportunity to enhance acquisition of the fundamental elements of the 
Spanish language. Emphasis is placed on the progressive development of basic list~ning, . 
speaking, reading, and writing skills through the use of various supplementary learning '.11ed1a 
and materials. Upon completion, students should be able to comprehend and respond with 
increasing proficiency to spoken and written Spanish and demonstrate cultural awareness. 

SPA 211 
Prerequisites: 
Corequisites: 

Intermediate Spanish I (F) 
SPA 112 
None 

3 0 3 

This course provides a review and expansion of the essential skills of the Spanish language. 
Emphasis is placed on the s1Udy of authentic and representative Literary and cultural texts. 
Upon completion, students should be able to communicate effectively, accurately, and 
creatively about the past, present, and future. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requiremem in humanities! 
fine arts. 

SPA 21Z 
Prerequisites: 
Corequisites: 

Intermediate Spanish II (S) 
SPA 211 
None 

3 0 3 

This course provides a continuation of SPA 211. Emphasis is placed on the continuing study 
of authentic and representative literary and cultural texts. Upon completion, students should 
be able to communicate spontaneously and accurately with increasing complexity and 
sophistication. This course has been approved to satisfy the Comprehensive Articulation 
Agreement general education core requiremem in humanities/fine arts. 

SPA 281 
Prerequisites: 
Corequisites: 

Spanish Lab 3 (OD) 
SPA 182 
None 

0 2 1 

This course provides an opportunity to enhance the review and expansion of the essential 
skills of the Spanish language. Emphasis is placed on the study of authentic and representa­
tive literary and cultural texts through the use of various supplementary learning media and 
materials. Upon completion. students should be able to communicate effectively, accurately. 

and creatively about the pasl present, and future. 

SPA 282 
Prerequisites: 
Corequisites: 

Spanish Lab 4 (OD) 
SPA 281 
None 

0 2 1 

This course provides an opportunity to enhance the review and expansion of the essential 
skills of the Spanish language. Emphasis is placed on the continuing study of authentic and 
representative literary and cultural texts through the use of various supplementary learning 
media and materials. Upon completion, students should be able to communicate spontane­
ously and accurately with increasing complexity and sophistication. 
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TURFGRASS MANAGEMENT 

TRF110 Intro Turfgrass Cult & ID (OD) 3 2 4 
Prerequisites: 
Corequisites: None 

This course provides an in-depth study of turf grass. Topics include principles of reproduc­
tion, growth development, species characteristics, establishment and maintenance of golf 
courses and sports fields, and lawn applications. Upon completion, students should be able to 
identify turfgrass species through characteristics and reproductive stages and develop an 
establishment and maintenance plan for high quality turf areas. 

WLD 110 
Prerequisites: 
Corequisites: 

WELDING 

Cutting Processes (F) 

None 

1 3 2 

This course introduces oxy-fuel and plasma-arc cutting systems. Topics include safety, 
proper equipment setup, and operation of oxy-fuel and plasma-arc cutting equipment with 
emphasis on straight line, curve and bevel cutting. Upon completion, students should be able 
to oxy-fuel and plasma-arc cut metals of varying thickness. 

WLD112 
.Prerequisites: 
Corequisites: 

Basic Welding Processes (F) 

None 

1 3 2 

This course introduces basic welding and cutting. Emphasis is placed on beads applied with 
gases, mild steel fillers, and electrodes and the capillary action of solder. Upon completion, 
students should be able to set up welding and oxy-fuel equipment and perform welding, 
brazing, and soldering processes. 

WLD115 SMAW (Stick) Plate (F) 2 9 5 

Prerequisites: 
Corequisites: None 

This course introduces the shielded metal arc (stick) welding process. Emphasis is placed on 
padding, fillet, and groove welds in various positions with SMAW electrodes. Upon 
completion, students should be able to perfonn SMAW fillet and groove welds on carbon 

plate with prescribed electrodes. 

WLD 116 
Prerequisites: 
Corequisites: 

SMAW (Stick) Plate/Pipe (S) 
WLD 115 
None 

1 9 4 

This course is designed to enhance skills with the shielded metal arc (stick) welding process. 
Emphasis is placed on advancing manipulative skills with SMAW electrodes on varying joint 
geometry. Upon completion, students should be able to perform groove welds on carbon steel 
with prescribed electrodes in the flat, horizontal, vertical, and overhead positions. 
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WLD 121 
Prerequisites: 
Corequisites: 

GMA W (MIG) FCAW/Plate (S) 

None 

2 6 4 

This course introduces metal arc welding and flux core arc welding processes. Topics include 
equipment setup and fillet and groove welds with emphasis on application of GMA W and 
FCA W electrodes on carbon steel plate. Upon completion, students should be able to perform 
fillet welds on carbon steel with prescribed electrodes in I.he flat, horizontal, and overhead 

positions. 

WLD131 GTA W (TIG) Plate (Su) 2 6 4 

Prerequisites: 
Corequisites: None 

This course introduces the gas tungsten arc (TIO) welding process. Topics include correct 
selection of tungsten, polarity, gas, and proper filler rod with emphasis placed on safety, 
equipment setup, and welding techniques. Upon completion, students should be able to 
perform GT AW fillet and groove welds with various electrodes and filler materials. 

WLD 141 
Prerequisites: 
Corequisites: 

Symbols & Specifications (Su) 

None 

2 2 3 

This course introduces the basic symbols and specifications used in welding. Emphasis is 
placed on interpretation of lines, notes, welding symbols, and specifications. Upon comple­
tion, students should be able to read and interpret symbols and specifications commonly used 

in welding. 

WLD261 
Prerequisites: 
Corequisites: 

Certification Practices (Su_) 
WLD 115, WLD 121, and WLD 131 
None 

1 3 2 

This course covers certification requirements for industrial welding processes. Topics include 
techniques and certification requirements for prequalified joint geometry. Upon completion, 
students should be able to perform welds on carbon steel plate and/or pipe according to 

applicable codes. 
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ADAMS,KIMC.,Nursing ................................................................................................... H321 226 
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B.S.N.-University of North Carolina-Greensboro 
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A.A.-Su rry Community College 
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BARFIELD, DR. BRENDA, Business .................................................................................... V219 296 
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B.S.-Radford University 
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B.S.-North Carolina State University 
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AAS.-Surry Community College 
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E-Mail Address: bowersp@s11rry.cc.nc.us Occupational Extension .......................... CUS 265 
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B.S.-Greensboro College 
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BULLIN, ANITA L., Director of Career Se.rvices .................................................................. Al 13 268 
E-Mail Address: b11llina@surry.cc.nc.us 

A.A.S.-Surry Community College 
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M.BA-Appalachian State University 
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MA-Appalachian State University 

BURCHAM, STEVE 0., Electronics ....................................................................................... El38 302 
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A.A.S. Surry Community College 
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E-Mail Address: cookem@surry.cc.nc.us -

B.F.A.-Stephens College 
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M.A.-The College of William and Mary 
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B.S.N.-Winston-Sa1emState University 
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A.A.S.-Surry Community College 
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ELLER, JERRY C, Chairperson, Computer Science/Electronics Division ........................... El 24 
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A.A., AS.-Su.rry Community College 
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E-Mail Address: gallimorec@s11rry.cc.nc.us 

A.AS.-Surry Community College 

GATES,SHARONR.,Spanish ................................................................................................ T105 
E-Mail Address: gatess@surry.cc.nc.us . 

B.A.-University of North Carolina-Chapel Hill 
M.A.-University of North Carolina-Greensboro 

GUPTON, PAULA H, Mathematics ....................................................................................... H154 
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HALL, HJLOAJ., Business/Office Systems ........................................................................... V203 
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HAMLIN, A. KA y .................................................................................................................. A206 
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A.A.-Surry Community College 
B.A.-Salem College 

HARBOUR, DONNA, Economics& Business .................................................................... V205D 
E-Mail Address: lrarbo11rd@surry.cc.11c.us 

A.A-Chowan College 
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Ed.D.-N.C. State University 

HARDY, ANNEMARIE, Nursing and College Transfer .................................................... A108E 
E-Mail Address: hardya@surry.cc.11c.11s 
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B.A., MA-Appalachian State University 
National Certified Coimselor 
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Diploma, R.N .-Martin Memorial School of Nursing 

HARTLE, JODY L., Computer Information Systems ............................................................ H147 
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B.S., M.A.-Appalachian State University 
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HAYNES,OONNYR,Machinist ........................................................................................... S125 
A.A.S.-Surry Commuruty College 

HA YNES, PEGGY M., Cosmetology ..................................................................................... H130 
E-Mail Address: haynesp@surry.cc.11c.us 
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State of North Carolina Cosmetology Instructor's License 

HEM?,.1INGS, BOB, Dean of Evening Studies ....................................................................... A126 
E-Mail Address: hemmingsb@surry.cc.nc.us 

A.A.-Surry Commuruty College 
B.A.-University of North Carolina-Greensboro 
M.A.-Appalachian State University 

HENSON, JAMES T., Police Science ..................................................................................... A214 
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B.5 .. -Georgia State University 
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filGH, ROY M, Chairperson, Business Technologies Division ............................................ V207 293 
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A.A.-Surry Commuruty College 
B.S., M.A.-AppalachianState University 

HILL, SANDRA P., Instructor, Leaming Center .................................................................... H272 355 
A.A-Surry Commuruty College 
B.S.-Appalachian State University 

HILL YER, DEBRA, English ................................................................................................... H241 
E-Mail Address: hillyerd@surry.cc.11c.us 

AA-Brevard Commuruty College 
B.A., M.A.-Rollins College 

HINSHAW, GARR.ETr, Dean of Continuing Education ....................................................... Cl 24 
E-Mail Address: hinshnwg@surry.cc.11c.us 

B.S., M.A.-Appalachian State University 

HOLCOMB, CONRAD C., JR., O,airperson, Social Sciences Division ................................ E106 
A.B.-University of North Carolina-Chapel Hill 
MA-George Washington University 

HOLCOMB, LISA, Secretary, Student Services .................................................................... A 108 
E-Mail Address: lrolcombl@s11rry.cc.11c.us 

HOLLAND, ROSLYN B., Learning Center Instructor 
B.A. M.A.-Wake Forest University 
M.Ed., Ed.S.-University of North Carolina-Greensboro 

HOLLAR, DR. THURMAN D., Education, Reading ............................................................. H286 
E-Mail Address: hollart@surry.cc.nc.ris 

B.S., M.A., Ed.S.-Appalachian State University 
Ed.D.-University of North Carolina-Greensboro 
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HUDSON, CHARLOTI'ES., Faculty Secretary ..................................................................... H314 275 
E-Mail Address: h11dso11c@srirry.cc.11c.11S 

A.A.S.-Surry Commuruty College 

HUTCHINS, RENEEH., Secretary, Continuing Education ................................................... C120 
E-Mail Address: hutchinsr@surry.cc.11c.us 

A.A., A.S.-Surry Commuruty College 

JESSUP, CARMEN P., Instructor /Recruiter, HRD Program 
B.S.-Gardner-Webb University 
MA-Appalachian State University 

JOHNSON, DIANNE C., Computer Information Systems ....................................................... E126 
E-Mail Address: johnS-Ond@surry.cc.11c.us 

8.S.8.A.-East Carolina University 
M.Ed.-University of North Carolina-Greensboro 

JOHNSON, SUSAN S., Secretary to the President ................................................................. H212 
E-Mail Address: johnS-Ons@surry.cc.nc.us 

A.A.S.-Surry Commuruty College 

KALLAM, SHARON S., Chairman, Allied Health Division ................................................. H315 

E-Mail Address: kal/ams@surry.cc.nc.us 
B.S., R.N ., M.S.N.-University of North Carolina-Charlotte 
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KRAUIWURST, NANCY A., Nursing .................................................................................. H353 371 
A.A.S.-Forsyth Technical Institute 
B.S.N.-Westem Carolina University 

LA YELL, SHERMAN H., Busmess/ Accounting ................................................................... V202 298 
E-Mail Address: layells@surry.cc.nc.11S 

A.A-Surry Commuruty College 
B.S.-University of North Carolina-Chapel Hill 
Certified Public Accountant 

LEQUIRE,RANDY, Electrical Technology .......................................................................... VlOS 
E-Mail Address: leq11irer@surry.cc.nc.us 

A.A.S.-McDowell Technical College 
State of North Carolina Electrical License 

LINEBARRIER, DOUGLAS L., 0,emistry ............................................................................ T221 
E-Mail Address: li11ebarrierd@surry.cc.nc.us 

B.S.-UNC-Greensboro 
Ph.D.-Yale University 

LOWE, DENNIS, Cooperative Education Coordinator /Job Developer ................................. A 111 
E-Mail Address: lowed@s11rry.cc.nc.us 

A.A.-Surry Commuruty College 
8.S., M.A.-Appalachian State University 

LOWE, SHERRY M, Admissions Secretary ......................................................................... A108 

MANN, STEVEN E., Physics .................................................................................................. T206 

E-Mail Address: ma11ns@surry.cc.nc.11S 
B.A.-Moravian College 
B.A.-Elon CoUege 
M.S.-UNC-Greensboro 
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MA TIHEWS, WAYNE, Director of Continuing Education-Yadkin County 
B.S.-AppaJac:hi.an State University 
M.Ed.-University of North Carolina-Greensboro 

Mo-IONE,MICHAEL, VicePresidentofStudentServices ................................................ A108F 238 
E-Mail Address: mchonem@surry.cc.11c.us 

B.S.B.-Appalachian State University 
M.Ed.-University of North Carolina-Greensboro 

MCMILLIAN, JACKIE, Faculty Secretary ...................... ....................................................... El 03 250 
E-Mail Address: mcmi/lianj@surry.cc.11c.us 

MCPHERSON, ROBERTS., Computer InformationSystems ............................ .. ................. El 16 373 
E-Mail Address: mcphersonb@surry.cc.rrc.us 

A.A.S.-Surry Community College 
B.S.-Gardner-Webb University 

MONEY, BECKY H., Secretary, Institutional Development ................................................. H215 205 
E-Mail Address: moneyb@surry.cc.nc.us 

A.A.S.-Wilkes Community College 

MORTON, JANE 0., Secretary, Cooperative Education/Student Services ........................... A 108 320 
E-Mail Address: mortonj@surry.cc.nc.us 

A.A., Diploma-Surry Community College -

MURPHY, BLANCHE, Director, Cosmetology Program ...................................................... H129 354 
Diploma-North Wilkes Beauty College 
State of North Carolina Cosmetology License 

MUSTIN, JO ANN H., Secretary/ Mailroom, Shipping and Receiving .................................. Cl13 287 

NANCE, CHERYL F., Instructional Secretary ....................................................................... H224 232 
E-Mail Address: nancec@surry.cc.nc.us 

A.A.-NationaJ Business College 

NIXON, NATHAN J., JR, Coordinator for Academic Computing ..................................... A105E 336 
E-Mail Address: nixonn®surry.cc.11c.us 

A.S.-Chowan College 
B.S.-North Carolina State University 

PARKER, THOMAS F., JR, Business/ Accounting ............................................................. .. V221 294 
E-Mail Address: parkert@surry.cc.11c.11s 

B.S.-Pembroke State University 
M.S.-AppalachianState University 
Certified Public Accountant 

PENDERGRAFT, SUSAN L., Bookstore Assistant ................................................................ C117 249 
E-Mail Address: pendergrafts@surry.cc.11c.us 

A.A.S.-Southeastem Community College 
A.A.-Surry Community College 

PRATT, DORIS S., Library Technical Assistant ..................................................................... R114 215 
E-Mail Address: prattd@s11rry.cc.nc.11s 

A.A.S.-Surry Community College 

PRIM, DR. G. O..INTON, JR., History ................................................................................... El 15 308 
B.A.-Wake Forest University 
M.A.-AppalachianState University 
Ph.D.-FloridaState University 

260 

I 

I 
I 

I 
I 

I 

I 

REECE, JUDYW., G.ades/Transoipts/ Records Technician ................................................. A108 
E-Mail Address: reecej@surry.cc.nc.11s 

REEVES, GAYLE C., Learning Center Instructor .............................................. .................... H271 
£-Mail Address: reevesg@surry.cc.11c.11s 

A.A.-Surry Community College 
B.S.-Winston-Salem State University 

REEVES, DR. JAMES M., President ...................................................................................... H211 
E-Mail Address: reevesj@s11rry.cc.11c.us 

B.S., MA-Appalachian State University 
Ed.D.-University of North Carolina-Greensboro 

REWHARDT, DR. DOUGLAS, Sociology ............................................................................. E104 
E-Mail Address: reinhardtd@s11rry.cc.nc.11s 

B.A., M.A.-Wake Forest University 
Ph.D.-University of North Carolina-Chapel Hill 

RIGGS, JUDY L., Director of Basic Skills Programs .............................................................. C121 
E-Mail Address: riggsj@surry.cc.11c.us 

B.S., M.A., Ed.S.-Appa!achian State University 

RING, CANDACE, Computer Information Systems ............................................................... E127 
E-Mail Address: ri11gc@surry.cc.nc.r1s 

A.A.-SurryCommunityCollege 
B.S.-High Point University 

RIVES, WILBURN, Paralegal ................................................................................................. V222 
E-Mail Address: rivesw@surry.cc.11c.11s 

B.A.-North Carolina State University 
J.D.-Wake Forest University 

ROOKS, LARRY, Special Programs Coordinator /Tutoring, ADA Officer ......................... V108B 
E-Mail Address: rooksl@surry.cc.nc.us 

A.A.-Southeastem Community College 
B.A.-Pembroke State University 
M.A.-AppalachianState University 
Ed.S.-A ppalachian State University 

SANDERS, WILLIAM R., Art, Drama .................................................................................... T108 
8.A.-Millsaps College 
M.A.-Unive.rsity of North Carolina-Chapel Hill 

SCHUMAKER, ROBERTS., Mechanical Drafting ................................................................ Tl28 
E-Mail Address: schumakerb@surry.cc.11c.us 

A.A.S.-Surry Community College 
B.E.T.-University of North Carolina-Charlotte 

SCOTT, LARRY B., Chairman, Correctional Division 
Diploma-Winston-Salem Business College 
A.A.S.-Surry Community College 

SEARCY,ANTHONYV.,BusinessAdvisingCoordinator/DaycareCoordinator ............. Al08G 
E-Mail Address: searcyt@s11rry.cc.11c.us 

A.A-Surry Community College 
B.S., M.A.-Appalachian State University 
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SELBY, DR. T. NORWOOD, English .................................................................................... H246 220 
E-Mail Address: selbyn@surry.cc.nc.11s 

B.A., MA.C.T.-University of North Carolina-Chapel Hill 
Ph.D.-University of South Carolina-Columbia 

SHANTZ, DENNIS, Physics, Mathematics ............................................................................ H276 348 
E-Mail Address: shantzd@surry.cc.nc.11s 

B.S.-United States Military Academy 
M.S.M.E.-Univeristy of Southern California 

SHAW, DR. SHERRY S., Dean of Arts and Sciences ........................................................... H226 236 
E-Mail Address: shaws@surry.cc.nc.us 

BA-Methodist College 
M.Ed., Ed.D., North Carolina State University 

SHEP ARD, STEVEN R., Machining ....................................................................................... Shop 343 
E-Mail Address: shepards@surry.cc.nc.us 

A.A.S., A.A.-Surry Community College 
Vocational Diploma-Forsyth Technical College 

SHEPHERD, MARGARET F., English ........................................ : ......................................... H288 318 
E-Mail Address: shepherdm@surry.cc.nc.us • 

B.S., M.A.-AppalachianState University 

SHORES, BENNETT, Vocational-Technical Advising Coordinator/ .......... .. ..................... Al08D 281 
E-Mail Address: shoresb@surry.cc.nc.us 

Veterans' Officer 
B.A.-Lenoir Rhyne College 
M.A.-Appalachian State University 

S~ONS, MARIE B., Nursing ............................................................................................ H319 300 
E-Mail Address: simmonsm@surry.cc.nc.us 

A.A.S., A.A., A.S., R.N.-Surry Community College 
B.S.N.-University of North Carolina-Charlotte 
M.A.-AppalachianState University 

SL~P,JOSEPHG.,ComputerEngineering/Electronics ...................................................... El17 301 
E-Mail Address: sloopj@surry.cc.nc.us 

B.S.-Westem Carolina University 
M.A.-AppalachianState University 

~.CHARLES L., Emergency Services Instructor/ Coordinator ............... Erner. Serv. Training Ctr. 
Certificate-Forsyth Technical Community College 
N. C. Fire Service Instructor Certification 
N.C. Fire Commission Certification 

SNYDER, GEORGE, Dean of Career Technologies .......................................................... H223 274 
B.A.-East Carolina University 

MA-Gardner-Webb University 

ST~EY,SHIRLEY,Cosmetology ..................................................................................... H130 356 
Diploma-Thomasville Beauty College 
State of North Carolina Cosmetology Instructor's License 
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STRICKLAND, CHARLES, Dean of Computer Services ................................................... Al05B 230 
E-Mail Address: stricklandc@surry.cc.nc.us 

B.S.-Ohio University 
M.S.T.-Antioch College 
M.S.-University of North Carolina-Charlotte 

SWIFT, SHEILA W., Learning Center Instructor-Yadkin County 
B.S.-University of North Carolina-Greensboro 
M.A.-Appalachian State University 

SWINK, J. MICHAEL, Psychology 
A.A.-Davidson Community College 
A.A.S.-Forsyth Technical College 
B.A.-Univeristy of North Carolina-Charlotte 
M.Ed.-University of North Carolina-Greensboro 

TEMPLETON,LYNNM.,Construction/Carpentry ............................................................... V109 253 
E-Mail Address: templetonl@surry.cc.nc.us 

A.A-Surry Community College 
State of North Carolina General Contractor's License 

TILLEY, DR. GARY C., Vice President for Administrative Services ................................. Al39 237 
E-Mail Address: tilleyg@surry.cc.nc.us 

A.A.S.-Surry Community College 
A.B.-University of North Carolina-Chapel Hill 
M.S.-South Dakota State University 
EdD.-University of North Carolina-Greensboro 

TUCI<ER,MARI<,FinancialAid/EveningAcademicAdvisor ............................................ Al08J 217 
E-Mail Address: tr1ckerm@surry.cc.nc.us 

BA-Lenoir-Rhyne College 
M.A.-AppalachianState University 

VENABLE, MARION F., Director of Occupational Extension and 
E-Mail Address: venablem@surry.cc.nc.us Community Services .......................... Cl22 269 

BA-Meredith College 

VOSS, ELIZABETHW., Bookkeeper, Business Office ........................................................ Al42 206 

WALL, SANDY H., Secretary, Continuing Education ........................................................... C120 202 
E-Mail Address: walls@surry.cc.nc.us 

A.A.S.-Surry Community College 

WATIS, THOMASM.,BookstoreManager .......................................................................... C118 344 
A.A.-Surry Community College 

WEA VER, JERRY W ., Dean of Learning Resources ............................................................. RllO 252 
E-Mail Address: weaverj@surry.cc.nc.11s 

B.S., M.A.-East Tennessee State University 

WEAVIL,DAVIDW., AutomotiveTechn.ology .................................................................. Vl20 254 
E-Mail Address: weavild@surry.cc.11c.11s 

A.A.S.-Surry Community College 
B.T., M.A.-AppalachianState University 

WEBB, JAMES A., Computer Science Technician .............................................................. A105C 337 
E-Mail Address: webba@surry.cc.11c.11s 

B.S.-North Carolina State University 
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WHITE, KIMBERLY S., Information Systems ................ ........................................... ............ E125 333 
E-Mail Address: whitek@surry.cc.nc.us 

A.AS.-Surry Community College 
B.S.-Gardner-Webb University 
M.A.-Appalachian State University 

WHITE, MARY W., Secretary, Continuing Education .......... ...................................... ... ........ C120 261 
E-Mail Address: whitem@surry.cc.nc.us 

A.A.S.-Surry Community College 

WHI'IT, LJNDA R.,Secretary,PlanningandResearch/Plac:ement .. ..................................... H214 310 
E-Mail Address: whittl@surry.cc.nc.us 

A.A-Surry Community College 

WILES, DR EDWIN, Chemistry ........................ ......................................... ............................ T216 340 
E-Mail Address: wilese@surry.cc.nc.us 

A.B.-Guilford College 
M.A.-WakeForest University 
Ph.D.-North Carolina State University 

WILM01H,SUSANN.,Director,lnstitutiona1Development .......................... .................... H216 210 
E-Mail Address: wilmoths@surry.cc.nc.us 

B.A.-Mars Hill College 
MA.-Gardner-Webb University 

WOOD, FRANCES J., Nursing .......................... ..................................................................... H323 291 
E-Mail Address: woodj@surry.cc.nc.11s 

Diploma, R.N.-MartinMemorial School of Nursing 
B.S.N .-University of North Carolina-Greensboro 

WOOD, WILLlAMM.,DirectorofAccountingServices ................................. .................... A143 222 
E-Mail Address: woodb@surry.cc.nc.11s 

B.S.-Appalachian State Univeristy 

W00DRUFF,£<A'I1IYA.,Nursing ........................................................................................ H317 292 
E-Mail Address: woodr11ffk@surry.cc.nc.us 

Diploma, R.N.•CabarrusMemorial Hospital School of Nursing 
B.S.-St. Joseph's College 
M.Ed.-University of North Carolina-Greensboro 

WORTH,SUSANS.,Mathematics ............................................................................. ...... ...... Hl48 357 
E-Mail Address: worths@surry.cc.nc.us 

B.S., M.A.-Appalachian State University 

WRENN,JOYCEA.,Biology ................... ............ .............. ...................... ................................ T205 312 
E-Mail Address: wrenj@surry.cc.11c.11 

B.S.E.-Missouri Southern State College 
M.S., Ed.S.-PittsburgState University 

WYRICK, ELLENC, Nursing ........ .. ..................................... ....................... ......................... H320 241 
E-Mail Address: wyricke@surry.cc.nc.us 

A.A.S., R.N.-Surry Community College 
B.S.N.-Winston-Salem State University 

YOPP, CHRIS, Chairperson, Language Arts Division ........................................................... H281 311 
E-Mail Address: yoppc@surry.cc.nc.115 

B.S., M.A.-Appalachian State University 

YORI<, VICTORIAM., Business/Office Systems ............................................................... V205B 270 
E-Mail Address: yorkv@surry.cc.nc.us 

AA-Broward Community College 
B.S., M.A.-AppalachianState University 

YOUNGER, BENNY D., Music ......................... .................. .................. .................................. 1127 322 
E-Mail Address: youngerb@surry.cc.nc.us 

B.A.-Wake Forest University 
M.M.-University of North Carolina-Greensboro 
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AUXILIARY STAFF 

AKERS, DONALD ............................................................................. Maintenanc:e Departrnent 

BELCI-IER, GREG .............................................................................. Maintenanc:e Department 

BINGMAN, CAROLYN .................................................................... Maintenanc:e Department 

BLEDSOE, JOAN .......................................................................................................... Cafeteria 

BRIM, HOWARD .............................................................................. Maintenance Department 

BURTON, BEITY JO ................................................................................................... Cafeteria 

COOK, JUDY ................................................................................................................ Cafeteria I 

CRISSMAN, BRENT ......................................................................... Maintenance Department 

GILLESPIE, JUDY B ..................................................................................................... Cafeteria 

HOLT, DANNY .................................................................................. Maintenance Departrnent 
HUNTE , 

R, ROGER ....................................... , ..................................... Maintenanc:eDepartment 

JOYCE, MICHAEL ............................................................................ Maintenance Department 

MABE, RICKIE .................................................................................. Maintenance Department 

O'NEAL, BARBARA ......................................................................... Maintenance Department 

RECTOR, DAISY .......................................................................................................... Cafeteria 

SHELTON, TERRY ............................................................................ Maintenance Department 

SHORES, MAULDELINE ................................................................. Maintenanc:e Department 

SNOW, ROGER .......................................................................... Maintenance Department 

266 

GENERAL INDEX 

A 
Academic Advising/ Counseling, 55 
Academic Assistance, 55 
Academic Assistance/Developmental 

Studies,41 
Academic Dismissal, 51 
Academic Honors, 51 
Academic Information, 38-54 
Academic Probation, 50 
Academic Progress, 49 
Academic 

Regulations-Nursing, 52 
Academic Suspension, 50 
Accounting, 83 
Activities, Student, 55 
Activity Fee, 59 
AD A (Americans w /Disabilities Act), 56 
Administrative Staff Listing, 253 
AdmissionsPolicy, 18 
Adult Basic Education, 70 
Advanced Placement Credit, 47 
AgriBusiness Technology, 84-85 
Aid, Student Financial, 61 
Ambassador Scholars Program, 67 
Associate Degree Nursing, 116-117 
Associate in Applied Science, 80 
AssociateinArts, 73 
Associate in Science, 74 
Attendance, 45 
Auditing of Courses, 47 
Autobody Rep~ 86 
Automotive Systems Technology, 88-89 
Auxiliary Staff, Listing, 266 

B 
Basic Skills Program, 70 
Board of Trustees, 252 
Books and Supplies, 60 
Business Administration, 90 
Business and Industrial Training Cente~ 71-72 

C 
Calend~Academic, 7 
Campus Locator Map, 8-9 
Career Technology Programs 

Accounting, 83 
Agribusiness Technology, 84-85 
Associate Degree Nursing, 116-117 
Autobody Repair, 86 
Automotive Systems Technology, 88-89 
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Business Administration, 90 
Computer Engineering Technology, 92 
Construction Technology: 

Carpentry, 93 
Cosmetology, 94-95 
Criminal Justice Technology, 96 
Early Childhood Associate, 97 
Electrical/Electronics Technology, 98 
Electrical/Maintenance Mechanic, 99 
Electronics Engineering Technology, 100 
EMS Emergency Medical Services, 101 
General Occupational Technology, 102 
Horticulture Technology, 104- 105 
Industrial Maintenance Technology, 106 
Information Systems, 107 
Information Systems:Networking Adm. 

and Support Concentration 108-109 
Information Systems:Programming 

Concentration, 110-111 
Livestock and Poultry Technology, 112-113 

Machining Technology, 114 
Mechanical Drafting Technology, 115 
Office Systems Technology, 120-121 
Office Systems Technology:Medical 

Concentration, 122-123 
Paralegal Technology, 124 

Practical Nursing, 119 
Real Estate Appraisal, 125 
Welding, 126-127 

Carpentry, 93 
Certificate Requirements, 40, 81 
Change of Program, 48 
Oass Cancellation, 48 
OassScheduling, 43 
College, 

Board of Trustees, 252 
Faculty and Staff, 254-265 
History, 11-15 

College Transfer Program 38-39, 73-75 
Computer Engineering Technology, 92 
Computer Resources, 43 
Construction, 93 
Continuing Education Division, 68-72 

Adult Basic Education, 70 
GED Test, 70 
Industrial Training, 71 

Continuing Education Unit, 69 
Cooperative Education, 40-41 
Cosmetology, 57, 94-95 
Counseling and Advising, 55 
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Course Repetition, 47 
Courses of Instruction, 129-251 
Credit by Proficiency Examination, 46 
Credit Measurement, 44 
Criminal Justice Technology, 96 

D 
Dean's List, 51 
Degree Requirements, 38 
DegreesAwarded, 73-81 
Diploma Requirements, 39 
Distance Learning, 40 
Drafting, 115 

E 
Early Ori.ldhood Associate, 97 
Electrical /Electronics Teclmology, 98 
Electrical/Maintenance Mechanic, 99 
Electronics Engineering Teclmology, 100 
Emergency Medical Services, 101 
English as Second Language (ESL), 70 

F 
Faculty and Staff Listing, 254-265 
Fees,59-60 
Continuing Education, 68 

Federal Work-Study Program, 62 
Final Grades, 45 
Financial Aid, 61-65 

G 
GEDTest,70 
General Education Competency 

Requirements/ All Degrees, 38 
General Education Competency 

Requirements/ All Diplomas,39 
General Occupational Technology, 102 
Grade PointAverage, 44 
Grading System, 43-44 
Graduation Requirements, 52-53 
Grants, Financial Aid, 62 

H 
Health Services, 57 
High School Completion (GED), 70 
History of Surry Community College, 11-15 
Honors Graduates, 51 
HorticultureTeclmology, 104-105 
Hours of Operation, 10 

I 
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Incomplete Grades, Removal, 49 
IndependentStudy,48 
Industrial Maintenance Technology, 106 
Industrial 'Il-aining, 71 
Information Systems, 107 
InformationSystems:NetworkingAdm. 
and Support Concentration, 108-109 

In£om1ation Systems:Progranuning 
Concentration, 110-lll 

Insurance, 60 
lntemational Student Admission, 19 

J 
JobLink CareerCentei; 41 

L 
Late Registration Fee, 60 
Learning Resources Centei; 43 
Liberal Arts Program, 73-79 
Library,43 
Livestock and Poultry Technology; 112-113 
Loans, Student, 62 

M 
Machining Technology, 114 
Map, Campus Locatoi; 8--9 
Mechanical Drafting Technology, 115 
Mid-Tenn Grades, 45 

N 
New and Expanding Industry Training, 71 
North Carolina Student 

Incentive Grants, 62 
Nursing Programs, 116-119 
Nursing Program Costs, 60 

0 
Office Systems Technology, 120-121 
Office Systems Technology /Medical 
Concentration, 122-123 

p 

Paralegal Technology, 124 
Parking Pennits, 60 
Pell Grants, 62 
Placement, Advanced,47 
Policies, 30-37 

Admissions, 18 
General,51 
Standards of Progress 
All Financial Aid Recipients, 63 

PracticalNursing, 119 

Pre-Nursing, 118 
Proficiency Examination, 46 
Purpose,Statementof, 16 

Q 
Quality PointAverage, 44 

R 
Readmission, 51 
Real Estate Appraisal, 125 
Refund-Books, Tuition, Fees, 60-61 

Continuing Education, 68 
Release of Records, 45 
Removal of Incomplete Grades, 49 
Residency-See Transfer Credit, 46 

s 
Scholarships, 63, 65 
Standards of Progress 

Financial Aid Recipients, 63-65 
Veterans, 65 

Statement of College Purpose, 16 
Student EmploymentCentei; 41 
Supplies and Books, 60 
SunyCornmunity College 

Foundation, Inc., 65 

T 
Telecourses, 40 
'Ii:ansportation to Off-Campus 

Laboratory Experiences, 60 
Transcripts-See Release of Records, 45 
Transfer Credit, 46 
Trustees, Board of, 252 
Tuition and Fees, 59-61 

Continuing Education, 68 
Tuition, 59 
Fees, 59 

Activity, 59 
Graduation, 60 
Insurance, 60 
Late Registration, 60 
Nursing Program, 60 
Vehicle Registration, 60 

Refund Policy; 60 

V 
Vehicle Registration, 60 
Veterans Infoonation, 65 

w 
Welding Teclmology, 126-127 
Withdrawal, 48 
Work-Study Program, 62 
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